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Consider: Who benefits?  Who is burdened?

Who does not have a voice at the table?

How can policymakers mitigate unintended consequences?

This meeting may be viewed LIVE on Charter Spectrum Channel 994, AT&T U-Verse 

Channel 99 or at www.madisoncitychannel.tv.

210 Martin Luther King, Jr. Blvd.

Room 201 (City-County Building)

6:30 PMTuesday, May 6, 2025

HYBRID MEETING

The City of Madison is holding the Common Council meeting in a hybrid format. 

Members of the public may choose to view and/or provide comment in person or 

virtually at hybrid Common Council meetings.

1.Written Comments: You can send comments on agenda items to

allalders@cityofmadison.com

2.Register but Do Not Speak: You can register your support or opposition to an

agenda item at https://www.cityofmadison.com/MeetingRegistration

3.Register to Speak or to Answer Questions: If you wish to speak at the hybrid

meeting on an agenda item, you must register. You can register at

https://www.cityofmadison.com/MeetingRegistration. When you register to speak, you

will be sent an email with the information you will need to join the hybrid meeting.

You can participate in-person of virtually.

4.Watch the Meeting: You can call-in or watch the Common Council meeting in

several ways:

•In-person: Enter through the main doors at 210 Martin Luther King, Jr. Blvd and 

proceed to level 2.

•Livestream on the Madison City Channel website:

https://www.cityofmadison.com/watchCouncil

•Livestream on the City of Madison YouTube channel:

https://www.youtube.com/user/CityofMadison

•Television: Watch live on Spectrum channel 994 and AT&T U-Verse channel 99

•Listen to audio via phone:

(877) 853-5257 (Toll Free)

Webinar ID: 850 4728 1050

SPEAKING GUIDELINES

If you need an interpreter, translator, materials in alternate formats or other 

accommodations to access this service, activity or program, please call the phone 

number below immediately.

Si necesita un intérprete, un traductor, materiales en formatos alternativos u otros 

arreglos para acceder a este servicio, actividad o programa, comuníquese  
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inmediatamente al número de teléfono que figura a continuación.

Yog tias koj xav tau ib tug neeg txhais lus, ib tug neeg txhais ntawv, cov ntaub ntawv ua 

lwm yam los sis lwm cov kev pab kom siv tau qhov kev pab, kev ua num los sis kev 

pab cuam no, thov hu rau tus xov tooj hauv qab no tam sim no.

Please contact the Office of the Common Council at (608) 266-4071.

Speaking Limit: 

3 minutes for all items.

You must register before your item is considered by the Council.

The use of audible cell phone ringers and active use and response to cellular phone 

technology by the governing body, staff and members of the public is discouraged in 

the Council Chambers while the Council is in session.

ROLL CALL

NOTIFIED ABSENCES: Duncan

OPENING REMARKS

DISCLOSURES AND RECUSALS

Members of the body should make any required disclosures or recusals under the City's 

Ethics Code.

PRESENTATION OF CONSENT AGENDA

1. 85927 Consent Agenda Document (5/6/25)

Legislative History 

10/31/24 Council Office RECOMMEND TO COUNCIL TO ACCEPT 

- REPORT OF OFFICER

At this time, a consent agenda will be moved with the recommended action listed for each 

item EXCEPT:

1) Items which have registrants wishing to speak. 2) Items which Alder(s) have separated 

out for discussion/debate purposes.

PUBLIC COMMENT

Public comments will not be taken on items which are listed on the consent agenda for 

referral and the Council adopts the referral as part of the consent agenda OR when the 

Council has heard public comments on an item at a previous meeting and the item is 

on this agenda for discussion and action only. The Council may allow public comments 

in either instance by a majority vote.

PUBLIC HEARINGS
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REPORT OF ALCOHOL LICENSE REVIEW COMMITTEE

2. 87785 Public Hearing - New License

Wisconsin Masonic Center Foundation Inc • dba Wisconsin Masonic Center

301 Wisconsin Ave • Agent: Brenda Kothe

Estimated Capacity (in/out): 2000/0

Class B Combination Liquor & Beer • 10% alcohol, 90% food

Police Sector 406 (District 2)

 

LICLIB-2025-00273 App.pdf

LICLIB-2025-00273 Supplemental.pdf

301 Wisconsin Ave map.pdf

Attachments:

Legislative History 

4/3/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred for Public Hearing to the 

ALCOHOL LICENSE REVIEW 

COMMITTEE

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

PUBLIC HEARING
Approval condition on the completion of the application and all board members passing 

background check by MPD.

3. 87786 Public Hearing - New License

Korill Hut Inc • dba Korill Hut

232 East Towne Mall • Agent: Jingjing Xu

Estimated Capacity (in/out): 150/0

Class B Beer, Class C Wine • 4% alcohol, 96% food

Police Sector 631 (District 17)

 

LICLIB-2025-00207 App.pdf

LICLIB-2025-00207 Supplemental.pdf

232 East Towne Mall map.pdf

Attachments:

Legislative History 

4/3/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred for Public Hearing to the 

ALCOHOL LICENSE REVIEW 

COMMITTEE

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO 

RE-REFER - PUBLIC HEARING to the 

ALCOHOL LICENSE REVIEW 

COMMITTEE
Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25)

AGENDA NOTE: Public comment will be heard when the file returns to the Common 

Council on 6/3/25.
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4. 87793 Public Hearing - New License

Field, Barrel, & Cave LLC • dba Glouglou 

11 N Allen St • Agent: Megan J Hecox

Estimated Capacity (in/out): 37/47

Class B Beer, Class C Wine • 40% alcohol, 60% food

Police Sector 206 (District 5)

 

LICLIB-2025-00262 App.pdf

LICLIB-2025-00262 Supplemental.pdf

11 N Allen St map.pdf

Attachments:

Legislative History 

4/4/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred for Public Hearing to the 

ALCOHOL LICENSE REVIEW 

COMMITTEE

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

PUBLIC HEARING

5. 87794 Public Hearing - New License

Saunaday LLC • dba Saunaday

315 S Blount St • Agent: Jason Ritzenthaler

Estimated Capacity (in/out): 50/0

Class C Wine • 2% alcohol, 3% food, 95% other

Police Sector 408 (District 6)

 

LICLIB-2025-00255 App.pdf

LICLIB-2025-00255 Supplemental.pdf

315 S Blount St map.pdf

MNA Comments.pdf

Attachments:

Legislative History 

4/4/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred for Public Hearing to the 

ALCOHOL LICENSE REVIEW 

COMMITTEE

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

PUBLIC HEARING

6. 87795 Public Hearing - New License

Cherokee Park Inc • dba TPC Wisconsin

5105 N Sherman Ave • Agent: Dennis Tiziani

Estimated Capacity (in/out): 48/20

Class B Combination Liquor & Beer • 10% alcohol, 10% food, 80% other

Police Sector 510 (District 18)
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LICLIB-2025-00254 App.pdf

LICLIB-2025-00254 Supplemental.pdf

5105 N Sherman Ave map.pdf

Attachments:

Legislative History 

4/4/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred for Public Hearing to the 

ALCOHOL LICENSE REVIEW 

COMMITTEE

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

PUBLIC HEARING

7. 87796 Public Hearing - New License

Facility Concession Services LLC • dba TBD

1659 Players Dr (exterior/golf course only) • Agent: Nate Pokrass

Estimated Capacity (in/out): 0/50,000

Class B Combination Liquor & Beer • 37% alcohol, 63% food

Police Sector 510 (District 18)

 

LICLIB-2025-00351 App.pdf

1659 Players Dr map.pdf

SKM_C450i25041513010.pdf

Attachments:

Legislative History 

4/4/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred for Public Hearing to the 

ALCOHOL LICENSE REVIEW 

COMMITTEE

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

PUBLIC HEARING

8. 87797 Public Hearing - New License

Izakaya Shinya Inc • dba Izakaya Kuroyama

419 State St • Agent: Hugo Liang

Estimated Capacity (in/out): 63/15

Class B Combination Liquor & Beer • 8% alcohol, 92% food

Police Sector 403 (District 2)

 

LICLIB-2025-00247 App.pdf

LICLIB-2025-00247 Supplemental.pdf

419 State St map.pdf

Attachments:

Legislative History 

4/4/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred for Public Hearing to the 

ALCOHOL LICENSE REVIEW 

COMMITTEE

Page 5 City of Madison Printed on 5/1/2025

5

https://madison.legistar.com/gateway.aspx?M=F&ID=d8da3c07-963e-48ad-ad99-e59573e28123.pdf
https://madison.legistar.com/gateway.aspx?M=F&ID=a0687a7f-9bae-45c6-bd2d-acb2b808f503.pdf
https://madison.legistar.com/gateway.aspx?M=F&ID=15cb2c88-728b-4912-8756-4850867a92f0.pdf
https://madison.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=97166
https://madison.legistar.com/gateway.aspx?M=F&ID=37104ce6-f6bc-43e5-bfd6-d2cf1712523c.pdf
https://madison.legistar.com/gateway.aspx?M=F&ID=2262e701-09fa-41aa-adf1-3341cdef1ca9.pdf
https://madison.legistar.com/gateway.aspx?M=F&ID=ca8fe3bd-dca1-400b-9af0-ab10514e1f93.pdf
https://madison.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=97167
https://madison.legistar.com/gateway.aspx?M=F&ID=8b272af0-2052-4384-8511-187cd9a6f0a8.pdf
https://madison.legistar.com/gateway.aspx?M=F&ID=e8164094-2243-4208-b273-c82d581e722e.pdf
https://madison.legistar.com/gateway.aspx?M=F&ID=0e6b74e7-880f-4e03-b5f1-04983a9a67ea.pdf


May 6, 2025COMMON COUNCIL Agenda - Approved

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

PUBLIC HEARING
The conditions are:

1. Establishment shall meet the definition of a restaurant as defined by Madison General 

Ordinance 38.02, at all times.

2. Establishment shall have food available during operating hours.

9. 87926 Public Hearing - New License

Kavanaugh's Esquire Club LLC • dba Esquire Club

1025 N Sherman Ave • Agent: John Kavanaugh

Estimated Capacity (in/out): 340/0

Class B Combination Liquor & Beer • 30% alcohol, 70% food

Police Sector 503 (District 12)

 

LICLIB-2025-00221 App.pdf

LICLIB-2025-00221 Supplemental.pdf

1025 N Sherman Ave map.pdf

Attachments:

Legislative History 

4/11/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred for Public Hearing to the 

ALCOHOL LICENSE REVIEW 

COMMITTEE

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

PUBLIC HEARING

REPORT OF BOARD OF PUBLIC WORKS

10. 87859 Approving Plans, Specifications, And Schedule Of Assessments For Buffalo 

Trail, Barron Court, Green Lake Pass Assessment District - 2025. (District 11)

Sponsors: BOARD OF PUBLIC WORKS

Buffalo Barron Green Lake Overview Exhibit.pdf

Buffalo_Barron_GreenLake_BPWnotes_04_16_2025.pdf

Buffalo_Barron_GreenLake_Questionnaire_Results.pdf

BPW mailing 15123_ExampleBuffaloBarronGreenLake_AssessLtr.pdf

15123_ExampleCCBuffaloBarronGreenLake_AssessLtr.pdf

Attachments:

Legislative History 

4/10/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

PUBLIC HEARING

REPORT OF PLAN COMMISSION

11. 87597 Creating Section 28.022-00709 of the Madison General Ordinances to change 

the zoning of property generally located at 149 Wisteria Street from SR-C2 

(Suburban Residential-Consistent 2) District to TR-C3 (Traditional 

Residential-Consistent 3) District. (District 9)

Sponsors: Planning Division
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Locator Maps.pdf

Application.pdf

Letter of Intent.pdf

Westwind Final Plat_05-23.pdf

Staff Comments.pdf

Westwind Rezoning.pdf

Attachments:

Legislative History 

3/17/25 Attorney's Office Referred for Introduction
Plan Commission (Public Hearing - 4/28/25), Common Council (5/6/25)

3/25/25 COMMON COUNCIL Refer For Public Hearing to the PLAN 

COMMISSION

4/28/25 PLAN COMMISSION RECOMMEND TO COUNCIL TO ADOPT - 

PUBLIC HEARING
On a motion by Ald. Field, seconded by Solheim, the Plan Commission found the 

standards for approval met and recommended approval of the zoning map amendment to 

the Common Council. The motion to recommend approval passed by voice vote/ other.

12. 87598 Creating Section 28.022-00710 of the Madison General Ordinances to change 

the zoning of property located at 333-345 West Main Street, 110 South Henry 

Street, and 334 West Doty Street from PD (Planned Development) District to 

Amended PD (GDP) (Planned Development-General Development Plan) 

District and creating Section 28.022-00711 to approve a Specific 

Implementation Plan. (District 8)

Sponsors: Planning Division

345 W Main Street.pdf

Application

Letter of Intent

Project Plans

Link to Demo File 87470

Attachments:

Legislative History 

3/17/25 Attorney's Office Referred for Introduction
Plan Commission (Public Hearing - 4/28/25), Common Council (5/6/25)

3/25/25 COMMON COUNCIL Refer For Public Hearing to the PLAN 

COMMISSION

4/28/25 PLAN COMMISSION RECOMMEND TO COUNCIL TO 

RE-REFER - PUBLIC HEARING to the 

PLAN COMMISSION
On a motion by Ald. Field, seconded by Solheim, the Plan Commission voted to 

recommend that this item be referred to May 12, 2025 (May 20, 2025 Common Council) 

pending a recommendation by the Urban Design Commission. That motion passed by 

voice vote / other.

AGENDA NOTE: Public comment will be heard when the file returns to the Common 

Council on 5/20/25.

END OF PUBLIC HEARINGS

BUSINESS PRESENTED BY THE MAYOR
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APPOINTMENTS

13. 87812 Report of the Mayor submitting resident committee appointments (introduction 

4-15-2025; action 5-6-2025).

Legislative History 

4/9/25 Mayor's Office Referred for Introduction
Confirm 5/6/25.

4/15/25 COMMON COUNCIL Refer to a future Meeting to Confirm to the 

COMMON COUNCIL
Confirm 5/6/2025

14. 88145 Report of the Mayor submitting an alder committee appointment.

Legislative History 

4/29/25 Mayor's Office RECOMMEND TO COUNCIL TO 

CONFIRM
Confirm 5/6/25

15. 88173 Report of the Mayor submitting resident committee appointments (introduction 

5-6-2025; action 5-20-2025).

Legislative History 

4/30/25 Mayor's Office Referred for Introduction
Confirm 5/20/25

BUSINESS PRESENTED BY THE PRESIDENT OF THE COMMON 

COUNCIL

16. 85940 Confirming the Madison Common Council meeting formats through September 

16, 2025:

5/20/25 - Hybrid (Virtual & CCB 201)

6/3/25 - Hybrid (Virtual & CCB 201)

6/17/25 - Hybrid (Virtual & CCB 201)

7/1/25 - Hybrid (Virtual & CCB 201)

7/15/25 - Hybrid (Virtual & CCB 201)

8/5/25 - Hybrid (Virtual & CCB 201)

9/2/25 - Hybrid (Virtual & CCB 201)

9/16/25 - Hybrid (Virtual & CCB 201)

Legislative History 

10/31/24 Council Office RECOMMEND TO COUNCIL TO ACCEPT 

- REPORT OF OFFICER

17. 88144 Report of the Common Council President submitting alder committee 

appointments to the Common Council Executive Committee and Ethics Board

Sponsors: Regina M. Vidaver And MGR Govindarajan

Legislative History 

4/29/25 Council Office RECOMMEND TO COUNCIL TO 

CONFIRM
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REPORTS OF OFFICERS

REPORT OF ALCOHOL LICENSE REVIEW COMMITTEE

18. 87678 Operator License Application

Samuel W Gabler - Establishment where employed: Regent Liquor

S Gabler Application Redacted.pdf

S Gabler Reg Report 3.26.25.pdf

Attachments:

Legislative History 

3/26/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

Return to Lead with the Recommendation 

for Approval to the ALCOHOL LICENSE 

REVIEW COMMITTEE

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER

19. 87780 Temporary Class B Retailer License

Concurrent with Street Use Permit

Sun Prairie Lions Club

Event Location: 700 Block of Langdon St

Event Date: May 24 (2pm - 9pm) & May 25 (8am - Noon)

Police District: 411 (District 8)

Event: Run Madtown

 

PERCPS-2025-00046 App (2)_Redacted.pdfAttachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER

20. 87781 Change of Agent

Goodman Community Center • dba Goodman Community Center

149 Waubesa St

New Agent: Erin Topp

Class B Combination Liquor & Beer

(District 15)

 

LICLIB-2011-01732 Agent Change App.pdf

LICLIB-2011-01732 Agent Change App Updated.pdf

Attachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER

21. 87782 Change of Agent

Goodman Community Center • dba Goodman Community Center

214 Waubesa St

New Agent: Erin Topp

Class B Combination Liquor & Beer

(District 15)
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LICLIB-2018-00623 Agent Change App.pdf

LICLIB-2018-00623 Agent Change App Updated.pdf

Attachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER

22. 87783 Entity Reorganization

Monona Catering LLC • dba Monona Terrace

1 John Nolen Dr

Class B Combination Liquor & Beer

(District 4)

Add 1 new officer

 

51345-41633 Office Change App.pdfAttachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER

23. 87784 Change of Licensed Premises

Big Top Events LLC • dba Breese Stevens Field

Current Capacity (in/out): 0/5000 • Proposed Capacity (in/out): 0/5000

917 E Mifflin St • Agent: Conor Anthony Calora 

Class B Combination Liquor & Beer • 48.5% alcohol, 24% food, 27.5% other

Police Sector 407 (District 6)

Request to extend premises using a 6'6" tall fence to include an area outside 

gate 1 on concert/event days.

 

LICPCH-2025-00271 App.pdf

STRAND PUBLIC COMMENT ALRC #87784 Big Top Events.pdf

DIETZEL PUBLIC COMMENT ALRC #87784.pdf

JULIA PUBLIC COMMENT ALRC #87784.pdf

MATTEONI PUBLIC COMMENT ALRC #87784.pdf

DAVIES PUBLIC COMMENT ALRC #87784.pdf

KATZ & WALLNER PUBLIC COMMENT ALRC #87784.pdf

WALKER PUBLIC COMMENT ALRC #87784.pdf

KUTIS PUBLIC COMMENT ALRC #87784.pdf

HISHINUMA PUBLIC COMMENT ALRC #87784.pdf

TIPLER PUBLIC COMMENT ALRC #87784.pdf

LEHNERTZ PUBLIC COMMENT ALRC #87784.pdf

Attachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT 

WITH CONDITIONS - REPORT OF 

OFFICER
The conditions are:

1. Sales of alcohol outside of Breese Stevens Field walls only allowed if all city approvals 

are completed and approved, including Street Use Permit.

2. Sales of alcohol outside of Breese Stevens Field walls are allowed for concerts only.

3. Sales of alcohol outside of Breese Stevens Field walls may begin two hours prior to the 
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gates opening for a concert and shall cease once the concert begins.

24. 87798 21+ Entertainment License

Saunaday LLC • dba Saunaday 

Capacity (in/out): 50/0

315 S Blount St • Agent: Jason Ritzenthaler

Class C Wine • 2% alcohol, 3% food, 95% other

Police Sector 408 (District 6)

 

LICENT-2025-00256 App_Redacted.pdfAttachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO PLACE 

ON FILE WITHOUT PREJUDICE 

-REPORT OF OFFICER

25. 87809 Change of Licensed Premises

Cherokee Park Inc • dba TPC Wisconsin

Current Capacity (in/out): 41/50000 • Proposed Capacity (in/out): 41/69

1659 Players Dr • Agent: Dennis Tiziani

Class B Combination Liquor & Beer • 39% alcohol, 59% food, 2% other

Police Sector 510 (District 18)

Request to temporarily restrict premises to only the clubhouse during the 

American Family Insurance Championship tournament during June 2-8, 2025, 

after which time the premises will again include the golf course.

 

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER

26. 87811 21+ Entertainment License

Hotbox LLC • dba Fya Syde Kitchen  

Capacity (in/out): 100/0

1925 Monroe St • Agent: Xavier Fuller

Class B Combination Liquor & Beer • 25% alcohol, 75% food

Police Sector 205 (District 13)

 

LICENT-2025-00285 App_Redacted.pdf

VNA Comments.pdf

FEARNSIDE PUBLIC COMMENT ALRC #87811.pdf

Attachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT 

WITH CONDITIONS - REPORT OF 

OFFICER
The condition is:

1. Entertainment shall cease by 11pm, nightly, with the exception of New Year's Eve.

27. 87826 21+ Entertainment License

Kleuter Master Tenant LLC • dba Hotel Indigo Madison-Palette 

Capacity (in/out): 145

901 E Washington Ave • Agent: Zacharie Gray
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Class B Combination Liquor & Beer • 36% alcohol, 64% food

Police Sector 408 (District 6)

 

LICENT-2025-00276 App_Redacted.pdfAttachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER

28. 87885 21+ Entertainment License

Field, Barrel, & Cave LLC • dba GlouGlou 

Capacity (in/out): 37/40

11 N Allen St • Agent: Megan J Hecox

Class B Combination Liquor & Beer • 40% alcohol, 60% food

Police Sector 206 (District 5)

 

LICENT-2025-00263 App_Redacted.pdfAttachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER

29. 87886 21+ Entertainment License

Wisconsin Masonic Center Foundation Inc • dba Wisconsin Masonic Center 

Capacity (in/out): 2000/0

301 Wisconsin Ave • Agent: Brenda Kothe

Class B Combination Liquor & Beer • 10% alcohol, 90% food

Police Sector 2 (District 406)

 

LICENT-2025-00274 App_Redacted.pdfAttachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER
Approval condition on the completion of the application and all board members passing 

background check by MPD.

30. 87924 Request to extend license issuance beyond the 180 day limit under MGO 

38.05

MPL Corporation Investment • dba Willy Mart

823 Williamson St • Agent: Amit Kumar

Class A Beer, Class A Liquor, Class A Cider

Police Sector 408 (District 6)

 

MPL Corporation License Issuance Extension Request.pdfAttachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER

31. 87927 Municipal Approval of Full Service Retail Alcohol Sales

Karben4 Brewing LLC • dba Karben4 Brewing
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3698 Kinsman Blvd 

Police Sector 514 (District 12)

 

Full Service Retail Sales Application - Karben4.pdfAttachments:

Legislative History 

4/16/25 ALCOHOL LICENSE 

REVIEW COMMITTEE

RECOMMEND TO COUNCIL TO PLACE 

ON FILE WITHOUT PREJUDICE 

-REPORT OF OFFICER

REPORT OF BOARD OF BUILDING CODE, FIRE CODE, AND LICENSING APPEALS 

BOARD

32. 87596 Repealing and Recreating Section 9.34 of the Madison General Ordinances 

related to Licensing of Private Ambulance Service to Update Licensing 

Requirements.

Sponsors: Satya V. Rhodes-Conway And Yannette Figueroa Cole

Legislative History 

3/17/25 Attorney's Office Referred for Introduction
Building Code, Fire Code, Conveyance Code and Licensing Appeals Board (4/22/25), 

Common Council (5/6/25)

3/25/25 COMMON COUNCIL Refer to the BUILDING CODE, FIRE 

CODE, CONVEYANCE CODE AND 

LICENSING APPEALS BOARD

4/15/25 BUILDING CODE, FIRE 

CODE, CONVEYANCE 

CODE AND LICENSING 

APPEALS BOARD

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

REPORT OF BOARD OF PUBLIC WORKS

33. 87705 Awarding Public Works Contract No. 8757, Bartillon Sidewalk. (District 12)

Sponsors: BOARD OF PUBLIC WORKS

8757Bid OpeningTab.pdf

8757 award.pdf

Attachments:

Legislative History 

3/26/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

34. 87706 Awarding Public Works Contract No. 8781, Evergreen Avenue, Ohio Avenue, 

and Sommers Avenue Assessment District - 2025. (District 15)

Sponsors: BOARD OF PUBLIC WORKS

8781 BidOpeningTab.pdf

8781 award.pdf

Attachments:

Legislative History 

3/26/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS
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4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

35. 87707 Awarding Public Works Contract No. 8794 Chip Sealing 2025 - West (District 

9, District 11 and District 19)

Sponsors: BOARD OF PUBLIC WORKS

8794 BidOpeningTab.pdf

8794 award.pdf

Attachments:

Legislative History 

3/26/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

36. 87708 Awarding Public Works Contract No. 8795, Chip Sealing 2025 - South (District 

14)

Sponsors: BOARD OF PUBLIC WORKS

8795 BidOpeningTab.pdf

8795 award.pdf

Attachments:

Legislative History 

3/26/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

37. 87709 Awarding Public Works Contract No. 9617, Solar PV - Water Utility Olin Ave. 

(District 14)

Sponsors: BOARD OF PUBLIC WORKS

9617 BidOpeningTab.pdf

9617 award.pdf

Attachments:

Legislative History 

3/26/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

38. 87710 Awarding Public Works Contract No. 9627, South Madison Demolitions and 

Site Restorations. (District 14)

Sponsors: BOARD OF PUBLIC WORKS

9627 BidOpeningTab.pdf

9627 award.pdf

Attachments:

Legislative History 

3/26/25 BOARD OF PUBLIC 

WORKS

Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

39. 87711 Accepting sanitary sewer, storm sewer, and street improvements (including 

bituminous surface pavement) constructed by Private Contract In Woodstone - 
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Phase 3, Private Contract No. 2358. (District 9)

Sponsors: BOARD OF PUBLIC WORKS

2358 Street Schedule A including bituminous.pdf

Woodstone Ph 3 Sanitary Schedule A Unit Cost.pdf

Woodstone Ph 3 Storm Schedule A Unit Cost.pdf

Attachments:

Legislative History 

3/26/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

40. 87846 Accepting storm sewer, street, and terrace improvements constructed by 

Private Contract for 2087 Atwood Avenue, Private Contract No. 7604 (District 

6).

Sponsors: BOARD OF PUBLIC WORKS

2087 Atwood Ave Storm Schedule A Unit Cost.pdfAttachments:

Legislative History 

4/8/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

41. 87847 Declaring the City of Madison's Mineral Point Road Assessment District - 2026. 

(District 1 and District 9)

Sponsors: John W. Duncan

Legislative History 

4/9/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

42. 87848 Approving plans and specifications for public improvements necessary for the 

project known as 1008 W Johnson Street and authorizing construction to be 

undertaken by the Developer, Private Contract No. 9650 (District 4)

Sponsors: BOARD OF PUBLIC WORKS

9650 BPW Exhibit.pdfAttachments:

Legislative History 

4/9/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

43. 87849 Approving plans and specifications for public improvements necessary for the 

project known as 6624 Old Sauk Road and authorizing construction to be 

undertaken by the Developer, Private Contract No. 9614 (District 19)

Sponsors: BOARD OF PUBLIC WORKS

9614 BPW Exhibit.pdfAttachments:

Legislative History 

4/9/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS
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4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

44. 87851 Accepting sanitary sewer, storm sewer, and street improvements (including 

bituminous surface pavement) constructed by Private Contract In Grandview 

Commons Phase 27, Private Contract No. 8972 (District 3).

Sponsors: BOARD OF PUBLIC WORKS

GVC Ph 27 Storm Schedule A Unit Cost.pdf

GVC Ph 27 Sanitary Schedule A Unit Cost.pdf

8972 Street Schedule A complete.pdf

Attachments:

Legislative History 

4/9/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

45. 87852 Approving plans and specifications and authorizing the Board of Public Works 

to advertise and receive bids for Troy Drive and Green Avenue Sanitary Sewer 

with Resurfacing. (District 18)

Sponsors: BOARD OF PUBLIC WORKS

TroyDrGreenAve_SanitaryExhibit_04-16-2025.pdf

prelimTroyDrGreenAveProjectPlans_04-16-2025.pdf

TroyDrGreenAve_BPWnotes_04-16-2025.pdf

14782_TroyDrGreenAve_BPW CCLtr.pdf

Attachments:

Legislative History 

4/10/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

46. 87853 Approving plans and specifications and authorizing the Board of Public Works 

to advertise and receive bids for Fire Station 8 Lighting Retrofit. (District 3)

Sponsors: BOARD OF PUBLIC WORKS

9655 BPW_Plans.pdfAttachments:

Legislative History 

4/9/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

47. 87855 Accepting street improvements (sidewalk) constructed by Private Contract In 

1874 E Washington Avenue, Private Contract No. 9073 (District 12).

Sponsors: BOARD OF PUBLIC WORKS

9073 Street (Sidewalk) Schedule A.pdfAttachments:

Legislative History 

4/9/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER
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48. 87857 Approving plans and specifications for public improvements necessary for the 

project known as 5818 Gemini Drive and authorizing construction to be 

undertaken by the Developer, Private Contract No. 9609 (District 3)

Sponsors: BOARD OF PUBLIC WORKS

9609 Exhibit.pdfAttachments:

Legislative History 

4/10/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

49. 87858 Approving plans and specifications for public improvements necessary for the 

project known as 720 E Washington Avenue and authorizing construction to be 

undertaken by the Developer, Private Contract No. 9636 (District 6)

Sponsors: BOARD OF PUBLIC WORKS

9636 Exhibit_2.pdfAttachments:

Legislative History 

4/10/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

50. 87860 Awarding Public Works Contract No. 9633, CIPP 2025 Churchill Dr Water 

Main Rehabilitation. (District 10)

Sponsors: BOARD OF PUBLIC WORKS

9633BidOpeningTab.pdf

9633 award.pdf

Attachments:

Legislative History 

4/10/25 Engineering Division Refer to the BOARD OF PUBLIC WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

51. 87873 Authorizing the Mayor and the City Clerk to execute a contract between the 

City of Madison and KL Engineering, Inc., for planning and preliminary design 

engineering services for Regent Street from Randall Avenue to Park Street 

(District 8, District 13).

Sponsors: MGR Govindarajan And Tag Evers

13099 Evaluation Panel Report.pdfAttachments:

Legislative History 

4/8/25 Traffic Engineering Division Referred for Introduction
Board of Public Works (4/16/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred to the BOARD OF PUBLIC 

WORKS

4/16/25 BOARD OF PUBLIC 

WORKS

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

REPORT OF CITY ASSESSOR
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52. 87982 2025 Board of Assessors Appointments

2025 BOA Appointment Request.docxAttachments:

Legislative History 

4/17/25 Assessor's Office RECOMMEND TO COUNCIL TO 

CONFIRM UNDER SUSPENSION OF 

MGO 2.055 - MISC. ITEMS

REPORT OF CITY CLERK

53. 86230 Report of Operator License Applications May 6, 2025. See attached report for 

list of operators.

New OperatorsAttachments:

Legislative History 

11/20/24 Clerk's Office RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER

54. 88002 Scrap and Recycling Collector

Green Box LLC

325 Linnerud Dr, Sun Prairie, WI 53590

LICRCY-2025-00228 App.pdfAttachments:

Legislative History 

4/18/25 Clerk's Office RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER

55. 88036 Designating City of Madison Polling Locations for the Dane County Supervisor 

District 1 Special Election.

Sponsors: Satya V. Rhodes-Conway, Sabrina V. Madison, MGR Govindarajan, 

Carmella Glenn, Bill Tishler, Michael E. Verveer, John P. Guequierre, Will 

Ochowicz And Regina M. Vidaver

Legislative History 

4/23/25 Clerk's Office RECOMMEND TO COUNCIL TO ADOPT 

UNDER SUSPENSION OF MGO 2.055

56. 88037 Establishing in-person absentee voting locations for the Dane County 

Supervisor District 1 Special Election.

Sponsors: MGR Govindarajan, Yannette Figueroa Cole, Regina M. Vidaver, Satya 

V. Rhodes-Conway, Michael E. Verveer, John P. Guequierre, Will 

Ochowicz And Sabrina V. Madison

Legislative History 

4/23/25 Clerk's Office RECOMMEND TO COUNCIL TO ADOPT 

UNDER SUSPENSION OF MGO 2.055

REPORT OF COMMON COUNCIL EXECUTIVE COMMITTEE

57. 87834 Amending various sections of the Madison General Ordinances to correct 

inconsistencies and improper references in the Madison General Ordinances, 
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constituting a 2025 City Attorney Revisor’s Ordinance.

Sponsors: CITY ATTORNEY

87834 BodyAttachments:

Legislative History 

4/7/25 Attorney's Office Referred for Introduction
Common Council Executive Committee (5/6/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred to the COMMON COUNCIL 

EXECUTIVE COMMITTEE

AGENDA NOTE: Common Council Executive Committee does not meet 5/6/25. The 

recommendation from the lead sponsor is to re-refer to Common Council Executive 

Committee (6/3/25), Common Council (6/3/25).

REPORT OF FINANCE COMMITTEE

58. 87703 Authorizing the acceptance of a grant for $250,000 from the Wisconsin 

Economic Development Corporation (WEDC) Community Development 

Investment Grant program, and authorizing contracts with WEDC and the 

Neighborhood House Community Center, Inc. for the use of the funds, and 

amending the 2025 Adopted Operating Budget for Economic Development 

Division-Office of Business Resources’ purchased services. (District 13)

Sponsors: Tag Evers And Satya V. Rhodes-Conway

Legislative History 

3/26/25 Economic Development 

Division

Referred for Introduction

Finance Committee (4/28/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred to the FINANCE COMMITTEE

4/28/25 FINANCE COMMITTEE RECOMMEND TO COUNCIL TO ADOPT    

(15 VOTES REQUIRED) - REPORT OF 

OFFICER

59. 87768 SUBSTITUTE - Providing Urban Community Arts Network, Ltd. (UCAN) a 

$15,000 $30,000 grant for a “MadLit” program on the 100 Block of State Street 

using Small Business Equity and Recovery Program (SBER) funds and 

authorizing the Mayor and City Clerk to sign an agreement with UCAN for that 

purpose. (District 4)

Sponsors: Sabrina V. Madison, Michael E. Verveer And MGR Govindarajan

87768 v1.pdf

_File 87768 -- FC Public Comment 04.28.25.pdf

RegistrantsReport_FC_04.28.25.pdf

87768 MadLit Comments - emails.pdf

Attachments:

Legislative History 

4/1/25 Economic Development 

Division

Referred for Introduction

Finance Committee (4/28/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred to the FINANCE COMMITTEE
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4/28/25 FINANCE COMMITTEE RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

60. 87777 Resolution authorizing the Mayor and City Clerk to amend the service contract 

between the City of Madison and RENEW Wisconsin, Inc. to add the 2025 

scope of work and funding for the MadiSUN program.

Sponsors: Tag Evers, Satya V. Rhodes-Conway, Regina M. Vidaver, John P. 

Guequierre And MGR Govindarajan

Legislative History 

4/2/25 Mayor's Office Referred for Introduction
Finance Committee (4/28/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred to the FINANCE COMMITTEE

4/28/25 FINANCE COMMITTEE RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

61. 87825 Authorizing the City’s execution of a Second Amendment to Option to 

Purchase, between the City of Madison and Tri-State Custom Construction, 

LLC, for the purpose of extending the City’s option to repurchase a certain 

residential lot within Owl’s Creek Subdivision. (District 16)

Sponsors: Satya V. Rhodes-Conway

Exhibit - Second Amendment.pdfAttachments:

Legislative History 

4/7/25 Economic Development 

Division

Referred for Introduction

Finance Committee (4/28/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred to the FINANCE COMMITTEE

4/28/25 FINANCE COMMITTEE RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

62. 87831 Approving the 2025 Neighborhood Grant Program recommendations, 

authorizing the execution of agreements required to administer the program, 

authorizing the Planning Division Director and Finance Director to execute 

grant agreements on behalf of the City, and authorizing the acceptance of any 

grant-funded improvements to be located on City-owned lands.

Sponsors: Satya V. Rhodes-Conway

2025 NGP RecommendationsAttachments:

Legislative History 

4/7/25 Department of Planning 

and Community and 

Economic Development

Referred for Introduction

Finance Committee (4/28/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred to the FINANCE COMMITTEE

4/28/25 FINANCE COMMITTEE RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

63. 87871 Authorizing the Mayor and City Clerk to execute a development agreement 

with Starkweather, LLC to create a 20-year, mixed-use, Tax Incremental 

District #55 (Voit Farm), to assist in the development of the former Voit Farm 

Page 20 City of Madison Printed on 5/1/2025

20

https://madison.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=97147
https://madison.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=97189
https://madison.legistar.com/gateway.aspx?M=F&ID=70325ddf-3c53-4fa9-abec-c59181e56bb1.pdf
https://madison.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=97192
https://madison.legistar.com/gateway.aspx?M=F&ID=226db5c0-872d-45e1-a3c8-5bc3ff5201a6.pdf
https://madison.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=97232


May 6, 2025COMMON COUNCIL Agenda - Approved

property into 13 lots that may be sold to developers of both market-rate and 

affordable housing. (District 15)

Sponsors: Satya V. Rhodes-Conway

Exhibit A - Term Sheet.pdf

13044 TID 55 (Voit Farm) - TID Creation Summary 4-8-25.pdf

Attachments:

Legislative History 

4/8/25 Economic Development 

Division

Referred for Introduction

Finance Committee (4/28/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred to the FINANCE COMMITTEE

4/28/25 FINANCE COMMITTEE RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

64. 87874 Amending the 2025 adopted operating budget for the City of Madison Fire 

Department to accept $864,524.68 in state funding from the Wisconsin 

Department of Health Services for the Emergency Medical Services Funding 

Assistance Program.

Sponsors: Satya V. Rhodes-Conway And Derek Field

SFY 2025 FAP Award Letter_Madison (City of) Fire Department.pdfAttachments:

Legislative History 

4/9/25 Fire Department Referred for Introduction
Finance Committee (4/28/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred to the FINANCE COMMITTEE

4/28/25 FINANCE COMMITTEE RECOMMEND TO COUNCIL TO ADOPT    

(15 VOTES REQUIRED) - REPORT OF 

OFFICER

REPORT OF POLICE DEPARTMENT

65. 85967 Chief of Police 1st Quarter Report: Acting Chief John Patterson, Madison 

Police Department

Quarterly Report Q1 2025.pdfAttachments:

Legislative History 

11/5/24 Council Office RECOMMEND TO COUNCIL TO ACCEPT 

- REPORT OF OFFICER

REPORT OF RISK MANAGER

66. 87675  S. Crutcher - Bodily and Personal Injury - $3,000.00

Legislative History 

4/15/25 COMMON COUNCIL Referred to the Risk Manager

4/29/25 Risk Manager RECOMMEND TO COUNCIL TO 

DISALLOW - REPORT OF OFFICER

67. 87773 State Farm for Ashley Powell - Vehicle Damage - $27,141.76

Legislative History 
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4/15/25 COMMON COUNCIL Referred to the Risk Manager

4/29/25 Risk Manager RECOMMEND TO COUNCIL TO 

DISALLOW - REPORT OF OFFICER

68. 87824 I. Erlenborn - Vehicle Damage - $300.00

Legislative History 

4/15/25 COMMON COUNCIL Referred to the Risk Manager

4/29/25 Risk Manager RECOMMEND TO COUNCIL TO 

DISALLOW - REPORT OF OFFICER

REPORT OF TRANSPORTATION COMMISSION

69. 87626 Authorizing the General Manager of Metro Transit to enter into agreements 

with businesses and organizations for the bulk provision of passes for 

employees, students, or other affiliated individuals to Metro Transit fixed route 

and paratransit services.

Sponsors: Satya V. Rhodes-Conway, Yannette Figueroa Cole, Dina Nina 

Martinez-Rutherford And MGR Govindarajan

Legislative History 

3/19/25 Attorney's Office Referred for Introduction
Transportation Commission (4/9/25), Common Council (4/15/25)

3/25/25 COMMON COUNCIL Refer to the TRANSPORTATION 

COMMISSION

4/9/25 TRANSPORTATION 

COMMISSION

RECOMMEND TO COUNCIL TO 

RE-REFER - REPORT OF OFFICER
Re-refer to Transportation Commission (4/23/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Re-refer to the TRANSPORTATION 

COMMISSION

4/23/25 TRANSPORTATION 

COMMISSION

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

70. 87838 Amending Sections 24.02 and 1.08 of the Madison General Ordinances to add 

Disorderly Conduct directed at a city transit operator. 

Sponsors: Satya V. Rhodes-Conway, Michael E. Verveer, Bill Tishler, Derek Field, 

Dina Nina Martinez-Rutherford, Will Ochowicz, MGR Govindarajan And 

Sean O'Brien

87838 Body

TC_action_memo-amending-disorderly-conduct.pdf

Attachments:

Legislative History 

4/8/25 Attorney's Office Referred for Introduction
Transportation Commission (4/23/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred to the TRANSPORTATION 

COMMISSION

4/23/25 TRANSPORTATION 

COMMISSION

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

71. 87878 Relating to 2025-2027 Taxicab Operators' License Renewals, pursuant to 

Section 11.06, Madison General Ordinances.
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Sponsors: MGR Govindarajan

2025-27_TC Memo Taxi renewal.pdf

FirstStudent_ 2025-27_AP.pdf

MadisonTaxi_025-07_APP.pdf

TransitSolutions_2025-27_FiN_renewal.pdf

Union Cab 2025-7 Fin_App.pdf

2024 Taxicab Survey- 2023 data - AllCos.pdf

2025 Taxicab Survey- 2024 data - Allcos.pdf

Attachments:

Legislative History 

4/9/25 Traffic Engineering Division Referred for Introduction
Transportation Commission (4/23/25), Common Council (5/6/25)

4/15/25 COMMON COUNCIL Referred to the TRANSPORTATION 

COMMISSION

4/23/25 TRANSPORTATION 

COMMISSION

RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER

INTRODUCTION OF NEW BUSINESS FOR REFERRAL WITHOUT DEBATE

ORDINANCES

72. 87978 Amending Section 29.09(3) of the Madison General Ordinances related to the 

Building Code Fee Schedule to update the Certificate of Occupancy fee.

Sponsors: Satya V. Rhodes-Conway

87978 BodyAttachments:

Legislative History 

4/17/25 Attorney's Office Referred for Introduction
Building Code, Fire Code, Conveyance Code and Licensing Appeals Board (5/20/25), 

Common Council (6/3/25)

73. 87992 Amending Section 9.29 of the Madison General Ordinances related to 

Regulation of Tourist Rooming Houses to update the application fee. 

Sponsors: Satya V. Rhodes-Conway

Legislative History 

4/18/25 Attorney's Office Referred for Introduction
Common Council (5/20/25)

74. 88001 Amending Section 28.037(2) of the Madison General Ordinances related to 

SR-C3 District Dimensional Requirements to update Lot Area Requirements. 

Sponsors: Derek Field And John P. Guequierre

88001 BodyAttachments:

Legislative History 

4/18/25 Attorney's Office Referred for Introduction
Plan Commission (Public Hearing - 6/9/25), Common Council (6/17/25)

75. 88003 Amending Section 28.183(9)(b) of the Madison General Ordinances related to 

conditional uses to clarify conditional use approval language. 
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Sponsors: Derek Field And John P. Guequierre

Legislative History 

4/18/25 Attorney's Office Referred for Introduction
Plan Commission (Public Hearing - 6/9/25), Common Council (6/17/25)

76. 88004 Amending Subsections within 28.138 of the Madison General Ordinances 

related to Lakefront Development to update the lakefront setback 

requirements. 

Sponsors: Derek Field And John P. Guequierre

88004 BodyAttachments:

Legislative History 

4/18/25 Attorney's Office Referred for Introduction
Plan Commission (Public Hearing - 6/9/25), Common Council (6/17/25)

77. 88005 Amending Section 28.082(1) of the Madison General Ordinances related to 

Employment Districts to allow Lodge, Private Club, Reception Hall as a 

conditional use in Suburban Employment Districts. 

Sponsors: Derek Field And John P. Guequierre

88005 BodyAttachments:

Legislative History 

4/18/25 Attorney's Office Referred for Introduction
Plan Commission (Public Hearing - 6/9/25), Common Council (6/17/25)

78. 88006 Amending the definition of ‘Place of Worship’ in Section 28.151 of the Madison 

General Ordinances to include a minimum seating capacity size for the 

sanctuary or main activity area of new places of worship. 

Sponsors: Derek Field And John P. Guequierre

Legislative History 

4/18/25 Attorney's Office Referred for Introduction
Plan Commission (Public Hearing - 6/9/25), Common Council (6/17/25)

79. 88129 Amending Section 2.01(1) of the Madison General Ordinances related to 

modify the start time of Common Council meetings. 

Sponsors: Regina M. Vidaver And MGR Govindarajan

Legislative History 

4/28/25 Attorney's Office Referred for Introduction
Common Council Executive Committee (6/3/25), Common Council (6/3/25)

80. 88143 Amending section 31.041 of the Madison General Ordinances, Sign Permits 

and Fees, to create a new application fee and deadlines for processing sign 

permit application. 

Sponsors: Satya V. Rhodes-Conway

Legislative History 

4/29/25 Attorney's Office Referred for Introduction
Urban Design Commission (5/28/25), Common Council (6/3/25)
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RESOLUTIONS

81. 87627 Entering into Agreements with the City of Fitchburg, Dane County, and the 

Wisconsin Department of Transportation for the implementation of North-South 

Bus Rapid Transit on State and County Highways

Sponsors: Satya V. Rhodes-Conway

Legislative History 

4/30/25 Transportation Department Referred for Introduction
Transportation Commission (5/14/25), Common Council (5/20/25)

82. 87934 Accepting a Wisconsin Department of Health Service donation of naloxone 

(Narcan) and fentanyl test strips for overdose prevention for the Police 

Department’s Madison Area Recovery Initiative (MARI) and Patrol operations

Sponsors: Yannette Figueroa Cole And John W. Duncan

Legislative History 

4/14/25 Police Department Referred for Introduction
Finance Committee (5/12/25), Common Council 5/20/25)

83. 87959 Authorizing the City’s Economic Development Division (EDD) to submit for a 

$150,000 grant from the Wisconsin Economic Development Corporation 

(WEDC) Site Assessment Grant program and if awarded, accepting the funds 

granted, amending EDD’s 2025 Capital Budget within the Land Banking 

program and authorizing the Mayor and city Clerk to enter into a contract with 

WEDC to accept Site Assessment Grant award for the use of the funds. 

(District 14)

Sponsors: Isadore Knox Jr.

Legislative History 

4/16/25 Economic Development 

Division

Referred for Introduction

Finance Committee (5/12/25), Common Council (5/20/25)

84. 87963 Declaring support for the preservation of the federal tax exemption for 

municipal bond interest.

Sponsors: Satya V. Rhodes-Conway, Regina M. Vidaver, Derek Field, MGR 

Govindarajan And Michael E. Verveer

Legislative History 

4/16/25 Finance Department Referred for Introduction
Finance Committee (5/27/25), Common Council (6/3/25)

85. 88123 Amending the Police Department’s operating budget, and authorizing the 

Mayor and Chief of Police or designee to accept a Juvenile Justice Title II 

grant award from the State of Wisconsin Department of Justice in the amount 

of $60,000 for pass-through funding to The Rainbow Project and Focused 

Interruption, and $7,434 on police overtime and benefits, for the Madison 

Community Healing Through Support & Education initiative to provide violence 

prevention support to juvenile system involved and at-risk youth.

Sponsors: John W. Duncan, Yannette Figueroa Cole And Isadore Knox Jr.

Legislative History 
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4/28/25 Police Department Referred for Introduction
Finance Committee (5/12/25), Common Council (5/20/25) 

86. 88124 Amending the 2025 Adopted Operating Budget for the Planning Division’s 

Support for the Arts service to accept $50,000 from the Madison Community 

Foundation for the Teejop Community History Public Art Project.

Sponsors: Dina Nina Martinez-Rutherford

Legislative History 

4/29/25 Planning Division Referred for Introduction
Finance Committee (5/12/25), Common Council (5/20/25)

87. 88128 Authorizing the Mayor and the City Clerk to execute Amendment No. 2 to the 

existing Purchase of Services contract between the City of Madison and 

Sasaki Associates, Inc. for engineering design services for the Madison 

LakeWay - Phase 1 project. (District 4, District 6, District 13, and District 14)

Sponsors: Tag Evers, Isadore Knox Jr. And Michael E. Verveer

Legislative History 

4/28/25 Parks Division Referred for Introduction
Finance Committee (5/12/25), Common Council (5/20/25)

88. 88140 Approving an Interagency Memorandum of Understanding between the City of 

Madison Water Utility and the City of Madison Parks Division for the installation 

and maintenance of public water main facilities within a portion of Elver Park 

located at 7250 Mid Town Road (District 20).

Sponsors: Barbara Harrington-McKinney

MOU with MWU (Water Main Installation and Maintenance) (Elver Park) (DEV Updates).pdf

EXHIBIT A - MID TOWN RD.pdf

Mid Town Hydraulic Improvements Location Map.pdf

Attachments:

Legislative History 

4/29/25 Parks Division Referred for Introduction
Board of Park Commissioners (5/14/25), Common Council (5/20/25)

89. 88146 Delete vacant 1.0 FTE position #616 of Administrative Supervisor (CG18, R3) 

from the DPCED Office of the Director Operating Budget. Recreate the 1.0 

FTE position as a Program Assistant 2 (CG20, R12) within the CDA Housing 

Operations Operating Budget. 

Sponsors: Director of Human Resources

FinComm Memo Admin Supervisor DPCED.pdf

CDA-ODD Program Assistant 2 PD.pdf

Attachments:

Legislative History 

4/29/25 Human Resources 

Department

Referred for Introduction

Finance Committee (5/12/25), Common Council (5/20/25)

90. 88148 Authorizing the Mayor and Clerk to enter into an Amended View Preservation 

Easement for Merrill Springs Park (District 19)
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Sponsors: John P. Guequierre And Derek Field

Merrill Springs View Preservation Easement Amendment (Final).pdfAttachments:

Legislative History 

4/29/25 Parks Division Referred for Introduction
Board of Park Commissioners (5/14/25), Common Council (5/20/25)

91. 88163 Approving an Interagency Memorandum of Understanding between the City of 

Madison Water Utility and the City of Madison Parks Division for the installation 

and maintenance of public water main facilities within a portion of Yahara Hills 

Park (West) located at 3901 Savannah Road. (District 16) 

Sponsors: Sean O'Brien

MOU with MWU (Water Main Installation and Maintenance) (Yahara Hills Park-West) (DEV Updates).pdf

Exhibit A - Water Project Overview.pdf

Exhibit B - Water Staging Plan.pdf

Attachments:

Legislative History 

4/29/25 Parks Division Referred for Introduction
Board of Park Commissioners (5/14/25), Common Council (5/20/25)

92. 88182 Create a new 1.0 FTE position of Monona Terrace Technical Services 

Specialist 1 (CG16, R14) in the 2025 Monona Terrace Operating Budget.

Sponsors: Director of Human Resources

FinComm MEMO MT Tech Services Spec 1.pdfAttachments:

Legislative History 

4/30/25 Human Resources 

Department

Referred for Introduction

Finance Committee (5/12/25), Common Council (5/20/25)

LICENSES

93. 88059 Public Hearing - License Transfer

CocoVaa LLC • dba CocoVaa Chocolatier

Transfer from 1815 E Washington Ave to 10 Odana Ct

Estimated Capacity (in/out): 50/30

Class B Combination Liquor & Beer • 5% alcohol, 95% food

Police Sector 218 (District 19)

LICTLL-2025-00376 Transfer App.pdf

LICTLL-2025-00376 Supplemental.pdf

Attachments:

Legislative History 

4/24/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25)

94. 88060 Public Hearing - New License

Musonics LLC • dba Cafe Coda

1625 Northport Dr • Agent: Hanah Jon Taylor

Estimated Capacity (in/out): 300/0
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Class B Combination Liquor & Beer • 100% alcohol, 0% food

Police Sector 505 (District 12)

 

LICLIB-2025-00318 App.pdf

LICLIB-2025-00318 Supplemental.pdf

Attachments:

Legislative History 

4/24/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25)

95. 88061 Public Hearing - New License

Stadium Take Out LLC • dba Stadium Take Out

1517 Monroe St • Agent: Desere Woods

Estimated Capacity (in/out): 25/0

Class B Combination Liquor & Beer • 25% alcohol, 75% food

Police Sector 205 (District 13)

 

LICLIB-2025-00368 App.pdf

LICLIB-2025-00368 Supplemental.pdf

Attachments:

Legislative History 

4/24/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25)

96. 88063 Public Hearing - New License

Sam Ai Nong LLC • dba Sern Sapp Restaurant

1146 Williamson St • Agent: Ounprason Inthachith 

Estimated Capacity (in/out): 30/0

Class B Beer, Class C Wine • 20% alcohol, 80% food

Police Sector 408 (District 6)

 

LICLIB-2025-00377 App.pdf

LICLIB-2025-00377 Supplemental.pdf

Attachments:

Legislative History 

4/24/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25)

97. 88064 Public Hearing - New License

Stellas of Madison Inc • dba Stellas Bakery 

1219 Regent St • Agent: Jennifer Patrello

Estimated Capacity (in/out): 20/40

Class B Combination Liquor & Beer • 25% alcohol, 74% food, 1% other

Police Sector 204 (District 13)

 

LICLIB-2025-00384 Supplemental.pdf

LICLIB-2025-00384 App.pdf

Attachments:

Legislative History 

4/24/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25)
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98. 88065 Public Hearing - New License

Gobi Wisconsin LLC • dba Gobi Mongolian Grill & Hot Pot

610 Junction Rd #101 • Agent: Jun Chen

Estimated Capacity (in/out): 200/0

Class B Beer, Class C Wine • 5% alcohol, 95% food

Police Sector 128 (District 9)

 

LICLIB-2025-00391 App.pdf

LICLIB-2025-00391 Supplemental.pdf

Attachments:

Legislative History 

4/24/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25)

99. 88066 Public Hearing - New License

Mishqui Peruvian Cuisine LLC • dba Mishqui Peruvian Bistro

225 King St • Agent: Cynthia Garcia

Estimated Capacity (in/out): 80/30

Class B Combination Liquor & Beer • 20% alcohol, 75% food, 5% other

Police Sector 405 (District 4)

 

LICLIB-2025-00393 App.pdf

LICLIB-2025-00393 Supplemental.pdf

Attachments:

Legislative History 

4/24/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25)

100. 88067 Public Hearing - New License

227 MMoCA LLC • dba Tall Grass

227 State St • Agent: Paul Prindle

Estimated Capacity (in/out): 500/200

Class B Combination Liquor & Beer • 40% alcohol, 60% food

Police Sector 405 (District 4)

 

LICLIB-2025-00396 App.pdf

LICLIB-2025-00396 Supplemental.pdf

Attachments:

Legislative History 

4/24/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25)

101. 88164 To grant Class A Liquor, Class A Beer, Class A Cider, Class B Beer, Class B 

Combination Liquor & Beer, Class C Wine 2025-2026 License Renewals with 

restrictions as previously approved and to include any change of corporate 

structure and amended conditions as set forth in the report.

Legislative History 

4/30/25 Clerk's Office Referred for Introduction
Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25)
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PRESENTATION OF CLAIMS AGAINST THE CITY OF MADISON

CLAIMS - REFER TO RISK MANAGER

102. 87948 V. Kennedy - Vehicle Damage - $20,920.13

103. 87951 J. Diehl - Vehicle Damage - Amount to be Determined

104. 87962 Kwik Trip - Property Damage - $965.98

105. 87991 AT&T - Property Damage - $12,922.40

106. 87996 J. Mitchell - Property Damage - Amount to be Determined 

107. 88040 M. Anderson - Plumbing Fees - $669.00

108. 88058 M. Schneeberg - Impounded Vehicle - $4,500.00

109. 88139 T. Tucker - Personal Injury - $6,000.00

ANNOUNCEMENTS & INTRODUCTION OF ITEMS FROM THE FLOOR

ADJOURNMENT
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1 ALCOHOL 

LICENSE 

REVIEW 

COMMITTEE
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Hearing
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This License was Referred for Public Hearing  to the ALCOHOL LICENSE REVIEW COMMITTEE Action  Text: 
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REVIEW 

COMMITTEE

RECOMMEND TO 
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PUBLIC HEARING

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Figueroa Cole, seconded by Verveer, to RECOMMEND TO COUNCIL TO 

RE-REFER - PUBLIC HEARING to the ALCOHOL LICENSE REVIEW COMMITTEE. The motion 

passed by voice vote/other.
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Public Hearing - New License

Korill Hut Inc • dba Korill Hut

232 East Towne Mall • Agent: Jingjing Xu

Estimated Capacity (in/out): 150/0

Class B Beer, Class C Wine • 4% alcohol, 96% food

Police Sector 631 (District 17)
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Police Sector 206 (District 5)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 4.

Sponsors: Effective Date: 

LICLIB-2025-00262 App.pdf, LICLIB-2025-00262 

Supplemental.pdf, 11 N Allen St map.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/04/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25) Notes:  

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87793)

1 04/16/2025ALCOHOL 

LICENSE 

REVIEW 

COMMITTEE

Referred for Public 

Hearing

04/15/2025COMMON COUNCIL

This License was Referred for Public Hearing  to the ALCOHOL LICENSE REVIEW COMMITTEE Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - PUBLIC 

HEARING

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Glenn, seconded by Figueroa Cole, to RECOMMEND TO COUNCIL TO 

GRANT - PUBLIC HEARING. The motion passed by voice vote/other.

One registration in support.

 Action  Text: 

Text of Legislative File 87793

Title

Public Hearing - New License

Field, Barrel, & Cave LLC • dba Glouglou 

11 N Allen St • Agent: Megan J Hecox

Estimated Capacity (in/out): 37/47

Class B Beer, Class C Wine • 40% alcohol, 60% food

Police Sector 206 (District 5)

 

Page 2City of Madison Printed on 5/1/2025
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April 2025 ALRC New License

New licenses are drops, 

existing licenses are dots.

Existing Licenses.xlsx

All items

New Licenses.xlsx

All items
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87794

File ID: File Type: Status: 87794 License Council Public 

Hearing

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/04/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

Saunaday LLC • dba Saunaday

315 S Blount St • Agent: Jason Ritzenthaler

Estimated Capacity (in/out): 50/0

Class C Wine • 2% alcohol, 3% food, 95% other

Police Sector 408 (District 6)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 5.

Sponsors: Effective Date: 

LICLIB-2025-00255 App.pdf, LICLIB-2025-00255 

Supplemental.pdf, 315 S Blount St map.pdf, MNA 

Comments.pdf

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/04/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25) Notes:  

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87794)

1 04/16/2025ALCOHOL 

LICENSE 

REVIEW 

COMMITTEE

Referred for Public 

Hearing

04/15/2025COMMON COUNCIL

This License was Referred for Public Hearing  to the ALCOHOL LICENSE REVIEW COMMITTEE Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - PUBLIC 

HEARING

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Verveer, seconded by Glenn, to RECOMMEND TO COUNCIL TO GRANT - 

PUBLIC HEARING. The motion passed by voice vote/other.

One registration in support.

 Action  Text: 

Text of Legislative File 87794

Title

Public Hearing - New License

Saunaday LLC • dba Saunaday

315 S Blount St • Agent: Jason Ritzenthaler

Estimated Capacity (in/out): 50/0

Class C Wine • 2% alcohol, 3% food, 95% other

Police Sector 408 (District 6)

 

Page 2City of Madison Printed on 5/1/2025
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April 2025 ALRC New License

New licenses are drops, 

existing licenses are dots.

Existing Licenses.xlsx

All items

New Licenses.xlsx

All items
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 A Place for All People - Established 1968 
  
PO Box 8474 
Madison, WI 53708 

 
Board of Directors 
 
Marlisa Kopenski Condon, President 

Eric Hamilton, VP 

Deven McGlenn, Treasurer 

Courtney Lindl, Secretary 

Lance Lattimer 

Wynona Pyrtel 

 
 

 
 

 

 

 

Kate Allen Rubin 

Elle Grevstad 

Noah Salata 

Cailey Jamison 

Jen Plants 

Lindsay Marlovits 

 

The Marquette Neighborhood Association is a public charity under section 501(c)(3) of the Internal Revenue Code.  

www.marquette-neighborhood.org 

April 16, 2025 

 

City of Madison Alcohol License Review Committee 
210 Martin Luther King, Jr. Blvd. Rm 201 
 
Re: 315 S Blount / Saunaday / Agenda item 87794 
 
Dear City of Madison Alcohol License Review Committee: 
 
The Board of the Marquette Neighborhood Association voted to support the Class C Wine 
license and Entertainment license sought by Jason Ritzenthaler and Saunaday. We ask that you 
approve the licenses. 
 
Sincerely, 
 
Marlisa Kopenski Condon 
President, Marquette Neighborhood Association 
 

CC: Jason Ritzenthaler (owner), Alder Davy Mayer, MNA Board, MNA P&D Committee 
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87795

File ID: File Type: Status: 87795 License Council Public 

Hearing

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/04/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

Cherokee Park Inc • dba TPC Wisconsin

5105 N Sherman Ave • Agent: Dennis Tiziani

Estimated Capacity (in/out): 48/20

Class B Combination Liquor & Beer • 10% alcohol, 10% food, 80% other

Police Sector 510 (District 18)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 6.

Sponsors: Effective Date: 

LICLIB-2025-00254 App.pdf, LICLIB-2025-00254 

Supplemental.pdf, 5105 N Sherman Ave map.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/04/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25) Notes:  

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87795)

1 04/16/2025ALCOHOL 

LICENSE 

REVIEW 

COMMITTEE

Referred for Public 

Hearing

04/15/2025COMMON COUNCIL

This License was Referred for Public Hearing  to the ALCOHOL LICENSE REVIEW COMMITTEE Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - PUBLIC 

HEARING

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Glenn, seconded by Farley, to RECOMMEND TO COUNCIL TO GRANT - 

PUBLIC HEARING. The motion passed by voice vote/other.

One registration in support, two registrations in opposition.

 Action  Text: 

Text of Legislative File 87795

Title

Public Hearing - New License

Cherokee Park Inc • dba TPC Wisconsin

5105 N Sherman Ave • Agent: Dennis Tiziani

Estimated Capacity (in/out): 48/20

Class B Combination Liquor & Beer • 10% alcohol, 10% food, 80% other

Police Sector 510 (District 18)

 

Page 2City of Madison Printed on 5/1/2025
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April 2025 ALRC New License

New licenses are drops, 

existing licenses are dots.

Existing Licenses.xlsx

All items

New Licenses.xlsx

All items
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87796

File ID: File Type: Status: 87796 License Council Public 

Hearing

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/04/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

Facility Concession Services LLC • dba TBD

1659 Players Dr (exterior/golf course only) • Agent: Nate Pokrass

Estimated Capacity (in/out): 0/50,000

Class B Combination Liquor & Beer • 37% alcohol, 63% food

Police Sector 510 (District 18)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 7.

Sponsors: Effective Date: 

LICLIB-2025-00351 App.pdf, 1659 Players Dr 

map.pdf, SKM_C450i25041513010.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/04/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25) Notes:  

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87796)

1 04/16/2025ALCOHOL 

LICENSE 

REVIEW 

COMMITTEE

Referred for Public 

Hearing

04/15/2025COMMON COUNCIL

This License was Referred for Public Hearing  to the ALCOHOL LICENSE REVIEW COMMITTEE Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - PUBLIC 

HEARING

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Figueroa Cole, seconded by Glenn, to RECOMMEND TO COUNCIL TO 

GRANT - PUBLIC HEARING. The motion passed by voice vote/other.

Two registrations in support. One registration neither in support nor opposition.

 Action  Text: 

Text of Legislative File 87796

Title

Public Hearing - New License

Facility Concession Services LLC • dba TBD

1659 Players Dr (exterior/golf course only) • Agent: Nate Pokrass

Estimated Capacity (in/out): 0/50,000

Class B Combination Liquor & Beer • 37% alcohol, 63% food

Police Sector 510 (District 18)

 

Page 2City of Madison Printed on 5/1/2025
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Nate Pokrass

Waunakee, WI

X

10 years
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PROPOSEp ORqANIZATTONAL STRUCTURE OF

FAC|UTy CONCESSIOI| EERVICES, LLC

(UPON CLOSING AND CONVERS]ON}

* There ore n.o. individual investors and/or shureholders who will ultirnotely hold ntore thon 5% ownership interest in Facility

Concessiott Services, LLC. os a result of this tronsdction.

SLP V Olympian Aggrcgator, L.P., the msjority member of OVG Holdings, LLC. is under the manogement dnd control of Silver Lake

Portners, a leoding global technology investment firm with approximately $88 biilion under management ocross a wide ond

diversified spectrum of credit reloted investments qround the globe. While eoch fund under the control of SLP V Olympian

Aggregator, L.P. invests in many different areos of the economy, it daes not hold investments in the retail tier of the alcoholic

beveroge industry,

Facility Concession

Services. LLC

( Lice nsee )

FErN 76-0314914
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April 2025 ALRC New License

New licenses are drops, 

existing licenses are dots.

Existing Licenses.xlsx

All items

New Licenses.xlsx

All items
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87797

File ID: File Type: Status: 87797 License Council Public 

Hearing

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/04/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

Izakaya Shinya Inc • dba Izakaya Kuroyama

419 State St • Agent: Hugo Liang

Estimated Capacity (in/out): 63/15

Class B Combination Liquor & Beer • 8% alcohol, 92% food

Police Sector 403 (District 2)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 8.

Sponsors: Effective Date: 

LICLIB-2025-00247 App.pdf, LICLIB-2025-00247 

Supplemental.pdf, 419 State St map.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/04/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25) Notes:  

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87797)

1 04/16/2025ALCOHOL 

LICENSE 

REVIEW 

COMMITTEE

Referred for Public 

Hearing

04/15/2025COMMON COUNCIL

This License was Referred for Public Hearing  to the ALCOHOL LICENSE REVIEW COMMITTEE Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - PUBLIC 

HEARING

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Verveer, seconded by Figueroa Cole, to RECOMMEND TO COUNCIL TO 

GRANT - PUBLIC HEARING. The motion passed by voice vote/other.

The conditions are:

1. Establishment shall meet the definition of a restaurant as defined by Madison General Ordinance 

38.02, at all times.

2. Establishment shall have food available during operating hours.

One registration in support.

 Action  Text: 

The conditions are:

1. Establishment shall meet the definition of a restaurant as defined by Madison General Ordinance 38.02, at all 

times.

2. Establishment shall have food available during operating hours.

 Notes:  

Text of Legislative File 87797

Title

Public Hearing - New License

Izakaya Shinya Inc • dba Izakaya Kuroyama

419 State St • Agent: Hugo Liang

Estimated Capacity (in/out): 63/15

Class B Combination Liquor & Beer • 8% alcohol, 92% food

Police Sector 403 (District 2)

 

Page 2City of Madison Printed on 5/1/2025
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April 2025 ALRC New License

New licenses are drops, 

existing licenses are dots.

Existing Licenses.xlsx

All items

New Licenses.xlsx

All items
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87926

File ID: File Type: Status: 87926 License Council Public 

Hearing

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/11/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

Kavanaugh's Esquire Club LLC • dba Esquire Club

1025 N Sherman Ave • Agent: John Kavanaugh

Estimated Capacity (in/out): 340/0

Class B Combination Liquor & Beer • 30% alcohol, 70% food

Police Sector 503 (District 12)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 9.

Sponsors: Effective Date: 

LICLIB-2025-00221 App.pdf, LICLIB-2025-00221 

Supplemental.pdf, 1025 N Sherman Ave map.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/11/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (4/16/25), Common Council (5/6/25) Notes:  

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87926)

1 04/16/2025ALCOHOL 

LICENSE 

REVIEW 

COMMITTEE

Referred for Public 

Hearing

04/15/2025COMMON COUNCIL

This License was Referred for Public Hearing  to the ALCOHOL LICENSE REVIEW COMMITTEE Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - PUBLIC 

HEARING

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Figueroa Cole, seconded by Glenn, to RECOMMEND TO COUNCIL TO 

GRANT - PUBLIC HEARING. The motion passed by voice vote/other.

One registration in support.

 Action  Text: 

Text of Legislative File 87926

Title

Public Hearing - New License

Kavanaugh's Esquire Club LLC • dba Esquire Club

1025 N Sherman Ave • Agent: John Kavanaugh

Estimated Capacity (in/out): 340/0

Class B Combination Liquor & Beer • 30% alcohol, 70% food

Police Sector 503 (District 12)
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April 2025 ALRC New License

New licenses are drops, 

existing licenses are dots.

Existing Licenses.xlsx

All items

New Licenses.xlsx

All items
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87859

File ID: File Type: Status: 87859 Resolution Council Public 

Hearing

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

04/08/2025File Created Date : 

Final Action: Approving Plans, Specifications, And Schedule Of 

Assessments For Buffalo Trail, Barron Court, Green 

Lake Pass Assessment District – 2025.

File Name: 

Title: Approving Plans, Specifications, And Schedule Of Assessments For Buffalo Trail, 

Barron Court, Green Lake Pass Assessment District - 2025. (District 11)

Notes: Nicholas Jaeckels

CC Agenda Date: 05/06/2025

Agenda Number: 10.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

Buffalo Barron Green Lake Overview Exhibit.pdf, 

Buffalo_Barron_GreenLake_BPWnotes_04_16_2025

.pdf, 

Buffalo_Barron_GreenLake_Questionnaire_Results.

pdf, BPW mailing 

15123_ExampleBuffaloBarronGreenLake_AssessLtr.

pdf, 

15123_ExampleCCBuffaloBarronGreenLake_Assess

Ltr.pdf

Attachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: hfleegel@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/17/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer04/10/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS due back on 4/16/2025 Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87859)

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - PUBLIC 

HEARING

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Williams, seconded by Stern, to RECOMMEND TO COUNCIL TO ADOPT - 

PUBLIC HEARING. The motion passed by voice vote/other. Note Harald Kliems voted no on this item.

 Action  Text: 

Text of Legislative File 87859

Fiscal Note

The proposed resolution approves plans, specifications, and assessments and authorizes the 

Board of Public Works to advertise and receive bids for the Buffalo Trail, Barron Court, Green 

Lake Pass Assessment District - 2025. The total estimated cost of the project is $1,520,000, 

comprised of $1,321,647.24 in City costs and $198,352.76 in assessments. Funding is 

available in the 2025 Adopted Capital Budgets for Engineering - Major Streets (Munis #15123). 

No additional appropriation is required.

Title

Approving Plans, Specifications, And Schedule Of Assessments For Buffalo Trail, Barron 

Court, Green Lake Pass Assessment District - 2025. (District 11)

Body

The Board of Public Works and the City Engineer having made reports of all proceedings in 

relation to the improvement of Buffalo Trail, Barron Court, Green Lake Pass Assessment 

District - 2025 pursuant to a resolution of the Common Council, RES-25-00197, ID 

No.87427,adopted 3/25/25, which resolution was adopted thereto, and the provisions of the 

Madison General Ordinances and the Wisconsin Statutes in such case made and provided, 

and the Common Council being fully advised.

BE IT RESOLVED:

1. That the City at large is justly chargeable with and shall pay the sum of $1,520,000 of the 

entire cost of said improvement.  

2. That for those eligible property owners requesting construction of a rain garden in the public 

right-of-way adjacent to their property shall execute the necessary waiver of special 

assessments on forms provided by the City Engineer;

3. That the sum assigned to each separate parcel, as indicated on the attached schedule of 

assessment, is hereby specially assessed upon each such parcel.  

4. That the Common Council determines such special assessments to be reasonable.  

5. That the work or improvement be carried out in accordance with the reports as finally 

approved.

6. That such work or improvement represents an exercise of the police power of the City of 

Madison.

7. That the plans & specifications and schedule of assessments in the Report of the Board of 

Public Works and the Report of the City Engineer for the above named improvement be 

and are hereby approved.

8. That the Board of Public Works be and is hereby authorized to advertise for and receive 

bids for the said improvements.

9. That the due date by which all such special assessments shall be paid in full is October 

31st of the year in which it is billed, or,

10. That such special assessments shall be collected in eight (8) equal installments, with 

interest thereon at 4.0 percent per annum, except those special assessments paid in full on 

or before October 31st of that year.

11.  That the Mayor and City Clerk are hereby authorized to accept dedication of lands and/or 

easements from the Developer/Owner for public improvements located outside of existing 

public fee title or easement right-of-ways.

Page 2City of Madison Printed on 5/1/2025
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Master Continued (87859)

INSTALLMENT ASSESSMENT NOTICE

Notice is hereby given that a contract has been (or is about to be) let for Buffalo Trail, Barron 

Court, Green Lake Pass Assessment District - 2025 and that the amount of the special 

assessment therefore has been determined as to each parcel of real estate affected thereby 

and a statement of the same is on file with the City Clerk; it is proposed to collect the same in 

eight (8) installments, as provided for by Section 66.0715 of the Wisconsin Statutes, with 

interest thereon at 4.0 percent per annum; that all assessments will be collected in installments 

as above provided except such assessments on property where the owner of the same has 

paid the assessment to the City Treasurer on or before the next succeeding November 1st.  

NOTICE OF APPEAL RIGHTS

"Pursuant to Sec.4.09(14), Madison General Ordinances, as authorized by Sec. 66.0701(2), 

Wisconsin Statutes, any person against whose land a special assessment has been levied by 

this resolution has the right to appeal therefrom in the manner prescribed in Sec. 66.0703(12), 

Wisconsin Statutes, within forty (40) days of the day of the final determination of the Common 

Council, said date being the date of adoption of this resolution."

 

Page 3City of Madison Printed on 5/1/2025
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Nick Jaeckels  ph: 261-9177  email: njaeckels@cityofmadison.com

Existing Proposed
Project Type: Street Construction
Last Surfaced Buffalo Trl - 1989; Green Lake Pass and Barron Ct - 

1960
Reconstruction

Pavement Rating Buffalo Trl, Barron Ct, Green Lake Pass - 3/10 New Pavement
Curb Rating Buffalo Trl, Barron Ct, Green Lake Pass - 7/10 New C&G
Width Buffalo Trl, Barron Ct, Green Lake Pass - 32' face to 

face
Buffalo Trl, Barron Ct, Green Lake Pass - 30' face to 
face

Surface Type Hot Mix Asphalt Asphalt 
Traffic Mitigation None None

Sidewalks Buffalo Trl, Barron Ct, Green Lake Pass: Both sides of 
the street

Buffalo Trl, Barron Ct, Green Lake Pass: Spot replace 
existing sidewalk

Terraces Buffalo Trl, Barron Ct, Green Lake Pass - 8' Buffalo Trl, Barron Ct, Green Lake Pass - 9'
Driveways Concrete or asphalt Concrete

Existing Proposed

Size None New Pipes (size varies)
Material None Concrete
Year None 2025

Sanitary Sewer Existing Proposed

Size 8" New 8" Pipes
Material Clay PVC
Year 1959 2025

Water Main Existing Proposed

Size 6" No changes
Material Cast iron No changes
Year 1959 No changes

Parking Existing Proposed
Buffalo Trl, Barron Ct, Green Lake Pass - parking on 
both sides

No changes
Buffalo Trl, Barron Ct, Green Lake Pass - parking on 
both sides

Street Lighting Existing Proposed
Area Street Lighting MG&E lighting on utility poles No Changes
Pedestrian Lighting None None

Traffic Signals Existing Proposed

Year No existing traffic signals No changes

Land Purchases

Trees

Assessment Policy
10’ Pavement Replacement* Owner 100% / City 0%
Driveway Apron Replacement Owner 50% / City 50%
Curb & Gutter Replacement Owner 0% / City 100%
Sidewalk Replacement Owner 0% / City 100%
Intersection Curb & Pavement Owner 0% / City 100%
Sanitary Sewer Main Owner 0% / City 100%
Sanitary Laterals to Property Line Owner 25% / City 75%
Storm Sewer Main Owner 0% / City 100%
Terrrac Rain Garden Owner 100$ / Remain.
Private Storm Connections (if any) Owner 100% / City 0%

Schedule
Advertise for bids May 2025
Anticipated Construction Start Early fall 2025 or spring 2026
Approximate Duration Approx. 3 months

Costs

There are no planned tree removals with this project prior to construction. The trees within the project limits that remain may have the roots trimmed during 
construction. Initial coordination with Forestry has been completed for potential new planting locations and will continue during design and after project 
completion.

None

Assessments: $198,352.76
Total Cost: $1,520,000.00 (Includes 15% Engineering)

City Cost: $1,321647.24

Buffalo Trail, Barron Court, and Green Lake Pass Assessment District - 2025

Work Required: No water scope

*Assessed per linear ft. of frontage
Assessments payable in one lump sum or over a period of 8 years, with 4% interest charged on unpaid balance.

Work Required: No scope

Evergreen Ave, Ohio Ave, & Sommers Ave

Sidewalk, Terraces, & Driveways

Storm Sewer

Work Required: Remove/replace sewer and laterals along Buffalo Trail between N Eau Claire Ave and Door Dr

Project Engineer
Project Limits Buffalo Trail from Green Lake Pass to N Eau Claire Ave, Barron Court from south end to Buffalo Trail, Green 

Lake Pass from Door Drive to Buffalo Trail

Alder: 11 Tishler (see map on reverse)

Work Required: Add storm sewer along Buffalo Trail
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Correspondence

None
Tree Removal Locations

Public information meeting March 20, 2025 via zoom; online questionnaire; email correspondence with residents, businesses, and the Alder to discuss Buffalo 
Trl, Barron Ct, and Green Lake Pass street width;  The questionnaire asked the neighborhood to select street widths for Buffalo Trl (ex. 32', options of potential 
30' or 26'), Barron Ct (ex. 32', options of potential 30' or 26'), & Green Lake Pass (ex. 32', options of potential 30' or 26'). Design team presented street width 
changes on Buffalo Trl, Barron Ct, and Green Lake Pass to accommodate the mature trees and mitigate root damage during construction. The proposed street  
width is consistent with the Complete Green Street policy: Neighborhood Yield Street, guide recommends 24' - 32' street width. The street is a shared space for 
bicycles, vehicles, and parking.

see Map on reverse
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Board of Public Works
City of Madison Engineering Division

April 16, 2025
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Project Location – District 11
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Questionnaire Results
Buffalo Trail Street Width

30’ width

11 votes

26’ width

6 votes

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%
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30’ width

14 votes

26’ width

3 votes

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%

Questionnaire Results
Barron Court Street Width
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30’ width

13 votes

26’ width

5 votes

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%

Questionnaire Results
Green Lake Pass Street Width
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Department of Public Works 
Engineering Division 
James M. Wolfe, P.E., City Engineer 
City-County Building, Room 115 
210 Martin Luther King, Jr. Boulevard 
Madison, Wisconsin  53703 
Phone: (608) 266-4751 
Fax: (608) 264-9275 
engineering@cityofmadison.com 
www.cityofmadison.com/engineering 
 

Parcel Number: «Parcel_No» 
Situs Address: «Situs_Address» 

«OwnerLine1» 
«OwnerLine2» 
«OwnerLine3» 
«OwnerLine4» 

 
April 2, 2025 

To: Property Owners along Buffalo Trail, Barron Court, and Green Lake pass 

Re: Proposed Street Construction Project & Public Hearing 

The City of Madison is planning a 2025 construction project 
for Buffalo Trail (Green Lake Pass to N Eau Claire Avenue), 
Barron Court (South End to Buffalo Trail), and Green Lake 
Pass (Door Drive to Buffalo Trail). Enclosed with this letter 
is a fact sheet with some details on the proposed project. 
Also enclosed is a notification for the Public Hearing before 
the Board of Public Works. The date, time and location of 
the public hearing is on the notification.  

This project will involve special assessments to the owners 
of property adjacent to the project. The property owners 
will be assessed for various items included with this 
proposed project, and the costs of some of those items are 
assessed entirely to the owner. Tables detailing the City’s 
standard assessment policy for the items of work is included on the fact sheet. 

Below is a preliminary Schedule of Assessments, which shows the estimated costs for your property adjacent to 
the project. The Schedule of Assessments for all properties adjacent to the project is available on the project 
webpage at: https://www.cityofmadison.com/engineering/projects/buffalo-trail-barron-court-green-lake-pass, 
a hard copy can be mailed to you upon request. The frontages and lot areas of each property to be assessed are 
listed on the full schedule. After work is complete, a final assessment cost will be calculated based on bid prices 
and work actually performed. The final assessment cost, which will be billed after the completion of the project, 
is payable in one lump sum or over a period of 8 years, with the 4% interest charged on the unpaid balance.  

To request accommodations for special needs or disabilities or if you have any other questions regarding this 
project, please contact Nick Jaeckels, Project Manager, (608) 261-9177, njaeckels@cityofmadison.com. This 
includes requests relating to the Public Hearing and operations of construction. 

Sincerely, 
 
 
_________________________ 
James M. Wolfe, P.E., City Engineer 

SEE BACK 

Assistant City Engineer 
Bryan Cooper, AIA 

Gregory T. Fries, P.E. 
Chris Petykowski, P.E. 

 

Deputy Division Manager 
Kathleen M. Cryan 

 
 Principal Architect 

Amy Loewenstein Scanlon, AIA 
 

Principal Engineer 2 
Janet Schmidt, P.E. 

 

Principal Engineer 1 
Kyle Frank, P.E. 

Mark D. Moder, P.E. 
Fadi El Musa Gonzalez, P.E.  

Andrew J. Zwieg, P.E. 
 

Financial Manager 
Steven B. Danner-Rivers 
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Project Name: Buffalo Trail, Barron Court, Green Lake Pass Assessment District – 2025 

Project Limits: Buffalo Trail from Green Lake Pass to N Eau Claire Avenue, Barron Court from South end to 
Buffalo Trail, and Green Lake Pass from Door Drive to Buffalo Trail 

Project ID: 15123 

Owner: 
«OwnerLine1» 
«OwnerLine2» 

Parcel(s) being assessed: 

Parcel Number: «Parcel_No» Parcel Location: «Situs_Address» 
 

Street Reconstruction Items 
Remove Concrete 
Driveway Apron & 

Terrace Walk 
Replace Concrete 
Driveway Apron 

10’ Pavement 
Reconstruction Subtotal 

«Cost1» «Cost2» «Cost4» «SubT1» 
 

Sanitary and Storm Sewer Items 
Sanitary Sewer 

Reconnect 
Remove & Replace 

Sanitary Lateral 
Private Storm 

Sewer Connection Subtotal 
«Cost5» «Cost6» «Cost7» «SubT2» 

 

________ 
Subtotal 

________ 
Subtotal Total 

«SubT1» «SubT2» «Total» 
 
The Schedule of Assessments for all properties adjacent to the project is available on the project webpage at: 
https://www.cityofmadison.com/engineering/projects/buffalo-trail-barron-court-green-lake-pass; a hard 
copy can be mailed to you upon request. The full Schedule includes greater details for the cost 
determination. 
 
Language Translation Services: 
 

A City of Madison Engineering project is planned in your area. It may have an impact on you or your property. For language 
translation services, call 608-266-4751 in any language. 
 

您所在的地區計劃開展一項麥迪遜市工程部項目。這可能會對您或您的物業産生影響。如需語言翻譯服務，請用

任何語言致電608-266-4751 
 

“El departamento de ingeniería de la ciudad de Madison tiene planeado un proyecto en su área. Este proyecto puede 
impactarlo a usted o a su propiedad. Para cualquier servicio de traducción en cualquier idioma, llame al 608-266-4751. 
 

“Muaj kev tawm phiaj xwm rau Madison lub khoos kas Kev Tawm Qauv rau hauv koj cheeb tsam. Nws yuav muaj kev cuam 
tshuam rau koj los sis koj cov khoom cuab yeej cuam tam. Rau cov kev pab txhais lus, ces hu rau 608-266-4751 muaj txhais 
ua txhua hom lus. 
 
JMW: [NLJ] 
cc by email:  Bill Tishler, District 11 Alder  Nick Jaeckels, City Engineering  Andy Zweig, City Engineering 
  Mark Moder, City Engineering  Janet Schmidt, City Engineering  Daniel Olivares, City Engineering  

Yang Tao, Traffic Engineering  Tom Mohr, City Traffic Engineering  Sean Malloy, City Traffic Engineering      
Lukas Collins, City Traffic Engineering  Adam Wiederhoeft, Water Utility  Taletha Skar, IT Department          
Tim Sobota, Madison Metro Transit  Lorissa Banuelos, Common Council  Hannah Mohelnitzky, City Engineering  
Charles Romines, Streets Division  Brad Hofmann, City Forestry  Aaron Leair, City Forestry            
Bill Sullivan, Fire Department  Jennifer Hannah, Police Department   Michael Ott, Police Department 
Michael Miller, Economic Development Ruth Rohlich, Economic Development  Adam Kaniewski, Parks 
Dane County 911    
Amanda J Nagel ajnagel@madison.k12.wi.us  Cara Hanson cmhanson@madison.k12.wi.us  
Laura Hauptli lchauptli@madison.k12.wi.us  Jason Northouse janorthouse@madison.k12.wi.us  
Heidi Koch heidi.koch@firstgroup.com   Mike MacDonald mmacdonald@madison.k12.wi.us      

  Scott Chehak Sachehak@madison.k12.wi.us  Vanessa Cruz vacruz@madison.k12.wi.us    
  MMSD Transportation transportation@madison.k12.wi.us 
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NOTICE OF PUBLIC HEARING 
BEFORE THE BOARD OF PUBLIC WORKS 

FOR 
PLANS, SPECIFICATIONS, AND SPECIAL ASSESSMENTS 

FOR 
PUBLIC WORKS IMPROVEMENTS 

MADISON, WISCONSIN 
PART I 
 
The Common Council of the City of Madison, Wisconsin, having heretofore decided that it is expedient and 
necessary that the improvements as listed in Part II hereof be improved at the expense of the property thereby on 
which would be conferred some special benefit. 
 
NOW, THEREFORE, NOTICE IS HEREBY GIVEN: 
 
That the City Engineer has prepared plans, specifications, a proposed schedule of assessments, and an estimate of the 
entire costs of the improvement for each of the districts listed in Part II hereof, and; 
 
That the plans, specifications, a proposed schedule of assessments, and an estimate of the entire cost of the 
improvements listed hereto are available and open to inspection by all interested persons in the office of the City 
Engineer, Room 115, City-County Building, 210 Martin Luther King Jr. Blvd. and will so continue to be for ten (10) 
working days from the first published date of this notice, (please email Board of Public Works, 
boardofpublicworks@cityofmadison.com) and; 
 
That on WEDNESDAY, APRIL 16, 2025 AT 5:30 P.M., the Board of Public Works will be held remotely and the 
public can attend using a laptop or call in by phone.  If you would like instruction on how to participate, please email 
boardofpublicworks@cityofmadison.com  The Board will consider any objections that may be filed in writing or in 
person and hear all persons desiring to be heard, and;  
 
That special assessments may be paid over an eight (8) year period, with the owner paying 1/8 of the principal 
each year plus four (4%) percent interest on the unpaid balance, as determined by the Board of Public 
Works. 
 
That if the total assessment is paid in full before October 31st in the year that the billing is made, irrespective of 
project completion, then no interest shall be charged. 
 
If you require an interpreter, materials in alternate formats, or other accommodations to access this public hearing, 
please contact the Engineering Division at phone (608) 266-4751 or email us at engineering@cityofmadison.com.  
Please make contact at least 72 hours prior to the date of this public hearing so that we can make proper 
accommodations. 
 
PART II 
 
BUFFALO TRAIL, BARRON COURT, GREEN LAKE PASS ASSESSMENT DISTRICT – 2025 
 
SUGAR MAPLE LANE RECONSTRUCTION ASSESSMENT DISTRICT - 2025 
 

 By Order of the Board of Public Works 
 Madison, Wisconsin 

PUB: WSJ April 4, 2025 
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Department of Public Works 
Engineering Division 

Fact and Details Sheet:  
BUFFALO TRAIL, BARRON COURT, AND GREEN LAKE PASS CONSTRUCTION 
 

 

Project Details – Proposed Work 

Sanitary Sewer: The existing sanitary main will be replaced along Buffalo 
Trail between N Eau Claire Avenue and Door Drive (existing 8” clay main 
installed in 1959).  The remaining sections of sanitary main will not be 
impacted by the project. Where the main is replaced, sanitary laterals will 
also be replaced from the new main to the property line (sanitary laterals 
assessable).  In limited cases where the existing lateral is cast iron, appears 
to be in good condition upon inspection, and runs under a tree, the lateral 
will only be replaced to the back of curb.  In those cases, the owner will not 
be assessed for the additional footage of replacement that is not 
completed.  If you would like a full lateral replacement to the property line 
in cases such as this, please contact the Project Manager listed to the right. 
 
Water Main: The City will not replace the water main and services along 
Buffalo Trail, Barron Court, or Green Lake Pass with this project. 
 
Storm Sewer: No storm sewer infrastructure exists along Buffalo Trail, Barron Court, or Green Lake pass.  New storm sewer will be 
installed along Buffalo Trail between N Eau Claire Avenue and Green Lake Pass to improve drainage. 
 
Rain Gardens: Previous information provided to property owners stated rain gardens would only be offered with a minimum 10 ft. 
terrace width.  The City will now offer rain gardens with the proposed 30 ft. street width and 9 ft. terrace width described below.  
Property owners may be eligible for a terrace rain garden installation as part of this street project if the site meets certain criteria. The 
terrace must have a minimum area of 9 ft. X 15 ft. in a relatively flat, open space away from trees and utilities. Rain gardens are 
partially assessable (see table).  Rain garden maintenance would be the homeowner’s responsibility, if installed.  If you are interested, 
please contact Phil Gaebler of City Engineering at (608) 266-4059, PGaebler@cityofmadison.com. More information on the terrace 
rain garden program is available at www.cityofmadison.com/engineering/stormwater/raingardens/terraceraingardens.cfm 
 
Street: The City will replace all the pavement, gravel base, curb and gutter, spot replace sidewalk as needed, and replace driveway 
aprons (10 ft. pavement and driveway aprons are assessable). 
 
The City had previously presented different options for the street widths within the project limits to gather input from residents.  After 
receiving input from residents via the posted questionnaire, the public information meeting, and additional communication, along 
with more detailed engineering review of the streets’ current usage while considering long term potential, the City is proposing the 
following designs: 

• Narrow Buffalo Trail to 30 feet (existing 32 ft width) and maintain parking on both sides of the street. 
• Narrow Barron Court to 30 feet (existing 32 ft width) and maintain parking on both sides of the street. 
• Narrow Green Lake Pass to 30 feet (existing 32 ft width) and maintain parking on both sides of the street. 

 
Driveway Aprons: Driveway aprons constructed with the project will be replaced with concrete. Driveway widths will be replaced per 
the City of Madison standard detail (driveway aprons assessable). 
 
Bus pads: No new bus pads will be installed within the project limits along Buffalo Trail, Barron Court, or Green Lake Pass. 
 
Streetlights: Street lighting on existing MG&E wood poles will remain. 
 

PROJECT CONTACTS 

» Project Manager: Nick Jaeckels 
608-261-9177, njaeckels@cityofmadison.com 
 

Project Location Map 
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Assessments: The project will have special assessments for the street 
construction. The assessments are a special charge for work being done that has a 
direct benefit to the property.  The preliminary assessments are mailed during the 
design phase and will give the property owner an estimated cost due after 
construction is complete. The final assessment bill will be mailed to adjacent 
property owners in the year following construction (either 2026 or 2027,  
depending on the final schedule). The bill is calculated based on measured 
quantities for driveway aprons, pavement, and terrace walks and are based on 
2025 street improvement rates and will carry over from the preliminary 
assessments to the final assessments.  The 10-ft. of pavement reconstruction is 
defined as 10-ft. of street width across the property frontage. The sanitary sewer 
laterals and private storm sewer connections will also be billed based on bid prices 
and measured quantities during construction.  The property payment options 
include payment by lump sum or over 8 years with 4% percent interest. 
 
Trees: There are no planned trees removals as part of the project.  Efforts are being 
made in the street design to save as many of the existing trees as possible. Buffalo 
Trail, Barron Court, and Green Lake Pass street widths will be narrowed to protect 
existing trees.  If, during construction, it is determined that any trees must be 
removed, adjacent property owners will be notified, prior to removal of the tree. 
The trees within the project limits that remain may have the roots trimmed during construction.  
 
Tree pruning in advance of the project is required to provide clearance for equipment and reduce the risk of damage to the trees 
during construction. The City of Madison Forestry Section will perform the necessary work. For certain species, especially oak and elm 
trees, the pruning must be completed by June 1st to reduce the chance of disease.  If additional trees need to be removed, City 
Engineering will notify the adjacent property owner prior to removal.  
 
Street trees provide many benefits to our city and are considered an important part of the city’s infrastructure.  Forestry Section staff 
will evaluate the terrace for new planting sites and potential replacement sites when the project is complete.  There is no additional 
cost to the adjacent property owner for a tree planting.  Street trees are typically planted in the spring of the year following the 
completion of the construction project.  Per Madison General Ordinance 10.10, City Forestry determines tree species and planting 
locations. Residents cannot choose or plant their own tree in the terrace.  
 
For any questions regarding street tree maintenance or planting, please contact the general forestry line at 266-4816.  
 
Project Website: Please visit the project website for the latest information.  Sign-up for project email updates on the website.   
https://www.cityofmadison.com/engineering/projects/buffalo-trail-barron-court-green-lake-pass 
 
Construction Schedule & Impacts 

Tentative Schedule: It is expected the project will take approximately 3 months to complete between August 2025 and November 
2025 or April 2026 and July 2026. The City will allow flexibility to the Contractor to start and complete the project in summer/fall 2025 
or spring/summer 2026, ensuring Contractor availability and competitive bid prices. 
 
Traffic Impacts: Buffalo Trail, Barron Court, and Green Lake Pass will be closed to thru traffic within the project limits until the project 
is complete.  Per City’s standard specifications, residential driveways may be closed for a total of 20 days during the project, primarily 
when concrete driveway aprons, curb & gutter, and sidewalks are being installed.  No parking is allowed within the construction zone 
during working hours (7AM to 7PM), so when your driveway is not accessible, you will need to park on the adjacent streets outside 
the project limits (Door Drive).  The contractor will notify impacted residents prior to the driveway access being closed for an extended 
period, but there likely be several short-duration closures during utility work and asphalt paving that may not have much advance 
notice.  During these shorter disruptions, the Contractor will work with residents to provide access as quickly as possible.  Contact the 
project manager if you have accessibility concerns and need to request special accommodations.  
 
Water Shut-offs: There are no planned water shut-offs. While unlikely, emergency shut offs are possible if the existing main is damaged 
during construction. Affected properties are notified as soon as possible.  
 

Item Property 
Owner 
Share 

City 
Share 

10’ Pavement Replacement* 100% 0% 

Driveway Apron Replacement 50% 50% 

Curb & Gutter Replacement 0% 100% 

Sidewalk Replacement 0% 100% 

Intersection Curb & Pavement 0% 100% 

Sanitary Sewer Main 0% 100% 

Sanitary Laterals to Property Line 25% 75% 

Storm Sewer Main 0% 100% 

Terrace Rain Garden $100 Remain. 

Private Storm Connections (if any) 100% 0% 

*Pavement assessed per linear ft. of frontage. 50% discount 
for single or two-family corner lots fronting two streets. 
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Refuse Collection & Mail Delivery: It will be the contractor’s responsibility to allow for refuse collection and mail delivery to continue 
during construction. Please mark your address on your cart to make sure it is returned if moved. We ask that you place your carts at 
the street the evening prior to or at the very latest 6:00 a.m. the morning of your scheduled refuse/recycling day. 
 
Landscaping: Existing concrete terrace walkways (area between sidewalk and curb) will be replaced as needed with the project 
(terrace walkways assessable), unless the property owner requests that they are removed. Existing landscaping plantings, raised 
planting beds, stone or brick pavers, and wood retaining walls, etc. within the terrace (between curb & sidewalk) will be impacted. If 
you wish to save any landscaping, it should be removed prior to the start of work in fall 2025 or spring 2026 and reinstalled by you 
after construction is complete. If left in place, these items will be removed by the contractor. The contractor will not replace or reinstall 
these items following completion of the project.  Please contact the project manager to request the removal of an existing concrete 
terrace walkway or to evaluate the impacts of construction in the right-of-way. 
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Date: 4/16/2025
Project ID: 15123
Project Name: Buffalo Trail, Barron Court, Green Lake Pass Assessment District ‐ 2025
Project Description: Buffalo Trail from Green Lake Pass to N Eau Claire Avenue, Barron Court from South end to Buffalo Trail, and Green Lake Pass from Door Drive to Buffalo Trail

$1.42 per SF $4.79 per SF $46.02 $3,000.00 per Each $25.00 per LF $3,000.00 per Each
SF Cost SF Cost Factor* LF Cost Each Cost LF Cost Each Cost

070919103097 STREIFFER, ROBERT K
& CATHERINE EPP STREIFFER
5142 DOOR DR
MADISON, WI  53705‐4773

5142 Door Dr 122.50 Door Dr 84.50 Green Lake Pass Yes 0.00 $0.00 0.00 $0.00 0.50 84.50 $1,944.35 0.00 $0.00 0.00 $0.00 0.00 $0.00 $1,944.35

070919103104 DUDLEY, JAMES & NANCY

106 GREEN LAKE PASS
MADISON, WI  53705‐4755

106 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,163.10

070919103112 LAVINE, KARL J
& KAREN M BOE
110 GREEN LAKE PASS
MADISON, WI  53705‐4755

110 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,163.10

070919103120 OLSON SURV TR, DARLENE M

114 GREEN LAKE PASS
MADISON, WI  53705‐4755

114 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,473.60

070919103138 KOCH, SANDRA I

202 GREEN LAKE PASS
MADISON, WI  53705

202 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,473.60

070919103146 PROPHET, WAYNE R
& COLLEEN M PROPHET
206 GREEN LAKE PASS
MADISON, WI  53705‐4757

206 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,163.10

070919103154 YU, KOK‐PENG
& ANNA SHEN
210 GREEN LAKE PASS
MADISON, WI  53705‐4757

210 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,473.60

070919103162 SCHARFMAN LI LIVING TRUST

214 GREEN LAKE PASS
MADISON, WI  53705‐4757

214 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 300.00 $1,437.00 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,402.60

070919104011 MORTENSEN TRUST
P A MORTENSEN, TRUSTEE
209 GREEN LAKE PASS
MADISON, WI  53705

209 Green Lake Pass 82.50 Green Lake Pass 145.00 Buffalo Trl Yes 350.00 $497.00 450.00 $2,155.50 0.50 227.50 $5,234.78 0.00 $0.00 0.00 $0.00 0.00 $0.00 $7,887.28

070919104029 LYE, TUCK T & MING F
& MING H LYE
205 GREEN LAKE PASS
MADISON, WI  53705‐4756

205 Green Lake Pass 85.00 Green Lake Pass ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 85.00 $3,911.70 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,703.70

070919104037 LOVE, PETER

201 GREEN LAKE PASS
MADISON, WI  53705‐4756

201 Green Lake Pass 85.00 Green Lake Pass ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 85.00 $3,911.70 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,703.70

070919104045 JAVID, JEFFREY J
& CHRISTINE G JAVID
113 GREEN LAKE PASS
MADISON, WI  53705‐4754

113 Green Lake Pass 85.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 85.00 $3,911.70 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,393.20

070919104053 SNYDER REVOCABLE TRUST

109 GREEN LAKE PASS
MADISON, WI  53705‐4754

109 Green Lake Pass 85.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 85.00 $3,911.70 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,393.20

070919104061 KNOCHE, MARILYN R
DAVID W KNOCHE
101 GREEN LAKE PASS
MADISON, WI  53705‐4754

101 Green Lake Pass 125.30 Green Lake Pass 100.85 Door Dr Yes 200.00 $284.00 250.00 $1,197.50 0.50 125.30 $2,883.15 0.00 $0.00 0.00 $0.00 0.00 $0.00 $4,364.65

070919104136 HURLEY JT REV LIV TRUST

5101 BUFFALO TRL
MADISON, WI  53705‐4750

5101 Buffalo Trl 80.65 Buffalo Trl 116.12 Door Dr Yes 200.00 $284.00 250.00 $1,197.50 0.50 80.65 $1,855.76 0.00 $0.00 0.00 $0.00 0.00 $0.00 $3,337.26

070919104144 WAKKER, BASTIAAN P

5105 BUFFALO TRL
MADISON, WI  53705

5105 Buffalo Trl 80.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,163.10

070919104152 SCHWOERER, JESSICA SCOTT
JOHN SCHWOERER
5109 BUFFALO TRL
MADISON, WI  53705‐4750

5109 Buffalo Trl 87.50 Buffalo Trl 99.30 Barron Ct Yes 200.00 $284.00 250.00 $1,197.50 0.50 186.80 $4,298.27 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,779.77

City of Madison Engineering Division ‐ Preliminary Schedule of Assessments 

Parcel No./
Zoning

Owner Name/
Mailing Address

Situs Address/
Parcel Location

Frontage

LF Frontage Streets LF Frontage Streets

Parcel Information

*A factor has been applied for pavement reconstruction adjacent to lots that abut more than one street and are single‐family or two‐family residential dwellings.

Sanitary Sewer Reconnect 
Assessment @

Multiple 
Frontage

Street Reconstruction Items Sanitary Sewer Items

Remove & Replace Sanitary 
Lateral Assessment @

Remove Concrete Driveway 
Apron & Terrace Walk 

Assessment @

Replace Concrete Driveway 
Apron Assessment @

10' Pavement Reconstruction Assessment @

Storm Sewer Item

Private Storm Sewer Connection 
Assessment @ Total

Assessment
per LF
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Date: 4/16/2025
Project ID: 15123
Project Name: Buffalo Trail, Barron Court, Green Lake Pass Assessment District ‐ 2025
Project Description: Buffalo Trail from Green Lake Pass to N Eau Claire Avenue, Barron Court from South end to Buffalo Trail, and Green Lake Pass from Door Drive to Buffalo Trail

$1.42 per SF $4.79 per SF $46.02 $3,000.00 per Each $25.00 per LF $3,000.00 per Each
SF Cost SF Cost Factor* LF Cost Each Cost LF Cost Each Cost

City of Madison Engineering Division ‐ Preliminary Schedule of Assessments 

Parcel No./
Zoning

Owner Name/
Mailing Address

Situs Address/
Parcel Location

Frontage

LF Frontage Streets LF Frontage Streets

Parcel Information

*A factor has been applied for pavement reconstruction adjacent to lots that abut more than one street and are single‐family or two‐family residential dwellings.

Sanitary Sewer Reconnect 
Assessment @

Multiple 
Frontage

Street Reconstruction Items Sanitary Sewer Items

Remove & Replace Sanitary 
Lateral Assessment @

Remove Concrete Driveway 
Apron & Terrace Walk 

Assessment @

Replace Concrete Driveway 
Apron Assessment @

10' Pavement Reconstruction Assessment @

Storm Sewer Item

Private Storm Sewer Connection 
Assessment @ Total

Assessment
per LF

070919104160 BOWNESS, CHRIS WC

3355 UPLANDS RD
VICTORIA      V8R6B8, BC  0

5 Barron Ct 55.00 Barron Ct ‐‐‐ ‐‐‐ No 250.00 $355.00 450.00 $2,155.50 1.00 55.00 $2,531.10 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,041.60

070919104178 HOFER, BENJAMIN
KAROLINE A HOFER
9 BARRON CT
MADISON, WI  53705

9 Barron Ct 43.00 Barron Ct ‐‐‐ ‐‐‐ No 250.00 $355.00 450.00 $2,155.50 1.00 43.00 $1,978.86 0.00 $0.00 0.00 $0.00 0.00 $0.00 $4,489.36

070919104186 AVERILL LIVING TRUST

10 BARRON CT
MADISON, WI  53705‐4749

10 Barron Ct 44.00 Barron Ct ‐‐‐ ‐‐‐ No 300.00 $426.00 450.00 $2,155.50 1.00 44.00 $2,024.88 0.00 $0.00 0.00 $0.00 0.00 $0.00 $4,606.38

070919104194 REUTER, JOHN C

6 BARRON CT
MADISON, WI  53705‐4749

6 Barron Ct 70.00 Barron Ct ‐‐‐ ‐‐‐ No 350.00 $497.00 450.00 $2,155.50 1.00 70.00 $3,221.40 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,873.90

070919104201 HERSHBERGER, JEFF D
& EILEEN LINNAN SNYDER
5117 BUFFALO TRL
MADISON, WI  53705‐4772

5117 Buffalo Trl 162.02 Buffalo Trl 75.50 Barron Ct Yes 200.00 $284.00 250.00 $1,197.50 0.50 237.52 $5,465.34 0.00 $0.00 0.00 $0.00 0.00 $0.00 $6,946.84

070919105142 HILL FARM SWIM CLUB INC

PO BOX 5004
MADISON, WI  53705‐4

2 N Eau Claire Ave 462.28 N Eau Claire Ave 252.95 Buffalo Trl Yes 0.00 $0.00 0.00 $0.00 1.00 252.95 $11,640.76 0.00 $0.00 0.00 $0.00 0.00 $0.00 $11,640.76

070919113038 HELLAND, STEVEN C
& ELIZABETH A HELLAND
5138 BUFFALO TRL
MADISON, WI  53705‐4751

5138 Buffalo Trl 30.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 30.00 $1,380.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $2,862.10

070919113046 HEMMY, NICOLET
SEAN KNICK
5134 BUFFALO TRL
MADISON, WI  53705‐4771

5134 Buffalo Trl 30.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 30.00 $1,380.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $2,862.10

070919113054 SOEHNLEIN, JAMES & LYNN

5130 BUFFALO TRL
MADISON, WI  53705‐4751

5130 Buffalo Trl 74.99 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 74.99 $3,451.04 0.00 $0.00 0.00 $0.00 0.00 $0.00 $4,932.54

070919113062 OLSON, DANIEL L
& SUSAN M MULDOWNEY
5126 BUFFALO TRL
MADISON, WI  53705‐4751

5126 Buffalo Trl 75.85 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 75.85 $3,490.62 0.00 $0.00 0.00 $0.00 0.00 $0.00 $4,972.12

070919113070 JORDAN, JOHN & LAVONNE

5122 BUFFALO TRL
MADISON, WI  53705‐4751

5122 Buffalo Trl 80.99 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 80.99 $3,727.16 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,208.66

070919113088 ROCK, MICHAEL J
& KATHI JOHNSON ROCK
5118 BUFFALO TRL
MADISON, WI  53705‐4751

5118 Buffalo Trl 86.14 Buffalo Trl ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 86.14 $3,964.16 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,756.16

070919113096 REIF, JEROME D
& LYNETTE M KORENIC
5114 BUFFALO TRL
MADISON, WI  53705‐4751

5114 Buffalo Trl 90.00 Buffalo Trl ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 90.00 $4,141.80 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,933.80

070919113103 GAKOVICH LIVING TRUST
% DARLENE GAKOVICH TTEE
5110 BUFFALO TRL
MADISON, WI  53705‐4751

5110 Buffalo Trl 90.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 90.00 $4,141.80 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,623.30

070919113111 RANALLO, FRANK N

5102 BUFFALO TRL
MADISON, WI  53705‐4751

5102 Buffalo Trl 90.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 90.00 $4,141.80 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,623.30

070919113129 LI, LINGJUN
& XUDONG SHI
5014 BUFFALO TRL
MADISON, WI  53705

5014 Buffalo Trl 90.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 90.00 $4,141.80 1.00 $3,000.00 32.00 $800.00 0.00 $0.00 $9,423.30

070919113137 HERSEE, CHRIS & KIMBERLY

5010 BUFFALO TRL
MADISON, WI  53705

5010 Buffalo Trl 91.14 Buffalo Trl ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 91.14 $4,194.26 1.00 $3,000.00 28.00 $700.00 0.00 $0.00 $9,686.26
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Date: 4/16/2025
Project ID: 15123
Project Name: Buffalo Trail, Barron Court, Green Lake Pass Assessment District ‐ 2025
Project Description: Buffalo Trail from Green Lake Pass to N Eau Claire Avenue, Barron Court from South end to Buffalo Trail, and Green Lake Pass from Door Drive to Buffalo Trail

$1.42 per SF $4.79 per SF $46.02 $3,000.00 per Each $25.00 per LF $3,000.00 per Each
SF Cost SF Cost Factor* LF Cost Each Cost LF Cost Each Cost

City of Madison Engineering Division ‐ Preliminary Schedule of Assessments 

Parcel No./
Zoning

Owner Name/
Mailing Address

Situs Address/
Parcel Location

Frontage

LF Frontage Streets LF Frontage Streets

Parcel Information

*A factor has been applied for pavement reconstruction adjacent to lots that abut more than one street and are single‐family or two‐family residential dwellings.

Sanitary Sewer Reconnect 
Assessment @

Multiple 
Frontage

Street Reconstruction Items Sanitary Sewer Items

Remove & Replace Sanitary 
Lateral Assessment @

Remove Concrete Driveway 
Apron & Terrace Walk 

Assessment @

Replace Concrete Driveway 
Apron Assessment @

10' Pavement Reconstruction Assessment @

Storm Sewer Item

Private Storm Sewer Connection 
Assessment @ Total

Assessment
per LF

070919113145 UNIV OF WIS REGENTS
REDA
21 N PARK ST # 6101
MADISON, WI  53715

5002 Buffalo Trl 193.12 Buffalo Trl 142.64 N Eau Claire Ave Yes 0.00 $0.00 0.00 $0.00 1.00 193.12 $8,887.38 0.00 $0.00 0.00 $0.00 0.00 $0.00 $8,887.38

TOTALS 7,300.00 $10,366.00 9,450.00 $45,265.50 ‐‐‐ 3,409.45 $135,221.26 2.00 $6,000.00 60.00 $1,500.00 0.00 $0.00 $198,352.76
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Department of Public Works 
Engineering Division 
James M. Wolfe, P.E., City Engineer 
City-County Building, Room 115 
210 Martin Luther King, Jr. Boulevard 
Madison, Wisconsin  53703 
Phone: (608) 266-4751 
Fax: (608) 264-9275 
engineering@cityofmadison.com 
www.cityofmadison.com/engineering 
 

Parcel Number: «Parcel_No» 
Situs Address: «Situs_Address» 

«OwnerLine1» 
«OwnerLine2» 
«OwnerLine3» 
«OwnerLine4» 

 
April 24, 2025 

 
NOTICE OF PUBLIC HEARING BEFORE THE COMMON COUNCIL 

FOR 
PLANS, SPECIFICATIONS, AND SPECIAL ASSESSMENTS 

FOR PUBLIC WORKS IMPROVEMENTS 
 

MADISON, WISCONSIN 
 
PART I 
Notice is hereby given that the reports of the Board of Public Works and the City Engineer of the City of Madison, 
Wisconsin, on the plans, specifications, and special assessment of benefits accruing to the various lots and 
parcels of land affected by the proposed improvements, as listed in Part II hereof, in the City of Madison, have 
been filed in the office of the City Clerk, in the City-County Building, Madison, Wisconsin, and that said reports 
will be presented to the Common Council at a regular meeting to be held TUESDAY, May 6, 2025, at 6:30 P.M., 
VIA A HYBRID MEETING and that the Common Council will then and there consider said reports and will hold 
a public hearing to hear all persons interested, or their agents or attorneys, concerning matters contained in said 
reports, and will determine what portion, if any, of the cost of said improvement shall be paid by the City at large, 
and other action as the Common Council may deem proper.  
 
IF YOU WISH TO SPEAK VIRTUALLY AT THE MEETING, YOU MUST REGISTER. You can register at 
https://www.cityofmadison.com/MeetingRegistration.  When you register to speak, you will be sent an email with 
the information you need to join the virtual meeting. 
 
IF YOU WISH TO SPEAK IN-PERSON AT THE MEETING, YOU MUST REGISTER WITH THE COUNCIL’S 
SECRETARY PRIOR TO 6:30 P.M. 
 
The Common Council  meeting is held in Room 201 of the City-County Building, 210 Martin Luther King Jr., 
Blvd., Madison, WI.   
 
Notice is hereby given that a contract has been (or is about to be) let for below listed project(s) and that the 
amount of the special assessment therefore has been determined as to each parcel of real estate affected 
thereby and a statement of the same is on file with the City Clerk; it is proposed to collect the same in eight (8) 
installments, as provided for by Section 66.0715 of the Wisconsin Statutes, with interest thereon at 4.0% percent 
per annum; that all assessments will be collected in installments as above provided except such assessments 
on property where the owner of the same has paid the assessment to the City Treasurer on or before the next 
succeeding November 1st.  The Board of Public Works may recommend increasing the number of proposed 
installments.  Changes recommended by the Board of Public Works will be indicated in the resolution considered 
by the Common Council.  
 
If you require an interpreter, materials in alternate formats, or other accommodations to access this public 
hearing, please contact the Engineering Division at phone (608) 266-4751 or email us at 
engineering@cityofmadison.com.  Please make contact at least 72 hours prior to the date of this public hearing 
so that we can make proper accommodations. 
  

Assistant City Engineer 
Bryan Cooper, AIA 

Gregory T. Fries, P.E. 
Chris Petykowski, P.E. 

 

Deputy Division Manager 
Kathleen M. Cryan 

 
 Principal Architect 

Amy Loewenstein Scanlon, AIA 
 

Principal Engineer 2 
Janet Schmidt, P.E. 

 

Principal Engineer 1 
Kyle Frank, P.E. 

Mark D. Moder, P.E. 
Fadi El Musa Gonzalez, P.E.  

Andrew J. Zwieg, P.E. 
 

Financial Manager 
Steven B. Danner-Rivers 
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PART II 
 
BUFFALO TRAIL, BARRON COURT, GREEN LAKE PASS ASSESSMENT DISTRICT – 2025 
 
 

BY: Michael Haas, Acting City Clerk 
PUB:  WSJ April 25, 2025 
 
 
The Schedule of Assessments for all properties adjacent to the project is available on the project webpage at: 
https://www.cityofmadison.com/engineering/projects/buffalo-trail-barron-court-green-lake-pass; a hard 
copy can be mailed to you upon request. The full Schedule includes greater details for the cost 
determination. 
 
 
 
 
 
 
Language Translation Services: 
 

A City of Madison Engineering project is planned in your area. It may have an impact on you or your property. For language 
translation services, call 608-266-4751 in any language. 
 

您所在的地區計劃開展一項麥迪遜市工程部項目。這可能會對您或您的物業産生影響。如需語言翻譯服務，請用

任何語言致電608-266-4751 
 

“El departamento de ingeniería de la ciudad de Madison tiene planeado un proyecto en su área. Este proyecto puede 
impactarlo a usted o a su propiedad. Para cualquier servicio de traducción en cualquier idioma, llame al 608-266-4751. 
 

“Muaj kev tawm phiaj xwm rau Madison lub khoos kas Kev Tawm Qauv rau hauv koj cheeb tsam. Nws yuav muaj kev cuam 
tshuam rau koj los sis koj cov khoom cuab yeej cuam tam. Rau cov kev pab txhais lus, ces hu rau 608-266-4751 muaj txhais 
ua txhua hom lus. 
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Date: 4/16/2025
Project ID: 15123
Project Name: Buffalo Trail, Barron Court, Green Lake Pass Assessment District ‐ 2025
Project Description: Buffalo Trail from Green Lake Pass to N Eau Claire Avenue, Barron Court from South end to Buffalo Trail, and Green Lake Pass from Door Drive to Buffalo Trail

$1.42 per SF $4.79 per SF $46.02 $3,000.00 per Each $25.00 per LF $3,000.00 per Each
SF Cost SF Cost Factor* LF Cost Each Cost LF Cost Each Cost

070919103097 STREIFFER, ROBERT K
& CATHERINE EPP STREIFFER
5142 DOOR DR
MADISON, WI  53705‐4773

5142 Door Dr 122.50 Door Dr 84.50 Green Lake Pass Yes 0.00 $0.00 0.00 $0.00 0.50 84.50 $1,944.35 0.00 $0.00 0.00 $0.00 0.00 $0.00 $1,944.35

070919103104 DUDLEY, JAMES & NANCY

106 GREEN LAKE PASS
MADISON, WI  53705‐4755

106 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,163.10

070919103112 LAVINE, KARL J
& KAREN M BOE
110 GREEN LAKE PASS
MADISON, WI  53705‐4755

110 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,163.10

070919103120 OLSON SURV TR, DARLENE M

114 GREEN LAKE PASS
MADISON, WI  53705‐4755

114 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,473.60

070919103138 KOCH, SANDRA I

202 GREEN LAKE PASS
MADISON, WI  53705

202 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,473.60

070919103146 PROPHET, WAYNE R
& COLLEEN M PROPHET
206 GREEN LAKE PASS
MADISON, WI  53705‐4757

206 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,163.10

070919103154 YU, KOK‐PENG
& ANNA SHEN
210 GREEN LAKE PASS
MADISON, WI  53705‐4757

210 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,473.60

070919103162 SCHARFMAN LI LIVING TRUST

214 GREEN LAKE PASS
MADISON, WI  53705‐4757

214 Green Lake Pass 80.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 300.00 $1,437.00 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,402.60

070919104011 MORTENSEN TRUST
P A MORTENSEN, TRUSTEE
209 GREEN LAKE PASS
MADISON, WI  53705

209 Green Lake Pass 82.50 Green Lake Pass 145.00 Buffalo Trl Yes 350.00 $497.00 450.00 $2,155.50 0.50 227.50 $5,234.78 0.00 $0.00 0.00 $0.00 0.00 $0.00 $7,887.28

070919104029 LYE, TUCK T & MING F
& MING H LYE
205 GREEN LAKE PASS
MADISON, WI  53705‐4756

205 Green Lake Pass 85.00 Green Lake Pass ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 85.00 $3,911.70 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,703.70

070919104037 LOVE, PETER

201 GREEN LAKE PASS
MADISON, WI  53705‐4756

201 Green Lake Pass 85.00 Green Lake Pass ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 85.00 $3,911.70 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,703.70

070919104045 JAVID, JEFFREY J
& CHRISTINE G JAVID
113 GREEN LAKE PASS
MADISON, WI  53705‐4754

113 Green Lake Pass 85.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 85.00 $3,911.70 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,393.20

070919104053 SNYDER REVOCABLE TRUST

109 GREEN LAKE PASS
MADISON, WI  53705‐4754

109 Green Lake Pass 85.00 Green Lake Pass ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 85.00 $3,911.70 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,393.20

070919104061 KNOCHE, MARILYN R
DAVID W KNOCHE
101 GREEN LAKE PASS
MADISON, WI  53705‐4754

101 Green Lake Pass 125.30 Green Lake Pass 100.85 Door Dr Yes 200.00 $284.00 250.00 $1,197.50 0.50 125.30 $2,883.15 0.00 $0.00 0.00 $0.00 0.00 $0.00 $4,364.65

070919104136 HURLEY JT REV LIV TRUST

5101 BUFFALO TRL
MADISON, WI  53705‐4750

5101 Buffalo Trl 80.65 Buffalo Trl 116.12 Door Dr Yes 200.00 $284.00 250.00 $1,197.50 0.50 80.65 $1,855.76 0.00 $0.00 0.00 $0.00 0.00 $0.00 $3,337.26

070919104144 WAKKER, BASTIAAN P

5105 BUFFALO TRL
MADISON, WI  53705

5105 Buffalo Trl 80.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 80.00 $3,681.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,163.10

070919104152 SCHWOERER, JESSICA SCOTT
JOHN SCHWOERER
5109 BUFFALO TRL
MADISON, WI  53705‐4750

5109 Buffalo Trl 87.50 Buffalo Trl 99.30 Barron Ct Yes 200.00 $284.00 250.00 $1,197.50 0.50 186.80 $4,298.27 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,779.77

City of Madison Engineering Division ‐ Preliminary Schedule of Assessments 

Parcel No./
Zoning

Owner Name/
Mailing Address

Situs Address/
Parcel Location

Frontage

LF Frontage Streets LF Frontage Streets

Parcel Information

*A factor has been applied for pavement reconstruction adjacent to lots that abut more than one street and are single‐family or two‐family residential dwellings.

Sanitary Sewer Reconnect 
Assessment @

Multiple 
Frontage

Street Reconstruction Items Sanitary Sewer Items

Remove & Replace Sanitary 
Lateral Assessment @

Remove Concrete Driveway 
Apron & Terrace Walk 

Assessment @

Replace Concrete Driveway 
Apron Assessment @

10' Pavement Reconstruction Assessment @

Storm Sewer Item

Private Storm Sewer Connection 
Assessment @ Total

Assessment
per LF
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Date: 4/16/2025
Project ID: 15123
Project Name: Buffalo Trail, Barron Court, Green Lake Pass Assessment District ‐ 2025
Project Description: Buffalo Trail from Green Lake Pass to N Eau Claire Avenue, Barron Court from South end to Buffalo Trail, and Green Lake Pass from Door Drive to Buffalo Trail

$1.42 per SF $4.79 per SF $46.02 $3,000.00 per Each $25.00 per LF $3,000.00 per Each
SF Cost SF Cost Factor* LF Cost Each Cost LF Cost Each Cost

City of Madison Engineering Division ‐ Preliminary Schedule of Assessments 

Parcel No./
Zoning
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Mailing Address

Situs Address/
Parcel Location

Frontage

LF Frontage Streets LF Frontage Streets

Parcel Information

*A factor has been applied for pavement reconstruction adjacent to lots that abut more than one street and are single‐family or two‐family residential dwellings.

Sanitary Sewer Reconnect 
Assessment @

Multiple 
Frontage

Street Reconstruction Items Sanitary Sewer Items

Remove & Replace Sanitary 
Lateral Assessment @

Remove Concrete Driveway 
Apron & Terrace Walk 
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Replace Concrete Driveway 
Apron Assessment @

10' Pavement Reconstruction Assessment @

Storm Sewer Item

Private Storm Sewer Connection 
Assessment @ Total

Assessment
per LF

070919104160 BOWNESS, CHRIS WC

3355 UPLANDS RD
VICTORIA      V8R6B8, BC  0

5 Barron Ct 55.00 Barron Ct ‐‐‐ ‐‐‐ No 250.00 $355.00 450.00 $2,155.50 1.00 55.00 $2,531.10 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,041.60

070919104178 HOFER, BENJAMIN
KAROLINE A HOFER
9 BARRON CT
MADISON, WI  53705

9 Barron Ct 43.00 Barron Ct ‐‐‐ ‐‐‐ No 250.00 $355.00 450.00 $2,155.50 1.00 43.00 $1,978.86 0.00 $0.00 0.00 $0.00 0.00 $0.00 $4,489.36

070919104186 AVERILL LIVING TRUST

10 BARRON CT
MADISON, WI  53705‐4749

10 Barron Ct 44.00 Barron Ct ‐‐‐ ‐‐‐ No 300.00 $426.00 450.00 $2,155.50 1.00 44.00 $2,024.88 0.00 $0.00 0.00 $0.00 0.00 $0.00 $4,606.38

070919104194 REUTER, JOHN C

6 BARRON CT
MADISON, WI  53705‐4749

6 Barron Ct 70.00 Barron Ct ‐‐‐ ‐‐‐ No 350.00 $497.00 450.00 $2,155.50 1.00 70.00 $3,221.40 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,873.90

070919104201 HERSHBERGER, JEFF D
& EILEEN LINNAN SNYDER
5117 BUFFALO TRL
MADISON, WI  53705‐4772

5117 Buffalo Trl 162.02 Buffalo Trl 75.50 Barron Ct Yes 200.00 $284.00 250.00 $1,197.50 0.50 237.52 $5,465.34 0.00 $0.00 0.00 $0.00 0.00 $0.00 $6,946.84

070919105142 HILL FARM SWIM CLUB INC

PO BOX 5004
MADISON, WI  53705‐4

2 N Eau Claire Ave 462.28 N Eau Claire Ave 252.95 Buffalo Trl Yes 0.00 $0.00 0.00 $0.00 1.00 252.95 $11,640.76 0.00 $0.00 0.00 $0.00 0.00 $0.00 $11,640.76

070919113038 HELLAND, STEVEN C
& ELIZABETH A HELLAND
5138 BUFFALO TRL
MADISON, WI  53705‐4751

5138 Buffalo Trl 30.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 30.00 $1,380.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $2,862.10

070919113046 HEMMY, NICOLET
SEAN KNICK
5134 BUFFALO TRL
MADISON, WI  53705‐4771

5134 Buffalo Trl 30.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 30.00 $1,380.60 0.00 $0.00 0.00 $0.00 0.00 $0.00 $2,862.10

070919113054 SOEHNLEIN, JAMES & LYNN

5130 BUFFALO TRL
MADISON, WI  53705‐4751

5130 Buffalo Trl 74.99 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 74.99 $3,451.04 0.00 $0.00 0.00 $0.00 0.00 $0.00 $4,932.54

070919113062 OLSON, DANIEL L
& SUSAN M MULDOWNEY
5126 BUFFALO TRL
MADISON, WI  53705‐4751

5126 Buffalo Trl 75.85 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 75.85 $3,490.62 0.00 $0.00 0.00 $0.00 0.00 $0.00 $4,972.12

070919113070 JORDAN, JOHN & LAVONNE

5122 BUFFALO TRL
MADISON, WI  53705‐4751

5122 Buffalo Trl 80.99 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 80.99 $3,727.16 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,208.66

070919113088 ROCK, MICHAEL J
& KATHI JOHNSON ROCK
5118 BUFFALO TRL
MADISON, WI  53705‐4751

5118 Buffalo Trl 86.14 Buffalo Trl ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 86.14 $3,964.16 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,756.16

070919113096 REIF, JEROME D
& LYNETTE M KORENIC
5114 BUFFALO TRL
MADISON, WI  53705‐4751

5114 Buffalo Trl 90.00 Buffalo Trl ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 90.00 $4,141.80 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,933.80

070919113103 GAKOVICH LIVING TRUST
% DARLENE GAKOVICH TTEE
5110 BUFFALO TRL
MADISON, WI  53705‐4751

5110 Buffalo Trl 90.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 90.00 $4,141.80 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,623.30

070919113111 RANALLO, FRANK N

5102 BUFFALO TRL
MADISON, WI  53705‐4751

5102 Buffalo Trl 90.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 90.00 $4,141.80 0.00 $0.00 0.00 $0.00 0.00 $0.00 $5,623.30

070919113129 LI, LINGJUN
& XUDONG SHI
5014 BUFFALO TRL
MADISON, WI  53705

5014 Buffalo Trl 90.00 Buffalo Trl ‐‐‐ ‐‐‐ No 200.00 $284.00 250.00 $1,197.50 1.00 90.00 $4,141.80 1.00 $3,000.00 32.00 $800.00 0.00 $0.00 $9,423.30

070919113137 HERSEE, CHRIS & KIMBERLY

5010 BUFFALO TRL
MADISON, WI  53705

5010 Buffalo Trl 91.14 Buffalo Trl ‐‐‐ ‐‐‐ No 250.00 $355.00 300.00 $1,437.00 1.00 91.14 $4,194.26 1.00 $3,000.00 28.00 $700.00 0.00 $0.00 $9,686.26
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Project ID: 15123
Project Name: Buffalo Trail, Barron Court, Green Lake Pass Assessment District ‐ 2025
Project Description: Buffalo Trail from Green Lake Pass to N Eau Claire Avenue, Barron Court from South end to Buffalo Trail, and Green Lake Pass from Door Drive to Buffalo Trail
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City of Madison Engineering Division ‐ Preliminary Schedule of Assessments 

Parcel No./
Zoning

Owner Name/
Mailing Address

Situs Address/
Parcel Location

Frontage

LF Frontage Streets LF Frontage Streets

Parcel Information

*A factor has been applied for pavement reconstruction adjacent to lots that abut more than one street and are single‐family or two‐family residential dwellings.

Sanitary Sewer Reconnect 
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Private Storm Sewer Connection 
Assessment @ Total
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per LF

070919113145 UNIV OF WIS REGENTS
REDA
21 N PARK ST # 6101
MADISON, WI  53715

5002 Buffalo Trl 193.12 Buffalo Trl 142.64 N Eau Claire Ave Yes 0.00 $0.00 0.00 $0.00 1.00 193.12 $8,887.38 0.00 $0.00 0.00 $0.00 0.00 $0.00 $8,887.38

TOTALS 7,300.00 $10,366.00 9,450.00 $45,265.50 ‐‐‐ 3,409.45 $135,221.26 2.00 $6,000.00 60.00 $1,500.00 0.00 $0.00 $198,352.76
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87597

File ID: File Type: Status: 87597 Ordinance Council Public 

Hearing

1Version: Reference: Controlling Body: PLAN 

COMMISSION

03/17/2025File Created Date : 

Final Action: Westwind RezoningFile Name: 

Title: Creating Section 28.022-00709 of the Madison General Ordinances to change the 

zoning of property generally located at 149 Wisteria Street from SR-C2 

(Suburban Residential-Consistent 2) District to TR-C3 (Traditional 

Residential-Consistent 3) District. (District 9)

Notes: 6945WestwindRZ

CC Agenda Date: 05/06/2025

Agenda Number: 11.

Sponsors: Planning Division Effective Date: 

Locator Maps.pdf, Application.pdf, Letter of 

Intent.pdf, Westwind Final Plat_05-23.pdf, Staff 

Comments.pdf, Westwind Rezoning.pdf

Attachments: Enactment Number: 

Hearing Date: Author: Kate Smith

Published Date: Entered by: mglaeser@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Michael Haas 1 4/4/20253/17/2025 Approved as to Form

1 Maggie McClain 2 4/4/20253/18/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

03/17/2025Attorney's Office

This Ordinance was Referred for Introduction Action  Text: 

Plan Commission (Public Hearing - 4/28/25), Common Council (5/6/25) Notes:  

1 Pass04/28/2025PLAN 

COMMISSION

Refer For Public 

Hearing

03/25/2025COMMON COUNCIL

A motion was made by Figueroa Cole, seconded by Duncan, to Refer For Public Hearing to the PLAN 

COMMISSION. The motion passed by voice vote/other.

 Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87597)

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - PUBLIC 

HEARING

04/28/2025PLAN COMMISSION

A motion was made by Field, seconded by Solheim, to RECOMMEND TO COUNCIL TO ADOPT - 

PUBLIC HEARING. The motion passed by voice vote/other.

 Action  Text: 

On a motion by Ald. Field, seconded by Solheim, the Plan Commission found the standards for approval met and 

recommended approval of the zoning map amendment to the Common Council. The motion to recommend 

approval passed by voice vote/ other.

 Notes:  

Text of Legislative File 87597

Fiscal Note

No City appropriation required.

Title

Creating Section 28.022-00709 of the Madison General Ordinances to change the zoning of 

property generally located at 149 Wisteria Street from SR-C2 (Suburban Residential-Consistent 

2) District to TR-C3 (Traditional Residential-Consistent 3) District. (District 9)

Body

DRAFTER'S ANALYSIS:  This ordinance amendment rezones property located at generally 

located at 149 Wisteria Street from SR-C2 (Suburban Residential-Consistent 2) District to 

TR-C3 (Traditional Residential-Consistent 3) District with less restrictive bulk requirements.

***************************************************************************************************

The Common Council of the City of Madison do hereby ordain as follows:

1. Map Amendment 00709 of Section 28.022 of the Madison General Ordinances is 

hereby created to read as follows: 

“28.022-00709. The following described property is hereby rezoned to TR-C3 (Traditional 

Residential-Consistent 3) District.

All of Lots 1-70 and Outlots 1-5, Westwind, City of Madison, Dane County, Wisconsin. Said 

described parcel contains 52.4 acres”

Page 2City of Madison Printed on 5/1/2025
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For Questions Contact:

City of Madison

Public Hearing Dates
ÝÞßí

¸

Plan Commission

Location
Westwind Subdivision -
10554 Mineral Point Road /
149 Wisteria Street, Generally 

Applicant
Jack McKenzie, Westwind Madison, Inc. 

Request
Rezone existing and future single-family
lots in Westwind subdivision from SR-C2 
to TR-C3

Rezoning

Town of
Middleton

Tim Parks at: 261-9632 or tparks@cityofmadison.com or City Planning at 266-4635

April 28, 2025

Town of
Middleton

Scale : 1" = 600' City of Madison, Planning Division : JC : Date : 4-15-25
Town of Middleton

Town of
Middleton

May 6, 2025
Common Council
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City of Madison Westwind Subdivision

Date of Aerial Photography : Spring 2022
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999 Fourier Drive, Suite 201 

Madison, Wisconsin 53717 

(800) 261-6468 Toll-Free 

www.vierbicher.com 

vision to reality 
 

Reedsburg | Madison | Mi lwaukee | Pra i r ie  du Chien | Green Bay 

February 24, 2025 

 

Heather Stouder 

City of Madison Department of Planning & Development 

Madison Municipal Building, Suite 017 

215 Martin Luther King Jr. Blvd.  

Madison, WI 53701-2985 

 

RE: Westwind Plat - Rezoning Request 

 

Dear Heather, 

 

Please find attached below the copy of the Westwind Madison, Inc. request to rezone Lots 1-70 and 

Outlots 1-5 of the Westwind Plat, located on the west side of Madison. The applicant desires to rezone 

these lots from SR-C2 to TR-C3 to match that of the Eagle Trace and Fox Knoll subdivisions, located due 

north of this property.  

 

This rezone is being requested simply to reduce building setbacks for each of the developable lots. The 

developer has heard from many perspective buyers that their desired houses are unable to fit within the 

building footprints under the current SR-C2 zoning designation. Rezoning these lots will allow for greater 

versatility and a wider variety of building footprints that can be constructed on each lot.  

 

The developer has been in contact with Alder Conklin and the president of the Elderberry 

Neighborhood Association regarding this request. From those conversations there have been no stated 

opposition to the request and the Alder has waved the 30-day notice period. The developer has also 

been in contact with the current landowners in Westwind regarding the rezone. All landowners have 

signed the Power of Attorney for Zoning Change Application prepared by the developer. The signed 

copies from each landowner has been included in our Land Use Application. 

 

Thank you for taking the time to review and consider our rezoning application. 

 

Sincerely,  

 

 

 

 

Randall T. Kolinske, PE, LEED-AP 

Engineering Services Manager 
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APPLICANT: 

Jack McKenzie 

Westwind Madison, Inc. 

9201 Waterside Street 

Madison, WI 53562 

Jack@McKenzie-Apartments.com 

608-438-3131 

 

PROJECT ENGINEER: 

Randall T. Kolinske, PE, LEED-AP 

Vierbicher Associates, Inc. 

999 Fourier Drive, Suite 201 

Madison, WI 53717 

rkol@vierbicher.com 

608-821-3950 

 

ALDERPERSON: 

 Nikki Conklin – District 9 

 7046 Tree Lane 

 Madison, WI 53717 

 District9@cityofmadison.com 

 262-693-2058 

 

EXISTING ZONING: SR-C2 

 

REQUESTED ZONING: TR-C3 

 

AREA TO BE REZONED: 52.39 Acres 

 

LEGAL DESCRIPTION: 

Lots 1-70 and Outlots 1-5 of the Westwind Plat recorded in the Office of Register of Deeds for 

Dane County, Wisconsin in Volume 61-086A of Plats on pages 497-501, as Document No. 5900067 

located in the City of Madison, Dane County, Wisconsin. 
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Text Box
LOTS 1 - 14, 28-40 AND 62-63 ALL HAVE MINIUMUM OPENING ELEVATIONS PER DOC NO 5940032. 

enjms
Text Box
LOTS 1 - 70, OUTLOT 2 AMENEDMENT TO COOPERATIVE AGREEMENT DOC 5997124
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PLANNING DIVISION STAFF REPORT April 28, 2025 
 
Project Address:     Westwind Subdivision – 149 Wisteria Street, Generally  

Application Type:   Zoning Map Amendment  

Legistar File ID #      87597 

Prepared By:            Timothy M. Parks, Planning Division   
       Report includes comments from other City agencies, as noted 
 
Summary 
 
Applicant & Property Owner: Jack McKenzie, Westwind Madison, Inc.; 9201 Waterside Street; Madison. 
 
Requested Action: Consideration of a request to rezone Lots 1–70 and Outlots 1–5 of Westwind subdivision from 
SR-C2 (Suburban Residential–Consistent 2 District) to TR-C3 (Traditional Residential–Consistent 3 District). [The 
address 149 Wisteria Street is one of the parcels to be rezoned. For brevity, all of the addresses in the rezoning 
request were not listed. The legal description in Ordinance ID 87597 includes all of the lots and outlots to be 
rezoned with this request.] 
 
Proposal Summary: The applicant is requesting for the existing and future lots in the Westwind subdivision to be 
rezoned to a single-family zoning district with less restrictive bulk/dimensional requirements than the existing 
district. The final plat of the first phase of Westwind was recorded in 2023; construction of residences in the 
development is ongoing. 
 
Applicable Regulations & Standards: Section 28.182 of the Zoning Code provides the process for zoning map 
amendments. The dimensional requirements of the Suburban Residential–Consistent 2 (SR-C2) District are found 
in Section 28.036 of the Zoning Code; the dimensional requirements of the proposed Traditional Residential–
Consistent 3 (TR-C3) District are found in Section 28.044. 
 
Review Required By: Plan Commission and Common Council 
 
Summary Recommendation: The Planning Division recommends that the Plan Commission find the standards met 
and forward Zoning Map Amendment ID 28.022–00709, rezoning Lots 1–70 and Outlots 1–5 of Westwind 
subdivision from SR-C2 to TR-C3, to the Common Council with a recommendation of approval subject to input at 
the public hearing. No conditions of approval are recommended for this rezoning request. 
 
Background Information 
 
Parcel Location: Approximately 52.4 acres of land located in the northeastern quadrant of Mineral Point Road and 
Pioneer Road; Alder District 9 (Pritchett); Middleton-Cross Plains Area School District. 
 
Existing Conditions and Land Use: Most of the land to be rezoned is undeveloped, zoned SR-C2 (Suburban 
Residential–Consistent 2 District). The construction of approximately a half-dozen single-family residences has 
commenced following completion of Phase 1 subdivision improvements in 2024. 
 
Surrounding Land Use and Zoning:  

North: Existing and future single-family residences in the Eagle Trace subdivision, zoned TR-C3 (Traditional 
Residential–Consistent 3 District); 
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South: Undeveloped land across Mineral Point Road in the Town of Middleton; 

East: Undeveloped land owned by the Town of Middleton (in the City of Madison), zoned A (Agricultural 
District); land for future development, zoned SR-V2 (Suburban Residential–Varied 2 District), TR-V2 
(Traditional Residential–Varied 2 District), TR-U1 (Traditional Residential–Urban 1 District), and PR (Parks 
and Recreation District) as part of the Herrling Property Subdivision preliminary plat; 

West: Single-family residences in the Spruce Hollow subdivision and West Middleton Lutheran Church across 
Pioneer Road; single-family residence and agricultural land on the east side of Pioneer Road; West 
Middleton Lutheran Church cemetery on a one-acre parcel located at the northeastern corner of Mineral 
Point and Pioneer Roads, all in the Town of Middleton. 

 
Adopted Land Use Plans: The 2023 Comprehensive Plan recommends the subject site and neighboring properties 
in the City of Madison for Low Residential (LR).  
 
The 2018 Elderberry Neighborhood Development Plan recommends that the Westwind subdivision be developed 
as Residential Housing Mix 1 (HM1), which is primarily planned for single-family detached residences not to exceed 
eight units per acre. However, the subject site is restricted to a maximum density of four units per acre pursuant 
to the 2003 Final City of Madison and Town of Middleton Cooperative Plan; that density restriction is reflected in 
the neighborhood development plan. 
 
Environmental Corridor Status: The environmental corridor map shows the general location of the stormwater 
management and parkland parcels planned for the subdivision within mapped environmental corridor. 
 
Public Utilities and Services: The site will be served by a full range of urban services as it develops. However, 
Metro Transit does not currently provide service west of Pleasant View Road.  
 
Previous Approvals 
 
On June 11, 2019, the Common Council approved a request to rezone 141.8 acres of land generally addressed as 
10250 Mineral Point Road from Temp. A (Agricultural District) to SR-C2 (Suburban Residential–Consistent 2 
District), SR-V2 (Suburban Residential–Varied 2 District), TR-V2 (Traditional Residential–Varied 2 District), TR-U1 
(Traditional Residential–Urban 1 District), and PR (Parks and Recreation District); and approved the preliminary 
plat of Herrling Property Subdivision, creating 129 lots for single-family detached residences, seven lots for future 
townhouse/rowhouse development, ten lots for the future apartment development, one outlot to be dedicated 
to the public for parkland, and 11 outlots for public stormwater management. 
 
On April 22, 2020, a Certified Survey Map to create two outlots for future development from the 141.8-acre 
Herrling property was administratively approved by the Secretary of the Plan Commission. The Common Council 
approved a resolution for the CSM on April 21, 2020. Approval of the two-outlot CSM was conditioned on the 
outlots being subdivided and developed in accordance with the preliminary plat of Herrling Property Subdivision 
and any conditions of its approval, including all dedications to the public required to serve the future development. 
The land division was recorded as CSM 15568 on December 23, 2020. The Westwind subdivision is Outlot 2 of that 
CSM. 
 
On August 3, 2021, the Common Council approved the final plat of Westwind, creating 70 single-family lots, four 
outlots dedicated to the public for stormwater management, and one outlot for future development on land 
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generally addressed as 10554 Mineral Point Road. The final plat comprises 127 of the single-family residences 
approved with the preliminary plat of Herrling Property Subdivision. The final plat was not recorded within 12 
months of the August 2021 approval as required by State statute and was re-approved by the Common Council 
on November 22, 2022. The final plat was recorded on May 8, 2023.  
 
Project Description 
 
The applicant is requesting approval of a zoning map amendment from SR-C2 (Suburban Residential–Consistent 2 
District) to TR-C3 (Traditional Residential–Consistent 3 District) for 52.4 acres of land comprising the Westwind 
residential subdivision generally located at the northeastern corner of Mineral Point Road and Pioneer Road. The 
proposed zoning map amendment includes the 70 single-family lots created when the Westwind final plat was 
recorded in May 2023 as well as four outlots dedicated to the City for stormwater management with that plat, 
and one outlot reserved for future development. The outlot for future development was identified at the time of 
preliminary plat approval for the development of 57 additional single-family lots. [Note: 149 Wisteria Street is the 
address of the outlot for future additional development (Outlot 2).]  
 
The applicant for the rezoning is the developer of the Westwind subdivision and owner of 59 of the platted single-
family lots to be rezoned as well as the owner of the outlot for future development. Power of attorney documents 
signed by the owners of the other 11 platted lots to be rezoned are on file with the Planning Division. [City staff 
does not object to the inclusion of the outlots dedicated to the City for stormwater management (Outlots 1, 3, 4, 
and 5) in the rezoning request. While stormwater management is an allowed use in all zoning districts and outlots 
are not subject to bulk and dimensional requirements, staff supports creating continuity for the entire subdivision 
on the zoning map.] 
 
The letter of intent accompanying the application indicates that the requested rezoning is intended to zone the 
Westwind subdivision the same as the Eagle Trace and Fox Knoll single-family residential subdivisions located to 
the north of this property, both of which were zoned TR-C3 concurrent with their subdivision approvals in 2018 
and 2021-2022, respectively. Both zoning districts primarily allow for the construction of single-family detached 
dwellings. However, the TR-C3 district requested has less restrictive setback requirements than the SR-C2 district. 
The following table outlines the dimensional requirements for a single-family detached dwelling in the two 
districts: 
 

Dimensional/Bulk Requirements Required – Existing SR-C2 Zoning Required – Proposed TR-C3 Zoning 
Lot Area 6,000 sq. ft. 3,000 sq. ft. 

Lot Width 50’ 30’ 
Minimum Front Yard Setback 30’ 15’ 

Maximum Front Yard --- 30 ft. or up to 20% greater than  
block average 

Side Yards 6’ 5’; For lots less than 50’ wide: 10% of 
lot width 

Reverse Corner Side Yard Setback 15’ 8’ (10’ from attached garage) 
Rear Yard Lesser of 30% lot depth or 35’ 20’ 

Maximum Lot Coverage 50% 75% 
Usable Open Space Note: Usable open space is no longer required per Ord. 25-00011 (ID 86650) 

Building Height 2 stories/ 35 feet 2 stories/ 35 feet 
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Analysis & Conclusion 
 
In order to approve the zoning map amendment, the Common Council shall find that the zoning map amendment 
is consistent with the City’s Comprehensive Plan as required by Section 66.1001(3) of Wisconsin Statutes. 
“Consistent with” is defined as “furthers or does not contradict the objectives, goals and policies contained in the 
comprehensive plan.” 
 
The 2018 Elderberry Neighborhood Development Plan recommends that the Westwind subdivision be developed 
in Residential Housing Mix 1 (HM1), which is primarily planned for single-family detached residences not to exceed 
eight (8) units per acre. The recommendations in the neighborhood development plan are generally reflected in 
the 2023 Comprehensive Plan, which recommends the subject site and other properties along Pioneer Road for 
Low Residential (LR). 
 
The Planning Division believes that both the existing and proposed zoning districts are consistent with these plan 
recommendations, and staff does not object to the applicant’s desire for the Westwind subdivision to be subject 
to the same bulk and dimensional requirements as the two subdivisions located between this site and Old Sauk 
Road, which were approved contemporaneously with Westwind. In fact, at the time what became Westwind was 
first zoned in 2019, Planning staff indicated that it would support a subsequent rezoning request to another district 
that only allows single-family residences but with less restrictive bulk requirements in the event that the bulk 
requirements in SR-C2 were found to be too onerous or inconsistent with the future development envisioned.  
 
Regardless of the zoning district, the lots in Westwind will be subject to the transition area requirements in the 
2003 Final City of Madison and Town of Middleton Cooperative Plan, which established a transition area within a 
quarter mile on either side of the centerline of Pioneer Road from Old Sauk Road south to Valley View Road. The 
intent of the transition area was to establish compatible land uses east and west of the permanent boundary 
between the Town and the City at Pioneer Road. Development within the transition zone is restricted to a 
maximum density of four (4) units per acre, and subdivisions in the transition area both east and west of Pioneer 
Road are required to provide an 80-foot-wide landscaped building setback as a condition of any development 
approval. All of the lots in the Westwind subdivision are located within the transition area established by the 
cooperative plan and are therefore subject to the maximum density of four units per acre. While both the current 
and proposed zoning districts would ordinarily allow smaller lots to be created by virtue of their minimum lot area 
and width requirements, the density restriction in the cooperative plan will continue to take precedent. (The 
westernmost portions of Eagle Trace and Fox Knoll are also subject to these density restrictions.) 
 
[Note: SR-C2 was assigned to the Westwind lots with the 2019 preliminary plat because staff felt that the SR-C3 
district that was originally proposed by the applicant for the Herrling Property Subdivision was inconsistent with 
the development restrictions in the cooperative plan noted above because SR-C3 zoning also allows two-family 
residences, which could have resulted in more density within a quarter mile of Pioneer Road than allowed. SR-C2 
zoning was felt to be more consistent with the development limitations.] 
 
As with any zoning map amendment, notice of the proposed rezoning of the Westwind subdivision was published 
notice in the City’s newspaper of record (Wisconsin State Journal) and notices were mailed to the property owners 
and occupants within 200 feet of the area subject to the map amendment, including properties in the Town of 
Middleton as required by the cooperative plan. 
 

174



ID #87597 
Rezoning of Westwind Subdivision 
– 149 Wisteria St., Generally 
April 28, 2025 
Page 5 
 
In closing, the Planning Division believes that the proposed rezoning of the Westwind subdivision to TR-C3 is 
consistent with the HM1 recommendations for the site in the Elderberry Neighborhood Development Plan and 
the Low Residential recommendation in the Comprehensive Plan. Staff does not object to the applicant’s request 
for their subdivision to be subject to the same bulk/dimensional requirements as the two single-family residential 
subdivisions to its north. However, the development restrictions imposed on the site in the City of Madison and 
Town of Middleton Cooperative Plan will continue to abide despite the more permissive lot area requirements of 
the proposed district. 
 
Recommendation 
  
Planning Division Recommendation (Contact Timothy M. Parks, (608) 261-9632) 
 
The Planning Division recommends that the Plan Commission find the standards met and forward Zoning Map 
Amendment ID 28.022–00709, rezoning Lots 1–70 and Outlots 1–5 of Westwind subdivision from SR-C2 to TR-C3, 
to the Common Council with a recommendation of approval subject to input at the public hearing. The rezoning 
request has not been forwarded to City agencies for review, and no conditions of approval are recommended. 
The conditions of approval governing the Westwind subdivision will not be affected by the proposed zoning 
change. 
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REQUEST FOR AMENDMENT TO THE MADISON GENERAL ORDINANCES 
TO: Michael R. Haas, City Attorney 

FROM: Tim Parks, Planning Division 

Please draft the following ordinance: 

Proposed/Current Section No. 

Amendment:  x 
Repeal: 
Creation: 

Note: Is this ordinance exempt from the provisions of Section 2.05(4)? 

 If so, circle the appropriate paragraph number under which exemption 
is claimed. [1, 2, 3, 4, 5, 6, 7, 8, 9] 

If not, the signature of the Mayor or the Alderperson who will sponsor 
this ordinance is required below. 

See Attachment(s): 

Date to be Presented: 

Referral(s):  

Fiscal Note: 

Sponsor(s): 

  No Fiscal Impact 

  Planning Division 

When completed: 

Send DRAFT to:  Tim Parks (original will be held until otherwise notified) 

Send copy to:  

Note: Unless otherwise indicated, this ordinance will be submitted directly to Common Council. 

If request is to rezone property, the following additional information must be furnished before 
the ordinance can be drafted: 

Rezone following property: 

Address 

District 

Alder District 

District 

Proposed Use: 

By Direction Of: Date: 

To From 

Meagan Tuttle, Director Planning Division

25 March 2025

Plan Commission: 28 April 2025; Common Council: 6 May 2025

17 March 2025

9

SR-C2 TR-C3

Rezone existing and future single-family residential lots in the "Westwind"
subdvision to a district with less restrictive bulk requirements

149 Wisteria Street, generally
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A motion was made by Figueroa Cole, seconded by Duncan, to Refer For Public Hearing to the PLAN 

COMMISSION. The motion passed by voice vote/other.

 Action  Text: 

1 Pass05/12/2025PLAN 

COMMISSION

RECOMMEND TO 

COUNCIL TO 

RE-REFER - 

PUBLIC HEARING

04/28/2025PLAN COMMISSION

A motion was made by Field, seconded by Solheim, to RECOMMEND TO COUNCIL TO RE-REFER - 

PUBLIC HEARING to the PLAN COMMISSION and should be returned by 5/12/2025. The motion 

passed by voice vote/other.

 Action  Text: 

On a motion by Ald. Field, seconded by Solheim, the Plan Commission voted to recommend that this item be 

referred to May 12, 2025 (May 20, 2025 Common Council) pending a recommendation by the Urban Design 

Commission. That motion passed by voice vote / other.

 Notes:  

Text of Legislative File 87598

Fiscal Note

No City appropriation required.

Title

Creating Section 28.022-00710 of the Madison General Ordinances to change the zoning of 

property located at 333-345 West Main Street, 110 South Henry Street, and 334 West Doty 

Street from PD (Planned Development) District to Amended PD (GDP) (Planned 

Development-General Development Plan) District and creating Section 28.022-00711 to 

approve a Specific Implementation Plan. (District 8)

Body

DRAFTER'S ANALYSIS:  This ordinance amendment rezones property located at 333-345 

West Main Street, 110 South Henry Street, and 334 West Doty Street from PD (Planned 

Development) District to Amended PD (GDP) (Planned Development-General Development 

Plan) District and approves a General Development Plan and a Specific Implementation Plan to 

allow construction of a 49-unit senior apartment building.

***************************************************************************************************

The Common Council of the City of Madison do hereby ordain as follows:

1. Map Amendment 00710 of Section 28.022 of the Madison General Ordinances is 

hereby created to read as follows: 

“28.022-00710. The following described property is hereby rezoned to Amended PD (Planned 

Development) District.

All of Lots 1-18, Block 50, Original (Pritchette) Plat of Madison, City of Madison, Dane County, 

Wisconsin. Said described parcel contains 3.6 acres, more or less”

2. WHEREAS, a Planned Development District Specific Implementation Plan has been 

duly filed for approval of the Madison Common Council and is hereby made an integral 

component of the zoning district regulations.

NOW, THEREFORE, the Common Council of the City of Madison do ordain as follows:

Map Amendment 00711 of Section 28.022 of the Madison General Ordinances is hereby 

created to read as follows: 

“28.022-00711. A Planned Development District Specific Implementation Plan is hereby 

approved for the following described property:

Page 2City of Madison Printed on 5/1/2025
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All of Lots 1-18, Block 50, Original (Pritchette) Plat of Madison, City of Madison, Dane County, 

Wisconsin. Said described parcel contains 3.6 acres, more or less.”

Page 3City of Madison Printed on 5/1/2025
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REQUEST FOR AMENDMENT TO THE MADISON GENERAL ORDINANCES 
TO: Michael R. Haas, City Attorney 

FROM: Tim Parks, Planning Division 

Please draft the following ordinance: 

Proposed/Current Section No. 

Amendment:  x 
Repeal: 
Creation: 

Note: Is this ordinance exempt from the provisions of Section 2.05(4)? 

 If so, circle the appropriate paragraph number under which exemption 
is claimed. [1, 2, 3, 4, 5, 6, 7, 8, 9] 

If not, the signature of the Mayor or the Alderperson who will sponsor 
this ordinance is required below. 

See Attachment(s): 

Date to be Presented: 

Referral(s):  

Fiscal Note: 

Sponsor(s): 

  No Fiscal Impact 

  Planning Division 

When completed: 

Send DRAFT to:  Tim Parks (original will be held until otherwise notified) 

Send copy to:  

Note: Unless otherwise indicated, this ordinance will be submitted directly to Common Council. 

If request is to rezone property, the following additional information must be furnished before 
the ordinance can be drafted: 

Rezone following property: 

Address 

District 

Alder District 

District 

Proposed Use: 

By Direction Of: Date: 

To From 

Meagan Tuttle, Director Planning Division

25 March 2025

Plan Commission: 28 April 2025; Common Council: 6 May 2025

333-345 W Main St., 110 S Henry St., and 334 W Doty St 4

PD Amended PD(GDP-SIP)

17 March 2025

Amend the Capitol Lakes Planned Development General Development Plan and 
Specific Implementation Plan to allow construction of a 49-unit senior 
apartment building
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 Prior to Application Submittal
1.	 Pre-Application Meeting. Prior to the submittal of a Land Use Application, the applicant is strongly encouraged to meet 

with Planning and Zoning staff to discuss the development proposal, review concept plans in detail, and discuss the approval 
process. Applicants are also strongly encouraged to meet with the district alderperson, adjoining neighbors/ property 
owners, and neighborhood association(s), if applicable, prior to submitting an application. If Urban Design Commission 
(UDC) review or approval is also required, a pre-application meeting with the UDC Secretary is required. Contact the 
Planning Division at Planning@cityofmadison.com or (608) 266-4635 for further assistance and to set up a meeting. 

2.	 Pre-Application Notification. A letter or email notifying 1) the Alderperson (find your alderperson), and 2) any applicable City-
registered neighborhood association(s) and City-listed business association(s) serving the subject site, must be sent by the 
applicant at least 30 days prior to submitting an application. This notice must clearly state that the applicant is “intending to file a 
[demolition/conditional use/zoning map amendment] application” and specify the project address(es). If this notice requirement 
is not met, an application will not be accepted. Notices may also include other information such as contact information, timelines, 
or descriptions of the proposal. Note: The alderperson and the Director of Planning & Community & Economic Development 
may waive or reduce the 30-day notification requirement. A copy of the pre-application notification letters and, if applicable, any 
correspondence granting a waiver or reduction of the 30 days, is required to be submitted as part of the application materials. 

Additional Notification Requirement for Demolition Permits: For all Demolition requests, posting notice of the requested 
demolition to the City’s Demolition Listserv is required at least 30 days prior to submitting an application. 

 Submitting Your Application
3.	 Submittal Deadline Date. Application submittal deadlines are as noted on the annual Development Review Schedule for 

the Plan Commission (PC) and Urban Design Commission (UDC). These are Mondays at 12:00 p.m., unless noted otherwise. 
4.	 Where to Email Your Materials.

Initial Submittals: Individual PDF files of each item submitted (See Page 6 for the list) should be emailed to PCApplications@
cityofmadison.com. This email must include the project address, project name, and the applicant’s name. 

For Joint UDC + Land Use Applications: If your project requires both UDC and Land Use Application submittals, a completed 
UDC Application and accompanying submittal materials (See Page 2 of the UDC Application) are also required to be sent to 
UDCApplications@cityofmadison.com by the submittal deadline. Late application submittals will be scheduled for the next 
application review cycle. 

Final Sign-Off Submittals: SPRApplications@cityofmadison.com. See No. 14 on the following page for more information. 
5.	 Fee Payment. Refer to the Fee Schedule on Page 6. Fee payments are due by the submittal date. Payments received after the 

submittal deadline may result in the submittal being scheduled for the next application review cycle. Make checks payable to 
City Treasurer and either mail it to the following address: City of Madison Building Inspection; P.O. Box 2984; Madison, WI 53701-
2984, drop it in the drop box located along the Doty Street entrance of the Madison Municipal Building (215 Martin Luther King 
Jr. Blvd. Madison, WI  53701-2984), or make an appointment online to pay the fee at the Zoning counter. Appointments can be 
made at this website: https://www.cityofmadison.com/dpced/bi/schedule-a-counter-appointment/3423/. If you mail in the 
check or use the drop box, please include a cover page with the check which includes the project address, brief description of 
the project, and contact information. 

6.	 Submittal Method and Format Requirements. 
Digital Materials Only. Only digital (PDF) submittals are being accepted for all Land Use applications (this is the same for 
Subdivision and Urban Design Commission (UDC) applications). 

Email Size Limits. Note that an individual email cannot exceed 20MB and it is the responsibility of the applicant to present 
files in a manner that can be accepted. Electronic submittals via file hosting services (such as Dropbox) are not allowed. 
Applicants who are unable to provide the materials electronically should contact the Planning Division at Planning@
cityofmadison.com or (608) 266-4635 for assistance. 

Formatting Requirements. All PDFs must comply with the submittal requirements outlined on Pages 3 and 4. 
M:\Planning Division\Development Review\Application Forms & Schedules\Land Use Application - November 2022 Page 1 of 8

 INSTRUCTIONS

City of Madison  
Planning Division
Madison Municipal Building, Suite 017
215 Martin Luther King, Jr. Blvd.
P.O. Box 2985
Madison, WI 53701-2985
(608) 266-4635

This document describes the process and application 
requirements for Land Use Applications requiring  
Plan Commission review and approval.
If you need an interpreter, translator, materials in alternate formats or other 
accommodations to access these forms, please call the Planning Division at (608) 266-4635. 
Si necesita interprete, traductor, materiales en diferentes formatos, u  
otro tipo de ayuda para acceder a estos formularios, por favor llame al (608) 266-4635.

Yog tias koj xav tau ib tug neeg txhais lus, tus neeg txhais ntawv, los sis xav tau cov 
ntaub ntawv ua lwm hom ntawv los sis lwm cov kev pab kom paub txog cov lus qhia 
no, thov hu rau Koog Npaj (Planning Division) (608) 266-4635.

LND-ALAND USE APPLICATION  -  INSTRUCTIONS & FORM
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7.	 Completeness Review. Per Section 28.181(4), MGO, the Zoning Administrator may refuse to accept an application, if it 
is determined to be incomplete. A “complete” application includes a completed Land Use Application Form (Pages 5-8) 
and the submission of all required application materials as indicated on its Submittal Checklist (Page 6). For a detailed list 
of the content requirements for the various plan sheets, as well as the submittal requirements for those application types 
requiring supplemental materials, please see Land Use Application Form LND-B. Applications deemed complete will be 
scheduled for the public hearing date(s) specified on the Development Review Schedule (see No. 3 above). 

 After Filing an Application
8.	 Public Notice. This will occur in three ways: 1) The Zoning Administrator will prepare a “notice of hearing” sign, which the  applicant 

must post in a highly visible location on the property - so that it can be read from the sidewalk or other public right-of-way - at 
least 21 days prior to the scheduled public hearing; 2) City staff will post notice in the Wisconsin State Journal; and 3) City staff will 
notify, by mail, the applicant as well as property owners and occupants within 200 feet of the boundaries of the property. 

9.	 Development Review. Application materials will be circulated to several City agencies for review. Upon completion of the 
development review process by staff, the applicant will receive a copy of the staff report to the Plan Commission – containing staff’s 
analysis and recommended conditions of approval – prior to the scheduled public hearing. Note: review of construction drawings, 
submitted in order to obtain building permits, is a separate process which is not included in the review of land use applications. 

10.	Post-Submission Design Changes. Please note that subsequent revisions to submittal materials will likely result in 
rescheduling of public hearings (i.e. being deferred to a later review cycle). 

 Plan Commission Review Process
11.	Plan Commission Attendance Required. Please note that the applicant or a representative is required to attend the Plan 

Commission public hearing and should remain at the meeting until the Commission votes on their item. The attendee should 
be prepared to provide a brief overview to the Plan Commission (with visual aids, if desired) and answer questions related to 
the application proposal. Failure to appear at the scheduled hearing may cause referral of the matter to a future hearing date. 

12.	Final Action. The Plan Commission is the decision-making body for the majority of Land Use Applications, with the exception of 
rezoning, annexation, subdivision, and zoning text amendment requests (the latter three however, use a different application 
form). The Plan Commission can approve, conditionally approve, reject (deny), or refer (to a future hearing) those Land Use 
Applications that it has purview over based on their review of the request for consistency with the applicable review criteria and 
development standards found in City ordinances. For all other Land Use Applications, the Plan Commission will make an advisory 
recommendation to the Common Council, who will take final action to approve, conditionally approve, or reject the application. 

13.	Disposition Letter and Next Steps. After final action has been taken on an application, the Planning Division will draft 
a disposition letter that provides a detailed list of the conditions of approval. The disposition letter will also contain 
instructions for finalizing the requested land use approvals which are required prior to receiving permits for demolition or 
new construction. A copy of the letter will be sent to the contact person identified on the application. 

 Finalizing Approval
14.	Plan Revision and Resubmission. After approval is granted, the applicant is responsible for satisfying the various 

conditions of approval, as listed in the Disposition Letter. Specific questions about a condition should be directed to the 
particular agency that submitted the condition, while questions regarding resubmittal and final signoff should be sent to                  
SPRApplications@cityofmadison.com. The applicant shall then submit: 

a) a PDF of the revised plan set (in addition to any necessary supplemental documentation) as specified in the Disposition 
Letter. These updated plans shall be emailed to SPRApplications@cityofmadison.com. Note: the limit on email file size 
and PDF formatting requirements outlined above, under No. 6, still apply. 

b) The Site Plan Review filing fee (For more information, refer to the Fee Schedule on Page 8 and the Fee Submittal 
Instructions on Page 1.)  

When the revised plans are submitted, the applicant will be emailed a hyperlink to a website to follow, in real time, 
which agencies have reviewed the revised documents, and signed off or need additional information. The plans will 
then distributed to City Agencies who submitted conditions of approval during the initial plan review to verify that their 
conditions, along with any applicable requirements, have been satisfied. 

15.	Final Approval. Once all City Agencies have signed off, Zoning Staff will issue final approval and the applicant may then 
obtain any other necessary permits. Note: separate building, sign, or demolition permits issued by the Building Inspection 
Division will be required before work on the project can commence. Questions on this matter should be directed to the 
Building Inspection Division, (608) 266-4551.

LAND USE APPLICATION  -  INSTRUCTIONS & FORM
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With an interest in improving internal efficiency and reducing the amount of paper required for the various development application 
submittals, the City is shifting towards an all-digital review. In order to best enable the City’s digital plan review software - by allowing 
accurate measurements, the ability to search for text, and optimized performance - the City now has additional requirements 
pertaining to  the submittal of digital materials. Contact staff with questions or if you need assistance with the below requirements.

•	 Format -- All files should be submitted as a PDF (.pdf) 

•	 Separate Files -- The various documents shall be submitted as separate PDFs. (PDF Packages/Portfolios will not be accepted). 
Examples of Individual Files:

•	 No Passwords -- PDF files must not require a password in order to view the file

To further aid internal efficiency, please use the following naming convention when labeling the individual PDF files outlined above.
Note: No spaces are allowed in the file names. Please use underscores ( _ )

Address + Submittal Phase + File Type + Revised File? + Date
Format: Street Name*_Street # 

* Abbreviate cardinal direction (N, S, 
E, W) & street type (St, Rd, Dr, etc.) 
Ex: E_Walnut_St_123 

If a range of addresses on the 
same street, use a hyphen: 

Ex: S_Elm_Blvd_135-137 

If address involves (2) streets, use 
“and”: 

Ex: Oak_Dr_123_and_456_Maple_Ln

If address involves (3) or more 
streets, note first (2) addresses 
and then add a “+” at the end:

Ex: Beech_St_123_and_Ash_Ct_246+

+

“PRE” 
For initial/revised 
submittals (before 
project receives 
necessary UDC / 
Plan Commission 
/ Council 
approval(s)) 

or

“VER” 
For sign-off 
plan submittals 
(i.e. condition 
verification 
submittals post 
UDC / Plan 
Commission / 
Council approval) 

+

Examples:
- “App” (Application) 

- “LOI” (Letter of Intent)

- “Plans”
- “Lighting” (Lighting 

Plans) 

- “Notif”/“Waiver” 
(Submittal Notification 
/Waiver) 

- “PD Text” (Planned 
Development Zoning 
Text)

- “Title” (Title Report)

 etc.

+

All revised/rerevised 
files submitted during 
the same submittal 
phase (i.e. during 
the preapproval or 
condition verification 
phase) must include  
the version number 
(“v2”, “v3”, etc.)
Example: 
Original version:  

S_Few_St_102_Plans
First revision: 

S_Few_St_102_Plans_v2
Second revision: 

S_Few_St_102_Plans_v3  
etc. 

+

Format: 

YYYY-
MM-DD

Examples of full file names for PDFs, by submittal phase: 

 General Requirements: 

 Required File Naming Convention:

Sign-Off Plan submittals (i.e. condition verification submittals 
post UDC / Plan Commission / Council approval):

Plans: Spruce_Pl_123_VER_Plans_2020-07-08
Revised Plans: Spruce_Pl_123_VER_Plans_v2_2020-07-20
Re-Revised Plans: Spruce_Pl_123_VER_Plans_v3_2020-07-25

Initial/revised submittals (before project receives necessary 
UDC / Plan Commission / Council approval(s)):

Application form: Spruce_Pl_123_PRE_App_2020-05-08

LOI: Spruce_Pl_123_PRE_LOI_2020-05-08
Revised LOI: Spruce_Pl_123_PRE_LOI_v2_2020-05-20

Plans: Spruce_Pl_123_PRE_Plans_2020-05-08
Revised Plans: Spruce_Pl_123_PRE_Plans_v2_2020-05-20

-    Demolition Photos (if applicable)

-    Lighting Plans (Photometrics and Cut Sheets)       
(if applicable)

-    Title Report (if applicable)

-    Zoning Text for Planned Developments (PD-GDP 
and/or PD-SIP) (if applicable)

-    The Completed Application Form

-    Letter of Intent

-    Submittal Notification to Alder, Neighborhood Association 
(if applicable), and Business Association (if applicable), and/
or Waiver from Alder (if granted)

-      Development Plans (see next page for additional requirements)

Page 3 of 8
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“PRE” 

For initial submittals (i.e. 
preapproval) 

or

“VER” 

For sign-off plans (i.e. post Plan 
Commission /UDC approval) 
submittals

For sign-off plans (i.e. condition 
verification submittals post UDC 
/ Plan Commission / Council 
approval) 
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1.	 Submit the Plan Set in a Single File - The various Development Plans shall be combined and submitted as a single, multipage file 
(Note: Lighting Plans (Photometrics and Cut Sheets) (if applicable) should be submitted as a separate file)

2.	 Give it a Scale -- All drawings should to be to a scale, which shall be noted along with the inclusion of a scale bar on each page. 

3.	 Orientation -- Plan sheets should be oriented in the PDF files to allow the files to be viewed without needing to rotate

4.	 Live Linework -- If possible, PDFs should to be in vector format (with ‘live’ or ‘selectable’ linework), as opposed to static 
images (i.e. raster format)). 

5.	 Sheet Labels -- Include an alpha-numeric sheet number in the lower right corner of each page.  (See 
Diagram to the right for an example)  ** Sheet labels must be unique within the plan set. **  Make 
sure to review No. 7 below before submitted revised plans.

While there is no mandatory standard for sheet numbering, these are some typical convensions: 

 A  (Architectural)         C  (Civil / Site)          T  (Title Sheet)          L  (Landscaping)

As such, for purely illustrative purposes, the submittal plans for a hypothetical development might 
include the following sheets: 

** Please include a table on the Title Sheet listing all the drawings included in the set and 
their corresponding sheet labels

If submittal involves multiple buildings, include an extra letter in the sheet label - either at the beginning or end - to 
distinguish the buildings: 

Prefix Example:  Bldg A: AA101, AA102, etc. | Bldg B: BA101, BA102, etc.  

Suffix Example:  Bldg A: A-1-A, A-2-A, etc. | Bldg B: A-1-B, A-2-B, etc. 

6.	 Bookmarks -- Include bookmarks in the PDF matching each sheet/page number. (See Diagram 
to the right for an example) Make sure to review No. 7 below before submitted revised plans.

The sheet numbers and sheet contents can be combined (i.e. C-1 Site Plan) 

7.	 ** VERY IMPORTANT **  Maintain Consistent Sheet Numbers and Corresponding Bookmarks 
Across Submittals -- 

Revisions -- When submitting revised files, the sheet number and corresponding bookmark 
used for a revised sheet must be the same as it was in the original submittal. These must 
be consistent across revisions. (Example, if the site plan is numbered ‘C-1’ in the original 
submittal, it must be numbered ‘C-1’ in the revised submittal. However, if inserting or 
deleting pages, see below.

Inserting Pages -- If inserting a page between existing pages, add a number (i.e. ‘.1’) or 
letter (i.e. ‘a’) to the preceding page number for the inserted page’s label. (Example: a 
page inserted between page C-1 and C-2 shall be called C-1.1 or C-1a.) 

Deleted Pages -- The page numbers of deleted pages shall not be reused. If, for 
example, your initial submittal for a 4-story building (with the floor plans labelled A-1, 
A-2, A-3 & A-4) was resubmitted as a 3-story building, the Sheet Label which was used 
for the deleted 4th Floor Plan (i.e. A-4) must be retired and not used again for a different drawing. 

8.	 Failure to submit plans in the requested format may result in longer review time and/or rejection of the submittal. Contact 
staff with questions or if you need assistance with the above requirements.

T-1  (Title Sheet)**

C-1  (Site Plan) 

C-2  (Utility Plan) 

L-1  (Landscaping Plan)

A-1  (Basement Plan)

A-2  (First Floor Plan)

A-3  (Second Floor Plan)

A-4  (Elevations)

Sheet #

C-1

Sheet Contents

Site Plan 
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LAND USE APPLICATION  -  INSTRUCTIONS & FORM

M:\Planning Division\Development Review\Application Forms & Schedules\Land Use Application - November 2022

1.	Project Information

Address (list all addresses on the project site): 

_______________________________________________________________________________________________

_______________________________________________________________________________________________

Title: __________________________________________________________________________________________		

2.	This is an application for (check all that apply)

Zoning Map Amendment (Rezoning) from _________________________ to ______________________________
Major Amendment to an Approved Planned Development - General Development Plan (PD-GDP)                          
Major Amendment to an Approved Planned Development - Specific Implementation Plan (PD-SIP)
Review of Alteration to Planned Development (PD) (by Plan Commission)
Conditional Use or Major Alteration to an Approved Conditional Use
Demolition Permit                    Other requests _______________________________________________________

3.	Applicant, Agent, and Property Owner Information

	 Applicant name 	 ________________________________ Company ________________________________________

	 Street address	 ________________________________ City/State/Zip _ ___________________________________

	 Telephone 	 ________________________________ Email ___________________________________________

	 Project contact person _____________________________ Company ________________________________________

	 Street address	 ________________________________ City/State/Zip _ ___________________________________

	 Telephone	 ________________________________ Email ___________________________________________

	 Property owner (if not applicant)_ ___________________________________________________________________

	 Street address	 ________________________________ City/State/Zip _ ___________________________________

	 Telephone 	 ________________________________ Email ___________________________________________	

City of Madison  
Planning Division
Madison Municipal Building, Suite 017
215 Martin Luther King, Jr. Blvd.
P.O. Box 2985
Madison, WI 53701-2985
(608) 266-4635

FOR OFFICE USE ONLY:

Date Received _____________________           Initial Submittal   

Paid ________________                                Revised Submittal

All Land Use Applications must be filed with the Zoning Office. Please 
see the revised submittal instructions on Page 1 of this document.

This completed form is required for all applications for Plan Commission 
review except subdivisions or land divisions, which should be filed using 
the Subdivision Application. If your project requires both Land Use and 
Urban Design Commission (UDC) submittals, a completed UDC Application 
and accompanying submittal materials are also required to be submitted. 

If you need an interpreter, translator, materials in alternate formats or other 
accommodations to access these forms, please call the Planning Division at 
(608) 266-4635. 

Si necesita interprete, traductor, materiales en diferentes formatos, u otro 
tipo de ayuda para acceder a estos formularios, por favor llame al (608) 
266-4635.
Yog tias koj xav tau ib tug neeg txhais lus, tus neeg txhais ntawv, 
los sis xav tau cov ntaub ntawv ua lwm hom ntawv los sis lwm cov 
kev pab kom paub txog cov lus qhia no, thov hu rau Koog Npaj 
(Planning Division) (608) 266-4635. 
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 4. Required Submittal Materials

Re
q. Required Submittal 

Information Contents 

Filing Fee ($                       ) Refer to the Fee Schedule on Page 8 and the Revised Fee Submittal Instructions on Page 1. 

Digital (PDF) Copies of all 
Submitted Materials noted 
below

Digital (PDF) copies of all items are required. All PDFs must comply with the Submittal 
Requirements for PDFs (listed on Pages 3 and 4) and follow the revised submittal 
procedures outlined on Page 1. 

Land Use Application Forms must include the property owner’s authorization

Legal Description 
(For Zoning Map Amendments only)

Legal description of the property, complete with the proposed zoning districts and 
project site area in square feet and acres.

Pre-Application Notification Proof of written 30-day notification to alder, neighborhood association, and business 
associations. In addition, Demolitions require posting notice of the  requested demolition 
to the City’s Demolition Listserv at least 30 days prior to submitting an application. For 
more information, see Page 1 of this document. 

Letter of Intent (LOI) Narrative description of the proposal in detail, including, but not limited to, the existing 
site conditions, project schedule, phasing plan, proposed uses, hours of operation, 
number of employees, gross square footage, number of units and bedrooms, public 
subsidy requested, project team, etc. 

Development Plans For a detailed list of the content requirements for each of these plan sheets, see Land 
Use Application Form LND-B

Req.  Req.  Req. 
Site Plan Utility Plan Roof and Floor Plans

Survey or site plan of 
existing conditions

Landscape Plan and 
Landscape Worksheet

Fire Access Plan and 
Fire Access Worksheet

Grading Plan Building Elevations Street Tree Plan and 
Street Tree Report

Supplemental Requirements
(Based on Application Type)

Additional materials are required for the following application types noted below. See 
Land Use Application Form LND-B for a detailed list of the submittal requirements for 
these application types.

LAND USE APPLICATION  -  INSTRUCTIONS & FORM

Page 6 of 8

LND-A

The following Conditional Use Applications: 
Lakefront Developments
Outdoor Eating Areas
Development Adjacent to Public Parks

Modifications to Parking Requirements 
(i.e. Parking Reductions or Exceeding the 
Maximum)

Demolition Permits
Zoning Map Amendments (i.e. Rezonings)
Planned Development General Development 
Plans (GDPs) / Planned Development 
Specific Implementation Plans (SIPs) 
Development within Downtown Core (DC) 
and Urban Mixed-Use (UMX) Zoning Districts

ALL DIGITAL VERSION

ALL DIG
ITAL VERSIO

N

Pursuant to Section 28.181(4), MGO, no application is complete unless all required information is included and all 
application fees have been paid. The Zoning Administrator may reject an incomplete application. Use this checklist to 
prepare a complete Land Use Application. Make sure to review the Submittal Requirements for PDFs (listed on Pages 3 
and 4). Note: Not all development plan materials listed below are required for all applications. Submittal materials are as 
determined by staff. Those application types which have specific additional submittal requirements, as noted below, are 
outlined in Land Use Application Form LND-B.

1000x

x

x

x

x

x

x

x

x
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 6. Applicant Declarations

Pre-application meeting with staff. Prior to preparation of this application, the applicant is strongly encouraged to discuss 
the proposed development and review process with Zoning and Planning Division staff. Note staff persons and date. 

Planning staff ____________________________________________________   Date _______________________

Zoning staff _____________________________________________________    Date _______________________

Posted notice of the proposed demolition on the City’s Demolition Listserv (if applicable).   Date Posted _____________________

Public subsidy is being requested (indicate in letter of intent)

Pre-application notification: The zoning code requires that the applicant notify the district alder and all applicable 
neighborhood and business associations in writing no later than 30 days prior to FILING this request. Evidence 
of the pre-application notification or any correspondence granting a waiver is required. List the alderperson, 
neighborhood association(s), business association(s), AND the dates notices were sent. 

District   Alder _____________________________________________________    Date   _______________________

Neighborhood  Association(s) ________________________________________   Date   _______________________

Business     Association(s) _____________________________________________   Date   _______________________

 The applicant attests that this form is accurately completed and all required materials are submitted:

Name of applicant _______________________________________   Relationship to property _______________________

Authorizing signature of property owner ______________________________________   Date  _______________________
Page 7 of 8

 5. Project Description

		 Provide a brief description of the project and all proposed uses of the site: _

________________________________________________________________________________________________

________________________________________________________________________________________________

Proposed Square-Footages by Type:

Commercial (net): _______________    Office (net): _______________   

Industrial (net): _______________         Institutional (net): _______________

Proposed Dwelling Units by Type (if proposing more than 8 units):

Efficiency:______  1-Bedroom:_____  2-Bedroom:_____  3-Bedroom:______  4 Bedroom:______  5-Bedroom: ______

Density (dwelling units per acre): ________________   Lot Area (in square feet & acres): ________________________    

Proposed On-Site Automobile Parking Stalls by Type (if applicable): 

Surface Stalls: _____  Under-Building/Structured: _____  Electric Vehicle-ready1: _____  Electric Vehicle-installed1: _____

Proposed On-Site Bicycle Parking Stalls by Type (if applicable): 

Indoor (long-term): _____   Outdoor (short-term): _____

Scheduled Start Date: _____________________________   Planned Completion Date: _________________________

LND-A
 APPLICATION FORM (CONTINUED) 

Overall (gross): ______________

LAND USE APPLICATION  -  INSTRUCTIONS & FORM

1 See Section 28.141(8)(e), MGO for more information

We have had meetings with the Alder/Neighborhood and calls with the District. We will be sending this package to them as  follow up. Neighborhood
is sending a letter of support for this package. Our owner is on training this week, but will get formal proof of the original submissions.
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Consult the schedule below for the appropriate fee for your request. Refer to Section 28.206, MGO for further detail. 
Land Use Applications containing a combination of Rezoning, Demolition Permit and/or Conditional Use approvals shall, 
after computation of each category, be charged the highest individual fee. Fractions of an acre are rounded up to the next 
whole acre. Please note that a separate fee schedule applies for subdivision/CSM applications and for Urban Design 
Commission review. Fee payments are due by the submittal date. Payments received after the submittal deadline may result 
in the submittal being scheduled for the next application review cycle. Make checks payable to City Treasurer and mail it 
to the following address: City of Madison Building Inspection; P.O. Box 2984; Madison, WI 53701-2984. Please include a 
cover page with the check which includes the project address, brief description of the project, and contact information.

Request Filing Fee

Zoning Map Amendment, except for Planned Developments $950 plus $100 for each acre of land in 
excess of one acre or fraction thereof, 
included in the proposed rezoning, up to a 
maximum of 20 acres or $2,850

Zoning Map Amendment for a Planned Development: General Development Plan (GDP) 
or Specific Implementation Plan (SIP) (including Major Alterations requiring Common 
Council approval)

$1,500 plus $200 for each acre of land 
in excess of one acre or fraction thereof, 
included in the proposed rezoning, up to a 
maximum of twenty acres or $5,300

Major Alteration to a Planned Development General Development Plan (GDP) or Specific 
Implementation Plan (SIP) requiring Plan Commission approval

$500

All Conditional Uses (including Major Alterations to approved Conditional Uses), except 
those noted below

$600 plus $100 for each acre of land in 
excess of one acre or fraction thereof, up 
to a maximum of 20 acres or $2,500

Conditional Use (including Major Alterations to Approved Conditional Uses) for a: 
•	 Multi-family complex
•	 School
•	 New construction or addition to existing building(s) that results in total square 

footage greater than 50,000 square feet in floor area and 25,000 or more square feet 
of floor area designed or intended for retail, hotel or motel use

•	 New construction of a building, addition to any existing building or major alteration to the 
exterior face of a building in the Downtown Core (DC) or Urban Mixed-Use (UMX) District

$950 plus one $100 for each acre of land in 
excess of one acre or fraction thereof, up 
to a maximum of 20 acres or $2,850

Conditional Use application for the following conditional uses: 
•	 Day care centers [includes adult day care]
•	 Adaptive reuse of former public school or municipal buildings
•	 Accessory greenhouses and swimming pool roofs or domes which infringe on required 

usable open space
•	 Community service organizations; day treatment facilities
•	 Development of parcels adjacent to landmarks, landmark sites or historic districts 

designated by the Landmarks Commission, provided that the use of the parcel is either a 
permitted or conditional use allowed in the zoning district in which the property is located

No fee

Conditional Use application filed by any nonprofit, nongovernmental organization 
registered with the Department of Financial Institutions or by any neighborhood 
organization registered with the City Department of Planning and Community and 
Economic Development. When a question arises as to whether an organization is nonprofit, 
nongovernmental, the City Attorney shall investigate and make a determination.

No fee

Demolition or Removal Permit $600, unless permit is issued in conjunction 
with a conditional use approval, in which 
case the fee for that application applies

Site Plan Review fee $100 plus $50 for each acre of land in 
excess of one acre, or fraction thereof, up 
to a maximum of 5 acres or $300. 
Review of previously rejected site plan is 
50% of original fee. 
$50 maximum for governmental entities, 
schools, and non-profit, non-gov.organizations.

 APPLICATION FILING FEES

Page 8 of 8
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ankrommoisan.com 1 | 13 Ankrom Moisan Architects, Inc. 

Letter of Intent  

Please consider this our formal Letter of Intent for the land use application/design review and to pursue an 

Amendment to the General Development Plan and Specific Implementation Plan which was previously 

approved May 24th, 1995.  

Project Name:  

Capitol Lakes Retirement Community  

Parcel Location:  

345 West Main Street (345 Address number will be retired with the demolition of 345 West Main streets 

current building on the property and it will become, 351 W Main St.) 

Madison, WI 

Contacts: 

Applicant/Architect      Civil/Landscape Engineer 

Ankrom Moisan Architects., Inc.     Professional Engineering  

38 NW Davis Street      818 N. Meadowbrook Lane 

Portland. Oregon 97209     Waunakee, WI 53597 

Jason Erdahl      Roxanne Johnson, P.E. 

503.245.7100      608-849-9378 

jasone@ankrommoisan.com     RJohnson@pe-wi.com  

 

Landowner/Building Occupant  

Capitol Lakes Retirement       

333 West Main Street, Madison, WI 53703         

Tim Conroy        

608-283-2156       

tconroy@retirment.org        

 

Traffic       Contractor  

TADI       McGann Construction  

Cedarburg, WI 53012     3622 Lexington Ave, Madison, WI 53714 

John A. Bieberitz, PE, PTOE     608-241-5585 

262-377-1845       

jbieberitz@tadi-us.com        

         

Capitol Lakes Retirement Community functions as a comprehensive campus consisting of four buildings, 
serving residents in independent living, assisted living, and skilled nursing. The proposed project involves 
the demolition of the existing assisted living building at 345 West Main Street, which currently houses 44 
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units. This will be replaced by a new 133,535 sq. ft. independent living facility featuring 49 units, thus 
expanding the campus. Current residents in the existing assisted living facility will be relocated to a newly 
renovated floor in the existing skilled nursing facility to the north that is slated for renovation. 

The new independent living building will be connected to the Maingate building on West Main Street via a 
third-floor skybridge, providing seamless access for residents to the entire campus. The project will also 
include the construction of an underground parking garage with 58 total parking stalls, replacing the 
existing five surface parking spaces. The Capitol Lakes block is comprised of 18 parcels, with the new 
building being developed across five parcels totaling 53,558 sq. ft., while also extending across a sixth 
parcel. 

Our project is in the Downtown Core neighborhood, adjacent to the Bassett Neighborhood with a design 
intended to seamlessly transition between these two distinct areas. The proposed exterior of the building 
will feature a combination of materials, including brick on the first floor, two stories of plank siding, and 
stucco on the fourth floor. The four-story structure will feature a rooftop deck with ground-floor units along 
Broom Street, designed to evoke the character of a residential brownstone, fostering a natural connection to 
the street and enhancing the neighborhood's architectural cohesion. 

Our plan is to begin the construction phase in the last quarter of 2025 with completion first quarter of 2027. 
We are currently interviewing multiple local contractors to work with our team during design and through 
construction. During any construction that interferes with the sidewalk, a temporary sidewalk would be 
erected. Trees along broom and any remaining trees along Main and Doty streets will be protected and 
maintained per the arborist report and tree plan.  

Site: 

The Capitol Lakes development is a total of 3.63 acres (158,186sf).  

Parcel A, Lots 1 through 18 (Block 50) are 3.63 acres (158,186 sf). As part of this project the property 

boundaries of Lots 1 through 18 will be revised via Certified Survey Map (CSM) to combine all the lots within 

the block (1-18) into one lot.  

• Lots 1 through 18 PD lines within the site will be omitted and property will become one lot.  

• Currently all of the existing buildings listed are connected by walkways. 

Current lot information prior to CSM work: 

• Lots 12 through 16 and 4 through 7, Capitol Lakes Health Center along 334 W Doty Street, 53703. Parcel 

Area total of 33,000 SF.  

• Lots 10 through 12 and 7 through 9, Capitol Lakes Heights along 110 South Henry Street, 53703. 

• Lots 1/2 and 17/18, Capitol Lakes Terraces along 345 W Main Street.  

• Lots 3 through 7, Capitol Lakes Maingate along 333 West Main Street, Madison.  

 

Existing Buildings on Campus (Block 50): 

Health Center is a 39 bed Skilled Nursing currently attached to the Terraces building 44 feet to the west. 
This health center will be remodeled to serve as an assisted living facility on the third floor to replace the 
Terraces assisted living units. It is in conformance with the PUD-G.D.P. on file with your department. This 
property currently is restricted to one ownership and management. The ground coverage of this project is 
29,164 sq ft. Setbacks are as follows: Doty Street – 0 ft.; Main Street – 122 ft.; Broom Street – 206 ft.  The 
building is 44 feet in height as measured from the main entry level. There are 26 parking spaces provided 
within the building outline. The health center is attached to the Terraces building by an enclosed corridor.  
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Maingate is an independent facility at 333 W Main Steet, which houses 52 units and 59 underground parking 
stalls. Maingate functions as the entrance into the campus for the public and that will remain the case after 
construction of the proposed building. This is also where residents of the Maingate and Heights buildings 
can enjoy the dining rooms, coffee/gift shop, library, aquatics, fitness and common rooms for social 
activities.   

Heights is a 14 Story Tower along S Henry Street that is entered through an entrance plaza, which houses 
216 independent living units and 27 parking stalls. Heights includes a dining room with kitchen, lounge, salon 
services and laundry.  

Terraces existing assisted living building at 345 West Main Street, which currently houses 44 units. This will 
be replaced by a new 133,535 sq. ft. independent living facility featuring 49 units, thus expanding the 
campus. Current residents in the existing assisted living facility will be relocated into the existing skilled 
nursing facility to the north that will soon be under renovation to become an assisted living facility.  

Comprehensive Plan:  

The City of Madison Comprehensive Plan designates this site as a planned development. The Block is made 

up of 4 existing planned developments but is within the Downtown Core Zone. Our plan is to do an 

amendment for the planned development and CSM to omit any property lines within the block.  

Existing Zoning:  

The new proposed building is part of a planned development but is within the Downtown Core District. 

To remain consistent with the requirements of the Downtown Core zoning code, the building will meet the 

following criteria:  

Downtown Core District – 28.074 

1) Statement of purpose 

The DC District is established to recognize the Capitol Square, the State Street corridor, and 

surrounding properties as the center of governmental, office, educational, cultural, specialty retail and 

recreational activities for the City and the region. Residential uses are appropriate in some locations 

or in combination with other uses. This district is intended to allow intensive development with high-

quality architecture and urban design. 

               6)    Site Standards: New and Existing Development  

  a) New parking shall be located in parking structures. Surface parking lots are prohibited.  

Downtown District – 28.071 

3)   Design Standards 

c) Façade Articulation. The facades of new buildings more than forty (40) feet in width shall be 

divided into smaller vertical intervals through techniques including but not limited to the following: 

1. Facade modulation, step backs, or extending forward of a portion of the facade. 

2. Vertical divisions using different textures, materials, or colors of materials. 

3. Variation in roof lines to reinforce the modulation or vertical intervals. 
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4. Arcades, awnings, window bays, arched windows, and balconies to reinforce the 

vertical intervals. 

d) Story Heights and Treatments 

1. For all buildings, the minimum ground story height is twelve (12) feet, measured 

from the sidewalk to the second story floor. 

2. For ground-story residential uses, landscaping, steps, porches, grade changes, 

and low ornamental fences or walls or similar treatments shall be located 

between the sidewalk and the front door to create a private yard area. 

e)  Doors and Window Openings  

1. For street-facing facades with ground story non-residential uses, the ground story 

door and window openings shall comprise a minimum of fifty percent (50%) of the 

facade area. 

2. For street-facing facades with ground story residential uses, ground story openings 

shall comprise a minimum of fifteen percent (15%) of the facade area. 

3. For all buildings, upper story openings shall comprise a minimum of fifteen percent 

(15%) of the facade area per story. 

4. Garage doors and opaque service doors shall not count toward the above 

requirements. 

5. Glass on all windows and doors shall be clear or slightly tinted, allowing views into 

and out of the interior. Spandrel glass may be used on service areas on the building. 

 

     f) Building Materials  

1. Buildings shall be constructed of durable, high-quality materials. Table 28 E-1 below 

lists allowable building materials. 

2. All building facades visible from a public street or public walkway shall use materials 

and design features similar to or complementary to those of the front facade. See 

Table 28-1. 

     g) Equipment and Service Area Screening  

1. Outdoor loading areas or mechanical equipment are not permitted in the front yard. 

When visible from an abutting public street or walkway, they shall be screened by a 

decorative fence, wall, or screen of plant material. 

2. Fences and walls shall be architecturally compatible with the principal structure. 

      h) Screening of Roof Top Equipment 

1. All rooftop equipment, with the exception of solar and wind equipment, shall be 

screened from view from adjacent streets and public rights-of-way. Rooftop 

equipment shall be screened from view from adjacent buildings to the extent 

possible. 
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2. The equipment shall be within an enclosure. This structure shall be set back a 

distance of one and one-half (1½) times its height from any primary facade fronting a 

public street. Screens shall be of durable, permanent materials (not including wood) 

that are compatible with the primary building materials. (Am. by ORD-15-00104, 10-

15-15) 

 

Zoning designations of adjacent parcels are as follow for 345 W Main Street: 

North: PD 

South: DR2 

West: PD, Urban Mixed-Use (UMX) 

East: PD; Downtown Residential 2 (DR2) 

Sustainability: 

The building is providing a green roof off the third floor (Over the second floor) in the NE corner of the 

building for storm management that is 1,363.9 sq ft. Please see landscape plans for more details on the 

green roof layouts and planting types.   

Signage: 

The building address will be provided at the end of the residential entrance canopy off of Main Street and a 

sign at the residential entrance door with the name of the wing, Bassett Place. The main campus sign is 

located at the public entrance to the new building, which is Maingate building on 333 W Main Street as that 

is the campus entrance for the site.   

Schedule: 

Beginning the construction phase last quarter of 2025 with completion first quarter of 2027. We are 
currently interviewing multiple local contractors to work with our team during design and through 
construction.   

Transportation: 

Bike: 

The Capitol Lakes independent living project will include stalls for 5 Secured shared fleet Bicycles for 

resident/employee use, 47 secured resident bike storage and 5 exterior short term bikes stalls along the 

building resident entrance on Main Street. A bicycle maintenance station for on-site employees, tenants, 

residents and visitors. Tools and supplies will include a bicycle pump, wrenches, a chain tool, tire levers, hex 

keys/Alen wrenches, torx keys, screwdrivers, and spoke wrenches. The existing bike path on the west side of 

the development will remain and be maintained throughout construction.  

Transit:  
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Bus stop on Broom Street will be maintained and provided with a new concrete pad/shelter. The current bus 

stops blue bench will be salvaged to be used somewhere else on site. 49 Metro Fast cards will be provided 

to residents as an incentive to take public transit. Commute cards will be provided to the employees.  

Deliveries:  

Mailboxes and a secure area for USPS, UPS, Fedex, and or Amazon deliveries will be provided in the resident 

lobby of Basset place of Main street..  

Traffic Study:  

A traffic impact analysis has been completed by TADI and was submitted to the City of Madison with this 

submission. The site requires 15 TDM points and we are providing 16 points, please see TDM attached.     

Operations: 

Capitol Lakes has been serving older adults from Madison and beyond since its founding in 1975 by 

Methodist Retirement Services. We are a not-for-profit 501(c)(3) organization operating as a Life Plan 

Community. Residents commonly move into an apartment and can transition to assisted living or skilled 

nursing if needed. Capitol Lakes is open 24/7 and provides its own maintenance, housekeeping and property 

management services. The proposed facility will employ a staff of three individuals, with operating hours 

from 7 a.m. to 5 p.m. Monday through Saturday, and limited staff on Sundays. The existing staff supporting 

the Terraces assisted living building will be reutilized for the new addition and for support in the skilled 

nursing building. 
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The Specific Implementation Plan 

Project Name:  

Capitol Lakes Retirement Community  

Parcel Location:  

345 West Main Street (345 Address number will be retired with the demo of 345 West Main streets current 

building on site and it will become, 351 W Main St.) 

Madison, WI 

Legal Description:  

333 West Main   Site Parcel Number 60-0709-231-2116-8 

345 W. Main Street Original plat, SW ½ of Lot 2, Block 50; 

    Site Parcel Number 60-0709-231-2118-4 

334 West Doty Street Site Parcel 60-0709-231-2128-3 

110 S. Henry Street  Site Parcel Number 60-0709-231-2101-9 

Description Furnished: 

Parcel A: 

Lots 1, 2, 3, 4, 5, 6, 7, 8, 9, 10 11, 12, 13, 14, 15, 16 ,17 and 18, Block 50, Madison, according to the recorded plat 

thereof, in the City of Madison, County of Dane, State of Wisconsin. 

Metes and Bound Description:  

Lots 1, 2, 3, 4, 5, 6, 7, 8, 9, 10 11, 12, 13, 14, 15, 16 ,17 and 18, Block 50, Madison, according to the recorded plat 

thereof, in the City of Madison, County of Dane, State of Wisconsin, more particularly described as follow; 

Beginning at the southwest corner of said Lot 18, also being the northwest right of way of West Doty Street, 

also being the northwest right of way South Broom Street; thence North 43 degrees 48 minutes 44 seconds 

West along said northeast right of way, 265.42 feet to the southwest right of way West Main Street; thence 

North 45 degrees 57 minutes 50 seconds East along said southeast right of way, 596.22 feet to the 

southwest right of way of South Henry Street; thence South 48 degrees 48 minutes 39 second East along 

said southwest right of way, 265.22 feet to the aforementioned northwest right of way; thence South 45 

degrees 56 minutes 40 seconds West along said northwest right of way, 596.21 feet to the point of 

beginning.  

All of the buildings on Block 50 are located in the following lots:  

• Lots 1 through 18 PD lines within the site will be omitted and property will become one lot.  

• Lots 12 through 16 and 4 through 7, Capitol Lakes Health Center along 334 W Doty Street, 53703.  

• Lots 10 through 12 and 7 through 9, Capitol Lakes Heights along 110 South Henry Street, 53703. 

• Lots 1/2 and 15 through 18, Capitol Lakes Terraces along 345 W Main Street.  
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• Lots 3 through 7, Capitol Lakes Maingate along 333 West Main Street, Madison.  

Development Description:  

Capitol Lakes Retirement Community functions as a comprehensive campus consisting of four buildings, 

serving residents in independent living, assisted living, and skilled nursing.  

Health Center is a 39bed Skilled Nursing currently attached to the Terraces building 44 feet to the west. This 

health center is being remodeled to be an assisted living facility on the third floor to replace the Terraces 

building units. It is in conformance with the PUD-G.D.P. on file with your department. This property currently 

is restricted to one ownership and management. The ground coverage of this project is 29,164 sq ft. 

Setbacks are as follows: Doty Street – 0 ft.; Main Street – 122 ft.; Broom Street – 206 ft. The building is 44 

feet in height as measured from the main entry level. There are 26 parking spaces provided within the 

building outline. The health center is attached to the Terraces building by an enclosed corridor.  

Maingate is an independent facility at 333 W Main Steet, which houses 52 units and 59 underground parking 

stalls. Maingate functions as the entrance into the campus for the public and that will remain the case after 

construction of the proposed building. This is also where residents of the Maingate and Heights buildings 

can enjoy the dining rooms, a coffee/gift shop, library, aquatics, fitness and common rooms for social 

activities.   

Heights is a 14 Story Tower along S Henry Street that is entered through an entrance plaza, which houses 

216 independent living units and 27 parking stalls. Heights includes a dining room with kitchen, lounge, salon 

services and laundry.  

The proposed project involves the demolition of the existing Terraces assisted living building at 345 West 

Main Street, which currently houses 44 units. This will be replaced by a new 133,535 sq. ft. independent living 

facility featuring 49 units, thus expanding the campus. Current residents in the existing assisted living facility 

will be relocated into the existing skilled nursing facility to the north that is currently under renovation to 

become an assisted living facility.  

The new independent living building will be connected to the Maingate building on West Main Street via a 

third-floor skybridge, providing seamless access for residents to the entire campus. The project will also 

include the construction of an underground parking garage with 58 parking stalls, replacing the existing five 

surface parking spaces. 

Zoning Text Applicant must submit 3 copies including the following:  

Height of proposed building(s) 

Bulk of proposed building(s) 

Signs 

Lot width 

Lot Area 

Density 

Family Definitions 
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Yards 

Parking limitations & requirements 

The building on 345 West Main Street is an existing assisted living building, which currently houses 44 units. 

This building will be demolished to make room for the proposed building and the address associated with it 

will be retired. The new building will receive the address 351 W. Main Street.  

The new building at 351 W. Main Street will remain at the current allowed zoning height of stories and 60 

feet. The building steps down with the slope of the site and was left at four stories to maintain views for 

Maingate and the Heights buildings on campus.   

Our project is in the Downtown Core neighborhood, adjacent to the Bassett Neighborhood with a design 

intended to serve as a transition between these two distinct areas. The proposed exterior of the building will 

feature a combination of materials, including brick on the first floor, two stories of plank siding, and stucco 

on the fourth floor. The four-story structure will include a rooftop deck and ground-floor units along Broom 

Street, designed to evoke the character of a residential brownstone, fostering a seamless connection to the 

street and enhancing the neighborhood's architectural cohesion.  

The building address will be provided at the end of the residential entrance canopy off of Main Street and a 

sign at the residential entrance door with the name of the wing, Bassett Place. The main campus sign is 

located at the public entrance to the new building, which is Maingate building on 333 W Main Street as that 

is the campus entrance for the site.   

Lighting will be in conformance with the city of Madison standards for street and safety lighting. An 

appropriate standard for the Main street pedestrian corridor will be established to reflect the pedestrian 

orientation of the street. A standard for potential historic era lighting will be established for Broom, Doty 

and Henry streets to reflect the historic origins of the plat pattern, architecture and relationship to the 

capitol. All lighting will meet city of Madison standards for height, luminaire, cutoff, intensity, and patterns. 

Campus and landscape accent lighting will be submitted with the final electrical plans.  

Lot width is not applicable. Capitol Lakes retirement community comprises all 18 lots and all of Block 50 will 

do a CSM to create one parcel/lot. Block 50 is 166,154 sf.  

The site recognizes a thirty-foot required setback along Broom Street for potential expansion of the right-

of-way from 66 feet to 96 feet from the Broom Street Widening Project which is in recommendation of the 

Bassett Neighborhood Plan. The Bassett Neighborhood Plan recommends that the city pursue the Broom 

Street Widening Project and conversion to two-way traffic to remove through traffic from Bassett Street 

and the interior of the Bassett Neighborhood. The neighborhood plan envisions Broom Street right-of-way 

expanding from 66 feet to 96 feet to all for a divided street with a median wide enough to accommodate 

the construction of left-turn lanes at intersections. Four lanes are also included in the cross section. This 

expansion in not currently anticipated by the city but the recognition of this thirty-foot setback at this time 

is appropriate and in the interest of the public welfare and the recommendations of the Bassett 

Neighborhood Plan. Several developments along Broom Street have recognized this setback and dedicated 

for the city future use.  

All maintenance and upgrades to the entire site will be responsibility of Capitol Lakes retirement community. 

Please see operating plan attached for the operational structure, use, maintenance and continued protection 

of the development and any of its common services, common open areas, or other facilities.  
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The new building at 351 W Main Street will be a new 133,535 sq. ft. independent living facility featuring 49 

units, thus expanding the campus. The site of the new proposed building is 53,558 square feet. The new 

independent living building will be connected to the Maingate building on West Main Street via a third-floor 

skybridge, providing seamless access for residents to the entire campus. The floor breakdown is below, 

which results in a floor area ratio of 2,725 SF/Unit.  

  Parking 32,494 SF  

  Lower Floor 24,409 SF 

  First Floor 24,068 SF 

  Second Floor 23,908 SF 

  Third Floor 24,066 SF 

  Roof Deck 4,589 SF 

Private yards will be provided for some residents and the remaining courtyard will be integrated into 

existing courtyard between Maingate and the Health Center. Courtyards will be secured and dedicated to 

the residents and are shown on the site plan. Upper and lower courtyards will be connected by staircase and 

both will be connected to the public right of way. Courtyards are provided with walking paths and will have 

a retaining wall with greenery and trailing plants to grown down/up walls to provide lush green space for 

the residents. Two green roofs will be provided on the building and the residential entrance into the 

building. Given the nature of the courtyard for the new building being shared by the parking structure roof it 

will also be a green roof with paths.  

Property includes an existing bus stop with bench and concrete pad along Broom Street. Plans include 

salvage of the existing bench for reuse on the site and an addition of a new concrete pad with accessible 

bus shelter. 5 Secured shared fleet Bicycles for resident/employee use, 47 secured resident bike storage, 

and 5 exterior short term bikes stalls along the building resident entrance on Main Street will be provided. A 

bicycle maintenance station for on-site employees, tenants, residents and visitors. Tools and supplies will 

include a bicycle pump, wrenches, a chain tool, tire levers, hex keys/Alen wrenches, torx keys, screwdrivers, 

and spoke wrenches. The existing bike path on the west side of the development will remain and be 

maintained throughout construction. 

The project will also include the construction of an underground parking garage with 58 parking stalls, 

replacing the existing five surface parking spaces. Parking will be a ratio of 1.22 which will provide extra 

parking for employees and visitors of the building. Two accessible stalls will be provided with one being 

designated as a VAN parking stall. Electric vehicle parking to be provided for resident use.  
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Proposed Zoning Text  

General Provisions 

1) Statement of purpose 

The DC District is established to recognize the Capitol Square, the State Street corridor, and 

surrounding properties as the center of governmental, office, educational, cultural, specialty retail and 

recreational activities for the City and the region. Residential uses are appropriate in some locations 

or in combination with other uses. This district is intended to allow intensive development with high-

quality architecture and urban design. 

2) Height and Setback requirements  

a) Building height within the downtown, as defined by the height map, Table 28E-3 establishes an 8 

story height limit within and against the site. We propose to allow 8 story for the entirety of Block 

50, with a max of 116 feet. 

b) Buildings must meet both the maximum number of stories in the Downtown Height Map and the 

maximum height in Table 28E-3. In the CV area in the Downtown Height Map, the maximum 

height shall be the Capitol View Preservation Limit. 

Minimum front yard 

Setback  

Nonresidential or mixed-use buildings: 0' or 5' (Nee note a. below) 

 

0' if the distance between the curb and property line is equal to or greater than 15' or shown on the 

Setback Exceptions Map. A no-build easement may be used to achieve the 15' distance. 

 

5' if the distance between the curb and property line is less than 15'. 

See (a) below and Downtown Setback Map and Setback Exceptions Map. 

Maximum front yard 

setback 

10 feet  

Side yard setback  0' or 5' 

 

0' if the distance between the curb and property line is equal to or greater than 15' or shown on the 

Setback Exceptions Map. A no-build easement may be used to achieve the 15' distance. 

 

5' if the distance between the curb and property line is less than 15'. 

See (a) below and Downtown Setback Map and Setback Exceptions Map 

Rear yard setback  10 Feet (See (a) below) 

Maximum lot coverage 90% 

Maximum height 8 Stories  

Minimum Height  2 Stories  

a. Thirty foot required setback along Broom Street for potential expansion of the right-of-way from 66 feet to 96 feet from the Broom 

Street Widening Project which is in recommendation of the Bassett Neighborhood Plan.   
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3) Design Standards.  

a) Façade Articulation. The facades of new buildings more than forty (40) feet in width shall be 

divided into smaller vertical intervals through techniques including but not limited to the 

following: 

5. Facade modulation, step backs, or extending forward of a portion of the facade. 

6. Vertical divisions using different textures, materials, or colors of materials. 

7. Variation in roof lines to reinforce the modulation or vertical intervals. 

8. Arcades, awnings, window bays, arched windows, and balconies to reinforce the 

vertical intervals. 

b) Story Heights and Treatments 

3. For all buildings, the minimum ground story height is twelve (12) feet, measured 

from the sidewalk to the second story floor. 

4. For ground-story residential uses, landscaping, steps, porches, grade changes, 

and low ornamental fences or walls or similar treatments shall be located 

between the sidewalk and the front door to create a private yard area. 

c) Doors and Window Openings.  

6. For street-facing facades with ground story non-residential uses, the ground story 

door       and window openings shall comprise a minimum of fifty percent (50%) of 

the facade area. 

7. For street-facing facades with ground story residential uses, ground story openings 

shall comprise a minimum of fifteen percent (15%) of the facade area. 

8. For all buildings, upper story openings shall comprise a minimum of fifteen percent 

(15%) of the facade area per story. 

9. Garage doors and opaque service doors shall not count toward the above 

requirements. 

10. Glass on all windows and doors shall be clear or slightly tinted, allowing views into 

and out of the interior. Spandrel glass may be used on service areas on the building. 

d) Building Materials.  

3. Buildings shall be constructed of durable, high-quality materials. Table 28 E-1 below 

lists allowable building materials. 

4. All building facades visible from a public street or public walkway shall use materials 

and design features similar to or complementary to those of the front facade. See 

Table 28-1. 

e) Equipment and Service Area Screening.  

3. Outdoor loading areas or mechanical equipment are not permitted in the front yard. 

When visible from an abutting public street or walkway, they shall be screened by a 

decorative fence, wall, or screen of plant material. 

4. Fences and walls shall be architecturally compatible with the principal structure. 

f) Screening of Roof Top Equipment. 

3. All rooftop equipment, with the exception of solar and wind equipment, shall be 

screened from view from adjacent streets and public rights-of-way. Rooftop 

equipment shall be screened from view from adjacent buildings to the extent 

possible. 
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4. The equipment shall be within an enclosure. This structure shall be set back a 

distance of one and one-half (1½) times its height from any primary facade fronting a 

public street. Screens shall be of durable, permanent materials (not including wood) 

that are compatible with the primary building materials. (Am. by ORD-15-00104, 10-

15-15) 

        g)    Site Standard: New and Existing Development.  

  a) Parking shall be located in parking structures. Surface parking lots are prohibited.  
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SITE CONTEXT

G0.03

BASSETT PLACE

NEW 4 STORY BUILDING

(BASEMENT PARKING)

MAINGATE

HEALTH CENTER

THE HEIGHTS

S BROOM ST

W MAIN ST

W DOTY ST

1: MAINGATE BUILDING - DOWNTOWN CORE 2: WEST MAIN STREET -  DOWNTOWN CORE

3: SOUTH BROOM STREET - BASSETT NEIGHBORHOOD 4: WEST DOTY STREET -  BASSETT NEIGHBORHOOD

(AERIAL EXISTING SITE PHOTO)

NEW 4 STORY BUILDING

(BASEMENT PARKING)
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RENDERING

G0.21

OVERALL SITE ISOMETRIC VIEW

BASSETT PLACE

NEW 4 STORY BUILDING

(BASEMENT PARKING)

NW CORNER PERSPECTIVE

SW CORNER PERSPECTIVE
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1
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1
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1
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4
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71' - 3"
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STREETSCAPE

RENDERING

G0.22

1/8" = 1'-0"4 WEST ELEVATION - STREETSCAPE

3 ISOMETRIC PERSPECTIVE - SOUTH BROOM STREET

1

2

KEYNOTE LEGEND

KEY VALUE KEYNOTE TEXT

1 ALUMINUM GUARDRAIL

3 BRICK SOLDIER COURSE @ HEAD

5 C.I.P CONCRETE @ WINDOW SILL

11 PLANTER WALLS W/ CONCRETE SLOPED CAP

1 PERSPECTIVE - S BROOM STREET - NORTH

2 PERSPECTIVE - S BROOM STREET - SOUTH

S BROOM STREET
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STREETSCAPE

RENDERING

G0.23

3 ISOMETRIC PERSPECTIVE - WEST MAIN STREET

1/8" = 1'-0"4 NORTH ELEVATION - STREETSCAPE

1
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KEYNOTE LEGEND

KEY VALUE KEYNOTE TEXT

7 FIBER CEMENT TRIM

10 METAL CANOPY WITH SIGNAGE

1 PERSPECTIVE - W MAIN STREET - ENTRY

2 PERSPECTIVE - W MAIN STREET - NW CORNER

W
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STREETSCAPE

RENDERING

G0.24

2

1

3 ISOMETRIC PERSPECTIVE - WEST DOTY STREET

KEYNOTE LEGEND

KEY VALUE KEYNOTE TEXT

1 ALUMINUM GUARDRAIL

3 BRICK SOLDIER COURSE @ HEAD

4 BRICK SOLDIER COURSE @ MATERIAL TRANSITION

5 C.I.P CONCRETE @ WINDOW SILL

11 PLANTER WALLS W/ CONCRETE SLOPED CAP

1/8" = 1'-0"4 SOUTH ELEVATION - STREETSCAPE

1 PERSPECTIVE - W DOTY STREET - SW CORNER

2 PERSPECTIVE - W DOTY STREET - SIDE ENTRY

W DOTY STREET

0 321684
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UP

UP

FLS PLAN LEGEND

ENCLOSING ELEMENTS

SMOKE PARTITION

1-HR SMOKE BARRIER

1-HR FIRE PARTITION

1-HR FIRE BARRIER

2-HR FIRE BARRIER

3-HR FIRE WALL/ASSEMBLY

SYMBOLS & ELEMENTS

EXIT SIGN -

AT DOOR, DIRECTIONAL, 

DOUBLE DIRECTIONAL

FIRE EXTINGUISHER -

CANISTER, FLUSH CABINET, 

SEMI RECESSED CABINET

LIFE SAFETY SUMMARY TAG

DOOR TAG - TYPICAL

ADDITIONAL REQUIREMENTS

1. NOTES

OCCUPANT LOAD - FLOW

3-HR FIRE BARRIER

2-HR EXTERIOR RATED ASSEMBLY

1-HR EXTERIOR RATED ASSEMBLY

DOOR TAG - OCCUPANT

STAIR TAG - OCCUPANT

BUILDING DIAGONAL

PATHS

EXIT SEPARATION DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

EXIT ENCLOSURE REMOTENESS DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

COMMON PATH OF EGRESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EXIT ACCESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

SMOKE COMPARTMENT EXIT TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

DEAD END TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

FIRE EXTINGUISHER TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EGRESS CONVERGENCE:

200 OCCUPANTS FROM

ABOVE + 100 OCCUPANTS

FROM  BELOW + 15

=  315 OCCUPANTS

15

450

OCCUPANT LOAD - CONVERGENCE

OCCUPANT LOAD - CUMULATIVE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

X/YY

X14

NAME

60

### OCCUPANTS @ 0.20"

PER OCCUPANT =

##.##" EGRESS REQUIRED

##.##" PROVIDED VIA

1' - 0" DOOR

### OCCUPANTS @ 0.30"

PER OCCUPANT =

##.##" STAIR REQUIRED

36.00" PROVIDED

ROOM FUNCTION

OCCUPANT LOAD FACTOR

OCCUPANT AREA (SF) 

ROOM OCCUPANT LOAD

FIRE RATING 

EEREMERGENCY ESCAPE & RESCUE

AMEACCESSIBLE MEANS OF  EGRESS

ELEVATOR TO ACCOMMODATE 

AMBULANCE GURNEY AS REQUIRED 

TWO-WAY COMMUNICATION 

DEVICE & SIGNAGE

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/2) = #' - #"

EXIT & EXIT ENCLOSURE SEPARATION & REMOTENESS

ACCESSIBLE PATHWAY

FE FEC-S
FEC

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

125

24821

200

22.0

PARKING - INSIDE

ELEV 2

ELEV 1

STAIR 1

STAIR 2

90

45

45

45

45

90

45

4545

45

90

EXIT SEP
A

R
A

TIO
N

 D
ISTA

N
C

E = 130' - 1"

M
IN

. R
EQ

U
IR

ED
 = 90' - 8"

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

4

942

300

1.0

BIKE PARKING

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

4

924

300

1.0

BOILER/FIRE SUPPRESSION

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

2

520

300

1.0

BIKE PARKING

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

269

300

1.0

ELECTRICAL ROOM

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

35

300

1.0

MECH C.

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

3

837

300

1.0

STORAGE

271' - 11" M
AXIM

U
M

 D
IAG

O
N

AL

M
IN

. EXIT SEPARATIO
N

 (1/3) = 90' - 8"

OCCUPANCY LEGEND

A-3

B

I (Any)

R-2

S-2

U

77

76

153

F
E

EXIT 02

EXIT 01

NR

NR

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

222

300

1.0

TRASH

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

95

300

1.0

STORAGE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

151

300

1.0

STORAGE
AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

246

300

1.0

STORAGE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

163

300

1.0

STORAGE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

163

300

1.0

STORAGE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

2

393

300

1.0

STORAGE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

2

365

300

1.0

STORAGE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

104

300

1.0

STORAGE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

2

386

300

1.0

GENERATOR ROOM

90

AME

AME

FEC-S

FEC-S

GENERAL NOTES - FLS PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PROVIDE EXIT SIGNS LOCATIONS AS SHOWN AND AS REQUIRED BY AHJ. REFER TO ELECTRICAL 

DRAWINGS FOR ADDITIONAL REQUIREMENTS.

3. MAINTAIN AN AVERAGE OF 1 FC, AND A MINIMUM OF 0.1 FC, ILLUMINATION AT THE WALKING SURFACE 

ALONG THE PATH OF EGRESS IN THE FOLLOWING LOCATIONS USING EMERGENCY POWER:

A. ANY SPACE REQUIRING TWO OR MORE MEANS OF EGRESS.

B. AISLES & CORRIDORS

C. INTERIOR EXIT ACCESS STAIRWAYS & RAMPS

D. INTERIOR & EXTERIOR EXIT STAIRWAYS & RAMPS

E. EXIT PASSAGEWAYS

F. AREAS ON THE LEVEL OF DISCHARGE USED FOR EXIT DISCHARGE  PER SECTION 1028.1.

G. EXTERIOR LANDINGS AT EXIT DISCHARGE DOORS.

4. PROVIDE EMERGENCY POWER FOR LIGHTING IN THE FOLLOWING LOCATIONS:

A. ELECTRICAL EQUIPMENT ROOMS

B. FIRE COMMAND CENTERS (IF APPLICABLE)

C. FIRE PUMP ROOMS

D. GENERATOR ROOMS

E. PUBLIC RESTROOMS GREATER THAN 300 SF

5. FIRE RATINGS SHOWN ON THESE PLANS REFER TO SECTION 701.1 FOR FIRE-RESISTANCE-RATED 

CONSTRUCTION TO CONTAIN THE SPREAD OF FIRE AND SMOKE.

6. WALLS REQUIRED TO BE FIRE-RESISTANCE RATED FOR STRUCTURAL PROTECTION PER TABLE 601 ARE 

CONSTRUCTED AS FOLLOWS:

A. METAL & WOOD STUD FRAMED WALLS ARE PROTECTED ON BOTH SIDES WITH AT LEAST ONE 

LAYER OF 5/8" TYPE 'X' GWB. OPENING PROTECTION IS NOT REQUIRED. CONSTRUCT MEMBRANE 

PENETRATIONS IN ACCORDANCE WITH SECTION 714

B. CMU WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL WITH SOLID GROUT

C. CONCRETE WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL BY AT LEAST 

THE MINIMUM COVERAGE REQUIRED. REFER TO THE STRUCTURAL DRAWINGS FOR DETAILS

7. SMOKE/FIRE RATED CURTAIN AT ALL ELEVATOR OPENINGS. NOT REQUIRED AT LEVEL(S) OF EXIT 

DISCHARGE
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LEVEL P1 - FLS PLAN

G2.11
3/32" = 1'-0"1 P-1 LEVEL

FLS - OCCUPANCY - LEVEL P-1

NAME OCC. GROUP FUNCTION AREA LOAD FACTOR  OCC. LOAD

ELEV 1 R-2 30.0 NO CLASSIFICATION APPLIES 103 SF

ELEV 2 R-2 30.0 NO CLASSIFICATION APPLIES 103 SF

STAIR 1 R-2 30.0 NO CLASSIFICATION APPLIES 260 SF

STAIR 2 R-2 30.0 NO CLASSIFICATION APPLIES 260 SF

BIKE PARKING S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 942 SF 300 4

BIKE PARKING S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 520 SF 300 2

BOILER/FIRE SUPPRESSION S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 924 SF 300 4

ELECTRICAL ROOM S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 269 SF 300 1

GENERATOR ROOM S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 386 SF 300 2

MECH C. S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 35 SF 300 1

PARKING - INSIDE S-2 22.0 PARKING GARAGES 24,821 SF 200 125

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 837 SF 300 3

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 95 SF 300 1

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 151 SF 300 1

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 246 SF 300 1

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 163 SF 300 1

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 163 SF 300 1

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 393 SF 300 2

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 365 SF 300 2

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 104 SF 300 1

TRASH S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 222 SF 300 1

TOTAL OCCUPANT LOAD 31,363 SF 153

EXIT LOCATION:

EXIT 01 150(0.2in) = 

EXIT 02 147(0.2in) =

HORIZONTAL EXIT 03 57(0.2in) = 

EXIT WIDTH SUMMARY PER 1005.1

REQUIRED: PROVIDED:

30.00"

29.40"

11.40"

6'-0"

3'-0"

3'-0"

0 4 8 16 32
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UP

UP

UP

UP

UP

UP

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

58

11552

200

23.0

RESIDENTIAL

ELEV 2

ELEV 1

STAIR 1

STAIR 2

2 BR - A

8

2 BR - A

10

2 BR - A

12

2 BR - B

14

2 BR - B

18

2 BR - B

20

2 BR - E

23

2 BR - F

9

2 BR - C

16

BOH

2

COMMONS

4

STORAGE

3

MDF

1

S
T

O
R

A
G
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OCC. LOADLOAD FACTOR 

FUNCTION

1

73

300

1.0

IDF

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

159

300

1.0

HOUSEKEEPING

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

66

300

1.0

STORAGE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

2

544

300

1.0

STORAGE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

2

337

300

1.0

MDF

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

30

1471

50

14.0

COMMONS

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

4

954

300

1.0

BOH

EXIT SEP
A

R
A

TIO
N

 D
ISTA

N
C

E = 138' - 8 "

M
IN

. R
EQ

U
IR

ED
 = 90 ' - 7"

71

2 BR - F

11

20

141

70

147 OCCUPANTS @ 0.20"

PER OCCUPANT =

29.40" EGRESS REQUIRED

32.88" PROVIDED VIA

3' - 0" DOOR

EGRESS CONVERGENCE:

56 OCCUPANTS FROM

ABOVE + 76 OCCUPANTS

FROM  BELOW + 15

=  147 OCCUPANTS

OCCUPANCY LEGEND

A-3

B

I (Any)

R-2

S-2

U

EXIT 02

FEC

FEC

NR

NR

NR

NR

NR

NR NR

NR

NR

NR

NR

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

13

2494

200

23.0

CORRIDOR

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

18

3525

200

23.0

RESIDENTIAL

2 BR - D.1

6

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

8

1424

200

23.0

RESIDENTIAL

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

138

300

1.0

TRASH

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

217

300

1.0

STORAGE

20

PUBLIC WAY

C
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R
R
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R

C
O

R
R

ID
O

R

CORRIDOR

AME

AME

20

20

20

20

20
20 20

20

20

F
E

C

FLS PLAN LEGEND

ENCLOSING ELEMENTS

SMOKE PARTITION

1-HR SMOKE BARRIER

1-HR FIRE PARTITION

1-HR FIRE BARRIER

2-HR FIRE BARRIER

3-HR FIRE WALL/ASSEMBLY

SYMBOLS & ELEMENTS

EXIT SIGN -

AT DOOR, DIRECTIONAL, 

DOUBLE DIRECTIONAL

FIRE EXTINGUISHER -

CANISTER, FLUSH CABINET, 

SEMI RECESSED CABINET

LIFE SAFETY SUMMARY TAG

DOOR TAG - TYPICAL

ADDITIONAL REQUIREMENTS

1. NOTES

OCCUPANT LOAD - FLOW

3-HR FIRE BARRIER

2-HR EXTERIOR RATED ASSEMBLY

1-HR EXTERIOR RATED ASSEMBLY

DOOR TAG - OCCUPANT

STAIR TAG - OCCUPANT

BUILDING DIAGONAL

PATHS

EXIT SEPARATION DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

EXIT ENCLOSURE REMOTENESS DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

COMMON PATH OF EGRESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EXIT ACCESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

SMOKE COMPARTMENT EXIT TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

DEAD END TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

FIRE EXTINGUISHER TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EGRESS CONVERGENCE:

200 OCCUPANTS FROM

ABOVE + 100 OCCUPANTS

FROM  BELOW + 15

=  315 OCCUPANTS

15

450

OCCUPANT LOAD - CONVERGENCE

OCCUPANT LOAD - CUMULATIVE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

X/YY

X14

NAME

60

### OCCUPANTS @ 0.20"

PER OCCUPANT =

##.##" EGRESS REQUIRED

##.##" PROVIDED VIA

1' - 0" DOOR

### OCCUPANTS @ 0.30"

PER OCCUPANT =

##.##" STAIR REQUIRED

36.00" PROVIDED

ROOM FUNCTION

OCCUPANT LOAD FACTOR

OCCUPANT AREA (SF) 

ROOM OCCUPANT LOAD

FIRE RATING 

EEREMERGENCY ESCAPE & RESCUE

AMEACCESSIBLE MEANS OF  EGRESS

ELEVATOR TO ACCOMMODATE 

AMBULANCE GURNEY AS REQUIRED 

TWO-WAY COMMUNICATION 

DEVICE & SIGNAGE

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/2) = #' - #"

EXIT & EXIT ENCLOSURE SEPARATION & REMOTENESS

ACCESSIBLE PATHWAY

FE FEC-S
FEC

GENERAL NOTES - FLS PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PROVIDE EXIT SIGNS LOCATIONS AS SHOWN AND AS REQUIRED BY AHJ. REFER TO ELECTRICAL 

DRAWINGS FOR ADDITIONAL REQUIREMENTS.

3. MAINTAIN AN AVERAGE OF 1 FC, AND A MINIMUM OF 0.1 FC, ILLUMINATION AT THE WALKING SURFACE 

ALONG THE PATH OF EGRESS IN THE FOLLOWING LOCATIONS USING EMERGENCY POWER:

A. ANY SPACE REQUIRING TWO OR MORE MEANS OF EGRESS.

B. AISLES & CORRIDORS

C. INTERIOR EXIT ACCESS STAIRWAYS & RAMPS

D. INTERIOR & EXTERIOR EXIT STAIRWAYS & RAMPS

E. EXIT PASSAGEWAYS

F. AREAS ON THE LEVEL OF DISCHARGE USED FOR EXIT DISCHARGE  PER SECTION 1028.1.

G. EXTERIOR LANDINGS AT EXIT DISCHARGE DOORS.

4. PROVIDE EMERGENCY POWER FOR LIGHTING IN THE FOLLOWING LOCATIONS:

A. ELECTRICAL EQUIPMENT ROOMS

B. FIRE COMMAND CENTERS (IF APPLICABLE)

C. FIRE PUMP ROOMS

D. GENERATOR ROOMS

E. PUBLIC RESTROOMS GREATER THAN 300 SF

5. FIRE RATINGS SHOWN ON THESE PLANS REFER TO SECTION 701.1 FOR FIRE-RESISTANCE-RATED 

CONSTRUCTION TO CONTAIN THE SPREAD OF FIRE AND SMOKE.

6. WALLS REQUIRED TO BE FIRE-RESISTANCE RATED FOR STRUCTURAL PROTECTION PER TABLE 601 ARE 

CONSTRUCTED AS FOLLOWS:

A. METAL & WOOD STUD FRAMED WALLS ARE PROTECTED ON BOTH SIDES WITH AT LEAST ONE 

LAYER OF 5/8" TYPE 'X' GWB. OPENING PROTECTION IS NOT REQUIRED. CONSTRUCT MEMBRANE 

PENETRATIONS IN ACCORDANCE WITH SECTION 714

B. CMU WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL WITH SOLID GROUT

C. CONCRETE WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL BY AT LEAST 

THE MINIMUM COVERAGE REQUIRED. REFER TO THE STRUCTURAL DRAWINGS FOR DETAILS

7. SMOKE/FIRE RATED CURTAIN AT ALL ELEVATOR OPENINGS. NOT REQUIRED AT LEVEL(S) OF EXIT 

DISCHARGE
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02/24/2025

LOWER LEVEL - FLS

PLAN

G2.21
3/32" = 1'-0"1 LOWER LEVEL - FLS PLAN

FLS - OCCUPANCY - LEVEL 1

NAME OCC. GROUP FUNCTION AREA LOAD FACTOR  OCC. LOAD

COMMONS A-3 14.0 EXERCISE ROOMS 1,471 SF 50 30

CORRIDOR R-2 23.0 RESIDENTIAL 2,494 SF 200 13

ELEV 1 R-2 30.0 NO CLASSIFICATION APPLIES 121 SF

ELEV 2 R-2 30.0 NO CLASSIFICATION APPLIES 109 SF

RESIDENTIAL R-2 23.0 RESIDENTIAL 11,552 SF 200 58

RESIDENTIAL R-2 23.0 RESIDENTIAL 3,525 SF 200 18

RESIDENTIAL R-2 23.0 RESIDENTIAL 1,424 SF 200 8

STAIR 1 R-2 30.0 NO CLASSIFICATION APPLIES 260 SF

STAIR 2 R-2 30.0 NO CLASSIFICATION APPLIES 255 SF

BOH S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 954 SF 300 4

HOUSEKEEPING S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 159 SF 300 1

IDF S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 73 SF 300 1

MDF S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 337 SF 300 2

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 66 SF 300 1

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 544 SF 300 2

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 217 SF 300 1

TRASH S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 138 SF 300 1

TOTAL OCCUPANT LOAD 23,698 SF 140

EXIT LOCATION:

EXIT 01 150(0.2in) = 

EXIT 02 147(0.2in) =

HORIZONTAL EXIT 03 57(0.2in) = 

EXIT WIDTH SUMMARY PER 1005.1

REQUIRED: PROVIDED:

30.00"

29.40"

11.40"

6'-0"

3'-0"

3'-0"

0 4 8 16 32

REVISION DATE REASON FOR ISSUE

TRUEPROJECT

209
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ELEV 2
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OCC. LOADLOAD FACTOR 
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20

2 BR - D

106

2 BR - A

108

2 BR - A

110

2 BR - A

112

2 BR - B

114

2 BR - B

118

2 BR - B

120

2 BR - E

123

2 BR - F

111

2 BR - C

116

2 BR - B

102

1 BR - A

104

LOBBY

101

2 BR - F

109

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

159

300

1.0

HOUSEKEEPING

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

4

477

150

9.0

LOBBY

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

138

300

1.0

TRASH

117

57

56

EGRESS CONVERGENCE:

58 OCCUPANTS FROM

ABOVE + 77 OCCUPANTS

FROM  BELOW + 15

=  150 OCCUPANTS

4

OCCUPANCY LEGEND

A-3

B

I (Any)

R-2

S-2

U

EXIT 01

HORIZONTAL EXIT 03

FEC

F
E

C

150 OCCUPANTS @ 0.20"

PER OCCUPANT =

30.00" EGRESS REQUIRED

67.00" PROVIDED VIA

6' - 0" DOOR

57 OCCUPANTS @ 0.20"

PER OCCUPANT =

11.40" EGRESS REQUIRED

32.88" PROVIDED VIA

3' - 0" DOOR

NR

NR

NR NR

NR

NR

NR

NR

NR

NR

NRNRNR

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

70

13817

200

23.0

RESIDENTIAL

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

18

3530

200

23.0

RESIDENTIAL

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

13

2441

200

23.0

CORRIDOR

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

8

1424

200

23.0

RESIDENTIAL

FEC

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

73

300

1.0

IDF

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

217

300

1.0
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R

CORRIDOR

AME

AME

AME

FLS PLAN LEGEND

ENCLOSING ELEMENTS

SMOKE PARTITION

1-HR SMOKE BARRIER

1-HR FIRE PARTITION

1-HR FIRE BARRIER

2-HR FIRE BARRIER

3-HR FIRE WALL/ASSEMBLY

SYMBOLS & ELEMENTS

EXIT SIGN -

AT DOOR, DIRECTIONAL, 

DOUBLE DIRECTIONAL

FIRE EXTINGUISHER -

CANISTER, FLUSH CABINET, 

SEMI RECESSED CABINET

LIFE SAFETY SUMMARY TAG

DOOR TAG - TYPICAL

ADDITIONAL REQUIREMENTS

1. NOTES

OCCUPANT LOAD - FLOW

3-HR FIRE BARRIER

2-HR EXTERIOR RATED ASSEMBLY

1-HR EXTERIOR RATED ASSEMBLY

DOOR TAG - OCCUPANT

STAIR TAG - OCCUPANT

BUILDING DIAGONAL

PATHS

EXIT SEPARATION DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

EXIT ENCLOSURE REMOTENESS DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

COMMON PATH OF EGRESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EXIT ACCESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

SMOKE COMPARTMENT EXIT TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

DEAD END TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

FIRE EXTINGUISHER TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EGRESS CONVERGENCE:

200 OCCUPANTS FROM

ABOVE + 100 OCCUPANTS

FROM  BELOW + 15

=  315 OCCUPANTS

15

450

OCCUPANT LOAD - CONVERGENCE

OCCUPANT LOAD - CUMULATIVE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

X/YY

X14

NAME

60

### OCCUPANTS @ 0.20"

PER OCCUPANT =

##.##" EGRESS REQUIRED

##.##" PROVIDED VIA

1' - 0" DOOR

### OCCUPANTS @ 0.30"

PER OCCUPANT =

##.##" STAIR REQUIRED

36.00" PROVIDED

ROOM FUNCTION

OCCUPANT LOAD FACTOR

OCCUPANT AREA (SF) 

ROOM OCCUPANT LOAD

FIRE RATING 

EEREMERGENCY ESCAPE & RESCUE

AMEACCESSIBLE MEANS OF  EGRESS

ELEVATOR TO ACCOMMODATE 

AMBULANCE GURNEY AS REQUIRED 

TWO-WAY COMMUNICATION 

DEVICE & SIGNAGE

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/2) = #' - #"

EXIT & EXIT ENCLOSURE SEPARATION & REMOTENESS

ACCESSIBLE PATHWAY

FE FEC-S
FEC

GENERAL NOTES - FLS PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PROVIDE EXIT SIGNS LOCATIONS AS SHOWN AND AS REQUIRED BY AHJ. REFER TO ELECTRICAL 

DRAWINGS FOR ADDITIONAL REQUIREMENTS.

3. MAINTAIN AN AVERAGE OF 1 FC, AND A MINIMUM OF 0.1 FC, ILLUMINATION AT THE WALKING SURFACE 

ALONG THE PATH OF EGRESS IN THE FOLLOWING LOCATIONS USING EMERGENCY POWER:

A. ANY SPACE REQUIRING TWO OR MORE MEANS OF EGRESS.

B. AISLES & CORRIDORS

C. INTERIOR EXIT ACCESS STAIRWAYS & RAMPS

D. INTERIOR & EXTERIOR EXIT STAIRWAYS & RAMPS

E. EXIT PASSAGEWAYS

F. AREAS ON THE LEVEL OF DISCHARGE USED FOR EXIT DISCHARGE  PER SECTION 1028.1.

G. EXTERIOR LANDINGS AT EXIT DISCHARGE DOORS.

4. PROVIDE EMERGENCY POWER FOR LIGHTING IN THE FOLLOWING LOCATIONS:

A. ELECTRICAL EQUIPMENT ROOMS

B. FIRE COMMAND CENTERS (IF APPLICABLE)

C. FIRE PUMP ROOMS

D. GENERATOR ROOMS

E. PUBLIC RESTROOMS GREATER THAN 300 SF

5. FIRE RATINGS SHOWN ON THESE PLANS REFER TO SECTION 701.1 FOR FIRE-RESISTANCE-RATED 

CONSTRUCTION TO CONTAIN THE SPREAD OF FIRE AND SMOKE.

6. WALLS REQUIRED TO BE FIRE-RESISTANCE RATED FOR STRUCTURAL PROTECTION PER TABLE 601 ARE 

CONSTRUCTED AS FOLLOWS:

A. METAL & WOOD STUD FRAMED WALLS ARE PROTECTED ON BOTH SIDES WITH AT LEAST ONE 

LAYER OF 5/8" TYPE 'X' GWB. OPENING PROTECTION IS NOT REQUIRED. CONSTRUCT MEMBRANE 

PENETRATIONS IN ACCORDANCE WITH SECTION 714

B. CMU WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL WITH SOLID GROUT

C. CONCRETE WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL BY AT LEAST 

THE MINIMUM COVERAGE REQUIRED. REFER TO THE STRUCTURAL DRAWINGS FOR DETAILS

7. SMOKE/FIRE RATED CURTAIN AT ALL ELEVATOR OPENINGS. NOT REQUIRED AT LEVEL(S) OF EXIT 

DISCHARGE
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02/24/2025

LEVEL 1 - FLS PLAN

G2.22
3/32" = 1'-0"1 LEVEL 1 - FLS PLAN

FLS - OCCUPANCY - LEVEL 2

NAME OCC. GROUP FUNCTION AREA LOAD FACTOR  OCC. LOAD

LOBBY B 9.0 BUSINESS 477 SF 150 4

CORRIDOR R-2 23.0 RESIDENTIAL 2,441 SF 200 13

ELEV 1 R-2 30.0 NO CLASSIFICATION APPLIES 121 SF

ELEV 2 R-2 30.0 NO CLASSIFICATION APPLIES 109 SF

RESIDENTIAL R-2 23.0 RESIDENTIAL 3,530 SF 200 18

RESIDENTIAL R-2 23.0 RESIDENTIAL 13,817 SF 200 70

RESIDENTIAL R-2 23.0 RESIDENTIAL 1,424 SF 200 8

STAIR 1 R-2 30.0 NO CLASSIFICATION APPLIES 279 SF

STAIR 2 R-2 30.0 NO CLASSIFICATION APPLIES 255 SF

HOUSEKEEPING S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 159 SF 300 1

IDF S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 47 SF 300 1

IDF S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 73 SF 300 1

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 217 SF 300 1

TRASH S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 138 SF 300 1

TOTAL OCCUPANT LOAD 23,086 SF 118

EXIT LOCATION:

EXIT 01 150(0.2in) = 

EXIT 02 147(0.2in) =

HORIZONTAL EXIT 03 57(0.2in) = 

EXIT WIDTH SUMMARY PER 1005.1

REQUIRED: PROVIDED:

30.00"

29.40"

11.40"

6'-0"

3'-0"

3'-0"

0 4 8 16 32

REVISION DATE REASON FOR ISSUE

TRUEPROJECT

LEVEL OF EXIT DISCHARGE
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OCC. LOADLOAD FACTOR 

FUNCTION
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3530

200

23.0
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AREA

OCC. LOADLOAD FACTOR 

FUNCTION

14

2740

200

23.0

CORRIDOR

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

8

1424

200

23.0

RESIDENTIAL

FEC

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

73

300

1.0

IDF

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

138

300

1.0

TRASH

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

1

217
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1.0

STORAGE

20

C
O

R
R
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O

R

C
O

R
R

ID
O

R

CORRIDOR

AME

AME

FLS PLAN LEGEND

ENCLOSING ELEMENTS

SMOKE PARTITION

1-HR SMOKE BARRIER

1-HR FIRE PARTITION

1-HR FIRE BARRIER

2-HR FIRE BARRIER

3-HR FIRE WALL/ASSEMBLY

SYMBOLS & ELEMENTS

EXIT SIGN -

AT DOOR, DIRECTIONAL, 

DOUBLE DIRECTIONAL

FIRE EXTINGUISHER -

CANISTER, FLUSH CABINET, 

SEMI RECESSED CABINET

LIFE SAFETY SUMMARY TAG

DOOR TAG - TYPICAL

ADDITIONAL REQUIREMENTS

1. NOTES

OCCUPANT LOAD - FLOW

3-HR FIRE BARRIER

2-HR EXTERIOR RATED ASSEMBLY

1-HR EXTERIOR RATED ASSEMBLY

DOOR TAG - OCCUPANT

STAIR TAG - OCCUPANT

BUILDING DIAGONAL

PATHS

EXIT SEPARATION DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

EXIT ENCLOSURE REMOTENESS DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

COMMON PATH OF EGRESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EXIT ACCESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

SMOKE COMPARTMENT EXIT TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

DEAD END TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

FIRE EXTINGUISHER TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EGRESS CONVERGENCE:

200 OCCUPANTS FROM

ABOVE + 100 OCCUPANTS

FROM  BELOW + 15

=  315 OCCUPANTS

15

450

OCCUPANT LOAD - CONVERGENCE

OCCUPANT LOAD - CUMULATIVE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

X/YY

X14

NAME

60

### OCCUPANTS @ 0.20"

PER OCCUPANT =

##.##" EGRESS REQUIRED

##.##" PROVIDED VIA

1' - 0" DOOR

### OCCUPANTS @ 0.30"

PER OCCUPANT =

##.##" STAIR REQUIRED

36.00" PROVIDED

ROOM FUNCTION

OCCUPANT LOAD FACTOR

OCCUPANT AREA (SF) 

ROOM OCCUPANT LOAD

FIRE RATING 

EEREMERGENCY ESCAPE & RESCUE

AMEACCESSIBLE MEANS OF  EGRESS

ELEVATOR TO ACCOMMODATE 

AMBULANCE GURNEY AS REQUIRED 

TWO-WAY COMMUNICATION 

DEVICE & SIGNAGE

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/2) = #' - #"

EXIT & EXIT ENCLOSURE SEPARATION & REMOTENESS

ACCESSIBLE PATHWAY

FE FEC-S
FEC

GENERAL NOTES - FLS PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PROVIDE EXIT SIGNS LOCATIONS AS SHOWN AND AS REQUIRED BY AHJ. REFER TO ELECTRICAL 

DRAWINGS FOR ADDITIONAL REQUIREMENTS.

3. MAINTAIN AN AVERAGE OF 1 FC, AND A MINIMUM OF 0.1 FC, ILLUMINATION AT THE WALKING SURFACE 

ALONG THE PATH OF EGRESS IN THE FOLLOWING LOCATIONS USING EMERGENCY POWER:

A. ANY SPACE REQUIRING TWO OR MORE MEANS OF EGRESS.

B. AISLES & CORRIDORS

C. INTERIOR EXIT ACCESS STAIRWAYS & RAMPS

D. INTERIOR & EXTERIOR EXIT STAIRWAYS & RAMPS

E. EXIT PASSAGEWAYS

F. AREAS ON THE LEVEL OF DISCHARGE USED FOR EXIT DISCHARGE  PER SECTION 1028.1.

G. EXTERIOR LANDINGS AT EXIT DISCHARGE DOORS.

4. PROVIDE EMERGENCY POWER FOR LIGHTING IN THE FOLLOWING LOCATIONS:

A. ELECTRICAL EQUIPMENT ROOMS

B. FIRE COMMAND CENTERS (IF APPLICABLE)

C. FIRE PUMP ROOMS

D. GENERATOR ROOMS

E. PUBLIC RESTROOMS GREATER THAN 300 SF

5. FIRE RATINGS SHOWN ON THESE PLANS REFER TO SECTION 701.1 FOR FIRE-RESISTANCE-RATED 

CONSTRUCTION TO CONTAIN THE SPREAD OF FIRE AND SMOKE.

6. WALLS REQUIRED TO BE FIRE-RESISTANCE RATED FOR STRUCTURAL PROTECTION PER TABLE 601 ARE 

CONSTRUCTED AS FOLLOWS:

A. METAL & WOOD STUD FRAMED WALLS ARE PROTECTED ON BOTH SIDES WITH AT LEAST ONE 

LAYER OF 5/8" TYPE 'X' GWB. OPENING PROTECTION IS NOT REQUIRED. CONSTRUCT MEMBRANE 

PENETRATIONS IN ACCORDANCE WITH SECTION 714

B. CMU WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL WITH SOLID GROUT

C. CONCRETE WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL BY AT LEAST 

THE MINIMUM COVERAGE REQUIRED. REFER TO THE STRUCTURAL DRAWINGS FOR DETAILS

7. SMOKE/FIRE RATED CURTAIN AT ALL ELEVATOR OPENINGS. NOT REQUIRED AT LEVEL(S) OF EXIT 

DISCHARGE

PROJECT NUMBER

© ANKROM MOISAN ARCHITECTS, INC.

38 NORTHWEST DAVIS, SUITE 300

PORTLAND, OR 97209

503.245.7100

1505 5TH AVE, SUITE 300

SEATTLE, WA  98101

206.576.1600

115 SANSOME ST. SUITE 1005

SAN FRANCISCO, CA 94104

415.252.7063

DATE

NOT FOR 

CONSTRUCTION

SHEET NUMBERSHEET NUMBER

C
:\

_R
e

v
it

 P
ro

je
ct

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s_
je

so
n

n
.r

v
t

2
/2

1
/2

0
2

5
 5

:1
2

:0
8

 P
M

233810

DESIGN

DEVELOPEMENT

B
A

S
S

E
T

T
 P

L
A

C
E

P
A

C
IF

IC
 R

E
T

IR
E

M
E

N
T

 S
E

R
V

IC
E

S

3
5

1
 W

e
st

 M
a

in
 S

tr
e

e
t 

M
a

d
is

o
n

, 
W

I 
5

3
7

0
3

02/24/2025

LEVEL 2 - FLS PLAN

G2.23
3/32" = 1'-0"1 LEVEL 2 - FLS PLAN

FLS - OCCUPANCY - LEVEL 3

NAME OCC. GROUP FUNCTION AREA LOAD FACTOR  OCC. LOAD

CORRIDOR R-2 23.0 RESIDENTIAL 2,740 SF 200 14

ELEV 1 R-2 30.0 NO CLASSIFICATION APPLIES 121 SF

ELEV 2 R-2 30.0 NO CLASSIFICATION APPLIES 109 SF

RESIDENTIAL R-2 23.0 RESIDENTIAL 13,817 SF 200 70

RESIDENTIAL R-2 23.0 RESIDENTIAL 3,530 SF 200 18

RESIDENTIAL R-2 23.0 RESIDENTIAL 1,424 SF 200 8

STAIR 1 R-2 30.0 NO CLASSIFICATION APPLIES 279 SF

STAIR 2 R-2 30.0 NO CLASSIFICATION APPLIES 255 SF

HOUSEKEEPING S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 159 SF 300 1

IDF S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 73 SF 300 1

IDF S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 47 SF 300 1

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 217 SF 300 1

TRASH S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 138 SF 300 1

TOTAL OCCUPANT LOAD 22,908 SF 115

EXIT LOCATION:

EXIT 01 150(0.2in) = 

EXIT 02 147(0.2in) =

HORIZONTAL EXIT 03 57(0.2in) = 

EXIT WIDTH SUMMARY PER 1005.1

REQUIRED: PROVIDED:

30.00"

29.40"

11.40"

6'-0"

3'-0"

3'-0"

0 4 8 16 32

REVISION DATE REASON FOR ISSUE
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OCC. LOADLOAD FACTOR 
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OCC. LOADLOAD FACTOR 

FUNCTION

1
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TRASH
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OCC. LOADLOAD FACTOR 
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AME
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FLS PLAN LEGEND

ENCLOSING ELEMENTS

SMOKE PARTITION

1-HR SMOKE BARRIER

1-HR FIRE PARTITION

1-HR FIRE BARRIER

2-HR FIRE BARRIER

3-HR FIRE WALL/ASSEMBLY

SYMBOLS & ELEMENTS

EXIT SIGN -

AT DOOR, DIRECTIONAL, 

DOUBLE DIRECTIONAL

FIRE EXTINGUISHER -

CANISTER, FLUSH CABINET, 

SEMI RECESSED CABINET

LIFE SAFETY SUMMARY TAG

DOOR TAG - TYPICAL

ADDITIONAL REQUIREMENTS

1. NOTES

OCCUPANT LOAD - FLOW

3-HR FIRE BARRIER

2-HR EXTERIOR RATED ASSEMBLY

1-HR EXTERIOR RATED ASSEMBLY

DOOR TAG - OCCUPANT

STAIR TAG - OCCUPANT

BUILDING DIAGONAL

PATHS

EXIT SEPARATION DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

EXIT ENCLOSURE REMOTENESS DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

COMMON PATH OF EGRESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EXIT ACCESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

SMOKE COMPARTMENT EXIT TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

DEAD END TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

FIRE EXTINGUISHER TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EGRESS CONVERGENCE:

200 OCCUPANTS FROM

ABOVE + 100 OCCUPANTS

FROM  BELOW + 15

=  315 OCCUPANTS

15

450

OCCUPANT LOAD - CONVERGENCE

OCCUPANT LOAD - CUMULATIVE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

X/YY

X14

NAME

60

### OCCUPANTS @ 0.20"

PER OCCUPANT =

##.##" EGRESS REQUIRED

##.##" PROVIDED VIA

1' - 0" DOOR

### OCCUPANTS @ 0.30"

PER OCCUPANT =

##.##" STAIR REQUIRED

36.00" PROVIDED

ROOM FUNCTION

OCCUPANT LOAD FACTOR

OCCUPANT AREA (SF) 

ROOM OCCUPANT LOAD

FIRE RATING 

EEREMERGENCY ESCAPE & RESCUE

AMEACCESSIBLE MEANS OF  EGRESS

ELEVATOR TO ACCOMMODATE 

AMBULANCE GURNEY AS REQUIRED 

TWO-WAY COMMUNICATION 

DEVICE & SIGNAGE

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/2) = #' - #"

EXIT & EXIT ENCLOSURE SEPARATION & REMOTENESS

ACCESSIBLE PATHWAY

FE FEC-S
FEC

GENERAL NOTES - FLS PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PROVIDE EXIT SIGNS LOCATIONS AS SHOWN AND AS REQUIRED BY AHJ. REFER TO ELECTRICAL 

DRAWINGS FOR ADDITIONAL REQUIREMENTS.

3. MAINTAIN AN AVERAGE OF 1 FC, AND A MINIMUM OF 0.1 FC, ILLUMINATION AT THE WALKING SURFACE 

ALONG THE PATH OF EGRESS IN THE FOLLOWING LOCATIONS USING EMERGENCY POWER:

A. ANY SPACE REQUIRING TWO OR MORE MEANS OF EGRESS.

B. AISLES & CORRIDORS

C. INTERIOR EXIT ACCESS STAIRWAYS & RAMPS

D. INTERIOR & EXTERIOR EXIT STAIRWAYS & RAMPS

E. EXIT PASSAGEWAYS

F. AREAS ON THE LEVEL OF DISCHARGE USED FOR EXIT DISCHARGE  PER SECTION 1028.1.

G. EXTERIOR LANDINGS AT EXIT DISCHARGE DOORS.

4. PROVIDE EMERGENCY POWER FOR LIGHTING IN THE FOLLOWING LOCATIONS:

A. ELECTRICAL EQUIPMENT ROOMS

B. FIRE COMMAND CENTERS (IF APPLICABLE)

C. FIRE PUMP ROOMS

D. GENERATOR ROOMS

E. PUBLIC RESTROOMS GREATER THAN 300 SF

5. FIRE RATINGS SHOWN ON THESE PLANS REFER TO SECTION 701.1 FOR FIRE-RESISTANCE-RATED 

CONSTRUCTION TO CONTAIN THE SPREAD OF FIRE AND SMOKE.

6. WALLS REQUIRED TO BE FIRE-RESISTANCE RATED FOR STRUCTURAL PROTECTION PER TABLE 601 ARE 

CONSTRUCTED AS FOLLOWS:

A. METAL & WOOD STUD FRAMED WALLS ARE PROTECTED ON BOTH SIDES WITH AT LEAST ONE 

LAYER OF 5/8" TYPE 'X' GWB. OPENING PROTECTION IS NOT REQUIRED. CONSTRUCT MEMBRANE 

PENETRATIONS IN ACCORDANCE WITH SECTION 714

B. CMU WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL WITH SOLID GROUT

C. CONCRETE WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL BY AT LEAST 

THE MINIMUM COVERAGE REQUIRED. REFER TO THE STRUCTURAL DRAWINGS FOR DETAILS

7. SMOKE/FIRE RATED CURTAIN AT ALL ELEVATOR OPENINGS. NOT REQUIRED AT LEVEL(S) OF EXIT 

DISCHARGE
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02/24/2025

LEVEL 3 - FLS PLAN

G2.24
3/32" = 1'-0"1 LEVEL 3 - FLS PLAN

FLS - OCCUPANCY - LEVEL 4

NAME OCC. GROUP FUNCTION AREA LOAD FACTOR  OCC. LOAD

CORRIDOR R-2 23.0 RESIDENTIAL 2,315 SF 200 12

ELEV 1 R-2 30.0 NO CLASSIFICATION APPLIES 121 SF

ELEV 2 R-2 30.0 NO CLASSIFICATION APPLIES 109 SF

RESIDENTIAL R-2 23.0 RESIDENTIAL 12,876 SF 200 65

RESIDENTIAL R-2 23.0 RESIDENTIAL 3,530 SF 200 18

RESIDENTIAL R-2 23.0 RESIDENTIAL 1,424 SF 200 8

STAIR 1 R-2 30.0 NO CLASSIFICATION APPLIES 279 SF

STAIR 2 R-2 30.0 NO CLASSIFICATION APPLIES 255 SF

HOUSEKEEPING S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 159 SF 300 1

IDF S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 73 SF 300 1

IDF S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 47 SF 300 1

STORAGE S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 217 SF 300 1

TRASH S-2 1.0 ACCESSORY STORAGE AREAS, MECHANICAL ROOM 138 SF 300 1

GREEN ROOF U 30.0 NO CLASSIFICATION APPLIES 1,438 SF

TOTAL OCCUPANT LOAD 22,980 SF 108

EXIT LOCATION:

EXIT 01 150(0.2in) = 

EXIT 02 147(0.2in) =

HORIZONTAL EXIT 03 57(0.2in) = 

EXIT WIDTH SUMMARY PER 1005.1

REQUIRED: PROVIDED:

30.00"

29.40"

11.40"

6'-0"

3'-0"

3'-0"

0 4 8 16 32
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ELEV 2

ELEV 1

STAIR 1

STAIR 2

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

135

2014

15

7.2

OCCUPIED ROOF

90

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

58

856

15

7.2

COVERED AMENITY

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

2

178

150

9.0

ELEV LOBBY/ SEATING AREA

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

4

151

50
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198

99

99

99 OCCUPANTS @ 0.30"

PER OCCUPANT =

29.70" STAIR REQUIRED

56.63" PROVIDED

99 OCCUPANTS @ 0.20"

PER OCCUPANT =

19.80" EGRESS REQUIRED

32.88" PROVIDED VIA

3' - 0" DOOR

99 OCCUPANTS @ 0.30"

PER OCCUPANT =

29.70" STAIR REQUIRED

56.63" PROVIDED

99 OCCUPANTS @ 0.20"

PER OCCUPANT =

19.80" EGRESS REQUIRED

32.88" PROVIDED VIA

3' - 0" DOOR

F
E

C

OCCUPANCY LEGEND

A-3

B

I (Any)

R-2

S-2

U

42" METAL GUARDRAIL

NR

FEC

OVERRUN

EXIT SEP
A

R
A

TIO
N

 D
ISTA

N
C

E = 138' - 8 "

M
IN

. R
EQ

U
IR

ED
 = 90 ' - 7"

FLS PLAN LEGEND

ENCLOSING ELEMENTS

SMOKE PARTITION

1-HR SMOKE BARRIER

1-HR FIRE PARTITION

1-HR FIRE BARRIER

2-HR FIRE BARRIER

3-HR FIRE WALL/ASSEMBLY

SYMBOLS & ELEMENTS

EXIT SIGN -

AT DOOR, DIRECTIONAL, 

DOUBLE DIRECTIONAL

FIRE EXTINGUISHER -

CANISTER, FLUSH CABINET, 

SEMI RECESSED CABINET

LIFE SAFETY SUMMARY TAG

DOOR TAG - TYPICAL

ADDITIONAL REQUIREMENTS

1. NOTES

OCCUPANT LOAD - FLOW

3-HR FIRE BARRIER

2-HR EXTERIOR RATED ASSEMBLY

1-HR EXTERIOR RATED ASSEMBLY

DOOR TAG - OCCUPANT

STAIR TAG - OCCUPANT

BUILDING DIAGONAL

PATHS

EXIT SEPARATION DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

EXIT ENCLOSURE REMOTENESS DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

COMMON PATH OF EGRESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EXIT ACCESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

SMOKE COMPARTMENT EXIT TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

DEAD END TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

FIRE EXTINGUISHER TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EGRESS CONVERGENCE:

200 OCCUPANTS FROM

ABOVE + 100 OCCUPANTS

FROM  BELOW + 15

=  315 OCCUPANTS

15

450

OCCUPANT LOAD - CONVERGENCE

OCCUPANT LOAD - CUMULATIVE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

X/YY

X14

NAME

60

### OCCUPANTS @ 0.20"

PER OCCUPANT =

##.##" EGRESS REQUIRED

##.##" PROVIDED VIA

1' - 0" DOOR

### OCCUPANTS @ 0.30"

PER OCCUPANT =

##.##" STAIR REQUIRED

36.00" PROVIDED

ROOM FUNCTION

OCCUPANT LOAD FACTOR

OCCUPANT AREA (SF) 

ROOM OCCUPANT LOAD

FIRE RATING 

EEREMERGENCY ESCAPE & RESCUE

AMEACCESSIBLE MEANS OF  EGRESS

ELEVATOR TO ACCOMMODATE 

AMBULANCE GURNEY AS REQUIRED 

TWO-WAY COMMUNICATION 

DEVICE & SIGNAGE

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/2) = #' - #"

EXIT & EXIT ENCLOSURE SEPARATION & REMOTENESS

ACCESSIBLE PATHWAY

FE FEC-S
FEC

GENERAL NOTES - FLS PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PROVIDE EXIT SIGNS LOCATIONS AS SHOWN AND AS REQUIRED BY AHJ. REFER TO ELECTRICAL 

DRAWINGS FOR ADDITIONAL REQUIREMENTS.

3. MAINTAIN AN AVERAGE OF 1 FC, AND A MINIMUM OF 0.1 FC, ILLUMINATION AT THE WALKING SURFACE 

ALONG THE PATH OF EGRESS IN THE FOLLOWING LOCATIONS USING EMERGENCY POWER:

A. ANY SPACE REQUIRING TWO OR MORE MEANS OF EGRESS.

B. AISLES & CORRIDORS

C. INTERIOR EXIT ACCESS STAIRWAYS & RAMPS

D. INTERIOR & EXTERIOR EXIT STAIRWAYS & RAMPS

E. EXIT PASSAGEWAYS

F. AREAS ON THE LEVEL OF DISCHARGE USED FOR EXIT DISCHARGE  PER SECTION 1028.1.

G. EXTERIOR LANDINGS AT EXIT DISCHARGE DOORS.

4. PROVIDE EMERGENCY POWER FOR LIGHTING IN THE FOLLOWING LOCATIONS:

A. ELECTRICAL EQUIPMENT ROOMS

B. FIRE COMMAND CENTERS (IF APPLICABLE)

C. FIRE PUMP ROOMS

D. GENERATOR ROOMS

E. PUBLIC RESTROOMS GREATER THAN 300 SF

5. FIRE RATINGS SHOWN ON THESE PLANS REFER TO SECTION 701.1 FOR FIRE-RESISTANCE-RATED 

CONSTRUCTION TO CONTAIN THE SPREAD OF FIRE AND SMOKE.

6. WALLS REQUIRED TO BE FIRE-RESISTANCE RATED FOR STRUCTURAL PROTECTION PER TABLE 601 ARE 

CONSTRUCTED AS FOLLOWS:

A. METAL & WOOD STUD FRAMED WALLS ARE PROTECTED ON BOTH SIDES WITH AT LEAST ONE 

LAYER OF 5/8" TYPE 'X' GWB. OPENING PROTECTION IS NOT REQUIRED. CONSTRUCT MEMBRANE 

PENETRATIONS IN ACCORDANCE WITH SECTION 714

B. CMU WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL WITH SOLID GROUT

C. CONCRETE WALLS ACHIEVE RATING BY PROTECTION OF THE REINFORCING STEEL BY AT LEAST 

THE MINIMUM COVERAGE REQUIRED. REFER TO THE STRUCTURAL DRAWINGS FOR DETAILS

7. SMOKE/FIRE RATED CURTAIN AT ALL ELEVATOR OPENINGS. NOT REQUIRED AT LEVEL(S) OF EXIT 

DISCHARGE
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02/24/2025

ROOF - FLS PLAN

G2.25
3/32" = 1'-0"1 ROOF - FLS PLAN

FLS - OCCUPANCY - ROOF

NAME OCC. GROUP FUNCTION AREA LOAD FACTOR  OCC. LOAD

COVERED AMENITY A-3 7.2 ASSEMBLY: UNCONCENTRATED-TABLES AND CHAIRS 856 SF 15 58

OCCUPIED ROOF A-3 7.2 ASSEMBLY: UNCONCENTRATED-TABLES AND CHAIRS 2,014 SF 15 135

OCCUPIED ROOF - CIRCULATION A-3 30.0 NO CLASSIFICATION APPLIES 582 SF

ELEV LOBBY/ SEATING AREA B 9.0 BUSINESS 178 SF 150 2

ELEV 1 R-2 23.0 NO CLASSIFICATION APPLIES 121 SF

ELEV 2 R-2 23.0 NO CLASSIFICATION APPLIES 96 SF

RESTROOM R-2 20.0 LOCKER ROOMS 151 SF 50 4

STAIR 1 R-2 23.0 NO CLASSIFICATION APPLIES 279 SF

STAIR 2 R-2 23.0 NO CLASSIFICATION APPLIES 255 SF

TOTAL OCCUPANT LOAD 4,533 SF 199

EXIT LOCATION:

EXIT 01 150(0.2in) = 

EXIT 02 147(0.2in) =

HORIZONTAL EXIT 03 57(0.2in) = 

EXIT WIDTH SUMMARY PER 1005.1

REQUIRED: PROVIDED:

30.00"

29.40"

11.40"

6'-0"

3'-0"

3'-0"
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FLS PLAN LEGEND

PATHS

HOSE TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EGRESS PATH
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FIRE ACCESS

DIAGRAM

G4.03

1" = 20'-0"1 SITE PLAN - FIRE HOSE LENGTH & FIRE HYDRANT LOCATIONS
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FIRE EXTINGUISHER COVERAGE @ 75' RADIUS

FEC

FEC
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FIRE EXTINGUISHER COVERAGE @ 75' RADIUS

FIRE EXTINGUISHER COVERAGE @ 75' RADIUS
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FIRE EXTINGUISHER COVERAGE @ 75' RADIUS
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FIRE EXTINGUISHER COVERAGE @ 75' RADIUS
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FIRE EXTINGUISHER COVERAGE @ 75' RADIUS
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FEC

FEC

FIRE EXTINGUISHER COVERAGE @ 75' RADIUS

FEC

F
E

C

FLS PLAN LEGEND

ENCLOSING ELEMENTS

SMOKE PARTITION

1-HR SMOKE BARRIER

1-HR FIRE PARTITION

1-HR FIRE BARRIER

2-HR FIRE BARRIER

3-HR FIRE WALL/ASSEMBLY

SYMBOLS & ELEMENTS

EXIT SIGN -

AT DOOR, DIRECTIONAL, 

DOUBLE DIRECTIONAL

FIRE EXTINGUISHER -

CANISTER, FLUSH CABINET, 

SEMI RECESSED CABINET

LIFE SAFETY SUMMARY TAG

DOOR TAG - TYPICAL

ADDITIONAL REQUIREMENTS

1. NOTES

OCCUPANT LOAD - FLOW

3-HR FIRE BARRIER

2-HR EXTERIOR RATED ASSEMBLY

1-HR EXTERIOR RATED ASSEMBLY

DOOR TAG - OCCUPANT

STAIR TAG - OCCUPANT

BUILDING DIAGONAL

PATHS

EXIT SEPARATION DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

EXIT ENCLOSURE REMOTENESS DISTANCE = #' - #"

MIN. REQUIRED = #' - #" 

COMMON PATH OF EGRESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EXIT ACCESS TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

SMOKE COMPARTMENT EXIT TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

DEAD END TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

FIRE EXTINGUISHER TRAVEL DISTANCE = #' - #"

MAX. ALLOWABLE = #' - #" 

EGRESS CONVERGENCE:

200 OCCUPANTS FROM

ABOVE + 100 OCCUPANTS

FROM  BELOW + 15

=  315 OCCUPANTS

15

450

OCCUPANT LOAD - CONVERGENCE

OCCUPANT LOAD - CUMULATIVE

AREA

OCC. LOADLOAD FACTOR 

FUNCTION

X/YY

X14

NAME

60

### OCCUPANTS @ 0.20"

PER OCCUPANT =

##.##" EGRESS REQUIRED

##.##" PROVIDED VIA

1' - 0" DOOR

### OCCUPANTS @ 0.30"

PER OCCUPANT =

##.##" STAIR REQUIRED

36.00" PROVIDED

ROOM FUNCTION

OCCUPANT LOAD FACTOR

OCCUPANT AREA (SF) 

ROOM OCCUPANT LOAD

FIRE RATING 

EEREMERGENCY ESCAPE & RESCUE

AMEACCESSIBLE MEANS OF  EGRESS

ELEVATOR TO ACCOMMODATE 

AMBULANCE GURNEY AS REQUIRED 

FIRE SERVICE ACCESS ELEVATOR

TWO-WAY COMMUNICATION 

DEVICE & SIGNAGE

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/3) = #' - #"

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT ENCL. (1/4) = #' - #"

OR 30'-0", WHICHEVER IS LESS

#' - #" MAXIMUM DIAGONAL

MIN. EXIT SEPARATION (1/2) = #' - #"

EXIT & EXIT ENCLOSURE SEPARATION & REMOTENESS

ACCESSIBLE PATHWAY

FE FEC-S FEC

PROJECT NUMBER

© ANKROM MOISAN ARCHITECTS, INC.

38 NORTHWEST DAVIS, SUITE 300

PORTLAND, OR 97209

503.245.7100

1505 5TH AVE, SUITE 300

SEATTLE, WA  98101

206.576.1600

115 SANSOME ST. SUITE 1005

SAN FRANCISCO, CA 94104

415.252.7063

DATE

NOT FOR 

CONSTRUCTION

SHEET NUMBERSHEET NUMBER

C
:\

_R
e

v
it

 P
ro

je
ct

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s_
je

so
n

n
.r

v
t

2
/2

1
/2

0
2

5
 5

:1
2

:3
5

 P
M

233810

DESIGN

DEVELOPEMENT

B
A

S
S

E
T

T
 P

L
A

C
E

P
A

C
IF

IC
 R

E
T

IR
E

M
E

N
T

 S
E

R
V

IC
E

S

3
5

1
 W

e
st

 M
a

in
 S

tr
e

e
t 

M
a

d
is

o
n

, 
W

I 
5

3
7

0
3

02/24/2025

FEC LOCATIONS

G4.04

1" = 30'-0"2 LOWER LEVEL - FEC COVERAGE PLANS
1" = 30'-0"1 P-1 LEVEL - FEC COVERAGE PLANS

1" = 30'-0"3 LEVEL 1 - FEC COVERAGE PLANS

1" = 30'-0"4 LEVEL 2 - FEC COVERAGE PLANS
1" = 30'-0"5 LEVEL 3 - FEC COVERAGE PLANS

1" = 30'-0"6 ROOF - FEC COVERAGE PLANS

0 120603015
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DATA SHEET

A0.02

ABBREVIATION TERM

A/V AUDIO VISUAL

AB ANCHOR BOLT

AC AIR CONDITIONING

ACDN ACCORDION

ACP ACOUSTICAL CEILING PANEL

ACST ACOUSTICAL

ACT ACOUSTICAL CEILING TILE

AD AREA DRAIN

ADJ ADJUST, ADJUSTABLE

AESS ARCHITECTURALLY EXPOSED STRUCTURAL STEEL

AFF ABOVE FINISH FLOOR

ALUM ALUMINUM

AP ASPHALTIC PAVING

APP APPROXIMATELY

ARCH ARCHITECTURAL

ASPH ASPHALT

AUTO AUTOMATIC

B # BASE

BALC BALCONY

BD BOARD

BDRM BEDROOM

BITUM BITUMINOUS

BKR BACKER

BL BLINDS

BLDG BUILDING

BLK BLOCK

BLKG BLOCKING

BLKT BLANKET

BLT IN BUILT-IN

BM BEAM

BOC BOTTOM OF CURB

BOT/BTM BOTTOM

BOW BOTTOM OF WALL

BRK BRICK

BSMT BASEMENT

BTR BETTER

BU BUILT-UP

C# CARPET

C/W CURTAIN WALL

CAB CABINET

CB CATCH BASIN

CC CUBICLE CURTAIN

CEM CEMENT, CEMENTITIOUS

CG CORNER GUARD

CI CAST IRON

CJ CONTROL JOINT

CK TP COOK TOP

CL CENTER LINE

CLG CEILING

CLO CLOSER

CLOS CLOSET

CLR CLEAR

CNTR COUNTER

COILG COILING

COL COLUMN

COMP COMPOSITE, COMPENSATION

CONC CONCRETE

COND CONDITION

CONSTR CONSTRUCTION

CONT CONTINUOUS

CONTR CONTRACTOR

CORR CORRIDOR

CPT CARPET

CTG COATING

CTR CENTER

CTRL CONTROL

CTSK COUNTERSINK

CTV CABLE TV

CU CUBIC

CUST CUSTOM

CWK CASEWORK

D/W DISHWASHER

DAAC DIRECT-APPLIED ACOUSTICAL CEILING

DBL DOUBLE

DEC DECORATIVE

DEFL DEFLECTION

DEMO DEMOLITION

DEPT DEPARTMENT

DET DETAIL

DIA DIAMETER

DIM DIMENSION

DIMP DIMPLED PLASTIC

DKG DECKING

DMFG DAMPPROOFING

DS DOWNSPOUT

DWG DRAWING

DWR DRAWER

(E) EXISTING

EA EACH

EF EPOXY FLOORING, EACH FACE

ELEC ELECTRICAL

ELEV ELEVATOR

EMER EMERGENCY

ENCL ENCLOSURE

ENTR ENTRANCE

EPS EXPANDED POLYSTYRENE

EQ EQUAL

EQPT EQUIPMENT

ES EACH SIDE

EW EACH WAY

EWC ELECTRIC WATER COOLER

EXIST EXISTING

EXP EXPANSION

EXPO EXPOSED

EXT EXTERIOR

F FABRIC, FIBER

F FIN FACTORY FINISH

FA FIRE ALARM, FLUID APPLIED

FAB FABRICATIONS

FB FLAT BAR

FD FLOOR DRAIN

FDN FOUNDATION

FE FIRE EXTINGUISHER

FEC FIRE EXTINGUISHER CABINET

FF FINISH FLOOR, FACTORY FINISH

FF SAM FOIL FACED SELF-ADHERED MEMBRANE

FFAC FIBER FACED ACOUSTICAL CEILING

FFE FINISH FLOOR ELEVATION

FG FULL GLASS

FGL FIBERGLASS

FH FLAT HEAD

FHC FIRE HOSE CABINET

FIN FINISH

FIXT FIXTURE

FLDG FOLDING

FLR FLOOR

SECTION NUMBER ACRONYM TITLE ACRONYM

03 30 00 CAST-IN-PLACE CONCRETE CIP

03 49 00 GLASS-FIBER REINFORCED CONCRETE GFRC

04 20 00 CONCRETE MASONRY UNITS CMU

04 41 13 SIMULATED STONE VENEER SSV

04 73 13 CALCIUM SILICATE MASONRY UNITS CSMU

06 18 00 GLUED-LAMINATED CONSTRUCTION G-LAM

06 82 05 FIBERGLASS REINFORCED PLASTIC

PANELS

FRP

07 13 00 SHEET WATERPROOFING SW

07 13 56 FLUID INJECTED WATERPROOFING FIWP

07 14 00 FLUID-APPLIED WATERPROOFING FAWP

07 17 13 BENTONITE WATERPROOFING BW

07 18 00 TRAFFIC COATINGS TC

07 24 00 EXTERIOR INSULATION AND FINISH

SYSTEMS

EIFS

07 24 10 EXTERIOR FINISH SYSTEMS EFS

07 25 03 BUILDING PAPER WEATHER BARRIERS BPWB

07 25 05 BUILDING WRAP WEATHER BARRIERS BWWB

07 25 07 FLUID-APPLIED WEATHER BARRIERS FAWB

07 25 09 SELF-ADHERED MEMBRANE WEATHER

BARRIERS

SAMWB

07 25 11 SELF-ADHERED MEMBRANE

FLASHINGS

SAM-FLASHINGS

07 31 15 FIBERGLASS REINFORCED SHINGLES FRS

07 42 13.19 INSULATED METAL WALL PANELS IMWP

07 42 13.23 METAL COMPOSITE WALL PANELS MCWP

07 42 15 METAL PLATE WALL PANELS MPWP

07 42 17 WEATHERING STEEL WALL PANELS WSWP

07 42 43 WOOD COMPOSITE WALL PANELS WCWP

07 42 46.01 CEMENTITIOUS COMPOSITE WALL

PANEL

CCWP

07 51 00 BUILT-UP BITUMINOUS ROOFING BUR

07 52 16 SBS-MODIFIED BITUMINOUS ROOFING SBS - ROOFING

07 53 00 ELASTOMERIC MEMBRANE ROOFING EDPM

07 54 00 THERMOPLASTIC MEMBRANE

ROOFING

TPO

07 54 19 POLYVINYL-CHLORIDE ROOFING PVC

07 95 13 EXPANSION JOINT COVER EJC

ABBREVIATIONS ACRONYMS

ABBREVIATION TERM

FLRG FLOORING

FLS FIRE AND LIFE SAFETY

FLSHG FLASHING

FM FRAME

FMD FORMED

FOC FACE OF CONCRETE

FOF FACE OF FINISH

FOIC FURNISHED BY OWNER INSTALLED BY CONTRACTOR

FOIO FURNISHED BY OWNER INSTALLED BY OWNER

FOM FACE OF MASONRY

FOS FACE OF STUD

FP FIREPROOF

FPFG FIREPROOFING

FR FIRE RATED, FIRE RESISTIVE

FRM FRAMED, FRAMING

FRT FIRE RETARDANT TREATED

FS FULL SIZE, FIRESTOP

FT FOOT, FEET

FTG FOOTING

FURRG FURRING

FUT FUTURE

GA GAUGE

GALV GALVANIZED

GB GRAB BAR

GBATH GUEST BATH

GBDRM GUEST BEDROOM

GD GARBAGE DISPOSAL

GFRG GLASS FIBER REINFORCED GYPSUM

GI GALVANIZED IRON

GL GLASS

GLB GLU-LAMINATED BEAM

GND GROUND

GR GRADE

GYP GYPSUM

HB HOSE BIBB

HC HOLLOW CORE

HCP HOLLOW CORE PLANK

HDBD HARDBOARD

HDW HARDWARE

HDWD HARDWOOD

HM HOLLOW METAL

HORIZ HORIZONTAL

HR HOUR

HT HEIGHT

HT SAM HIGH TEMPERATURE SELF-ADHERED MEMBRANE

ICF INSULATED CONCRETE FORMS

ID INSIDE DIAMETER

IFS INSULATION FINISH SYSTEM

IN INCH, INCHES

INSUL INSULATION

INT INTERIOR

INTG INTEGRATED

INTUM INTUMESCENT

JAN JANITOR

JST JOIST

JT JOINT, JOINTS

L LINEN

LAM LAMINATE

LAV LAVATORY

LF LINEAL FEET, LINEAR FOOTAGE

LIB LIBRARY

LIN LINEAR

LIN FT LINEAL FEET

LKR LOCKER

LP LIME PLASTER

LT LIGHT

LV LIVING

LVR LOUVER

MACH MACHINE

MAINT MAINTENANCE

MAX MAXIMUM

MB MACHINE BOLT

MBATH MASTER BATHROOM

MBDRM MASTER BEDROOM

MC MEDICINE CABINET

MCP MODIFIED CEMENT PLASTER

MDF MEDIUM DENSITY FIBERBOARD

MDO MEDIUM DENSITY OVERLAY

MECH MECHANICAL

MED MEDICATION. MEDICAL

MEMB MEMBRANE

MFR MANUFACTURER

MH MANHOLE

MIN MINIMUM

MIRR MIRROR

MISC MISCELLANEOUS

MO MASONRY OPENING

MR MOISTURE RESISTANT

MTD MOUNTED

MTL METAL

MUL MULLION

MW MICROWAVE

NC NON COMBUSTIBLE

NIC NOT IN CONTRACT

NO NUMBER

NOM NOMINAL

NTS NOT TO SCALE

OBS OBSCURE

OC ON CENTER

OD OUTSIDE DIAMETER

OFF OFFICE

OH OVERHEAD

OPNG OPENING

OPP OPPOSITE, OPPOSITE HAND

ORN ORNAMENTAL

OZ OUNCE

P PAINT

P/L PROPERTY LINE

PAN PANTRY

PC PRECAST

PCTF PORTLAND CEMENT TERRAZZO FLOORING

PDRM POWDER ROOM

PED PEDESTRIAN

PERF PERFORATED

PGRG POLYMER GLASS FIBER REINFORCED GYPSUM

PH PENTHOUSE

PKG PACKAGE

PKGAR PARKING GARAGE

PL PLATE

PL-# PLASTIC LAMINATE (PLAM)

PLAST PLASTER, PLASTIC

PNL PANEL

ABBREVIATION TERM

POL POLISHED

POLYISO POLYISOCYANURATE

PP POWER POLE

PR PAIR

PREFIN PREFINISHED

PREM PREMIUM

PRKG PARKING

PROP PROPERTY

PRT BD PARTICLE BOARD

PSI POUNDS PER SQUARE INCH

PT PRESERVATIVE TREATED, POST-TENSIONED

PTD PAPER TOWEL DISPENSER

PTD/R PAPER TOWEL DISPENSER AND RECEPTACLE

PTN PARTITION

PTR PAPER TOWEL RECEPTACLE

PWD PLYWOOD

R RISER, RISERS

RAD RADIUS

RB RUBBER BASE

RCP REFLECTED CEILING PLAN

RD ROOF DRAIN

REF REFERENCE

REFR REFRIGERATOR

REHAB REHABILITATION

REINF REINFORCED, REINFORCING

REQ REQUIREMENTS, REQUIRED

RES RESIN

RESIL RESILIENT

RF RESILIENT FLOORING

RFG ROOFING

RG RANGE

RH ROBE HOOK

RLG RAILING

RM ROOM

RO ROUGH OPENING

RR REST ROOM

RU RESILIENT URETHANE

S&R STILE AND RAIL

S&V STAIN AND VARNISH

S/S SERVICE SINK

SAM SELF-ADHERED MEMBRANE

SBS STYRENE BUTADIENE STYRENE

SC SEALED CONCRETE, SOLID CORE

SCD SEAT COVER DISPENSER

SCHED SCHEDULE

SCRN SCREEN

SD SOAP DISPENSER

SDG SIDING

SECT SECTION, SECTIONAL

SF SQUARE FEET, STOREFRONT

SG SAFETY GLASS

SGL SINGLE

SH SHINGLES

SHOT SHOTCRETE

SHT SHEET

SHTG SHEATHING

SHWR SHOWER

SIM SIMILAR

SIMU SIMULATED

SKLT SKYLIGHT

SLDG SLIDING

SLNT SEALANT

SND SANITARY NAPKIN DISPENSER

SNR SANITARY NAPKIN RECEPTACLE

SOG SLAB ON GRADE

SQ SQUARE

SS STAINLESS STEEL

SS# SOLID SURFACE

ST STONE

ST SM STANDING SEAM

STD STANDARD

STL STEEL

STN STAIN

STOR STORAGE

STR STAIR, STAIRS

STRUCT STRUCTURAL

SUSP SUSPENDED

SV SHEET VINYL

SYM SYMMETRICAL

SYS SYSTEM

T TREAD, TREADS

T# TILE

T&B TOP AND BOTTOM

T&G TONGUE AND GROOVE

T&M TIME AND MATERIALS

TB TACK BOARD, TOWEL BAR

TEL TELEPHONE

TF TERRAZZO FLOORING

THK THICK

THRES THRESHOLD

TMPD TEMPERED

TOC TOP OF CURB

TOPL TOP OF PLATE

TOPV TOP OF PAVEMENT

TOW TOP OF WALL

TPD TOILET PAPER DISPENSER

TR TOILET ROOM

TRAF TRAFFIC

TRANSL TRANSLUCENT

TU TILT-UP

TV TELEVISION

TYP TYPICAL

UNDLY UNDERLAYMENT

UNF UNFINISHED

UNO UNLESS NOTED OTHERWISE

UR URINAL

UTIL UTILITY

VCT VINYL COMPOSITION TILE

VEG VEGETATED

VEHIC VEHICULAR

VERT VERTICAL

VEST VESTIBULE

VFY VERIFY

VG VERTICAL GRAIN

VNR VENEER

VP VENEER PLASTER

VR VAPOR RETARDER

W/ WITH

W/H WATER HEATER

W/O WITHOUT

WC WALLCOVERING, WATER CLOSET

WD WOOD

WDW WINDOW

WF WOOD FLOORING

WH WALL HUNG

ABBREVIATION TERM

WP WATERPROOF

WPFG WATERPROOFING

WR WATER RESISTANT, WATER RESISTIVE

WRB WEATHER RESISTIVE BARRIER

WS WATERSTOP, WORK SURFACE

WT WATERTIGHT

WT WEIGHT

WW WINDOW WALL

WWF WOVEN WIRE FABRIC

XPS EXTRUDED POLYSTYRENE

YD YARD

UNIT TYPES

Name Count

1 BR - A 2

2 BR - A 12

2 BR - B 14

2 BR - C 4

2 BR - D 3

2 BR - D.1 1

2 BR - E 4

2 BR - F 8

2 BR - G 1

49

UNIT ROOM NUMBERS

Level Name Number

LOWER LEVEL 2 BR - D.1 6

LOWER LEVEL 2 BR - A 8

LOWER LEVEL 2 BR - F 9

LOWER LEVEL 2 BR - A 10

LOWER LEVEL 2 BR - F 11

LOWER LEVEL 2 BR - A 12

LOWER LEVEL 2 BR - B 14

LOWER LEVEL 2 BR - C 16

LOWER LEVEL 2 BR - B 18

LOWER LEVEL 2 BR - E 19

LOWER LEVEL 2 BR - B 20

LEVEL 1 2 BR - B 102

LEVEL 1 1 BR - A 104

LEVEL 1 2 BR - D 106

LEVEL 1 2 BR - A 108

LEVEL 1 2 BR - F 109

LEVEL 1 2 BR - A 110

LEVEL 1 2 BR - F 111

LEVEL 1 2 BR - A 112

LEVEL 1 2 BR - B 114

LEVEL 1 2 BR - C 116

LEVEL 1 2 BR - B 118

LEVEL 1 2 BR - E 119

LEVEL 1 2 BR - B 120

LEVEL 2 2 BR - B 202

LEVEL 2 1 BR - A 204

LEVEL 2 2 BR - D 206

LEVEL 2 2 BR - A 208

LEVEL 2 2 BR - F 209

LEVEL 2 2 BR - A 210

LEVEL 2 2 BR - F 211

LEVEL 2 2 BR - A 212

LEVEL 2 2 BR - B 214

LEVEL 2 2 BR - C 216

LEVEL 2 2 BR - B 218

LEVEL 2 2 BR - E 219

LEVEL 2 2 BR - B 220

LEVEL 3 2 BR - G 304

LEVEL 3 2 BR - D 306

LEVEL 3 2 BR - A 308

LEVEL 3 2 BR - F 309

LEVEL 3 2 BR - A 310

LEVEL 3 2 BR - F 311

LEVEL 3 2 BR - A 312

LEVEL 3 2 BR - B 314

LEVEL 3 2 BR - C 316

LEVEL 3 2 BR - B 318

LEVEL 3 2 BR - E 319

LEVEL 3 2 BR - B 320

Total Unit Count: 49
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5

B B

A A
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EXISTING 10' UNDERGROUND 

ELECTRIC EASEMENT

(TO BE RELOCATED)

E

EXISTING MAINGATE BUILDING

(NOT IN DEMO SCOPE)

EXISTING SKILLED NURSING BUILDING 

(NOT IN DEMO SCOPE)

123

4

5

6

7

8

9 10

GENERAL NOTES - DEMOLITION PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. CONSTRUCTION SCHEDULED FOR DEMOLITION IS SHOWN DASHED.

3. IN ADDITION TO THE WORK SHOWN IN THE PLAN(S) REMOVE THE FOLLOWING COMPONENTS:

4. WINDOW TREATMENT

5. LAY-IN CEILING TILES (GRID TO REMAIN)

6. LIGHTING FIXTURES

7. GWB SOFFITS

8. REMOVE EXISTING FLOOR FINISH THROUGHOUT THE WORK AREA. 

DEMOLITION LEGEND

STRUCTURE TO BE DEMOLISHED
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3/32" = 1'-0"1 LEVEL 1 - DEMOLITION PLAN

TRUE
0 4 8 16 32

REVISION DATE REASON FOR ISSUE

PROJECT

217



UP

UP

UP

DN

MAINGATE

PARKING

30'-0"

MAINTENANCE

DRIVELANERAMP TO 

PARKING

W DOTY ST

W MAIN ST

S
 B

R
O

O
M

 S
T

S
 H

E
N

R
Y
 S

T

BASSETT PLACE

NEW 4 STORY BUILDING

(BASEMENT PARKING)

BRIDGE ABOVE

HEALTH CENTER

GROUND FLOOR 18'-0"

MAINGATE

COMMONS

EXIT

EXIT

30'-0"

THE 

HEIGHTS

EXIT

EXISTING

COURTYARD

RAISED 

PLANTER

18'-0"

(EXISTING BUILDING 

NOT IN SCOPE)

(EXISTING BUILDING 

NOT IN SCOPE)

A1.02

1

(E) 

LOADING 

DOCK

SERVICE DRIVE

T
R

TRASH & RECYCLING TO 

BE SHARED WITH NEW 

INDEPENDENT LIVING

GENERAL NOTES - SITE PLAN
1. REFER TO SHEET A0.01FOR ‘PROJECT NOTES’ APPLICABLE TO ALL PORTIONS OF THE WORK.

2. SEE CIVIL AND LANDSCAPE DRAWINGS FOR ADDITIONAL REQUIREMENTS, NOTES, & DETAILS

3. SEE CIVIL DRAWINGS FOR HORIZONTAL CONTROL DIMENSIONS. <VERIFY>

<ADD THE FOLLOWING FOR SDCI JURISDICTION PROJECTS ONLY>

4. ENCROACHMENTS OF BUILDINGS OVER SIDEWALKS ARE SUBJECT TO APPROVAL BY THE DIRECTOR OF 

TRANSPORTATION THAT A STREET USE PERMIT WILL BE OBTAINED FOR THE CANOPIES THAT EXTEND 

INTO THE STREET RIGHT OF WAY

5. REFER TO SDOT STREET IMPROVEMENT PLAN #XXXX FOR WORK IN THE RIGHT OF WAY  

PROJECT NUMBER

© ANKROM MOISAN ARCHITECTS, INC.

38 NORTHWEST DAVIS, SUITE 300

PORTLAND, OR 97209

503.245.7100

1505 5TH AVE, SUITE 300

SEATTLE, WA  98101

206.576.1600

115 SANSOME ST. SUITE 1005

SAN FRANCISCO, CA 94104

415.252.7063

DATE

NOT FOR 

CONSTRUCTION

SHEET NUMBERSHEET NUMBER

C
:\

_R
e

v
it

 P
ro

je
ct

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s_
je

so
n

n
.r

v
t

2
/2

1
/2

0
2

5
 5

:1
2

:4
2

 P
M

233810

DESIGN

DEVELOPEMENT

B
A

S
S

E
T

T
 P

L
A

C
E

P
A

C
IF

IC
 R

E
T

IR
E

M
E

N
T

 S
E

R
V

IC
E

S

3
5

1
 W

e
st

 M
a

in
 S

tr
e

e
t 

M
a

d
is

o
n

, 
W

I 
5

3
7

0
3

02/24/2025

SITE PLAN

A1.01
1" = 20'-0"1 SITE PLAN

TRUE

SITE INFORMATION

CURRENT ZONE: PLANNED DEVELOPMENT

CURRENT USE: A 44 UNIT COMMUNITY BASED RESIDENTIAL FACILITY

LOCATION: 342 WEST DOTY STREET AND 343-353 WEST MAIN STREET

ALLOWED BUILDING SETBACKS:

FRONT: 13' FT RESERVATION SETBACK

SIDE: 0 FT

REAR: 0 FT

MAXIMUM BUILDING HEIGHT:  BUILDING LIMIT TO 4 STORY.

CURRENT BUILDING HEIGHT: 4 STORY BUILDING OVER BASEMENT PARKING

REFUSE COLLECTION DISTRICT: 07C

PROPERTY CLASS: COMMERCIAL

PARCEL NUMBER: 070923121184

LOT SIZE: 53,558 SQ FT (43,632 SQ FT ON ANOTHER SITE)

ADDRESS: 345 W MAIN ST, MADISON WI 53703

ALDER DISTRICT: 4 - MICHAEL VERVEER

DISTRICT: DOWNTOWN CORE

BIKE PARKING SCHEDULE - SHORT TERM

Level RACK TYPE BIKE QUANTITY

LEVEL 1 HORIZONTAL BIKE PARKING 5

TOTAL BIKES 5

BIKE PARKING SCHEDULE - LONG TERM (BIKE ROOM)

Level RACK TYPE BIKE QUANTITY

P-1 LEVEL HORIZONTAL BIKE PARKING 52

TOTAL BIKES 52

PARKING SCHEDULE

LEVEL PARKING STALL TYPE QUANTITY

P-1 LEVEL STANDARD 9'-0"x18'0" 56

P-1 LEVEL ACCESSIBLE 9'-0"x18'-6" 2

TOTAL PARKING 58

RESIDENTIAL USE

ACCESSIBLE STALLS

BICYCLE PARKING

PARKING

REQUIREMENT UNIT/BEDS

N/A

N/A

1 PER DWELLING

49 / 96 BEDS

49 / 96 BEDS

49 / 96 BEDS

PARKING PROVIDED

COMMUNITY LIVING ARRANGEMENT

TOTAL REQUIRED: N/A

TOTAL PROVIDED: 56 STANDARD STALLS, 2 ACCESSIBLE = 58 TOTAL PARKING STALLS

56

2

57

RESIDENTIAL USE

BUILDING AREA

HARDSCAPE

SITE AREA ANALYSIS

AREA (SF) % OF SITE

43,790

24,409

2,656

100

56

6

SITE AREA

PARKING/ROADS

LANDSCAPE

4,646 11

12,079 28

0 80402010
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LANDSCAPE

LANDSCAPE

4' - 4"

METAL CANOPY  

WITH SIGNAGE 

(OPEN AIR)

RESERVATION SETBACK

SIDEWALK

SIDEWALK

SIDEWALK

SIDEWALK

PROPERTY LINE
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PVT YARD
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4' HIGH WOOD 

FENCE (TYP) AT 

PVT YARDS
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E
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WITH GUARDRAIL LIGHT WELL

2'
 - 

0"

COVERED 

WALKWAY

13' - 0"

7' - 0"

PLANTERS

PLANTERS

PLANTERS

RAISED 

PLANTER

15' - 8"

7' - 1 1/2"

(N) CURB W/ GUARDRAIL

EXISTING STAIR

TYP.

6' - 0"

TY
P

.

1'
 - 

6"

A1.03

8
END OF 

CONCRETE PAD
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"
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3'
 - 

4"

123

4

5

6

7

8

9 10

RAISED PLANTER

GENERAL NOTES - SITE PLAN
1. REFER TO SHEET A0.01FOR ‘PROJECT NOTES’ APPLICABLE TO ALL PORTIONS OF THE WORK.

2. SEE CIVIL AND LANDSCAPE DRAWINGS FOR ADDITIONAL REQUIREMENTS, NOTES, & DETAILS

3. SEE CIVIL DRAWINGS FOR HORIZONTAL CONTROL DIMENSIONS. <VERIFY>

<ADD THE FOLLOWING FOR SDCI JURISDICTION PROJECTS ONLY>

4. ENCROACHMENTS OF BUILDINGS OVER SIDEWALKS ARE SUBJECT TO APPROVAL BY THE DIRECTOR OF 

TRANSPORTATION THAT A STREET USE PERMIT WILL BE OBTAINED FOR THE CANOPIES THAT EXTEND 

INTO THE STREET RIGHT OF WAY

5. REFER TO SDOT STREET IMPROVEMENT PLAN #XXXX FOR WORK IN THE RIGHT OF WAY  
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02/24/2025

ENLARGED SITE

PLAN

A1.02
3/32" = 1'-0"1 SITE PLAN - ENLARGED

TRUE

RESIDENTIAL USE

ACCESSIBLE STALLS

BICYCLE PARKING

SHORT TERM BIKE PARKING

REQUIREMENT UNIT/BEDS

N/A

N/A

49 / 96 BEDS

49 / 96 BEDS

PARKING PROVIDED

TOTAL REQUIRED: N/A

TOTAL PROVIDED: 3 STANDARD STALLS, 2 ACCESSIBLE = 5 TOTAL SHORT TERM BIKE PARKING

2

3

0 4 8 16 32

#

1

2

TREE INVENTORY

COMMON NAME

CALLERY PEAR

WHITE ASH

3

4

5

6

7

8

9

10

GREEN ASH

ELM HYBRID

GREEN ASH

GREEN ASH

ELM HYBRID

GREEN ASH

GREEN ASH

NORTHERN HACKBERRY

CONDITION

GOOD

POOR

FAIR

FAIR

GOOD

GOOD

GOOD

FAIR

POOR

FAIR
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X'-X" CLEARANCE

6 INCH DIAMETER PIPE

AIRCRAFT CABLE HANGER WIRE 

SECURED TO STRUCTURE 

ABOVE

SPACE 2 FEET APART

2 INCH MINIMUM TEXT HEIGHT

X' - X" @ CRASH BAR #1

X' - X" @ CRASH BAR #2

1"

60°

4 INCH PAINTED STRIPES

WALL- OR POLE-MOUNTED 

ACCESSIBLE PARKING SIGN 

(TYPICAL AT EACH ACCESSIBLE 

STALL)

PRE-CAST CONCRETE 

WHEEL STOP

- EACH PARKING STALL

8'-0" VAN STALL PLUS 8'-0" MIN. ACCESS AISLE 8' - 0"

30°

1' - 0"

PAINTED ACCESSIBILITY SYMBOL 

TYPICAL AT EACH ACCESSIBLE 

SPACE

NOTE:  ENTIRE AREA FOR 

ACCESSIBLE PARKING 

AND ACCESS AISLE 

SHALL BE FREE FROM 

OBSTRUCTIONS, 

INCLUDING BUT NOT 

LIMITED TO COLUMNS, 

PLUMBING, ETC.  ENTIRE 

AREA TO HAVE 

MAXIMUM 2% SLOPE IN 

ALL DIRECTIONS

2
' -

 6
"

A1.03

13

18

A1.03
__________________________________________________

CLCL

CL
EQ EQ

CL
EQ EQ

CLCLCLCL

EQ EQ

1
' -

 0
"

PRE-CAST CONCRETE 

WHEEL STOP

  6"

  7/8"

M
IN

.

6"

1/2 INCH RADIUS

DRIVING SURFACE

CIP - EPOXY BONDING AGENT

SECTION AT WALL ELEVATION

5'
-0

" 
@

 V
A

N
 S

TA
LL

1
' -

 6
"

A
T 

ST
A

N
D

A
R

D
 A

C
C

ES
SI

B
LE

 S
TA

LL

5
'-0

" 
M

IN
IM

U
M

WHITE LETTERS AND

SYMBOLS ON BLUE

BACKGROUND.  SIGN TO BE 

NON-GLARE

1 INCH HIGH LETTERS

LOWER SIGN TO

READ "VAN ACCESSIBLE"

(AT VAN DESIGNATED 

SPACES ONLY)

WALKING SURFACE

RESERVED

PARKING

2 INCH DIAMETER STEEL POST 

WITH CAP 

- CENTER ON PARKING SPACE

SECTION AT POLE 

1' - 0"

1/4 X 8 X 8 INCH STEEL PLATE 

WITH 3/8 INCH HOLES 1 X 1 

INCH FROM CORNERS

1/4 INCH STEEL THROUGH-

BOLTS

NOTE:

ALL STEEL FASTENERS TO 

BE G185 GALVANIZED

ANCHOR BOLT
- 1/4" DIAMETER (4)

VAN

ACCESSIBLE

SECTION AT WALL 

WALKING SURFACE

2 INCH DIAMETER STEEL POST 

WITH CAP

- CENTER ON PARKING SPACE

SECTION AT POLE ACCESS AISLE 

SIGN ELEVATION

1' - 0"

SIGN 

OR7-9

SIGN 

OR7-9a

WHITE, RETROREFLECTIVE 

SHEETING BACKGROUND 

WITH RED TEXT AND WHITE 

ON BLUE SYMBOL

ARROW SIGN ONLY NEEDED 

WHEN ACCESS AISLE MAY BE 

REGULARLY COVERED IN 

SNOW OR SAND AND SIGN IS 

UNABLE TO BE LOCATED IN 

DIRECT VIEW FROM END OF 

ACCESS AISLE

ALL SIGNS TO COMPLY WITH THE STANDARDS 

FOR ACCESSIBLE PARKING PLACES SET FORTH BY 

THE OREGON TRANSPORTATION COMMISSION.

1
' -

 6
"

8"

NOTE:

ALL STEEL FASTENERS TO 

BE G185 GALVANIZED

1/4 X 8 X 8 INCH STEEL PLATE 

WITH 3/8 INCH HOLES 1 X 1 

INCH FROM CORNERS

1/4 INCH STEEL THROUGH-

BOLTS

- 1/4" DIAMETER

ANCHOR BOLT

(4)

ACCESS AISLE

NO 
PARKING

30"X48" CLEAR FLOOR SPACE

ACCESSIBLE BIKE PARKING

5' - 6" CLEAR

ACCESSIBLE FLOOR 

MOUNTED BIKE RACK

PROVIDE SIGNAGE 1" HIGH 

LETTERING ON  A 8"x12" WITH 

INTERNATIONAL SYMBOL OF 

ACCESSIBILITY ON WALL OR 

FLOOR FOR ACCESSIBLE BIKE 

PARKING STALLS. MOUNT 

ACCESSIBLE BIKE SIGN IN 

CONSPICUOUS LOCATION, 

VERIFY LOCATION WITH 

ARCHITECT

1' - 0"

R
EF

ER
 T

O
 S

TR
U

C
TU

R
A

L

6"

- 3 INCH RADIUS CAP

CONCRETE FOOTING

SIDEWALK

- SEE CIVIL

- PAINT 'OSHA' YELLOW

CONCRETE FILLED STEEL

BOLLARD

6"

R =24"

R = 12"

3
' -

 9
"

3' - 9" 6' - 3"

1
' -

 3
"

1
' -

 3
"1

' -
 3

"
1

' -
 3

"

WHITE PAINT

3' - 9"

STEEL TUBES

- 2-3/8" OUTSIDE DIAMETER 

- FULLY WELD TO BASE PLATES

2' - 6"

3
' -

 0
"

- 5" DIAMETER

- TACK WELD 1/4" CAP PLATE 

OVER FASTENERS

WALKING SURFACE

ANCHOR BOLT

- 1/4" DIAMETER (4)

STEEL PLATE

STANDARD BIKE PARKING

FLOOR MOUNTED BIKE RACK

2' - 0" 2' - 0"

6
' - 0"

C
O

N
C

R
ET

E 
SL

A
B

6
' -

 0
"

CONCRETE SLAB

11' - 0"

O
U

T-
TO

-O
U

T 
SH

EL
TE

R

5
' -

 0
"

OUT-TO-OUT SHELTER

10' - 0"

OUT-TO-OUT FASCIA

10' - 6 3/8"

O
U

T-
TO

-O
U

T 
FA

SC
IA

5
' -

 6
 3

/8
"

PLAN VIEW

OPEN FRONT

BENCH

6' - 8"

WHEEL CHAIR SPACE

2' - 11"
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02/24/2025

SITE DETAILS -

PARKING

A1.03
1 1/2" = 1'-0"17 CRASH BAR

1/4" = 1'-0"14 PARKING STALL - ICC/ADA

3" = 1'-0"18 PRE-CAST CONCRETE WHEEL STOP

3/4" = 1'-0"13 PARKING SIGNAGE - ICC/ADA
3/4" = 1'-0"12 ACCESSIBLE ACCESS AISLE SIGNAGE

3/4" = 1'-0"8 ACCESSIBLE BIKE PARKING
1 1/2" = 1'-0"10 BOLLARD ON PAVING

1/4" = 1'-0"9 TRAFFIC ARROW DETAILS
3/4" = 1'-0"6 BIKE RACK

3/4" = 1'-0"7 STANDARD BIKE PARKING

1/2" = 1'-0"19 BUS SHELTER
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A4.51
__________________________________________________
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A4.51
__________________________________________________

1

A4.51
__________________________________________________
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A4.51
__________________________________________________

2
4'

 - 
0"

22' - 0" CLR

DETECTION LOOP 

FOR EXIT

2

STORAGE

P1-25

TRASH

P1-26STORAGE

P1-27

STORAGE

P1-30

STORAGE

P1-29

ELECTRICAL ROOM

P1-31

MECH C.

P1-32

OVERHEAD COILING DOOR 

WITH SAFETY PROTECTION

CARD READER

5
' -

 0
"

BOILER/FIRE

SUPPRESSION

P1-16

LONG TERM BIKE

PARKING

P1-3

34 STALLS

22' - 7 1/4"

LONG TERM BIKE

PARKING

P1-23

_
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_
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_
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P1-28

GENERAL NOTES - FLOOR PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PRIOR TO FRAMING VERIFY THAT FINAL APPLIANCE AND PLUMBING FIXTURE SIZES/CLEARANCES MATCH 

THOSE USED AS BASIS OF DESIGN SHOWN ON DRAWING AX.XX. REFER TO SLAB LAYOUT PLANS FOR 

CONCRETE AND MASONRY WALL LOCATIONS. COORDINATE WITH STRUCTURAL DRAWINGS.

3. SEE SHEETS A0.11 & A0.21 FOR WALL ASSEMBLIES.

4. SEE SHEET A0.41 FOR TYPICAL FRAMING AND ACOUSTICAL DETAILS.

5. SEE ENLARGED PLANS FOR DETAILED DIMENSIONS, WALL TAGS AND DOOR TAGS.

6. REFER TO STRUCTURAL DRAWINGS FOR COLUMNS, SHEAR WALL AND BEAM SIZES.

7. SEE SHEETS BEGINNING ON A5.01 FOR TYPICAL ACCESSIBILITY CLEARANCES.

8. REFER TO ENLARGED UNIT PLANS (AX.X SERIES) FOR DETAILED INFORMATION WITHIN EACH 

RESIDENTIAL UNIT

9. CONTROL JOINTS TO BE SPACED NO MORE THAN 30'-0" OC IN EACH CONTINUOUS PLANE OF GYPSUM 

WALLBOARD.  FIRE RATING OF ASSEMBLIES TO BE MAINTAINED THROUGH MINIMUM GYPSUM 

WALLBOARD CONTINUITY PER THE ASSEMBLIES.
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02/24/2025

LEVEL P1 FLOOR

PLAN

A2.P1
3/32" = 1'-0"1 LEVEL P1 - PLAN

TRUE

RESIDENTIAL USE

ACCESSIBLE STALLS

BICYCLE PARKING

PARKING

REQUIREMENT UNIT/BEDS

N/A

N/A

1 PER DWELLING

49 / 96 BEDS

49 / 96 BEDS

49 / 96 BEDS

PARKING PROVIDED

COMMUNITY LIVING ARRANGEMENT

TOTAL REQUIRED: N/A

TOTAL PROVIDED: 56 STANDARD STALLS, 2 ACCESSIBLE = 58 TOTAL PARKING STALLS

56

2

57

0 4 8 16 32
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GENERAL NOTES - FLOOR PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PRIOR TO FRAMING VERIFY THAT FINAL APPLIANCE AND PLUMBING FIXTURE SIZES/CLEARANCES MATCH 

THOSE USED AS BASIS OF DESIGN SHOWN ON DRAWING AX.XX. REFER TO SLAB LAYOUT PLANS FOR 

CONCRETE AND MASONRY WALL LOCATIONS. COORDINATE WITH STRUCTURAL DRAWINGS.

3. SEE SHEETS A0.11 & A0.21 FOR WALL ASSEMBLIES.

4. SEE SHEET A0.41 FOR TYPICAL FRAMING AND ACOUSTICAL DETAILS.

5. SEE ENLARGED PLANS FOR DETAILED DIMENSIONS, WALL TAGS AND DOOR TAGS.

6. REFER TO STRUCTURAL DRAWINGS FOR COLUMNS, SHEAR WALL AND BEAM SIZES.

7. SEE SHEETS BEGINNING ON A5.01 FOR TYPICAL ACCESSIBILITY CLEARANCES.

8. REFER TO ENLARGED UNIT PLANS (AX.X SERIES) FOR DETAILED INFORMATION WITHIN EACH 

RESIDENTIAL UNIT

9. CONTROL JOINTS TO BE SPACED NO MORE THAN 30'-0" OC IN EACH CONTINUOUS PLANE OF GYPSUM 

WALLBOARD.  FIRE RATING OF ASSEMBLIES TO BE MAINTAINED THROUGH MINIMUM GYPSUM 

WALLBOARD CONTINUITY PER THE ASSEMBLIES.
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UP

GENERAL NOTES - FLOOR PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PRIOR TO FRAMING VERIFY THAT FINAL APPLIANCE AND PLUMBING FIXTURE SIZES/CLEARANCES MATCH 

THOSE USED AS BASIS OF DESIGN SHOWN ON DRAWING AX.XX. REFER TO SLAB LAYOUT PLANS FOR 

CONCRETE AND MASONRY WALL LOCATIONS. COORDINATE WITH STRUCTURAL DRAWINGS.

3. SEE SHEETS A0.11 & A0.21 FOR WALL ASSEMBLIES.

4. SEE SHEET A0.41 FOR TYPICAL FRAMING AND ACOUSTICAL DETAILS.

5. SEE ENLARGED PLANS FOR DETAILED DIMENSIONS, WALL TAGS AND DOOR TAGS.

6. REFER TO STRUCTURAL DRAWINGS FOR COLUMNS, SHEAR WALL AND BEAM SIZES.

7. SEE SHEETS BEGINNING ON A5.01 FOR TYPICAL ACCESSIBILITY CLEARANCES.

8. REFER TO ENLARGED UNIT PLANS (AX.X SERIES) FOR DETAILED INFORMATION WITHIN EACH 

RESIDENTIAL UNIT

9. CONTROL JOINTS TO BE SPACED NO MORE THAN 30'-0" OC IN EACH CONTINUOUS PLANE OF GYPSUM 

WALLBOARD.  FIRE RATING OF ASSEMBLIES TO BE MAINTAINED THROUGH MINIMUM GYPSUM 

WALLBOARD CONTINUITY PER THE ASSEMBLIES.
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UP

UPUP

GENERAL NOTES - FLOOR PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PRIOR TO FRAMING VERIFY THAT FINAL APPLIANCE AND PLUMBING FIXTURE SIZES/CLEARANCES MATCH 

THOSE USED AS BASIS OF DESIGN SHOWN ON DRAWING AX.XX. REFER TO SLAB LAYOUT PLANS FOR 

CONCRETE AND MASONRY WALL LOCATIONS. COORDINATE WITH STRUCTURAL DRAWINGS.

3. SEE SHEETS A0.11 & A0.21 FOR WALL ASSEMBLIES.

4. SEE SHEET A0.41 FOR TYPICAL FRAMING AND ACOUSTICAL DETAILS.

5. SEE ENLARGED PLANS FOR DETAILED DIMENSIONS, WALL TAGS AND DOOR TAGS.

6. REFER TO STRUCTURAL DRAWINGS FOR COLUMNS, SHEAR WALL AND BEAM SIZES.

7. SEE SHEETS BEGINNING ON A5.01 FOR TYPICAL ACCESSIBILITY CLEARANCES.

8. REFER TO ENLARGED UNIT PLANS (AX.X SERIES) FOR DETAILED INFORMATION WITHIN EACH 

RESIDENTIAL UNIT

9. CONTROL JOINTS TO BE SPACED NO MORE THAN 30'-0" OC IN EACH CONTINUOUS PLANE OF GYPSUM 

WALLBOARD.  FIRE RATING OF ASSEMBLIES TO BE MAINTAINED THROUGH MINIMUM GYPSUM 

WALLBOARD CONTINUITY PER THE ASSEMBLIES.
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UP

GENERAL NOTES - FLOOR PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PRIOR TO FRAMING VERIFY THAT FINAL APPLIANCE AND PLUMBING FIXTURE SIZES/CLEARANCES MATCH 

THOSE USED AS BASIS OF DESIGN SHOWN ON DRAWING AX.XX. REFER TO SLAB LAYOUT PLANS FOR 

CONCRETE AND MASONRY WALL LOCATIONS. COORDINATE WITH STRUCTURAL DRAWINGS.

3. SEE SHEETS A0.11 & A0.21 FOR WALL ASSEMBLIES.

4. SEE SHEET A0.41 FOR TYPICAL FRAMING AND ACOUSTICAL DETAILS.

5. SEE ENLARGED PLANS FOR DETAILED DIMENSIONS, WALL TAGS AND DOOR TAGS.

6. REFER TO STRUCTURAL DRAWINGS FOR COLUMNS, SHEAR WALL AND BEAM SIZES.

7. SEE SHEETS BEGINNING ON A5.01 FOR TYPICAL ACCESSIBILITY CLEARANCES.

8. REFER TO ENLARGED UNIT PLANS (AX.X SERIES) FOR DETAILED INFORMATION WITHIN EACH 

RESIDENTIAL UNIT

9. CONTROL JOINTS TO BE SPACED NO MORE THAN 30'-0" OC IN EACH CONTINUOUS PLANE OF GYPSUM 

WALLBOARD.  FIRE RATING OF ASSEMBLIES TO BE MAINTAINED THROUGH MINIMUM GYPSUM 

WALLBOARD CONTINUITY PER THE ASSEMBLIES.
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F
D

GENERAL NOTES - FLOOR PLANS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. PRIOR TO FRAMING VERIFY THAT FINAL APPLIANCE AND PLUMBING FIXTURE SIZES/CLEARANCES MATCH 

THOSE USED AS BASIS OF DESIGN SHOWN ON DRAWING AX.XX. REFER TO SLAB LAYOUT PLANS FOR 

CONCRETE AND MASONRY WALL LOCATIONS. COORDINATE WITH STRUCTURAL DRAWINGS.

3. SEE SHEETS A0.11 & A0.21 FOR WALL ASSEMBLIES.

4. SEE SHEET A0.41 FOR TYPICAL FRAMING AND ACOUSTICAL DETAILS.

5. SEE ENLARGED PLANS FOR DETAILED DIMENSIONS, WALL TAGS AND DOOR TAGS.

6. REFER TO STRUCTURAL DRAWINGS FOR COLUMNS, SHEAR WALL AND BEAM SIZES.

7. SEE SHEETS BEGINNING ON A5.01 FOR TYPICAL ACCESSIBILITY CLEARANCES.

8. REFER TO ENLARGED UNIT PLANS (AX.X SERIES) FOR DETAILED INFORMATION WITHIN EACH 

RESIDENTIAL UNIT

9. CONTROL JOINTS TO BE SPACED NO MORE THAN 30'-0" OC IN EACH CONTINUOUS PLANE OF GYPSUM 

WALLBOARD.  FIRE RATING OF ASSEMBLIES TO BE MAINTAINED THROUGH MINIMUM GYPSUM 

WALLBOARD CONTINUITY PER THE ASSEMBLIES.

1

D

1

A4.01
__________________________________________________

2

A4.01
__________________________________________________

3

E

F

G

C

4

H

I

J

5

B

A

K

2
40' - 4"

1
3' - 10"

1
7' - 4"

2
8' - 0"

2
8' - 0"

2
8' - 0"

2
8' - 0"

2
8' - 0"

2
8' - 0"

2
8' - 0"

1
3' - 2"

14' - 2" 30' - 0" 28' - 0" 30' - 0"

102' - 2"

3

A4.51
__________________________________________________

2

A4.51
__________________________________________________

1

A4.51
__________________________________________________

4

A4.51
__________________________________________________

RIDGE

2

3/8" / 12" 3/8" / 12"

3
/8

" 
/ 

1
2

"

3/8" / 12"

VALLEY

VALL
EY

VALLEY

VALLEY

VALL
EY

VALL
EY

VALLEY

VALLEY

VALL
EY

VALL
EY

VALLEY

3/8" / 12"

3/8" / 12"

42" GUARDRAIL ON EACH 

SIDE OF EGRESS PATH

ELEV 2

EL2-L4

STAIR 2

ST2-L4

WALKPADS

STAIR 1

ST1-L4

ELEV 1

EL1-L4

_

A3.11

3

_

A3.11

1

_

A3.12

1

_

A3.11

2

_

A3.12

2

_

A3.11

4

VALLEY

VALL
EY

VALLEY

VALL
EY

VALL
EY

RIDGE

VALLEY

VALL
EY

VALLEY

VALLEY

VALL
EY

VALLEY

VALL
EY

RIDGE

VALLEY

VALL
EY

VALLEY

VALLEY

VALL
EY

VALLEY

VALL
EY

RIDGE

VALLEY

VALL
EY

VALLEY

VALLEY

VALL
EY

VALLEY

VALL
EY

RIDGE

VALLEY

VALL
EY

VALLEYVALL
EY

RIDGE

VALLEY

VALL
EY

VALLEY

VALL
EY

VALLEY

VALL
EY

VALLEY

VALL
EY

VALL
EY

VALLEY

VALLEY

VALL
EY

VALLEY

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"

3/8" / 12"3/8" / 12"

3/8" / 12" 3/8" / 12"

3/8" / 12" 3/8" / 12"

3/8" / 12" 3/8" / 12"

3/8" / 12" 3/8" / 12"

3/8" / 12" 3/8" / 12"

3/8" / 12"
3/8" / 12"

3/8" / 12"3/8" / 12"

3/8" / 12"

RIDGERIDGE

VALL
EY

VALLEY

VALL
EY

VALL
EY

VALLEY

VALL
EY

VALL
EY

VALL
EY

VALL
EY

VALL
EY

3/8" / 12"

3/8" / 12"3/8" / 12"

3/8" / 12"
3/8" / 12"

3/8" / 12"3/8" / 12"

3/8" / 12"3/8" / 12"

EQ EQ EQ EQ

3/8" / 12"

3/8" / 12"

3
/8

" 
/ 

1
2

"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

RIDGE

5' MECHANICAL SCREEN

5' MECHANICAL SCREEN

3'X6' METAL AWNING

ELEV LOBBY

5' MECHANICAL 

SCREEN

_

A3.21

3

_

A3.21

4

_

A3.21

1

_

A3.21

2

_

A3.22

3

_

A3.22

1

A2.05

2

A2.05

3

3/8" / 12" 3/8" / 12"

3
/8

" 
/ 

1
2

"
3

/8
" 

/ 
1

2
"

3
/8

" 
/ 

1
2

"

3/8" / 12" 3/8" / 12" 3/8" / 12"

3/8" / 12"

RIDGE
VALL

EY
VALLEY

VALLEY VALL
EY

VALL
EY

VALLEY

3
/8

" 
/ 

1
2

"

R
ID

G
E

R
ID

G
E

R
ID

G
E

R
ID

G
E

R
ID

G
E

R
ID

G
E

R
ID

G
E

A2.05

4

SOLAR ARRAY 

READY

SOLAR ARRAY 

READY

5' MECHANICAL 

SCREEN

SOLAR ARRAY 

READY

3'X6' METAL 

AWNING

D

2

A4.01
__________________________________________________

3

4

2

A4.01
__________________________________________________

3 4

H

3 4

H

I

J

K

3

A4.51
__________________________________________________

4

A4.51
__________________________________________________

ROOF PEDESTAL DECK

ROOF STRUCTURE CANOPY

42" METAL & GLASS RAILING 

PROJECT NUMBER

© ANKROM MOISAN ARCHITECTS, INC.

38 NORTHWEST DAVIS, SUITE 300

PORTLAND, OR 97209

503.245.7100

1505 5TH AVE, SUITE 300

SEATTLE, WA  98101

206.576.1600

115 SANSOME ST. SUITE 1005

SAN FRANCISCO, CA 94104

415.252.7063

DATE

NOT FOR 

CONSTRUCTION

SHEET NUMBERSHEET NUMBER

C
:\

_R
e

v
it

 P
ro

je
ct

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s_
je

so
n

n
.r

v
t

2
/2

1
/2

0
2

5
 5

:1
2

:5
8

 P
M

233810

DESIGN

DEVELOPEMENT

B
A

S
S

E
T

T
 P

L
A

C
E

P
A

C
IF

IC
 R

E
T

IR
E

M
E

N
T

 S
E

R
V

IC
E

S

3
5

1
 W

e
st

 M
a

in
 S

tr
e

e
t 

M
a

d
is

o
n

, 
W

I 
5

3
7

0
3

02/24/2025

ROOF PLAN

A2.05
3/32" = 1'-0"1 ROOF PLAN

3/32" = 1'-0"2 STAIR 1 & ELEV 1 - ROOF PLAN

3/32" = 1'-0"3 STAIR 2 & ELEV 2 - ROOF PLAN

0 4 8 16 32

3/32" = 1'-0"4 ROOF TERRACE PLAN

REVISION DATE REASON FOR ISSUE

TRUEPROJECT

226



GENERAL NOTES - EXTERIOR ELEVATIONS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. SEE SHEET AX.XX FOR WINDOW AND LOUVER INFORMATION.
1

2

A4.01
__________________________________________________

345 2

M
A

IN
G

A
T

E

6

7
10

81' - 5 1/2" 3' - 0"
39' - 0"

1
' 
- 

7
 3

/4
"

873.60'

(863.25')

(875.25')

872.52'

870.50'
869.16' 868.65' 868.18'

867.25'

14

LOWER LEVEL

18' - 0"

1

LEVEL 1

30' - 0"

LEVEL 2

42' - 0"

LEVEL 3

54' - 0"

T.O. PLATE

64' - 6"

2

A4.01
__________________________________________________

3 4 52

4
6' - 6"

6
' - 9"

1
0' - 6"

1
2' - 0"

1
2' - 0"

1
2' - 0"

6

1
3 4

5

7

T.O. PARAPET

71' - 3"

3' - 0" 128' - 8"

4"

3
' - 4

 3
/4

"

859.85'

(863.25')

(875.25')

859.32'858.71'858.33'857.90'857.74'857.37'

5
' 
- 

1
0

 1
/2

"

14

LOWER LEVEL

18' - 0"

D

LEVEL 1

30' - 0"

LEVEL 2

42' - 0"

LEVEL 3

54' - 0"

T.O. PLATE

64' - 6"

1

A4.01
__________________________________________________

EFG CHIJ B AK

6
' - 9"

1
0' - 6"

1
2' - 0"

1
2' - 0"

1
2' - 0"

4
6' - 6"

SEE 3/A3.12 FOR MORE INFORMATION

6

3
5

7

T.O. PARAPET

71' - 3"

251' - 2"
3' - 0" 4"

863.25'

860.45'859.85'

863.25'

3
' 
- 

4
 3

/4
"

(863.25')

(875.25')

1
' - 7

 3
/4

"

873.60'873.95'

1
' - 5"

1
' - 5"

1
' - 5"

1
' -

 5
"

14

LOWER LEVEL

18' - 0"

D

LEVEL 1

30' - 0"

LEVEL 2

42' - 0"

LEVEL 3

54' - 0"

T.O. PLATE

64' - 6"

1

A4.01
__________________________________________________

E F GC H I JBA K

6
' - 9"

1
0' - 6"

1
2' - 0"

1
2' - 0"

1
2' - 0"

4
6' - 6"

6

35
1

7

T.O. PARAPET

71' - 3"

3' - 0"
248' - 2"

4"

865.93'

(863.25')

(875.25')

858.45'
857.16'

860.67'
861.87'862.58'

863.30'

6
' - 1

 1
/8

"

14

EXTERIOR ELEVATIONS LEGEND

BRICK - GRAY

FIBER CEMENT LAP SIDING - TAN

FIBER CEMENT PANEL - WHITE

EXPOSED CONCRETE

PROJECT NUMBER

© ANKROM MOISAN ARCHITECTS, INC.

38 NORTHWEST DAVIS, SUITE 300

PORTLAND, OR 97209

503.245.7100

1505 5TH AVE, SUITE 300

SEATTLE, WA  98101

206.576.1600

115 SANSOME ST. SUITE 1005

SAN FRANCISCO, CA 94104

415.252.7063

DATE

NOT FOR 

CONSTRUCTION

SHEET NUMBERSHEET NUMBER

C
:\

_R
e

v
it

 P
ro

je
ct

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s_
je

so
n

n
.r

v
t

2
/2

1
/2

0
2

5
 5

:1
3

:4
5

 P
M

233810

DESIGN

DEVELOPEMENT

B
A

S
S

E
T

T
 P

L
A

C
E

P
A

C
IF

IC
 R

E
T

IR
E

M
E

N
T

 S
E

R
V

IC
E

S

3
5

1
 W

e
st

 M
a

in
 S

tr
e

e
t 

M
a

d
is

o
n

, 
W

I 
5

3
7

0
3

02/24/2025

BUILDING

ELEVATIONS - COLOR

A3.11

3/32" = 1'-0"1 NORTH ELEVATION - COLOR
3/32" = 1'-0"2 SOUTH ELEVATION - COLOR

3/32" = 1'-0"3 EAST ELEVATION - COLOR

3/32" = 1'-0"4 WEST ELEVATION - COLOR

KEYNOTE LEGEND

KEY VALUE KEYNOTE TEXT

1 ALUMINUM GUARDRAIL
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GENERAL NOTES - EXTERIOR ELEVATIONS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. SEE SHEET AX.XX FOR WINDOW AND LOUVER INFORMATION.

LOWER LEVEL

18' - 0"

D

LEVEL 1

30' - 0"

LEVEL 2

42' - 0"

LEVEL 3

54' - 0"

T.O. PLATE

64' - 6"

1

A4.01
__________________________________________________

EFG CHIJ B AK

SEE 3/A3.11 FOR MORE INFORMATION

35

17

4

T.O. PARAPET

71' - 3"

79' - 8" 171' - 6"

TYP.

3' - 0"

4"

1
' - 5"

1
' - 5"

1
' - 5"

6
' - 9"

1
0' - 6"

1
2' - 0"

1
2' - 0"

1
2' - 0"

4
6' - 6"

1
' -

 5
"

LOWER LEVEL

18' - 0"

LEVEL 1

30' - 0"

LEVEL 2

42' - 0"

LEVEL 3

54' - 0"

T.O. PLATE

64' - 6"

4 5

(E) MAINGATE BUILDING

T.O. PARAPET

71' - 3"

4"

43' - 6 1/8"

9
' - 8 3/8"

1
' -

 5
"

1
' -

 5
"

LOWER LEVEL

18' - 0"

LEVEL 1

30' - 0"

LEVEL 2

42' - 0"

LEVEL 3

54' - 0"

T.O. PLATE

64' - 6"

45

6

1

5 3 4

T.O. PARAPET

71' - 3"

TYP.

3' - 0"

4"

51' - 4" 6
' - 8"

1
2' - 0"

1
2' - 0"

1
2' - 0"

1
0' - 6"

6
' - 9"

4
6' - 6"

14

EXTERIOR ELEVATIONS LEGEND

BRICK - GRAY

FIBER CEMENT LAP SIDING - TAN

FIBER CEMENT PANEL - WHITE

EXPOSED CONCRETE

PROJECT NUMBER

© ANKROM MOISAN ARCHITECTS, INC.

38 NORTHWEST DAVIS, SUITE 300

PORTLAND, OR 97209

503.245.7100

1505 5TH AVE, SUITE 300

SEATTLE, WA  98101

206.576.1600

115 SANSOME ST. SUITE 1005

SAN FRANCISCO, CA 94104

415.252.7063

DATE

NOT FOR 

CONSTRUCTION

SHEET NUMBERSHEET NUMBER

C
:\

_R
e

v
it

 P
ro

je
ct

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s_
je

so
n

n
.r

v
t

2
/2

1
/2

0
2

5
 5

:1
4

:0
2

 P
M

233810

DESIGN

DEVELOPEMENT

B
A

S
S

E
T

T
 P

L
A

C
E

P
A

C
IF

IC
 R

E
T

IR
E

M
E

N
T

 S
E

R
V

IC
E

S

3
5

1
 W

e
st

 M
a

in
 S

tr
e

e
t 

M
a

d
is

o
n

, 
W

I 
5

3
7

0
3

02/24/2025

BUILDING

ELEVATIONS - COLOR

A3.12

3/32" = 1'-0"3 EAST ELEVATION - COURTYARD - COLOR

3/32" = 1'-0"1 NORTH ELEVATION - COURTYARD - COLOR
3/32" = 1'-0"2 SOUTH ELEVATION - COURTYARD - COLOR

KEYNOTE LEGEND

KEY VALUE KEYNOTE TEXT

1 ALUMINUM GUARDRAIL

3 BRICK SOLDIER COURSE @ HEAD

4 BRICK SOLDIER COURSE @ MATERIAL TRANSITION

5 C.I.P CONCRETE @ WINDOW SILL

6 PARAPET CAP

7 FIBER CEMENT TRIM

14 MECHANICAL SCREEN

0 4 8 16 32

REVISION DATE REASON FOR ISSUE

228



GENERAL NOTES - EXTERIOR ELEVATIONS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.

2. SEE SHEET AX.XX FOR WINDOW AND LOUVER INFORMATION.
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GENERAL NOTES - EXTERIOR ELEVATIONS
1. REFER TO SHEET A0.01 FOR 'PROJECT NOTES' APPLICABLE TO ALL PORTIONS OF THE WORK.
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4 BRICK SOLDIER COURSE @ MATERIAL TRANSITION

5 C.I.P CONCRETE @ WINDOW SILL

6 PARAPET CAP

7 FIBER CEMENT TRIM

14 MECHANICAL SCREEN
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3/32" = 1'-0"1 WEST ELEVATION

3/32" = 1'-0"2 NORTH ELEVATION
3/32" = 1'-0"3 SOUTH ELEVATION

3/32" = 1'-0"4 EAST ELEVATION
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BIRD-SAFE GLASS

DIAGRAMS

A3.32

3/32" = 1'-0"3 EAST ELEVATION - COURTYARD

3/32" = 1'-0"1 NORTH ELEVATION - COURTYARD
3/32" = 1'-0"2 SOUTH ELEVATION - COURTYARD
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ENLARGED

ELEVATIONS -

EXHAUST LOUVERS

A3.513 ISOMETRIC - EXHAUST LOUVERS TYP.

1/4" = 1'-0"2 ENLARGED ELEVATION - EXHAUST LOUVER TYP.

3/32" = 1'-0"1 EXHAUST LOUVER PLAN - TYP.

KEYNOTE LEGEND

KEY VALUE KEYNOTE TEXT

2 5/4" CEMENT BOARD FASCIA - PAINTED

3 BRICK SOLDIER COURSE @ HEAD

4 BRICK SOLDIER COURSE @ MATERIAL TRANSITION

5 C.I.P CONCRETE @ WINDOW SILL

6 PARAPET CAP

7 FIBER CEMENT TRIM

11 PLANTER WALLS W/ CONCRETE SLOPED CAP

12 EXHAUST LOUVER - PAINT TO MATCH SIDING

13 5/4" CEMENT BOARD @ MATERIAL TRANSITION
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PROJECT NUMBER

© ANKROM MOISAN ARCHITECTS, INC.

38 NORTHWEST DAVIS, SUITE 300

PORTLAND, OR 97209

503.245.7100

1505 5TH AVE, SUITE 300

SEATTLE, WA  98101

206.576.1600

115 SANSOME ST. SUITE 1005

SAN FRANCISCO, CA 94104

415.252.7063

DATE

NOT FOR 

CONSTRUCTION

SHEET NUMBERSHEET NUMBER

C
:\

_R
e

v
it

 P
ro

je
ct

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s\
2

3
3

8
1

0
-2

4
-M

a
d

is
o

n
 C

a
p

it
o

l 
L
a

k
e

s_
je

so
n

n
.r

v
t

2
/2

1
/2

0
2

5
 5

:1
5

:5
2

 P
M

233810

DESIGN

DEVELOPEMENT

B
A

S
S

E
T

T
 P

L
A

C
E

P
A

C
IF

IC
 R

E
T

IR
E

M
E

N
T

 S
E

R
V

IC
E

S

3
5

1
 W

e
st

 M
a

in
 S

tr
e

e
t 

M
a

d
is

o
n

, 
W

I 
5

3
7

0
3

02/24/2025

BUILDING SECTIONS

A4.01

1" = 10'-0"1 W-E BUILDING SECTION - SOUTH

1" = 10'-0"2 N-S BUILDING SECTION - WEST
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Luminaire Schedule

Qty Label Arrangement LLF MFR Description Lum. Watts Total Watts Lum. Lumens

14 AA Single 0.950 WAC WS-25612-27-(Finish) 28.7 401.8 1170

21 BB Single 1.000 WAC 4011-xxK-BK 4 84 17

10 CC Single 0.950 WAC 6651-27BK 5.3424 53.424 111

5 DD Single 0.950 WAC FM-W2605-3000K-90CRI-AL 16.8 84 802

Calculation Summary

Label CalcType Units Avg Max Min Avg/Min Max/Min

PROPERTY LINE Illuminance Fc 0.02 0.41 0.00 N.A. N.A.

SITE Illuminance Fc 0.35 14.20 0.00 N.A. N.A.
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0.01 0.01 0.01 0.01 0.07 0.16 0.15 0.13 0.03 0.09 0.11 0.01 0.01 0.10 0.41 0.02 0.00 0.00 0.00 0.00

0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.01 0.03 0.06 0.14 0.30 0.59 0.75 0.02 0.03 0.04 0.07 0.13 0.24 0.46 0.55 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.94 0.01 0.00 0.00 0.00

0.01 0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.64 2.19 5.02 0.11 0.20 0.53 1.73 3.50 0.00 0.00 0.00 0.00 0.00 0.00 0.01 0.00 0.00 0.00 0.06 0.00 0.00 0.00 0.00

0.01 0.01 0.01 0.01 0.01 0.67 2.28 5.11 0.12 0.22 0.64 2.53 6.22 0.00 0.00 0.21 0.35 0.00 0.00 0.00 0.91 0.01 0.00 0.00 0.00

0.02 0.03 0.02 0.02 0.01 0.03 0.00 0.00 0.00 0.07 0.00 0.00 0.00 0.00

0.03 0.05 0.08 0.27 0.02 0.27 0.00 0.00 0.00 0.86 0.01 0.00 0.00 0.00

0.04 0.07 0.16 0.70 4.32 5.29 0.03 0.00 0.00 0.00 0.07 0.00 0.00 0.00 0.00

0.05 0.08 0.18 0.52 1.66 1.89 0.26 0.00 0.00 0.00 0.85 0.01 0.00 0.00 0.00

0.05 0.09 0.17 0.32 0.58 0.62 0.02 0.00 0.00 0.00 0.15 0.00 0.00 0.00 0.00

0.05 0.09 0.16 0.28 0.44 0.46 0.26 0.00 0.00 0.00 0.71 0.01 0.00 0.00 0.00
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0.01 0.01 0.01 0.01 0.00 0.06 0.09 0.68 0.05 0.11 0.04 0.10 0.04 0.10 0.06 0.04 0.14 0.02 0.00 0.00 0.00 0.00 0.00 0.00

0.02 0.04 0.10 0.29 0.00 0.03 0.05 0.07 0.04 14.20 0.02 4.85 0.02 4.71 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.02 0.05 0.14 0.63 3.49 4.90 0.03 0.19 0.12 0.08 0.59 0.04 0.47 0.05 0.44 0.04 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
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0.03 0.04 0.07 0.10 0.14 0.15 0.44 0.52 0.27 0.13 0.06 0.04 0.03 0.02 0.01 0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.02 0.03 0.04 0.06 0.08 0.09 0.20 0.23 0.19 0.78 0.77 0.06 0.03 0.02 0.01 0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.02 0.02 0.03 0.04 0.04 0.26 0.28 0.19 0.17 0.16 0.05 0.03 0.02 0.01 0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.02 0.02 0.02 0.02 0.02 0.75 0.83 0.33 0.13 0.06 0.04 0.02 0.01 0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.03 0.03 0.07 0.02 0.01 2.92 3.60 0.72 0.19 0.07 0.04 0.02 0.01 0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.03 0.05 0.14 0.65 4.23 5.67 0.02 0.42 1.69 2.20 0.05 0.02 0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.03 0.06 0.15 0.51 1.93 2.34 0.01 0.02 0.04 0.02 0.02 0.01 0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.03 0.06 0.12 0.26 0.56 0.61 0.01 0.01 0.01 0.01 0.02 0.01 0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.03 0.05 0.08 0.13 0.20 0.21 0.01 0.04 1.85 2.35 0.04 0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.03 0.04 0.06 0.08 0.10 0.11 0.00 0.00 0.02 0.02 0.02 0.02 0.01 0.01 0.01 0.01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
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0.04 0.08 0.18 0.47 1.14 0.97 1.66 1.24 0.33 0.09 0.03 0.02 0.01 0.01 0.00 0.00 0.00 0.00 0.00

0.04 0.06 0.11 0.19 9.71 4.80 0.70 0.14 0.05 0.02 0.01 0.01 0.00 0.00 0.00 0.00 0.00
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0.05 0.08 0.14 0.21 0.25 3.41 2.68 0.69 0.17 0.06 0.03 0.01 0.01 0.00 0.00 0.00 0.00 0.00

0.04 0.05 0.07 0.10 0.10 10.62 5.26 0.81 0.17 0.06 0.03 0.01 0.01 0.00 0.00 0.00 0.00 0.00

0.03 0.04 0.04 0.05 0.05 2.68 0.93 0.49 0.77 2.25 3.75 2.32 4.37 0.03 0.10 1.07 3.59 2.75 0.68 0.16 0.06 0.02 0.01 0.01 0.00 0.00 0.00 0.00 0.00

0.02 0.02 0.03 0.03 0.03 4.70 1.20 0.56 0.87 3.02 6.33 2.71 6.02 0.04 0.21 1.25 7.28 4.28 0.73 0.15 0.05 0.02 0.01 0.01 0.00 0.00 0.00 0.00 0.00
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NOTES:

· Customers are responsible for confirming mounting heights, fixture suspension types/ lengths, color
temperature, CRI, linear fixture lengths, pole lengths, and bollard heights/ lengths prior to ordering.

· Mounting height (MH) is measured from the bottom of the fixture to the floor.

· This Lighting layout assumes the following unless values are specified and must be confirmed by the
customer prior to ordering.

·· Room reflectance of 80, 50, 20 for standard ceilings and 50, 50, 20 for exposed ceilings
·· Wall sconces are mounted at 7' for calculation purposes. Customer must confirm desired

mounting height before rough in.
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Blok
12" Wall Sconce

Fixture Type:

Catalog Number:

Project:

Location:

Model & Size Color Temp Finish LED Watts LED Lumens Delivered Lumens
 WS-25612 12"  3000K  BK Black

 SN Satin Nickel
 WT White

29W 1479 1162

Example: WS-25612-WT-EM•For alternate color temperature, special order adding 27 or 35: WS-25612-27-BK

For custom requests please contact customs@waclighting.com

DESCRIPTION
Safety and style. Emergency battery backup concealed within.

FEATURES
• Up & down light
• Emergency battery back up option (special order) is not title 20 compliant
• For emergency battery backup option, special order adding -EM:
WS-25612-SN-EM
• Driver concealed within the fixture
• 5 year warranty

SPECIFICATIONS

Color Temp:  3000K

Input: 120-277V,50/60Hz

CRI 90

Dimming: ELV: 100-10%

Rated Life: 70,000 Hours

Standards: ETL, cETL, Title 24 JA8 Compliant, ADA, Damp Location Listed

Construction Aluminum hardware with glass diffuser FINISHES:

  Black   Satin Nickel   White

LINE DRAWING: 
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Fixture Type:

Catalog Number:

Project:

Location:

RECTANGLE STEP LIGHTS 12V
4011

ORDERING NUMBER
Color Temp CRI Finish Lumens

4011 12V

27 2700K 90

BBR
BK
BZ
WT

Bronze on Brass
Black on Aluminum
Bronze on Aluminum
White on Aluminum

17
17
17
38

30 3000K 90

BBR
BK
BZ
WT
SS

Bronze on Brass
Black on Aluminum
Bronze on Aluminum
White on Aluminum
Cast Stainless Steel

17
17
17
38
23

AM Amber  - 

BBR
BK
BZ
WT
SS

Bronze on Brass
Black on Aluminum
Bronze on Aluminum
White on Aluminum
Cast Stainless Steel

11
11
11
23
14

PRODUCT DESCRIPTION

Horizontal rectangle step light designed for safety and style on stairways, patios, 
decks, balcony areas, walkways and building perimeters.

lighting solutions. Creates an attractive, romantic impression at night.

FEATURES

• Solid diecast brass, corrosion resistant aluminum alloy, or cast stainless steel 
construction

• IP66 rated, Protected against high-pressure water jets
• Conveniently adapts into existing 12V system
• Invisible hardware
• Maintains constant lumen output against voltage drop
• UL 1838 Listed

SPECIFICATIONS

Input: 
Power:

CRI:
Mounting:

Rated Life:

9-15VAC  (Transformer is required)
2W / 3.1VA (Use VA value for sizing the transformer
and calculate voltage drop.)
90
Fits into 2” × 4” J-Box 
with minimum inside dimensions of 3"L × 2"W × 2"H
Includes bracket for J-Box mount.
60,000 hours

4011-________

Example: 

5"

3"

2a"

18 "

12"

1,"

WAC Lighting retains the right to modify the design of our products at any time as part of the company's continuous improvement program.   AUG 2024

waclighting.com
Phone (800) 526.2588
Fax       (800) 526.2585

Headquarters, East Manufacturing Facility
44 Harbor Park Drive  
Port Washington, NY 11050

South East Manufacturing Facility
1600 Distribution Ct 
Lithia Springs, GA 30122

Central Manufacturing Facility
1700 South J Elmer Freeway, Ste 100 
Cedar Hill, TX 75104

West Manufacturing Facility
1750 S Archibald Ave 
Ontario, CA 91761
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RECTANGLE STEP LIGHTS 12V
4011

Luminaire
Dimmer

Manufacturer Family Model Power Rating Range* Note

4011 Lutron

Diva DVLV-600 600W 23% - 100% 

Skylark SLV-600P 600W 17% - 100% Best performance

Skylark S-10P 1000W Not recommended

to a number of factors.  Exclusion from the list does not imply incompatibility, just that it has not been tested by WAC Lighting. Please reference the dimmer 
manufacturer’s instructions for installation, or contact a WAC lighting professional at 800-526-2588.

*Low end of this range is determined by output current which may not directly translate to the perceived light output

Magnetic Transformers

9075-TRN-SS
75W Max

9150-TRN-SS
150W Max

Stainless Steel, 12-15V output, IP65 rated, UL 1838 listed
See transformer spec sheet for details and its accessories

9300-TRN-SS
300W Max

9600-TRN-SS
600W Max

Spacing Recommendations for Optimal Light Distribution

Mount in center of stair as close to the 
upper tread as possible. For best results use 
one light per step for steps narrower than 5 feet

Stairs - Step MountStairs - Wall MountCorridors / Hallways

12" - 18"

36" 36"
8"

11"
12"

22"

WAC Lighting retains the right to modify the design of our products at any time as part of the company's continuous improvement program.   AUG 2024

waclighting.com
Phone (800) 526.2588
Fax       (800) 526.2585

Headquarters, East Manufacturing Facility
44 Harbor Park Drive  
Port Washington, NY 11050

South East Manufacturing Facility
1600 Distribution Ct 
Lithia Springs, GA 30122

Central Manufacturing Facility
1700 South J Elmer Freeway, Ste 100 
Cedar Hill, TX 75104

West Manufacturing Facility
1750 S Archibald Ave 
Ontario, CA 91761
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Fixture Type:

Catalog Number:

Project:

Location:

Shown without plate

Shown with plate

GATE LED BOLLARD/PATH
6651

ORDERING NUMBER
Color Temp Finish

6651 Canopy
27
30

2700K  Warm White
3000K  Pure White

BZ
BK

Bronze on Aluminum
Black on Aluminum

PRODUCT DESCRIPTION

Sleek linear design blends seamlessly into pathways while providing soft, even illumination

FEATURES

• IP66 rated, Protected against powerful water jets
• 
• Corrosion resistant aluminum alloy
• Recommended spacing for installation: Residential: 7 to 9ft; Commercial: 5 to 7ft
• Mounting stake, 6 foot lead wire, and detachable back plate included
• UL & cUL 1838 Listed

SPECIFICATIONS

Input: 
Power:

Brightness:
CRI:
Rated Life:

9-15VAC (Transformer is required)
7W / 7.5VA  (Use VA value for sizing the transformer 
and calculate voltage drop.)
Up to 115 lm
90
60,000 hours

6651-____BK

Example: 

27"

3"
3"

Mounting accessory included

WAC Lighting retains the right to modify the design of our products at any time as part of the company's continuous improvement program.   SEP 2024

waclighting.com
Phone (800) 526.2588
Fax       (800) 526.2585

Headquarters, East Manufacturing Facility
44 Harbor Park Drive  
Port Washington, NY 11050

South East Manufacturing Facility
1600 Distribution Ct 
Lithia Springs, GA 30122

Central Manufacturing Facility
1700 South J Elmer Freeway, Ste 100 
Cedar Hill, TX 75104

West Manufacturing Facility
1750 S Archibald Ave 
Ontario, CA 91761
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Tube
5" Ceiling Mount 3000K

Fixture Type:

Catalog Number:

Project:

Location:

Model & Size Color Temp & CRI Watt Lumens Finish
 FM-W2605 5" 2  3000K 90 16W 1188  AL Brushed

Aluminum
 BK Black
 BZ Bronze
 GH Graphite
 WT White

Example: FM-W2605-AL

DESCRIPTION
Sleek and stylish. Tube is offered in round and cylindrical profiles for various
applications and design themes. Crafted of die-cast aluminum with an etched
glass diffuser for broad based or focused illumination in baths, closets and
other rooms, as well as outdoor locations, in residential and commercial
spaces. Mounts to walls or ceilings. Five handsome finishes. Precise
engineering using the latest energy-efficient LED technology with a built-in
reflector for superior optics. 

FEATURES
• Title 24 may not be available for all finishes, check for availability
• Driver concealed within the fixture
• 5 year warranty

SPECIFICATIONS

Construction Die-cast Aluminum

Power: 16W

Input: 120-277V,50/60Hz

Dimming: ELV: 100-10%

Light Source: Integrated LED

Rated Life: 70,000 Hours

Mounting: Mounts directly to junction box, Can be mounted on ceiling or
wall in all orientations

Finish: Electrostatically Powder Coated: Brushed Aluminum with Clear
Powder Coat Brushed Aluminum, Powder Coat White White,
Black, Powder Coat Graphite Graphite, Powder Coat Bronze
Bronze

Operating Temp: -40°F to 122°F (-40°C to 50°C)

Standards: ETL, cETL, Wet Location Listed, IP65, Title 24 JA8 Compliant

FINISHES:

  Black   Bronze   Brushed
Aluminum

  Graphite   White

LINE DRAWING: 
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87812

File ID: File Type: Status: 87812 Appointment Mayoral Business

1Version: Reference: Controlling Body: Mayor's Office

04/06/2025File Created Date : 

Final Action: 5-6-2025 Resident committee appointmentsFile Name: 

Title: Report of the Mayor submitting resident committee appointments (introduction 

4-15-2025; action 5-6-2025).

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 13.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: Satya Rhodes-Conway

Published Date: Entered by: ldcosta@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/09/2025Mayor's Office

This Appointment was Referred for Introduction Action  Text: 

Confirm 5/6/25. Notes:  

1 COMMON 

COUNCIL

Refer to a future 

Meeting to Confirm

04/15/2025COMMON COUNCIL

This Appointment was Refer to a future Meeting to Confirm   to the COMMON COUNCIL Action  Text: 

Confirm 5/6/2025 Notes:  

Text of Legislative File 87812

Title

Report of the Mayor submitting resident committee appointments (introduction 4-15-2025; 

action 5-6-2025).
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Master Continued (87812)

Body

I hereby submit, for your consideration and approval, the following resident committee 

appointments.

BOARD OF PUBLIC WORKS

TIMOTHY  MEISENHEIMER (6th A.D.) - appoint to a two-year term to the position of Second 

Alternate succeeding Maria Delestre. Tim Meisenheimer is a certified arborist and is the 

manager of electric construction operations for Madison Gas & Electric. He is a member of the 

Tree Canopy Collaborative and Madison College’s Tree Care Technician Advisory Committee. 

He also serves on the Tenney Lapham Neighborhood Parks Committee.

TERM EXPIRES: 4-30-2027

HOUSING POLICY COMMITTEE

JILLIAN B. HAYES (6th A.D.) - appoint to a one-year term to the position of Resident Member. 

Jillian Hayes works in real estate management and development with Stone House 

Development. She previously chaired the City’s Housing Strategy Committee. In addition, she 

has volunteered with both the Tenant Resource Center and Porchlight Products.

TERM EXPIRES: 4-30-2026

MICHAEL P. TARBY (6th A.D.) - appoint to a one-year term to the position of Resident 

Member. Mike Tarby is a resident relations coordinator/leasing agent with Steve Brown 

Apartments. He is also a member of Madison is for People - an organization who mission is  

building “a more affordable and sustainable Madison.”

TERM EXPIRES: 4-30-2026

LAUREL C. NOACK (15th A.D.) - appoint to a one-year term to the position of Resident 

Member. Laurel Noack is a digital strategist with Moore Digital. She previously served as the 

digital strategy director for former state senator Melissa Agard and has significant public 

service communications experience.

TERM EXPIRES: 4-30-2026

HEATHER J. ALLEN (13th A.D.) - appoint to a two-year term to the position of Resident 

Member. Heather Allen is the Wisconsin policy director for Elevate - a non-profit organization 

focused on ensuring clean and renewable energy is affordable and accessible. She serves on 

the board of Wisconsin Conservation Voters.

TERM EXPIRES: 4-30-2027

PAUL R. AYLESWORTH (11th A.D.) - appoint to a two-year term to the position of Resident 

Member. Paul Aylesworth is an associate director of the Affordable & Sustainable Housing 

Development track at the UW Department of Real Estate & Urban Land Economics. He 

previously worked for the Women’s Community Revitalization Project - focusing on 

creating/preserving affordable housing for low-income women and their families.

TERM EXPIRES: 4-30-2027

Currently serving on: Madison Development  Corporation Board of Directors

HANNAH L. RENFRO (11th A.D.) - appoint to a two-year term to the position of Resident 
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Master Continued (87812)

Member. Hannah Renfro is the executive director of the Tenant Resource Center. She 

previously served on the City’s Landlord & Tenant Issues Committee.

TERM EXPIRES: 4-30-2027

MADISON ARTS COMMISSION 

REN K. LADASSOR (13th A.D.) - appoint to the remainder of a three-year term to the position 

of Member succeeding Rae Senarighi. Ren LaDassor is a fiber artist. She currently works as 

an event manager at Overture Center for the Arts; a costume designer with Forward Theater; 

and in graphic design and outreach development for Just Coffee Coop. She is a member of her 

neighborhood water cooperative board.

TERM EXPIRES: 4-30-2027

MADISON FOOD POLICY COUNCIL 

MATHEW N. SALBEGO (3rd A.D.) - appoint to the remainder of a three-year term to the 

position of Resident Member succeeding Angelina Mico. Mathew Salbego is a masters 

candidate in Organic Agriculture & Food Systems at the University of Hohenheim. He is also a 

cook at Zuppas Café & Catering. 

TERM EXPIRES: 10-1-2027

SISTER CITY COLLABORATION COMMITTEE

DAINA ZEMLIAUSKAS-JUOZEVICIUS (13th A.D.) - reappoint to a three-year term to the 

position of Sister City Representative. First Appointed 2-1-2011.

TERM EXPIRES: 2-1-2028

CHARLES J. JAMES (11th A.D.) - reappoint to a three-year term to the position of Sister City 

Representative. First Appointed 2-28-2012.

TERM EXPIRES: 2-1-2028

RAHEL DESALEGNE (9th A.D.) - reappoint to a three-year term to the position of Member. 

First appointed 2-5-2019.

TERM EXPIRES: 2-1-2028

Respectfully submitted,

Satya Rhodes-Conway

Mayor
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File Number: 88145

File ID: File Type: Status: 88145 Appointment Mayoral Business

1Version: Reference: Controlling Body: Mayor's Office

04/29/2025File Created Date : 

Final Action: 5-6-2025 Alder committee appointment (Guaranteed 

Income)
File Name: 

Title: Report of the Mayor submitting an alder committee appointment.

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 14.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: Satya Rhodes-Conway

Published Date: Entered by: ldcosta@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 RECOMMEND TO 

COUNCIL TO 

CONFIRM

04/29/2025Mayor's Office

This Appointment was RECOMMEND TO COUNCIL TO CONFIRM Action  Text: 

Confirm 5/6/25 Notes:  

Text of Legislative File 88145

Title

Report of the Mayor submitting an alder committee appointment.

Body

I hereby submit, for your consideration and approval, the following alder committee 

appointment.
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MADISON GUARANTEED INCOME PROGRAM ADVISORY TASK FORCE

ALD. TAG EVERS, District 13 - appoint to the position of Common Council Member.

TERM EXPIRES: 4-21-2026

Respectfully submitted,

Satya Rhodes-Conway

Mayor
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File Number: 88173

File ID: File Type: Status: 88173 Appointment Mayoral Business

1Version: Reference: Controlling Body: Mayor's Office

04/30/2025File Created Date : 

Final Action: 5-20-2025 Resident committee appointmentsFile Name: 

Title: Report of the Mayor submitting resident committee appointments (introduction 

5-6-2025; action 5-20-2025).

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 15.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: Satya Rhodes-Conway

Published Date: Entered by: ldcosta@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/30/2025Mayor's Office

This Appointment was Referred for Introduction Action  Text: 

Confirm 5/20/25 Notes:  

Text of Legislative File 88173

Title

Report of the Mayor submitting resident committee appointments (introduction 5-6-2025; action 

5-20-2025).

Body

I hereby submit, for your consideration and approval, the following resident committee 

appointments. 
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AFFIRMATIVE ACTION COMMISSION

JASMINE C. BANKS (6th A.D.) - reappoint to a three-year term to the position of Adult City 

Resident. First appointed 9-20-2022.

TERM EXPIRES: 4-18-2028

KRISTIN M. MATHEWS (18th A.D.) - reappoint to a three-year term to the position of Adult City 

Resident. First appointed 5-18-2021. 

TERM EXPIRES: 4-18-2028

VIRGINIA V. LEE (6th A.D.) - reappoint to a three-year term to the position of Adult City 

Resident. First appointed 7-20-2021.

TERM EXPIRES: 4-18-2028

BOARD OF PARK COMMISSIONERS

BEN D. WILLIAMS (5th A.D.) - reappoint to a five-year term to the position of Adult City 

Resident. First appointed 9-20-2022 .

TERM EXPIRES: 4-30-2030

COMMITTEE ON EMPLOYEE RELATIONS

LORI E. KIEF (18th A.D.) - reappoint to a three-year term to the position Resident Member. 

First appointed 12-6-2022.

TERM EXPIRES: 4-18-2028

MONONA TERRACE COMMUNITY AND CONVENTION CENTER BOARD

DAVID A. AGUAYO (4th A.D.) - reappoint to a three-year term to the position of City Appointee. 

First appointed 5-10-2022.

TERM EXPIRES: 5-1-2028

STEVEN M. PETERS (1st A.D.) - appoint to the remainder of a three-year term to the position 

of City Appointee succeeding Andrea Nilsen. Steven Peters currently holds the City Alternate 

position and has served since 9-20-2022.

TERM EXPIRES: 5-1-2026

URBAN DESIGN COMMISSION

NICHOLAS L. HELLROOD (10th A.D.) - appoint to the remainder of a three-year term to the 

position of Resident Member succeeding Russell Knudson. Nicholas Hellrood is a landscape 

architecture student at UW-Madison and he is currently interning at Stantec Consulting. 

TERM EXPIRES: 6-30-2025

Page 2City of Madison Printed on 5/1/2025

263



Master Continued (88173)

ZONING BOARD OF APPEALS

AGNES (ALLIE) B. BERENYI (15th A.D.) - reappoint to a three-year term to the position of 

Adult City Resident. First appointed 3-29-2016. 

TERM EXPIRES: 4-18-2028

Respectfully submitted,

Satya Rhodes-Conway

Mayor 
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File Number: 85940

File ID: File Type: Status: 85940 Report Presidential 

Business

1Version: Reference: Controlling Body: Council Office

10/31/2024File Created Date : 

Final Action: Confirming the Madison Common Council meeting 

formats through September 16, 2025
File Name: 

Title: Confirming the Madison Common Council meeting formats through September 

16, 2025:

5/20/25 - Hybrid (Virtual & CCB 201)

6/3/25 - Hybrid (Virtual & CCB 201)

6/17/25 - Hybrid (Virtual & CCB 201)

7/1/25 - Hybrid (Virtual & CCB 201)

7/15/25 - Hybrid (Virtual & CCB 201)

8/5/25 - Hybrid (Virtual & CCB 201)

9/2/25 - Hybrid (Virtual & CCB 201)

9/16/25 - Hybrid (Virtual & CCB 201)

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 16.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: lwindsor-engnell@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 RECOMMEND TO 

COUNCIL TO 

ACCEPT - REPORT 

OF OFFICER

10/31/2024Council Office

This Report was RECOMMEND TO COUNCIL TO ACCEPT - REPORT OF OFFICER Action  Text: 

Page 1City of Madison Printed on 5/1/2025

265



Master Continued (85940)

Text of Legislative File 85940

Title

Confirming the Madison Common Council meeting formats through September 16, 2025:

5/20/25 - Hybrid (Virtual & CCB 201)

6/3/25 - Hybrid (Virtual & CCB 201)

6/17/25 - Hybrid (Virtual & CCB 201)

7/1/25 - Hybrid (Virtual & CCB 201)

7/15/25 - Hybrid (Virtual & CCB 201)

8/5/25 - Hybrid (Virtual & CCB 201)

9/2/25 - Hybrid (Virtual & CCB 201)

9/16/25 - Hybrid (Virtual & CCB 201)
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File Number: 88144

File ID: File Type: Status: 88144 Appointment Presidential 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/29/2025File Created Date : 

Final Action: Report of the Common Council President submitting 

alder committee appointments to the Common 

Council Executive Committee and Ethics Board

File Name: 

Title: Report of the Common Council President submitting alder committee 

appointments to the Common Council Executive Committee and Ethics Board

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 17.

Sponsors: Regina M. Vidaver And MGR Govindarajan Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: kkapusta-pofahl@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Maggie McClain 1 5/19/20254/30/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 RECOMMEND TO 

COUNCIL TO 

CONFIRM

04/29/2025Council Office

This Appointment was RECOMMEND TO COUNCIL TO CONFIRM Action  Text: 

Text of Legislative File 88144

Fiscal Note

No City appropriation required.

Title
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Report of the Common Council President submitting alder committee appointments to the 

Common Council Executive Committee and Ethics Board

Body

I hereby submit, for your consideration and approval, the following alder committee 

appointments:

COMMON COUNCIL EXECUTIVE COMMITTEE

Members automatically appointed by ordinance:

ALD. REGINA VIDAVER, District 5, COMMON COUNCIL PRESIDENT (Chair)

TERM EXPIRES 4/21/26

ALD. MGR GOVINDARAJAN, District 8, COMMON COUNCIL VICE PRESIDENT (Member)

TERM EXPIRES 4/21/26

 

ALD. YANNETTE FIGUEROA COLE, District 10, IMMEDIATE PAST PRESIDENT (Alternate)

TERM EXPIRES 4/21/26

Members appointed by the Common Council President:

ALD. BADRI LANKELLA, District 7

TERM EXPIRES 4/21/26

ALD. BILL TISHLER, District 11

TERM EXPIRES 4/21/26

ALD. JULIA MATTHEWS, District 12

TERM EXPIRES 4/21/26

ALD. SABRINA MADISON, District 17

TERM EXPIRES 4/21/26

ALD. JOHN GUEQUIERRE, District 19

TERM EXPIRES 4/21/26

ETHICS BOARD

ALD. MICHAEL VERVEER, District 4 - reappoint to a one-year term for the position of Alder 

Designee for the Council President.

TERM EXPIRES 4/21/26

Respectfully submitted,

Ald. Regina Vidaver

Common Council President
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File Number: 87678

File ID: File Type: Status: 87678 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

03/24/2025File Created Date : 

Final Action: File Name: 

Title: Operator License Application

Samuel W Gabler - Establishment where employed: Regent Liquor

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 18.

Sponsors: Effective Date: 

S Gabler Application Redacted.pdf, S Gabler Reg 

Report 3.26.25.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: hharris@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Pass04/16/2025ALCOHOL 

LICENSE 

REVIEW 

COMMITTEE

Return to Lead with 

the 

Recommendation for 

Approval

03/26/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Westra, seconded by Verveer, to Return to Lead with the Recommendation for 

Approval to the ALCOHOL LICENSE REVIEW COMMITTEE. The motion passed by voice vote/other.

 Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Figueroa Cole, seconded by Verveer, to RECOMMEND TO COUNCIL TO 

GRANT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 
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Text of Legislative File 87678

Title

Operator License Application

Samuel W Gabler - Establishment where employed: Regent Liquor

Page 2City of Madison Printed on 5/1/2025

270



27
1



27
2



03/26/2025 12:00 PM - Alcohol License Review Committee Representing Organization Lobbying

Agenda 
Item

Registered

Name Support Speaking  Y/N Name(s) Paid Duties Rep

AGENDA ITEM: 2 Operator License Application  Samuel W Gabler

2
03/24/25
11:27 AM

Samuel Gabler
District: Unknown 

1329 Bowen Ct  
Madison , WI 53615

Oppose Available to answer 
questions

No

Support: 0 Opposed: 1 Neither: 0
Counts distinct registrants and removes duplicate 
votes

Total Registrants: 1

Report:  /Council/RegistrantsReport Executed: 3/26/2025 9:11:03 AM

Public Comment Registrants Report
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File Number: 87780

File ID: File Type: Status: 87780 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/03/2025File Created Date : 

Final Action: File Name: 

Title: Temporary Class B Retailer License

Concurrent with Street Use Permit

Sun Prairie Lions Club

Event Location: 700 Block of Langdon St

Event Date: May 24 (2pm - 9pm) & May 25 (8am - Noon)

Police District: 411 (District 8)

Event: Run Madtown

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 19.

Sponsors: Effective Date: 

PERCPS-2025-00046 App (2)_Redacted.pdfAttachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE
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Master Continued (87780)

A motion was made by Figueroa Cole, seconded by Verveer, to RECOMMEND TO COUNCIL TO 

GRANT - REPORT OF OFFICER. The motion passed by voice vote/other.

One registration in support.

 Action  Text: 

Text of Legislative File 87780

Title

Temporary Class B Retailer License

Concurrent with Street Use Permit

Sun Prairie Lions Club

Event Location: 700 Block of Langdon St

Event Date: May 24 (2pm - 9pm) & May 25 (8am - Noon)

Police District: 411 (District 8)

Event: Run Madtown
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87781

File ID: File Type: Status: 87781 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/03/2025File Created Date : 

Final Action: File Name: 

Title: Change of Agent

Goodman Community Center • dba Goodman Community Center

149 Waubesa St

New Agent: Erin Topp

Class B Combination Liquor & Beer

(District 15)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 20.

Sponsors: Effective Date: 

LICLIB-2011-01732 Agent Change App.pdf, 

LICLIB-2011-01732 Agent Change App Updated.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Figueroa Cole, seconded by Verveer, to RECOMMEND TO COUNCIL TO 

GRANT - REPORT OF OFFICER. The motion passed by voice vote/other.

One registration in support.

 Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87781)

Text of Legislative File 87781

Title

Change of Agent

Goodman Community Center • dba Goodman Community Center

149 Waubesa St

New Agent: Erin Topp

Class B Combination Liquor & Beer

(District 15)
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87782

File ID: File Type: Status: 87782 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/03/2025File Created Date : 

Final Action: File Name: 

Title: Change of Agent

Goodman Community Center • dba Goodman Community Center

214 Waubesa St

New Agent: Erin Topp

Class B Combination Liquor & Beer

(District 15)

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 21.

Sponsors: Effective Date: 

LICLIB-2018-00623 Agent Change App.pdf, 

LICLIB-2018-00623 Agent Change App Updated.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Figueroa Cole, seconded by Verveer, to RECOMMEND TO COUNCIL TO 

GRANT - REPORT OF OFFICER. The motion passed by voice vote/other.

One registration in support.

 Action  Text: 
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Master Continued (87782)

Text of Legislative File 87782

Title
Change of Agent

Goodman Community Center • dba Goodman Community Center

214 Waubesa St

New Agent: Erin Topp

Class B Combination Liquor & Beer

(District 15)
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87783

File ID: File Type: Status: 87783 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/03/2025File Created Date : 

Final Action: File Name: 

Title: Entity Reorganization

Monona Catering LLC • dba Monona Terrace

1 John Nolen Dr

Class B Combination Liquor & Beer

(District 4)

Add 1 new officer

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 22.

Sponsors: Effective Date: 

51345-41633 Office Change App.pdfAttachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Figueroa Cole, seconded by Verveer, to RECOMMEND TO COUNCIL TO 

GRANT - REPORT OF OFFICER. The motion passed by voice vote/other.

One registration in support.

 Action  Text: 
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Master Continued (87783)

Text of Legislative File 87783

Title

Entity Reorganization

Monona Catering LLC • dba Monona Terrace

1 John Nolen Dr

Class B Combination Liquor & Beer

(District 4)

Add 1 new officer
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87784

File ID: File Type: Status: 87784 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/03/2025File Created Date : 

Final Action: File Name: 

Title: Change of Licensed Premises

Big Top Events LLC • dba Breese Stevens Field

Current Capacity (in/out): 0/5000 • Proposed Capacity (in/out): 0/5000

917 E Mifflin St • Agent: Conor Anthony Calora 

Class B Combination Liquor & Beer • 48.5% alcohol, 24% food, 27.5% other

Police Sector 407 (District 6)

Request to extend premises using a 6'6" tall fence to include an area outside gate 

1 on concert/event days.

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 23.

Sponsors: Effective Date: 

LICPCH-2025-00271 App.pdf, STRAND PUBLIC 

COMMENT ALRC #87784 Big Top Events.pdf, 

DIETZEL PUBLIC COMMENT ALRC #87784.pdf, 

JULIA PUBLIC COMMENT ALRC #87784.pdf, 

MATTEONI PUBLIC COMMENT ALRC #87784.pdf, 

DAVIES PUBLIC COMMENT ALRC #87784.pdf, 

KATZ & WALLNER PUBLIC COMMENT ALRC 

#87784.pdf, WALKER PUBLIC COMMENT ALRC 

#87784.pdf, KUTIS PUBLIC COMMENT ALRC 

#87784.pdf, HISHINUMA PUBLIC COMMENT ALRC 

#87784.pdf, TIPLER PUBLIC COMMENT ALRC 

#87784.pdf, LEHNERTZ PUBLIC COMMENT ALRC 

#87784.pdf

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com
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Master Continued (87784)

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT WITH 

CONDITIONS - 

REPORT OF 

OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Figueroa Cole, seconded by Verveer, to RECOMMEND TO COUNCIL TO 

GRANT WITH CONDITIONS - REPORT OF OFFICER. The motion passed by voice vote/other.

The conditions are:

1. Sales of alcohol outside of Breese Stevens Field walls only allowed if all city approvals are 

completed and approved, including Street Use Permit.

2. Sales of alcohol outside of Breese Stevens Field walls are allowed for concerts only.

3. Sales of alcohol outside of Breese Stevens Field walls may begin two hours prior to the gates 

opening for a concert and shall cease once the concert begins.

One registration in support. Nine registrations in opposition.

 Action  Text: 

The conditions are:

1. Sales of alcohol outside of Breese Stevens Field walls only allowed if all city approvals are completed and 

approved, including Street Use Permit.

2. Sales of alcohol outside of Breese Stevens Field walls are allowed for concerts only.

3. Sales of alcohol outside of Breese Stevens Field walls may begin two hours prior to the gates opening for a 

concert and shall cease once the concert begins.

 Notes:  

Text of Legislative File 87784

Title

Change of Licensed Premises

Big Top Events LLC • dba Breese Stevens Field

Current Capacity (in/out): 0/5000 • Proposed Capacity (in/out): 0/5000

917 E Mifflin St • Agent: Conor Anthony Calora 

Class B Combination Liquor & Beer • 48.5% alcohol, 24% food, 27.5% other

Police Sector 407 (District 6)

Request to extend premises using a 6'6" tall fence to include an area outside gate 1 on 

concert/event days.
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: judith strand
To: licensing
Cc: Verbick, Jim
Subject: ALRC item 87784 Big Top Events
Date: Tuesday, April 15, 2025 8:41:38 AM

You don't often get email from matystrand@hotmail.com. Learn why this is important

ALRC members, 

I am writing with great concern for the request by Big Top Events LLC to construct fencing
around the sidewalk, Gate 1 entry area of Breese Stevens, and into the street.  The request has
an impact on our daily life in the isthmus and the image of the city. Here are just a few
immediate questions and issues that come to mind: 

The application lacks a number of specifics relevant to your decision.  

What is the necessity for taking over this area and removing it from public benefit and
use? 
What is meant by “concert/event days”? 
What hours would the fence be installed and removed and pedestrian traffic affected? 
How many “uses" are expected - as the online calendar indicates “events” every
weekend from now until November? 

The photograph of the fencing boundary does not provide the context or detail to reflect what
is lost by its presence. That is an overview and details is needed.  Consider these details and
loses:

Paterson St is a key route across East Washington for travelers by foot and bike.  It
distinctly has a stoplight and wide, well marked crosswalk.  Isthmus residents who
depend on it are joined by visitors from the parking ramps and hotels and restaurants on
the south side of East Wash.  They will cross to face a fence as they stand in the blocked
crosswalk. What’s the expectation?  Join heavy auto traffic in the street?  (Saying walk a
few blocks and cross there isn’t sensible. We know people will take the shortest route
across. That is at Paterson.) 
A major BRT station now is in the center island at this spot with large buses and
passengers adding to the hectic pace, confusion, and busy movement here.
Festival Food parking enters on this block of Paterson - the frequent destination of
people on bikes and cars. Bikers also are traveling to the Mifflin St bike boulevard just
ahead.
The expansive sidewalk at Gate 1 provides bike racks and heavily-used BCycle stations
- popular with those attending Breese events, as well as businesses along East
Washington 24/7.  There are no other BCycle stations close by or at this number.
They’d become unavailable while the fence was up - a great loss to businesses and
people and green transportation. 
At street level, what’s the view of this historic landmark from all who pass it? What do
visitors see from East Wash or who cross the isthmus to patronize events and activities
elsewhere? How obstructed is the view?
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Allowing this fence at this location contracts what we say is our commitment to quality of life
here: to respect historic landmarks, to promote bicycling, to serve residents, and to ensure
public safety. It is just one spot in our community, but for life in the isthmus and the message
to residents of all ages it is a significant request.  Please do not allow this extension of
premises beyond the walls of Breese Stevens by Big Top Events LLC.  There is too much that
we will lose. 

I appreciate your time and consideration of this concern.

Cheers, Judith Strand
Madison, WI
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Tracy Doreen
To: licensing
Subject: ALRC item 87784
Date: Tuesday, April 15, 2025 8:42:10 AM

You don't often get email from myrealibrary@icloud.com. Learn why this is important

Please share with all ALRC members

I oppose ALRC item 87784 - to construct a 6’6” fence at Breese
to enclose the area outside gate 1, the sidewalk, and a
parking/traffic lane on Paterson St. on “concert/event days” -
This would be every weekend until November. 

Big Top was selected to manage games at this historic landmark,
not run a patio bar and obstruct the pedestrian view of the
stadium at the front gate. 

The intersection at Paterson is home to a new center street BRT
station and indeed is very busy.  During the last two years of
construction of Bakers Place, residents and visitors from Tenney
and Wilmar Neighborhoods have still been able to cross at this
crosswalk despite Paterson Street being closed.  With Paterson
about to reopen, there will be new and more hectic motor
 vehicle traffic which should be seriously considered. This
proposed temporary fence would not offer real safety for those
inside the fence.

If there is a plan to close Paterson street for every event, this has
not been presented to the public. 

Do not allow this fence and sidewalk bar that would negatively
impact the neighborhood’s quality of life in multiple ways.

Sincerely,
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Tracy Doreen Dietzel
Madison, WI
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From: Doctress Julia
To: licensing
Subject: Big Top Events Permit for fence at Breese Stevens
Date: Tuesday, April 15, 2025 1:40:01 PM

[You don't often get email from doctressjulia@yahoo.com. Learn why this is important at
https://aka.ms/LearnAboutSenderIdentification ]

Caution: This email was sent from an external source. Avoid unknown links and attachments.

As a resident of this area and a daily biker. I strongly OPPOSE allowing Breese Stevens to fence off a huge area of
our public sidewalks so they can sell more booze to their paying event attendees. That intersection is where a lot of
us cross on foot or bike and it will absolutely DISRUPT and make MORE DANGEROUS that corner. Also, they
said originally that the percentage of alcohol making up sales was a small percentage and this would make that
percentage WAY higher. I also say as a bartender with over 30 years behind the stick: the last thing this area needs
is another outdoor corral of drunk, LOUD, littering people trashing that corner, harassing passers by, and annoying
neighbors who work in the early AM. Lastly, that fence they want to put up blocks off the B Cycle station on that
corner. NOT OK. I (and all the bikers in my building on E Johnson) say NO. NO.

Thank you for your time and attention to this matter.

JB
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Karen Matteoni
To: licensing
Subject: Breeze Terrace
Date: Tuesday, April 15, 2025 4:43:35 PM

You don't often get email from karenahome@gmail.com. Learn why this is important

I was saddened to hear that you are considering having a fenced in bar area on public
property.  I live in the area and have walked to Breeze Terrace events.   Please do not approve
the request because the sidewalks are for all not for private businesses.  There are plenty of
bars in the area.  We do not need more bars, especially on our public land.
Karen Matteoni
1710 Yahara Pl, Madison, WI 53704
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Nicholas Davies
To: licensing
Cc: conor@bigtopbaseball.com
Subject: No to fenced area as shown in item 87784
Date: Sunday, April 13, 2025 10:52:49 AM
Attachments: image.png

You don't often get email from nbdavies@gmail.com. Learn why this is important

Dear ALRC,

I'm concerned about the proposed fencing of the open area at the corner of E. Wash &
Patterson on game and event days. This doesn't seem to be well thought-out:

Some issues that I see with this:

* The diagram shows the fence going literally through a tree (how??)

* It's unclear whether the BCycle station would be inside or outside the perimeter. Bikes have
to be backed out of the docks, so a fence directly behind the BCycle station would also render
it inoperable.

* This would cordon off a large amount of public bike parking. Even if game/event attendees
are allowed to bring their bike inside the fence with them to park, this would be an obstacle for
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-





others parking to go to other nearby destinations, particularly if beverage service security turns
away minors.

* While a temporary closure of the vehicle travel lane and parking lane on north-bound
Patterson would be easy to work around, this would effectively also close the sidewalk, which
would be an impediment to north-bound bike traffic and bidirectional ped traffic on the east
side of Patterson.

In addition to these concerns, I feel that fencing up to the sidewalk like this will feel hostile to
event attendees and neighbors alike. It reminds me of when E. Wash was a blighted corridor
decades ago.

This is also simply an overreach of Big Top's lease terms. They are leasing the stadium. Not
the corner of Patterson & E. Wash, and certainly not half of Patterson Street. Are they going to
lay claim to Mifflin St next? Brearly? It'd be one thing if this were a block party-like event
that the public could wander into without ticketing, but this is not that.

Thank you,

Nick Davies
3717 Richard St
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Anne Katz
To: licensing
Subject: ALRC item #87784 - please share with ALRC members
Date: Tuesday, April 15, 2025 8:43:48 AM

You don't often get email from ark53703@gmail.com. Learn why this is important

We are writing to express our opposition to Big Top Events' proposal to
construct a 6’6” fence at Breese to enclose the area outside gate 1, the
sidewalk, and a parking/traffic lane on North Paterson St. on “concert/event
days” (which is every weekend from now until November).  At the very least,
questions about the reason for the request, hours of fencing, dates, impact
on the neighborhood and traffic, and a visible rendition of the fence, should
be answered and considered.

This may be a good move for Big Top's bottom line in terms of beer sales,
but it's a bad move for residents and visitors to the neighborhood.

For walking and biking, Paterson Street is the key safe route across East
Washington, given the long traffic light and wide, visible crosswalk.  It is a
distinctive route used by hundreds, or in the summer, thousands, of people
per day.  Now, with a BRT center station at that spot, it is even more hectic
and busy.  Big Top is proposing that people coming from the bus stop, or
walking or biking through the intersection on their way across the
isthmus, should cross in the road or give up this safest crosswalk to go
elsewhere. This block of Paterson also has a Festival Foods’ driveway
entry, and it crosses the popular Mifflin bike boulevard.   Adding a visual and
logistical impediment to this busy streetscape just doesn't make safety or
aesthetic sense overall.  

In addition, the bike racks and BCycle docks at Breese Stevens heavily
used to attend events and businesses all along this area would be enclosed.
There are no alternatives anywhere close by.  

Allowing this fence at this location contradicts the neighborhood's and city's
commitment to quality of life here and throughout our community: to respect
historic landmarks, promote green transportation, and ensure public safety.
It’s just one spot in the city but it has great meaning and use. 

316

mailto:ark53703@gmail.com
mailto:licensing@cityofmadison.com
https://aka.ms/LearnAboutSenderIdentification


Thank you for your time and consideration of this concern.

Anne Katz and David Wallner
451 North Few Street
608 256 2958
annedave@chorus.net
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: annewalker@homelandgarden.com
To: licensing
Cc: Rummel, Marsha
Subject: Agenda item 87784-Alcohol premises change at Breese
Date: Tuesday, April 15, 2025 9:36:00 AM
Attachments: -

-

Please share with the ALRC for their upcoming meeting.  Thank you.

Dear ALRC

For decades, groups have studied how to build a safer city for pedestrians and cyclists, and
especially along busy corridors like E. Washington. Madison has spent a lot of money over
the years on that goal by creating a connected grid of bike lanes and sidewalks. The use of
the public ROW, and specifically the use of the bike lane and sidewalk would interfere with
that use.

The City  implemented Vision Zero, a program to eliminate injury and fatalities and maximize
safety for pedestrians and cyclists. Even so,  safety on E. Washington remains a problem.
Sitting in my car at the intersection of 1st and E. Wash there is a ghost bike and a constant
reminder of how important that safety goal is. Renting out a part of that safety system to sell
alcohol is not in the best interest of that system, or neighbors.  

Another area that has been studied, a bunch, is how to create a healthier and more fit
neighborhood. Publications like Increasing Physical Activity Through Community
Design: A Guide for Public Health Practitioners and Livable Community Activity from
the National Center For Bicycling and Walking states, "A continuous network of good
sidewalks is vital for encouraging more people to walk.  The Americans with Disabilities Act
(ADA) requires an accessible pedestrian route along all public rights-of-way."For years,
neighbors have advocated for ADA compliance, including for people who are blind.  I would
like to ask how the city is planning on helping  blind people navigate  this potential use.

The National Center for Bicycling and Walking also recommends a buffer zone.  "A buffer
zone between the street and sidewalk further separates pedestrians from the street and
provides a more comfortable walking environment.  A buffer zone might be a grass strip
between 4 and 8 feet in width, preferably with trees."

Buffer zones also increase safety for pedestrians and cyclists, and in this location, and with
this traffic volume, are essential. Vehicles, at times, leave the road.  I don't remember how
many times Mother Fools on Willy St has been hit.  4 times?  Ha Long Bay, twice.  The
former bank up at Schenks Corners at least twice.  Common Wealth has been hit, and more. 
A buffer zone is essential. This plan would, in effect, remove pedestrian and bicycle lanes 
that improve safety, and replaces the public use with a private one.....selling alcohol. 

Best, Anne Walker
District 6

(no attachments)
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For decades, groups have studied how to build a safer city for pedestrians and cyclists,

and especially along busy corridors like E. Washington. Madison has spent a lot of

money over the years on that goal by creating a connected grid of bike lanes and

sidewalks.



The City also implemented Vision Zero, a program to eliminate injury and fatalities and

maximize safety for pedestrians and cyclists. Even so,  safety on E. Washington remains a

problem. Sitting in my car at the intersection of 1st and E. Wash there is a ghost bike

and a constant reminder of how important that safety goal is. Renting out a part of that

safety system to sell alcohol is not in the best interest of that system, or neighbors.



Another area that has been studied, a bunch, is how to create a healthier and more fit

neighborhood. Publications like Increasing Physical Activity Through Community

Design: A Guide for Public Health Practitioners and Livable Community Activity

from the National Center For Bicycling and Walking states, "A continuous network of

good sidewalks is vital for encouraging more people to walk.  The Americans with

Disabilities Act (ADA) requires an accessible pedestrian route along all public

rights-of-way."



They also recommend a buffer zone.  "A buffer zone between the street and sidewalk

further separates pedestrians from the street and provides a more comfortable walking

environment.  A buffer zone might be a grass strip between 4 and 8 feet in width,

preferably with trees."



Buffer zones also increase safety for pedestrians and cyclists. Vehicles, at times, leave the

road.  I don't remember how many times Mother Fools on Willy St has been hit.  4

times?  Ha Long Bay, twice.  The former bank up at Schenks Corners at least twice.

Common Wealth has been hit, and more.  A buffer zone is essential.



On 11 Apr 2025 at 8:12, annewalker@homelandgarden.com wrote:



East Washington is our front door.  It's what frames the view of our Capital, and sets the

tone. Big Top is interested in monitizing the public ROW.  From a business perspective....I

understand asking.



From a pedestrian safety perspective, it's a poor fit.  Removing sidewalks and adding

alcohol is a dangerous combination,  and not a good use of public space.



The joke about Wisconsin is that we have a bar on every corner.  I hope we don't have

one here.



 On 10 Apr 2025 at 12:31, Linda via groups.io wrote:



Big Top (Breese Stevens) has filed a "change of premises" application for its

alcohol license.   They want to put up a fence (6.5´ in height) around the gate at

the N Paterson/E Washington corner.  The fence would be used on both

concert and event dates.  The area blocked off would include the sidewalk and

parking lane. (Sidewalk cafes cannot block the sidewalk.)  This may be at the

4/16 ALRC meeting.

 

Since the security checkpoint is at the north end of the fencing, it looks like

anyone accessing the event from E Washington will walk 105´ down the N

Paterson traffic lane to get to the security gate. Or perhaps cross mid-block, or

perhaps the northbound side will be closed to traffic. 

 

Page 3 of this link reflects the layout.

https://madison.legistar.com/View.ashx?M=F&ID=13997583&GUID=B5C01240-01

6C-4D98-AE01-0AF487622582
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View/Reply Online (#24085): https://MarqNA.groups.io/g/main/message/24085
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For decades, groups have studied how to build a safer city for pedestrians and cyclists,

and especially along busy corridors like E. Washington. Madison has spent a lot of

money over the years on that goal by creating a connected grid of bike lanes and

sidewalks.





The City also implemented Vision Zero, a program to eliminate injury and fatalities and

maximize safety for pedestrians and cyclists. Even so,  safety on E. Washington remains a

problem. Sitting in my car at the intersection of 1st and E. Wash there is a ghost bike

and a constant reminder of how important that safety goal is. Renting out a part of that

safety system to sell alcohol is not in the best interest of that system, or neighbors.   





Another area that has been studied, a bunch, is how to create a healthier and more fit

neighborhood. Publications like Increasing Physical Activity Through Community

Design: A Guide for Public Health Practitioners and Livable Community Activity

from the National Center For Bicycling and Walking states, "A continuous network of

good sidewalks is vital for encouraging more people to walk.  The Americans with

Disabilities Act (ADA) requires an accessible pedestrian route along all public

rights-of-way." 





They also recommend a buffer zone.  "A buffer zone between the street and sidewalk

further separates pedestrians from the street and provides a more comfortable walking

environment.  A buffer zone might be a grass strip between 4 and 8 feet in width,

preferably with trees."





Buffer zones also increase safety for pedestrians and cyclists. Vehicles, at times, leave the

road.  I don't remember how many times Mother Fools on Willy St has been hit.  4

times?  Ha Long Bay, twice.  The former bank up at Schenks Corners at least twice. 

Common Wealth has been hit, and more.  A buffer zone is essential.





On 11 Apr 2025 at 8:12, annewalker@homelandgarden.com wrote:





East Washington is our front door.  It's what frames the view of our Capital, and sets the


tone. Big Top is interested in monitizing the public ROW.  From a business perspective....I


understand asking.





From a pedestrian safety perspective, it's a poor fit.  Removing sidewalks and adding


alcohol is a dangerous combination,  and not a good use of public space.





The joke about Wisconsin is that we have a bar on every corner.  I hope we don't have


one here.





 On 10 Apr 2025 at 12:31, Linda via groups.io wrote:





Big Top (Breese Stevens) has filed a "change of premises" application for its


alcohol license.   They want to put up a fence (6.5´ in height) around the gate at


the N Paterson/E Washington corner.  The fence would be used on both


concert and event dates.  The area blocked off would include the sidewalk and


parking lane. (Sidewalk cafes cannot block the sidewalk.)  This may be at the


4/16 ALRC meeting.


 


Since the security checkpoint is at the north end of the fencing, it looks like


anyone accessing the event from E Washington will walk 105´ down the N


Paterson traffic lane to get to the security gate. Or perhaps cross mid-block, or


perhaps the northbound side will be closed to traffic. 


 


Page 3 of this link reflects the layout.


https://madison.legistar.com/View.ashx?M=F&ID=13997583&GUID=B5C01240-01


6C-4D98-AE01-0AF487622582
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Mitchell Kutis
To: licensing
Subject: Support for #87784
Date: Wednesday, April 16, 2025 8:15:05 AM

You don't often get email from mitchkutis@gmail.com. Learn why this is important

I am writing in support of legistar item 87784 for a Change of Licensed Premises for Breese
Stevens. 

Breese Stevens is a tremendous neighborhood and city asset, and I have thoroughly enjoyed
the variety and frequency of events that now take place there.

The facilities of the stadium, however, are woefully out of date and insufficient for today's
event and concert-goers. 

Moving security screening into the street and expanding the "post-security zone" as proposed
is a clever temporary solution to improve some of the logistical challenges the outdated
facility presents, particularly around event-entry security/queuing and the lack of restrooms.

Ultimately, this ALRC request and subsequent public response is just further proof that Breese
Stevens is in desperate need for investment to modernize the stadium. 

Thank you. 

-- Mitchell 
1233 E Mifflin 
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From: stuff@picabook.com
To: licensing
Cc: Mayer, Davy
Subject: Breese Stevens Field
Date: Wednesday, April 16, 2025 8:15:21 AM

[You don't often get email from stuff@picabook.com. Learn why this is important at
https://aka.ms/LearnAboutSenderIdentification ]

Caution: This email was sent from an external source. Avoid unknown links and attachments.

Hi

Please share with the ALRC.

I live on the 900 block of E. Dayton St. and am opposed to the proposal "corral" on
concert/event days.

On those days, both car and foot traffic is already increased in the neighborhood.  Cars
often circling lookin for parking.  I don't think it's a good idea losing part of that sidewalk and
parking/bicycling at time when it is even busier than usual.

Also, with both the Youth Arts and Symphony building just up the block it is possible that
even more foot and car traffic could be affected.

I am not sure of the capacity of the enclosure, but it seems that having all of the seating
area of inside of Breese Stevens Field should be more than suffient.

Thank you
Alvin Hishinuma
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Gary Tipler
To: judith strand
Cc: licensing; Verbick, Jim
Subject: Re: ALRC item 87784 Big Top Events
Date: Wednesday, April 16, 2025 11:08:19 AM

Some people who received this message don't often get email from garytip8778@gmail.com. Learn why this is
important

ALRC members,  
I concur with Judith Stand's point in making a case against taking the public right of way that
would limit pedestrian traffic and introduce uncertainty on how to navigate the site, and
increase risk for pedestrians.
I attached the aerial photo from the proposal for quick reference.
Thank you for your consideration.
Gary Tipler
Madison

On Mon, Apr 14, 2025 at 5:16 PM judith strand <matystrand@hotmail.com> wrote:
ALRC members, 

I am writing with great concern for the request by Big Top Events LLC to construct fencing
around the sidewalk, Gate 1 entry area of Breese Stevens, and into the street.  The request
has an impact on our daily life in the isthmus and the image of the city. Here are just a few
immediate questions and issues that come to mind: 

The application lacks a number of specifics relevant to your decision.  

What is the necessity for taking over this area and removing it from public benefit and
use? 
What is meant by “concert/event days”? 
What hours would the fence be installed and removed and pedestrian traffic affected? 
How many “uses" are expected - as the online calendar indicates “events” every
weekend from now until November? 

The photograph of the fencing boundary does not provide the context or detail to reflect
what is lost by its presence. That is an overview and details is needed.  Consider these
details and loses:

Paterson St is a key route across East Washington for travelers by foot and bike.  It
distinctly has a stoplight and wide, well marked crosswalk.  Isthmus residents who
depend on it are joined by visitors from the parking ramps and hotels and restaurants
on the south side of East Wash.  They will cross to face a fence as they stand in the
blocked crosswalk. What’s the expectation?  Join heavy auto traffic in the street?
 (Saying walk a few blocks and cross there isn’t sensible. We know people will take
the shortest route across. That is at Paterson.) 
A major BRT station now is in the center island at this spot with large buses and
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passengers adding to the hectic pace, confusion, and busy movement here.
Festival Food parking enters on this block of Paterson - the frequent destination of
people on bikes and cars. Bikers also are traveling to the Mifflin St bike boulevard
just ahead.
The expansive sidewalk at Gate 1 provides bike racks and heavily-used BCycle
stations - popular with those attending Breese events, as well as businesses along East
Washington 24/7.  There are no other BCycle stations close by or at this number.
They’d become unavailable while the fence was up - a great loss to businesses and
people and green transportation. 
At street level, what’s the view of this historic landmark from all who pass it? What
do visitors see from East Wash or who cross the isthmus to patronize events and
activities elsewhere? How obstructed is the view?

Allowing this fence at this location contracts what we say is our commitment to quality of
life here: to respect historic landmarks, to promote bicycling, to serve residents, and to
ensure public safety. It is just one spot in our community, but for life in the isthmus and the
message to residents of all ages it is a significant request.  Please do not allow this extension
of premises beyond the walls of Breese Stevens by Big Top Events LLC.  There is too much
that we will lose. 

I appreciate your time and consideration of this concern.

Cheers, Judith Strand
Madison, WI
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Linda
To: licensing
Cc: Verveer, Michael
Subject: Agenda #8, Legistar 87784
Date: Wednesday, April 16, 2025 2:29:55 PM

You don't often get email from lehnertz.l@att.net. Learn why this is important

This application is for a change of premises, one which would extend the premises into the
public right-of-way (sidewalk, terrace and parking lane) on “concert/event days.”  What
counts as an event day is unclear since everything that happens at Breese is some sort of
event.
 
MGO 38.07(8) permits drinking in public streets (including sidewalks and alleys) if (1) there
is a sidewalk café or (2) a Street Use Permit has been granted and a temporary Class B
License has been approved.
 
As of yesterday morning, Big Top had not applied for a sidewalk café license or associated
roadway café license.  Nor does the area on page 3 of the application qualify for a sidewalk
café.  Sidewalk cafes are required to maintain a 6ʼ sidewalk, which this does not.  Sidewalk
cafes must be at least 10ʼ away from a fire hydrant; the application reflects the fire hydrant
being inside of the fence.  (The fence runs along the northern side of the crosswalk and
the hydrant, though not depicted, is about 5ʼ further north.)  Consumption of alcohol
beverages in all sidewalk cafes is limited to persons seated at tables in the approved site,
this application does not reflect any tables.
 
In 2024, Breese had 23 dates where Street Use permits were granted, about equally split
between closing the road and use of just the parking lane.  Perhaps Big Top is seeking a
license in conjunction with its Street Use permit.  However, the proper application is a
“Temporary B License” not a “Change of Premises.”  Nor is Big Top an organization which
could qualify for a temporary license.
 
Perhaps this corral will be approved by staff and Big Top will still be granted a Street Use
permit.  But at least the ALRC will have done what it can to protect (as discussed in other
comment letters) public health, safety and welfare.
 
Respectfully Submitted,
Linda Lehnertz
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87798

File ID: File Type: Status: 87798 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/04/2025File Created Date : 

Final Action: File Name: 

Title: 21+ Entertainment License

Saunaday LLC • dba Saunaday 

Capacity (in/out): 50/0

315 S Blount St • Agent: Jason Ritzenthaler

Class C Wine • 2% alcohol, 3% food, 95% other

Police Sector 408 (District 6)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 24.

Sponsors: Effective Date: 

LICENT-2025-00256 App_Redacted.pdfAttachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

PLACE ON FILE 

WITHOUT 

PREJUDICE 

-REPORT OF 

OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87798)

A motion was made by Verveer, seconded by Glenn, to RECOMMEND TO COUNCIL TO PLACE ON 

FILE WITHOUT PREJUDICE -REPORT OF OFFICER. The motion passed by voice vote/other.

One registration in support.

 Action  Text: 

Text of Legislative File 87798

Title

21+ Entertainment License

Saunaday LLC • dba Saunaday 

Capacity (in/out): 50/0

315 S Blount St • Agent: Jason Ritzenthaler

Class C Wine • 2% alcohol, 3% food, 95% other

Police Sector 408 (District 6)

 

Page 2City of Madison Printed on 5/1/2025
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87809

File ID: File Type: Status: 87809 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/04/2025File Created Date : 

Final Action: File Name: 

Title: Change of Licensed Premises

Cherokee Park Inc • dba TPC Wisconsin

Current Capacity (in/out): 41/50000 • Proposed Capacity (in/out): 41/69

1659 Players Dr • Agent: Dennis Tiziani

Class B Combination Liquor & Beer • 39% alcohol, 59% food, 2% other

Police Sector 510 (District 18)

Request to temporarily restrict premises to only the clubhouse during the 

American Family Insurance Championship tournament during June 2-8, 2025, 

after which time the premises will again include the golf course.

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 25.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

Page 1City of Madison Printed on 5/1/2025

329



Master Continued (87809)

A motion was made by Figueroa Cole, seconded by Glenn, to RECOMMEND TO COUNCIL TO 

GRANT - REPORT OF OFFICER. The motion passed by voice vote/other.

Two registrations in support.

 Action  Text: 

Text of Legislative File 87809

Title

Change of Licensed Premises

Cherokee Park Inc • dba TPC Wisconsin

Current Capacity (in/out): 41/50000 • Proposed Capacity (in/out): 41/69

1659 Players Dr • Agent: Dennis Tiziani

Class B Combination Liquor & Beer • 39% alcohol, 59% food, 2% other

Police Sector 510 (District 18)

Request to temporarily restrict premises to only the clubhouse during the American Family 

Insurance Championship tournament during June 2-8, 2025, after which time the premises will 

again include the golf course.

 

Page 2City of Madison Printed on 5/1/2025
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87811

File ID: File Type: Status: 87811 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/04/2025File Created Date : 

Final Action: File Name: 

Title: 21+ Entertainment License

Hotbox LLC • dba Fya Syde Kitchen  

Capacity (in/out): 100/0

1925 Monroe St • Agent: Xavier Fuller

Class B Combination Liquor & Beer • 25% alcohol, 75% food

Police Sector 205 (District 13)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 26.

Sponsors: Effective Date: 

LICENT-2025-00285 App_Redacted.pdf, VNA 

Comments.pdf, FEARNSIDE PUBLIC COMMENT 

ALRC #87811.pdf

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT WITH 

CONDITIONS - 

REPORT OF 

OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87811)

A motion was made by Verveer, seconded by Figueroa Cole, to RECOMMEND TO COUNCIL TO 

GRANT WITH CONDITIONS - REPORT OF OFFICER. The motion passed by voice vote/other.

The condition is:

1. Entertainment shall cease by 11pm, nightly, with the exception of New Year's Eve.

Two registrations in support.

 Action  Text: 

The condition is:

1. Entertainment shall cease by 11pm, nightly, with the exception of New Year's Eve.

 Notes:  

Text of Legislative File 87811

Title

21+ Entertainment License

Hotbox LLC • dba Fya Syde Kitchen  

Capacity (in/out): 100/0

1925 Monroe St • Agent: Xavier Fuller

Class B Combination Liquor & Beer • 25% alcohol, 75% food

Police Sector 205 (District 13)

 

Page 2City of Madison Printed on 5/1/2025
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: VNA President
To: licensing
Cc: Evers, Tag
Subject: Vilas Neighborhood Comments on 4/16/25 Agenda #10 - Fyasyde
Date: Friday, April 11, 2025 12:46:53 PM

Dear ALRC (copy Alder Evers, D13):
 
With regards to ALRC 4/16/25 Agenda Item #10 (legistar #87811), the Vilas Neighborhood
Association (VNA) submits the following comments and request:

At the VNA meeting on 4/9/25, the owners of Fyasyde Kitchen, 1925 Monroe Street,
discussed their entertainment license application and answered questions. The VNA supports
approval of this application and no concerns were raised. We would, however, request that the
following condition be added to the license:

"All music will cease at 11pm, with the exception of New Year's eve, consistent with the
condition to cease alcohol sales"

This simply closes a potential loophole to cease alcohol sales at 11pm but continue the music
later. This is not the intention of the applicants and was amenable to them when discussed on
4/9 - it's simply to close a potential loophole with a written condition.

Thanks for your consideration,
 -Doug Carlson, VNA President
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: wendy.fearnside@att.net
To: licensing
Cc: Evers, Tag
Subject: 4-16-25 ALRC Agenda Item #10 - FayaSyde
Date: Wednesday, April 16, 2025 1:48:28 PM

You don't often get email from wendy.fearnside@att.net. Learn why this is important

I wholeheartedly support the FayaSyde’s application for an entertainment license.  I live and
own property around the corner and one short block from the proposed FayaSyde restaurant
and bar, close enough to have received a postcard notice of this hearing.  I heard the
applicants’ presentation to the Vilas Neighborhood Association about their proposed business
and read the newspaper interview and article about them and was favorably impressed.  They
have done a good job of planning to avoid any potential disruption to the neighborhood. I
believe their enterprise will be an asset to the neighborhood, adding to the variety of restaurant
options available on Monroe Street and helping it to become more of a restaurant destination.
Thank you.
Wendy Fearnside
912 Van Buren St.
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87826

File ID: File Type: Status: 87826 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/07/2025File Created Date : 

Final Action: File Name: 

Title: 21+ Entertainment License

Kleuter Master Tenant LLC • dba Hotel Indigo Madison-Palette 

Capacity (in/out): 145

901 E Washington Ave • Agent: Zacharie Gray

Class B Combination Liquor & Beer • 36% alcohol, 64% food

Police Sector 408 (District 6)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 27.

Sponsors: Effective Date: 

LICENT-2025-00276 App_Redacted.pdfAttachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Glenn, seconded by Verveer, to RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER. The motion passed by voice vote/other.

Two registrations in support.

 Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87826)

Text of Legislative File 87826

Title

21+ Entertainment License

Kleuter Master Tenant LLC • dba Hotel Indigo Madison-Palette 

Capacity (in/out): 145

901 E Washington Ave • Agent: Zacharie Gray

Class B Combination Liquor & Beer • 36% alcohol, 64% food

Police Sector 408 (District 6)

 

Page 2City of Madison Printed on 5/1/2025
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87885

File ID: File Type: Status: 87885 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/09/2025File Created Date : 

Final Action: File Name: 

Title: 21+ Entertainment License

Field, Barrel, & Cave LLC • dba GlouGlou 

Capacity (in/out): 37/40

11 N Allen St • Agent: Megan J Hecox

Class B Combination Liquor & Beer • 40% alcohol, 60% food

Police Sector 206 (District 5)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 28.

Sponsors: Effective Date: 

LICENT-2025-00263 App_Redacted.pdfAttachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Glenn, seconded by Figueroa Cole, to RECOMMEND TO COUNCIL TO 

GRANT - REPORT OF OFFICER. The motion passed by voice vote/other.

Three registrations in support.

 Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87885)

Text of Legislative File 87885

Title

21+ Entertainment License

Field, Barrel, & Cave LLC • dba GlouGlou 

Capacity (in/out): 37/40

11 N Allen St • Agent: Megan J Hecox

Class B Combination Liquor & Beer • 40% alcohol, 60% food

Police Sector 206 (District 5)

 

Page 2City of Madison Printed on 5/1/2025
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87886

File ID: File Type: Status: 87886 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/09/2025File Created Date : 

Final Action: File Name: 

Title: 21+ Entertainment License

Wisconsin Masonic Center Foundation Inc • dba Wisconsin Masonic Center 

Capacity (in/out): 2000/0

301 Wisconsin Ave • Agent: Brenda Kothe

Class B Combination Liquor & Beer • 10% alcohol, 90% food

Police Sector 2 (District 406)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 29.

Sponsors: Effective Date: 

LICENT-2025-00274 App_Redacted.pdfAttachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87886)

A motion was made by Verveer, seconded by Glenn, to RECOMMEND TO COUNCIL TO GRANT - 

REPORT OF OFFICER. The motion passed by voice vote/other.

Approval condition on the completion of the application and all board members passing background 

check by MPD.

One registration in support.

 Action  Text: 

Approval condition on the completion of the application and all board members passing background check by MPD. Notes:  

Text of Legislative File 87886

Title

21+ Entertainment License

Wisconsin Masonic Center Foundation Inc • dba Wisconsin Masonic Center 

Capacity (in/out): 2000/0

301 Wisconsin Ave • Agent: Brenda Kothe

Class B Combination Liquor & Beer • 10% alcohol, 90% food

Police Sector 2 (District 406)
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87924

File ID: File Type: Status: 87924 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/11/2025File Created Date : 

Final Action: File Name: 

Title: Request to extend license issuance beyond the 180 day limit under MGO 38.05

MPL Corporation Investment • dba Willy Mart

823 Williamson St • Agent: Amit Kumar

Class A Beer, Class A Liquor, Class A Cider

Police Sector 408 (District 6)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 30.

Sponsors: Effective Date: 

MPL Corporation License Issuance Extension 

Request.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE

A motion was made by Figueroa Cole, seconded by Verveer, to RECOMMEND TO COUNCIL TO 

GRANT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87924
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Title

Request to extend license issuance beyond the 180 day limit under MGO 38.05

MPL Corporation Investment • dba Willy Mart

823 Williamson St • Agent: Amit Kumar

Class A Beer, Class A Liquor, Class A Cider

Police Sector 408 (District 6)
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From: Amstar 1129 S Park St Madison WI 53715
To: Verbick, Jim
Subject: Re: 2025 Alcohol License Renewal
Date: Monday, March 17, 2025 7:53:27 AM

Good morning.

Yes, I wish to request an extension of the issuance deadline for the liquor license for 823
Williamson Street. Please advise.

Enjoy your day.

Regards,

Rajan Talwar

On Fri, Mar 14, 2025 at 3:36 PM Verbick, Jim <JVerbick@cityofmadison.com> wrote:

Good afternoon,

 

Would you like to request an extension of the issuance deadline?

 

Sincerely,

 

 

Jim Verbick, WCMC

(pronouns: he/him/his)

Deputy Clerk

City of Madison City Clerk’s Office

City-County Building-Room 105,
210 Martin Luther King Jr. Blvd. 53703
TEL: (608) 266-4601  |  FAX: (608) 266-4666FAX: (608) 266-4666

jverbick@cityofmadison.com  |  Follow us on Twitter @MadisonWIClerk

 

"We exist to assist"
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

 

From: Amstar 1129 S Park St Madison WI 53715 <mplinvestmentllc@gmail.com> 
Sent: Monday, March 10, 2025 7:07 AM
To: Verbick, Jim <JVerbick@cityofmadison.com>
Subject: Re: 2025 Alcohol License Renewal

 

Re: Madison Liquor/Beer License for 823 Williamson Street, Madison

 

Good morning, Mr. Verbick.

 

Please be advised I filed the completed Madison Liquor/Beer License Renewal for 823
Williamson Street with your office on March 6, 2025.

 

Please be further advised that, despite the best efforts of the landlord & myself, I am
uncertain we shall complete the buildout of these new premises within 180 days of the
Common Council granting the license.

 

Please kindly notify me what, if anything, I must do in this situation.

 

I look forward to hearing from you.

 

Regards,

 

Rajan Talwar

 

On Tue, Mar 4, 2025 at 7:08 AM Amstar 1129 S Park St Madison WI 53715
<mplinvestmentllc@gmail.com> wrote:

Good morning, Mr. Verbick.
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Thank you for your email. We shall submit the alcohol license renewal form in the
immediate future.

 

Regards,

 

Rajan Talwar

 

On Mon, Mar 3, 2025 at 10:35 AM Verbick, Jim <JVerbick@cityofmadison.com> wrote:

Good morning,

 

We mailed renewal paperwork and information to your attention. I understand this may
be confusing, because you have not been issued your alcohol license. However, as were
are coming to a close of the 2024-2025 alcohol licensing year, we will need you to
complete renewal paperwork to carry your claim for a license over to the 2025-2026
licensing year. You will not need to pay anything until your alcohol license is issued, so
we will only need this renewal form back by April 15. For your convenience I have
attached the alcohol license renewal form to this email, and included links to the
instructions below. If you have any questions, please do not hesitate to reach out to me.

 

You may submit your renewal form electronically by sending it back to this email
address.

 

Here are the materials we mailed to your attention:

 

Renewal letter –
https://www.cityofmadison.com/clerk/documents/licensing/Clerk%20Letter.pdf

 

Deadline notice –
https://www.cityofmadison.com/clerk/documents/licensing/Filing%20Deadlines.pdf

 

If you have any questions, please let me know.
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Sincerely,

 

Jim Verbick, Deputy Clerk

City of Madison City Clerk’s Office

City-County Building-Room 103,
210 Martin Luther King Jr. Blvd. 53703
TEL: (608) 266-4601
FAX: (608) 266-4666FAX: (608) 266-4666

jverbick@cityofmadison.com

Follow us on Twitter @MadisonWIClerk

 

"We exist to assist"
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File Number: 87927

File ID: File Type: Status: 87927 License Report of Officer

1Version: Reference: Controlling Body: ALCOHOL 

LICENSE REVIEW 

COMMITTEE

04/11/2025File Created Date : 

Final Action: File Name: 

Title: Municipal Approval of Full Service Retail Alcohol Sales

Karben4 Brewing LLC • dba Karben4 Brewing

3698 Kinsman Blvd 

Police Sector 514 (District 12)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 31.

Sponsors: Effective Date: 

Full Service Retail Sales Application - Karben4.pdfAttachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 PassRECOMMEND TO 

COUNCIL TO 

PLACE ON FILE 

WITHOUT 

PREJUDICE 

-REPORT OF 

OFFICER

04/16/2025ALCOHOL LICENSE 

REVIEW COMMITTEE
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A motion was made by Figueroa Cole, seconded by Verveer, to RECOMMEND TO COUNCIL TO 

PLACE ON FILE WITHOUT PREJUDICE -REPORT OF OFFICER. The motion passed by voice 

vote/other.

One registration in support.

 Action  Text: 

Text of Legislative File 87927

Title

Municipal Approval of Full Service Retail Alcohol Sales

Karben4 Brewing LLC • dba Karben4 Brewing

3698 Kinsman Blvd 

Police Sector 514 (District 12)
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File Number: 87596

File ID: File Type: Status: 87596 Ordinance Report of Officer

1Version: Reference: Controlling Body: BUILDING CODE, 

FIRE CODE, 

CONVEYANCE 

CODE AND 

LICENSING 

APPEALS BOARD

03/17/2025File Created Date : 

Final Action: Private Ambulance Service License UpdatesFile Name: 

Title: Repealing and Recreating Section 9.34 of the Madison General Ordinances 

related to Licensing of Private Ambulance Service to Update Licensing 

Requirements.

Notes: 6939AmbulanceService

CC Agenda Date: 03/25/2025

Agenda Number: 32.

Sponsors: Satya V. Rhodes-Conway And Yannette Figueroa 

Cole
Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: Andrew Schauer, Avery Schulman

Published Date: Entered by: mglaeser@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Michael Haas 1 4/4/20253/17/2025 Approved as to Form

1 Maggie McClain 2 3/17/2025 Delegated

1 Robert Mulcahy 3 3/21/20253/19/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

03/17/2025Attorney's Office

This Ordinance was Referred for Introduction Action  Text: 

Building Code, Fire Code, Conveyance Code and Licensing Appeals Board (4/22/25), Common Council (5/6/25) Notes:  

Page 1City of Madison Printed on 5/1/2025

364



Master Continued (87596)

1 Pass04/15/2025BUILDING CODE, 

FIRE CODE, 

CONVEYANCE 

CODE AND 

LICENSING 

APPEALS BOARD

Refer03/25/2025COMMON COUNCIL

A motion was made by Figueroa Cole, seconded by Duncan, to Refer to the BUILDING CODE, FIRE 

CODE, CONVEYANCE CODE AND LICENSING APPEALS BOARD. The motion passed by voice 

vote/other.

 Action  Text: 

1 RECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/15/2025BUILDING CODE, FIRE 

CODE, CONVEYANCE 

CODE AND LICENSING 

APPEALS BOARD

A motion was made by George C. Hank lll to recommend approval of the item to council, seconded by 

Richard A Riphon. motion was approved, with Louis J. Olson abstaining, all others voting for approval.

 Action  Text: 

Text of Legislative File 87596

Fiscal Note

No City appropriation required. 

Title

Repealing and Recreating Section 9.34 of the Madison General Ordinances related to 

Licensing of Private Ambulance Service to Update Licensing Requirements.

Body

DRAFTER’S ANALYSIS:    This ordinance amendment institutes a licensing protocol for private 

ambulance service providers who will provide ambulance services in the City of Madison that 

will be implemented and enforced by the Madison Fire Department. It requires minimum 

standards for ambulances used by such providers in the City of Madison and provides a penalty 

for non-compliance.

***********************************************************************************

The Common Council of the City of Madison do hereby ordain as follows:

1. Section 9.34 entitled “Licensing of Private Ambulance Service” of the Madison General 

Ordinances is repealed and recreated as follows:

“9.34 LICENSING OF PRIVATE AMBULANCE SERVICE

(1) Definitions. 

(a) “Ambulance” means any emergency vehicle, whether privately or publicly 

owned, which is designed, constructed, or equipped to transport sick, disabled, 

or injured individuals.

(b) “Patient” means individual who may require assessment, treatment, or transport.

(c) “Person” means an individual, firm, partnership, association, corporation, trust, 

foundation, company, public agency, or a group of individuals, however named, 

concerned with the operation of an ambulance.

(d) “Private ambulance service provider” means a person engaged in the business 

of transporting sick, disabled, or injured individuals by ambulance to or from 

facilities or institutions providing health services.

(2) License Required. 

(a) From July 1, 2025 on, no private ambulance service provider may act as or 

advertise for the provision of services as a private ambulance service provider 

within the City of Madison unless they hold a valid private ambulance service 

provider’s license pursuant to this chapter.

(b) No license shall be required for the operation of an ambulance which is:
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1. Transporting patients from locations outside the limits of the City of 

Madison where the call for service originates from outside the City of 

Madison and the patient is received from outside the City of Madison;

2. Rendering assistance to licensed ambulance service in the case of a 

major catastrophe or emergency when so requested by the Madison Fire 

Department; or

3. Provided by any governmental entity.

(3) License Application. 

(a) An application for a private ambulance service provider’s license shall be made 

upon such form as is prepared or prescribed by the Madison Fire Department. 

Such application form shall include a requirement that the applicant certify their 

compliance with Sections 6 and 7 of this Ordinance. The form shall indicate 

whether the application is an initial application or a timely renewal of an existing 

private ambulance service provider license.

(b) An application for a private ambulance service provider’s license must include a 

copy of a valid ambulance service provider license granted by the Wisconsin 

Department of Health Services as provided under Wis. Stats. Chapter 256 and 

DHS Chapter 110.

(c) An application for a private ambulance service provider’s license pursuant to this 

chapter shall only be considered upon payment of a license fee of six hundred 

dollars ($600).

(4) Change in License Application. 

(a) Any change in the application provided to the Madison Fire Department pursuant 

to Subsection 3 shall be reported to the Madison Fire Department within five (5) 

working days.

(5) Issuance and Renewal of License. 

(a) Within forty-five (45) calendar days after the receipt of an initial application for a 

private ambulance service provider license, the Madison Fire Department shall 

conduct an investigation of the private ambulance service provider, and it shall 

review the application and the attached State license above, to determine 

compliance with this Ordinance and other applicable laws. Within this time, the 

Madison Fire Department shall approve or deny the license, and the approval of 

such license shall not be unreasonably withheld.

(b) After such investigation and review, and upon approval by the Madison Fire 

Department, the City Clerk shall issue the private ambulance service provider 

license.

(c) A private ambulance service provider requesting the timely renewal of their 

license must provide to the Madison Fire Department an application form and 

provide payment of the same application fee as upon the initial license. The 

renewal application must include a copy of a valid state license. An application 

for timely renewal of a valid private ambulance service provider license issued 

under this Chapter must be received within 30 (thirty) calendar days of the 

expiration of the license. Timely renewals are not subject to the investigation 

referenced in subsections (a) and (b). The Madison Fire Department shall 

consider the timely renewal application by determining compliance with this 

Ordinance and other applicable laws before approving the renewal.

(d) After such consideration, and upon approval by approval by the Madison Fire 

Department, the City Clerk shall issue the renewal of the private ambulance 

service provider license.

(e) All licenses under this Chapter shall be valid upon issuance by the City Clerk, 

and remain so until expired, unless earlier suspended, revoked or terminated. 

Upon expiration or after revocation, a new private ambulance service provider 
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license shall require compliance with all the requirements of this section, as are 

required upon an initial license.

(f) Licenses granted under this Ordinance shall be effective from July 1 to June 30 

of the following year. License fees paid for partial years may be prorated 

quarterly.

(6) Standards, Staffing, and Inspections. 

(a) A private ambulance service provider licensed under this Ordinance shall notify 

the Madison Fire Department within five (5) working days of any changes 

submitted to Wisconsin Department of Health Services affecting their 

operational plan.

(b) Every ambulance in service within the City of Madison operated by a private 

ambulance service provider licensed under this Chapter shall at all times contain 

equipment that meets the specifications of Trans. Chapter 309.

(c) Every ambulance used in the City of Madison by a private ambulance service 

provider licensed under this Chapter shall be inspected according to Trans. § 

309.03.

(d) Every ambulance used in the City of Madison by a private ambulance service 

provider licensed under this Chapter shall maintain conformity with the 

requirements of Wis. Stat. Chapter 256 and DHS Chapter 110.

(7) Insurance Required. 

(a) In addition to the insurance requirements of DHS § 110.35(2)(d), no private 

ambulance service provider license shall be issued unless the applicant shall 

first file with the Madison Fire Department evidence of a policy of insurance 

issued by an insurance company licensed to do business in the State of 

Wisconsin, which shall provide that the insurance company shall be liable for 

damages of up to three hundred thousand dollars ($300,000) for any accident 

due to the negligent operation of one of the service provider’s ambulances. The 

policy shall be approved by the Risk Manager of the City of Madison, and it shall 

contain a provision that the same may not be canceled before the expiration of 

its term, except upon thirty (30) days written notice to the Madison Fire 

Department. If at any time such policy shall be canceled or not in effect for any 

reason, the private ambulance service provider’s license shall be immediately 

suspended.

(8) Change of Ownership. 

(a) No private ambulance service provider license issued pursuant to this chapter 

shall be transferable. A change of ownership of a private ambulance service 

provider license shall act as a termination of the license. The new owner must 

apply for and receive a new license prior to engaging in the business of a private 

ambulance service provider.

(9) Suspension or Revocation of License. 

(a) The Madison Fire Department may suspend or revoke a license issued 

hereunder for failure of the licensee to comply with or violate any of the 

requirements of this chapter.

(b) The Madison Fire Department may suspend or revoke a license issued 

hereunder if the licensee’s ambulance service provider’s license has been 

suspended or denied by the Wisconsin Department of Health Services. The 

private ambulance service provider shall notify the Madison Fire Department 

within five (5) working days after receiving notice that the Wisconsin Department 

of Health Services has suspended their private ambulance service provider 

license.

(c) Upon suspension, revocation, or termination of a private ambulance service 

provider’s license, the provider shall cease ambulance operations entirely and 
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immediately within the City of Madison.

(10) Hearing. 

(a) Any licensee hereunder may, within fifteen (15) calendar days after a 

suspension or revocation, request in writing a hearing before the Building Code, 

Fire Code, Conveyance Code, and Licensing Appeals Board (the “Board”).

(b) After the Board’s receipt of the request for a hearing, the Board shall hold a 

hearing on such suspension or revocation. 

(c) Within thirty (30) calendar days after conclusion of such hearing, issue a written 

decision (which shall include written findings) as to the suspension or revocation 

of said license. The written decision shall be promptly transmitted to the 

licensee.

(11) Penalty. 

(a) Any person who shall violate any of the provisions of this chapter or fail to 

comply with any of its requirements or who shall neglect or refuse to comply with 

a lawful order of the Madison Fire Department issued pursuant to the provisions 

of this chapter, shall be subject to a forfeiture of not less than ten dollars ($10) 

nor more than one thousand dollars ($1,000) for each and every violation 

thereof. Each day or portion thereof such violation continues shall be considered 

a separate offense.

EDITOR’S NOTE: 

Section 9.34 entitled “Licensing of Private Ambulance Service” of the Madison General 

Ordinances currently reads as follows:

“9.34 LICENSING OF PRIVATE AMBULANCE SERVICE

The purpose of this Ordinance is to protect the health and welfare of the residents of Madison 

by setting licensing standards for the operation of private ambulance services, providing for 

inspection of private ambulances and ambulance equipment, regulating the qualifications of 

persons employed as private ambulance attendants, providing for renewal and revocation of 

licenses, and requiring written reports.

(1) Definitions. 

(a) Ambulance means any privately owned motor vehicle or aircraft that is specially 

designed or constructed, equipped, and intended to be used for and maintained 

or operated for the transportation of patients, except any such motor vehicle 

owned by, or operated under the direct control of, the United States or the State 

of Wisconsin.

(b) Attendant means a trained and licensed person responsible for the operation of 

an ambulance and for the care of the patients. An attendant must hold a valid 

Wisconsin motor vehicle operator's license.

(c) Patient means a person who is sick, injured, wounded, or otherwise 

incapacitated or helpless, and in need of transportation and/or medical 

treatment.

(d) Person means any individual, firm, partnership, association, corporation, 

company, group of individuals acting together for a common purpose or 

organization of any kind, including any governmental agency other than the 

United States or State of Wisconsin.

(e) Emergency Medical Technician-Basic means a person who has completed and 
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maintains the prescribed training resulting in certification as Emergency Medical 

Technician-Ambulance or Emergency Medical Technician-Basic by the National 

Registry of Emergency Medical Technicians or the Wisconsin Division of Health. 

An Emergency Medical Technician-Basic must also be CPR-certified, that is, 

certified in cardio-pulmonary resuscitation according to standards set by the 

American Heart Association.

(f) Emergency Medical Technician-Paramedic means a person who is specially 

trained in the emergency cardiac, trauma and other lifesaving or emergency 

procedures in a training program or course of instruction resulting in certification 

as an Emergency Medical Technician-Advanced or Emergency Medical 

Technician-Paramedic by the National Registry of Emergency Medical 

Technicians or the Wisconsin Division of Health. An Emergency Medical 

Technician-Paramedic must also be CPR-certified, that is, certified in 

cardio-pulmonary resuscitation according to the standards set by the American 

Heart Association.

(g) Attendant-Trainee means a person engaged in training for the purpose of 

becoming an attendant as defined herein, and who holds a current provisional 

Emergency Medical Technician-Basic license.

(h) Ambulance Service Operator means a person engaged in the business of 

transporting patients by ambulance to or from facilities or institutions providing 

health services.

(2) Private Ambulance Service Operator's License. 

(a) No person, either as owner, agent or otherwise, shall furnish, operate, conduct, 

maintain, advertise or otherwise be engaged in, or profess to be engaged in, the 

business or service of the transportation of patients within the City of Madison 

unless he or she holds a currently valid license as an Ambulance Service 

Operator, pursuant to this Ordinance. An ambulance operated by an agency of 

the United States or of the State of Wisconsin shall not be required to be 

licensed hereunder.

(b) No ambulance shall be operated for ambulance purposes, and no person shall 

drive, attend, or permit it to be operated for such purposes in the City of 

Madison, unless the owner or proprietor holds a currently valid Private 

Ambulance Service Operator's License issued by the City of Madison. Provided, 

however, that no license shall be required for the operation of an ambulance 

service which is:

1. Transporting patients from locations outside the limits of the City of 

Madison.

2. Rendering assistance to licensed ambulance service in the case of a 

major catastrophe or emergency with which the licensed ambulance 

services of the City of Madison are unable to cope.

3. Provided by the Police or Fire Department of the City of Madison.

(3) Application for Private Ambulance Service Operator's License. 

Application for Private Ambulance Service Operator's Licenses shall be made upon 

such forms as may be prepared or prescribed by the Director of Public Health Madison 

and Dane County and shall contain:

(a) The name and address of the applicant.

(b) All trade or other corporate names, if any, under which the applicant does 

business and proposes to do business.

(c) A list of employees serving as attendants, along with the following:

1. The attendant's full name, current address and length of time he or she 

has resided at said address.

2. A copy of the attendant's current Wisconsin motor vehicle operator's 
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license.

3. The attendant's training and experience in the transportation and care of 

patients, and whether he or she has previously been licensed as an 

emergency ambulance driver or attendant, and if so, when and where, 

and whether such license has ever been revoked or suspended in any 

jurisdiction and for what cause.

4. Two recent photographs of the attendant, of a size designated by the 

Director of Public Health Madison and Dane County.

5. Such other information as the Director of Public Health Madison and 

Dane County shall deem reasonably necessary to a fair determination of 

compliance with this Ordinance.

(d) The name and address of a responsible local agent who will be available at all 

times.

(e) A description of each ambulance, including the make, model, year of 

manufacture, motor and chassis number; current state license number; the 

length of time the ambulance has been in use; and the color scheme, insignia, 

name, monograph or other distinguishing characteristics to e used to designate 

applicant's ambulance or ambulances.

(f) A copy of the Certificate of Title, as provided by Wis. Stat. ch. 342, for each of 

applicant's ambulances.

(g) The location and description of the place or places from which ambulances will 

operate.

(h) A schedule of rates being charged, accompanied by a description as to how 

these rates are calculated. Any changes or revisions in these rates and/or the 

method of calculation shall be immediately filed with the City Clerk.

(i) Such other information as the Director of Public Health Madison and Dane 

County shall deem reasonably necessary to a fair determination of compliance 

with this Ordinance.

(j) An accompanying license fee of one hundred dollars ($100) per vehicle.

(4) Standards for Issuance of Private Ambulance Service Operator's License. 

(a) Each ambulance proposed to be used by a private ambulance service operator, 

shall, at all times when in use as such:

1. Be suitable for the transportation of patients from the standpoint of 

health, sanitation and safety, and be maintained in suitable premises; 

that is, each ambulance shall be kept in a heated garage from October 

15 through April 15 when not in service, and each ambulance operator 

shall make provisions for adequate off-street parking facilities for his/her 

vehicles.

2. Contain equipment conforming to the standards, requirements, and 

regulations provided by the Director of Public Health Madison and Dane 

County, which equipment shall be in proper and good condition for such 

use.

3. Be equipped with such lights, sirens and special markings to designate it 

as an ambulance as may be prescribed in reasonable regulations 

promulgated by the Director of Public Health Madison and Dane County.

4. Be equipped with approved safety belts for the driver and for the 

passenger in the front seat, if such seat is provided.

5. The inside height of the patient compartment shall be a minimum 

dimension of fifty-four (54) inches, floor to ceiling. A height of sixty (60) 

inches is preferable.

6. When responding to a call, be staffed by no less than two (2) attendants 

licensed as an Emergency Medical Technician-Basic as defined in 
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Subsection (1)(g) of this Ordinance. Provided, however, that for the first 

two (2) years after the effective date of this Ordinance, one of the two 

attendants may be an Attendant-Trainee, who holds a current provisional 

Emergency Medical Technician-Basic License. Every attendant must 

hold a valid Wisconsin motor vehicle operator's license. Every attendant 

while on duty shall wear the identification badge issued by the Director of 

Public Health Madison and Dane County pursuant to Subsection (5)(f) of 

this Ordinance.

7. Be equipped with radio, as follows:

a. Each ambulance shall be equipped with at least one portable 

radio capable of transmitting on the Federal Communications 

Commission assigned emergency medical frequency and shall be 

capable of transmitting from any patient location within the City of 

Madison to all Madison hospitals.

b. Ambulance radio operation shall comply with procedures 

approved by the Federal Communications Commission and the 

Chief of Communications, Madison Fire Department.

8. Be driven by a person who has demonstrated knowledge of ambulance 

driving techniques and of traffic laws relative to ambulance driving. The 

Director of Public Health Madison and Dane County shall provide a 

suitable test for the demonstration of such knowledge.

(b) Any change of ownership of an ambulance used by an operator licensed 

pursuant to this Ordinance, shall terminate that license, and shall require a new 

application and a new license and conformance with all the requirements of this 

Ordinance as upon the original licensing.

(c) Application for transfer of any Private Ambulance Service Operator's License to 

another or substitute operator shall require conformance with all the 

requirements of this Ordinance as upon original licensing. No ambulance license 

may be sold, assigned, mortgaged or otherwise transferred without the approval 

of the Director of Public Health Madison and Dane County, and a finding of 

compliance with all the requirements of this Ordinance as upon original 

licensing.

(d) The ambulance or ambulances, equipment and premises designated in the 

application for an ambulance service operator's license and all records relating 

to maintenance and operation of said ambulance shall be open to inspection at 

any time by the Director of Public Health Madison and Dane County or her/his 

designated representative.

(e) No official entry made upon a license may be defaced, removed or obliterated.

(f) Any change in the application information provided to the Director of Public 

Health Madison and Dane County pursuant to Subsection (3) of this Ordinance, 

shall be reported to the Director within five (5) working days.

(g) Each ambulance operator shall provide service twenty-four (24) hours a day, 

every day, for the entire calendar year. Operators unable to provide service 

because a vehicle or vehicles are involved in rendering care and/or undergoing 

maintenance or repair are not to be construed to be in violation of this section. 

Operators unable to provide service because attendants are unavailable or 

because a vehicle or vehicles are undergoing maintenance or repair, are 

required to report this fact to the Chief of Communications of the Madison Fire 

Department. Unless unusual or exigent circumstances make it impossible, this 

report must be made at least twenty-four (24) hours in advance. The Chief of 

Communications of the Madison Fire Department shall keep the Director of 

Public Health Madison and Dane County informed as to the times and dates that 
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licensed operators are unable to provide service. If the Director of Public Health 

Madison and Dane County reasonably believes these periods to be excessive, 

or caused by inadequate equipment or insufficient staff, she or he shall issue a 

warning to the operator. If no improvement is shown within a reasonable time, 

the operator's license shall be suspended.

(h) No private ambulance operator's license shall be issued unless the applicant 

shall first file with the Director of Public Health Madison and Dane County a 

sufficient policy of insurance issued by an insurance company licensed to do 

business in the State of Wisconsin, which shall provide that the insurance 

company shall be liable for damages of up to three hundred thousand dollars 

($300,000) for any accident due to the negligent operation of one of the service 

operator's ambulances. The policy shall be approved by the Risk Manager, and 

shall contain a provision that the same may not be cancelled before the 

expiration of its term, except upon thirty (30) days written notice to the Director 

of Public Health Madison and Dane County. If at any time such policy shall be 

cancelled or not in effect for any reason, the ambulance service operator's 

license shall be immediately suspended.

(5) Licensing.

(a) The Director of Public Health Madison and Dane County shall, within forty-five 

(45) days after receipt of an application for a license as provided for herein, 

cause an investigation he or she deems necessary to be made of the applicant 

and of his/her proposed operation, and grant or deny the license.

(b) Upon authorization by the Director of Public Health Madison and Dane County, 

the City Clerk shall issue a license hereunder, when he or she finds:

1. That each ambulance proposed to be operated by the applicant, its 

required equipment, ad the premises designated in the application, have 

been approved by the Fire Department as provided for herein.

2. That all other requirements of this Ordinance and all other applicable 

laws and ordinances have been met.

Such license shall be valid for a period of one (1) year unless earlier suspended, 

revoked, or terminated.

(c) Prior to the issuance of any Private Ambulance Operator's License hereunder, 

the Director of Public Health Madison and Dane County shall cause to be 

inspected the vehicles, equipment and premises designated in each application 

hereunder, and shall certify his/her approval in a written report when he or she 

finds compliance with the standards prescribed in Subsections (4)(a), (6) and (7) 

of this Ordinance, and with the regulations promulgated thereunder.

(d) Subsequent to issuance of a Private Ambulance Operator's License hereunder, 

the Director of Public Health Madison and Dane County shall cause to be 

inspected each such licensed vehicle, and its equipment and premises, 

whenever he or she deems such inspection to be necessary, but in any event no 

less frequently than twice each year, and shall promptly report his/her findings in 

a written report. The periodic inspection required hereunder shall be in addition 

to any other safety or motor vehicle inspection required to be made for 

ambulances or other motor vehicles, or other inspections required to be made 

under general law or ordinances, and shall not excuse compliance with any 

requirement of law or ordinance to display any official certificate of motor vehicle 

inspection and approval, nor excuse compliance with the requirements of any 

other applicable general law or ordinance.

(e) A copy of each initial, semi-annual or other ambulance, equipment, and 

premises inspection report submitted by the Director of Public Health Madison 

and Dane County under the provisions of this subsection shall be promptly 
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transmitted to the applicant or licensee to whom it refers and to the Board of 

Health.

(f) The Director of Public Health Madison and Dane County shall issue to each 

attendant a numbered identification badge containing the photograph of said 

attendant.

(6) Standards for Ambulance Equipment. Each licensee shall comply with such reasonable 

regulations as may be promulgated hereunder by the Board of Health and the Director 

of Public Health Madison and Dane County, and shall maintain in each ambulance, at 

all times when it is in service, all such equipment as may be prescribed hereunder.

(7) Renewal of Licenses. Renewal of any license hereunder, upon expiration for any reason or 

after revocation, shall require compliance with all the requirements of this Ordinance as 

upon original licensing. All licenses issued hereunder shall expire December 31 

annually. License fees shall be pro-rated quarterly.

(8) Revocation of Licenses. 

(a) The Director of Public Health Madison and Dane County may suspend or revoke 

a license issued hereunder for failure of a licensee to comply and to maintain 

compliance with, and/or for violation of, any applicable provisions, standards or 

requirements of this Ordinance, and/or of regulations promulgated thereunder. 

Within fifteen (15) days after a suspension or revocation, the licensee shall be 

afforded a hearing, after reasonable notice, before the Board of Health. The 

Board shall, within thirty (30) days after conclusion of such hearing, issue a 

written decision (which shall include written findings) as to the suspension, 

revocation, or continuation of said license. Such written decision shall be 

promptly transmitted to the licensee to whom it refers.

(b) The initial, semi-annual or other ambulance equipment and premises inspection 

reports of the Director of Public Health Madison and Dane County herein 

provided for shall be prima facia evidence of compliance or noncompliance with, 

or violation of, the provisions, standards and requirements provided herein, and 

of the regulations promulgated hereunder, for the licensing of private ambulance 

service operators.

(c) Upon suspension, revocation or termination of a Private Ambulance Service 

Operator's License hereunder such operator shall cease all operations entirely.

(9) Reports. At the conclusion of each run, a report shall be completed by an attendant, upon 

such report forms as the Director of Public Health Madison and Dane County may 

provide or prescribe. This applies to any patient picked up within the City of Madison. 

Copies of said reports shall be available for inspection at the request of the Director of 

Public Health Madison and Dane County or the Board of Health.

(10) Obedience to Traffic Laws, Ordinances and Regulations. 

(a) The driver of an ambulance shall be covered by traffic laws relating to the 

operation of emergency vehicles, as provided by Wis. Stat. § 346.03.

(b) No siren shall be used when transporting a stabilized patient, unless a known 

additional emergency response situation exists.

(11) Severability. The provisions of this Ordinance shall be severable and if any of the 

provisions shall be held in contravention of the Constitution and laws of the State of 

Wisconsin, or the United States, the validity of the rest of the ordinance shall not be 

affected. It is hereby declared to be the intent of this Ordinance that the same would 

have been adopted had such unconstitutional or unlawful provisions, if any, not been 

included herein.

(12) Assistance - Advice. Appropriate assistance and/or technical advice in the 

administration and enforcement of this Ordinance shall be provided by the Madison Fire 

Department, Madison Police Department or other applicable City agencies pursuant to 

requests of the Director of Public Health Madison and Dane County.

Page 10City of Madison Printed on 5/1/2025

373



Master Continued (87596)

(13) Effective Date. To permit the City to develop updated procedures and forms related to 

the application process, this section shall not be in effect until July 1, 2025 unless 

reinstated earlier by action of the Common Council.”
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Final Action: Awarding Public Works Contract No. 8757, Bartillon 

Sidewalk
File Name: 

Title: Awarding Public Works Contract No. 8757, Bartillon Sidewalk. (District 12)

Notes: Emma Almy

CC Agenda Date: 05/06/2025

Agenda Number: 33.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

8757Bid OpeningTab.pdf, 8757 award.pdfAttachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: jjohnson@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/17/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-
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1 04/16/2025BOARD OF 
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 Action  Text: 
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Fiscal Note

The proposed resolution authorizes awarding the contract for the Bartillon Sidewalk at a total 
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estimated cost of $162,332.56, including contingency. Funding for the project is available in 

Munis #14890. No additional appropriation is required.

Title

Awarding Public Works Contract No. 8757, Bartillon Sidewalk. (District 12)

Body

BE IT RESOLVED, that the following low bids for miscellaneous improvements be accepted 

and that the Mayor and City Clerk be and are hereby authorized and directed to enter into a 

contract with the low bidder contained herein, subject to the Contractor's compliance with 

Section 39.02 of the Madison General Ordinances concerning compliance with the Affirmative 

Action provisions and subject to the Contractor's compliance with Section 33.07 of the 

Madison General Ordinances regarding Best Value Contracting:

BE IT FURTHER RESOLVED, that the funds be encumbered to cover the cost of the projects 

contained herein.

See attached document (Contract No. 8757) for itemization of bids.
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CITY OF MADISON BOARD OF PUBLIC WORKS PAGE 1
BID OPENING

BARTILLON SIDEWALK
CONTRACT NO.  8757
DATE: 3/27/25
PREQUALIFICATION: 220, 310

PREQUALIFICATION
CONTRACTORS TOTAL BID STATUS

Parisi Construction, LLC $150,307.93 OK

Speedway Sand & Gravel, Inc. $153,836.50 OK

Engineering Estimate $166,910.00

LaLonde Contractors, Inc. $176,491.18 OK
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CONTRACT NO. 8757

Parisi Construction, LLC

CONTRACT AWARD 150,307.93$       
     MAX CONTINGENCY (8%) 12,024.63$         

Path: 14890-403-172: 54425 (91347) 150,307.93         
     ACCT. CONTINGENCY 8% 12,024.63           
     ACCT. SUBTOTAL 162,332.56         

GRAND TOTAL INCL. CONTINGENCY 162,332.56$       

Bartillon Sidewalk
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Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/18/2025 Approve
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Action:  Result: Return 

Date:  
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1 04/16/2025BOARD OF 

PUBLIC WORKS
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This Resolution was Refer  to the BOARD OF PUBLIC WORKS Action  Text: 

1 PassRECOMMEND TO 
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 Action  Text: 
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Fiscal Note

The proposed resolution authorizes awarding the contract for the Evergreen Avenue, Ohio 

Avenue, and Sommers Avenue Assessment District - 2025 at a total estimated cost of 

$2,941,187.63, including contingency. Funding for the project is available in Munis projects 

#11825 ($2,576,060.42) and #15559 ($365,127.21). No additional appropriation is required.

Title

Awarding Public Works Contract No. 8781, Evergreen Avenue, Ohio Avenue, and Sommers 

Avenue Assessment District - 2025. (District 15)

Body

BE IT RESOLVED, that the following low bids for miscellaneous improvements be accepted 

and that the Mayor and City Clerk be and are hereby authorized and directed to enter into a 

contract with the low bidder contained herein, subject to the Contractor's compliance with 

Section 39.02 of the Madison General Ordinances concerning compliance with the Affirmative 

Action provisions and subject to the Contractor's compliance with Section 33.07 of the 

Madison General Ordinances regarding Best Value Contracting:

BE IT FURTHER RESOLVED, that the funds be encumbered to cover the cost of the projects 

contained herein.

See attached document (Contract No. 8781) for itemization of bids.
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CITY OF MADISON BOARD OF PUBLIC WORKS PAGE 2
BID OPENING

EVERGREEN AVENUE, OHIO AVENUE, SOMMERS AVENUE ASSESSMENT DISTRICT - 2025
CONTRACT NO. 8781
DATE: 3/27/25
PREQUALIFICATION: 275, 310

PREQUALIFICATION
CONTRACTORS TOTAL BID STATUS

Speedway Sand & Gravel, Inc. $2,723,321.88 OK

Parisi Construction, LLC $3,009,949.59 OK

Engineering Estimate $3,179,343.75

R. G. Huston Co., Inc. $3,299,444.30 OK

Integrity Grading & Excavating, Inc. $3,349,661.02 OK
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CONTRACT NO. 8781

Speedway Sand & Gravel, Inc.

CONTRACT AWARD 2,723,321.88$    
     MAX CONTINGENCY (8%) 217,865.75$       

STREET: 11825-402-170: 54410 (91350) 749,082.25         
     ACCT. CONTINGENCY 8% 59,926.58           
     ACCT. SUBTOTAL 809,008.83         

STREET-STORM: 11825-402-174: 54445 (91345) 120,129.60         
     ACCT. CONTINGENCY 8% 9,610.37             
     ACCT. SUBTOTAL 129,739.97         

SANITARY: 11825-83-173: 54445 (91345) 691,683.24         
     ACCT. CONTINGENCY 8% 55,334.66           
     ACCT. SUBTOTAL 747,017.90         

STORM: 11825-84-174: 54445 (91345) 220,474.24         
     ACCT. CONTINGENCY 8% 17,637.94           
     ACCT. SUBTOTAL 238,112.18         

WATER: 11825-86-179: 54445 (91360) 603,871.80         
     ACCT. CONTINGENCY 8% 48,309.74           
     ACCT. SUBTOTAL 652,181.54         

TE-STREET: 15559-45-170: 54410 (91350) 20,077.75           
     ACCT. CONTINGENCY 8% 1,606.22             
     ACCT. SUBTOTAL 21,683.97           

SIGNALS: 15559-45-176: 54430 (96882) 253,861.00         
     ACCT. CONTINGENCY 8% 20,308.88           
     ACCT. SUBTOTAL 274,169.88         

LIGHTING: 15559-45-177: 54435 (91232) 64,142.00           
     ACCT. CONTINGENCY 8% 5,131.36             
     ACCT. SUBTOTAL 69,273.36           

GRAND TOTAL INCL. CONTINGENCY 2,941,187.63$    

 Evergreen Avenue, Ohio Avenue, Sommers Avenue Assessment District - 2025
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The proposed resolution authorizes awarding the contract for Chip Sealing 2025 - West at a 

total estimated cost of $1,448,099.84, including contingency. Funding for the project is 

available in Munis #15415. No additional appropriation is required.

Title

Awarding Public Works Contract No. 8794 Chip Sealing 2025 - West (District 9, District 11 and 

District 19)

Body

BE IT RESOLVED, that the following low bids for miscellaneous improvements be accepted 

and that the Mayor and City Clerk be and are hereby authorized and directed to enter into a 

contract with the low bidder contained herein, subject to the Contractor's compliance with 

Section 39.02 of the Madison General Ordinances concerning compliance with the Affirmative 

Action provisions and subject to the Contractor's compliance with Section 33.07 of the 

Madison General Ordinances regarding Best Value Contracting:

BE IT FURTHER RESOLVED, that the funds be encumbered to cover the cost of the projects 

contained herein.

See attached document (Contract No. 8794) for itemization of bids.
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CITY OF MADISON BOARD OF PUBLIC WORKS PAGE 3
BID OPENING

CHIP SEALING 2025 - WEST 0
CONTRACT NO. 8794
DATE: 3/27/25
PREQUALIFICATION: 255

PREQUALIFICATION
CONTRACTORS TOTAL BID STATUS

Fahrner Asphalt Sealers, L.L.C. $1,405,922.17 OK

Scott Construction Inc. $1,559,284.68 OK

Engineering Estimate $2,005,426.47
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CONTRACT NO. 8794

Fahrner Asphalt Sealers, LLC

CONTRACT AWARD 1,405,922.17$    
     MAX CONTINGENCY (3%) 42,177.67$         

CHIP SEALING: 15415-402-200: 54410 (91384) 1,405,922.17      
     ACCT. CONTINGENCY 3% 42,177.67           
     ACCT. SUBTOTAL 1,448,099.84      

GRAND TOTAL INCL. CONTINGENCY 1,448,099.84$    

 Chip Sealing 2025 - West
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The proposed resolution authorizes awarding the contract for Chip Sealing 2025 - South at a 

total estimated cost of $1,224,474.74, including contingency. Funding for the project is 

available in Munis #15415. No additional appropriation is required.

Title

Awarding Public Works Contract No. 8795, Chip Sealing 2025 - South (District 14)

Body

BE IT RESOLVED, that the following low bids for miscellaneous improvements be accepted 

and that the Mayor and City Clerk be and are hereby authorized and directed to enter into a 

contract with the low bidder contained herein, subject to the Contractor's compliance with 

Section 39.02 of the Madison General Ordinances concerning compliance with the Affirmative 

Action provisions and subject to the Contractor's compliance with Section 33.07 of the 

Madison General Ordinances regarding Best Value Contracting:

BE IT FURTHER RESOLVED, that the funds be encumbered to cover the cost of the projects 

contained herein.

See attached document (Contract No. 8795) for itemization of bids.
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CITY OF MADISON BOARD OF PUBLIC WORKS PAGE 4
BID OPENING

CHIP SEALING 2025 - SOUTH
CONTRACT NO.  8795
DATE: 3/27/25
PREQUALIFICATION: 255

PREQUALIFICATION
CONTRACTORS TOTAL BID STATUS

Scott Construction Inc. $1,188,810.43 OK

Fahrner Asphalt Sealers, L.L.C. $1,220,850.47 OK

Engineering Estimate $1,999,497.34
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CONTRACT NO. 8795

Scott Construction Inc.

CONTRACT AWARD 1,188,810.43$    
     MAX CONTINGENCY (3%) 35,664.31$         

CHIP SEALING: 15415-402-200: 54410 (91384) 1,188,810.43      
     ACCT. CONTINGENCY 3% 35,664.31           
     ACCT. SUBTOTAL 1,224,474.74      

GRAND TOTAL INCL. CONTINGENCY 1,224,474.74$    

 Chip Sealing 2025 - South
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Text of Legislative File 87709

Fiscal Note
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The proposed resolution authorizes awarding the contract for the Solar PV - Water Utility Olin 

Ave at a total estimated cost of $200,722.00, including contingency. Funding for the project is 

available in Munis #15527. No additional appropriation is required.

Title

Awarding Public Works Contract No. 9617, Solar PV - Water Utility Olin Ave. (District 14)

Body

BE IT RESOLVED, that the following low bids for miscellaneous improvements be accepted 

and that the Mayor and City Clerk be and are hereby authorized and directed to enter into a 

contract with the low bidder contained herein, subject to the Contractor's compliance with 

Section 39.02 of the Madison General Ordinances concerning compliance with the Affirmative 

Action provisions and subject to the Contractor's compliance with Section 33.07 of the 

Madison General Ordinances regarding Best Value Contracting:

BE IT FURTHER RESOLVED, that the funds be encumbered to cover the cost of the projects 

contained herein.

See attached document (Contract No. 9617) for itemization of bids.
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CITY OF MADISON BOARD OF PUBLIC WORKS PAGE 5
BID OPENING

SOLAR PV - WATER UTILITY OLIN AVE.
CONTRACT NO. 9617
DATE: 3/27/25
PREQUALIFICATION: 405, 461

PREQUALIFICATION
CONTRACTORS TOTAL BID STATUS

Arch Solar C&I, Inc. $185,900.00 OK

Electric Future LLC $237,900.00 OK

Engineering Estimate $300,000.00
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CONTRACT NO. 9617

Arch Solar C&I, Inc.

CONTRACT AWARD 185,900.00$       
     MAX CONTINGENCY (8%) 14,872.00$         

SOLAR: 15527-401-140: 54210 (91018) 185,900.00         
     ACCT. CONTINGENCY 8% 14,872.00           
     ACCT. SUBTOTAL 200,772.00         

GRAND TOTAL INCL. CONTINGENCY 200,772.00$       

 Solar PV - Water Utility Olin Ave
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File ID: File Type: Status: 87710 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

03/26/2025File Created Date : 

Final Action: Awarding Public Works Contract No. 9627, South 

Madison Demolitions and Site Restorations
File Name: 

Title: Awarding Public Works Contract No. 9627, South Madison Demolitions and Site 

Restorations. (District 14)

Notes: Laura Amundson

CC Agenda Date: 05/06/2025

Agenda Number: 38.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

9627 BidOpeningTab.pdf, 9627 award.pdfAttachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: jjohnson@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/18/2025 Delegated

1 Maggie McClain 2 4/24/20254/18/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer03/26/2025BOARD OF PUBLIC 

WORKS

This Resolution was Refer  to the BOARD OF PUBLIC WORKS Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Williams, seconded by Stern, to RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87710

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87710)

Fiscal Note

The proposed resolution authorizes the award of Public Works contract no. 9627 for South 

Madison demolitions and site restorations in the amount of $795,929. Sufficient budget 

authority is available in two capital projects: 

CDA Redevelopment: South Madison Redevelopment (Munis 14431-91-140) 

Economic Development Division: Land Banking 2025 (Munis 15223-63-110-014251)

Both projects are funded by TIF increment in TID 51. No additional City appropriation is 

required.

Title

Awarding Public Works Contract No. 9627, South Madison Demolitions and Site Restorations. 

(District 14)

Body

BE IT RESOLVED, that the following low bids for miscellaneous improvements be accepted 

and that the Mayor and City Clerk be and are hereby authorized and directed to enter into a 

contract with the low bidder contained herein, subject to the Contractor's compliance with 

Section 39.02 of the Madison General Ordinances concerning compliance with the Affirmative 

Action provisions and subject to the Contractor's compliance with Section 33.07 of the 

Madison General Ordinances regarding Best Value Contracting:

BE IT FURTHER RESOLVED, that the funds be encumbered to cover the cost of the projects 

contained herein.

See attached document (Contract No. 9627) for itemization of bids.

 

Page 2City of Madison Printed on 5/1/2025
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CITY OF MADISON BOARD OF PUBLIC WORKS PAGE 6
BID OPENING

SOUTH MADISON DEMOLITIONS AND SITE RESTORATIONS
CONTRACT NO.  9627
DATE: 3/27/25
PREQUALIFICATION: 101, 110, 420, 425, 429

BASE ALT PREQUAL
CONTRACTORS BID BID TOTAL BID STATUS

HM Brandt LLC $507,385.00 $229,586.00 $736,971.00 OK

Speedway Sand & Gravel, Inc. $726,778.51 $194,224.58 $921,003.09 OK

R. G. Huston Co., Inc. $786,628.00 $361,763.00 $1,148,391.00 OK

Interstate Demolition, LLC $837,300.00 $394,000.00 $1,231,300.00 OK

Guelig Waste Removal And Demolition, LLC $911,562.00 $440,715.00 $1,352,277.00 OK

Veit & Company, Inc. $1,025,308.00 $477,897.00 $1,503,205.00 OK

Engineering Estimate $1,510,220.00 $1,510,220.00
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CONTRACT NO. 9627

HM Brandt LLC

CONTRACT AWARD 736,971.00$       
     MAX CONTINGENCY (8%) 58,957.68$         

DEMO-S PARK NORTH AVE: 15223-63-110-014251: 54250 (91240) 507,385.00         
     ACCT. CONTINGENCY 8% 40,590.80           
     ACCT. SUBTOTAL 547,975.80         

DEMO-W BADGER: 14431-91-140: 54250 (91240) 229,586.00         
     ACCT. CONTINGENCY 8% 18,366.88           
     ACCT. SUBTOTAL 247,952.88         

GRAND TOTAL INCL. CONTINGENCY 795,928.68$       

South Madison Demolitions and Site Restorations
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87711

File ID: File Type: Status: 87711 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

03/26/2025File Created Date : 

Final Action: Accepting sanitary sewer, storm sewer, and street 

improvements (including bituminous surface 

pavement) constructed by Private Contract In 

Woodstone - Phase 3, Private Contract No. 2358

File Name: 

Title: Accepting sanitary sewer, storm sewer, and street improvements (including 

bituminous surface pavement) constructed by Private Contract In Woodstone - 

Phase 3, Private Contract No. 2358. (District 9)

Notes: Amy Kemp

CC Agenda Date: 05/06/2025

Agenda Number: 39.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

2358 Street Schedule A including bituminous.pdf, 

Woodstone Ph 3 Sanitary Schedule A Unit Cost.pdf, 

Woodstone Ph 3 Storm Schedule A Unit Cost.pdf

Attachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: jjohnson@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/17/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer03/26/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Williams, seconded by Ald. Guequierre, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87711)

Text of Legislative File 87711

Fiscal Note

No City Funds required. Private Contract.

Title

Accepting sanitary sewer, storm sewer, and street improvements (including bituminous surface 

pavement) constructed by Private Contract In Woodstone - Phase 3, Private Contract No. 

2358. (District 9)

Body

WHEREAS, PHEASANT RIDGE, LLC, has satisfactorily completed the installation of sanitary 

sewer, storm sewer, and street improvements (including bituminous surface pavement) by 

private contract, in accordance with the City of Madison Standard Specifications for Public 

Works Construction, in:  Woodstone - Phase 3.

NOW, THEREFORE, BE IT RESOLVED

1.  That said sanitary sewer, storm sewer, and street improvements (excluding bituminous 

surface pavement) be and are hereby accepted.  

2. That said sanitary sewer improvements are hereby assigned to the Madison Sewer Utility for 

ownership and maintenance and that the attached Schedule "A" representing the actual cost of 

construction of these improvements shall be reflected in the Madison Sewer Utility's "Utility 

Plant In Service".  

SANITARY SEWER ACCOUNTING DATA

A) Total Contract Value (including Engineering

and Miscellaneous Costs) $ 1 0 4 , 0 2 0 . 6 9

B) Contributions in Aid of Construction:

a) Public Sewer Components $ 1 0 4 , 0 2 0 . 6 9

b) Sewer Laterals $ ____-0-

C) Investments in Capital (MSU Share) $ ____-0-

D) Total Plant Value $ 1 0 4 , 0 2 0 . 6 9

3. That said storm sewer improvements are hereby assigned to the Madison Storm Water 

Utility for ownership and maintenance and that the attached Schedule "A" representing the 

actual cost of construction of these improvements shall be reflected in the Madison Storm 

Water Utility's "Utility Plant In Service".  

Increase in Total Plant Value per Schedule “A” $92,757.44

Page 2City of Madison Printed on 5/1/2025

400



Master Continued (87711)

4. That the street improvements, including the bituminous pavement, on the following 

streets be and are hereby accepted:

· Fargo Trail from North Line of Lot 165 to Wilrich Street.

· Wilrich Street from E Lot Line of Lot 156 to Fargo Trail.

· Wilrich Street from Fargo Trail to 494 FT E of Fargo Trail.

The attached Schedule "A" representing the actual cost of construction of these improvements, 

which shall increase the street infrastructure value for Project No. 53B2358 by $195,302.52 for 

a useful life of 40 years.

 

Page 3City of Madison Printed on 5/1/2025
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STREET 
Description From To Quantity Unit Unit Cost Total Cost

Fargo Trail North Line of Lot 165 Wilrich Street 180 LF 13,987.08$                
Type 'A' Pavement 32' wide Engineering @ 12% 1,678.45$                  
MS LINK NO. 24,561 Total Cost 15,665.53$                
Wilrich Street E Lot Line of Lot 156 Fargo Trail 646 LF 94,503.63$                
Type 'B' Pavement 28' wide Engineering @ 12% 11,340.44$                
MS LINK NO. 24,568 Total Cost 105,844.07$              
Wilrich Street Fargo Trail 494 FT E of Fargo Trail 450 LF 65,886.54$                
Type 'B' Pavement 28' wide Engineering @ 12% 7,906.38$                  
MS LINK NO. 24,567 Total Cost 73,792.92$                

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 195,302.52$              

195,302.52$             Prepared By: aek
Date: 3/17/2025

TOTAL STREET IMPROVEMENTS

INCLUDES BITUMINOUS SURFACE
STREET PLANT VALUE

53B2358
Woodstone Phase 3

WITH SIDEWALK

f:\enroot\priv_cont\contract finalization\schedule a\streets\2358 Street Schedule A including bituminous.xls
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STRUCTURES
Description Quantity Unit Unit Cost Total Cost

4' DIAM SAS 7 EA 2,934.25$   20,539.75$               
Engineering @ 12% 2,464.77$                 
Total Cost 3,286.36$   23,004.52$               

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 23,004.52$               

Prepared By: EEA
Total Sanitary Sewer Improvments: 104,020.69$    Date: 3/13/2025

(Schedule 'A' / Sanitary Structures)
SANITARY SEWER PLANT VALUE

53B2358

Woodstone Phase 3
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PIPES
Description Quantity Unit Unit Cost Total Cost

8" PVC 1599 LF $38.73 61,929.27$               
Engineering @ 12% 7,431.51$                 
Total Cost 43.38$     69,360.78$               
10" PVC 157 LF 40.00$     6,280.00$                 
Engineering @ 12% 753.60$                    
Total Cost 44.80$     7,033.60$                 
Sanitary Sewer Trench Compaction 1756 TF 2.35$       4,126.60$                 
Engineering @ 12% 495.19$                    
Total Cost 2.63$       4,621.79$                 

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 81,016.17$               

Prepared By: EEA
Date: 3/13/2025

(Schedule 'A' / Sanitary Pipes)
SANITARY SEWER PLANT VALUE

53B2358

Woodstone Phase 3

404



STRUCTURES
Description Quantity Unit Unit Cost Total Cost

3X3 SAS 3 EACH 2,230.03$   6,690.09$                 
Engineering @ 12% 802.81$                    
Total Cost 2,497.63$   7,492.90$                 
4X4 SAS 7 EACH 2,400.00$   16,800.00$               
Engineering @ 12% 2,016.00$                 
Total Cost 2,688.00$   18,816.00$               
5X5 SAS 1 EACH 2,600.00$   2,600.00$                 
Engineering @ 12% 312.00$                    
Total Cost 2,912.00$   2,912.00$                 

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 29,220.90$               

Prepared By: EEA
Total Storm Sewer Improvements: 92,757.44$              Date: 3/13/2025

(Schedule 'A' / Storm Structures)
STORM SEWER PLANT VALUE

53B2358

Woodstone Phase 3
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PIPES
Description Quantity Unit Unit Cost Total Cost

15" RCP 29 LF 41.08$     1,191.32$                 
Engineering @ 12% 142.96$                    
Total Cost 46.01$     1,334.28$                 
18" RCP 168 LF 49.30$     8,282.40$                 
Engineering @ 12% 993.89$                    
Total Cost 55.22$     9,276.29$                 
24" RCP 349 LF 52.00$     18,148.00$               
Engineering @ 12% 2,177.76$                 
Total Cost 58.24$     20,325.76$               
27" RCP 465 LF 54.00$     25,110.00$               
Engineering @ 12% 3,013.20$                 
Total Cost 60.48$     28,123.20$               
24" X 38" HERCP 22 LF 126.76$   2,788.72$                 
Engineering @ 12% 334.65$                    
Total Cost 141.97$   3,123.37$                 
Storm Trench Compaction 1033 TF 1.17$       1,208.61$                 
Engineering @ 12% 145.03$                    
Total Cost 1.31$       1,353.64$                 

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 63,536.54$               

Prepared By: EEA
Date: 3/13/2025

(Schedule 'A' / Storm Pipes)
STORM SEWER PLANT VALUE

53B2358

Woodstone Phase 3
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87846

File ID: File Type: Status: 87846 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

04/08/2025File Created Date : 

Final Action: Accepting storm sewer, street, and terrace 

improvements constructed by Private Contract for 

2087 Atwood Avenue, Private Contract No. 7604.

File Name: 

Title: Accepting storm sewer, street, and terrace improvements constructed by Private 

Contract for 2087 Atwood Avenue, Private Contract No. 7604 (District 6).

Notes: Brenda Stanley

CC Agenda Date: 05/06/2025

Agenda Number: 40.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

2087 Atwood Ave Storm Schedule A Unit Cost.pdfAttachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: hfleegel@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/17/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer04/08/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS due back on 4/16/2025 Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Williams, seconded by Ald. Guequierre, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87846

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87846)

Fiscal Note

No City Funds required. Private Contract.

Title

Accepting storm sewer, street, and terrace improvements constructed by Private Contract for 

2087 Atwood Avenue, Private Contract No. 7604 (District 6).

Body

WHEREAS, 2087 Atwood Avenue LLC, has satisfactorily completed the installation of storm 

sewer, street and terrace restoration by private contract, in accordance with the City of Madison 

Standard Specifications for Public Works Construction, in: 2087 Atwood Avenue.

NOW, THEREFORE, BE IT RESOLVED

1. That said storm sewer improvements are hereby assigned to the Madison Storm Water 

Utility for ownership and maintenance and that the attached Schedule "A" representing 

the actual cost of construction of these improvements shall be reflected in the Madison 

Storm Water Utility's "Utility Plant In Service".  

Increase in Total Plant Value per Schedule “A” $28,176.01

2. That said street and terrace improvements adjacent to 2087 Atwood Avenue are hereby 

accepted.

 

Page 2City of Madison Printed on 5/1/2025
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STRUCTURES
Description Quantity Unit Unit Cost Total Cost

5X5 SAS 2 EACH 3,200.00$   6,400.00$                 
Engineering @ 12% 768.00$                    
Total Cost 3,584.00$   7,168.00$                 
4X4 SAS 1 EACH 2,934.25$   2,934.25$                 
Engineering @ 12% 352.11$                    
Total Cost 3,286.36$   3,286.36$                 

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 10,454.36$               

Prepared By: EEA
Total Storm Sewer Improvements: 28,176.01$              Date: 4/8/2025

(Schedule 'A' / Storm Structures)
STORM SEWER PLANT VALUE

11290

2087 Atwood Ave
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PIPES
Description Quantity Unit Unit Cost Total Cost

24" RCP 208.2 LF 52.00$     10,826.40$               
Engineering @ 12% 1,299.17$                 
Total Cost 58.24$     12,125.57$               
33" RCP 77.7 LF 60.00$     4,662.00$                 
Engineering @ 12% 559.44$                    
Total Cost 67.20$     5,221.44$                 
Storm Trench Compaction 285.9 TF 1.17$       334.50$                    
Engineering @ 12% 40.14$                      
Total Cost 1.31$       374.64$                    

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 17,721.65$               

Prepared By: EEA
Date: 4/8/2025

(Schedule 'A' / Storm Pipes)
STORM SEWER PLANT VALUE

11290

2087 Atwood Ave
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87847

File ID: File Type: Status: 87847 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

04/08/2025File Created Date : 

Final Action: Declaring the City of Madison's Mineral Point Road 

Assessment District - 2026.
File Name: 

Title: Declaring the City of Madison's Mineral Point Road Assessment District - 2026. 

(District 1 and District 9)

Notes: Andy Zwieg

CC Agenda Date: 05/06/2025

Agenda Number: 41.

Sponsors: John W. Duncan Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: hfleegel@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/17/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer04/09/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS due back on 4/16/2025 Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Williams, seconded by Ald. Guequierre, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87847

Fiscal Note
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411



Master Continued (87847)

No Funds Required.

Title

Declaring the City of Madison's Mineral Point Road Assessment District - 2026. (District 1 and 

District 9)

Body

BE IT HEREBY RESOLVED:

1. That the Common Council of the City of Madison hereby establishes an assessment district 

known as the Mineral Point Road Assessment District - 2026, serving Mineral Point 

Road from Commerce Drive to S. High Point Road, S. High Point Road from Mineral 

Point Road to North Greenway Drainage Property, all in accordance with Section 

66.0701 (formerly Section 66.62) of the Wisconsin State Statutes and Section 4.09 of 

the Madison General Ordinances.  

2. That the contemplated purposes of this assessment district are to remove and replace the 

concrete pavement and base course from the eastern Beltline ramps to S. High Point 

Road, asphalt pavement on Mineral Point Road from Commerce Drive to the eastern 

Beltline ramps and S. High Point Road from Mineral Point Road to the north Greenway 

Drainage Property. The project will include spot replacements of the existing curb and 

gutter, driveways, and sidewalk. Improvements include safety enhancements at Tree 

Lane/Big Sky Drive and S. High Point Road intersections. There will be a large box 

culvert installation on Mineral Point Road from Commerce Drive to S. High Point Road 

and S. High Point Road to the north Greenway Drainage Property. The shared-use path 

along the north side of Mineral Point Road will remain as well as the BRT station on the 

east side of the S. High Point Intersection.

3. That the benefited properties shall have the opportunity to pay the special assessments 

which may be levied as a result of this assessment district in eight (8) annual 

installments, subject to the current interest rate in effect at the time of establishment of 

the special assessment.  

4. That the City Engineer is hereby directed to prepare a report consisting of preliminary or 

final plans and specifications; an estimate of the entire cost of the proposed work or 

improvements within the assessment district; a schedule of proposed assessments, 

constituting an exercise of police power of the City of Madison; and a statement that the 

property against which the assessments are proposed is benefited.  

5. That upon completion of this aforesaid report, the City Engineer shall proceed in 

accordance with Section 4.09 of the Madison General Ordinances.  

 

Page 2City of Madison Printed on 5/1/2025
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Madison, WI  53703

www.cityofmadison.com

File Number: 87848

File ID: File Type: Status: 87848 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

04/08/2025File Created Date : 

Final Action: Approving plans and specifications for public 

improvements necessary for the project known as 

1008 W Johnson Street and authorizing construction 

to be undertaken by the Developer, Private Contract 

No. 9650.

File Name: 

Title: Approving plans and specifications for public improvements necessary for the 

project known as 1008 W Johnson Street and authorizing construction to be 

undertaken by the Developer, Private Contract No. 9650 (District 4)

Notes: Tim Troester

CC Agenda Date: 05/06/2025

Agenda Number: 42.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

9650 BPW Exhibit.pdfAttachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: hfleegel@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/17/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer04/09/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS due back on 4/16/2025 Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Williams, seconded by Ald. Guequierre, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 
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Master Continued (87848)

Text of Legislative File 87848

Fiscal Note

The proposed resolution approves plans and specifications and authorizes the Board of Public 

Works to advertise and receive bids for 1008 W Johnson Street. Estimated City Costs are not 

to exceed $25,000. Funding for the City portion of costs is available in Munis #15034. No 

additional appropriation is required.

Title

Approving plans and specifications for public improvements necessary for the project known as 

1008 W Johnson Street and authorizing construction to be undertaken by the Developer, 

Private Contract No. 9650 (District 4)

Body

WHEREAS, the developer, One Thousand Eight West Johnson, LLC, has received the City of 

Madison's conditional approval for a one-lot Certified Survey Map (CSM); a demolition permit to 

demolish a lodging house at 306 N Brooks Street; a request to rezone 306 N Brooks Street 

from the TR-U2 (Traditional Residential-Urban 2) District to the RMX (Regional Mixed-Use) 

District; a conditional use in the [Proposed] Regional Mixed-Use (RMX) District for a building 

exceeding five stories and 78 feet in height; and a conditional use for a vehicle parking 

reduction of more than 20 spaces and 25 percent or more of the required parking, to allow 

construction of a 15-story, 189-unit apartment building at 1008 W Johnson Street (future 

address), and, 

WHEREAS, Section 16.23(9) of the Madison General Ordinances and the conditions of 

approval require the developer to install the public improvements necessary to serve the 

rezoning.

NOW, THEREFORE, BE IT RESOLVED:

1. That the Mayor and City Clerk are hereby authorized and directed to execute a Contract For 

the Construction of Public Improvements that will be accepted by the City of Madison 

For 1008 W Johnson Street with One Thousand Eight West Johnson, LLC, or designee 

with the approval of the City Engineer.

2. That the plans and specifications for the public improvements necessary to serve the 

development are hereby approved.

3. That the developer is authorized to construct the public improvements in accordance with 

the terms of the Contract For the Construction of Public Improvements That Will be 

Accepted by the City of Madison at the sole cost of the developer, except as follows : 

NONE

4. That the Mayor and City Clerk are hereby authorized to sign and grant easements or 

right-of-way release or procurement documents, maintenance agreements or 

encroachment agreements, as necessary and grant or accept dedication of lands 

and/or easements from/to the Developer/Owner for public improvements located 

outside of existing public fee title or easement right-of-ways.

5. The Common Council is approved to accept ownership of the improvements in the 

Maintenance Area if a maintenance agreement is executed and recorded as a condition 

of this contract.

Page 2City of Madison Printed on 5/1/2025

414



Master Continued (87848)

6. The developer shall be permitted to assign this contract with the approval of the City 

Engineer, and in a form to be approved by the City Attorney.

Page 3City of Madison Printed on 5/1/2025
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1008 W Johnson Street 

Contract 9650 

MUNIS 15679 

Developer: One Thousand Eight West Johnson, LLC 

 

 
 

Summary of Improvements: 

 

 Construct / reconstruct public sidewalk, street terrace, curb and gutter, and pavement on W 

Johnson Street, N Brooks Street, and Conklin Place per plan approved by the City Engineer. 

 

 Construct public sanitary sewer upgrades in W Johnson Street to provide the required sanitary 

sewer capacity to serve the private redevelopment project.  Complete the public sanitary sewer 

upgrades and restore W Johnson Street as needed per plans approved by the City Engineer. 

 

 Provide public street terrace tree protection, removals, and plantings per City Forestry approvals.  

Install street tree terrace support systems per City Forestry approvals and per plans approved by the 

City Engineer. 
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 Close abandoned driveways with curb and gutter.  Construct new private drive entrance aprons per 

plans approved by the City Engineering and per the Commercial Driveway Permit approved by the 

City Traffic Engineer. 

 

 Construct private sanitary, storm, and water service laterals necessary to serve the private 

redevelopment project per plans approved by the City Engineer. 

 

 Protect existing public streetlights, electrical, and fiber facilities in the project area.  Coordinate with 

City Traffic Engineering and City IT on relocations needed to facilitate construction. 

 

 Coordinate project access, street closures, and street occupancy with other projects in the area and 

as approved by City Traffic Engineering. 
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SCALE:1"-10'-0"1 PLANTING PLAN 0 10' 20'

1" = 10'-0" NORTH

SITE PLAN SUBMITTAL - 02-05-2025
NOT FOR CONSTRUCTION

ISSUED

PROJECT TITLE

SHEET TITLE

SHEET NUMBER

PROJECT NUMBER

© Knothe & Bruce Architects, LLC

Phone:
608.836.3690

8401 Greenway Blvd, STE 900
Middleton, WI 53562

BROOKS ST.

1008 W JOHNSON ST.
MADISON, WI

2405

LEGEND:

EXISTING CONTOURS

11
2" DIAMETER, WASHED, DECORATIVE

STONE MULCH

PROPERTY LINE

NOTES:
1. SEE C102 FOR SITE DEMOLITION PLAN.
2. SEE C201 FOR SITE PLAN.
6. SEE C202 FOR SITE LIGHTING PLAN.
7. SEE C203 FOR FIRE ACCESS PLAN.
8. SEE C204 FOR LOT COVERAGE PLAN.
9. SEE C300 FOR GRADING AND EROSION CONTROL PLAN.
10. SEE C400 FOR SITE UTILITIES PLAN.
11. ALL PLANT BEDS SHALL RECEIVE 3" OF SHREDDED HARDWOOD BARK

MULCH.
12. PERMANENT IRRIGATION SHALL BE INSTALLED WITHIN ALL RAISED

PLANTERS.
13. STREET TREE PROTECTION NOTES:

ALL PROPOSED STREET TREE REMOVALS WITHIN THE RIGHT OF WAY
SHALL BE REVIEW BY CITY FORESTRY BEFORE THE PLAN
COMMISSION MEETING. STREET TREE REMOVALS REQUIRE
APPROVAL AND A TREE REMOVAL PERMIT ISSUED BY CITY
FORESTRY. ANY STREET TREE REMOVALS REQUESTED AFTER THE
DEVELOPMENT PLAN IS APPROVED BY THE PLAN COMMISSION OR
THE BOARD OF PUBLIC WORKS AND CITY FORESTRY WILL REQUIRE A
MINIMUM OF A 72-HOUR REVIEW PERIOD WHICH SHALL INCLUDE THE
NOTIFICATION OF THE ALDER PERSON WITHIN WHO'S DISTRICT IS
AFFECTED BY THE STREET TREE REMOVALS(S) PRIOR TO A TREE
REMOVAL PERMIT BEING ISSUED.
AS DEFINED BY THE SECTION 107.13 OF CITY OF MADISON STANDARD
SPECIFICATIONS FOR PUBLIC WORKS CONSTRUCTION: NO
EXCAVATION IS PERMITTED WITHIN 5 FEET OF THE TRUNK OF THE
STREET TREE OR WHEN CUTTING ROOTS OVER 3 INCHES IN
DIAMETER. IF EXCAVATION IS NECESSARY, THE CONTRACTOR SHALL
CONTACT MADISON CITY FORESTRY AT (608)266-4816 PRIOR TO
EXCAVATION. CITY OF MADISON FORESTRY PERSONNEL SHALL
ASSESS THE IMPACT TO THE TREE AND TO ITS ROOT SYSTEM PRIOR
TO WORK COMMENCING. TREE PROTECTION SPECIFICATIONS CAN
BE FOUND ON THE FOLLOWING WEBSITE:
HTTP://WWW.CITYOFMADISON.COM/BUSINESS/PW/SPECS.CFM.
CONTRACTOR SHALL TAKE PRECAUTIONS DURING CONSTRUCTION
TO NOT DISFIGURE, SCAR, OR IMPAIR THE HEALTH OF ANY STREET
TREE. CONTRACTOR SHALL OPERATE EQUIPMENT IN A MANNER AS
TO NOT DAMAGE THE BRANCHES OF THE STREET TREE(SE). THIS
MAY REQUIRE USING SMALLER EQUIPMENT AND LOADING AND
UNLOADING MATERIALS IN A DESIGNATED SPACE AWAY FROM TREES
ON THE CONSTRUCTION SITE. ANY DAMAGE OR INJURY TO EXISTING
STREET TREES (EITHER ABOVE OR BELOW GROUND) SHALL BE
REPORTED IMMEDIATELY TO CITY FORESTRY AT (608) 266-4816.
PENALTIES AND REMEDIATION SHALL BE REQUIRED.
SECTION 107.13(G) OF CITY OF MADISON STANDARD SPECIFICATIONS
FOR PUBLIC WORKS CONSTRUCTION (WEBSITE:
HTTP://WWW.CITYOFMADISON.COM/BUSINESS/PW/SPECS.CFM)
ADDRESSES SOIL COMPACTION NEAR STREET TREES AND SHALL BE
FOLLOWED BY CONTRACTOR. THE STORAGE OF PARKED VEHICLES,
CONSTRUCTION EQUIPMENT, BUILDING MATERIALS, REFUSE,
EXCAVATED SPOILS OR DUMPING OF POISONOUS MATERIALS ON OR
AROUND TREES AND ROOTS WITHIN FIVE (5) FEET OF THE TREE OR
WITHIN THE PROTECTION ZONE IS PROHIBITED.
STREET TREE PRUNING SHALL BE COORDINATED WITH CITY
FORESTRY AT A MINIMUM OF TWO WEEKS PRIOR TO THE START OF
CONSTRUCTION FOR THIS PROJECT. CONTACT CITY FORESTRY AT
(608)266-4816. ALL PRUNING SHALL FOLLOW THE AMERICAN
NATIONAL STANDARDS INSTITUTE (ANSI) A300-PART 1 STANDARDS
FOR PRUNING.
ON THIS PROJECT, STREET TREE PROTECTION ZONE FENCING IS
REQUIRED. THE FENCING SHALL BE ERECTED BEFORE THE
DEMOLITION, GRADING OR CONSTRUCTION BEGINS. THE FENCE
SHALL INCLUDE THE ENTIRE WIDTH OF TERRACE AND EXTEND AT
LEAST 5 FEET ON BOTH SIDES OF THE OUTSIDE EDGE OF THE TREE
TRUNK. DO NOT REMOVE THE FENCING TO ALLOW FOR DELIVERIES
OR EQUIPMENT ACCESS THROUGH THE TREE PROTECTION ZONE.

14. STREET TREE PLANTING NOTES:
CONTRACTOR SHALL CONTACT CITY FORESTER (608)266-4816 AT
LEAST ONE WEEK PRIOR TO PLANTING TO SCHEDULE INSPECTING
THE NURSERY STOCK AND REVIEW PLANTING SPECIFICATIONS WITH
THE LANDSCAPER.
NO LATER THAN FIVE BUSINESS DAYS PRIOR TO FORMING
CONCRETE AND CONSTRUCTING TREE GRATE SITES, THE
CONTRACTOR SHALL CONTACT CITY FORESTRY AT (608)266-4816 TO
IDENTIFY AND LOCATE UNDERGROUND CONFLICTS (UTILITIES,
VAULTS, CONDUIT) OR OTHER UNDERGROUND OBSTRUCTIONS AND
DETERMINE GRATE LOCATIONS. TREE GRATE & FRAME TYPE:
NEENAH 4X8 (R-8815-A). TREE GUARD: NEENAH (R-8501-4818).
ON THIS PROJECT, THE INSTALLATION OF A PAVEMENT SUPPORT
SYSTEM (SILVA CELL®, GREENBLUE® OR EQUIVALENT AS APPROVED
BY CITY) SURROUNDING TREE GRATE LOCATIONS IS REQUIRED
WHERE THE TERRACE IS CONCRETE. THE CONTRACTOR SHALL
CONTACT CITY FORESTRY AT (608)266-4816 TO IDENTIFY AND LOCATE
UNDERGROUND CONFLICTS (UTILITIES, VAULTS, CONDUIT) OR
OTHER UNDERGROUND OBSTRUCTIONS AND DETERMINE GRATE
LOCATIONS BEFORE SYSTEM INSTALLATION.

LANDSCAPE PLAN

L100

NEENAH 8815-A TREE GRATE
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File Number: 87849

File ID: File Type: Status: 87849 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

04/08/2025File Created Date : 

Final Action: Approving plans and specifications for public 

improvements necessary for the project known as 

6624 Old Sauk Road and authorizing construction to 

be undertaken by the Developer, Private Contract 

No. 9614.

File Name: 

Title: Approving plans and specifications for public improvements necessary for the 

project known as 6624 Old Sauk Road and authorizing construction to be 

undertaken by the Developer, Private Contract No. 9614 (District 19)

Notes: Tim Troester 

CC Agenda Date: 05/06/2025

Agenda Number: 43.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

9614 BPW Exhibit.pdfAttachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: hfleegel@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/17/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer04/09/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS due back on 4/16/2025 Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Williams, seconded by Ald. Guequierre, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87849)

Text of Legislative File 87849

Fiscal Note

No City Funds required. Private Contract.

Title

Approving plans and specifications for public improvements necessary for the project known as 

6624 Old Sauk Road and authorizing construction to be undertaken by the Developer, Private 

Contract No. 9614 (District 19)

Body

WHEREAS, the developer, Old Sauk Managing Member, LLC, has received the City of 

Madison's conditional approval for a one-lot Certified Survey Map (CSM); a demolition permit 

for 6610-6706 Old Sauk Road to demolish two single-family residences and a two-family 

residence; a request to rezone 6610-6706 Old Sauk Road from SR-C1 (Suburban 

Residential-Consistent 1 District) and SR-C3 (Suburban Residential-Consistent 3 District) to 

TR-U2 (Traditional Residential-Urban 2 District); and conditional use in the [Proposed] TR-U2 

(Traditional Residential-Urban 2 District) for a multi-family dwelling with greater than 60 units; 

and a conditional use in the TR-U2 District for outdoor recreation, all to allow construction of a 

three-story, 138-unit apartment building with an accessory outdoor pool at 6624 Old Sauk Road 

(future address), and, 

WHEREAS, Section 16.23(9) of the Madison General Ordinances and the conditions of 

approval require the developer to install the public improvements necessary to serve the 

rezoning.

NOW, THEREFORE, BE IT RESOLVED:

1. That the Mayor and City Clerk are hereby authorized and directed to execute a Contract For 

the Construction of Public Improvements that will be accepted by the City of Madison 

For 6624 Old Sauk Road, with Old Sauk Managing Member, LLC, or designee with the 

approval of the City Engineer.

2. That the plans and specifications for the public improvements necessary to serve the 

development are hereby approved.

3. That the developer is authorized to construct the public improvements in accordance with 

the terms of the Contract For the Construction of Public Improvements That Will be 

Accepted by the City of Madison at the sole cost of the developer, except as follows : 

NONE

4. That the Mayor and City Clerk are hereby authorized to sign and grant easements or 

right-of-way release or procurement documents, maintenance agreements or 

encroachment agreements, as necessary and grant or accept dedication of lands 

and/or easements from/to the Developer/Owner for public improvements located 

outside of existing public fee title or easement right-of-ways.

5. The Common Council is approved to accept ownership of the improvements in the 

Maintenance Area if a maintenance agreement is executed and recorded as a condition 

of this contract.

6. The developer shall be permitted to assign this contract with the approval of the City 

Engineer, and in a form to be approved by the City Attorney.

Page 2City of Madison Printed on 5/1/2025
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6624 Old Sauk Road 

Contract 9614 

MUNIS 15514 

Developer: Old Sauk Managing Member, LLC 

 

 
 

Summary of Improvements: 

 

 Construct new public sidewalk on Old Sauk Road adjacent to 6624 Old Sauk Road per plans 

approved by the City Engineer. 

 

 Construct / restore street terrace, curb and gutter, and pavement along the Old Sauk Road frontage 

per plans approved by the City Engineer. 

 

 Construct pedestrian crossing improvements on Old Sauk Road at San Jaun Trail per plans approved 

by the City Engineer and City Traffic Engineering.  Improvements to include a median island, 

Rectangular Rapid Flashing Beacon (RRFB), sidewalk ramps, and marked crosswalk. 

 

 Close abandoned driveways with curb and gutter.  Construct new drive entrance aprons per plans 

approved by the City Engineer and per the Commercial Driveway Permit approved by the City Traffic 

Engineer. 
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 Construct private sanitary, storm, and water service laterals necessary to serve 6624 Old Sauk Road 

per plans approved by the City Engineer. 

 

 Provide existing public street tree protection, removals, and plantings per City Forestry approvals. 

 

 Close abandoned driveways with curb and gutter. 

 

 Private sanitary, storm, and water service laterals. 

 

 Repair or replace existing sidewalk, terrace, curb & gutter as needed. 

 

 Coordinate with City Traffic Engineering for any temporary relocation of existing streetlights needed 

to facilitate construction. 

 

 Completed and record the required pending Certified Survey Map (CSM). 
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OVERALL PARCEL
183,145 SQ. FT.  OR 4.20 ACRES

INCLUDING RIGHT-OF-WAY

164,898 SQ. FT.  OR 3.79 ACRES

EXCLUDING RIGHT-OF-WAY

OLD  SAUK  ROAD

LEGEND 

GENERAL NOTES

NOTES REGARDING SCHEDULE B - PART II

NOTES REGARDING ALTA TABLE A REQUIREMENTS

° 
° ° °

°

° 
° ° °

LEGAL DESCRIPTION AS FURNISHED LEGAL DESCRIPTION AS SURVEYED
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V-001

6610 OLD SAUK ROAD

OWNER: ROBERT PIERSTORFF
6706 OLD SAUK ROAD

OWNER: ROBERT W. PIERSTORFF

25 EAST SPYGLASS COURT

OWNER: PAUL F AND
MARY ACKERMAN UMBECK

22 EAST SPYGLASS COURT

OWNER: DONA J MEICHER-WERWIE

14 TORREY PINES COURT

OWNER: JAEGER/GIBSON FAMILY TR

18 TORREY PINES COURT

OWNER: LEONARD & DIANNE BRADLEY

22 SAINT ANDREWS CIRCLE

OWNER: WILLIAM M & CARRIE E GRAHN

25 SAINT ANDREWS CIRCLE

OWNER: JEFFREY L & KATHLEEN L WESTERN

21 SAINT ANDREWS CIRCLE

OWNER: FORRESTAL SURVIVORS TR
& DEBORAH L
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6612-6614 OLD SAUK ROAD
OWNER: ROBERT PIERSTORFF

.

SURVEYORS CERTIFICATE
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LEGEND (PROPOSED)

DEMOLITION NOTES

GENERAL NOTES

C102

DEMOLITION PLAN

2023.30.00

PRELIMINARY
NOT FOR CONSTRUCTION

04/05/2024 Land Use Application

Old Sauk Trail Apartments

6624 Old Sauk Road
Madison, WI

Stone House Development and
New Madison Development

01/31/2024 Minor Alteration

OLD SAUK ROAD

SA
N

 J
U

A
N

 T
R

A
IL

ST. ANDREW
CIRCLE
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GENERAL NOTES

LEGEND (PROPOSED)

C100

SITE PLAN

2023.30.00

PRELIMINARY
NOT FOR CONSTRUCTION

04/05/2024 Land Use Application

Stone House Development and

6624 Old Sauk Road
Madison, WI

01/31/2025 Minor Alteration

Old SaukTrail Apartments

New Madison Development

OLD SAUK ROAD

SA
N

 J
U

A
N

 T
R

A
IL

ST. ANDREW
CIRCLE

SPYGLASS COURT

1172

225
223
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LEGEND (PROPOSED)

CONSTRUCTION SITE EROSION CONTROL REQUIREMENTS

GRADING, SEEDING & RESTORATION NOTES

GENERAL NOTES

C200
CONTROL PLAN
GRADING & EROSION

2023.30.00

PRELIMINARY
NOT FOR CONSTRUCTION

04/05/2024 Land Use Application

Stone House Development and

6624 Old Sauk Road
Madison, WI

01/31/2025 Minor Alteration

Old SaukTrail Apartments

New Madison Development

OLD SAUK ROAD

SA
N

 J
U

A
N

 T
R

A
IL

ST. ANDREW
CIRCLE
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LEGEND (PROPOSED)

GENERAL NOTES

C201
PLAN
DETAILED GRADING

2023.30.00

PRELIMINARY
NOT FOR CONSTRUCTION

04/05/2024 Land Use Application

Stone House Development and

6624 Old Sauk Road
Madison, WI

01/31/2025 Minor Alteration

Old SaukTrail Apartments

New Madison Development

OLD SAUK ROAD

SA
N

 J
U

A
N

 T
R

A
IL

ST. ANDREW
CIRCLE
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LEGEND (PROPOSED)

GENERAL NOTES

C202
PLAN
DETAILED GRADING

2023.30.00

PRELIMINARY
NOT FOR CONSTRUCTION

04/05/2024 Land Use Application

Stone House Development and

6624 Old Sauk Road
Madison, WI

01/31/2025 Minor Alteration

Old SaukTrail Apartments

New Madison Development

OLD SAUK ROAD
OLD SAUK ROAD OLD SAUK ROAD
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UTILITY NOTES

LEGEND (PROPOSED)

GENERAL NOTES

C300

UTILITY PLAN

2023.30.00

PRELIMINARY
NOT FOR CONSTRUCTION

04/05/2024 Land Use Application

Stone House Development and

6624 Old Sauk Road
Madison, WI

01/31/2025 Minor Alteration

Old SaukTrail Apartments

New Madison Development

OLD SAUK ROAD

SA
N

 J
U

A
N

 T
R

A
IL

ST. ANDREW
CIRCLE
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LANDSCAPE NOTES:

• Please refer to Grading & Erosion Control Plan for final contour information.

•See CIVIL PLANS for Infiltration Basin details

• Individual tree and shrub groupings in lawn areas to receive organic bark mulch rings with trench edge.

SEED
WM

Premium sunny grass seed blend with straw mat.
(Class 1 Type B single net)

All planting beds to be Organic Bark Mulch with Dimex EdgePro
polyvinyl (black plastic) edging

Proposed City Terrace Tree- species to be determined by City of
Madison Forester

ORNAMENTAL TREES

EVERGREEN TREES

DECIDUOUS SHRUBS

ORNAMENTAL GRASSES & PERENNIALS

DECIDUOUS TREES

GT Gleditsia triacanthos var. inermis 'Skyline' Skyline Honeylocust

 PLANT LIST

KEY SCIENTIFIC NAME COMMON NAME QTY SIZE

#1ca Calamagrostis x acutiflora 'Karl Foerster' Karl Foerster Feather Reed Grass

TO Thuja occidentalis 'Emerald Green' Emerald Green Arborvitae

#3Dk Diervilla 'G2X885411' Kodiak Red Bush Honeysuckle

6'

ROOT

B&B

Cont.

B&B

Cont.

STEM

PG Picea glauca var. densata Black Hills Spruce 6' B&B

2" B&B4

QB Quercus bicolor Swamp White Oak B&B
TA Tilia americana 'McKSentry' American Sentry Linden B&B

#3 Cont.

#3Ha Hydrangea arborescens 'Abetwo' Incrediball Hydrangea Cont.

Po Physocarpus opulifolius 'SMPOTW' Tiny Wine Ninebark #3 Cont.

#1hh Hosta 'Rainbow's End' Rainbow's End Hosta Cont.

3

4
4

6

54

9
13

22

18

130

24

EVERGREEN SHRUBS

Tm Taxus x media 'Tautonii' Taunton Yew #5 Cont.

Pp Picea pungens 'Globosa' Dwarf Globe Blue Spruce #5 Cont.15

28

Rr Rosa  'Meiggili' Coral Drift Rose #3 Cont.22

#3Am Aronia melanocarpa 'UCONNAM166' Low Scape Hedger Aronia Cont.7

#5 Cont.22

AF Acer x freemanii 'Jefersred' Autumn Blaze Maple

St Spiraea betulifolia 'Tor' Tor Birchleaf Spirea
Vd Viburnum dentatum 'Christom' Blue Muffin Arrowwood Viburnum

2"

2"
2"

#3Iv Itea virginica 'Sprich' Little Henry Dwarf Virginia Sweetspire Cont.6

hw Heuchera 'Wildberry' Dolce Wildberry Coralbell 13 #1 Cont.
la Lavandula angustifolia 'SuperBlue' SuperBlue Lavender #1 Cont.27

Cp Chamaecyparis pisifera 'Golden Mop' Golden Mop Japanese False Cypress #5 Cont.6

AG Amelanchier x grandiflora 'Autumn Brilliance' Autumn Brilliance Serviceberry 2" B&B14

Rp Rhododendron 'PJM' PJM Rhododendron #5 Cont.3

#3 Cont.5Sb Syringa 'SMSJBP7' Dark Purple Bloomerang Lilac

PA Platanus x acerifolia 'Exclamation' Exclamation London Planetree B&B3 2"

PS Pinus strobus Eastern White Pine 6' B&B6

#3Cs Cornus sericea 'Isanti' Isanti Red Twigged Dogwood Cont.11
#5Cc Cotinus coggygria 'NCCO1' Winecraft Black Smokebush Cont.12

Pa Physocarpus opulifolius 'Jefam' Amber Jubilee Ninebark #3 Cont.5

#3Hp Hydrangea paniculata'NCHP1' Puffer Fish Hydrangea Cont.16

#1cm Carex morrowii 'Ice Dance' Ice Dance Sedge Cont.18
#1ep Echinacea 'Prairie Splendor' Prairie Splendor Coneflower Cont.62

rf Rudbeckia fulgida 'Viette's Little Suzy' Little Suzy Black-eyed Susan #1 Cont.35

MR Malus 'Royal Raindrops' Royal Raindrops Crabapple 2" B&B14
MJ Malus 'Red Jewel' Red Jewel Crabapple 2" B&B8

tree form

ag Andropongon gerardii  'Blackhawks' Blackhawks Big Bluestem Grass #1 Cont.31

ac Astilbe chinensis  'Visions' Visions Astilbe #1 Cont.14

STREET TREE NOTE:
Existing street trees shall be protected. Contractor shall install tree protection fencing in the area
between the curb and sidewalk and extend it at least 5 feet from both sides of the tree along the
length of the terrace.  No excavation is permitted within 5 feet of the outside edge of a tree trunk.  If
excavation within 5 feet of any tree is necessary, contractor shall contact City Forestry (Wayne
Buckley 608-266-4892) prior to excavation to assess the impact to the tree and root system.  Tree
pruning shall be coordinated with City Forestry prior to the start of construction.  Tree protection
specifications can be found in section 107.13 of City of Madison Standard Specifications for Public
Works Construction - 
http://www.cityofmadison.com/business/pw/documents/StdSpecs/2013/Part1.pdf.
Any tree removals that are required for construction after the development plan is approved will
require at least a 72 hour wait period before a tree removal permit can be issued by Forestry, to
notify the Alder of the change in the tree plan.

Contractor shall contact City Forestry (Wayne Buckley 608-266-4892) at least one week prior to
planting to schedule inspecting the nursery stock and review planting specifications with the
landscaper.

INFILTRATION BASIN NOTES:

• See SITE DETAILS for Infiltration Basin information

• seed mix for basin to be Prairie Moon Detention Basin Seed Mix

or Equivalent
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Premium Kentucky Bluegrass sodSOD

PRELIMINARY
NOT FOR CONSTRUCTION

L100

Old Sauk Trails Apartments

6624 Old Sauk Road
Madison, WI

2023.30.00

Stone House Development

LANDSCAPE PLAN

DATE ISSUANCE/REVISIONS #
04/08/2024 Land Use Application 1

3570 Pioneer Road
Verona, WI  53593

PH:  (608) 827-9401

WEB: www.olsontoon.com
FAX:  (608) 827-9402

LANDSCAPING
OLSON       TOON

01/31/2025 Minor Alteration
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87851

File ID: File Type: Status: 87851 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

04/08/2025File Created Date : 

Final Action: Accepting sanitary sewer, storm sewer, and street 

improvements (including bituminous surface 

pavement) constructed by Private Contract In 

Grandview Commons Phase 27, Private Contract 

No. 8972.

File Name: 

Title: Accepting sanitary sewer, storm sewer, and street improvements (including 

bituminous surface pavement) constructed by Private Contract In Grandview 

Commons Phase 27, Private Contract No. 8972 (District 3).

Notes: Brenda Stanley

CC Agenda Date: 05/06/2025

Agenda Number: 44.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

GVC Ph 27 Storm Schedule A Unit Cost.pdf, GVC 

Ph 27 Sanitary Schedule A Unit Cost.pdf, 8972 

Street Schedule A complete.pdf

Attachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer
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Approval History
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1 Robert Mulcahy 1 4/22/20254/17/2025 Approve
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Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer04/09/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS due back on 4/16/2025 Action  Text: 
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04/16/2025BOARD OF PUBLIC 

WORKS
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Master Continued (87851)

A motion was made by Williams, seconded by Ald. Guequierre, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87851

Fiscal Note

No City Funds required. Private Contract.

Title

Accepting sanitary sewer, storm sewer, and street improvements (including bituminous surface 

pavement) constructed by Private Contract In Grandview Commons Phase 27, Private Contract 

No. 8972 (District 3).

Body

WHEREAS, MREC VH Madison, LLC, has satisfactorily completed the installation of sanitary 

sewer, storm sewer, and street improvements (including bituminous surface pavement) by 

private contract, in accordance with the City of Madison Standard Specifications for Public 

Works Construction, in:  Grandview Commons Phase 27.

NOW, THEREFORE, BE IT RESOLVED

1.  That said sanitary sewer, storm sewer, and street improvements (including bituminous 

surface pavement) be and are hereby accepted.  

2. That said sanitary sewer improvements are hereby assigned to the Madison Sewer Utility for 

ownership and maintenance and that the attached Schedule "A" representing the actual cost of 

construction of these improvements shall be reflected in the Madison Sewer Utility's "Utility 

Plant In Service".  

SANITARY SEWER ACCOUNTING DATA

A) Total Contract Value (including Engineering

and Miscellaneous Costs) $ 53,896.92

B) Contributions in Aid of Construction:

a) Public Sewer Components $ 53,896.92

b) Sewer Laterals $ ____-0-

C) Investments in Capital (MSU Share) $ ____-0-

D) Total Plant Value $ 53,896.92

3. That said storm sewer improvements are hereby assigned to the Madison Storm Water 

Utility for ownership and maintenance and that the attached Schedule "A" representing the 

actual cost of construction of these improvements shall be reflected in the Madison Storm 

Water Utility's "Utility Plant In Service".  

Increase in Total Plant Value per Schedule “A” $44,699.60.

4. That the street improvements, including the bituminous pavement, on the following 

Page 2City of Madison Printed on 5/1/2025
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Master Continued (87851)

streets be and are hereby accepted:

· North Star Drive from N Lot Line of Lot 860 to S Lot Line of Lot 859 

· Galileo Drive from S Lot Line of Lot 659 to Caldera Street

· Galileo Drive from N Lot Line of Lot 659 to N Lot Line of Lot 662

· Caldera Street from W Lot Line of Lot 673 to Peterson Street

· Caldera Street from Peterson Street to Galileo Drive

The attached Schedule "A" representing the actual cost of construction of these improvements, 

which shall increase the street infrastructure value for Project No. 13299 by $ 102,993.26 for a 

useful life of 40 years.

 

Page 3City of Madison Printed on 5/1/2025
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STRUCTURES
Description Quantity Unit Unit Cost Total Cost

H Inlet 2 EACH 2,262.73$   4,525.46$                 
Engineering @ 12% 543.06$                    
Total Cost 2,534.26$   5,068.52$                 
3X3 SAS 5 EACH 4,018.05$   20,090.25$               
Engineering @ 12% 2,410.83$                 
Total Cost 4,500.22$   22,501.08$               

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 27,569.60$               

Prepared By: EEA
Total Storm Sewer Improvements: 44,699.60$              Date: 4/1/2025

(Schedule 'A' / Storm Structures)
STORM SEWER PLANT VALUE

13299

Gradview Commons Phase 27
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PIPES
Description Quantity Unit Unit Cost Total Cost

12" 57.5 LF 44.43$     2,554.73$                 
Engineering @ 12% 306.57$                    
Total Cost 49.76$     2,861.29$                 
15" 266 LF 44.55$     11,850.30$               
Engineering @ 12% 1,422.04$                 
Total Cost 49.90$     13,272.34$               
Storm Sewer Trench Compaction 323.5 TF 2.75$       889.63$                    
Engineering @ 12% 106.76$                    
Total Cost 3.08$       996.38$                    

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 17,130.01$               

Prepared By: EEA
Date: 4/1/2025

(Schedule 'A' / Storm Pipes)
STORM SEWER PLANT VALUE

13299

Gradview Commons Phase 27
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STRUCTURES
Description Quantity Unit Unit Cost Total Cost

4' DIAM SAS 4 EA 2,375.80$   9,503.20$                 
Engineering @ 12% 1,140.38$                 
Total Cost 2,660.90$   10,643.58$               
Extra Manhole Depth 18.07 VF 175.27$      3,167.13$                 
Engineering @ 12% 380.06$                    
Total Cost 196.30$      3,547.18$                 

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 14,190.77$               

Prepared By: EEA
Total Sanitary Sewer Improvments: 53,896.92$      Date: 4/1/2025

(Schedule 'A' / Sanitary Structures)
SANITARY SEWER PLANT VALUE

13299

Grandview Commons Phase 27
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PIPES
Description Quantity Unit Unit Cost Total Cost

8" PVC 826 LF $38.93 32,156.18$               
Engineering @ 12% 3,858.74$                 
Total Cost 43.60$     36,014.92$               
Sanitary Trench Compaction 826 TF 3.99$       3,295.74$                 
Engineering @ 12% 395.49$                    
Total Cost 4.47$       3,691.23$                 

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 39,706.15$               

Prepared By: EEA
Date: 4/1/2025

(Schedule 'A' / Sanitary Pipes)
SANITARY SEWER PLANT VALUE

13299

Grandview Commons Phase 27
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STREET 
Description From To Quantity Unit Unit Cost Total Cost

North Star Drive N Lot Line of Lot 860 S Lot Line of Lot 859 120 LF 26,141.47$                
Type 'B' Pavement 46' wide Engineering @ 12% 3,136.98$                  
MS LINK NO. 24,576 Total Cost 29,278.45$                
Galileo Drive S Lot Line of Lot 659 Caldera Street 65 LF 6,886.58$                  
Type 'A' Pavement 32' wide Engineering @ 12% 826.39$                     
MS LINK NO. 14,299 Total Cost 7,712.97$                  
Galileo Drive N Lot Line of Lot 659 N Lot Line of Lot 662 238 LF 23,234.21$                
Type 'A' Pavement 32' wide Engineering @ 12% 2,788.11$                  
MS LINK NO. 14,298 Total Cost 26,022.32$                
Caldera Street W Lot Line of Lot 673 Peterson Street 119 LF 11,989.31$                
Type 'A' Pavement 32' wide Engineering @ 12% 1,438.72$                  
MS LINK NO. 14,378 Total Cost 13,428.03$                
Caldera Street Peterson Street Galileo Drive 243 LF 23,706.69$                
Type 'A' Pavement 32' wide Engineering @ 12% 2,844.80$                  
MS LINK NO. 14,379 Total Cost 26,551.49$                

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 102,993.26$              

102,993.26$             Prepared By: aek
Date: 4/8/2025

TOTAL STREET IMPROVEMENTS

STREETS WITH SIDEWALK
STREET PLANT VALUE

13299
Grandview Commons Phase 27

f:\enroot\priv_cont\contract finalization\schedule a\streets\8972 Street Schedule A complete.xls
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Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/17/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer04/10/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS due back on 4/16/2025 Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS
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Master Continued (87852)

A motion was made by Williams, seconded by Ald. Guequierre, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87852

Fiscal Note

The proposed resolution approves plans, specifications, and assessments and authorizes the 

Board of Public Works to advertise and receive bids for the Troy Drive and Green Avenue 

Sanitary Sewer with Resurfacing. The total estimated cost of the project is $2,325,000, 

comprised of $2,261,532.64 City costs and $63,467.36 in assessments. Funding for the City 

portion of costs is available in the 2025 Adopted Capital Budgets for Engineering - Major 

Streets Pavement Management Program (Munis #10540). No additional appropriation is 

required.

Title

Approving plans and specifications and authorizing the Board of Public Works to advertise and 

receive bids for Troy Drive and Green Avenue Sanitary Sewer with Resurfacing. (District 18)

Body

The City of Madison plans to remove and replace all of the asphalt pavement along Troy Drive 

& Green Avenue from Harper Road to Sauthoff Road, with additional spot replacements of 

curb, gutter, and sidewalk. The project will also install a new sanitary sewer main from Lerdahl 

Road to Pine View Drive to relieve an existing sanitary sewer force main in the area and patch 

pavement in accordance with the standard patching criteria in areas outside the limits of the 

pavement replacement. In 2024, a leaking sanitary force main serving part of the North Lake 

Mendota neighborhood required an emergency repair on the Mendota Hospital property. The 

City intends to replace the old force main, originally installed in 1933, and partially serve the 

area with a more reliable PVC gravity-fed main along Troy Drive/Green Avenue. While the City 

plans to replace the entire force main in the future, this project will focus solely on sewer work 

within the limits of this Troy Drive/Green Avenue project.

As part of the Troy Drive/Green Avenue project, new concrete bus boarding pads will be 

installed in the terrace along 537 Troy Drive, 301 Troy Drive, and 4122 Green Avenue to 

accommodate the reversal of Metro Route B.

Resurfacing of Green Ave. was originally to be part of a larger Knutson Drive and Green 

Avenue project, which was approved by the Common Council (RES-24-00175, File# 82078) on 

March 5, 2024, under a project titled Knutson Drive and Green Avenue Assessment District - 

2024. However, the Green Avenue portion is being separated into its own independent project 

and excluded from the Knutson Drive construction contract to further address the sanitary 

sewer issues in the area. The original assessments were also approved by the Common 

Council under RES-24-00175, File# 82078 as part of the Knutson Drive and Green Avenue 

Assessment District - 2024. The special assessments under that adopted resolution remain 

unchanged and in effect. The sanitary sewer main replacement work and associated pavement 

patching is not assessable.

BE IT RESOLVED,

1)  That the plans and specifications for Troy Drive and Green Avenue Sanitary Sewer with 

Resurfacing be and are hereby approved.

2) That the plans and specifications associated with the Green Avenue portion of the Knutson 

Drive and Green Avenue Assessment District - 2024 under RES-24-00175, are hereby revised 

and replaced with these plans and specifications for Troy Drive and Green Avenue.

Page 2City of Madison Printed on 5/1/2025
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Master Continued (87852)

3)  That the Board of Public Works be and is hereby authorized to advertise and receive bids 

for said project.

4)  That the Mayor and City Clerk are hereby authorized to sign and grant easements or 

right-of-way release or procurement documents, maintenance agreements or encroachment 

agreements, as necessary and grant or accept dedication of lands and/or easements from/to 

the Developer/Owner for public improvements located outside of existing public fee title or 

easement right-of-ways.
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Text Box
GRAVITY SEWER PROJECT 
REPLACING FORCE MAIN SEWER

enajz
Text Box
full survey in this area - locate edge of pavement, curb & gutter, ex. conc. in the terrace, sidewalk, trees, access structures, 5' beyond the RW, signs, fences, shrubs, mailboxes, storm inlets, utility poles, guy wires, vaults, valves, sanitary dips are needed, etc.

this survey is for installation of a new sanitary sewer



TYPICAL SECTION
GREEN AVENUE

HAPER ROAD TO SAUTHOFF ROAD

VARIES 6' - 8' VARIES 18' - 20' VARIES 18' - 20'

VARIES 66' - 76'

VAIRES 5' - 6'VARIES 1' - 15'

1
VARIES VARIES

4% TYP.

VARIES 5' - 15' 5'* 1'

ROW ROW

2% TYP.
4% TYP. 2% TYP.

1
2

POINT REFERRED TO ON PROFILE
2.00" HMA PAVEMENT, TYPE 4 LT 58-28 S (UPPER LAYER)
2.50" HMA PAVEMENT, TYPE 3 LT 58-28 S (LOWER LAYER)

2
3

3

SPECIAL NOTES:

- TYPICAL SECTION NOT TO SCALE

- *EXISTING SIDEWALK HARPER ROAD TO MAIN DRIVE
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Notes:
1.  COLOR

BACKGROUND = ORANGE
MESSAGE = BLACK

           BORDER = BLACK
2.  LETTERING SERIES = C
3.  MINIMUM SIGN REFLECTIVITY = HIGH INTENSITY
     PRISMATIC GRADE
4.  SIGN MATERIAL MAY BE PLASTIC OR METAL
5.  CONTRACTOR SHALL MAINTAIN SIGNS
     FOR DURATION OF PROJECT ATTACHED TO
     TYPE III BARRICADE
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with sewer installation
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TROY DRIVE
BEGIN PULVERIZE & SHAPE
PLACE HMA PAVEMENT:
2.00" 4 LT 58-28 S (UPPER LAYER)
2.50" 3 LT 58-28 S (LOWER LAYER)

NOTES
- ALL SECTIONS OF DRIVEWAYS REMOVED & REPLACED BETWEEN THE CURB & SIDEWALK
SHALL BE CONCRETE DRIVEWAY 7-INCH
- ALL DRIVEWAYS ON KNUTSON DRIVE (GREEN AVENUE TO NORTHPORT DRIVE) SHALL BE
CONSTRUCTED WITH 5-FT FLARES UNLESS OTHERWISE NOTED
- ALL CURB RAMPS SHALL BE CONCRETE SIDEWALK 7-INCH
- ALL SIDEWALK, CONCRETE TERRACE, & BUS PADS SHALL BE CONCRETE SIDEWALK 5-INCH
- CURB RAMP DETECTABLE WARNING FIELDS SHALL BE 2'X5' OR 2'X2.5'
- ALL CURB RAMP LANDINGS SHALL BE 1.5% UNLESS OTHERWISE NOTED, SEE CITY SDD FOR
A TYPE 2A CURB RAMP

ADJUST
IN4825-007
CASTING

REMOVE TUB IN4825-008
REPLACE WITH H INLET
W/R-3067-7004-V

REMOVE TUB IN4825-009
REPLACE WITH H INLET

W/R-3067-7004-V

GREEN

AVENUE
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NOTES
- ALL SECTIONS OF DRIVEWAYS REMOVED & REPLACED BETWEEN THE CURB & SIDEWALK
SHALL BE CONCRETE DRIVEWAY 7-INCH
- ALL DRIVEWAYS ON KNUTSON DRIVE (GREEN AVENUE TO NORTHPORT DRIVE) SHALL BE
CONSTRUCTED WITH 5-FT FLARES UNLESS OTHERWISE NOTED
- ALL CURB RAMPS SHALL BE CONCRETE SIDEWALK 7-INCH
- ALL SIDEWALK, CONCRETE TERRACE, & BUS PADS SHALL BE CONCRETE SIDEWALK 5-INCH
- CURB RAMP DETECTABLE WARNING FIELDS SHALL BE 2'X5' OR 2'X2.5'
- ALL CURB RAMP LANDINGS SHALL BE 1.5% UNLESS OTHERWISE NOTED, SEE CITY SDD FOR
A TYPE 2A CURB RAMP

ADJUST
IN4825-002
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GREEN AVENUE
END PULVERIZE & SHAPE
PLACE HMA PAVEMENT:
2.00" 4 LT 58-28 S (UPPER LAYER)
2.50" 3 LT 58-28 S (LOWER LAYER)

NOTES
- ALL SECTIONS OF DRIVEWAYS REMOVED & REPLACED BETWEEN THE CURB & SIDEWALK
SHALL BE CONCRETE DRIVEWAY 7-INCH
- ALL DRIVEWAYS ON KNUTSON DRIVE (GREEN AVENUE TO NORTHPORT DRIVE) SHALL BE
CONSTRUCTED WITH 5-FT FLARES UNLESS OTHERWISE NOTED
- ALL CURB RAMPS SHALL BE CONCRETE SIDEWALK 7-INCH
- ALL SIDEWALK, CONCRETE TERRACE, & BUS PADS SHALL BE CONCRETE SIDEWALK 5-INCH
- CURB RAMP DETECTABLE WARNING FIELDS SHALL BE 2'X5' OR 2'X2.5'
- ALL CURB RAMP LANDINGS SHALL BE 1.5% UNLESS OTHERWISE NOTED, SEE CITY SDD FOR
A TYPE 2A CURB RAMP
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MATCH 1 MATCH 1

PAVEMENT MARKINGS
1 PAVEMENT MARKING EPOXY, DOUBLE LINE, 4-INCH YELLOW

2 PAVEMENT MARKING EPOXY, LINE, 6-INCH YELLOW (10  x 30 SKIPS)

3 PAVEMENT MARKING EPOXY, LINE, 6-INCH

4 PAVEMENT MARKING EPOXY, CROSSWALK, 6-INCH

5 PAVEMENT MARKING EPOXY, LINE, 8-INCH

6 PAVEMENT MARKING EPOXY, STOP LINE, 24-INCH

7 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  SHARROW

8 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  LANE

9 PAVEMENT MARKING EPOXY, LINE, 4-INCH

4

3

2

83

31

155'

Troy Dr

H
arper R

d

2' Buffer

2' Buffer

11
'

11
'

7'
7'

99

9

Notes: All dimensions are to center of marking and face of curb. Bike lane
symbol place 30' from intersection. Stop bars 4' gap from crosswalks. For
layout questions contact Ali Heinritz, aheinritz@cityofmadison.com
608.267.1102
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Troy Dr

M
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2' Buffer

2' Buffer

9

9

3

PAVEMENT MARKINGS
1 PAVEMENT MARKING EPOXY, DOUBLE LINE, 4-INCH YELLOW

2 PAVEMENT MARKING EPOXY, LINE, 6-INCH YELLOW (10  x 30 SKIPS)

3 PAVEMENT MARKING EPOXY, LINE, 6-INCH

4 PAVEMENT MARKING EPOXY, CROSSWALK, 6-INCH

5 PAVEMENT MARKING EPOXY, LINE, 8-INCH

6 PAVEMENT MARKING EPOXY, STOP LINE, 24-INCH

7 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  SHARROW

8 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  LANE

9 PAVEMENT MARKING EPOXY, LINE, 4-INCH

Notes: All dimensions are to center of marking and face of curb. Bike lane
symbol place 30' from intersection. Stop bars 4' gap from crosswalks. For
layout questions contact Ali Heinritz, aheinritz@cityofmadison.com
608.267.1102
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Green Ave

PAVEMENT MARKINGS
1 PAVEMENT MARKING EPOXY, DOUBLE LINE, 4-INCH YELLOW

2 PAVEMENT MARKING EPOXY, LINE, 6-INCH YELLOW (10  x 30 SKIPS)

3 PAVEMENT MARKING EPOXY, LINE, 6-INCH

4 PAVEMENT MARKING EPOXY, CROSSWALK, 6-INCH

5 PAVEMENT MARKING EPOXY, LINE, 8-INCH

6 PAVEMENT MARKING EPOXY, STOP LINE, 24-INCH

7 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  SHARROW

8 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  LANE

9 PAVEMENT MARKING EPOXY, LINE, 4-INCH

Notes: All dimensions are to center of marking and face of curb. Bike lane
symbol place 30' from intersection. Stop bars 4' gap from crosswalks. For
layout questions contact Ali Heinritz, aheinritz@cityofmadison.com
608.267.1102
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ATCH 3

1

11'11'7'
7'

Notes: All dimensions are to center of marking and face of curb. Bike lane
symbol place 30' from intersection. Stop bars 4' gap from crosswalks. For
layout questions contact Ali Heinritz, aheinritz@cityofmadison.com
608.267.1102

PAVEMENT MARKINGS
1 PAVEMENT MARKING EPOXY, DOUBLE LINE, 4-INCH YELLOW

2 PAVEMENT MARKING EPOXY, LINE, 6-INCH YELLOW (10  x 30 SKIPS)

3 PAVEMENT MARKING EPOXY, LINE, 6-INCH

4 PAVEMENT MARKING EPOXY, CROSSWALK, 6-INCH

5 PAVEMENT MARKING EPOXY, LINE, 8-INCH

6 PAVEMENT MARKING EPOXY, STOP LINE, 24-INCH

7 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  SHARROW

8 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  LANE

9 PAVEMENT MARKING EPOXY, LINE, 4-INCH
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11'11'7' 7'
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Pine View Dr

PAVEMENT MARKINGS
1 PAVEMENT MARKING EPOXY, DOUBLE LINE, 4-INCH YELLOW

2 PAVEMENT MARKING EPOXY, LINE, 6-INCH YELLOW (10  x 30 SKIPS)

3 PAVEMENT MARKING EPOXY, LINE, 6-INCH

4 PAVEMENT MARKING EPOXY, CROSSWALK, 6-INCH

5 PAVEMENT MARKING EPOXY, LINE, 8-INCH

6 PAVEMENT MARKING EPOXY, STOP LINE, 24-INCH

7 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  SHARROW

8 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  LANE

9 PAVEMENT MARKING EPOXY, LINE, 4-INCH

Notes: All dimensions are to center of marking and face of curb. Bike lane
symbol place 30' from intersection. Stop bars 4' gap from crosswalks. For
layout questions contact Ali Heinritz, aheinritz@cityofmadison.com
608.267.1102
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2

4

6
16'20'

Meadow Ridge Ln

PAVEMENT MARKINGS
1 PAVEMENT MARKING EPOXY, DOUBLE LINE, 4-INCH YELLOW

2 PAVEMENT MARKING EPOXY, LINE, 6-INCH YELLOW (10  x 30 SKIPS)

3 PAVEMENT MARKING EPOXY, LINE, 6-INCH

4 PAVEMENT MARKING EPOXY, CROSSWALK, 6-INCH

5 PAVEMENT MARKING EPOXY, LINE, 8-INCH

6 PAVEMENT MARKING EPOXY, STOP LINE, 24-INCH

7 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  SHARROW

8 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  LANE

9 PAVEMENT MARKING EPOXY, LINE, 4-INCH

Notes: All dimensions are to center of marking and face of curb. Bike lane
symbol place 30' from intersection. Stop bars 4' gap from crosswalks. For
layout questions contact Ali Heinritz, aheinritz@cityofmadison.com
608.267.1102
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16'20'

2

16'20'

Murphy Dr

PAVEMENT MARKINGS
1 PAVEMENT MARKING EPOXY, DOUBLE LINE, 4-INCH YELLOW

2 PAVEMENT MARKING EPOXY, LINE, 6-INCH YELLOW (10  x 30 SKIPS)

3 PAVEMENT MARKING EPOXY, LINE, 6-INCH

4 PAVEMENT MARKING EPOXY, CROSSWALK, 6-INCH

5 PAVEMENT MARKING EPOXY, LINE, 8-INCH

6 PAVEMENT MARKING EPOXY, STOP LINE, 24-INCH

7 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  SHARROW

8 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  LANE

9 PAVEMENT MARKING EPOXY, LINE, 4-INCH

Notes: All dimensions are to center of marking and face of curb. Bike lane
symbol place 30' from intersection. Stop bars 4' gap from crosswalks. For
layout questions contact Ali Heinritz, aheinritz@cityofmadison.com
608.267.1102
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Sauthoff Rd

16'20'
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46
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PAVEMENT MARKINGS
1 PAVEMENT MARKING EPOXY, DOUBLE LINE, 4-INCH YELLOW

2 PAVEMENT MARKING EPOXY, LINE, 6-INCH YELLOW (10  x 30 SKIPS)

3 PAVEMENT MARKING EPOXY, LINE, 6-INCH

4 PAVEMENT MARKING EPOXY, CROSSWALK, 6-INCH

5 PAVEMENT MARKING EPOXY, LINE, 8-INCH

6 PAVEMENT MARKING EPOXY, STOP LINE, 24-INCH

7 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  SHARROW

8 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  LANE

9 PAVEMENT MARKING EPOXY, LINE, 4-INCH

Notes: All dimensions are to center of marking and face of curb. Bike lane
symbol place 30' from intersection. Stop bars 4' gap from crosswalks. For
layout questions contact Ali Heinritz, aheinritz@cityofmadison.com
608.267.1102
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Knutson Dr

G
re

en
 A

ve

16'20'

77

2

PAVEMENT MARKINGS
1 PAVEMENT MARKING EPOXY, DOUBLE LINE, 4-INCH YELLOW

2 PAVEMENT MARKING EPOXY, LINE, 6-INCH YELLOW (10  x 30 SKIPS)

3 PAVEMENT MARKING EPOXY, LINE, 6-INCH

4 PAVEMENT MARKING EPOXY, CROSSWALK, 6-INCH

5 PAVEMENT MARKING EPOXY, LINE, 8-INCH

6 PAVEMENT MARKING EPOXY, STOP LINE, 24-INCH

7 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  SHARROW

8 PAVEMENT MARKING EPOXY, SYMBOL, BIKE  LANE

9 PAVEMENT MARKING EPOXY, LINE, 4-INCH

Notes: All dimensions are to center of marking and face of curb. Bike lane
symbol place 30' from intersection. Stop bars 4' gap from crosswalks. For
layout questions contact Ali Heinritz, aheinritz@cityofmadison.com
608.267.1102
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Troy Drive/Green Avenue Resurfacing w/Sanitary Sewer Inprovements

Andrew Zwieg  ph: 266-9219  email: azwieg@cityofmadison.com

TroyDrive/Green Avenue Resurfacing Existing Proposed

Project Type: Street Resurfacing
Last Surfaced 1995-2003 Remove & replace all asphalt

Pavement Rating 3 and 4 - poos condition New Pavement
Curb Rating 7 Existing will remain (spot replaced)
Width Varies 32'-40' None
Surface Type Asphalt Asphalt 
Traffic Mitigation None Buffered bike lanes Harper Rd to Main Dr; bike lanes 

Main Dr to Pine View Dr; sharrow Green Ave to Knutson 
Dr

Sidewalk, Terraces, & Driveways
Sidewalks One side None
Terraces Varies 7'-20' None
Driveways Concrete None

Storm Sewer Existing Proposed

Size 12" None
Material RCP None
Year 1988 None

Sanitary Sewer Existing Proposed

Size 10" 15"
Material Cast Iron PVC
Year 1934-1985-1989 2025

Water Main Existing Proposed

Size 10" None
Material Cast Iron-Ductile Iron None
Year 1966-1972-1995 None

Stormwater Existing Proposed
Bioretention None None

Parking
Parking One side None

Street Lighting Existing Proposed
Area Street Lighting MG&E lighting on utility poles None
Pedestrian Lighting None None

Traffic Signals

Land Purchases
None

Metro Transit Operations

Metro Transit Facilities

Trees

Assessment Policy
10' Pavement Resurfacing* Owner 100% / City 0%
Driveway Aprons Owner 50% / City 50%
New/Replacement Sidewalk Owner 0% / City 100%
New/Replacement Curb & Gutter Owner 0% / City 100%
Intersection Curb & Pavement Owner 0% / City 100%
Sanitary Sewer Main Owner 0% / City 100%
Storm Sewer Main Owner 0% / City 100%
Private Storm Connections Owner 100% / City 0%

Work Required: Repair storm sewer inlets as needed

The existing bus route (Route B) is northbound on Green Avenue, right on Murphy Drive into the Central Wisconsin Center and exiting on Marion Boulevard, then a right onto Knutson 
Drive and a right on Northport Drive. After the Knutson Drive project is complete in July 2025, Route B is planned to be modified to travel westbound on Knutson Drive from Northport 
Drive, left on Green Avenue to travel southbound toward Troy Drive, and no longer going into the Central Wisconsin Center. 

As part of the Troy Drive/Green Avenue project, new concrete bus boarding pads will be installed in the terrace (area between curb and sidewalk) along 537 Troy Drive, 301 
Troy Drive, and 4122 Green Avenue to make new bus stops accessible for all users. 

Knutson Drive and Green Avenue Assessment District - 2024

*Pavement assessed per linear ft. of frontage
Assessments (approved RES-24-00175, Mar. 3, 2024) payable in one lump sum or over a period of 8 years, with 5% interest charged on unpaid balance.

None

Work Required: New sanitary sewer main from Lerdahl Road to Sauthoff Road

Project Engineer
Project Limits Reconstruction - Resurfacing - Troy Drive/Green Avenue and Green Avenue from Lerdahl Road to Sauthoff Road.

Alder: 18 Myadze (see map on pg. 2)

There are no planned tree removals.

Work Required: Adjust valves as needed to the new pavement
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Schedule
Advertise for bids
Anticipated Construction Start
Approximate Duration

Costs

Correspondence

Tree Removal Locations
None planned

2 virtual public information meetings September 28, 2023 and November 29, 2023; letter mailed to residents on April 7, 2025 to discuss the project scope and construction 
timeline. The project was initially planned to be part of a larger Knutson Drive and Green Avenue project, which was approved by the Common Council, RES-24-00175 on 
March 3, 2024. However, it was later separated into its own independent project and excluded from the Knutson Drive construction plans to further assess the sanitary 
sewer issues in the area. The original assessments for Troy Drive/Green Avenue remain unchanged and are still part of the project. The sanitary sewer main replacement 
work is not assessable.

Assessments: $63,467.36
Total Cost: $1,000,000.00 

City Engineering Cost: $2,261,532.64

Spring 2025
Late Summer/Fall 2025
Construction is expected to begin in late summer of 2025 and be completed in the fall of 2025. There is a potential 
for the project to be moved to the spring of 2026 and be completed in early summer 2026 to provide additional 
flexibility for contractors bidding the project.

Page 2

462



Department of Public Works 
Engineering Division 
James M. Wolfe, P.E., City Engineer 
City-County Building, Room 115 
210 Martin Luther King, Jr. Boulevard 
Madison, Wisconsin  53703 
Phone: (608) 266-4751 
Fax: (608) 264-9275 
engineering@cityofmadison.com 
www.cityofmadison.com/engineering 
 
 

 
 

«MailingName1» 
«MailingName2» 
«MailingAddress» 
«MailingCityStZip» 

 
April 7, 2025 
 
To:  Property Owners and Residents along Troy Drive and Green Avenue 

 
Re: Proposed Street Reconstruction Project Approval  
 
The City of Madison plans to remove and replace all the 
asphalt pavement along Troy Drive/Green Avenue from 
Harper Road to Sauthoff Road, with additional spot 
replacements of curb, gutter, and sidewalk. The project will 
also install a new sanitary sewer main from Lerdahl Road to 
Pine View Drive to relieve an existing sanitary sewer force 
main in the area. In 2024, a leaking sanitary force main 
serving part of the North Lake Mendota neighborhood 
required an emergency repair on the Mendota Hospital 
property. The City intends to replace the old force main, 
originally installed in 1933, and partially serve the area with a 
more reliable PVC gravity-fed main along Troy Drive/Green 
Avenue. While the City plans to replace the entire force main 
in the future, this project will focus solely on sewer work 
within the limits of the Troy Drive/Green Avenue project. 
 
The project is scheduled to begin in late summer of 2025 and 
be completed in the fall of 2025. There is a potential for the 
project to be moved to the spring of 2026 and be completed 
in early summer 2026 to provide additional flexibility for 
contractors bidding the project. 
 
Please visit the project website for the latest information and sign-up for project email 
updates. Scan the QR code to visit the project page. 
www.cityofmadison.com/engineering/projects/knutson-drive-reconstruction. 
 
Currently, Route B follows a northbound path on Green Avenue, turning right onto Murphy 
Drive into the Central Wisconsin Center, exiting on Marion Boulevard, then turning right 
onto Knutson Drive and Northport Drive. After the completion of the Knutson Drive project 
in July 2025, Route B will be modified (reverse) to travel westbound on Knutson Drive from 
Northport Drive, turn left on Green Avenue, and head south toward Troy Drive, no longer entering the Central 
Wisconsin Center. As part of the Troy Drive/Green Avenue project, new concrete bus boarding pads will be installed 
in the terrace along 537 Troy Drive, 301 Troy Drive, and 4122 Green Avenue to ensure accessibility for all users. There 
are existing accessible bus stop pads along the north side of Troy Drive, and east side of Green Avenue, that would 
have service eliminated upon reversal of the Route B loop.  
 
The project was initially planned to be part of a larger Knutson Drive and Green Avenue project, which was approved 

Assistant City Engineer 
Bryan Cooper, AIA 

Gregory T. Fries, P.E. 
Chris Petykowski, P.E. 

 

Deputy Division Manager 
Kathleen M. Cryan 

 
 Principal Architect 

Amy Loewenstein Scanlon, AIA 
 

Principal Engineer 2 
Janet Schmidt, P.E. 

 

Principal Engineer 1 
Kyle Frank, P.E. 

Mark D. Moder, P.E. 
Fadi El Musa Gonzalez, P.E.  

Andrew J. Zwieg, P.E. 
 

Financial Manager 
Steven B. Danner-Rivers 
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by the Common Council, RES-24-00175 on March 3, 2024. However, it was later separated into its own independent 
project and excluded from the Knutson Drive construction plans to further assess the sanitary sewer issues in the 
area. The original assessments for Troy Drive/Green Avenue remain unchanged and are still part of the project. The 
sanitary sewer main replacement work is not assessable. 
 
Due to the change in scope with the addition of the sanitary sewer main work, the project will be sent back to the 
Board of Public Works (BPW) and Common Council (CC) for reapproval of the plans and specifications. City 
Engineering will place the project on the BPW meeting agenda on April 16, 2025, at 4:30 pm, and at the CC meeting 
agenda on May 6, 2025, at 6:30 pm. The Board of Public Works will be held virtually, and the public can attend using 
a laptop or call in by phone.  If you would like instruction on how to participate, please email 
boardofpublicworks@cityofmadison.com.  

 
Sincerely, 
 
 
 
  
James M. Wolfe, P.E., City Engineer 

 
Language Translation Services: 
 
A City of Madison Engineering project is planned in your area. It may have an impact on you or your property. For 
language translation services, call 608-266-4751 in any language. 
 
您所在的地區計劃開展一項麥迪遜市工程部項目。這可能會對您或您的物業産生影響。如需語言翻譯服務，請用

任何語言致電608-266-4751 
 
“El departamento de ingeniería de la ciudad de Madison tiene planeado un proyecto en su área. Este proyecto 
puede impactarlo a usted o a su propiedad. Para cualquier servicio de traducción en cualquier idioma, llame al 608-
266-4751. 
 
“Muaj kev tawm phiaj xwm rau Madison lub khoos kas Kev Tawm Qauv rau hauv koj cheeb tsam. Nws yuav muaj kev 
cuam tshuam rau koj los sis koj cov khoom cuab yeej cuam tam. Rau cov kev pab txhais lus, ces hu rau 608-266-
4751 muaj txhais ua txhua hom lus. 

 
JMW:ajz 
cc by email:  Charles Myadze, District 18 Alder  Todd Chojnowski, City Engineering  Mark Moder, City Engineering 
  Janet Schmidt, City Engineering  Yang Tao, Traffic Engineering  Thomas Mohr, Traffic Engineering 
  Alexandra Heinritz, Traffic Engineering Adam Wiederhoeft, Water Utility  Lorissa Banuelos, Common Council 
  Charles Romines, Streets Division  Hannah Mohelnitzky, City Engineering  Brad Hofmann, City Forestry 
  Aaron Leair, City Forestry  Tim Sobota, Madison Metro Transit Bill Sullivan, Fire Department 
  Jennifer Hannah, Police Department   Michael Ott, Police Department  Dane County 911  
  Amanda J Nagel ajnagel@madison.k12.wi.us  

Cara Hanson cmhanson@madison.k12.wi.us  
Heidi Koch heidi.koch@firstgroup.com      
Jason Northouse janorthouse@madison.k12.wi.us  
Laura Hauptli lchauptli@madison.k12.wi.us   
Mike MacDonald mmacdonald@madison.k12.wi.us           

 Scott Chehak Sachehak@madison.k12.wi.us        
 Vanessa Cruz vacruz@madison.k12.wi.us         
 MMSD Transportation transportation@madison.k12.wi.us 

Adam Dickert Adam.Dickert@dhs.wisconsin.gov 
Clayton Friedland Adam.Dickert@dhs.wisconsin.gov 
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Master Continued (87853)

Fiscal Note

The proposed resolution approves plans and specifications and authorizes the Board of Public 

Works to advertise and receive bids for the Fire Station 8 Lighting Retrofit. The total estimated 

cost of the project is $150,000. Funding is available in Munis #15434. No additional 

appropriation is required. 

Title

Approving plans and specifications and authorizing the Board of Public Works to advertise and 

receive bids for Fire Station 8 Lighting Retrofit. (District 3)

Body

BE IT RESOLVED,

1) That the plans and specifications for Fire Station 8 Lighting Retrofit, be and are hereby 

approved.

2) That the Board of Public Works be and is hereby authorized to advertise and receive bids 

for said project.

3) That the Mayor and City Clerk are hereby authorized to sign and grant easements or 

right-of-way release or procurement documents, maintenance agreements or 

encroachment agreements, as necessary and grant or accept dedication of lands 

and/or easements from/to the Developer/Owner for public improvements located 

outside of existing public fee title or easement right-of-ways.
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PROJECT DESCRIPTION:

SPECIAL SITE CONDITIONS:
NA

WORK HOURS
Meet requirements of local ordinances, rules and laws.
Hours of operation are limited to 7 a.m. to 7 p.m. Monday through Saturday and Sunday 10 a.m. through 7 p.m. 
unless approved otherwise.

WORK AND EQUIPMENT PROVIDED BY OWNER (DON'T INCLUDE IN BID PRICE):
NA

SPECIAL WARRANTIES:
NA

PROVISIONS FOR FUTURE WORK
NA

PROVISIONS FOR RETROFIT INSTALLATIONS
NA

PERMIT REQUIREMENTS:
Contractor is responsible to obtain all permits. See specifications for details.

UTILITIES:
Contractor may use owner's power and water at no cost. 

CONTINUITY OF SERVICE:
NA

SEQUENCING REQUIREMENTS:
NA

ALTERNATES:
NA
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General Project Requirements:
All scheduled numbers and amounts of material and equipment  are for contractor's convenience only. Contractor shall count and measure independently for bidding and ordering purposes. All scheduled numbers, 
lengths and other amounts may be incorrect and owner is not liable for mismatch. 
Notes applied to single items may apply to all like items on view.
Before bidding, contractor shall familiarize with existing conditions, scope of work and means and methods required. Contractor shall inquire about any missing or apparently incomplete details and specifications 
before bidding. 
Entire contract includes all specifications, plan sheets and other documents issued by owner. Bid documents don't intend to detail which subcontractor is responsible for what type of work. Any trade shall be 
familiar with the entire contract. Division of work is responsibility of contractor. 

Utility Connections: 
Where work indicated includes installation of utilities (Gas, Power, Water, Sewer, Phone etc.) provide all the required work that normally is not done by the Utility. Contractor shall inquire with Utilities to learn about 
the Scope of the Utility's work. 

Drawing Conventions
To be demolished items are shown in dashed line and/or colored. Some items necessary for removal may not be shown and removal is part of the contract.
Count of devices. lengths, areas and volumes are given for convenience only. Actually required numbers may be different and contractor is responsible to determine the actual need prior bidding. 
Details will require items that will not be shown for every instance in the model. For example, a shut-off valve may be shown for a specific detail but the plans don't show this valve for every single instance - this 
valve will be required for each such device. 

Clearances:
Required Clearances may or may not be shown. Often that will include red-dashed lines. Each trade installing near equipment close to other trades' equipment shall review those sheets to learn about required 
clearances. All contractors shall review manufacturer's installation suggestions to learn about specific clearance requirements. If clearance is not sufficient for maintenance and equipment replacement, contractor 
shall relocate equipment at no cost to owner. 

Demolition:
Demolition drawings may not show every single item to be demolished. Demolish all indicated devices and systems completely. Include all associated ducts, pipes, hangers, insulation, fuel systems, devices, 
electrical systems, equipment. Only leave XTG items in place if it is indicated, or required for new installation and functioning of new system or equipment. 

Existing Utilities, services, and building elements obstructing new installation:
Existing pipes, conduit, wire, duct, structural elements and other items may obstruct new installation or required clearances. Contractor shall re-route or re-locate those obstructing elements and keep those 
functioning or re-instate their original function. This includes work requiring removal and re-installation of elements in same place to facilitate new work.

Consult with owner and owner's representative about specific re-routing and re-installation requirements.
If these obstructions were visible before demolition, this work is considered part of the base bid.
If theses obstructions became visible only after demolition, contractor is allowed to apply for a change order. 

Quality Assurance:
The newest version of a code or standard shall apply unless an older version is adopted by the Jurisdiction Having Authority.
Standard References incorporated in the requirements by reference shall be those of the latest edition at time of receiving bids, unless otherwise specified. 

Fire Protection:
All trades shall review and understand Architectural and other Fire Protection plans and Section " 07 80 00 - Fire and Smoke Protection" 
Maintain all XTG and new Fire Ratings of walls, ceilings, and floors. Provide adequate protection for each trade. 

Priority of Trades Installation: 
Trades shall coordinate installation to avoid conflicts. No trade shall install before coordinating with all relevant and adjacent trades. 
Trades that require specific elevations, slopes or more space generally shall have priority over trades that inherently have more installation flexibility. For example, drain pipes or larger ducts shall be installed before 
smaller pipes or conduits that can be re-routed.

Cutting and Patching: 
Where existing underground or covered utilities/services are suspected in close proximity (within 4’ horizontally and/or vertically) to necessary new construction work, the Contractor shall be responsible to test, 
probe or otherwise determine exact locations so as to prevent damage to such utilities/services. This requires ground-penetrating radar or other similar tools. Typical locations include, but are not limited to, slabs, 
walls and other solid elements. 

Site Visits:
Contractor shall accommodate occasional site visits by interested parties, such as user agency staff, politicians, or inspectors. Contractor shall make the construction site safe and provide typical PPE, such as 
hard hats, safety glass, and safety vests. 

Revisions
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A 200

Painting and
Ceiling Work

Fire Station 8
Lighting Retrofit

(BPW)

Madison Fire Department

15434
9655

3945 Lien Road
Madison, WI 53714

Revisions

No. Description

1 A Painting - Level 1  1/8" = 1'-0"

Keynote Legend
Key Value Keynote Text

1 Repair Drywall and match texture. Paint entire field above window. Match adjacent wall color.
2 Repair Drywall and match texture. Paint entire wall. Match adjacent wall color.
3 Modify Ceiling to accomodate new fixture.

2 A Ceiling- Level 1  1/8" = 1'-0"
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EL 001

General
Lighting

Fire Station 8
Lighting Retrofit

(BPW)

Madison Fire Department

15434
9655

3945 Lien Road
Madison, WI 53714

Revisions

No. Description

1 E Demo Ceiling - Level 1  3/32" = 1'-0"

Keynote Legend
Key Value Keynote Text

1 Remove XTG light fixture and/or control. Cover openings and patch
drywall. No painting required (Paint by owner).

2 E Demo Ceiling - Level 2  3/32" = 1'-0"

IECC 2015 Lighting Levels

Space
Number Space Name Area Space Type

Workplane
Height

Min. Required
Avgerage

Illumination

Actual
Average

Illumination
Illumination

Goal

Max. Allowed
Power Density

IECC 2015 Actual Power Density

Actual Power
Density

compared to
Code

Allowed
Lighting

Load

Actual
Lighting

Load

Space Lighting Load
Contributing to Total

Building Lighting Load
100 Watch 178 ft² Office - enclosed 2' - 6" 40 fc 48.5 fc 121% 1.11 W/ft² 0.6 W/ft² 54% 197 VA 107 VA 0.01 VA/ft²
101 Office 158 ft² Office - enclosed 2' - 6" 40 fc 46.8 fc 117% 1.11 W/ft² 0.56 W/ft² 50% 176 VA 88 VA 0.01 VA/ft²
102 Bedroom 144 ft² Dormitory - Living Quarters 2' - 6" 20 fc 26 fc 130% 0.38 W/ft² 0.35 W/ft² 92% 55 VA 50 VA 0.01 VA/ft²
103 Bathroom 74 ft² Restroom - otherwise 2' - 6" 20 fc 27.3 fc 137% 0.98 W/ft² 0.56 W/ft² 57% 73 VA 42 VA 0 VA/ft²
104 Bedroom 145 ft² Dormitory - Living Quarters 2' - 6" 20 fc 28.9 fc 144% 0.38 W/ft² 0.35 W/ft² 91% 55 VA 50 VA 0.01 VA/ft²
105 Closet 18 ft² Storage 2' - 6" 10 fc 23.6 fc 236% 0.63 W/ft² 0.76 W/ft² 121% 12 VA 14 VA 0 VA/ft²
106 Closet 53 ft² Warehouse - small Items hand-carried 2' - 6" 30 fc 33.3 fc 111% 0.95 W/ft² 0.45 W/ft² 47% 51 VA 24 VA 0 VA/ft²
107 Hallway 370 ft² Corridor - otherwise 2' - 6" 10 fc 20.7 fc 207% 0.66 W/ft² 0.3 W/ft² 46% 244 VA 112 VA 0.01 VA/ft²
108 Mechanical 230 ft² Electrical / Mechanical 2' - 6" 30 fc 50.7 fc 169% 0.95 W/ft² 0.69 W/ft² 72% 219 VA 158 VA 0.02 VA/ft²
109 IT 53 ft² Electrical / Mechanical 2' - 6" 30 fc 50.7 fc 169% 0.95 W/ft² 0.86 W/ft² 91% 51 VA 46 VA 0 VA/ft²
110 TV 344 ft² Lounge / Breakroom 2' - 6" 20 fc 30.5 fc 153% 0.73 W/ft² 0.31 W/ft² 42% 251 VA 106 VA 0.01 VA/ft²
111 Soda 48 ft² Lounge / Breakroom 2' - 6" 20 fc 33.3 fc 167% 0.73 W/ft² 0.61 W/ft² 84% 35 VA 29 VA 0 VA/ft²

112A Kitchen 326 ft² Food Preparation 2' - 6" 50 fc 57.2 fc 114% 1.21 W/ft² 0.43 W/ft² 35% 394 VA 140 VA 0.01 VA/ft²
112B Diner 403 ft² Lounge / Breakroom 2' - 6" 20 fc 47.9 fc 239% 0.73 W/ft² 0.52 W/ft² 71% 294 VA 209 VA 0.02 VA/ft²
113 Mop 32 ft² Warehouse - small Items hand-carried 2' - 6" 30 fc 31.2 fc 104% 0.95 W/ft² 0.73 W/ft² 77% 31 VA 24 VA 0 VA/ft²
114 Hallway 192 ft² Corridor - otherwise 2' - 6" 10 fc 12.7 fc 127% 0.66 W/ft² 0.19 W/ft² 28% 126 VA 36 VA 0 VA/ft²
115 Bathroom 249 ft² Restroom - otherwise 2' - 6" 20 fc 34.7 fc 174% 0.98 W/ft² 0.48 W/ft² 49% 244 VA 120 VA 0.01 VA/ft²
116 Bathroom 188 ft² Restroom - otherwise 2' - 6" 20 fc 27.8 fc 139% 0.98 W/ft² 0.54 W/ft² 55% 184 VA 101 VA 0.01 VA/ft²
117 Linen Closet 73 ft² Warehouse - small Items hand-carried 2' - 6" 30 fc 31.1 fc 104% 0.95 W/ft² 0.48 W/ft² 50% 70 VA 35 VA 0 VA/ft²
118 Dorm 1,187 ft² Dormitory - Living Quarters 2' - 6" 20 fc 27.3 fc 137% 0.38 W/ft² 0.32 W/ft² 83% 451 VA 376 VA 0.04 VA/ft²
119 Gym 519 ft² Fitness Exercise Area 2' - 6" 30 fc 39.9 fc 133% 0.72 W/ft² 0.38 W/ft² 53% 374 VA 199 VA 0.02 VA/ft²
120 Laundry 64 ft² Warehouse - small Items hand-carried 2' - 6" 30 fc 31.7 fc 106% 0.95 W/ft² 0.44 W/ft² 46% 61 VA 28 VA 0 VA/ft²
121 EMS Storage 50 ft² Warehouse - small Items hand-carried 2' - 6" 30 fc 31.3 fc 104% 0.95 W/ft² 0.55 W/ft² 58% 48 VA 28 VA 0 VA/ft²
122 Storage 198 ft² Warehouse - small Items hand-carried 2' - 6" 30 fc 39.5 fc 132% 0.95 W/ft² 0.46 W/ft² 49% 188 VA 92 VA 0.01 VA/ft²
123 Shop 221 ft² Workshop 2' - 6" 40 fc 52.1 fc 130% 1.59 W/ft² 0.72 W/ft² 46% 352 VA 160 VA 0.02 VA/ft²
124 WC 49 ft² Restroom - otherwise 2' - 6" 20 fc 26.7 fc 133% 0.98 W/ft² 0.57 W/ft² 58% 48 VA 28 VA 0 VA/ft²
125 Entrance 62 ft² Corridor - otherwise 2' - 6" 10 fc 13.3 fc 133% 0.66 W/ft² 0.23 W/ft² 34% 41 VA 14 VA 0 VA/ft²
126 Garage 3,292 ft² Emergency Vehicle Garage 2' - 6" 30 fc 30.3 fc 101% 0.56 W/ft² 0.21 W/ft² 38% 1,844 VA 694 VA 0.07 VA/ft²
127 Bedroom 223 ft² Dormitory - Living Quarters 2' - 6" 20 fc 23.2 fc 116% 0.38 W/ft² 0.27 W/ft² 71% 85 VA 60 VA 0.01 VA/ft²
128 Gear 58 ft² Warehouse - small Items hand-carried 2' - 6" 30 fc 30.1 fc 100% 0.95 W/ft² 0.65 W/ft² 68% 55 VA 38 VA 0 VA/ft²
129 Gear 59 ft² Warehouse - small Items hand-carried 2' - 6" 30 fc 30.1 fc 100% 0.95 W/ft² 0.64 W/ft² 68% 56 VA 38 VA 0 VA/ft²
130 Gear 59 ft² Warehouse - small Items hand-carried 2' - 6" 30 fc 30.1 fc 100% 0.95 W/ft² 0.64 W/ft² 68% 56 VA 38 VA 0 VA/ft²
131 Compressor 167 ft² Electrical / Mechanical 2' - 6" 30 fc 31.8 fc 106% 0.95 W/ft² 0.45 W/ft² 48% 159 VA 76 VA 0.01 VA/ft²
200 Mezzanine 192 ft² Electrical / Mechanical 2' - 6" 30 fc 42 fc 140% 0.95 W/ft² 0.39 W/ft² 41% 182 VA 76 VA 0.01 VA/ft²
201 Mezzanine 136 ft² Electrical / Mechanical 2' - 6" 30 fc 36.1 fc 120% 0.95 W/ft² 0.35 W/ft² 37% 129 VA 48 VA 0 VA/ft²

9,817 ft² 6,889 VA 3,482 VA 0.35 VA/ft²
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EL 002

Emergency
Lighting

Fire Station 8
Lighting Retrofit

(BPW)

Madison Fire Department
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Madison, WI 53714

Revisions

No. Description

1 EL Egress - Level 1  1/8" = 1'-0"

Keynote Legend
Key Value Keynote Text

1 Connect XTG light to emergency lighting system.  Install Ul 924 relay and modify fixture as
required. Install relay in easily accessible location inside near the fixture. Confirm location with
engineer.
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Mechanical
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Revisions

No. Description

Keynote Legend
Key Value Keynote Text

1 Field-verify location and height. Fixture should be above tallest truck mirror height and mezzanine shoudl be accessible by ladder. Discuss with owner staff and engineer on site.
2 Feld-verify switch location. Location shall allow safe access of mezzanine.
3 Install fixture and control inside desk. Install fixture to top board. Conceal wiring as much as possible. Use wiremold where wiring will be visible. Determine dimmer location with engineer on site.
4 Disable switch-leg in dimmer switch. Dimming function only. Occupant shall not be able to fully turn off lights manually.
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Revisions

No. Description

Emergency Lighting Inverters (26 33 23.13 - Central Battery Equipment for Emergency Lighting)

Mark Space Number Space Name Description Manufacturer Model URL Input  Rating
In / Out
Voltage Weight Type Remark Specific Remark

ELI-1 108 Mechanical Emergency Lighting Inverter Myers EM-1-S-B-10-02-T-M(BBM)-I-F www.myerseps.com 1000 VA 120 V 281 lbm Review location with engineer

Lighting Device Schedule (26 09 23 - Lighting Control Devices)

Type Mark Description
Est.

Count Model URL Environmental Rating Type Remark
FM-MH Fixture-mount Motion Sensor, 28' range at 30' height 10 Sensorswitch LSXR-6-ADC-VLP www.acuitybrands.com Select Bracket Option to be compatible with Light Fixture
FM-MS Fixture-mount Motion Sensor, 12' range at 9' height 6 Sensorswitch LSXR-9-ADC-VLP www.acuitybrands.com Select Bracket Option to be compatible with Light Fixture
FM-MW Fixture-mount Motion Sensor, 28' range at 9' height 4 Sensorswitch LSXR-10-ADC-VLP www.acuitybrands.com Select Bracket Option to be compatible with Light Fixture

MS Motion Sensor short Range 29 Sensorswitch CMR-PDT-9-ADC-VLP www.acuitybrands.com
MW Motion Sensor wide Range 21 Sensorswitch CMR-PDT-10-ADC-VLP www.acuitybrands.com
S3W 3-Way Switch 8
S-1 Single Switch 12

SD-10 Switch w/ 0-10V Dimmer 49 Wattstopper RH4FBL3PW www.legrand.us
T-60 Timer 60 Minutes 2 Intermatic FF60MC www.intermatic.com

1 EL Elevation - Garage Looking East  3/16" = 1'-0"

Lighting Fixture Schedule (26 50 00 - Lighting)

Type Mark Description Length Width Height Diameter Type Image
Est.

Count Model URL Real Power Luminous Flux
Color

Temperature Efficacy Lumen Maintenance Environmental Rating

Unified Glare
Rating (highest

value) Type Remark Total Light Loss Factor  HIDE!
CA-1.0K Can Light 6" 6" 6" 6  Cree LR6-10L-40K-GU24-E26 www.cree.com 12.5 W 1,000 lm 4000 K 80 lm/W L70 @ 100K hours Wet Location Provide Housing 0.9
EX-AC Exit Sign, Standard, no Battery 11 3/4" 7 1/2" 11 Lithonia LQM-S-W-3-G-120/277 www.acuitybrandslighting.com 1 W Damp Location Select # of faces, stem, and mounting as required for location

LR-2-500L Linear Recessed 2'-0" 3" 4" 1 Pinnacle EV3D-HE-40-U-FSD-1-0-W www.pinnacle-ltg.com 7.2 W 1,000 lm 4000 K 139 lm/W L70 @ 121K hours Damp Location Select mounting options and wiring options as required. Review plans for emergency
fixture and control options.

0.9

LR-4-750L Linear Recessed 4'-0" 3" 4" 1 Pinnacle EV3D-HE-40HO-U-FSD-1-0-W www.pinnacle-ltg.com 20.8 W 3,000 lm 4000 K 144 lm/W L70 @ 121K hours Damp Location Select mounting options and wiring options as required. Review plans for emergency
fixture and control options.

0.9

LR-4-1000L Linear Recessed 4'-0" 3" 4" 2 Pinnacle EV3D-HE-40VHO-U-FSD-1-0-W www.pinnacle-ltg.com 27.6 W 4,000 lm 4000 K 145 lm/W L70 @ 121K hours Damp Location Select mounting options and wiring options as required. Review plans for emergency
fixture and control options.

0.9

LR-8-750L Linear Recessed 8'-0" 3" 4" 1 Pinnacle EV3D-HE-40HO-U-FSD-1-0-W www.pinnacle-ltg.com 41.6 W 6,000 lm 4000 K 144 lm/W L70 @ 121K hours Damp Location Select mounting options and wiring options as required. Review plans for emergency
fixture and control options.

0.9

LS-2-2.0K Linear Surface 2'-0" 3 1/2" 3 1/2" 10 Lithonia CLX-L24-2000LM-HEF-RDL-MVOLT-EZ1-40K-80CRI-WH www.acuitybrands.com 13.5 W 1,982 lm 4000 K 147 lm/W  L70 @ 100K hours Damp Location 26.2 0.9

LS-4-4.0K Linear Surface 4'-0" 3 1/2" 3 1/2" 2 Lithonia CLX-L48-4000LM-HEF-RDL-MVOLT-EZ1-40K-80CRI-WH www.acuitybrands.com 23.8 W 4,090 lm 4000 K 172 lm/W  L70 @ 100K hours Damp Location 26.3 0.9

LS-VT-4-4.0K-W Linear Surface Vapor-Tight, Wide Distribution 4'-4" 6 3/4" 4" 2 Lithonia FEM-L48-4000LM-LPACL-WD-MVOLT-GZ10-40K-80CRI www.acuitybrands.com 23.8 W 4,109 lm 4000 K 162 lm/W  L80 @ 100K hours IP66, NEMA 4X, NSF
Splash Zone 2

 Use aproppriate Wet Location Fittings in wet environment (e.g. washbays and other
wet-location rated spaces)

0.9

LS-VT-4-6.0K-W Linear Surface Vapor-Tight, Wide Distribution 4'-4" 6 3/4" 4" 7 Lithonia FEM-L48-6000LM-LPACL-WD-MVOLT-GZ10-40K-80CRI www.acuitybrands.com 37.8 W 6,127 lm 4000 K <varies>  L80 @ 100K hours IP66, NEMA 4X, NSF
Splash Zone 2

 Use aproppriate Wet Location Fittings in wet environment (e.g. washbays and other
wet-location rated spaces)

0.9

LS-VT-8-9.0K-M Linear Surface Vapor-Tight, Medium Distribution 8'-4" 6 3/4" 4" 15 Lithonia FEM-L96-9000LM-LPACL-MD-MVOLT-GZ10-40K-80CRI www.acuitybrands.com 53.4 W 9,232 lm 4000 K 173 lm/W  L80 @ 100K hours IP66, NEMA 4X, NSF
Splash Zone 2

 Use aproppriate Wet Location Fittings in wet environment (e.g. washbays and other
wet-location rated spaces)

0.9

LS-VT-8-9.0K-W Linear Surface Vapor-Tight, Wide Distribution 8'-4" 6 3/4" 4" 1 Lithonia FEM-L96-9000LM-LPACL-WD-MVOLT-GZ10-40K-80CRI-STSL www.acuitybrands.com 53.4 W 9,232 lm 4000 K 160 lm/W  L80 @ 100K hours IP66, NEMA 4X, NSF
Splash Zone 2

 Use aproppriate Wet Location Fittings in wet environment (e.g. washbays and other
wet-location rated spaces)

0.9

LW-45-6-6.0K Linear Wall on 45° Bracket 6'-0" 3 1/2" 3 1/2" 6 Kenall MLHA3-72-R-MW-FA-10000LF-40K8-DIM1-DV-DL-CMB www.kenall.com 48 W 6,078 lm 4000 K 127 lm/W  L70 @ 100K hours IP 64, Wet Location, IK
10

26.5 0.9

PR-1x4-3.0K Panel Recesed 4'-0" 1'-0" 3" 1 Lithonia SPX-1x4-4000LM-80CRI-40K-BFR-LUGR-MIN1-ZT-MVOLT-WH www.acuitybrands.com 22 W 3,137 lm 4000 K 143 lm/W L90 @ 50K hours IPX5; NSF Splash Zone 17.7 0.9

PR-2x2-2.0K Panel Recesed 2'-0" 2'-0" 3" 30 Lithonia SPX-2x2-2000LM-80CRI-40K-BFR-LUGR-MIN1-ZT-MVOLT-WH www.acuitybrands.com 14 W 2,111 lm 4000 K 151 lm/W L90 @ 50K hours IPX5; NSF Splash Zone 16.1 0.9

PR-2x2-3.4K Panel Recesed 2'-0" 2'-0" 3" 34 Lithonia SPX-2x2-3400LM-80CRI-40K-BFR-LUGR-MIN1-ZT-MVOLT-WH www.acuitybrands.com 23 W 3,438 lm 4000 K 149 lm/W L90 @ 50K hours IPX5; NSF Splash Zone 17.8 0.9

PR-2x2-4.0K Panel Recesed 2'-0" 2'-0" 3" 23 Lithonia SPX-2x2-4000LM-80CRI-40K-BFR-LUGR-MIN1-ZT-MVOLT-WH www.acuitybrands.com 28 W 4,080 lm 4000 K 146 lm/W L90 @ 50K hours IPX5; NSF Splash Zone 18.4 0.9

PR-2x2-4.8K Panel Recesed 2'-0" 2'-0" 3" 1 Lithonia SPX-2x2-4800LM-80CRI-40K-BFR-LUGR-MIN1-ZT-MVOLT-WH www.acuitybrands.com 35 W 4,958 lm 4000 K 142 lm/W L90 @ 50K hours IPX5; NSF Splash Zone 19.1 0.9

ST-BN Step Light w/ horizontal Scoop; Brush Nickel 5 1/4" 3 1/2" 15 EuroFase 36046-010 www.eurofase.com 2 W 145 lm 3000 K 73 lm/W 50K hours Wet Location. IP67 Mount 6 in. AFF 0.9

169

2 EL Elevation - Garage looking West  3/16" = 1'-0"

Lighting Control Programming Guide

Key Name  HIDE! Programming Scheme Trigger ON Trigger Off
Time Delay to

Dim-Down
Time to Off (or lowest

dimming state)
Lowest Dimming

Range Photocell Setting Note
1 O-D O-D Occupancy NA 15 min 10 min 1V / 10% NA Fixture is dim (e.g. 10%) when space is no occupied.

1 O-D-P O-D-P Occupancy NA 15 min 10 min 1V / 10% Auto-Setpoint to match artificial lighting levels Fixture is dim (e.g. 10%) when space is no occupied. Fixture turns off when daylight is sufficient.
2 O O Occupancy / Switch Occupancy / Switch 15 min 10 min 1V / 10% NA Fixture is off when space is not occupied.User can turn off or dim lights (if dimmer / switch scheduled)

2 O-P O-P Occupancy / Switch Occupancy / Switch 15 min 10 min 1V / 10% Auto-Setpoint to match artificial lighting levels Fixture is off when space is not occupied.User can turn off or dim lights (if dimmer / switch scheduled). Fixture dims down or turns off whne daylight is sufficient.
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87855

File ID: File Type: Status: 87855 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

04/08/2025File Created Date : 

Final Action: Accepting street improvements (sidewalk) 

constructed by Private Contract In 1874 E 

Washington Avenue, Private Contract No. 9073.

File Name: 

Title: Accepting street improvements (sidewalk) constructed by Private Contract In 

1874 E Washington Avenue, Private Contract No. 9073 (District 12).

Notes: Brenda Stanley

CC Agenda Date: 05/06/2025

Agenda Number: 47.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

9073 Street (Sidewalk) Schedule A.pdfAttachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: hfleegel@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/17/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer04/09/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS due back on 4/16/2025 Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Williams, seconded by Ald. Guequierre, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87855

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87855)

Fiscal Note

No City Funds required. Private Contract.

Title

Accepting street improvements (sidewalk) constructed by Private Contract In 1874 E 

Washington Avenue, Private Contract No. 9073 (District 12).

Body

WHEREAS, Washington Plaza Capital OZ, LLC, has satisfactorily completed the installation of 

street improvements (sidewalk) by private contract, in accordance with the City of Madison 

Standard Specifications for Public Works Construction, in:  1874 E Washington Avenue.

NOW, THEREFORE, BE IT RESOLVED

1.  That said street improvements (sidewalk) be and are hereby accepted.  

2. That the street improvements, sidewalk, on the following streets be and are hereby 

accepted:

· E Washington Avenue Sidewalk from S Lot Line of 1874 E Washington Avenue to N 

First Street.

· N First Street Sidewalk from N Lot Line of 1874 E Washington Avenue to E Washington 

Avenue. 

The attached Schedule "A" representing the actual cost of construction of these improvements, 

which shall increase the street infrastructure value for Project No. 13771 by $ 37,526.17 for a 

useful life of 40 years.

 

Page 2City of Madison Printed on 5/1/2025

474



SIDEWALK
Description Limits Limits Quantity Unit Unit Cost Total Cost

N First Street Sidewalk N Lot Line of 1874 E Washington Avenue E Washington Avenue 1000 SF 12,862.00$               
5' Concrete Sidewalk Engineering @ 12% 1,543.44$                 
MS LINK NO. 2,827 Total Cost 14,405.44$               
E Washington Avenue Sidewalk S Lot Line of 1874 E Washington Avenue N First Street 1605 SF 20,643.51$               
5' Concrete Sidewalk Engineering @ 12% 2,477.22$                 
MS LINK NO. 2,687 Total Cost 23,120.73$               

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

Engineering @ 12%
Total Cost

GRAND TOTAL COST 37,526.17$               

Prepared By: aek
Date: 3/18/2025

SIDEWALKS
STREET PLANT VALUE

13771
1874 E Washington Avenue

f:\enroot\priv_cont\contract finalization\schedule a\streets\9073 Street (Sidewalk) Schedule A.xls

475



Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87857

File ID: File Type: Status: 87857 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

04/08/2025File Created Date : 

Final Action: Approving plans and specifications for public 

improvements necessary for the project known as 

5818 Gemini Drive and authorizing construction to be 

undertaken by the Developer, Private Contract No. 

9609.

File Name: 

Title: Approving plans and specifications for public improvements necessary for the 

project known as 5818 Gemini Drive and authorizing construction to be 

undertaken by the Developer, Private Contract No. 9609 (District 3)

Notes: Brenda Stanley

CC Agenda Date: 05/06/2025

Agenda Number: 48.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

9609 Exhibit.pdfAttachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: hfleegel@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/17/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer04/10/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS due back on 4/16/2025 Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Williams, seconded by Ald. Guequierre, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87857)

Text of Legislative File 87857

Fiscal Note

No City Funds required. Private Contract.

Title

Approving plans and specifications for public improvements necessary for the project known as 

5818 Gemini Drive and authorizing construction to be undertaken by the Developer, Private 

Contract No. 9609 (District 3)

Body

WHEREAS, the developer, Alternative Continuum of Care of Dakota Dunes, LLC, has received 

the City of Madison's conditional approval for an Amended General Development Plan 

(PD-GDP) on property located at 5818 Gemini Drive, and to approve a Specific Implementation 

Plan (PD-SIP) for the same property - in order to construct a 12- unit townhouse condominium 

located at 5818 Gemini Drive, and, 

WHEREAS, Section 16.23(9) of the Madison General Ordinances and the conditions of 

approval require the developer to install the public improvements necessary to serve the 

rezoning.

NOW, THEREFORE, BE IT RESOLVED:

1. That the Mayor and City Clerk are hereby authorized and directed to execute a Contract For 

the Construction of Public Improvements that will be accepted by the City of Madison 

For 5818 Gemini Drive, with Alternative Continuum of Care of Dakota Dunes, LLC, or 

designee with the approval of the City Engineer.

2. That the plans and specifications for the public improvements necessary to serve the 

development are hereby approved.

3. That the developer is authorized to construct the public improvements in accordance with 

the terms of the Contract For the Construction of Public Improvements That Will be 

Accepted by the City of Madison at the sole cost of the developer, except as follows : 

NONE 

4. That the Mayor and City Clerk are hereby authorized to sign and grant easements or 

right-of-way release or procurement documents, maintenance agreements or 

encroachment agreements, as necessary and grant or accept dedication of lands 

and/or easements from/to the Developer/Owner for public improvements located 

outside of existing public fee title or easement right-of-ways.

5. The Common Council is approved to accept ownership of the improvements in the 

Maintenance Area if a maintenance agreement is executed and recorded as a condition 

of this contract.

6. The developer shall be permitted to assign this contract with the approval of the City 

Engineer, and in a form to be approved by the City Attorney.
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Private Development Project 
 

5818 Gemini Drive 
Contract No.: 9609 
Project No.: 15595 

Developer:  Alternative Continuum of Care of Dakota Dunes, LLC 
 

 
 

Alternative Continuum of Care of Dakota Dunes, LLC, developer of 5818 Gemini Drive, has been conditionally 
approved to construct a 12‐unit townhouse condominium located at 5818 Gemini Drive.  The developer shall 
dedicate a public water main easement for an 8” public main and curb stops to serve the development.  The 
developer shall reconstruct public sidewalk on Gemini Drive adjacent to the property. 
 
Developer Agreement Items: 

 Dedication of public water main easement 
 Reconstruction of public sidewalk 
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E ELEV.= 988.50'
LOOR ELEV.=1000.00'
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HALLEY WAY

REVISIONS DATE

This document contains confidential or proprietary information
of Architectural Design Consultants, Inc. Neither this document

nor the information herein is to be reproduced, distributed, used
or disclosed either in whole or in part except as specifically

authorized by Architectural Design Consultants, Inc.

3/2/2022 7:20:46 AM BIM 360://21-016 Capitol View/21-016 Capitol View.rvt

OAK PARK PLACE

CAPITOL VIEW
TOWNHOUSES

818 N Meadowbrook Ln
Waunakee, WI 53597
Phone: (608) 849-9378

Eight-inch public water main and curb stops in a dedicated public water main easement.

Private water services would run under the building to serve each unit.

Condominium agreements will cover permissions on the property.

Reconstruction of public sidewalk.
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87858

File ID: File Type: Status: 87858 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

04/08/2025File Created Date : 

Final Action: Approving plans and specifications for public 

improvements necessary for the project known as 

720 E Washington Avenue and authorizing 

construction to be undertaken by the Developer, 

Private Contract No. 9636.

File Name: 

Title: Approving plans and specifications for public improvements necessary for the 

project known as 720 E Washington Avenue and authorizing construction to be 

undertaken by the Developer, Private Contract No. 9636 (District 6)

Notes: Brenda Stanley

CC Agenda Date: 05/06/2025

Agenda Number: 49.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

9636 Exhibit_2.pdfAttachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: hfleegel@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/17/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer04/10/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS due back on 4/16/2025 Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Williams, seconded by Ald. Guequierre, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 
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Master Continued (87858)

Text of Legislative File 87858

Fiscal Note

No City Funds required. Private Contract.

Title

Approving plans and specifications for public improvements necessary for the project known as 

720 E Washington Avenue and authorizing construction to be undertaken by the Developer, 

Private Contract No. 9636 (District 6)

Body

WHEREAS, the developer, Willow 702 LLC, has received the City of Madison's conditional 

approval for a one-lot Certified Survey Map, demolition of a two-story commercial building, and 

construction of a 15-story mixed-use building containing approximately 15,000 square feet of 

commercial space and 244 apartments at 702-734 E Washington Avenue, and, 

WHEREAS, Section 16.23(9) of the Madison General Ordinances and the conditions of 

approval require the developer to install the public improvements necessary to serve the 

rezoning.

NOW, THEREFORE, BE IT RESOLVED:

1. That the Mayor and City Clerk are hereby authorized and directed to execute a Contract For 

the Construction of Public Improvements that will be accepted by the City of Madison 

For 720 E Washington Avenue, with Willow 702 LLC, or designee with the approval of 

the City Engineer.

2. That the plans and specifications for the public improvements necessary to serve the 

development are hereby approved.

3. That the developer is authorized to construct the public improvements in accordance with 

the terms of the Contract For the Construction of Public Improvements That Will be 

Accepted by the City of Madison at the sole cost of the developer, except as follows : 

NONE 

4. That the Mayor and City Clerk are hereby authorized to sign and grant easements or 

right-of-way release or procurement documents, maintenance agreements or 

encroachment agreements, as necessary and grant or accept dedication of lands 

and/or easements from/to the Developer/Owner for public improvements located 

outside of existing public fee title or easement right-of-ways.

5. The Common Council is approved to accept ownership of the improvements in the 

Maintenance Area if a maintenance agreement is executed and recorded as a condition 

of this contract.

6. The developer shall be permitted to assign this contract with the approval of the City 

Engineer, and in a form to be approved by the City Attorney.
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Private Development Project 

720 E Washington Avenue 
Contract No.: 9636 
Project No.: 15621 

Developer: Willow 702, LLC 
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The Developer, Willow 702 LLC, has received the City of Madison's conditional approval for a one-lot Certified 
Survey Map, demolition of a two-story commercial building, and construction of a 15-story mixed-use building 
containing approximately 15,000 square feet of commercial space and 244 apartments at 702-734 E Washington 
Avenue. 

Developer Agreement Items: 
• One-lot Certified Survey Map 
• Install new public sanitary sewer pipe and structures on N Blout Street to serve the development. 
• Install new public storm sewer pipe and structures on N Blout Street and E Washington Avenue to serve the 

development. 
• Private water, storm, and sanitary lateral connections on N Blout Street and E Washington Avenue. 
• Provide amendment/new reciprocal Common Driveway, drainage and storm sewer easement/agreement 

that addresses the construction, maintenance and replacement of the common improvements within the 
common driveway area for the private storm sewer that drains the common driveway pavement area 
straddling the northwest property line of the CSM.  

• Dedicate Right of Way or grant a Public Sidewalk Easement for and be responsible for the construction of a 
six (6)-foot wide sidewalk, eight (8)-foot terrace, and additional one (1) foot for maintenance along E. 
Washington Avenue. 

• Construct new sidewalk along N Blout Street. 
• Street tree removal permit for 6 trees 2.5"-14" diameter trees due to construction conflicts along N Blount 

St and E Washington Ave frontages. 
• Full stock of street tree plantings (7 planned) as required by City Forestry. 
• Temporary streetlights as required due to construction. 
• New street lighting as required by Traffic Engineering 
• Signing and pavement markings as required by Traffic Engineering. 
• Street and terrace restoration as required the City Engineering. 
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Site plan layout

Private shared drive
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

Site demolition including approved City Forester tree removal
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NEW 14-STORY BUILDING:
720 E. WASHINGTON

FFE = 852.00
GREEN ROOF ON 50% OF BUILDING AREA (~16,588 SF)

720 EAST
WASHINGTON AVENUE

MIXED-USE
DEVELOPMENT

JANUARY 7, 2024

CONSTRUCTION DOCUMENTS
FOR OWNER REVIEW

W22-0106

REVISION SCHEDULE
Mark Description Date

SHEET TITLE

SHEET NUMBER

DATE OF ISSUANCE

JLA PROJECT NUMBER:
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Suite 202
Madison, WI 53703
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UTILITY CROSSINGS

ADDENDUM 3 03/28/2025A3
BOARD OF PUBLIC WORKS 04/08/2025

MATCH LINE SEE SHEET C501
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720 EAST
WASHINGTON AVENUE

MIXED-USE
DEVELOPMENT

JANUARY 7, 2024

CONSTRUCTION DOCUMENTS
FOR OWNER REVIEW
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REVISION SCHEDULE
Mark Description Date
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87860

File ID: File Type: Status: 87860 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

04/08/2025File Created Date : 

Final Action: Awarding Public Works Contract No. 9633, CIPP 

2025 Churchill Dr Water Main Rehabilitation.
File Name: 

Title: Awarding Public Works Contract No. 9633, CIPP 2025 Churchill Dr Water Main 

Rehabilitation. (District 10)

Notes: Ryan Newman

CC Agenda Date: 05/06/2025

Agenda Number: 50.

Sponsors: BOARD OF PUBLIC WORKS Effective Date: 

9633BidOpeningTab.pdf, 9633 award.pdfAttachments: Enactment Number: 

Hearing Date: Author: Jim Wolfe, City Engineer

Published Date: Entered by: hfleegel@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/22/20254/18/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 04/16/202504/16/2025BOARD OF 

PUBLIC WORKS

Refer04/10/2025Engineering Division

This Resolution was Refer  to the BOARD OF PUBLIC WORKS due back on 4/16/2025 Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Clausius, seconded by Kliems, to RECOMMEND TO COUNCIL TO ADOPT - 

REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87860

Fiscal Note

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87860)

The proposed resolution authorizes awarding the contract for CIPP 2025 Churchill Dr Water 

Main Rehabilitation at a total estimated cost of $1,744,961.40, including contingency. Funding 

for the project is available in Munis #15612. No additional appropriation is required.

Title

Awarding Public Works Contract No. 9633, CIPP 2025 Churchill Dr Water Main Rehabilitation. 

(District 10)

Body

BE IT RESOLVED, that the following low bids for miscellaneous improvements be accepted 

and that the Mayor and City Clerk be and are hereby authorized and directed to enter into a 

contract with the low bidder contained herein, subject to the Contractor's compliance with 

Section 39.02 of the Madison General Ordinances concerning compliance with the Affirmative 

Action provisions and subject to the Contractor's compliance with Section 33.07 of the 

Madison General Ordinances regarding Best Value Contracting:

BE IT FURTHER RESOLVED, that the funds be encumbered to cover the cost of the projects 

contained herein.

See attached document (Contract No. 9633) for itemization of bids.
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CITY OF MADISON BOARD OF PUBLIC WORKS PAGE 2
BID OPENING

CIPP 2025 CHURCHILL DR WATER MAIN REHABILITATION
CONTRACT NO.  9633
DATE: 4/3/25
PREQUALIFICATION: 399 (Water Main Lining)

BASE ALT PREQUAL
CONTRACTORS BID BID TOTAL BID STATUS

Fer-Pal Construction USA, LLC $780,825.00 $834,880.00 $1,615,705.00 OK

Engineering Estimate $1,600,000.00
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CONTRACT NO. 9633

Fer-Pal Construction USA, LLC

CONTRACT AWARD 1,615,705.00$    
     MAX CONTINGENCY (8%) 129,256.40$       

WATER: 15612-86-179: 54445 (91360) 780,825.00         
     ACCT. CONTINGENCY 8% 62,466.00           
     ACCT. SUBTOTAL 843,291.00         

WATER ALT: 15612-86-179: 54445 (91360) 834,880.00         
     ACCT. CONTINGENCY 8% 66,790.40           
     ACCT. SUBTOTAL 901,670.40         

GRAND TOTAL INCL. CONTINGENCY 1,744,961.40$    

CIPP 2025 Churchill Dr Water Main Rehabilitation
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87873

File ID: File Type: Status: 87873 Resolution Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

PUBLIC WORKS

04/08/2025File Created Date : 

Final Action: Authorizing the Mayor and the City Clerk to execute a 

contract between the City of Madison and KL 

Engineering, Inc., for planning and preliminary design 

engineering services for Regent Street from Randall 

Avenue to Park Street (District 8, District 13).

File Name: 

Title: Authorizing the Mayor and the City Clerk to execute a contract between the City 

of Madison and KL Engineering, Inc., for planning and preliminary design 

engineering services for Regent Street from Randall Avenue to Park Street 

(District 8, District 13).

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 51.

Sponsors: MGR Govindarajan And Tag Evers Effective Date: 

13099 Evaluation Panel Report.pdfAttachments: Enactment Number: 

Hearing Date: Author: Tom Mohr, Assistant Director of Traffic Engineering

Published Date: Entered by: ALarson2@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Ryan Pennington 1 4/29/20254/9/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/08/2025Traffic Engineering 

Division

This Resolution was Referred for Introduction Action  Text: 

Board of Public Works (4/16/25), Common Council (5/6/25) Notes:  

1 04/16/2025BOARD OF 

PUBLIC WORKS

Referred04/15/2025COMMON COUNCIL

This Resolution was Referred  to the BOARD OF PUBLIC WORKS Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87873)

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/16/2025BOARD OF PUBLIC 

WORKS

A motion was made by Williams, seconded by Ald. Guequierre, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87873

Fiscal Note

The proposed resolution authorizes a contract for design engineering services for Regent 

Street reconstruction. The cost of the contract is not to exceed $245,500 and is funded in 

Traffic Engineering’s capital budget within the Safe Streets for All Federal Grant Program.

Title

Authorizing the Mayor and the City Clerk to execute a contract between the City of Madison 

and KL Engineering, Inc., for planning and preliminary design engineering services for Regent 

Street from Randall Avenue to Park Street (District 8, District 13).

Body

PREAMBLE

The City of Madison is proposing to reconstruct Regent Street from Randall Avenue to Park 

Street in 2028.  The project includes a complete street reconstruction including sidewalk, 

terrace, pavement, lighting, traffic signals, and utilities.  The City desires to enter into an 

agreement with a consultant for planning and preliminary design engineering services.  This 

project was awarded a grant under the USDOT Safe Streets and Roads for All (SS4A) that will 

be responsible for 80% of the planning and design costs and the City will be responsible for 

20% of the costs. 

Pursuant to City Ordinances and Policies, the City Engineer advertised for consultant 

proposals, reviewed the submitted proposals, and recommends the design engineering 

contract be awarded to KL Engineering, Inc.  The consultant ’s services will include project 

planning, concept engineering, and public engagement services.  

The total compensation for the services under this contract shall not exceed $ 245,500 of which 

80% is the SS4A grant share and 20% is the City share.  

The scope of services under this contract will be completed by December 31, 2025.  Final 

design will occur in 2026-2027, and construction is scheduled for 2028.  

NOW THEREFORE BE IT RESOLVED that the Mayor and City Clerk are hereby authorized to 

execute an agreement with KL Engineering, Inc. for planning and preliminary design 

engineering services for Regent Street from Randall Avenue to Park Street.

Page 2City of Madison Printed on 5/1/2025
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EVALUATION PANEL REPORT 
 

13099-0-2024-BP 
Planning and Design Services – Regent Street 

March 20, 2025 
 

Introduction 
 
The City of Madison solicited proposals from qualified vendors.  The following proposed:  
 

1. KL Engineering, Inc. 
2. Michael Baker International, Inc. 

 
Please reference the RFP for additional information. 
 
Summary of Evaluation Panel Activity 

 
1. Panel members first conducted evaluations of proposals independently based on the pre-established 

criteria determined by the panel. Then, the panel met to discuss all qualitative and quantitative aspects 
of the proposals and overall ratings as a group.  Due to the nature of this being funded federally, the 
only basis for scoring was the technical proposal.  Vendors submitted pricing for review, however, it was 
not scored. 
 
Below is a summary of the scoring:   

 
 
Section 

Max 
Points 

KL 
Engineering 

Michael 
Baker 

 
Technical 

 
100 84.92 78.75 

 
Total 

 
100 

 
84.92 

 
78.75 

 
After the review of the scores, City staff reviewed the pricing.  They had questions for KL Engineering 
based on their pricing and submission.  After asking for questions and clarification, City staff and KL 
Engineering were able to come to an agreement with the scope and pricing. 
 
Based on this, City staff were comfortable awarding this to KL Engineering, Inc. 

 
2. Final Selection of the Panel: KL Engineering, Inc. 

 
3. Evaluation Panel Meetings: 

 
1/14/25  Distribution of Proposals 
1/22/25  Discussion of proposals and review of scoring 
2/14/25  Discussion of clarification on pricing and scope 
3/20/25  Discussion of clarification on pricing and scope, determination of award  
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File Number: 87982

File ID: File Type: Status: 87982 Appointment Report of Officer

1Version: Reference: Controlling Body: BOARD OF 

REVIEW

04/17/2025File Created Date : 

Final Action: File Name: 

Title: 2025 Board of Assessors Appointments

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 52.

Sponsors: Effective Date: 

2025 BOA Appointment Request.docxAttachments: Enactment Number: 

Hearing Date: Author: Michelle Drea, Esq.

Published Date: Entered by: lmuench@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Christine Koh 1 5/7/20254/18/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 RECOMMEND TO 

COUNCIL TO 

CONFIRM UNDER 

SUSPENSION OF 

MGO 2.055 - MISC. 

ITEMS

04/17/2025Assessor's Office

This Appointment was RECOMMEND TO COUNCIL TO CONFIRM UNDER SUSPENSION OF MGO 

2.055 - MISC. ITEMS

 Action  Text: 

Text of Legislative File 87982

Title

2025 Board of Assessors Appointments

Body

Pursuant to  Madison General Ordinances 33.03, I hereby submit for your consideration 

Page 1City of Madison Printed on 5/1/2025
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and approval, the following Board of Assessors appointments:

Michelle Drea, City Assessor

Scott West, Assessment Operations Manager

Ken Seifert, Property Appraiser 4

Peter Strommen, Property Appraiser 4

Jaimie Sutfin, Property Appraiser 3

Kimyanna Veng, Property Appraiser 3

Respectfully submitted,

Michelle Drea, Esq.

City Assessor

Page 2City of Madison Printed on 5/1/2025
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City of Madison 

Office of the City Assessor 
Michelle Drea, Esq. City Assessor 

City-County Building, Room 101 
210 Martin Luther King, Jr. Blvd. 
Madison, WI  53703 
Phone: (608) 266-4531  |  Fax: (608) 266-4257 
assessor@cityofmadison.com 
cityofmadison.com/assessor 

 
 
 
April 17, 2025 
 
To: Mayor 
 President and Members of the Common Council 
 
From:  Michelle Drea, City Assessor 
 
Subject: 2025 Board of Assessors Appointments 
 
 
Greetings. Pursuant to Madison General Ordinances § 33.03, I hereby submit for your consideration and 
approval, the following Board of Assessors appointments: 
 

 Michelle Drea, City Assessor 

 Scott West, Assessment Operations Manager 

 Ken Seifert, Property Appraiser 4 

 Peter Strommen, Property Appraiser 4 

 Jaimie Sutfin, Property Appraiser 3 

 Kimyanna Veng, Property Appraiser 3 
 

 
I hope these appointments meet with your approval. Please contact me with questions or concerns.  
 
Thank you. 
 
Respectfully submitted,  
 
Michelle Drea, Esq.  
City Assessor 
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File Number: 86230

File ID: File Type: Status: 86230 License Report of Officer

1Version: Reference: Controlling Body: Clerk's Office

11/20/2024File Created Date : 

Final Action: File Name: 

Title: Report of Operator License Applications May 6, 2025. See attached report for list 

of operators.

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 53.

Sponsors: Effective Date: 

New OperatorsAttachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: echristianson@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 RECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

11/20/2024Clerk's Office

This License was RECOMMEND TO COUNCIL TO GRANT - REPORT OF OFFICER Action  Text: 

Text of Legislative File 86230

Title

Report of Operator License Applications May 6, 2025. See attached report for list of operators.
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4/21/2025Date:
Time: 12:49:56PM

1Page:

Report ID -
City of Madison - Clerk's Office
Operator (Bartender) Report - Submitted to Common Council

Holder Name License

ALRC Review - Recommendation: Grant 

GABLER, SAMUEL LICOPR-2024-01009
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4/21/2025Date:
Time: 12:49:56PM

2Page:

Report ID -
City of Madison - Clerk's Office
Operator (Bartender) Report - Submitted to Common Council

Holder Name License

Police Review - Submit to Council 

ACKERS, EVAN LICOPR-2025-00333
BENTZ, BOWDIN G LICOPR-2025-00317
Bisco, Jeremy LICOPR-2025-00331
BLAKESLEE, SARAH LICOPR-2025-00334
Blaser, Kameron Mae LICOPR-2025-00335
BRIZUELA, Jose J LICOPR-2025-00316
Burkett, Kelsey E LICOPR-2025-00308
Cashmer, Hailey Jane LICOPR-2025-00358
Chadesh, Alexander S LICOPR-2025-00346
dorenzo, latoya LICOPR-2024-00300
Douma, John LICOPR-2025-00352
Enriquez, Marleni LICOPR-2025-00257
Francois, Lucas C LICOPR-2025-00325
Garvey, Aidan LICOPR-2025-00313
Gierach, Nathan LICOPR-2025-00356
Greene, Benton D LICOPR-2025-00326
Hill-Reed, Rachel a LICOPR-2025-00323
Mager, Chelsea R LICOPR-2025-00330
Martin, Geneva LICOPR-2025-00349
MEINHOLZ, CAYDEN R LICOPR-2025-00350
meixelsperger, wesley eugene LICOPR-2025-00312
Patel, Divyang LICOPR-2025-00341
POLLOW, BETHANN M LICOPR-2025-00328
PRUSAITIS, NANCY A LICOPR-2025-00353
PUIG, LOURDES I LICOPR-2025-00375
Rasmussen, Leslie LICOPR-2025-00329
REITER, AMANDA M LICOPR-2025-00361
rodman, leslie Anne LICOPR-2025-00322
SCHROEDER, LARRY M LICOPR-2025-00340
Shin, Joshua Hyonjae LICOPR-2025-00314
STARK, IAN J LICOPR-2024-00807
Thielbar, Quintin LICOPR-2025-00343
VAN DRIEL, HERBERT B LICOPR-2025-00348
WILKE, JOSH F LICOPR-2025-00337
Williams, Keaton LICOPR-2025-00324
Woods, Derrick LICOPR-2025-00345
Woslum, Devon LICOPR-2025-00332
Yang, Samantha LICOPR-2025-00369
Yeske, Makenna Lucille LICOPR-2025-00327

~Operators For Council SET Report~
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File Number: 88002

File ID: File Type: Status: 88002 License Report of Officer

1Version: Reference: Controlling Body: Clerk's Office

04/18/2025File Created Date : 

Final Action: File Name: 

Title: Scrap and Recycling Collector

Green Box LLC

325 Linnerud Dr, Sun Prairie, WI 53590

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 54.

Sponsors: Effective Date: 

LICRCY-2025-00228 App.pdfAttachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 RECOMMEND TO 

COUNCIL TO 

GRANT - REPORT 

OF OFFICER

04/18/2025Clerk's Office

This License was RECOMMEND TO COUNCIL TO GRANT - REPORT OF OFFICER Action  Text: 

Text of Legislative File 88002

Title
Scrap and Recycling Collector

Green Box LLC

325 Linnerud Dr, Sun Prairie, WI 53590
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Scrap/Recycling License Application 
 Solid Waste Hauler, Scrap/Recycling Business, Motor Vehicle Salvage 
 Collector of Scrap/Recycling 
 Motor Vehicle Storage (up to 3 vehicles outside) 

 
 

 
License #_____________________________________________                     Pursuant to Madison General Ordinance 9.21 and 9.22 

 

 
 
 
 

State Seller’s Permit ID Number FEE 
PAID 

FINGER 
PRINTS 
DONE 

Corporation/LLC/Partnership/Individual applying for License 
   (Each manager needs to complete a fingerprint form and be fingerprinted by MPD.) 
 
 
 
 
 

  

Business Address 
 
 
Mailing Address 
 
 
Managers (names):  
 
 
Trade Name (doing business as) 
 

 
Business Phone 
 
 

Business e-mail address 

Business to be conducted: 
 
 
Articles and merchandise to be handled on premises: 
 
 
Source of waste hauled: 
 
 Apartments       Commercial/Retail       Industrial       Other, specify _______________________ 
 

DNR permit number (Not applicable for scrap yards or recycling yards): 
 
 
Anticipated location of disposal facilities: 
 
 

--- over --- 

 

OFFICE  USE  ONLY 

506



 

How much trash do you anticipate collecting in the City of Madison in the next 12 months? 
 
 
How much yard waste do you anticipate collecting in the City of Madison in the next 12 months? 
 
 
 
How much recycling do you anticipate collecting in the City of Madison in the next 12 months? 

 
 

List trucks, trailers, or other vehicles operating in the City of Madison, at least part time: 
Attach additional sheet if necessary. 

Year Make & Model License Plate VIN Owner Clerk’s Office 
Permit # 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      
 

Have you ever had a license of this type revoked, or license renewal refused? 
 

 No      Yes – Year _________ Municipality and State ___________________________________ 
 
 
 

I declare under penalties of law that the information provided on this application is true and correct to 
the best of my knowledge and belief. 
 
 

Subscribed and Sworn to before me:  
 

this _____ day of _____________, 20___                          ________________________________  
                                                                                                                                           License Applicant 
__________________________________  
(Clerk/Notary Public)  
 

My commission expires_______________  
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File Number: 88036

File ID: File Type: Status: 88036 Resolution Report of Officer

1Version: Reference: Controlling Body: Clerk's Office

04/23/2025File Created Date : 

Final Action: File Name: 

Title: Designating City of Madison Polling Locations for the Dane County Supervisor 

District 1 Special Election.

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 55.

Sponsors: Satya V. Rhodes-Conway, Sabrina V. Madison, MGR 

Govindarajan, Carmella Glenn, Bill Tishler, Michael 

E. Verveer, John P. Guequierre, Will Ochowicz And 

Regina M. Vidaver

Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/23/2025 Delegated

Notes: Delegated: Out Of Office

1 Ryan Pennington 2 4/28/2025 Delegated

1 Ryan Pennington 3 4/28/2025 Delegated

1 Robert Mulcahy 4 5/2/20254/30/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 RECOMMEND TO 

COUNCIL TO 

ADOPT UNDER 

SUSPENSION OF 

MGO 2.055

04/23/2025Clerk's Office

This Resolution was RECOMMEND TO COUNCIL TO ADOPT UNDER SUSPENSION OF MGO 2.055 Action  Text: 

Text of Legislative File 88036
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Fiscal Note

The City Clerk's 2025 Operating Budget includes $2.1 million in funding to support two 

elections in 2025. Funding for the special election is not included in the Clerk's 2025 Operating 

Budget. City Finance and the City Clerk will monitor the Clerk's Operating Budget and make 

any necessary transfers during the mid-year budget adjustment resolution.  

Title

Designating City of Madison Polling Locations for the Dane County Supervisor District 1 Special 

Election.

Body

WHEREAS, the Common Council must establish polling locations at least 30 days before an 

election; and

WHEREAS, select City of Madison voters have an election for a vacancy of the Dane County 

Supervisor District 1 on June 17, 2025; and

WHEREAS, six facilities have generously agreed to open their doors to facilitate the democratic 

process on Election Day;

NOW, THEREFORE, BE IT RESOLVED, that the following locations are designated as polling 

places for the Dane County Supervisor District 1 Special Election:

Ward             Polling Location

45, 51, 126 Madison Municipal Building, 215 Martin Luther King Jr Blvd

47 Bethel Lutheran, 312 Wisconsin Ave

52 Central Library, 201 W Mifflin St

53 Capitol Lakes, 333 W Main St

54 Madison Senior Center, 330 W Mifflin St

55 641 W Main St Apartments, 641 W Main St

Page 2City of Madison Printed on 5/1/2025
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File Number: 88037

File ID: File Type: Status: 88037 Resolution Report of Officer

1Version: Reference: Controlling Body: Clerk's Office

04/23/2025File Created Date : 

Final Action: File Name: 

Title: Establishing in-person absentee voting locations for the Dane County Supervisor 

District 1 Special Election.

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 56.

Sponsors: MGR Govindarajan, Yannette Figueroa Cole, Regina 

M. Vidaver, Satya V. Rhodes-Conway, Michael E. 

Verveer, John P. Guequierre, Will Ochowicz And 

Sabrina V. Madison

Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 4/23/2025 Delegated

Notes: Delegated: Out Of Office

1 Ryan Pennington 2 4/28/2025 Delegated

1 Robert Mulcahy 3 5/2/20254/30/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 RECOMMEND TO 

COUNCIL TO 

ADOPT UNDER 

SUSPENSION OF 

MGO 2.055

04/23/2025Clerk's Office

This Resolution was RECOMMEND TO COUNCIL TO ADOPT UNDER SUSPENSION OF MGO 2.055 Action  Text: 

Text of Legislative File 88037
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Fiscal Note

The City Clerk's 2025 Operating Budget includes $2.1 million in funding to support two 

elections in 2025. Funding for the special election is not included in the Clerk's 2025 Operating 

Budget. City Finance and the City Clerk will monitor the Clerk's Operating Budget and make 

any necessary transfers during the mid-year budget adjustment resolution.  

Title

Establishing in-person absentee voting locations for the Dane County Supervisor District 1 

Special Election.

Body

WHEREAS, exercising the right to vote is an essential component of a healthy democracy; and

 

WHEREAS, the goal of the Madison City Clerk's Office is that each eligible voter will be able to 

cast a ballot and have that ballot counted; and

 

WHEREAS, absentee ballots cast at in-person absentee voting sites are less likely than 

absentee ballots sent via mail to be rejected at the polls due to a missing voter signature, 

missing witness signature, or incomplete witness address; and

 

WHEREAS, in-person absentee voting can provide greater accessibility for voters who 

encounter barriers to voting by mail or voting at the polls on Election Day; and

 

NOW, THEREFORE, BE IT RESOLVED, that the City of Madison chooses to make in-person 

absentee voting more accessible and equitable by establishing multiple locations for in-person 

absentee voting; and

 

BE IT FURTHER RESOLVED that the following locations are designated as City of Madison 

in-person absentee voting sites for the Dane County Supervisor District 1 Special Election:

 

1. Central Library, 201 W Mifflin St

2. Madison Municipal Building, 215 Martin Luther King Jr Blvd

Page 2City of Madison Printed on 5/1/2025
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File Number: 87834

File ID: File Type: Status: 87834 Ordinance Items Referred

1Version: Reference: Controlling Body: COMMON 

COUNCIL 

EXECUTIVE 

COMMITTEE

04/07/2025File Created Date : 

Final Action: Revisor's Ordinance Spring 2025File Name: 

Title: Amending various sections of the Madison General Ordinances to correct 

inconsistencies and improper references in the Madison General Ordinances, 

constituting a 2025 City Attorney Revisor’s Ordinance.

Notes: 6949RevOrdMay2025

CC Agenda Date: 04/15/2025

Agenda Number: 57.

Sponsors: CITY ATTORNEY Effective Date: 

87834 BodyAttachments: Enactment Number: 

Hearing Date: Author: Michael Haas

Published Date: Entered by: mglaeser@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Michael Haas 1 5/1/20254/11/2025 Approved as to Form

1 Maggie McClain 2 5/1/20254/11/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/07/2025Attorney's Office

This Ordinance was Referred for Introduction Action  Text: 

Common Council Executive Committee (5/6/25), Common Council (5/6/25) Notes:  

1 COMMON 

COUNCIL 

EXECUTIVE 

COMMITTEE

Referred04/15/2025COMMON COUNCIL

This Ordinance was Referred  to the COMMON COUNCIL EXECUTIVE COMMITTEE Action  Text: 
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Text of Legislative File 87834

Fiscal Note

No City appropriation required.

Title

Amending various sections of the Madison General Ordinances to correct inconsistencies and 

improper references in the Madison General Ordinances, constituting a 2025 City Attorney 

Revisor’s Ordinance.

Body

DRAFTER’S ANALYSIS:    This City Attorney Revisor’s Ordinance corrects certain parts of the 

Madison General Ordinances (MGO), the City's code of ordinances.

The proposed changes in this ordinance are as follows: 

· Section 1.08(3) is amended to remove a footnote reference.

· Section 2.40(2)(k) is amended to fix a grammatical error.

· Section 3.12(13) is amended to fix a spelling error.

· Section 5.03(1) is amended to fix a job title.

· Section 13.205(3) is amended to fix a punctuation error.

· Table in Section 25.09(2)(d)2. is amended to fix an MGO reference.

· Table in Section 28.032 is amended to fix a spelling error.

· Table Section 28.142(4)(c) is amended to fix a spelling error.

· Section 38.10(1)(ag) is amended to fix an MGO reference.

***********************************************************************************

Please see Legistar File No. 87834 Body in Attachments.

Page 2City of Madison Printed on 5/1/2025
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Legistar File No. 87834 Body 
 

DRAFTER’S ANALYSIS:    This City Attorney Revisor’s Ordinance corrects certain parts of the 
Madison General Ordinances (MGO), the City's code of ordinances. 

 

The proposed changes in this ordinance are as follows:  

• Section 1.08(3) is amended to remove a footnote reference. 

• Section 2.40(2)(k) is amended to fix a grammatical error. 

• Section 3.12(13) is amended to fix a spelling error. 

• Section 5.03(1) is amended to fix a job title. 

• Section 13.205(3) is amended to fix a punctuation error. 

• Table in Section 25.09(2)(d)2. is amended to fix an MGO reference. 

• Table in Section 28.032 is amended to fix a spelling error. 

• Table Section 28.142(4)(c) is amended to fix a spelling error. 

• Section 38.10(1)(ag) is amended to fix an MGO reference. 

 

 
***********************************************************************************  
The Common Council of the City of Madison do hereby ordain as follows: 
 
 1. Subsection (3) entitled “Schedule of Deposits” of Section 1.08 entitled “Issuance 
of Citations and Complaints for Violations of Certain Ordinances and Providing a Schedule of 
Cash Deposits” of the Madison General Ordinances is amended by amending therein the 
following: 
 

“Offense Ord. No./Adopted Statute No. Deposit * 

Disorderly conduct while 
under the influence of 
alcohol. 

24.02(3) $300 

Disorderly conduct directed 
at an election official. 

24.02(4) $500[3] 

Prohibition of noises 
disturbing the public peace. 

24.04 $100” 

 
 
 2. Subdivision (k) of Subsection (2) entitled “Definitions” of Section 2.40 entitled 
“Lobbying Regulated” of the Madison General Ordinances is amended as follows: 
 

“(k) "Lobbying expenditure" means an expenditure related to the performance of 
lobbying, whether received in the form of an advance or subsequent 
reimbursement. The term includes an expenditure for conducting research or for 
providing or using information, statistics, studies or analyses in communicating 
with a covered City official, that would that would not have been incurred but for 
lobbying. "Lobbying expenditure" also includes all expenditures required to be 
reported in sub. (10)(a)1.a. - e.” 
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 3. Subsection (13) entitled “Inconsistent Ordinances” of Section 3.12 entitled 
“Department of Planning and Community and Economic Development” of the Madison General 
Ordinances is amended as follows: 
 
“(13) Inconsistent Ordinances. To the extent that any existing ordinance or part of an 

ordinance is contrary to or inconsistent herewith, such ordinance or part of such 
ordinance is hereby superceded superseded.” 

 
 
 4. Subsection (1) of Section 5.03 entitled “Duties of the Chief of Police” of the 
Madison General Ordinances is amended as follows: 
 
“(1) The Chief of Police shall have general supervision over the Police Department and be 

responsible for the efficiency thereof. In the case of absence, disability or suspension of 
the Chief of Police, the duties of the Chief of Police shall be performed by the Deputy 
Assistant Chief of Police and in the event of absence, disability or suspension of the 
Deputy Assistant Chief of Police, the duties of the Chief of Police shall be performed by 
that Inspector of Police who was first appointed to that office and has had the longest 
continuous service therein. In the case of the suspension or removal of the Chief of 
Police the salary of the Deputy Assistant Chief of Police or the Inspector of Police who 
performs the duties of the Chief of Police in accordance with this Ordinance shall be the 
same salary as that being earned by the Chief of Police.” 

 
 
 5. Subsection (3) of Section 13.205 entitled “Tampering with Water Utility Mains 
and Property” of the Madison General Ordinances is amended as follows: 
 
“(3) Any person violating this section may be subject to a forfeiture of not less than two 

hundred dollars ($200) nor more than two thousand dollars ($2,000). each Each day or 
portion thereof shall be considered a separate violation.” 

 
 
 6. Table within Paragraph 2. entitled “Chronic Nuisance Crimes” of Subdivision (d) 
of Subsection (2) entitled “Definitions” of Section 25.09 entitled “Chronic Nuisance Premises” of 
the Madison General Ordinances is amended by amending therein the following: 
 

“Nuisance Activities MGO/Wis. Stat. 

Violations of the Fire Prevention Code Ch. 34, MGO 

Possessing an open container which contains 
alcohol beverages or consuming alcohol 
beverages upon any public street 

Sec. 38.07(7)(8), MGO 

Violations of the Minimum Housing Code Ch. 27, MGO” 

 
 
 7. Table 28C-1 entitled “Residential Districts” of Section 28.032 entitled “Residential 
District Uses” of the Madison General Ordinances is amended by amending therein the 
following: 
 
“Table 28C-1 

Residential Districts 
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Residential - Family Living 

Multi-
family 
dwelling 
(25-36 
units) 

    C      C C P  P  

Multi-
family 
dwlling 
dwelling 
(37-60 
units) 

    C      C C C  P  

Multi-
family 
dwelling 
(>60 
units) 

    C       C C  P”  

 
 
 8. Table within Subdivision (c) of Subsection (4) entitled “Landscape Calculations 
and Distribution” of Section 28.142 entitled “Landscaping and Screening Requirements” of the 
Madison General Ordinances is amended by amending therein the following: 
 

“Plant type Points Minimum Size at Installation 

Landscape furniture for public 
seating and/or transit 
connections 

5 points per "seat" *Furniture be within 
developed area, publically 
publicly accessible, and 
cannot comprise more than 
5% of total required points” 

 
 
 9. Subdivision (ag) of Subsection (1) of Section 38.10 entitled “Revocation, 
Suspension, or Nonrenewal of License” of the Madison General Ordinances is amended as 
follows: 
 

(ag) No violations of Section 38.04(1)(a)(2)(a) may be considered under this 
Subsection unless the licensee or permittee has committed another violation 
within one year preceding the violation. If a licensee or permittee has committed 
2 or more violations within one year, all violations committed within one year of a 
previous violation may be considered under this Subsection. 
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1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT    (15 

VOTES REQUIRED) 

- REPORT OF 

OFFICER

04/28/2025FINANCE COMMITTEE

A motion was made by Vidaver, seconded by Govindarajan, to RECOMMEND TO COUNCIL TO 

ADOPT    (15 VOTES REQUIRED) - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87703

Fiscal Note

The proposed resolution authorizes acceptance of a $250,000 grant from the Wisconsin 

Economic Development Corporation (WEDC) to fund a portion of the Neighborhood House 

Community Center, Inc.'s costs of building renovation, demolition, and new construction located 

at 29 S Mills St. If adopted, the Economic Development Division’s 2025 Adopted Operating 

Budget will be amended in the amount of the grant award and the award will be deposited into 

and disbursed through the City’s Other Grants fund (Munis accounts 

12632321-42210/54815-00000).

Title

Authorizing the acceptance of a grant for $250,000 from the Wisconsin Economic Development 

Corporation (WEDC) Community Development Investment Grant program, and authorizing 

contracts with WEDC and the Neighborhood House Community Center, Inc. for the use of the 

funds, and amending the 2025 Adopted Operating Budget for Economic Development 

Division-Office of Business Resources’ purchased services. (District 13)

Body

WHEREAS, City of Madison staff is working with the Neighborhood House Community Center, 

Inc., the owners (the “Owners”) of the site located at 29 S Mills St, (the “Property”) on plans for 

the reuse of the Property; and,

WHEREAS, one of the barriers to reusing the Property is the need to fund building renovation, 

demolition, and new construction costs on the site; and, 

WHEREAS, the Wisconsin Economic Development Corporation’s (“WEDC”) Community 

Development Investment (CDI) Grant program provides funding to Wisconsin municipalities to 

fund costs needed to facilitate downtown community development, increased job opportunities, 

increased property values and/or leveraged private investment; and

WHEREAS, WEDC has awarded a CDI Grant in the amount of $250,000 to fund a portion of 

the Owner’s costs of building renovation, demolition, and new construction costs on the 

Property.

NOW THEREFORE, BE IT RESOLVED, that the City of Madison is authorized to accept a 

grant for $250,000 from WEDC’s Community Development Investment Grant Program 

(“Grant”) to fund a portion of the owner’s costs of building renovation, demolition, and new 

construction costs on the Property and take the following actions related to the Grant:

1. Enter into a contract with WEDC to accept the Grant (the “Grant Contract”).

2. Enter into a Memorandum of Understanding with the Neighborhood House Community 

Center, Inc (the “Owner”) describing how the City will transfer the funds to the Owner at 

the request of WEDC.

3. Enter into a contract with the Owner to establish the terms for how the Grant funds will 
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be transferred to Owner and assign the obligations in the Grant Contract to Owner. 

BE IT FURTHER RESOLVED that the 2025 Adopted Operating Budget for Economic 

Development Division-Office of Business Resources’ grant revenue and purchased services is 

authorized to be amended in the amount of the grant funds awarded;

BE IT FINALLY RESOLVED that the Mayor and Clerk are hereby authorized to execute and 

record any documents related to this transaction in a form to be approved by the City Attorney.
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2 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/28/2025FINANCE COMMITTEE

A motion was made by Vidaver, seconded by Govindarajan, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87768

Fiscal Note

The proposed resolution authorizes the execution of a grant agreement with the Urban 

Community Arts Network, Ltd. In the amount of $15,000 $30,000  for the MadLit program on 

the 100 block of State St. The grant will be funded through the Small Business Equity and 

Recovery capital program (program #13072). No additional City appropriation required.

Title

SUBSTITUTE - Providing Urban Community Arts Network, Ltd. (UCAN) a $15,000 $30,000 

grant for a “MadLit” program on the 100 Block of State Street using Small Business Equity and 

Recovery Program (SBER) funds and authorizing the Mayor and City Clerk to sign an 

agreement with UCAN for that purpose. (District 4)

Body

WHEREAS, the Common Council approved the Small Business Equity & Recovery Program 

(SBER) on September 1, 2020 (RES-20-00613, Legistar #61605); and,

WHEREAS, the SBER resolution authorized sub-programs including one to “help underwrite 

pop-up retail opportunities in collaboration with neighborhood business organizations; and,

WHEREAS, MadLit explicitly recognizes both traditional retailers and musicians as 

entrepreneurs who can benefit economically from participating in these temporary commercial 

and performance activations; and,

WHEREAS, Urban Community Arts Network, Ltd. has proposed the “MadLit” program, which 

would utilize the 100 Block of State Street during six (6) evenings this year for music and 

pop-up retail, consistent with applicable permit requirements for utilizing the space, sound 

amplification and street vending; and,

WHEREAS, the “MadLit” program will support small businesses, musicians and entrepreneurs; 

and,

WHEREAS, Urban Community Arts Network, Ltd. requires sponsorship of the “MadLit” program 

to proceed; and,

WHEREAS, the “MadLit” program falls into one of the sub-programs approved in the SBER 

resolution, the Economic Development Division recommends funding the “MadLit” program in 

the amount of $15,000 $30,000, and the SBER resolution requires EDD staff to bring this to the 

Common Council via a resolution.

WHEREAS, since its inception in 2021, MadLit has become a vital cultural initiative in 

downtown Madison, supporting over 260 artists, vendors, and small business owners by 

providing a platform to showcase their work and engage with the community; and,

WHEREAS, the program has successfully increased foot traffic and economic activity on State 
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Street, contributing to the revitalization of the area and fostering a more inclusive and diverse 

downtown environment; and,

WHEREAS, MadLit audience size has doubled over the past 3 years, this year expecting 

15,000 attendees; and,

WHEREAS, the increased grant amount will allow UCAN to expand the program's capacity, 

enhance marketing efforts, and potentially book national acts, thereby amplifying its impact and 

reach within the community.

NOW THEREFORE BE IT RESOLVED that the Common Council approves a $15,000 $30,000 

grant to Urban Community Arts Network, Ltd. to fund the “MadLit” program this year using the 

Small Business Equity and Recovery (SBER) budget; and,

BE IT FINALLY RESOLVED that the Mayor and City Clerk are hereby authorized to execute a 

grant agreement and/or any other documents as may be necessary to effectuate the 

transaction, all of which are subject to the approval of the City Attorney.
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Published Date: Entered by: cklawiter@cityofmadison.com

Related Files: 61605
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Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction
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1 FINANCE 

COMMITTEE
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This Resolution was Referred  to the FINANCE COMMITTEE Action  Text: 

Text of Legislative File 87768

Fiscal Note

The proposed resolution authorizes the execution of a grant agreement with the Urban 

Community Arts Network, Ltd. In the amount of $15,000  for the MadLit porgram on the 100 

block of State St. The grant will be funded through the Small Business Equity and Recovery 

capital program (program #13072). No additional City appropriation required.

Title

Providing Urban Community Arts Network, Ltd. (UCAN) a $15,000 grant for a “MadLit” program 

on the 100 Block of State Street using Small Business Equity and Recovery Program (SBER) 

funds and authorizing the Mayor and City Clerk to sign an agreement with UCAN for that 
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purpose. (District 4)

Body

WHEREAS, the Common Council approved the Small Business Equity & Recovery Program 

(SBER) on September 1, 2020 (RES-20-00613, Legistar #61605); and,

WHEREAS, the SBER resolution authorized sub-programs including one to “help underwrite 

pop-up retail opportunities in collaboration with neighborhood business organizations; and,

WHEREAS, Urban Community Arts Network, Ltd. has proposed the “MadLit” program, which 

would utilize the 100 Block of State Street during six (6) evenings this year for music and 

pop-up retail, consistent with applicable permit requirements for utilizing the space, sound 

amplification and street vending; and,

WHEREAS, the “MadLit” program will support small businesses, musicians and entrepreneurs; 

and,

WHEREAS, Urban Community Arts Network, Ltd. requires sponsorship of the “MadLit” program 

to proceed; and,

WHEREAS, the “MadLit” program falls into one of the sub-programs approved in the SBER 

resolution, the Economic Development Division recommends funding the “Madlit” program in 

the amount of $15,000, and the SBER resolution requires EDD staff to bring this to the 

Common Council via a resolution.

NOW THEREFORE BE IT RESOLVED that the Common Council approves a $15,000 grant to 

Urban Community Arts Network, Ltd. to fund the “MadLit” program this year using the Small 

Business Equity and Recovery (SBER) budget; and,

BE IT FINALLY RESOLVED that the Mayor and City Clerk are hereby authorized to execute a 

grant agreement and/or any other documents as may be necessary to effectuate the 

transaction, all of which are subject to the approval of the City Attorney.
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Tyler Brunsell
To: Finance Committee
Cc: Tishler, Bill; All Alders
Subject: Writing In Support of the 2025 Mad Lit Event Series | Agenda Item 3
Date: Monday, April 28, 2025 12:40:18 PM

You don't often get email from tylerbrunsell@gmail.com. Learn why this is important

Dear Members of the Finance Committee,

My name is Tyler Brunsell, I grew up in Middleton and spent a large amount of time on
the west side of Madison prior to living in the Hilldale area. I currently work with Urban
Community Arts Network, Ltd. (UCAN) as a Creative Strategy Coordinator. Since I've started
working with UCAN, I've found Mad Lit is a series I greatly look forward to each year; from
both behind the scenes and day-of event perspectives.

Behind the scenes part of my joy as an employee is being able to assist with the growth of the
series. For example, Mad Lit's audience doubled from 3,000 in 2023 to 7,000 in 2024 due to
our team being able to lean further into social media advertising and local ad placements. With
continued funding, our team plans to expand to 15,000+ attendees and invite national-level
artists, boosting tourism and downtown traffic. 

Day-of, I've been met with a continuously reinforced belief that it's possible to create an
inclusive space in our city, uplifting Hip-Hop, spoken word, and DJ culture—forms of art
historically underrepresented in Madison. Although Mad Lit is only physically present in the
summer, the series creates a venue for fans who identify as Black, Indigenous and people of
color offering a sense of belonging in the heart of Downtown Madison.

This event series represents the best of what Madison can be—creative, inclusive, and
community-driven. I hope you will continue to invest in this economic and cultural asset that
strengthens Madison's future.

Sincerely,
Tyler Brunsell
Madison Resident | District 11
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Tyler Brunsell
To: Finance Committee
Subject: Agenda Item 3 | Mad Lit Impact Reports
Date: Monday, April 28, 2025 2:49:57 PM

You don't often get email from tyler@ucanmadison.org. Learn why this is important

Dear Members of the Finance Committee,

I will be speaking tonight, but wanted to provide you all with our 2023 and 2024 Mad Lit
Impact Reports.

Thank you,
Tyler Brunsell
Urban Community Arts Network
Greater Madison Music City
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Sabrina Madison
To: Johnny Winston Jr.
Subject: Re: In Support of Mad Lit
Date: Monday, April 28, 2025 2:02:27 PM

You don't often get email from hello@centerforblackwomen.org. Learn why this is important

(FCC Bcc’d) 

Hi Johnny, 

Just a quick note that my district email address is district17@cityofmadison.com and that’s the
address to Cc me on City related emails. 

Thanks for sending your comments. 

Sabrina 

On Mon, Apr 28, 2025 at 1:37 PM Johnny Winston Jr. <johnnywinstonjr@gmail.com> wrote:
Dear Members of the Finance Committee,

As a proud resident of Madison and a supporter of local arts and culture, I am writing to
express my strong support for the continued funding of the Mad Lit event series. Mad Lit
has become a vital part of our community, providing not just entertainment, but opportunity,
healing, and connection at a time when our city has needed it most.

Since its creation in 2020, Mad Lit has filled a clear need for equitable spaces that uplift the
talents of artists identifying as Black, Indigenous, and people of color in Madison. It’s the
only event series of its kind that centers diverse musicians, visual artists, and small business
owners—without being tied to a cultural or ethnic festival. Events like Mad Lit help make
State Street and downtown feel welcoming to everyone, creating a true sense of community
in the heart of our city.

Mad Lit has also increased access to art forms that historically haven’t been well-
represented in Madison, especially Hip-Hop, DJ culture, and spoken word. As a member of
the rap group Fresh Force, I experienced this firsthand. After not performing together for
over 30 years, we reunited on the Mad Lit stage in 2023—and our show turned out to be one
of the most highly attended events of the series. It was an unforgettable experience not just
for us as artists, but for the diverse and intergenerational crowd that came out to celebrate
the culture and community. Mad Lit gave us, and so many others, the chance to share our art
in an inclusive, vibrant space.

The event is free, family-friendly, and incredibly inclusive—bringing together people of all
backgrounds. Community organizations like Public Health Madison-Dane County and the
City Clerk’s Office use Mad Lit as a platform to connect with residents, demonstrating how
essential it has become beyond just the arts.

The 2023 Mad Lit Impact Report shows real results: attendance doubled from 3,000 to
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nearly 7,000 people last year, and social media engagement soared. With additional support,
organizers plan to reach over 15,000 attendees and continue to expand opportunities for
local creatives to thrive. Continued city funding will ensure that Mad Lit remains free and
accessible while giving fair pay to the artists and entrepreneurs who make it special.

As a community member and artist who has seen the impact firsthand, I urge you to
continue investing in Mad Lit. This event series represents the best of what Madison can be
—creative, inclusive, and community-driven.

Thank you for your consideration.

Sincerely,

Johnny Winston Jr. 
Retired Firefighter, Retired School Board Member and member of rap group Fresh Force
502 Traveler Lane
Madison, WI 53718
(608) 225-9771
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From: Latimer, Carlee
To: Finance Committee
Subject: Mad Lit = investing in community cohesion, racial equity, and the long-term health of Madison’s arts scene
Date: Monday, April 28, 2025 3:00:26 PM

Hello all! 

Thank you for all the work you do on the Finance Committee for the City of Madison. I
am writing to express my unwavering and enthusiastic support for the City of
Madison’s continued funding for the Urban Community Arts Network (UCAN)
and the Mad Lit Concert Series.

The Mad Lit series has become a vibrant and essential part of Madison’s cultural
landscape, offering free, public events that bring people of all backgrounds together in
the heart of downtown Madison. The Urban Community Arts
Network's (UCAN) work has been STEADY, FOCUSED, and
EQUITABLE for years and Mad Lit is one public-facing embodiment of all that
they're doing to rewrite the expectations around how artists and performers in
Madison are valued and treated. UCAN's work is often invisible, behind-the-scenes
and strategically integrated into existing systems connected to the City of Madison,
community partners, music venues and businesses, along with local and national
arts-focused organizations. 

In so many words, UCAN (and Mad Lit) have been WALKING THE WALK for years. I
find it a bit baffling that I'm even needing to write this email in support of their efforts
again. I know in this current climate funding is stretched, layered, and decreasing.
There are a lot of unknowns, resulting in feelings of fear and scarcity.
Arts have always been on the cutting block whether or not that is the case and I want
to express my support stating that of all the amazing festivals Madison is known for,
Mad Lit is simply one-of-a-kind and reflects the talents and participation of Madison
citizens who are likely not comfortable or emphasized within in other festivals. The
dedication of Mad Lit in particular has not only provided a platform for local musicians
—especially artists of color—but has also promoted economic activity by supporting
small businesses, vendors, and entrepreneurs from historically underserved
communities. Mad Lit and all involved aren't just checking
boxes, they're building something sustainable that is
shifting things for Madison in the direction that will
positively affect the people who often get missed.
By investing in Mad Lit, the city is investing in community cohesion, racial equity, and
the long-term health of Madison’s arts scene. It’s a proven example of how public and
private funds together can help foster inclusive, community-driven growth. As
someone who works for the City and advocates for the arts/artists again and again
(and again). I hope that Mad Lit is granted the full 30K from the City --and more
importantly I hope we're not here having the same conversation again in the future. 
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UCAN and Mad Lit does A LOT with a little for the community, while making
sure it's not at the expense of the artists/vendors. 

I respectfully urge you to continue supporting this vital concert series -- and all efforts
from UCAN especially since their mission and actions continue to effectively align
with the City of Madison's goals of equity, access to the arts, and economic
opportunity for all.

Thank you for your time and continued dedication to the people of Madison.

Sincerely,
Carlee Latimer

Carlee Latimer
Bubbler Program Administrator 
Madison Public Library 

201 W. Mifflin St. Madison WI 53711
clatimer@madisonpubliclibrary.org
608-266-5975
www.madisonbubbler.org
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: DJ Fusion
To: Finance Committee
Subject: Support for Continued Funding of Mad Lit
Date: Monday, April 28, 2025 3:41:40 PM

You don't often get email from fusion@madtownjamz.com. Learn why this is important

Dear Members of the Finance Committee,

My name is Shay Newman, and I’m a local radio personality / DJ, and community advocate
who’s been actively supporting Mad Lit since its very first year. Through my work at 93.1
JAMZ and my personal platforms, I have not only performed at Mad Lit but have also referred
other artists, promoted the event heavily, and advocated for its importance in our city.

Madison has never seen anything like Mad Lit before. This series isn’t just about live music,
it’s about building a real, multicultural heartbeat in the center of our city. Mad Lit gives artist
the chance to shine unapologetically, to be compensated fairly, and to show the city what true,
creativity looks like when it’s given space to thrive.

The impact is undeniable: crowds have doubled, artists and entrepreneurs have grown their
businesses, and people who may have never crossed paths otherwise have connected, learned
from one another, and built bridges. Mad Lit has brought real healing, real unity, and real
economic opportunities to downtown Madison.

It’s not just music on a Friday night,  music is apart of culture. It’s community-building. It’s
education, opportunity, and economic equity wrapped up in a free, family-friendly event series
that the city should be proud to uplift, not shy away from.

I’ve seen it firsthand, this program changes lives. It inspires artists, strengthens businesses,
and makes downtown feel welcoming to everyone. That’s the Madison I want to live in.
That’s the Madison we should be investing in.

I urge you to continue funding Mad Lit. Supporting Mad Lit means supporting Madison’s
future, our downtown’s vibrancy, and the multicultural spirit that makes this city better for
everyone.

Thank you for your time and continued commitment to Madison’s growth.

Sincerely,

Shay Newman

Music Director / On-Air Personality for 93.1 JAMZ 

aka DJ Fusion
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From: Wendy Rdrgz-Prz
To: Finance Committee
Cc: All Alders
Subject: Monday Support Mad Lit Agenda 3
Date: Tuesday, April 29, 2025 1:42:17 PM

[You don't often get email from rdrgzprzwendy@yahoo.com. Learn why this is important at
https://aka.ms/LearnAboutSenderIdentification ]

Caution: This email was sent from an external source. Avoid unknown links and attachments.

Dear Finance Committee Members,
I am writing to express my strong support for continued funding of Mad Lit. As a proud Madison
resident who cares deeply about the vitality of our downtown and the future of our city, I believe
Mad Lit plays a critical role in not only supporting our local creative economy but also in helping
position Madison as a destination for cultural tourism.
In the few short years since it began, Mad Lit has drawn thousands of people into the heart of
downtown during the summer months. In 2024 alone, Mad Lit doubled its audience from 3,000
to nearly 7,000 attendees. These aren’t just local residents—many attendees come from
surrounding communities and even from out of state to experience a music and arts festival that
is truly unique in its commitment to equity, diversity, and inclusion.
As Madison competes with other cities for tourism dollars, events like Mad Lit offer an authentic
and welcoming reason for visitors to come, stay, and spend money. Mad Lit enhances the
downtown experience with free outdoor concerts, vibrant art displays, and opportunities to shop
local. When people attend Mad Lit, they are also dining at our restaurants, booking hotel rooms,
shopping in local stores, and experiencing everything else Madison has to offer.
With continued investment, Mad Lit plans to grow to 15,000+ attendees and bring national
performing artists alongside our incredible local talent. This will further establish Madison as a
forward-thinking city where arts, culture, and tourism intersect in powerful ways.
I urge you to continue supporting Mad Lit. It is not only a local treasure—it is an economic and
cultural asset that strengthens Madison’s future.
Thank you for your time and consideration.
Sincerely,

Wendy Rodriguez
Madison Resident
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: angelina.u614
To: Finance Committee; All Alders
Subject: Monday Support Mad Lit Agenda 3
Date: Tuesday, April 29, 2025 1:42:08 PM

You don't often get email from angelina.u614@gmail.com. Learn why this is important

Dear Finance Committee Members,
I am writing to express my strong support for continued funding of Mad Lit. As a proud
Madison
resident who cares deeply about the vitality of our downtown and the future of our city, I
believe
Mad Lit plays a critical role in not only supporting our local creative economy but also in
helping
position Madison as a destination for cultural tourism.
In the few short years since it began, Mad Lit has drawn thousands of people into the heart of
downtown during the summer months. In 2024 alone, Mad Lit doubled its audience from
3,000
to nearly 7,000 attendees. These aren’t just local residents—many attendees come from
surrounding communities and even from out of state to experience a music and arts festival
that
is truly unique in its commitment to equity, diversity, and inclusion.
As Madison competes with other cities for tourism dollars, events like Mad Lit offer an
authentic
and welcoming reason for visitors to come, stay, and spend money. Mad Lit enhances the
downtown experience with free outdoor concerts, vibrant art displays, and opportunities to
shop
local. When people attend Mad Lit, they are also dining at our restaurants, booking hotel
rooms,
shopping in local stores, and experiencing everything else Madison has to offer.
With continued investment, Mad Lit plans to grow to 15,000+ attendees and bring national
performing artists alongside our incredible local talent. This will further establish Madison as
a
forward-thinking city where arts, culture, and tourism intersect in powerful ways.
I urge you to continue supporting Mad Lit. It is not only a local treasure—it is an economic
and
cultural asset that strengthens Madison’s future.
Thank you for your time and consideration.
Sincerely,
Angelina Uk
Madison Resident
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Bradley Thomas
To: Finance Committee
Cc: Madison, Sabrina
Subject: Support for Continued Funding of Mad Lit
Date: Monday, April 28, 2025 4:33:55 PM
Attachments: Support for Continued Funding of Mad Lit 2025.docx

You don't often get email from bradley.thomas@me.com. Learn why this is important

Dear Members of the Finance Committee,

I hope this message finds you well.

Attached is a letter expressing my support for continued funding of the Mad Lit event series.
As a Madison resident, I believe Mad Lit is a critical investment in both the cultural vitality
and economic health of our downtown.

Thank you for your time and consideration. 

Bradley Thomas, MBA
bradley.thomas@me.com
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4/28/25

Dear Finance Committee Members,

My name is Bradley Thomas, a proud Madison resident, and I’m writing to ask you to continue supporting Mad Lit. This series is doing real work for our downtown—building business, building community, and making Madison a place people want to be.

Mad Lit has helped bring thousands of people downtown during the summer when small businesses need it most. In 2023, nearly 7,000 people attended—double the year before. Those numbers mean full restaurants, busy shops, and a downtown that feels alive again.

It’s not just visitors. Mad Lit gives real opportunities to local artists and entrepreneurs, many of whom are people of color. More than 200 musicians, artists, and vendors have used the event to grow their income and their businesses. That kind of support doesn’t happen by accident—it happens because of smart investment.

Mad Lit is free to attend, making it accessible to everyone and giving businesses a better shot at reaching new customers. With more funding, the team behind Mad Lit plans to bring 15,000 people downtown in 2025.

This is the kind of investment that pays off in real ways: stronger businesses, a more connected community, and a better downtown experience for everyone. I urge you to keep Mad Lit moving forward with your support.

Thank you for your time and consideration.

Sincerely,

Bradley Thomas, MBA
Bradley.thomas@me.com
Madison Resident



4/28/25 
 
Dear Finance Committee Members, 
 
My name is Bradley Thomas, a proud Madison resident, and I’m writing to ask you to 
continue supporting Mad Lit. This series is doing real work for our downtown—building 
business, building community, and making Madison a place people want to be. 

Mad Lit has helped bring thousands of people downtown during the summer when small 
businesses need it most. In 2023, nearly 7,000 people attended—double the year before. 
Those numbers mean full restaurants, busy shops, and a downtown that feels alive again. 

It’s not just visitors. Mad Lit gives real opportunities to local artists and entrepreneurs, 
many of whom are people of color. More than 200 musicians, artists, and vendors have 
used the event to grow their income and their businesses. That kind of support doesn’t 
happen by accident—it happens because of smart investment. 

Mad Lit is free to attend, making it accessible to everyone and giving businesses a better 
shot at reaching new customers. With more funding, the team behind Mad Lit plans to 
bring 15,000 people downtown in 2025. 

This is the kind of investment that pays off in real ways: stronger businesses, a more 
connected community, and a better downtown experience for everyone. I urge you to keep 
Mad Lit moving forward with your support. 

Thank you for your time and consideration. 

Sincerely, 
 
Bradley Thomas, MBA 
Bradley.thomas@me.com 
Madison Resident 
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: SJ Reinardy
To: Finance Committee
Subject: Please Support 4/28 Finance Committee Agenda Item #
Date: Tuesday, April 29, 2025 1:42:30 PM

You don't often get email from sjreinardy26@gmail.com. Learn why this is important

Dear Finance Committee Members,

My name is Sandi Reinardy, and I am writing as a Madison resident who strongly supports
continued funding for Mad Lit. I want to highlight how Mad Lit is not just an arts program—it
plays an important role in addressing social determinants of health in our city.

Research consistently shows that strong social connections, inclusive public spaces, and
cultural representation are crucial factors in community health. Events like Mad Lit
strengthen social cohesion, creating a space where residents of all backgrounds can
gather, interact, and celebrate diversity. These interactions build trust, reduce isolation, and
help create the sense of belonging that is essential for mental and emotional well-being.

By intentionally centering artists, vendors, and communities of color, Mad Lit also actively
works to decrease discrimination. It provides a public, highly visible platform where Black,
Indigenous, and other artists of color are celebrated for their creativity, leadership, and
entrepreneurship. This representation challenges harmful stereotypes and builds a more
equitable community culture.

Public health is about more than clinics and hospitals—it is shaped by whether people feel
seen, safe, and connected where they live. Mad Lit contributes to this healthier Madison by
promoting inclusion, resilience, and opportunity in the heart of downtown.

With audience growth from 3,000 in 2023 to nearly 7,000 in 2024, and nearly 300 artists
and entrepreneurs supported since the series began, Mad Lit’s impact is clear. I urge you to
continue funding this critical community asset that strengthens both the social and
economic health of Madison.

Thank you for your time and consideration.

Sincerely,
Sandi Reinardy
Madison Resident
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Jan Sternbach
To: Finance Committee
Subject: re Agenda Item 3
Date: Tuesday, April 29, 2025 1:42:48 PM

You don't often get email from sternbachj@gmail.com. Learn why this is important

In addition to submitting a written comment to all Alders re the Mad Lit funding, I want to
note that the support/oppose option in the registration form did not work for me, in the sense
that I checked "oppose", but it was because I oppose a reduction in the funding. I now see on
social media that the way to express what I meant is to check "support".
Apologies, but please don't count me in the oppose pile of registrations.

Ruefully,
Jan

Jan Sternbach
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Anthony Conners
To: Finance Committee
Subject: Mad Lit
Date: Tuesday, April 29, 2025 1:42:58 PM

You don't often get email from fishertony608@gmail.com. Learn why this is important

Dear Finance Committee Members, 
I am writing to express my strong support for continued funding of Mad Lit. As a proud
Madison 
resident who cares deeply about the vitality of our downtown and the future of our city, I
believe 
Mad Lit plays a critical role in not only supporting our local creative economy but also in
helping 
position Madison as a destination for cultural tourism. 
In the few short years since it began, Mad Lit has drawn thousands of people into the heart of 
downtown during the summer months. In 2024 alone, Mad Lit doubled its audience from
3,000 
to nearly 7,000 attendees. These aren’t just local residents—many attendees come from 
surrounding communities and even from out of state to experience a music and arts festival
that 
is truly unique in its commitment to equity, diversity, and inclusion. 
As Madison competes with other cities for tourism dollars, events like Mad Lit offer an
authentic 
and welcoming reason for visitors to come, stay, and spend money. Mad Lit enhances the 
downtown experience with free outdoor concerts, vibrant art displays, and opportunities to
shop 
local. When people attend Mad Lit, they are also dining at our restaurants, booking hotel
rooms, 
shopping in local stores, and experiencing everything else Madison has to offer. 
With continued investment, Mad Lit plans to grow to 15,000+ attendees and bring national 
performing artists alongside our incredible local talent. This will further establish Madison as
a 
forward-thinking city where arts, culture, and tourism intersect in powerful ways. 
I urge you to continue supporting Mad Lit. It is not only a local treasure—it is an economic
and 
cultural asset that strengthens Madison’s future. 
Thank you for your time and consideration. 
Sincerely, 
Anthony Conners 
Madison Resident
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Johnny Winston Jr.
To: Finance Committee
Cc: Sabrina Madison
Subject: In Support of Mad Lit
Date: Tuesday, April 29, 2025 1:43:13 PM

You don't often get email from johnnywinstonjr@gmail.com. Learn why this is important

Dear Members of the Finance Committee,

As a proud resident of Madison and a supporter of local arts and culture, I am writing to
express my strong support for the continued funding of the Mad Lit event series. Mad Lit has
become a vital part of our community, providing not just entertainment, but opportunity,
healing, and connection at a time when our city has needed it most.

Since its creation in 2020, Mad Lit has filled a clear need for equitable spaces that uplift the
talents of artists identifying as Black, Indigenous, and people of color in Madison. It’s the only
event series of its kind that centers diverse musicians, visual artists, and small business owners
—without being tied to a cultural or ethnic festival. Events like Mad Lit help make State Street
and downtown feel welcoming to everyone, creating a true sense of community in the heart of
our city.

Mad Lit has also increased access to art forms that historically haven’t been well-represented
in Madison, especially Hip-Hop, DJ culture, and spoken word. As a member of the rap group
Fresh Force, I experienced this firsthand. After not performing together for over 30 years, we
reunited on the Mad Lit stage in 2023—and our show turned out to be one of the most highly
attended events of the series. It was an unforgettable experience not just for us as artists, but
for the diverse and intergenerational crowd that came out to celebrate the culture and
community. Mad Lit gave us, and so many others, the chance to share our art in an inclusive,
vibrant space.

The event is free, family-friendly, and incredibly inclusive—bringing together people of all
backgrounds. Community organizations like Public Health Madison-Dane County and the
City Clerk’s Office use Mad Lit as a platform to connect with residents, demonstrating how
essential it has become beyond just the arts.

The 2023 Mad Lit Impact Report shows real results: attendance doubled from 3,000 to nearly
7,000 people last year, and social media engagement soared. With additional support,
organizers plan to reach over 15,000 attendees and continue to expand opportunities for local
creatives to thrive. Continued city funding will ensure that Mad Lit remains free and
accessible while giving fair pay to the artists and entrepreneurs who make it special.

As a community member and artist who has seen the impact firsthand, I urge you to continue
investing in Mad Lit. This event series represents the best of what Madison can be—creative,
inclusive, and community-driven.

Thank you for your consideration.

Sincerely,
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Johnny Winston Jr. 
Retired Firefighter, Retired School Board Member and member of rap group Fresh Force
502 Traveler Lane
Madison, WI 53718
(608) 225-9771
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Eve Dorman
To: Finance Committee
Cc: Harrington-McKinney, Barbara
Subject: Funding for Mad Lit
Date: Tuesday, April 29, 2025 1:43:20 PM

You don't often get email from eve.dorman@gmail.com. Learn why this is important

My name is Eve Dorman and I have been a Madison resident for almost 25 years. While I live
with privilege, I have contact with many marginalized communities in the Madison area. I
strongly support continued local funding for Mad Lit.

Mad Lit offers a wide spectrum of benefits to our community. It is a visible and welcoming
space for Black, Indigenous & other People of Color to showcase their art and their
businesses, in our city that has often been challenged on failing to live up to our stated
commitment to equity and diversity. 

Mad Lit performances build social cohesion, and provide an avenue for public services (Public
Health, City Clerk) to reach community members who might not otherwise go through the
hassle of connecting with these services. 

The events are free & family friendly, perfect for attracting to people to the downtown area.
It's a great opportunity to showcase our beautiful downtown as well as attracting foot traffic
and spending for local businesses.

I would also remind the Council that federal funding for these kinds of initiatives is
increasingly uncertain. If we wish to preserve and encourage the development of a diverse and
equitable community, it will require LOCAL commitment, which means LOCAL dollars. Mad
Lit is a value-added opportunity & is very much worth the investment.

Thank you for your attention to this important issue!

Best,
Eve Dorman
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Hedi Rudd
To: Finance Committee
Subject: MadLit
Date: Tuesday, April 29, 2025 1:43:28 PM

You don't often get email from hedirudd@gmail.com. Learn why this is important

Hello Members of the Madison Finance Committee, 
Thanks for taking up the issue to substitute a cut of 15K to the 2025 season of MadLit and
continue to fund at 30K for this year. As it is April and the event around the corner, cutting
15K from the budget, would essentially make it close to impossible for the organizers to pull
off the event this year. They could of course scramble to make up 15K, but considering that
efforts are underway to confirm the actual event details, this would be a big ask. 

Let me first say that I am the official photographer for MadLit and you can go to my FB Page
and see for yourself the impact this event has on the community and in the event that seeing
isn't believing for you, let me explain. This has been unequivocally the hardest year that I have
had in my 54 years of living, why? Because everything that I hold dear is under attack. So I
personally have been looking forward to MadLit as the one thing, place and event this year
where for a few hours on a Friday night, I can be one with my community and be proud to live
in Madison and feel safe and amongst friends and family. While I am there taking photos, I
also bring my children, grandchildren and partner and we are able to connect with friends and
make new friends. This isn't just true for me, it's true for many others. 

What you might not also see is that there are not a lot of police, or a need for them. While
there is also a considerable presence of the homeless population in the event area, for a few
hours they too can relax, dance and be one with the community. Vendors are able to share
their goods with the community and at a time when small businesses are going to be impacted,
we should be ensuring they have space to share their goods and services. 

When I take photos at MadLit, I often tell folks that while I am taking photos in the dark, it
doesn't matter because the light from within the folks in attendance shines so bright that my
photos are able to still tell a colorful story. I used to compare my photos to Live on King
Street, which shows throngs of folks packed to the gills, many who are drinking and have a lot
of privilege of great lighting and all that. I stopped, because what I noticed is that we don't
serve alcohol, some may grab a drink from a spot nearby, but that's not the focus. It's not about
alcohol consumption or a massive crowd. It's about the little touches, the chance encounters,
the date nights, the space to breathe and interact with one another. That is what makes the
event MadLit. This makes sense, because if you look up the meaning of MadLit, in the Urban
Dictionary, it used to mean "intoxicating", now it means "exciting" and that's what it is. It's an
exciting opportunity for the City of Madison to connect with an often forgotten population in
Madison and build a bridge to the rest of Madison. Let's not stop doing that! 

I trust you will continue to fund this important event and I hope to see you there and capture a
photo of you enjoying the moment. 

Warmest, 
Hedi Rudd
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Corrie Graham
To: Finance Committee
Cc: Bill Jetzer
Subject: Mad Lit funding
Date: Tuesday, April 29, 2025 1:43:37 PM

You don't often get email from corrieg321@gmail.com. Learn why this is important

Dear Members of the Finance Committee,

As a Madison resident who values both our cultural vibrancy and our economic health, I am
writing to urge your continued support for Mad Lit. This event series is not only an important
cultural asset, but also an economic driver that benefits our downtown businesses, local
artists, and entrepreneurs.

Mad Lit directly contributes to the revitalization of the downtown State Street area, bringing
thousands of people into the heart of Madison on Friday nights during the summer. In 2023
alone, attendance nearly doubled to close to 7,000 people ​—a remarkable growth that
translates into more foot traffic for local restaurants, shops, and businesses at a time when
downtown economies across the country are struggling to recover.

Beyond foot traffic, Mad Lit provides vital economic opportunities for small business owners
and creatives of color. Over 200 local musicians, visual artists, and vendors have
participated in the series so far, gaining both income and broader exposure. For many,
events like Mad Lit are not just performances or pop-up shops—they are chances to build
sustainable businesses, reach new customers, and invest back into the local economy.

Mad Lit is also unique because it fosters economic activity without charging entry fees to
the public, creating an open and accessible environment that brings in diverse audiences
who spend money in our city. With additional grant funding, the organizers plan to attract
over 15,000 attendees in 2025, further boosting Madison’s reputation as a vibrant, inclusive
destination.

Investing in Mad Lit is investing in a stronger, more resilient Madison. It’s a smart economic
choice that supports local talent, strengthens small businesses, and energizes our
downtown. I urge you to continue funding this vital community asset.

Thank you for your time and consideration.

Sincerely,
Corrie Graham

3326 Leopold Way, Fitchburg, WI
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 Madison Resident and Supporter of Mad Lit

Sent from my iPhone
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Eli Blakely
To: Finance Committee
Subject: Finances for Mad Lit
Date: Tuesday, April 29, 2025 1:43:45 PM

You don't often get email from rappaboii2323@gmail.com. Learn why this is important

Hello, I go by the name Eli B, & I wanted to write this message to first show my love &
appreciation. You guys for believing in us in the first place, backing us up & seeing the vision.
But we can’t stop here, with all the unbelievable things that are being brought to Madison
there are some things that has to stay for the people. Mad Lit is a special concert and
performance that the Madison people THRIVE for. The love to see the local talent & to
support! I’ve seen it & the love is so real. With Madison expanding & growing, this is one of
those things that would only enhance the city to stay! We already lost freak fest, we barely do
Dane county fair anymore. What do the people in the community have to look forward to for
hip hop & other talents? Quite frankly there isn’t many places & that why we appreciate
events like these that keep all us people together. Mad lit has been nothing but a success & I
believe if you keep the full funding, and maybe even put more funding this could turn into
Madison annual treasures! I’ve seen the love, I’ve heard the way people talk about it, people
love this mad lit event! & for artist like me that love to perform & be apart of this, we just
want to put on a great show for the people & show what Madison artist have to bring! We are
a great city but we have to continue to do things for the community & for the people that’s
gonna keep the people thankful & happy to be here. Madison has to build up its own culture &
I believe it’s happening. We got this! Believe how you always believed in us. We thank you,
please keep the funding please. You will not regret it in fact you’ll be proud to say you did!
Thank you  

- Elijah Blakely (Eli B)
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Bonnie Roe
To: Finance Committee
Subject: MadLit
Date: Monday, April 28, 2025 5:01:07 PM

You don't often get email from bonnie.roe@gmail.com. Learn why this is important

Dear Finance Committee, 

As a regular attendee of MadLit, I agree with the speakers and hope you will find some budget
fat to cut elsewhere and leave the funding in place for this unifying event until funds from the
private sector can be committed, I would think within a year. There should be plenty of
appetite in the private sector to maintain these events in the foreseeable future, but that support
will need to be cultivated.

Thanks for your consideration, 

Bonnie Roe
District 11
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04/28/2025 04:30 PM - Finance Committee Representing Organization Lobbying

Agenda Item
Registered

Name Support Speaking  Y/N Name(s) Paid Duties Rep

AGENDA ITEM: 1 Public Comment

1
04/28/25
10:23 AM

Tyler Brunsell
District: 11
4620 Frey Street 10
Madison, WI 53705

Support Yes Yes Urban Community Arts Network, 
Ltd. 
2116 Post Rd
Madison, WI 53713 USA
608-561-UCAN

No Yes No

Support: 1 Opposed: 0 Neither: 0
Counts distinct registrants and removes duplicate 
votes

AGENDA ITEM: 3 SUBSTITUTE - Providing Urban Community Arts Network, Ltd. (UCAN) 
a $15,000 $30,000 grant for a “MadLit” program on the 100 Block of State Street using 
Small Business Equity and Recovery Program (SBER) funds and authorizing the Mayor 
and City Clerk to sign an agreement with UCAN for that purpose. (District 4)

3
04/27/25
08:42 PM

Karen Reece
District: 14
2116 Post Road 
Madison, WI 53713

Support Yes Yes Urban Community Arts Network, 
2116 Post Road, Madison WI 
53713

No No

3
04/28/25
07:57 AM

Nick Pjevach
District: 12
2513 E Mifflin St 
Madison, WI 53704

Support Yes No

3
04/28/25
09:51 AM

Lorien Carter
District: Unknown
104 brown quail court  2 
Madison, WI 53713

Support Yes No

3
04/28/25
10:11 AM

Natalia Hacerola
District: 4
101 E Mifflin St 510
Madison, WI 53703

Support Yes No

3
04/28/25
10:39 AM

Marcus Porter
District: 18
926 Troy Dr. 
Madison, WI 53704

Support Yes No

3
04/28/25
12:02 PM

Keenih Allen-Wallace 
District: 6
129 S Hancock St 4
Madison , WI 53703

Support Yes No

3
04/28/25
03:19 PM

Rob Franklin
District: 6
850 East Dayton Street 
Madison, WI 53703

Support Yes Yes Urban Community Arts Network No No

3
04/28/25
03:49 PM

Dwight Hayes
District: 16
2005 Anvil 
Madison, WI 53716

Support Yes No

3
04/28/25
04:08 PM

Corey Dean
District: Unknown
7009 Century Ave 
Middleton, WI 53562

Support Yes No

3
04/28/25
04:39 PM

rob
District: 6
850 east dayton street 
madison, WI 53703

Support Yes Yes UCAN No No

3
04/28/25
05:37 AM

Matthew C Strickland
District: 15
144 South Fair Oaks Avenue 425
Madison, WI 53704

Support Available to answer 
questions

No

3
04/28/25
10:22 AM

Felica Turner-Walton
District: Unknown
880 N Main St Apt 202
Oregon, WI 53575

Support Available to answer 
questions

No

3
04/26/25
03:29 PM

Rebecca Barber
District: Unknown
6354 Nesbitt Road 
Madison, WI 53719

Support No No

3
04/27/25
08:43 PM

Johnnie Phiffer
District: 14
2116 Post Road 
Madison, WI 53713

Support No No

3
04/27/25
08:45 PM

Melissa Adams
District: 7
7476 East Pass 
Madison, WI 53719

Support No No

3
04/27/25
08:45 PM

Laura Marquardt
District: 7
7476 East Pass 
Madison, WI 53719

Support No No

3
04/27/25
08:59 PM

Nick Pjevach
District: 12
2513 E Mifflin St 
Madison, WI 53704

Support No No

3
04/27/25
11:32 PM

Jane Marquardt
District: 13
504 Cedar St 
Madison, WI 53715

Support No No

3
04/28/25
05:28 AM

Alex Driver
District: Unknown
102 Paoli St 3
Verona, WI 53593

Support No No

3
04/28/25
07:04 AM

Erin Fuller
District: 14
1022 Sequoia Trail  
Madison, WI 53713

Support No No

3
04/28/25
07:11 AM

Corrie Graham
District: Unknown
3326 Leopold Way D
Fitchburg, WI 53713

Support No No

3
04/28/25
07:22 AM

Sharon Bjyrd
District: 17
2534 Independence Lane  
Madison, WI 53704

Support No No

3
04/28/25
08:38 AM

Joe Loehnis
District: 6
1314 Morrison St 
Madison, WI 53703

Support No No

3
04/28/25
08:47 AM

Justice Anthony
District: Unknown
4549 shooting star ave 
Middleton, WI 53562

Support No No

3
04/28/25
08:52 AM

Lisa L Hoffman
District: Unknown
1610 Jackjay Dr. 
Sun Prairie, WI 53590

Support No No

3
04/28/25
09:25 AM

Terrianna Bradley
District: 17
2406 Independence Ln Apt 201
Madison, WI 53704

Support No No

3
04/28/25
09:29 AM

Jessica Snyder
District: 10
6005 Mayhill Dr 
Madison, WI 53711

Support No No

3
04/28/25
09:30 AM

Breanna Guenther
District: Unknown
2911 Blue Aster Blvd 1315
Sun Prairie, WI 53590

Support No No

3
04/28/25
09:33 AM

Jade Zachery
District: 18
2002 Tennyson Ln Apt 419
Madison, WI 53704

Support No No

3
04/28/25
09:48 AM

Share Lindsay
District: 14
1013 N Sunnyvale Ln, Unit B 
Madison, WI 53713

Support No No

3
04/28/25
10:51 AM

Nick Andreano
District: Unknown
117 East Main Street 1
Madison, WI 53703

Support No No

3
04/28/25
11:02 AM

Alexander Lemke
District: 13
504 Cedar St 
Madison, WI 53715

Support No No

3
04/28/25
11:41 AM

Moises Garcia
District: Unknown
3211 S Howell Ave  3
Milwaukee, WI 53207

Support No No

3
04/28/25
12:00 PM

Julia Lust 
District: 3
907 Vernon Ave 
Madison, WI 53714

Support No No

3
04/28/25
12:13 PM

Dawry Ruiz
District: 4
330 N Carroll St  201
Madison, WI 53703

Support No Yes Madison Metropolitan School 
District 
545 W Dayton St, Madison, WI 
53703
(608) 663-1879

No No

3
04/28/25
12:37 PM

Elizabeth Metz
District: 2
414 N Pinckney St Apt 5
Madison, WI 53703

Support No No

3
04/28/25
12:40 PM

Travis Bedard
District: 10
5825 Russett Rd APT 2F
Madison, WI 53711

Support No No

3
04/28/25
12:45 PM

William Newman 
District: 6
2037 Rutledge St  
Madison , WI 53704

Support No No

3
04/28/25
12:46 PM

Sam Marjanov
District: Unknown
830 Hawthorne Avenue  
South Milwaukee, WI 53172

Support No No

3
04/28/25
12:48 PM

Taylor Franklin
District: Unknown
7473 Hardscrapple Dr Apt C
Marlborough, MO 63123

Support No No

3
04/28/25
12:53 PM

Liz Hadachek
District: 14
5525 Greenleaf Drive 
Madison, WI 53713

Support No No

3
04/28/25
12:55 PM

Sara Meredith
District: 15
2645 Milwaukee St  
Madison, WI 53704

Support No Yes Sara Meredith 1708 Mayfield Ln 
Madison 53704 6086985979
Communication 2645 Milwaukee 
St Madison 53704

No No

3
04/28/25
12:57 PM

Jo Carter
District: 15
1001 Linda Vista Rd 
Madison, WI 53716

Support No No

3
04/28/25
12:58 PM

Jan Sternbach
District: 15
4603 Maher Ave 
Madison, WI 53716

Oppose No No

3
04/28/25
01:05 PM

Courtney Byelich
District: 15
2417 Sommers 
Madison, WI 53704

Support No No

3
04/28/25
01:14 PM

Sarah C Streich
District: 13
1348 FISH HATCHERY RD 
MADISON, WI 53715

Support No No

3
04/28/25
01:14 PM

Gregory Gelembiuk
District: 6
112 S. 2nd St 
Madison, WI 53704

Support No No

3
04/28/25
01:14 PM

Elijah Blakely
District: 3
1360 MacArthur Rd 308
Madison, WI 53714

Support No No

3
04/28/25
01:15 PM

Moises Garcia
District: Unknown
3211 S Howell Avenue 3
Milwaukee, WI 53207

Support No No

3
04/28/25
01:40 PM

Nathan Foulks
District: 12
1517 Loftsgordon  
Madison, WI 53704

Support No No

3
04/28/25
01:43 PM

Nathan Foulks
District: 12
1517 Loftsgordon Ave 
Madison, WI 53704

Support No No

3
04/28/25
01:45 PM

Colleen M Hayes
District: 6
1242 Spaight St 2
Madison, WI 53703

Support No No

3
04/28/25
01:59 PM

Sam Woodford
District: Unknown
905 Alpine St 
Brodhead, WI 53520

Support No No

3
04/28/25
02:13 PM

Alexandria Herbst
District: Unknown
834 elm st  
Beloit, WI 53511

Support No No

3
04/28/25
02:18 PM

Hedi Rudd
District: 3
5314 Retana Dr 
Madison, WI 53714

Support No No

3
04/28/25
02:23 PM

Carlee Latimer
District: 4
201 West Mifflin Street 
Madison, WI 53703

Support No Yes The Bubbler at Madison Public 
Library
201 W Mifflin St
Madison, WI 53703

No No

3
04/28/25
02:35 PM

Carole Schaeffer 
District: 13
614 W Olin Ave 
Madison , WI 53715

Support No No

3
04/28/25
02:48 PM

Walters Julian
District: 7
3910 Dallas Dr  
Madison , WI 53719

Support No No

3
04/28/25
02:50 PM

Megan Diaz-Ricks
District: 9
311 Lakota Way 
Middleton, WI 53562

Support No No

3
04/28/25
03:00 PM

Teresa Thomas
District: 17
5876 Tranquility Trail 
Madison, WI 53718

Support No No

3
04/28/25
03:03 PM

Barbara A Chusid
District: 15
2706 Sommers Ave. 
Madison, WI 53704

Support No No

3
04/28/25
03:05 PM

Kayla Conklin
District: Unknown
2480 Jenny Wren Trl 2819
Sun Prairie, WI 53590

Support No No

3
04/28/25
04:02 PM

Bradley Thomas
District: 17
5876 Tranquility Trail 
Madison, WI 53718

Support No No

3
04/28/25
04:06 PM

Brian Benford
District: 15
2722 Center Ave 
Madison, WI 53704

Support No No

3
04/28/25
04:34 PM

Tessa Jade Price
District: 12
3724 Orin Rd 
Madison, WI 53704

Support No No

3
04/28/25
04:42 PM

Greg White
District: 15
2917 union st  
Madison , WI 53704

Support No No

3
04/28/25
04:52 PM

Deran Owen
District: 15
2350 Winnebago St  319
Madison, WI 53704

Support No No

3
04/28/25
04:53 PM

Tiffany Kenney
District: 14
40 Waunona Woods Ct 
Madison, WI 53713

Support No No

Support: 64 Opposed: 1 Neither: 0
Counts distinct registrants and removes duplicate 
votes

AGENDA ITEM: 6 Authorizing the Mayor and City Clerk to execute a Parking Lot and 
Driveway Use Agreement with the Steve Stricker American Family Insurance Foundation 
for the use of the parking lots in Cherokee Marsh Conservation Park-North Unit during 
the American Family Insurance Championship. (District 18)

6
04/27/25
12:48 PM

Nicholas Davies
District: 15
3717 Richard Street 
Madison, WI 53714

Oppose Yes No

6
04/28/25
01:47 PM

Marsha Cannon
District: 18
5 Cherokee Circle Unit 202 
Madison, WI 53704

Oppose Yes No

6
04/28/25
04:11 PM

Matthew Peterson
District: 18
18 Cherokee Circle  103
Madison, WI 53704

Neither support nor 
oppose

Yes No

6
04/25/25
03:47 PM

Katie Johnson
District: Unknown
5372 Ballyduff Street 
Fitchburg, WI 53711

Support Available to answer 
questions

No

6
04/25/25
03:49 PM

Nate Pokrass
District: 17
6000 American Parkway 
Madison , WI 53783

Support Available to answer 
questions

No

6
04/28/25
07:37 AM

Josh Olson
District: 6
1010 E Washington Ave 
Madison, WI 53703

Oppose No No

Support: 2 Opposed: 3 Neither: 1
Counts distinct registrants and removes duplicate 
votes

AGENDA ITEM: 8 Authorizing the Mayor and City Clerk to execute a development 
agreement with Starkweather, LLC to create a 20-year, mixed-use, Tax Incremental 
District #55 (Voit Farm), to assist in the development of the former Voit Farm property 
into 13 lots that may be sold to developers of both market-rate and affordable housing. 
(District 15)

8
04/25/25
03:56 PM

Helen Bradbury
District: 6
1010 E Washington Ave Suite 
101
Madison, WI 53703

Support Available to answer 
questions

Yes Stone House Development, Inc. No Yes No

8
04/25/25
03:57 PM

Richard Arnesen
District: 6
1010 E Washington Ave Suite 
101
Madison, WI 53703

Support Available to answer 
questions

Yes Stone House Development, Inc. No Yes No

Support: 2 Opposed: 0 Neither: 0
Counts distinct registrants and removes duplicate 
votes

AGENDA ITEM: 11 Update on Federal Executive Orders and Directives to Pause Federal 
Grants and Loans

11
04/27/25
09:23 PM

Gina Blanked 
District: Unknown
6808 University Ave  100
Middleton , WI 53562

Support Available to answer 
questions

No

Support: 1 Opposed: 0 Neither: 0
Counts distinct registrants and removes duplicate 
votes

Total Registrants: 75

Meeting Watchlist: 0

  Executed: 4/30/2025 11:25:39 AMReport: /Council/RegistrantsReport-PriorMeetings

Public Comment Registrants Report
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Madison, Sabrina
To: Ouk, Saran
Subject: Fw: Mad Lit
Date: Tuesday, April 29, 2025 7:45:45 AM

Hi Saran —- 

I am going to forward you a few emails,  including the one below this morning that I would
like to ensure are attached in Legistar for the MadLit item (87768), some of them I am only
seeing this morning as the were in quarantine. 

Thanks for your help, 
Sabrina 

From: Eli Blakely <rappaboii2323@gmail.com>
Sent: Tuesday, April 29, 2025 7:41 AM
To: All Alders <allalders@cityofmadison.com>
Subject: Mad Lit
 

You don't often get email from rappaboii2323@gmail.com. Learn why this
is important

Hello, I go by the name Eli B I grew here on the Northside of Madison & I wanted to
write this message to first show my love & appreciation. You guys for believing in us in
the first place, backing us up & seeing the vision. But we can’t stop here, with all the
unbelievable things that are being brought to Madison there are some things that has to
stay for the people. Mad Lit is a special concert and performance that the Madison
people THRIVE for. The love to see the local talent & to support! I’ve seen it & the love
is so real. With Madison expanding & growing, this is one of those things that would
only enhance the city to stay! We already lost freak fest, we barely do Dane county fair
anymore. What do the people in the community have to look forward to for hip hop &
other talents? Quite frankly there isn’t many places & that why we appreciate events like
these that keep all us people together. Mad lit has been nothing but a success & I believe
if you keep the full funding, and maybe even put more funding this could turn into
Madison annual treasures! I’ve seen the love, I’ve heard the way people talk about it,
people love this mad lit event! & for artist like me that love to perform & be apart of
this, we just want to put on a great show for the people & show what Madison artist have
to bring! We are a great city but we have to continue to do things for the community &
for the people that’s gonna keep the people thankful & happy to be here. Madison has to
build up its own culture & I believe it’s happening. We got this! Believe how you always
believed in us. We thank you, please keep the funding please. You will not regret it in
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fact you’ll be proud to say you did! Thank you 

- Elijah Blakely (Eli B)
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Madison, Sabrina
To: Ouk, Saran
Subject: Fw: Protect MadLit!
Date: Tuesday, April 29, 2025 7:54:28 AM

please attach to Legistar item 87768. 

From: Joshua and Michelle's Wedding <wrightrobinsonwedding@gmail.com>
Sent: Tuesday, April 29, 2025 7:41 AM
To: Madison, Sabrina <district17@cityofmadison.com>
Subject: Protect MadLit!
 

You don't often get email from wrightrobinsonwedding@gmail.com. Learn
why this is important

Dear Alder Madison -

I write this letter on behalf of my husband, Joshua Wright, and myself. We are disheartened to
hear that an event as impactful as MadLit is facing the threat of being defunded.

We missed out on the joy of MadLit in 2023 as we were still in our pandemic bubble and
avoiding crowds, but we got to finally experience it in 2024. What a gift to our community. At
a time where people feel increasingly isolated, disconnected from community and are in need
of sources of joy, defunding MadLit is essentially ending one effective strategy to address
those things. There is nothing like the beauty of a diverse crowd of people, brown and Black
centered but coming from all backgrounds, singing and dancing; having joy and building
community together through music and the arts.

As the summer progressed, we bagan organizing meet ups with friends, going to dinner
somewhere on state or the square, and visiting other local vendors to get water, drinks and
desserts. And we were looking forward to doing that this year. We also make cash donations at
the event.

Please know that while State Street is a well known area of our city, this is an area of our city
that many people - especially Black folks - have a lot of fear and discomfort towards. Many
people who look like me feel this is not a safe place for them. It is an environment where they
feel they will be made to feel that they do not belong. What UCAN had been doing with
MadLit is building counter narrative through creating counter infrastructure centering cultural
arts that derive out of communities that are often at the margins. MadLit centers and normalize
Black-originated genres of music and creates a vibe that feels familiar and welcoming, not
only for those of us who share that cultural identity, but to all who come across it. Whether its
hip hop or cumbia music playing it allows for visibility and centering of arts and artists at one
of the most prominent cites in our city.

MadLit represents a natural extension of efforts that Madison does well to create spaces to
bring people together and foster community such as Concerts on the Square, Dane Dances and
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Concerts on the Rooftop. But this is the ONLY one that centers music and art, and culture
originating from Black and brown communities. 

We have to stop pulling the rug out from under initiatives before they even have a chance to
full take strong root. At a time where we need to be doubling down in investing in community
and civic infrastructure, this represents a painful and in the long run, dangerous retrenchment
from a value we all need to be unified on. We are stronger together and it is only through the
creation and sustenance of spaces such as this that we truly learn that, and begin to develop the
skills that allows us to better be in, and foster community with others.

We urge the City of Madison to protect and preserve the funding for MadLit. It is the right
thing to do and we need this space even more today than we did a year ago.

Thank you for your consideration and support.

Michelle Robinson
Joshua Wright
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Caution: This email was sent from an external source. Avoid unknown links and attachments.

From: Madison, Sabrina
To: Ouk, Saran
Subject: Fw: Monday Support Mad Lit Agenda 3
Date: Tuesday, April 29, 2025 7:58:22 AM

Please ensure this one is attached. 

From: angelina.u614 <angelina.u614@gmail.com>
Sent: Monday, April 28, 2025 12:41:18 PM
To: Finance Committee <financecommittee@cityofmadison.com>; All Alders
<allalders@cityofmadison.com>
Subject: Monday Support Mad Lit Agenda 3
 

You don't often get email from angelina.u614@gmail.com. Learn why this is important

Dear Finance Committee Members,
I am writing to express my strong support for continued funding of Mad Lit. As a proud
Madison
resident who cares deeply about the vitality of our downtown and the future of our city, I
believe
Mad Lit plays a critical role in not only supporting our local creative economy but also in
helping
position Madison as a destination for cultural tourism.
In the few short years since it began, Mad Lit has drawn thousands of people into the heart of
downtown during the summer months. In 2024 alone, Mad Lit doubled its audience from
3,000
to nearly 7,000 attendees. These aren’t just local residents—many attendees come from
surrounding communities and even from out of state to experience a music and arts festival
that
is truly unique in its commitment to equity, diversity, and inclusion.
As Madison competes with other cities for tourism dollars, events like Mad Lit offer an
authentic
and welcoming reason for visitors to come, stay, and spend money. Mad Lit enhances the
downtown experience with free outdoor concerts, vibrant art displays, and opportunities to
shop
local. When people attend Mad Lit, they are also dining at our restaurants, booking hotel
rooms,
shopping in local stores, and experiencing everything else Madison has to offer.
With continued investment, Mad Lit plans to grow to 15,000+ attendees and bring national
performing artists alongside our incredible local talent. This will further establish Madison as
a
forward-thinking city where arts, culture, and tourism intersect in powerful ways.
I urge you to continue supporting Mad Lit. It is not only a local treasure—it is an economic
and
cultural asset that strengthens Madison’s future.
Thank you for your time and consideration.
Sincerely,
Angelina Uk
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Madison Resident
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87777

File ID: File Type: Status: 87777 Resolution Report of Officer

1Version: Reference: Controlling Body: Mayor's Office

04/01/2025File Created Date : 

Final Action: Resolution authorizing the Mayor and City Clerk to 

amended the service contract between the City of 

Madison and RENEW Wisconsin, Inc. to add the 

2024 scope of work and funding for the MadiSUN 

program.

File Name: 

Title: Resolution authorizing the Mayor and City Clerk to amend the service contract 

between the City of Madison and RENEW Wisconsin, Inc. to add the 2025 scope 

of work and funding for the MadiSUN program.

Notes: 

CC Agenda Date: 04/15/2025

Agenda Number: 60.

Sponsors: Tag Evers, Satya V. Rhodes-Conway, Regina M. 

Vidaver, John P. Guequierre And MGR Govindarajan
Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: gmay@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Maggie McClain 1 4/25/20254/9/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/02/2025Mayor's Office

This Resolution was Referred for Introduction Action  Text: 

Finance Committee (4/28/25), Common Council (5/6/25) Notes:  

1 04/28/2025FINANCE 

COMMITTEE

Referred04/15/2025COMMON COUNCIL

This Resolution was Referred  to the FINANCE COMMITTEE Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87777)

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/28/2025FINANCE COMMITTEE

A motion was made by Vidaver, seconded by Govindarajan, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87777

Fiscal Note

The proposed resolution authorizes an amendment to the purchase of service contract between 

the City of Madison and RENEW Wisconsin, Inc. to administer two programs within the larger 

MadiSUN program: Residentail Group Buy and Backyard Solar Grant. This resolution 

authorizes the 2025 contract amount of $115,000 and the 2025 scope of work. Funding is 

available in the Sustainability Improvements capital program (Munis #10563). No additional 

appropriation is required.

Title

Resolution authorizing the Mayor and City Clerk to amend the service contract between the City 

of Madison and RENEW Wisconsin, Inc. to add the 2025 scope of work and funding for the 

MadiSUN program.

Body

The proposed resolution authorizes a sole source contract with RENEW Wisconsin, Inc. to 

administer MadiSUN solar programs for residential, business, nonprofit and affordable housing 

solar installations. The multi-year contract covers program activities for the period of calendar 

year 2025. The 2025 contract amount is $115,000 and funding is available in the Sustainability 

Improvements capital project (Munis #13135).

A Resolution authorizing a sole source contract authorizing the Mayor and City Clerk to execute 

a service contract with RENEW Wisconsin, Inc. to administer two annual MadiSUN solar 

programs for residential, nonprofit and affordable housing solar installations, through 2025.

WHEREAS, the City of Madison has been a Solar America City since 2007, a SolSmart Gold 

Community since 2016, and is committed to promoting solar technology adoption at the local 

level; and,

WHEREAS, in March of 2017, the Common Council adopted RES-17-00213 which called on 

the City to establish a goal for City of Madison operations and community to reach a goal of 

100% renewable energy and net-zero greenhouse gas emissions; and,

WHEREAS, the City has invested in the MadiSUN programs since 2016 to make it easier and 

more affordable to install solar energy; and,

WHEREAS, the City has contracted with RENEW Wisconsin to administer MadiSUN since 

2016; and,

WHEREAS, MadiSUN is comprised of the following programs:

Page 2City of Madison Printed on 5/1/2025
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Master Continued (87777)

1. Residential Group Buy program which offers homeowners a negotiated price for solar, a 

vetted solar installer, as well as, education, guidance and technical support throughout the 

process. Initiated in 2016, the program has enabled nearly 300 households to install over 1,500 

kilowatts of solar energy, generating over $4.2 million in local clean energy investments.

2. The Backyard Solar Grant provides funds to nonprofit organizations and affordable housing 

developments to address inequitable access to solar energy. Since the program launch in 

2019, grants have been awarded 19 organizations to install approximately 1,056 kilowatts of 

solar energy, generating $2.7 million in local clean energy investments. 

WHEREAS, these programs are administered on an annual basis and the City wishes to 

continue the contractual relationship with RENEW to administer these programs for the 2025 

calendar year, and wishes to reaffirm a multi-year contract to allow for more seamless 

administration of each year’s program; and,

WHEREAS, for 2025, RENEW has proposed a total contract price of $115,000 which includes 

funding for both programs, as well as, grants and rebates to purchase and install solar 

equipment, performing various services to obtain better pricing for program participants, 

educating and recruiting participants and related administrative services; and,

WHEREAS, under MGO 4.26(4) a contract for purchase of services of more than $75,000 that 

was not competitively selected must be approved by the Common Council and, for the reasons 

given in the attached Noncompetitive Selection Form, this contract meets the exception in 

MGO 4.26(4)(a) 2. & 7. for a particular consultant who has provided services to the City on a 

similar or continuing project in the recent past. It would be economical to the City on the basis 

of time and money to retain the same consultant, and the service is available from only one 

firm; and,

WHEREAS, RENEW pays out grants to organizations after completion of the solar installations 

and due to the timing of construction projects and solar installations, this may be after the end 

of the calendar year. For City budget purposes it is preferable for the City to pay RENEW 

during the budget year for which the funds are approved. A multi-year contract keeps RENEW 

in a contractual relationship with the City past the end of the calendar year, while the terms of 

the Contract will provide a schedule of payment that complies with the City’s required budgeting 

and accounting practices.

NOW THEREFORE BE IT RESOLVED that the Mayor and City Clerk are authorized to sign a 

amended service contract with RENEW Wisconsin, Inc. for the purposes and at the price set 

forth above, and subject to funding being appropriated as needed for 2025. The multi-year 

contract will have an end date of December 31, 2025 to allow for funds to be distributed for any 

solar projects from the previous contract year that are not completed within the first year of the 

contract.
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87825

File ID: File Type: Status: 87825 Resolution Report of Officer

1Version: Reference: Controlling Body: FINANCE 

COMMITTEE

04/07/2025File Created Date : 

Final Action: 11540 Owl's Creek Tri-State 2nd Amendment to 

Option
File Name: 

Title: Authorizing the City’s execution of a Second Amendment to Option to Purchase, 

between the City of Madison and Tri-State Custom Construction, LLC, for the 

purpose of extending the City’s option to repurchase a certain residential lot within 

Owl’s Creek Subdivision. (District 16)

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 61.

Sponsors: Satya V. Rhodes-Conway Effective Date: 

Exhibit - Second Amendment.pdfAttachments: Enactment Number: 

Hearing Date: Author: Andy Miller, Real Estate Specialist

Published Date: Entered by: cklawiter@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Maggie McClain 1 4/28/20254/8/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/07/2025Economic Development 

Division

This Resolution was Referred for Introduction Action  Text: 

Finance Committee (4/28/25), Common Council (5/6/25) Notes:  

1 04/28/2025FINANCE 

COMMITTEE

Referred04/15/2025COMMON COUNCIL

This Resolution was Referred  to the FINANCE COMMITTEE Action  Text: 

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/28/2025FINANCE COMMITTEE
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Master Continued (87825)

A motion was made by Vidaver, seconded by Govindarajan, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87825

Fiscal Note

The proposed resolution authorizes the second amendment to the Option to Purchase 

agreement between the City of Madison and Tri-State Custom Construction, LLC related to one 

lot within the Owl Creek Subdivision. The original sale of the lot included an option for the City 

to purchase back lots on which developers did not complete construction of single -family 

dwellings. The original agreement with Tri-State Custom Construction, LLC was approved via 

legislative file 63906. Legislative file 76480 approved the first amendment to the agreement 

and extended the expiration date on the Option to Purchase. The second amendment proposed 

here extends the expiration date to April 7, 2026, to allow the developer more time to complete 

construction of a new home on the lot. No additional City appropriation required.

Title

Authorizing the City’s execution of a Second Amendment to Option to Purchase, between the 

City of Madison and Tri-State Custom Construction, LLC, for the purpose of extending the 

City’s option to repurchase a certain residential lot within Owl’s Creek Subdivision. (District 16)

Body

WHEREAS, pursuant to the terms detailed in a Purchase and Sale Agreement (“Agreement”) 

authorized by File ID No. 63906, Resolution Enactment No. RES-21-00150, adopted by the City 

of Madison (“City”) Common Council on February 23, 2021 (“Resolution”), in 2021 and 2024 

the City sold eight vacant residential lots within Owl’s Creek Subdivision (“Lots”) to Tri-State 

Custom Construction, LLC (“Seller”); and 

WHEREAS, the Agreement included an Option to Purchase (“Option”), giving the City the 

option to repurchase any of the Lots on which the Seller did not complete construction of 

single-family residential dwellings within two years of the date the Seller ’s purchased the Lots 

from the City; and

WHEREAS, as stated in the Resolution, the City’s goals in disposing of the Lots include 

providing “stability to the Owl Creek neighborhood, construction jobs in a time of economic 

challenge, and provide the City with revenue to reinvest in affordable housing” (“Goals”); and

WHEREAS, due to challenges related to COVID-19 during 2021-2022, including the limited 

availability of building materials and skilled labor, construction progress was slowed so the City 

extended the Option term by two (2) years, as authorized by File ID No. 76480, RES-23-00264; 

and 

WHEREAS, the Seller has showed satisfactory progress toward the completion of homes on 

the Lots, but is experiencing continued construction delays due to market conditions, and 

therefore the Seller has requested more time to complete the construction on one of the Lots; 

and

WHEREAS, to continue the progress toward achieving the City’s Goals and grant the Seller 

more time to complete construction, City Office of Real Estate Services staff support amending 

the Option to extend the expiration date one year, to April 7, 2026, as detailed in attached 

Exhibit - Second Amendment (“Second Amendment).

Page 2City of Madison Printed on 5/1/2025
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Master Continued (87825)

NOW, THEREFORE, BE IT RESOLVED that the City’s Common Council hereby authorizes the 

City’s execution of the Second Amendment subject to materially, though not exclusively, the 

terms and conditions found in the Second Amendment, on a form and in a manner that has 

been approved by the City Attorney.
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11540 First Amendment to Option to Purchase (Gold Star) 1 

SECOND AMENDMENT TO OPTION TO PURCHASE 
This document pertains to an Option to Purchase that is not 

a conveyance per Wis. Stats. 77.21(1). 

This Second Amendment to Option to Purchase (“Second 
Amendment”) is made as of April 6, 2025, by and between 
Tri-State Custom Construction, LLC, a Wisconsin limited 
liability company (“Seller”), and the City of Madison, a 
Wisconsin municipal corporation (“City”). 

WITNESSETH: 

WHEREAS, the City and Seller are parties to a certain Option 
to Purchase, dated April 7, 2021, and recorded as Document 
No. 5715287 on April 9, 2021, as renewed by Renewal of 
Option to Purchase dated April 7, 2022, recorded as 
Document No. 5825518 on April 12, 2022, as Amended by 
First Amendment to Option to Purchase dated March 10, 
2023, and recorded as Document No. 5894191 on April 4, 
2023, and as renewed by Second Renewal of Option to 
Purchase, dated April 6, 2024, and recorded as Document No. 
5990352 on October 10, 2024, all in the Office of the Dane County Register of Deeds (collectively, the 
documents listed in this paragraph shall be called the “Option”); and 

WHEREAS, the Option pertains to the property legally described as follows: 

Lot Eighty Four (84), Owl’s Creek Subdivision, in the City of Madison, Dane 
County, Wisconsin. 

WHEREAS, the Option is due to expire April 7, 2025; and 

WHEREAS, the Seller and the City desire to extend the expiration date of the Option as detailed in this 
Second Amendment.  

NOW, THEREFORE, for good and valuable mutual consideration, the delivery and receipt of which is 
hereby acknowledged by and between the parties, the Seller and City agree as follows: 

1. The “April 7, 2025” expiration date of the Option, as stated in Section 1 of the Second Renewal of
Option to Purchase, is hereby deleted, and the Option shall now expire on April 7, 2026.

2. All other provisions of the Options remain in full force and effect.

Signatures begin on following page. 

Return to: City of Madison 
  Office of Real Estate Services 
 P.O. Box 2983 
 Madison, WI  53701-2983 

 

Tax Parcel No.:  251-0710-274-1808-9
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IN WITNESS WHEREOF, the parties have entered into this Second Amendment to Option to Purchase 
as of the date first set forth above. 
 

  
 TRI-STATE CUSTOM CONSTRUCTION, LLC 

 
 

 
 By: ____________________________________ 

   (Signature) 
 

 
 By: ____________________________________ 

   (Print name and title) 
 
 
State of Wisconsin ) 
 )ss. 
County of Dane ) 
 
Personally came before me this _____ day of _________________, 2025, the above named Chad 
Hawkins, owner of Tri-State Custom Construction, LLC, a Wisconsin limited liability company, known 
to me to be the person who executed the above and foregoing instrument and acknowledged that they 
executed the foregoing instrument as such Managing Member as the deed of such limited liability 
company, by its authority. 
 

  
Notary Public, State of Wisconsin 
 
  
(print or type name) 
 
My Commission expires:   

 
 
 
 
 
 
 
 
 
 

Signatures continue on following page. 
 
 
 
 

  
 
 

561



11540 2nd Amendment to Option to Purchase (Tri-State) 
 3 

 
 
 CITY OF MADISON 

 
 

By: ____________________________________  
 
 Satya Rhodes-Conway, Mayor 
 
 
By: ____________________________________  
 
 Michael Haas, Acting City Clerk 

 
 
 
 
 
 
 
 
 

AUTHENTICATION 
 

The signatures of Satya Rhodes-Conway, Mayor, and Michael Haas, Acting City Clerk, on behalf of the 
City of Madison, are authenticated on this ___ day of _________________, 2025. 
 
 
__________________________ 
Matthew Robles, Assistant City Attorney 
Member of the Wisconsin Bar 
 
 
 
 
 
 
 
 
 
 
Execution of this document by the City is authorized by Resolution Enactment No. RES-25-________, 
File I.D. No. _______, adopted by the Common Council of the City of Madison on ________ ___, 2025. 
 
Drafted by the City of Madison Office of Real Estate Services   Project No. 11540 
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87831

File ID: File Type: Status: 87831 Resolution Report of Officer

1Version: Reference: Controlling Body: FINANCE 

COMMITTEE

04/07/2025File Created Date : 

Final Action: Approving the 2025 Neighborhood Grant Program 

recommendations
File Name: 

Title: Approving the 2025 Neighborhood Grant Program recommendations, authorizing 

the execution of agreements required to administer the program, authorizing the 

Planning Division Director and Finance Director to execute grant agreements on 

behalf of the City, and authorizing the acceptance of any grant-funded 

improvements to be located on City-owned lands.

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 62.

Sponsors: Satya V. Rhodes-Conway Effective Date: 

2025 NGP RecommendationsAttachments: Enactment Number: 

Hearing Date: Author: Linda Horvath and Angela Puerta, Planning Division

Published Date: Entered by: lheiser-ertel@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Maggie McClain 1 4/29/20254/9/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/07/2025Department of Planning 

and Community and 

Economic Development

This Resolution was Referred for Introduction Action  Text: 

Finance Committee (4/28/25), Common Council (5/6/25) Notes:  

1 04/28/2025FINANCE 

COMMITTEE

Referred04/15/2025COMMON COUNCIL

This Resolution was Referred  to the FINANCE COMMITTEE Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/28/2025FINANCE COMMITTEE

A motion was made by Vidaver, seconded by Govindarajan, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87831

Fiscal Note

The proposed resolution authorizes the City’s execution of grant agreements for the 2025 

Neighborhood Grant Program. The 2025 program awards $26,514 to various community 

groups that support neighborhoods and designates $3,486 for maintenance reserves. The total 

2025 budget for the program is $30,000, consistent with prior year funding levels. Budget 

authority for the program is included within the Planning Division’s 2025 Adopted Operating 

Budget (account #65500-54815-00000). No additional City appropriation required.

Title

Approving the 2025 Neighborhood Grant Program recommendations, authorizing the execution 

of agreements required to administer the program, authorizing the Planning Division Director 

and Finance Director to execute grant agreements on behalf of the City, and authorizing the 

acceptance of any grant-funded improvements to be located on City-owned lands.

Body

WHEREAS, the Neighborhood Grant Program provides funds to neighborhood organizations, 

business associations, and other community groups for activities that promote strong 

neighborhoods, and includes grants for Community Enhancement projects and Neighborhood 

Leadership and Capacity Building activities; and

 

WHEREAS, 17 eligible grant applications were submitted, requesting a total of $46,993; and

WHEREAS, the City has been awarding Neighborhood Grants for over 20 years and a growing 

number of previously funded projects require repairs or significant maintenance, so any funds 

not granted or spent each year are available for such work; and

WHEREAS, the Planning Division Staff Review Team convened to review grant applications, 

make recommendations for funding based on program criteria, and determine conditions to be 

included in the associated grant agreements; and

WHEREAS, it is common for some of the grant applications to request the use of City-owned 

lands for the location of a neighborhood project; for example, parks, greenways, stormwater 

outlots, bike paths, and/or public right-of-way; and 

WHEREAS, applications requesting the use of City-owned lands shall require additional review 

by applicable City staff, as a condition of approval for the grant agreement; and

WHEREAS, in those cases, in addition to the grant agreement, a sponsoring Neighborhood 

Association shall sign a Letter of Agreement with the City, drafted by the City’s Office of Real 

Estate Services, whereby the area Neighborhood Association assumes all long-term 

maintenance and financial responsibilities for the approved grant project, in exchange for the 

City’s ownership of the approved private improvements on City-owned lands; and 

WHEREAS, the City’s ownership of the improvements on City-owned land allows the project to 

move forward without insurance and annual fee requirements that would otherwise be difficult 

for a Neighborhood Association to obtain; and

Page 2City of Madison Printed on 5/1/2025
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WHEREAS, the Planning Division Staff Review Team recommends awarding 9 grants totaling 

$26,514 as well as setting aside $3,486 for maintenance reserves, for a total budget of 

$30,000. A copy of said recommendations are attached hereto and made a part hereof.

 

NOW THEREFORE BE IT RESOLVED, that the Common Council hereby approves the 2025 

Neighborhood Grant Program recommendations and conditions made by the Planning Division 

Staff Review Team and authorizes the Planning Division Director and the Finance Director, to 

execute all agreements required to administer the program on behalf of the City with the 

grantees and for the amounts shown in the attachment, in a form approved by the City 

Attorney; and

BE IT FURTHER RESOLVED that the City shall accept ownership of any private improvements 

placed upon public lands, in exchange for a sponsoring Neighborhood Association’s written 

agreement to assume long-term maintenance of said improvements, on a form approved by the 

City Attorney’s Office; and

BE IT FINALLY RESOLVED, that any unspent funds may be added to the maintenance reserve 

for approved grant agreements, or be used for purposes to support neighborhood-focused 

planning efforts or for purposes that are consistent with the Planning Division’s Placemaking 

Fund.

 

Page 3City of Madison Printed on 5/1/2025
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1 
* Maximum amount recommended, subject to conditions determined by Planning Division Staff Review Team  

2025 Planning Division Review Team Neighborhood Grant Recommendations 
Projects recommended for funding Total Rank Grant 

Request 
Recommended 
Grant Awards* Conditions 

Arboretum 
Neighborhood 
Association, 
Inc.  

District 14 - 
Isadore 
Knox Jr. 

Community Mural Painting - 
paint illustrations on Lake 
Forest Water Co-op pump-
house and a building at 
Martin St./Fish Hatchery Rd. 
to beautify the 
neighborhood, fostering 
resident connections, 
drawing attention to the 
unique natural landscape, 
and enhancing sense of 
place in the newest corner 
of Madison.   

57.6 1  $ 2,500.00  $ 2,500.00  

Planning Division 
must approve a 
revised detailed 
budget and scope of 
services; grantee 
must hire an artist to 
work with community 
on mural designs and 
painting; property 
owners, Planning 
Division, Madison 
Arts Commission and 
Zoning review and 
approval of mural 
designs and 
maintenance plans 
required. 

Allied 
Wellness 
Center, Inc. 

District 10 - 
Yannette 
Figueroa- 
Cole 

Community Learning 
Garden - foster 
environmental education, 
sustainability, and 
community engagement 
with hands-on gardening 
experiences at Marlborough 
Garden for children, 
families, and individuals.  

57.1 2  $ 5,000.00   $ 5,000.00  

Planning Division 
must approve a 
revised detailed 
budget and scope of 
services; Parks 
Division and Rooted 
approval required; 
Board of Park 
Commissioners 
review required. 

Eastmorland 
Community 
Center, Ltd. 

District 15 - 
Dina Nina 
Martinez-
Rutherford 

Building Farewell 
Celebration - the building 
occupied by Eastmorland 
Community Center (ECC) 
will be demolished this 
summer; we will mark this 
change with a celebration of 
painting, print making and 
wind phone for processing 
feelings. 

57.0 3  $ 3,600.00   $ 3,600.00  

Planning Division 
must approve a 
revised detailed 
budget and scope of 
services. 

Sandburg 
Elementary 
School Parent 
Teacher 
Organization, 
Inc. 

District 17- 
Sabrina 
Madison 

Sandburg Neighborhood 
Community Garden - build 
four native, pollinator-
friendly gardens, rain 
barrels, and community, 
decorated stepping stones. 56.1 4  $ 2,724.00   $ 2,724.00  

Planning Division 
must approve a 
revised detailed 
budget and scope of 
services; Planning 
and Parks Division 
approval of 
maintenance plan 
required; Board of 
Park Commissioners 
review required. 
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* Maximum amount recommended, subject to conditions determined by Planning Division Staff Review Team  

Projects recommended for funding Total Rank Grant 
Request 

Recommended 
Grant Awards* Conditions 

Hiestand Park 
Neighborhood 
Association 

District 3 - 
Derek Field 

Startup and Capacity 
Building - build capacity of 
newly (re)established 
Hiestand Park 
Neighborhood 
Association. Address the 
lack of accessible 
meeting spaces, develop 
reliable and consistent 
communication practices, 
and encourage 
collaboration among 
diverse residents.  

51.1 5  $ 2,000.00   $ 2,000.00  

Planning Division 
must approve a 
revised detailed 
budget and scope of 
services. Up to 50% 
of grant award may 
be used for facility 
rental, food, 
beverages, and 
entertainment. 

Junction Ridge 
Neighborhood 
Association, 
Inc.  

District 1- 
John Duncan, 
District 9 - 
Joann 
Pritchett 

Prairie Walkway- the 
number one priority in our 
neighborhood is 
"Improving and 
Maintaining the Park and 
Prairies". Since 2021, the 
neighborhood association 
has been developing a 
small prairie in a former 
“no mow” area in Junction 
Ridge Park. A new 
walkway will bring more 
people to this area. 

49.6 6  $ 3,800.00   $ 3,800.00  

Planning Division 
must approve a 
revised detailed 
budget and scope of 
services; Board of 
Park Commissioners 
review required; if 
approved, any paths 
must be reviewed 
and approved by 
Parks Division, which 
likely will require 
coordination of an on-
site meeting; for 
interpretive signs, 
materials need to 
consider future 
prescribed burns and 
follow requirements 
in Parks Division's 
Private Art & 
Expressive Displays 
Policy located at:   
https://www.cityofma
dison.com/parks/abo
ut/documents/Private
ArtExpressiveDisplay
sPolicy.pdf; Parks 
must be involved in 
drafting sign content 
and signs must be 
donated to the City of 
Madison; Grantee 
must consider 
sustainable materials 
for walkway and 
Parks must review 
and approve 
maintenance plan. 
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* Maximum amount recommended, subject to conditions determined by Planning Division Staff Review Team  

Projects recommended for funding Total Rank Grant 
Request 

Recommended 
Grant Awards* Conditions 

Kennedy 
Heights 
Community 
Center  

District 18 – 
Carmella 
Glenn 

Mobile Community Peace 
Mosaic Board & Food 
Justice Initiative - create a 
4’ x 4’ mobile community 
peace mosaic board, 
inspired by three years of 
Nonviolent 
Communication (NVC) 
and restorative 
conversations and 
promote food justice by 
constructing 3-4 raised 
garden beds. 

49.1 7  $ 4,820.00   $ 4,820.00  

Planning Division 
must approve a 
revised detailed 
budget and scope of 
services; proof of 
property owner 
permission required; 
Planning must also 
approve a plan for 
maintenance and 
security of mosaic 
peace board, and 
maintenance of 
garden beds. 

Linda 
Baumann on 
behalf of Bay 
Creek Walking 
Group  

District 13 - 
Tag Evers 

Connecting Neighbors for 
Community 
Empowerment - improve 
the lives of our neighbors 
by improving 
communication and 
support systems with five 
public, hour-long 
workshops in a series 
entitled Connecting 
Neighbors for Community 
Empowerment. 

44.9 8  $ 800.00   $ 800.00  

Planning Division 
must approve a 
revised, detailed 
scope of services and 
budget. Workshops 
must be free and 
open to the public. 
Up to 50 percent of 
the grant award may 
be used for facility 
rental, food and 
beverages. 

Arbor Hills 
Neighborhood 
Association, 
Inc.  

District 10 - 
Alder 
Yannette 
Figueora 
Cole 

A New Vision for the 
AHNA Newsletter – mail 
newsletters to improve 
timely and comprehensive 
distribution, print an 
additional 30 copies for 
distribution at Arbor Good 
Neighbor House, and 
create a fridge magnet 
with event dates. 

42.6 9  $ 1,270.00   $ 1,270.00  

Planning Division 
must approve a 
revised detailed 
budget and scope of 
services; Grantee 
must provide a plan 
for sustaining cost of 
printing additional 
newsletters and 
postage in the future. 

Projects not recommended for funding due to 
insufficient funds Total Rank Grant 

Request 
Recommended 
Grant Awards* Conditions 

Lake Wingra 
Walking Group 

District 13 - 
Tag Evers 

Lake Wingra Loop 
Signage and Community 
Event - develop a 
publicity strategy and hold 
an event to celebrate the 
Lake Wingra Loop, a tour 
which highlights the 
unique natural, historical, 
and cultural features 
surrounding this lake.  

39.7 10  $ 1,465.00   N/A  N/A 

Orchard Ridge 
Neighborhood 
Association 

District 10 - 
Yanette 
Figueroa 
Cole 

Revitalize Toki ORE 
School Forest – revitalize 
the overgrown forest and 
impassable paths.  

39.1 11  $ 4,400.00   N/A  N/A 
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* Maximum amount recommended, subject to conditions determined by Planning Division Staff Review Team  

Projects not recommended for funding due to 
insufficient funds Total Rank Grant 

Request 
Recommended 
Grant Awards* Conditions 

Focused 
Interruption 

District 16 - 
Sean O'Brien 

2025 Community 
Engagement Plan - 
strengthen community 
bonds, promote safety, 
and encourage 
meaningful participation 
through engaging events 
at the Meadowlands and 
Harmony Apartments. 

37.3 12  $ 1,000.00   N/A  N/A 

Sprecher East 
Neighborhood 
Association 

District 16 - 
Sean O'Brien 

Sprecher East Community 
Connection Initiative - 
revitalize the 
neighborhood association 
with a targeted mailing 
campaign, community 
gathering event and 
promotion of the ad-free 
website for surveys and 
community discussions. 

36.7 13  $ 2,200.00   N/A  N/A 

Bayview 
Foundation, 
Inc. 

District 13 - 
Tag Evers 

Neighbor Nights - free 
weekly community event 
with farmers’ market, 
picnic dinner, and live 
music June thru August.  

35.4 14  $ 5,000.00   N/A  N/A 

Lerdahl Park 
Neighborhood 
Association 

District 18 - 
Carmella 
Glenn 

LPNA Logo Project - 
create a first-ever logo for 
the neighborhood 
association to reflect 
neighborhood, its 
members and the many 
unique natural and 
cultural features. 

31.1 15  $ 1,564.00   N/A  N/A 

Elvehjem 
Neighborhood 
Association 

District 16 - 
Sean O'Brien 

Neighborhood Welcome 
Kits - a welcome kit that 
includes important 
neighborhood information 
and fosters a sense of 
community and 
camaraderie.  

29.1 16  $ 2,500.00   N/A  N/A 

Projects not recommended for funding due to 
applicant withdrawing proposal Total Rank Grant 

Request 
Recommended 
Grant Awards* Conditions 

Park Cedar 
Resident 
Council 

District 13 - 
Tag Evers 

Park Cedar Resident 
Council Block Party - a 
community-centered 
event to bring neighbors 
together through 
entertainment, food, and 
activities.  

N/A N/A  $ 2,350.00   N/A  N/A 

Total Requested; Total Recommended; Maintenance Reserves $ 46,993.00 $ 26,514.00 $ 3,486.00 
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* Maximum amount recommended, subject to conditions determined by Planning Division Staff Review Team  

Projects not recommended for funding due to 
projects/applicant being ineligible Total Rank Grant 

Request 
Recommended 
Grant Awards* Conditions 

Elvehjem 
Parent 
Teacher 
Organization 

District 16 - 
Sean O'Brien 

May Day Baskets – on 
May 1st, kids, volunteers 
and school staff will 
deliver 200 May Day 
Baskets to Elvehjem 
Neighborhood.  

N/A N/A  $ 500.00  N/A N/A 

1 Pyramid at a 
Time, FSO of 
Ctr for Comm 
Stewardship 

District 14 - 
Isadore Knox 
Jr. 

Heifetz Live w/1P - a 
summer program where 
neighbors meet one 
another, learn more about 
City plans and create 
more good uses for this 
space. 

N/A N/A  $ 2,000.00   N/A  N/A 

Collaboration 
Project 

Districts 2, 4, 
5, 8, 10, 11, 
13, 14, 19 - 
Will 
Ochowicz, 
Michael 
Verveer, 
Regina 
Vidaver, 
MGR 
Govindarajan
, Yanette 
Figueroa 
Cole, Bill 
Tishler, Tag 
Evers, 
Isadore Knox 
Jr, John P. 
Guequierre  

Neighborhood Networks - 
launch Neighborhood 
Network in West High 
attendance area - meet 3-
4 times a year plus a half 
day retreat and host 2 
community dinners.  

N/A N/A  $ 5,000.00   N/A  N/A 

Blu J 
Productions 
LLC 

N/A The Sonosphere - a next-
level vibroacoustic 
therapy device combined 
with a sphere-shaped 
surround sound. 

N/A N/A  $ 100,000.00   N/A  N/A 

Symbiotic 
Solutions 

District 15 - 
Dina Nina 
Martinez-
Rutherford 

PFAS Remediation 
Prevention Eastmoorland 
Food Forest Project - 
protect neighborhood 
Food Forests from PFAS 
contamination through a 
remediation and 
prevention strategy.  

N/A N/A  $ 3,150.00   N/A  N/A 
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City of Madison City of Madison
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www.cityofmadison.com

File Number: 87871

File ID: File Type: Status: 87871 Resolution Report of Officer

1Version: Reference: Controlling Body: FINANCE 

COMMITTEE

04/08/2025File Created Date : 

Final Action: 13044 TID 55 Voit Farm DevelopmentFile Name: 

Title: Authorizing the Mayor and City Clerk to execute a development agreement with 

Starkweather, LLC to create a 20-year, mixed-use, Tax Incremental District #55 

(Voit Farm), to assist in the development of the former Voit Farm property into 13 

lots that may be sold to developers of both market-rate and affordable housing. 

(District 15)

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 63.

Sponsors: Satya V. Rhodes-Conway Effective Date: 

Exhibit A - Term Sheet.pdf, 13044 TID 55 (Voit 

Farm) - TID Creation Summary 4-8-25.pdf
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History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 
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04/08/2025Economic Development 

Division

This Resolution was Referred for Introduction Action  Text: 
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COMMITTEE

Referred04/15/2025COMMON COUNCIL

This Resolution was Referred  to the FINANCE COMMITTEE Action  Text: 
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1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/28/2025FINANCE COMMITTEE

A motion was made by Vidaver, seconded by Govindarajan, to RECOMMEND TO COUNCIL TO 

ADOPT - REPORT OF OFFICER. The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87871

Fiscal Note

The proposed resolution authorizes the execution of a development agreement with 

Starkweather, LLC to assist in the development and sale of 13 shovel-ready lots at the former 

Voit Farm property. The agreement between Starkweather, LLC and the City establishes 

Starkweather’s responsibilities in construction and delivery of saleable housing lots as well as 

the City’s level of TIF financial assistance to said housing developers. The purchase of the 

property and the costs of installing infrastructure on the property will be the responsibility of the 

Starkweather, LLC (approximately $18.8 million). The agreement further establishes a sales 

price and infrastructure cost framework to be used by both parties to determine whether such 

housing developers require TIF assistance, such that, but for TIF assistance, the project(s) 

would not occur. 

The Common Council will receive an authorizing resolution for the creation of a proposed TID 

55 (Voit Farm) Project Plan and Boundary later in 2025. TID 55 would qualify under TIF Law as 

a mixed-use TID, which allows a maximum of 20 years to collect tax increments to pay for 

project costs. The Project Plan will outline the eligible TIF project costs that may be paid with 

tax increments, including approximately $3,887,000 of TIF loan assistance for development 

projects and approximately $4,165,000 of City land banking for Lots 6, 9, 10 and 13 within the 

Starkweather, LLC project. Additional resolutions will be proposed at a future date for any TIF 

development loans and/or for the City’s purchase of the aforementioned lots. If additional 

budget authority is required for those proposed resolutions, it will be requested at that time or 

requested in future Capital Budgets. 

The City providing any TIF assistance is contingent upon the Council adoption of a resolution 

authorizing the creation of a TID 55 (Voit Farm) Project Plan and Boundary and approval of the 

TID creation by the TIF Joint Review Board. Future amendments of the TID 55 Project Plan 

may occur over time in the event that the TID performs beyond financial expectations and 

additional TIF assistance is required for future housing development or infrastructure 

improvements.

No additional City appropriation is required at this time.

Title

Authorizing the Mayor and City Clerk to execute a development agreement with Starkweather, 

LLC to create a 20-year, mixed-use, Tax Incremental District #55 (Voit Farm), to assist in the 

development of the former Voit Farm property into 13 lots that may be sold to developers of 

both market-rate and affordable housing. (District 15)

Body

WHEREAS the City of Madison is in the process of creating a Project Plan and Boundary for 

Tax Incremental District (TID) #55 (Voit Farm) during 2025; and

WHEREAS the intent and purpose of the Project Plan, among other things, is to encourage 

development of a wide range of commercial and housing options and attract and retain 

business and employment in the City of Madison; and 

WHEREAS Starkweather Group LLC, (“Developer”) has proposed to develop 25 acres of the 

Page 2City of Madison Printed on 5/1/2025
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former Voit Farm property, located at the northeast quadrant of the intersection of Milwaukee 

Street and North Fair Oaks Avenue in the City of Madison (the “Property”) and within the 

boundary of a proposed TID# 55 (Voit Farm), for housing and mixed-use development, 

including implementing required public improvements to 13 platted lots with infrastructure at a 

total estimated development cost of approximately $21,000,000 (“Project”); and 

WHEREAS The City and Developer have negotiated terms for a development agreement (the 

“Development Agreement”) that will memorialize the City’s commitment to creating TID 55, 

commitments by the Developer regarding development of the Project, and how the City will 

allocate land acquisition and infrastructure costs for purposes of future TIF applications for 

individual housing development projects located on the Property; and

WHEREAS the customary TIF Report does not apply to this Development Agreement, City staff 

has conducted a rough preliminary analysis (See Attached Memorandum) of the Project and 

has determined that the cost of constructing infrastructure may cause a gap for future 

affordable housing development projects, such that, but for TIF assistance, said projects could 

not occur; and 

WHEREAS the TID 55 Project Plan shall set aside $3,887,000 of funding that may be provided 

as TIF loan assistance to development projects that demonstrate that “but for” TIF, said 

projects could not be constructed; and

WHEREAS the TID 55 Project Plan shall also set aside $4,165,000 for City land banking to 

purchase low-density Lots 6, 9, 10 and 13 for the purposes of developing affordable housing; 

and 

WHEREAS said TIF loan assistance to said future housing development projects shall not 

exceed 55% of the present value of the estimated tax incremental revenues generated by said 

projects, in conformance to TIF Policy that no more than 55% be made available to a project 

(“55% Gateway”) without Finance Committee prior authorization; and 

WHEREAS in addition to any other powers conferred by law, the City may exercise any power 

necessary and convenient to carry out the purpose of the TIF law, including the power to cause 

project plans to be prepared, to approve  such plans and to implement the provisions that 

effectuate the purpose of such plans; and

NOW, THEREFORE, BE IT RESOLVED that the City hereby finds and determines that the 

Project is consistent with the public purposes of Tax Increment Finance Law and the plans and 

objectives set forth in City of Madison TIF Policy, the Development Agreement demonstrates 

the potential to and encourage development of a wide range of housing options in the proposed 

TID #55, thereby making more likely an accomplishment of the public purpose objectives set 

forth in the TIF Law and City TIF Policy. 

BE IT FURTHER RESOLVED that the Mayor and City Clerk are authorized to execute the 

Development Agreement with the Developer, or its assigns, on substantially, though not 

exclusively, on the terms reflected in the Term Sheet attached as Exhibit A, in a form approved 

by the City Attorney.
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 MEMORANDUM 
 

STARKWEATHER, LLC, OR ITS ASSIGNS 
TID #55 DEVELOPMENT AGREEMENT TERM SHEET 

 
April 8, 2025 

 
The purpose of this Term Sheet (“Term Sheet”) is to outline the principal terms and conditions of a TID 
#55 development agreement (“Agreement”) by and between the City of Madison (“City”) and  
Starkweather, LLC or its assigns (“Developer”) to assist in the development of approximately 25 acres of 
land to be subdivided into thirteen lots, with Lots 1 through 5, 7 and 8, and Lots 11 and 12 to be sold to 
buyers for the purpose of constructing either market-rate and/or affordable housing and Lots 6, 9, 10 and 
13 to be sold to the City for the purposes of encouraging the development of either market-rate or 
affordable housing (the “Project”) at the property generally located at 3450 Milwaukee Street (commonly 
known as Voit Farm) in a proposed Tax Incremental District (TID) #55 in the City of Madison (the 
“Property”).  
 
The terms incorporated into the Agreement will be as follows: 
 
1. The Project. Developer agrees to do all of the following: 

 
a. Purchase the Property for approximately $8,260,000(Eight Million Two Hundred Sixty Thousand 

Dollars), $8,000,000 of which the City acknowledges the Developer incurred in August 2024. 
 

b. Consistent with Attachment A – Preliminary Plat of Starkweather Plat (the “Preliminary Plat”), 
Subdivide the property into approximately thirteen (13) lots for development, plus all necessary 
outlots for stormwater management, park dedication and other required purposes (the “Outlots”), 
representing Lots 1 through 13. The parties understand that the configuration of Lot 10 and Outlot 
6 reflected on the Preliminary Plat may change. 
 

c. Install infrastructure including roads, water, stormwater, sanitary sewer and all required City 
infrastructure to the lot lines of Lots 1 through 13, at Developer’s cost, estimated at approximately 
$10,550,000. 
 

d. Use best efforts to sell Lots 1 through 5, Lots 7 and 8, and Lots 11 and 12 to buyers that shall 
construct market rate and/or affordable housing in conformance with adopted City plans. Lot 
pricing shall conform to the schedule set forth in Section 4 – Lot Sales Price Schedule. 
 

e. Execute a Purchase and Sale Agreement between Developer and the City of Madison in the 
amount of approximately $1,863,000 (One Million Eight Hundred Sixty-Three Thousand Dollars) 
for the City purchase of Lots 9 and 10.  
 

f. Execute a Purchase and Sale Agreement between Developer and the City of Madison in the 
amount of approximately $2,302,000 (Two Million Three Hundred Two Thousand Dollars)  for the 
City purchase of Lots 6 and 13.  
 

2. Form of TIF Assistance to Buyers. The City shall create a TID 55 Project Plan and Boundary in 2025, 
which shall include the Property, and allocate $3,887,000 (Three Million Eight Hundred Eighty-Seven 
Thousand Dollars) of TIF assistance in the TID 55 Project Plan to be provided to prospective buyers 
for Lots 1 through 8 and Lots 11 through 13 (“Buyers”).  
 
Buyers may make a formal TIF Application for TIF assistance toward the purchase of said lots 
provided they can demonstrate to the City that the maximum sale price for each respective lot, set 
forth in the Lot Sale Price Schedule in Section 4 (the “Maximum Sale Price”) causes a financial gap, 
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such that, “but for” TIF assistance the project could not be constructed. TIF assistance to Buyers shall 
be in the form of 0% loans for the purposes of constructing the Buyers’ projects (the “TIF Loans”). 
Per the City’s TIF Policy, the individual TIF Loans to respective Buyers shall not exceed 55% of the 
net present value of tax increments generated by the Buyer’s project. The TIF Loans will be repaid 
either through tax increment or a guaranty payment set forth in the TIF Loan Agreement between the 
City and the Buyers. The TIF Loans to the Buyers shall conform to all applicable City ordinances, 
Wis. Stat. § 66.1105, and City of Madison TIF Policy. 
 

3. City Purchase of Lots 6, 9, 10 and 13, Sale to Non-Profit Buyers. As set forth in Section 1, the City 
shall allocate in the TID 55 Project Plan, $4,165,000 (Four Million One Hundred Sixty-Five Thousand 
Dollars)  for the City’s purchase of Lots 6, 9, 10, and 13 from Developer. This figure represents the 
City’s appraisal of fair market value for entitled, unimproved land with street, sanitary sewer, and 
stormwater infrastructure for these four lots. Developer previously negotiated purchase offers with 
two non-profit buyers (“Non-Profit Buyers”) to purchase Lots 9 and 10 and construct affordable 
housing on Lots 9 and 10. The City shall not be bound by any purchase offers between Developer 
and Non-Profit Buyers, but Seller shall have no obligation to terminate such purchase offers prior to 
closing of the sale of Lots 9 and 10 to the City. The City may choose to execute purchase offers on 
identical terms with one or both Non-Profit Buyers. However, the City reserves the right to renegotiate 
the terms of the purchase offers with the Non-Profit Buyers, including unconditional right to terminate 
negotiations and not execute purchase offers with one or both Non-Profit Buyers if negotiations are 
unsuccessful.  
 

4. Maximum Sale Price. Except for Lots 6, 9, 10 and 13, Developer may sell individual lots to Buyers, 
at a price not exceeding the Maximum Sale Price set forth below. If Developer sells lots at a price 
that exceeds the Maximum Sale Price, the City shall only recognize the Maximum Sale Price in the 
calculation of Buyer’s financial gap for the purpose of providing Buyers with TIF assistance.  
 
Lot Sale Price Schedule      

Lot Sales 
Number of 

Proposed Units 
 

Maximum Sale Price1 
Lot 1 72 $ 1,534,000 
Lot 2 88 $ 1,875,000 
Lot 3 104 $ 2,215,000 
Lot 4 150 $ 3,195,000 
Lot 5 120 $ 2,556,000 
Lot 6 15 $ 1,118,000 
Lot 7 110 $ 2,343,000 
Lot 8 110 $ 2,343,000 
Lot 9 18 $ 1,863,000 

Lot 10 11 $  (Lot 9 reflects total price for Lots 9 &10 collectively) 
Lot 11 120 $ 2,556,000 
Lot 12 110 $ 2,343,000 
Lot 13 14 $ 1,184,000 

Total Sales 1,042 $ 25,125,000 
 

 
+ 

 
 
 

Notes: 
Yellow = Lots to be purchased by City 
1City shall recognize only the Maximum Sale Price for each lot as indicated on the chart, for the purposes of determining TIF assistance. 
The Maximum Sale Price includes land acquisition cost, infrastructure and soft cost. 

2 City land-banking of Lots 6, 9,10 and 13 reduces the number of forecasted units from 1,042 to 984. 

 
5. TID 55 Expenditure Period. In conformance to TIF statute, the TID 55 expenditure period shall expire 

upon the 15-year anniversary of the TID’s creation date, defined as the date of Common Council 

Total Sales $ 25,125,000 
Less: City Land Banking Purchases $ (4,165,000) 

Total Non-City Lot Sales - Starkweather $ 20,960,000 

No. of Units - Non-City Lots2 984 
Max. Sales Per Unit $ 21,300 
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adoption of an authorizing resolution to create TID 55. After this date, no further TIF assistance shall 
be made to Buyers, Non-Profit Buyers or any other entity or project.  

 
6. Capital Budget Authorization. Funding for the Four Million One Hundred Sixty-Five Thousand Dollars 

($4,165,000) for the City’s purchase of Lots 6, 9, 10 and 13 is contingent upon Common Council 
providing budget authorization and authorizing the City’s execution of purchase and sales agreement 
(or agreements). 
 

7. TID 55 Project Plan and Boundary. The City shall not make TIF funds available until the date of an 
approval of a TID 55 Project Plan and Boundary by the TIF Joint Review Board, estimated to occur 
by August 30,2025. 
 

8. No TID 55 Project Plan Certif ication. In the event that the TID #55 Project Plan (the “Project Plan 
Amendment”) is not certif ied by DOR on or about April 30, 2026, the City shall have the option to 
extend the agreement until such time that it secures DOR certif ication in 2027.  

 
9. Intentionally omitted. 

 
10. Accessibility (MGO 39.05). Developer shall submit a written assurance of compliance with Madison 

General Ordinance 39.05.  
 

11. Equal Opportunity. Developer shall comply with all applicable local, state and federal provisions 
concerning Equal Opportunity.  
 

12. Ban the Box. Developer shall comply with Madison General Ordinance 39.08 related to job applicant 
arrest and conviction records. 
 

13. Material Changes. At the time of Closing, if any material adverse changes to the size, use, land sale 
price or ownership of the Project or Property stated herein, including any changes to the public right 
of way, infrastructure or land configuration as evidenced in Attachment A – Preliminary Plat of 
Starkweather Plat have been made, without prior consent of the City, this Agreement shall be subject 
to reconsideration by the City. Following Closing, any material change made to the final plat of the 
Project without consent of the City shall be subject to reconsideration by the City with the possibility 
of nullifying the City’s TIF participation set forth in this Term Sheet.  Notwithstanding the foregoing, 
the City acknowledges that the Developer may, with the prior approval of the City, which approval 
may not be unreasonably withheld, reconfigure the size and use of lots within the Project to address 
current market conditions except that the total land Maximum Sale Price shall not exceed 
$25,125,000 (Twenty-Five Million One Hundred Twenty-Five Thousand Dollars)as indicated in 
Section 4 (for example, the combination of two adjacent lots into one lot but the aggregate sale price 
should equal the sum of the sales prices for both lots).  

 
14. Project Completion.  Developer shall guarantee that the construction of the Project will be completed 

within 30 months of Closing (the “Completion Date”) unless another date is mutually agreed by 
Developer and City. Project completion shall be evidenced by the City Engineer’s acceptance of the 
work conducted on the Project as contemplated by the Contract for the Construction of Public 
Improvements between Developer and City for the Project. Failure to complete the Project by the 
Completion Date, as may be extended, shall nullify the City’s TIF participation set forth in Sections 2 
and 8.  

 
15. Environmental Assessment. Developer shall provide the City an environmental assessment of the 

Property which is acceptable to City staff. 
 
16. Automatic Expiration. The Agreement shall be null and void if the Closing and commencement of 

construction on the Project, as evidenced by issuance of permits required to begin street work, 
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installation of infrastructure and rough grading (the “Commencement Date”), do not occur by May 1, 
2026. Notwithstanding any other provision of the Agreement, this Agreement shall terminate 
December 31, 2035.  

If the terms and conditions outlined above are acceptable to Starkweather, LLC or its assigns, please so 
indicate by signing in the space provided below.  While it is the intent of the City to provide the TIF 
financial assistance in a timely manner, no binding agreement will exist between the City and 
Starkweather, LLC or its assigns, unless and until the terms and conditions are approved by the City’s 
Common Council and is executed between the Mayor, City Clerk and Developer or its assigns. 

ACCEPTANCE 

The terms and conditions as set forth in this term sheet are acceptable to Starkweather, LLC or its 
assigns.  I further certify that I have the full authority to accept these terms and conditions on behalf of  
Starkweather, LLC or its assigns. 

STARKWEATHER, LLC 

By; 
Date 
4.8.2025
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Attachment A – Preliminary Plat  
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MEMORANDUM 
 
TO:   Common Council 
 
FR:  Joe Gromacki, TIF Coordinator 
 
DATE:  April 8, 2025 
 
SUBJECT: TID 55 CREATION SUMMARY – Voit Farm (Starkweather, LLC)  
 
Project Description 
 
Starkweather, LLC (“Developer”) 
proposes to develop 67.9 AC 
into 13 shovel-ready lots for 
housing and mixed-use 
development (the “Project”) (see 
Figure 1). The Project is located 
at the former Voit Farm, within 
the boundary of a proposed Tax 
Incremental District (TID) #55 to 
be created in 2025, for which a 
rough, preliminary draft of a 
proposed TID boundary is 
provided (Figure 2).  
 
Developer has raised 
approximately $21 million of 
capital sources to purchase the 
land, design and plat the land 
into parcels, secure zoning 
entitlements and install public 
infrastructure.  
 
TIF Staff has estimated that the incremental value of initial housing development projects, comprising an 
initial forecast of approximately 534 units constructed on Lots 1 through 5 and starting construction 
between 2026 and 2027, would be approximately $90,800,000. Developer’s land development cost must 
be recovered through land sales to other housing developers. Housing developers may have a financing 
gap and may require TIF loan assistance in addition to other City and local sources of development 
assistance.  
 
The new TID is projected to be able to support approximately $3,887,000 for TIF loan assistance to housing 
development projects at the maximum 55% amount allowed under TIF Policy (“55% Gateway”),and 
approximately $4,165,000 for City land banking of Lots 6, 9, 10 and 13. It is estimated that the remaining 
lots held by the Developer could yield approximately 984 units (including the 534 units estimated in Lots 1 
through 5).  

 
Summary 
 
Estimated Incremental Value – Initial Development Forecast $90,800,000 
Approximate Project Cost   $21,000,000  
TIF Loan Assistance for Housing   $ 3,887,000 
TIF Funding for City Land Banking  $ 4,165,000 
   
 

Figure 1 
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TID 55 Creation  

 
The Project will require the creation 
of a new mixed-use TID 55 for an 
area generally bounded by State 
Highway 30 to the north, State 
Highway 51 (Stoughton Road) to the 
west, Milwaukee Street to the south 
and Fair Oaks Drive to the west 
(Figure 2).  

 
The total amount of TIF for the 
housing development in the 
proposed TID is approximately 
$8.0M, representing approximately 
77% of the projected TIF.  
 
There is limited anticipated value 
growth within in the proposed TID but 
outside of the Project area. In 
addition, the typically lengthy period 
required for land development 
absorption (usually about 15 years) 
means that incremental value growth 
will be gradual, which translates to 
lesser amounts of tax increment 
available each year, and less 
supportable TIF borrowing. 
 
In addition, as the nation is entering 
an unpredictable economic phase, 
including cost increases due to tariffs 
and potentially higher interest rates, 
providing some amount of financial 
cushion is a prudent financial 
measure. 
 
In response, the Project Plan includes approximately $3.887M of TIF assistance for housing development 
projects, representing $37% of TIF. In addition, the Project Plan sets aside approximately $4.165M for City 
land banking, representing 40% of TIF, to purchase less viable, low-density Lots 6,9,10 and 13.  

 
As the TID operates, the City may amend the Project Plan if tax increment generation exceeds 
expectations, to make additional funds available for development assistance. 
 

Figure 2 
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Fiscal Note

The proposed resolution authorizes the acceptance of $864,524.68 in state funding for the 

EMS Funding Assistance Program and amends the 2025 adopted operating budget by the 

same amount. The EMS Funding Assistance Program awards supplemental funding to eligible 

Wisconsin ambulance service providers for improvements to their EMS systems and training of 

EMS personnel. Grant will be used for non-personnel items such as BLS cards, educational 

materials, nondurable or disposable medical supplies & equipment and medications. $2,398 is 

specifically for emergency medical responder training and examination. The awarded funding 

does not require a city match. No additional general fund appropriation is required.

Title

Amending the 2025 adopted operating budget for the City of Madison Fire Department to 

accept $864,524.68 in state funding from the Wisconsin Department of Health Services for the 

Emergency Medical Services Funding Assistance Program.

Body

WHEREAS, the Wisconsin Department of Health Services, Division of Public Health, Office of 

Preparedness and Emergency Health Care awards annual funding through the EMS Funding 

Assistance Program (FAP) to the Madison Fire Department (MFD);

WHEREAS, EMS FAP guidelines requires most of the funding to be used by Wisconsin 

ambulance service providers for vehicles, EMS equipment, communications, personal 

protective equipment, training, or wellness;

WHEREAS, EMS FAP funding cannot be used for personnel costs, such as wages, benefits, or 

medical director fees;

WHEREAS, Wisconsin legislation has expanded the total funding for EMS FAP in state fiscal 

year 2025 and used an updated formula for the 2025 disbursement to ambulance service 

providers around the state, resulting in $864,524.68 being awarded to the City of Madison Fire 

Department;

WHEREAS, per Wis. Stat. 256.12(4) EMS FAP funding shall supplement existing, budgeted 

moneys of, or provided to, an ambulance service and may not be used to replace, decrease, or 

release for alternative purposes the existing, budget moneys of, or provided to, the ambulance 

service provider;

NOW, THEREFORE, BE IT RESOLVED, the City of Madison Fire Department’s 2025 adopted 

operating budget is amended to appropriate the full $864,524.68 as grant revenue in the Fire 

and EMS Operations service and to increase the budget for supplies and purchased services 

by the same amount;

BE IT FURTHER RESOLVED, the City of Madison formally accepts $864,524.68 from the 

Wisconsin Department of Health Services, Division of Public Health, Office of Preparedness 

Page 2City of Madison Printed on 5/1/2025
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and Emergency Health Care and authorizes the Mayor and City Clerk to sign any agreement 

necessary to accept the funds.
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Fax: 608-267-2832 
TTY: 711 or 800-947-3529 Department of Health Services 

www.dhs.wisconsin.gov 

0DUFK��, 2025 

Madison (City of) Fire Department (6000358)  
314 West Dayton Street 
Madison, WI 53703  

RE: Emergency Medical Services Funding Assistance Program Award 

Dear Service Director: 

The Wisconsin Department of Health Services, Division of Public Health, Office of Preparedness and Emergency 
Health Care, EMS Section is pleased to notify you of your Emergency Medical Services Funding Assistance 
Program award based on your service’s application for state fiscal year 2025 (July 1, 2024-June 30, 2025).  Please 
retain this letter for your records as it contains the breakdown of your award. Payments will be going out via 
automated clearing house (ACH) payment transferred electronically to the designated account. If you receive this 
letter and do not see an ACH payment, please check with your municipality as the payment may have been sent 
directly to the designated municipal payee before being forwarded to your service. 

According to Wis. Stat. §§ 256.12(4) and (5), funding is based on two separate calculations.  

The first amount fulfills Wis. Stat. § 256.12(4) and includes the base amount of $10,000 plus $2.98 per capita. An 
additional $10.50 was equally distributed to services reporting population to expend remaining funds that could not 
be further divided per capita. Your emergency medical responder department or ambulance service may use support 
and improvement funds for the purchase of ambulance service vehicles or vehicle equipment, emergency medical 
service supplies or equipment, nondurable or disposable medical supplies or equipment, medications, or emergency 
medical training for personnel. With the recent statutory change allowing up to 15% of this award to purchase 
nondurable or disposable medical supplies or equipment and medications, a separate line listing 15% percent of your 
support and improvement award is provided for your reference. Per Wis. Stat. § 256.12(4), support and 
improvement funds shall supplement existing, budgeted moneys of, or provided to, an ambulance service and may 
not be used to replace, decrease, or release for alternative purposes the existing, budgeted moneys of, or provided to, 
the ambulance service provider.  

The second amount fulfills Wis. Stat. § 256.12(5) and is determined by dividing $1,000,000 equally among all 
qualified services applying for emergency medical services practitioner and emergency medical responder training 

and examination aid. This allotment can only be used to purchase the training and/or administration of the 
examination required for licensure and renewal of licensure as an emergency medical technician or for 
certification and renewal of certification as an emergency medical responder. Services that did not request or 

are ineligible (i.e. private-for-profit services) for training and examination funds will not have this amount listed.  

Support and improvement per § 256.12 (4) Amount: $ 862,126.60 

x 15% of Support and improvement award Amount: $ 129,318.99 

Training and examination aid per § 256.12 (5) Amount: $ 2,398.08 

Per Wis. Stat. § 256.12(4) and § 256.12(5), the department shall require that all recipients of funds submit a 
financial report on the expenditure of funds received to the department.  

Please review the resources located on the EMS Funding Assistance Program web page and direct any questions 
regarding the program to DHSFAP@dhs.wisconsin.gov. 

Sincerely, 
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Mark Mandler 
EMS Section Manager 
Office of Preparedness and Emergency Health Care  
Wisconsin Department of Health Services
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CITY OF MADISON 
INTER-DEPARTMENTAL

CORRESPONDENCE 

April 30, 2025 
To: City of Madison Common Council Alders 

From: John Patterson, Acting Chief of Police 

Subject: Quarterly Report (1st, 2025) 

This document provides an update on selected MPD topics for the first quarter (January, February, and March) of 
2025.  

Please consider the data included in this update as preliminary and subject to modification. 

Emergency and Priority Calls 
During the 1st quarter, MPD patrol response was limited to emergency and priority calls 9.9% of the time. This is 
down slightly from the 4th quarter of 2024 when our response time was limited 10.4% of the time. Given the volume 
of 9-1-1 calls or the severity of calls requiring multiple resources, there were 72 instances where MPD's patrol 
response was limited. Note that some of these instances did not impact citywide response but were limited to a 
particular district or area of the city. The 72 instances occurred on 53 dates (some days required limited call 
response multiple times); this means that at some point on 58.9% of the days during the 1st quarter MPD patrol 
response was limited. The 72 instances spanned about 214.8 total hours of limited call response, an average of 3 
hours per instance.  

Significant Incidents 
Events involving firearms are considered a significant incident within our stratified policing crime reduction 
framework.  All calls involving a firearm and shots fired are investigated.  

There were thirty (30) shots fired incidents in the City from January 1st through March 31st (2025). This represents 
a 14.3% decrease from the 4th quarter of 2024 (35).  

   Shots fired are broken into the following categories: 
1st Quarter 2nd Quarter 3rd Quarter 4th Quarter Total 

Property Damage 17 17 
Subjects Struck by Gunfire* 5 5 
Accidental Discharge 4 4 
Self-Inflicted (intentional) 6 6 

*Excludes accidental discharge & self-inflicted
The total number of casings recovered in the 1st quarter were: ninety-nine (99). 

587



Page 2 
 
 
Heroin Overdoses – MPD responded to forty-four (44) known heroin overdoses during the first quarter of 2025.  
This represents a 13.7% decrease from the 4th quarter of 2024 (51). [Note that these figures refer to known 
overdoses. It is likely that many overdoses are occurring without any report to MPD or MFD.] 
 

 
 
There were four (4) suspected overdose deaths during the first quarter of 2025. This is a 33% increase from the 4th 
quarter of 2024 (3).  [Note that these figures only include overdose deaths with police involvement and clear 
evidence of an overdose; the actual figure may be higher]. 
 
The Madison Police Department actively seeks opportunities to divert and deflect individuals from the justice 
system. 
 
Diversion occurs when police refer individuals to a program or services in lieu of an arrest. Pre-arrest or pre-charge 
diversion seeks to connect individuals with community-based help, while avoiding a damaging arrest record.  
 
Deflection is community based and entails no criminal justice system involvement beyond an individual’s interaction 
with a police officer in the field. Police deflection programs aim to reduce crime by connecting people living with 
mental health struggles or substance use disorder to treatment and recovery resources.  
 
Madison Area Recovery Initiative (MARI) is a program for individuals living with substance use disorders who have 
committed eligible, non-violent offenses stemming from their disease of addiction. The program offers six months 
of individualized treatment and coaching to participants. Participants must complete the program for non-
prosecution of the charges they would have faced. Eligible charges include possession of drug paraphernalia, 
possession of a controlled substance, retail theft, prostitution, and theft/burglary if the victim of the theft/burglary 
agrees to the MARI program being offered. 
  
The Addiction Resource Team is multidisciplinary and utilizes a police officer and a Peer Specialist from Safe 
Communities. The teams follow up with people who have experienced a non-fatal overdose or other precipitating 
event that brought them into contact with Madison Police or Madison Fire personnel. The purpose is to connect 
individuals with recovery resources, meet people where they are, and provide harm reduction materials. The team 
distributes the opioid reversal agent Naloxone and fentanyl test strips on outreach visits. 
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Robberies – Twenty-22 (22) robberies occurred in the City during the first quarter of 2025.  This is an 18.5% decrease 
from the 4th quarter of 2024 (27).  
 

 
 
Burglaries – MPD responded to 99 burglaries during the first quarter of 2025. This represents a 3.1% increase  
from the burglaries reported in the 4th quarter of 2024 (96). 
 

 
 
Stolen Autos – MPD investigated sixty-five (65) stolen autos during the first quarter of 2025. This is a 1.6% increase 
from the 4th quarter of 2024 (64).  
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Thefts from Vehicles – MPD investigated 131 thefts from vehicles during the first quarter of 2025. From the 4th 
quarter of 2024 (166), this is a 21.1% decrease.  
 

 
 
MPD encourages everyone in our community to remove valuables from their vehicle, lock their vehicles, and when 
possible, park near lights. 
 
Arrest Data 
 
On-view arrests: Law enforcement physically took someone into custody and transported them to jail. 
Citations: This is an administrative arrest. The individual is issued a ticket and promises to appear in court. 
 
In the 1st quarter of 2025, MPD responded to 35,167 calls for service. Of this total, there were 1,427 on-view arrests 
and 663 citations issued (Group A and Group B offenses).   
 
First quarter on-view arrest data: 
 
 

Race  Q1 Adults % Q1 Youth %  
Asian  18 1.3% 2 3.2% 
African American  656 47.9% 39 62.9% 
Native American  8 039% 0 0% 
Other  46 3.4% 2 3.2% 
Caucasian  642 46.9% 19 30.6% 
Total  1,370 100% 62 100% 
Hispanic*  136 9.9% 9 14.5% 

“Hispanic” is not a racial designator used for UCR/IBR crime reporting purposes. However, it is an ethnicity collected  
and tracked in MPD’s records management system, in addition to race. These arrest figures are based on that data.  
Each arrested person with a Hispanic ethnicity will also have a race indicated (from the above options) and reflected in 
MPD’s crime reporting. 

 
1,142 distinct adult individuals accounted for the 1,370 instances of physical arrests in the 1st quarter of 2025. 144 
individuals were physically arrested more than one time in the 1st quarter of 2025. These “repeat arrestees” 
accounted for 13% of all adult arrests during this timeframe.  

Sex Q1 Adults % Q1 Youth % 
Male 1,050 76.6% 39 62.9% 
Female 320 23.4% 23 37.1% 
Unknown 0 0% 0 0% 
Total 1,370 100% 62 100% 
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621 distinct youth accounted for the 646 instances of physical arrests in the 1st quarter of 2025. 24 youth were 
physically arrested more than one time in the 1st quarter of 2025.  These “repeat youth arrestees” accounted for 
4% of all youth arrests during this timeframe.  
 
First quarter citation data:  
 

Sex  Q1 Adults % Q1 Youth %  
Male  362 56% 13 72.2% 
Female 2 44% 5 27.8% 
Unknown  0 0% 0 0% 
Total  620 100% 18 100% 
         

Race  Q1 Adults  Q1 Youth %  
Asian  21 3.3% 0 0% 
African American  160 24.8% 8 44.4% 
Native American  3 0.5% 0 0% 
Other  20 3.1% 1 5.6% 
Caucasian  442 68.4% 9 50% 
Total  646 100% 18 100% 
Hispanic*  45 7% 4 22.2% 

 “Hispanic” is not a racial designator used for UCR/IBR crime reporting purposes. However, it is an ethnicity collected and  
 tracked in MPD’s records management system, in addition to race. These arrest figures are based on that data.  Each 

arrested person with a Hispanic ethnicity will also have a race indicated (from the above options) and reflected in MPD’s 
crime reporting. 

 
The National Incident Based Reporting System (NIBRS) is used by MPD and follows the standards set by the FBI and 
Wisconsin Department of Justice. MPD is required to submit incidents and arrests for two different categories. 
Group A Offenses are reported violations and arrests of state statutes and city ordinances that are grouped into 
persons crime, property crime, and societal crime categories. Group B Offenses are arrest-only data. Arrests include 
citations and physical. Group A offenses are more serious crimes such as Murder, Rape, Robbery, etc. Group B 
offenses tend to be minor in nature, such as Curfew/Loitering/Vagrancy Violations, Disorderly Conduct, Driving 
Under the Influence, etc. (2023 NIBRS User Manual). 
 
Resources:  
https://cde.ucr.cjis.gov/LATEST/webapp/#/pages/home  
https://www.fbi.gov/how-we-can-help-you/more-fbi-services-and-information/ucr/nibrs  
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*More than one charge may be connected to an arrest. 
 
 
 
 
 
 
 
 
 

Group A Offenses Q1 Q2 Q3 Q4 Total % 

Animal Cruelty 6    6 0.2% 

Arson 2    2 0.1% 

Assault Offenses 309    309 11.5% 

Bribery 1    1 0% 

Burglary 23    23 0.9% 

Counterfeiting/Forgery 2    2 0.1% 

Damage to Property 90    90 3.4% 

Drug/Narcotic Offenses 159    159 5.9% 

Embezzlement 0    0 0% 

Extortion 1    1 0% 

Fraud Offenses 19    19 0.7% 

Gambling Offenses 0    0 0% 

Homicide Offenses 0    0 0% 

Human Trafficking Offenses 0    0 0% 

Kidnapping/Abduction 22    22 0.8% 

Larceny/Theft Offenses 115    115 4.3% 

Motor Vehicle Theft 18    18 0.7% 

Pornography/Obscene Material 3    3 0.1% 

Prostitution Offenses 0    0 0% 

Robbery 18    18 0.7% 

Sex Offenses, Forcible 17    17 0.6% 

Sex Offenses, Non-Forcible 1    1 0% 

Stolen Property Offenses 7    7 0.3% 

Weapon Law Violations 36    36 1.3% 

Group B Offenses Q1 Q2 Q3 Q4 Total % 

Bad Checks 0    0 0% 

Curfew/Loitering/Vagrancy Violations 0    0 0% 

Disorderly Conduct 597    597 22.3% 

Driving Under the Influence 76    76 2.8% 

Drunkenness 0    0 0% 

Family Offenses, Nonviolent 10    10 0.4% 

Liquor Law Violations 3    3 0.1% 

Peeping Tom 0    0 0% 

Runaway 0    0 0% 

Trespass of Real Property 131    131 4.9% 

All Other Offenses 1,016    1,016 37.9% 

Total 2,682    2,682 100% 
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Use of Force Overview 
 
During the first quarter of 2025, MPD officers responded to 35,167 calls for service. In that time, there were eighty-
six (86) contacts in our community in which officers used recordable force during the encounter.  This means that 
in the first quarter, MPD officers used recordable force 0.24% (less than one quarter of 1%) of the time when 
engaging with members in our community. Each of these force incidents was reviewed for compliance with MPD 
standard operating procedures.   
 

Description Q1 Q2 Q3 Q4 Total/% 

Calls for Service 35,167    35,167 

Contacts Where Force Was Used 86    86 

% of CFS Where Force Was Used 0.24%    0.24% 

Force      
Decentralization/Takedown (e.g. officer pushing or pulling a subject to 
the ground) 68    60.2% 

Active Counter Measures (e.g. officer striking a subject with hand, 
forearm, foot or knee) 10    8.8% 

Taser Deployment 11    9.7% 
Hobble Restraints (a belt system that restricts a subject’s ability to kick 
at officers, squad windows, etc.) 7    6.2% 

OC (i.e. Pepper) Spray Deployment 13    11.5% 

Baton Strike 0    0% 

K9 Bite 1    0.9% 
Firearm Discharged Toward Suspect 0    0% 
Impact Munition (firearm delivered projectile launched at a lower-
than-normal velocity) 3    2.7% 

Specialty (SWAT/SET) 0    0% 

Total 113    100% 

Firearm Discharged to Put Down a Sick or Suffering Animal 48     
 *Please refer to the MPD SOP on use of force data collection for the definition of recordable force and distinction between    
   reportable and recordable use of force: http://www.cityofmadison.com/police/documents/sop/UseOfForceData.pdf 

       
 First quarter use of force data by district and time of day: 

District Q1 Q2 Q3 Q4 Total % 

West 8    8 9.3% 

Midtown 15    15 17.4% 

South 4    4 4.7% 

Central 24    24 27.9% 

North 11    11 12.8% 

East 21    21 24.4% 

Out of County 0    0 0% 

Within County - Assist  3    3 3.5% 

Total 86    86 100% 

Time of Day/Patrol Shift Q1 Q2 Q3 Q4 Total % 

1st  Detail (7am – 3pm) 20    20 23.3% 

3rd Detail (3pm – 11pm) 36    36 41.9% 

5th Detail (11pm – 7am) 30    30 34.9% 
Total 86    86 100% 
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Restorative Justice Data (1st Quarter, 2025) 
 
The Madison Police Department actively seeks opportunities to divert individuals from the justice system. 
  
Diversion occurs when police refer individuals to a program or services in lieu of an arrest. Pre-arrest or pre-charge 
diversion seeks to connect individuals with community-based help, while avoiding a damaging arrest record. 
  
Restorative Justice is an approach that focuses on the needs of the victims, respondents, and the affected 
community. Victims can actively participate in the process, while respondents acknowledge responsibility for their 
actions. 
 
The goals of restorative justice are to repair harm, reduce the risk of re‐offense and rebuild community. 
  
Community Restorative Court (CRC) is a diversion program for 17–25-year-olds who are cited for disorderly 
conduct, simple battery, obstructing an officer, damage to property, or theft (including retail theft).   
  
In lieu of any municipal citation, youth aged 12-16 are referred to our Restorative Justice program run by the YWCA. 
Any time an MPD police officer in the field investigates and has probable cause to write a municipal (forfeiture) 
ticket, that officer must instead issue a Restorative Justice Referral to the youth. 
 

12–16-Year-Old Youth Data from YWCA 17–25-Year-Old Data from CRC 

Total referrals issued:45 
Opted-in: 32 
Neither: 13 
 
Offenses:  

• Retail Theft: 11 
• Theft: 1 
• Trespass: 8 
• Disorderly Conduct: 10 
• Damage to Property: 2 
• Battery: 2 
• Resist Or Obstruct: 3 
• Facsimile Firearm: 1 
• Under 18 armed: 1 
• Underage Alcohol Violations: 3 
• Minor Possess Tobacco: 1 
• Minor Possess Airsoft Gun: 2 

 

Referrals from January 1st through March 31st, 2025  
 
Total MPD Referrals = 55 

 
Offenses:  

Battery 5 

Trespass to Land 1 

Unlawful Trespass 6 

Disorderly Conduct 17 

Damage to Property 2 

Retail Theft/Shoplifting 17 

Retail Theft – Intentional Take (>=$500) 2 

Retail Theft/Shoplift Party to a Crime 1 

Theft 2 

Theft – Movable Property 2 

TOTAL 55 
 

 
Traffic 
 
Traffic Complaints –  
 
Community members may submit a traffic complaint or concern to the Madison Police Department by utilizing 
online submissions or calling the Speeder’s Hotline (608-266-4822).  In the 1st quarter of 2025, MPD received 146 
traffic complaints. 
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Serious/Fatal Crashes 
 
In the 1st quarter of 2025, MPD responded to 777 crashes. 85 of these crashes required additional investigations. 
Those investigations resulted in 1 fatality, 13 serious injuries, and 102 minor injuries. 
 
Traffic Citations and Warnings 
 
First quarter all traffic stops data: 
 
 

Race  Q1  Q2  Q3  Q4  Total  %  
Asian  236    236 4.1% 
African American  1,647    1,647 28.8% 
Native American  18    18 0.3% 
Other  338    338 5.9% 
Caucasian  2,452    2,452 42.8% 
Total  5,725    5,725 100% 
Hispanic*  1,034    1,034 18.1% 

“Hispanic” is not a racial designator used for UCR/IBR crime reporting purposes. However, it is an ethnicity collected  
and tracked in MPD’s records management system, in addition to race. These arrest figures are based on that data.  
Each arrested person with a Hispanic ethnicity will also have a race indicated (from the above options) and reflected in 
MPD’s crime reporting. 

 
First quarter citations issued & warnings issued data: 
 
 

Race  Q1 Citations Q1 Warnings Total  
Asian  115 121 236 
African American  682 965 1,647 
Native American  7 11 18 
Other  137 201 338 
Caucasian  1,116 1,336 2,452 
Total  2,538 3,187 5,725 
Hispanic*  481 553 1,034 

“Hispanic” is not a racial designator used for UCR/IBR crime reporting purposes. However, it is an ethnicity collected  
and tracked in MPD’s records management system, in addition to race. These arrest figures are based on that data.  
Each arrested person with a Hispanic ethnicity will also have a race indicated (from the above options) and reflected in 
MPD’s crime reporting. 

 
 
 
 
 
 

Sex Q1 Q2 Q3 Q4 Total % 
Male 3,538    3,538 61.8% 
Female 2,173    2,173 38% 
Unknown 14    14 0.2% 
Total 5,725    5,725 100% 
       

Sex Q1 Citations Q1 Warnings Total 
Male 1,625 1,913 3,538 
Female 912 1,261 2,173 
Unknown 1 13 14 
Total 2,538 3,187 5,725 
    

595



Page 10 
 
 
Training 
 
MPD is currently in the middle of its Spring Professional Development season. Day 1 of Professional Development 
is comprised of the State of Wisconsin’s mandatory Emergency Vehicle Operations curriculum and includes 
emergency driving, vehicle contacts and use of tire deflation devices. Day 2 of Professional Development features 
three hours of Active Shooter Incident Management (ASIM) training, a presentation by the MPD Peer Support 
Group, and a variety of wellness-related activities.   
 
Mental Health Update 
 
Update from Sergeant Jared Prado, Mental Health Unit 
 
Overview of Mental Health Unit 

Since 2015, MPD has had a specialized team of full-time Mental Health Officers. This team consists of six full-time 
Mental Health Officers (MHOs), and three embedded Law Enforcement Crisis Workers (LECWs). Our MHOs work 
out of each of the six MPD district stations, and are supervised by one MHU Sergeant. Our LECWs divide their time 
amongst the various MPD districts and are supervised by one LECW Manager. The MHU is organizationally 
positioned within MPD’s Community Outreach Section. 

MHOs and LECWs regularly assist Patrol officers on active calls for service, striving to uphold the MHU values of 
problem solving and diversion. MHOs and LECWs share responsibilities that include: coordinating efforts with 
partner agencies; developing safety plans for individuals who would benefit from a unique emergency response; 
conducting follow-up tasks and engaging in proactive visits with community members living with mental illnesses; 
attending relevant meetings with stakeholders; and facilitating specialized trainings and community-based 
presentations. 

Our team’s close partnership with Journey Mental Health allows our MHOs to co-respond with LECWs into the field, 
to assist with active crisis calls for service. In many cases, our LECWs provide the clinical context that informs our 
officers to reach better dispositions and aims to divert individuals from the criminal justice system. In other cases, 
our LECWs collaborate with MHOs to plan and carry out follow-up with individuals before or after a crisis occurs. 

Our Mental Health Unit is supplemented by Mental Health Liaison Officers (MHLOs). MHLOs maintain their primary 
assignments in Patrol, but owing to their interest and spirit of continuous improvement, they attend two additional 
training days throughout the year and take on additional tasks and responsibilities related to mental health-related 
crisis response. MHLOs work within and across districts to provide coordinated, consistent, and collaborative crisis 
response. Since the inception of the program in 2004, interest in the MHLO role has seen consistent growth. Our 
MHLOs represent all shifts and districts, and represent both the ranks of Police Officer, Detective and Sergeant. 
 
Our MHOs have all completed the 40-hour Crisis Intervention Team (CIT) training, which is a National Alliance on 
Mental Illness (NAMI) initiative designed to improve the outcomes of police interactions with people living with 
mental illnesses. CIT is a nationally-recognized curriculum and for the past two years, MPD command has made a 
concerted effort to send interested MHLOs to the 40-hour CIT training. Our unit is proud to assist with local offerings 
of CIT and of Crisis Intervention Partners (CIP) training, the latter of which is a 16-hour training designed for wide-
ranging audiences. Our MHOs seek further continuing education opportunities through various providers, notably 
through NAMI Wisconsin, Association of Threat Assessment Professionals (ATAP), Dane County’s Collaborative 
Stabilization Coalition, the Wisconsin Department of Health Services, and the Wisconsin Department of Justice.  

MPD’s Mental Health Unit has a role in educating internally (within MPD) and also externally. 

Internal Engagement 

Every year, MHOs and LECWs lead 20 hours of Crisis Management training within the MPD Pre-Service Academy. 596
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Since 2022, the assigned MHU Sergeant has been a certified DAAT instructor, so we have incorporated discussion 
of de-escalation as part of the Crisis Management block. Several MHOs are instructors in other disciplines such as: 
First Aid, Professional Communication Skills, Tactical Response, Firearms, and Vehicle Contacts. Additionally, MHOs 
have contributed to or been a consultant for other academy blocks.  
 
Twice per year, MHOs and LECWs lead 16 hours of novel instruction for MHLOs. Most recently in March 2025, this 
training was provided to all MHLOs, and to members of CARES, the Fitchburg Police Department and the Sun Prairie 
Police Department. The agenda included: updates delivered by the MHU supervisor, a discussion from a recent MPD 
Emergency Detention case and policies, a jail mental health (Wellpath) guest presentation, a competency and NGI 
determination (Wisconsin Dept. of Health Services) guest presentation, a VA Hospital guest presentation, and a 
living with schizoaffective disorder guest panel that included an experienced physician and person with lived 
experience. 
 
Additionally, upon request, the MHU provides instruction to MPD’s SWAT, sergeants, and other workgroups. In 
January 2025, the MHU sergeant facilitated a Mental Health/crisis response refresher for newly promoted 
sergeants. This incorporated discussion of policies, chapter 51 nuances, and navigation of systems. 

External Engagement 

MPD's MHU is one of only fifteen Police-Mental Health Collaboration (PMHC) learning sites selected by the 
Council of State Governments Justice Center. As a learning site, our unit fields inquiries and hosts visitors from law 
enforcement agencies around the county who seek support to begin or advance behavioral health units of their 
own. 

In 2024, our MHU logged 30 instances of PMHC learning site-related activities. These activities included: fielding 
requests for information from different law enforcement or social service agencies, presenting to internal and 
external groups on various topics, and holding meetings for the community to discuss our department’s response 
to mental health crises. 

This year’s learning site activities included several community-based presentations that our unit did, under the 
“Partnering with Law Enforcement” educational series. This is the second year that we have offered 60-75 minute 
presentations to various community-based organizations, free of charge. This presentation provides detail about 
how MPD responds to crisis calls, and an overview of the MHU. 

In March of 2024, our unit presented for the MPD Community Academy in what was called “behavioral health 
night”. Attendees learned about: the MHU, the CARES team, Journey Mental Health’s services generally, MARI, and 
our training techniques on professional communication and de-escalation. 

In April of 2024, we hosted members of Waukesha County’s collaborative crisis team for an in-person site visit. As 
part of the site visit, we covered various operational features of our MHU. 

In June of 2024, our distinction as a learning site provided the opportunity to present for an “Ask the Expert: 
Community Response & Its Place in the Crisis Continuum” webinar. Sgt. Prado, LECW Edgren, and CARES crisis 
worker Kinderman spoke about the behavioral health response and collaboration between the teams. 

In September of 2024, our unit presented at the International Association of Chiefs of Police (IACP) Summit, hosting 
by MPD. We presented on our unit and on MARI, to commanders from agencies across the United States. 
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SOP Updates 
 
A number of MPD SOPs were updated during the quarter.  Copies showing the changes are attached to this memo 
as an appendix.  Note that all MPD SOPs are reviewed regularly, with the most critical SOPs being reviewed annually.  
This process typically results in additional SOP changes/updates.   
 
MPD posts drafts of new/revised SOPs on our website before final implementation, to allow for public review and 
comment. 
 
Defense Logistics Agency/Law Enforcement Support Office (10-33 program) 
 
MPD did not acquire any property through DLA/LESO during the first quarter of 2025. 
 
2025 – First Quarter Promotions 
 
Captain Angie Kamoske to Acting Assistant Chief 
Lieutenant Kipp Hartman to Acting Captain 
Detective Kelly Dougherty to Acting Lieutenant 
Officer Kyle Hoppman to Acting Detective 
Officer Firoz Khilji to Acting Detective 
 
Discipline/compliments (links to quarterly PS&IA summaries) 
 
https://www.cityofmadison.com/police/documents/psiaSummary2025JanMar.pdf 
 
https://www.cityofmadison.com/police/documents/psiaRecognition2025JanMar.pdf  
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Updated/New SOPs for MPD: January-March 2025 

Line of Duty Death of an Employee: 01/31/2025 

Departmental Awards and Recognition: 03/28/2025 

Interactions with Youth: 02/03/2025 

Interactions with Transgender and Gender Non-Conforming Individuals: 03/04/2025 

Language Access Services: 02/03/2025 

Major Case Investigations: 02/03/2025 

Notification of Commanding Officers: 02/03/2025 

Officer Involved Deaths and Other Critical Incidents: 02/03/2025 

Personal Appearance: 03/24/2025 

Police Motorcycles: 02/03/2025 

Response to Persons with Altered State of Mind: 02/03/2025 

Search Warrant System: 02/03/2025 

Sexual Assault Investigations: 02/03/2025 

Special Events Team Specialty Teams: 03/28/2025 

Use of Force: 03/24/2025 

The following SOPs were updated in the 1st quarter to ensure that all of our SOPs contain non-gender specific language.  
No other edits were made to these SOPs, and therefore are not attached to this report.  

Use of Tire Deflation Devices: 02/03/2025 
Unmanned Aircraft Systems: 02/03/2025 
Bomb Threats: 03/18/2025 
Identification Procedures: 02/03/2025 
Hostage Situation Incidents: 02/03/2025 
Handling of Evidence, Contraband, Found, or Lost Property: 02/03/2025 
Foot Pursuits: 02/03/2025 
Emergency Vehicle Operation Guidelines: 02/03/2025 
Donation of Vacation and Compensatory Time: 02/03/2025 
Domestic Abuse: 02/03/2025 
Demonstrations and Assemblies: 02/03/2025 
Civil Actions Against Employees: 02/03/2025 
Barricaded Person Incident: 02/03/2025 
PSIA Complaint Investigation: 02/03/2025 
Mental Health Incidents and Crises: 02/03/2025 
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CITY OF MADISON POLICE DEPARTMENT 

 

STANDARD OPERATING PROCEDURE 

Line of Duty Death of an Employee 
 

211 S CARROLL ST MADISON WI  53703 www.madisonpolice.com 
 
Eff.  01/31/2025 09/20/2024 - LODD Page 1 of 12 

         Effective Date: 09/20/2024 
01/31/2025 
 

Purpose  

The purpose of this SOP is to outline the Madison Police Department’s response to a line of duty death.  
 
The Madison Police Department (MPD) recognizes that a line of duty death will likely have far-reaching 
affects across the agency and the community and will require a timely and sensitive response to the 
needs of the involved officers, surviving family members, the organization, and the community.   
 
The Madison Police Department recognizes that adhering to an incident command model, with clearly 
defined assignments/roles, will greatly assist the surviving family members and the organization in the 
aftermath of a line of duty death.  
 
The Madison Police Department recognizes that proper “notification” is a critical component of the 
survivors’ ability to adjust to the loss of a family member.  
 
The Madison Police Department recognizes that ensuring survivor benefits are in order and quickly 
addressed will assist the surviving family in the aftermath of their loss. 
 
The Chief of Police may institute any part of this policy for a non-commissioned employee of the Madison 
Police Department, or for any death of a Madison Police Department Public Safety Officer. 
 
Definitions 

Public Safety Officer: An individual serving a public agency in an official capacity, with or without 
compensation, as a law enforcement officer. 
 
Line of Duty Death (LODD): Any action, felonious or accidental, which claims the life of a Madison Police 
Department sworn employee, while on duty. This definition is for the purposes of this policy only. Also: 
  

Pursuant to 34 U.S. Code SUBCHAPTER XI— PUBLIC SAFETY OFFICERS’ DEATH 
BENEFITS, a line of duty death is presumed when a public safety officer dies from a 
heart attack, stroke, or vascular rupture while engaged in, on duty, or within 24 hours of 
participating in a non-routine stressful or strenuous physical law enforcement service, or 
a training exercise involving non-routine stressful or strenuous physical activity. 

 
Survivors: Primary family members of the deceased employee, including spouse, children, 
grandchildren, parents, grandparents, siblings, fiancé, and/or significant others. 
 
LODD Involved Officer: An officer who is directly involved in the line of duty death of another officer. 
 
Family Liaison Officer: A member of the Madison Police Department who is assigned to the survivors of 
the officer killed in the line of duty, for the purposes of coordinating communication between the survivors 
and the involved agency to include funeral arrangements, benefits, and investigative updates. In most 
cases, this will be a member of the MPD Peer Support Team who has received specialized training in 
dealing with line of duty deaths and the role of a Family Liaison Officer. 

Employee Designated Representative (EDR): A pre-identified person, of the deceased officer’s 
choosing, who can act as a liaison between the survivors, the Family Liaison Officer(s), and the Madison 
Police Department. 
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Law Enforcement Death Response Team (LEDR): The Wisconsin Department of Justice Law 
Enforcement Death Response team is an available resource/team that is trained to assist with all details 
surrounding the death of a law enforcement officer, regardless of the circumstances. LEDR’s response is 
willing to assist any agency in any manner requested and can include: Death Notification, Critical Incident 
Debriefings, Peer Counseling, Funeral Service Preparations, Public Safety Officer Benefits (PSOB), 
Family Support, Media Coordination, and Department logistics. LEDR can be reached 24/7 at: (866) 410-
5337. 
 
Notification Team: The personnel responsible for notifying the next of kin of a deceased employee. 
Ideally, this team consists of the Chief of Police or designee, the person(s) designated in the employee’s 
emergency notification packet, and a representative from the county medical examiner’s office, with 
emergency medical technicians (EMTs) standing by; however, the time necessary to fully assemble and 
deploy this team must be balanced against the prompt notification of survivors, with special consideration 
given to any possibility that a survivor might be able to reunite with an employee before their passing.  
 
Procedures 
 
Pre-Incident  

1. All employee photographs shall be kept up-to-date.  
2. Employees will meet with their supervisor annually to review and edit (if necessary) all paperwork 

related to critical incidents and emergency notifications.  
a) In order to make prompt notification to an employee’s family, in the case of a death, 

an Employee Emergency Notification packet is saved to the employee’s personnel 
file in LERMS. This packet will contain a notification sequence for each employee of 
the Madison Police Department, indicating who should be notified first, second, third 
etc., their addresses, and phone numbers. Employees should include in this 
sequence someone who would be able to contact/locate dependents who are in 
school or additional people to contact. Employees may also identify an Employee 
Designated Representative. See Employee Emergency Notification Information 
Packet (Form A).  

b) All employees are encouraged to make sure they have up-to-date beneficiary 
designations in place. 

c) Employee Emergency Notification packets shall only be viewed for official purposes 
related to a notification, or for administrative purposes by the supervisor responsible 
to ensure the form has been reviewed annually. Access history to Employee 
Emergency Notification packets will be audited to ensure that only appropriate 
access occurs. 

3. Peer support officers who can act as Family Liaison Officers should attend training that teaches 
best practices in dealing with line of duty deaths. 
 

In the Event of a Line of Duty Death 
 

A. Duties of LODD Involved Officer(s)  
 

1. Immediately notify dispatch of incident and location. When practical, any radio 
communication should be done over an encrypted radio channel. 

2. Render first aid and request response by emergency medical services.  
3. Officer(s) shall inform a supervisor or the Officer-in-Charge of the incident as soon as 

possible.  
4. Protect and secure the scene until relieved.  
5. Identify witnesses for subsequent interviews. The LODD involved officer(s) shall not 

participate in the interviews of witnesses.  
6. Brief the first arriving supervisor of the nature of the incident.  
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7. Reporting requirements for LODD involved officer(s) will be completed by investigators 
assigned to the incident. LODD involved officers will not be required to prepare a written 
report. 

 
B. Duties of the On Scene Supervisor 

 
1. Assume responsibility for the security and preservation of the scene. The involved 

agency is responsible for the initial response unless relieved by an outside agency lead 
investigator.  

2. Notify the Officer-in-Charge.  
3. Ensure that a LODD non-involved supervisor, if not already at the scene, responds 

immediately to the scene of the incident (A LODD non-involved supervisor is defined as 
one who has not been involved specifically at the scene, or involved in any tangential 
fashion, e.g., operation planning, drafting of search warrants, surveillance officers, 
intelligence gathering, etc.). 

4. If necessary, establish a scene command post and give location to the Dane County 
Public Safety Communications (911 Center).  

5. As soon as practical, relieve the officers directly involved in the line of duty death of any 
further responsibilities at the scene.  

6. Identify and separate witnesses until the arrival of the lead investigator and/or other 
outside investigators.  

7. If an outside agency lead investigator is involved, provide all necessary information to the 
outside agency lead investigator, and then relinquish control of the investigation to the 
outside agency lead investigator. 

 
C. Duties of the Officer-in-Charge (OIC) 

 
1. The Officer-in-Charge shall retrieve all employee paperwork completed by the deceased 

officer, which is maintained in the employee’s personnel tab in LERMS. The OIC will 
review the packet for the names of any on-duty officers who are requested to be part of 
the Notification Team. If possible, those officers will be taken out of service and 
immediately assigned to the Notification Team. 

2. Notify the Officer Involved Critical Incident (OICI) team commander or designee, and the 
Forensic Services Sergeant. 

3. Notify the Chief, the Assistant Chief of Operations, and the Assistant Chief of 
Investigative and Specialized Services. 

4. Notify Commanders of the District where the incident occurred. If the incident occurred 
outside of the employee’s assigned district, the District Commanders of the involved 
employees should also be notified. 

5. In the event of an Officer Involved Death or Other Critical Incident, refer to that SOP. 
6. Notify the Captain of the “back-up” District where the incident occurred. For example, 

West District is backed up by Midtown District. In most cases, this commander will 
eventually become the Hospital Supervisor. 

7. Contact Dane County Public Safety Communications (911 Center) Supervisor to inform 
on-duty officers of the status of the incident (e.g., injuries to officers and community 
members, or other important information). This should be done via silent dispatch, 
utilizing the Mobile Data Computer (MDC) and/or email, and should contain the following 
information: 
a. Name of the deceased officer(s); 
b. Name of LODD involved employee(s) and their status; 
c. Directive to on-duty officers to refrain from any information sharing outside of 

MPD, including social media posting;  
d. Advise on-duty officers it is appropriate to communicate to their own families their 

current status, but they should refrain from sharing any other information until 
authorized by a commander. It is critically important that information is not 
inadvertently shared with survivors.  
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e. Advise personnel that they may gather at an MPD facility (such as Midtown or 
the MPD Training Center) for support; but they shall not assemble at the hospital. 
Only officers who have been directed to go to the hospital as a result of being 
assigned a necessary and specific law enforcement task by a supervisor should 
go to the hospital, and they shall check-in with the Hospital Supervisor upon 
arrival.  

8. Notify the Madison Professional Police Officers Association (MPPOA) or Association of 
Madison Police Supervisors (AMPS) President, or another member of the MPPOA/AMPS 
board if the President is not available.   

9. Notify the Peer Support Team Coordinator and deploy any on-duty Peer Support Officers 
to initiate the Critical Incident Stress Management protocol.  

10. After formal notification to the involved officer’s family has been made and in coordination 
with the Incident Commander, notify the department, via phone chain, followed by an 
email (sent to PD Group), that an MPD employee/officer was killed in the line of duty. The 
OIC will identify the officer by name, rank, and the location of the event, the location for 
all employees to assemble at if they decide to come in to work for support purposes. This 
email notification shall direct all employees to refrain from making social media 
notifications about this incident.  

11. All media releases shall be cleared through the Internal Communications Commander 
and/or the Incident Commander. The name of the deceased employee will not be 
released to the media by the Department before the immediate family is notified. If the 
media obtains the employee’s name prematurely, the Chief of Police or designee will 
request the name to be withheld until proper notification can be made to the survivors. 
 

D. Duties of the Notification Team 
  

1. It is the responsibility of the Notification Team to properly notify the next of kin of an 
employee who has died in the line of duty. Consideration should be given to immediate 
family, extended family, significant others, and relevant military branches. The deceased 
employee’s Emergency Notification Packet must first be consulted. Prompt notification 
must be balanced with the wishes of the employee, if noted in their packet, with special 
consideration given to any possibility that a survivor might be able to reunite with an 
officer before their death. Additionally, expedience is of the utmost concern in 
consideration of instant social media, instant messaging, and other means in which the 
survivor family could learn of the tragedy before proper notification can take place. 

2. If there is knowledge of a medical problem with an immediate survivor, medical personnel 
should be immediately available at the time of notification. 

3. Notification will be made in person and ideally never alone. At least two vehicles should 
be used so someone can stay with the family, if necessary. 

4. Never make a death notification on the doorstep. Ask to be allowed into the residence 
and gather the survivors together. If the survivor is at work, the Notification Team should 
request that the survivor be brought to a private room. Members shall not inform the 
workplace supervisor of the purpose of the visit other than to indicate that it is a family 
emergency. 

a. Inform survivors slowly and clearly of the information that you have. 
b. If specifics of the incident are known, the Notification Team should relay as 

much information as possible to the family. 
c. Be sure to use the deceased officer’s name during the notification. Never 

give the family a false sense of hope. Use words such as “died” and “dead” 
rather than “gone away” or “passed away.” Experience has shown that 
survivor family members want and need straightforward talk. State the facts 
as known. Be clear on what information is known and what is not yet known. 

5. If the family requests to visit the hospital, they should be transported by police vehicle. 
a. It is highly recommended that survivors not drive themselves to the hospital. 
b. If the survivor insists on driving, someone should accompany them in the 

family car. 
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c. If young children are at home, and the survivor’s decision is for those 
children to remain at the home, the Notification Team should arrange for 
babysitting needs. This may involve a co-worker’s family, transportation of 
children to a relative’s home, or similar arrangements. 

6. Do not be overly protective of the family. This includes sharing specific information as to 
how the employee died.  

7. Any promises, such as, "We will promote them posthumously," or "We will retire their 
badge,” shall not be made to the family by any person except the Chief, and even then, 
strong consideration should be made to withhold such promises and actions until the 
emotion of the incident is under control. 

8. Prior to departing for the hospital, the Notification Team should notify the Hospital 
Supervisor (by telephone, if possible) that survivors are en route so that arrangements 
can be made for their arrival. 

9. The deceased employee’s parents should also be afforded the courtesy of a personal 
notification whenever possible and practical. Be aware of any medical problems of the 
parents that may exist. If immediate survivors live beyond the Dane County area: 

a. The Notification Team will ensure that a teletype message is sent to the 
appropriate jurisdiction, requesting a personal notification. 

b. The Notification Team may choose to call the other jurisdiction by telephone, 
in addition to the teletype (TTY) message. 

c. Arrangements should be made through the notifying agency to facilitate a 
conference call with the Notification Team, so details of the incident can be 
relayed directly from the Notification Team to the survivor family. 

10. During a line of duty death, the external monitoring of police frequencies may be 
extensive. Whenever possible, communications regarding notifications should be 
restricted to the telephone or to encrypted channels. 

11. The Notification Team should complete written details specifying the identity, time, and 
place of the survivor notifications. 

12. The Notification Team should remain at the hospital while the family is present until 
adequately relieved by the family liaison(s). 

 
E. Duties of the Hospital Supervisor 
 

1. The Hospital Supervisor is responsible for coordinating the law enforcement activities at 
the hospital where the injured or deceased officer has been transported. This on-scene 
role should be initially filled by the first available supervisor, who may be supplemented 
by a commander from the back-up district of injured or deceased officer.  It is essential 
this role is filled without delay in order to prevent significant disruption at the hospital. 
These responsibilities include, but are not limited to the following: 

A. Announcing to Dispatch over the radio that they have assumed the role of 
Hospital Supervisor 

B. As soon as reasonably practical, identify who from the hospital will be MPD’s 
primary point of contact for exchange of information  

C. Contacting the head of security to ensure patient privacy and the normal 
functioning of the hospital  

D. Whenever possible, wearing a traffic vest when in this role, which helps hospital 
staff know who is in charge from MPD for communication purposes 

E. Coordinating the arrival of the Notification Team with hospital staff 
F. Coordinating with the OICI Hospital Supervisor, if applicable 
G. Limiting the number of MPD personnel at the hospital to only those with a 

specifically assigned. critical law enforcement task 
H. Redirecting MPD personnel without an assigned task to the designated place of 

assembly, like the MPD Training Center. Officers shall not assemble at the 
hospital. 

2. Do not be overly protective of the family. This includes sharing specific information as to  
how the employee died.  
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3. Any promises, such as, "We will promote them posthumously," or "We will retire their 
badge,” shall not be made to the family by any person except the Chief, and even then, 
strong consideration should be made to withhold such promises and actions until the 
emotion of the incident is under control. 

 
F. Duties of Assistant Chief of Investigative & Specialized Services 
 

1. Will make the request for an outside agency lead investigator, or outside agency 
observer. If an outside agency lead investigator is unavailable, MPD will oversee the 
criminal investigation and assign a lead investigator.  

2. Will evaluate the need for an administrative review and/ or the need for Professional 
Standards & Internal Affairs (PSIA) investigation. 

 
G.   Duties of the Investigative Commander 
 

1. This position is typically assigned to an MPD Assistant Chief or Captain and is 
responsible for coordinating investigative resources related to the line of duty death. This 
person will typically be the Captain of Investigative Services.  

2. Contact Assistant Chief of Investigative & Specialized Services and notify them of the line 
of duty death. 

3. In the event of an outside agency criminal investigation, coordinate with the investigating 
agency to make certain they have access to all necessary MPD resources to conduct the 
investigation.  

4. Make investigative assignments and coordinate investigative efforts. 
5. Management of investigative personnel (assignments, monitoring hours worked, etc.).  
6. Managing overtime and arranging relief for investigative staff.  
7. Communicate investigative updates to the Assistant Chief of Investigative & Specialized 

Services and the Incident Commander.  
8. Designate case as “Extraordinary” for Telestaff/payroll purposes (if appropriate).  

 
H. Duties of the Incident Commander  
 

1. This position is typically assigned to an MPD Assistant Chief or Captain and is 
responsible for coordinating MPD operational resources. This person should not be in 
charge of any investigation related to the line of duty death. This person will typically be 
the Operations Captain.  

2. Establish and staff a Department Command Post (CP), if necessary, to coordinate 
information and response to the tragedy. 

3. Ensure a Hospital Supervisor has been assigned.  
4. Ensure an Honor Guard Commander has been designated and the duties fulfilled. 
5. Ensure that at least one Family Liaison Officer has been designated and the duties 

fulfilled. 
6. Ensure a Staffing Commander has been designated and the duties fulfilled. 
7. Designate an Internal Communications Commander. 
8. In conjunction with the Honor Guard Commander, ensure the issuance of a teletype 

message to formally announce the line of duty death. As soon as practical, an initial TTY 
may be distributed with the announcement and that arrangements are pending. Details of 
arrangements should be withheld until completely verified; once that happens, 
subsequent TTY and email release should be considered. Extreme care should be given 
to releasing a TTY with information that will need to be changed or withdrawn. A follow-
up TTY shall include the following: 

a) Name of deceased. 
b) Date and time of death. 
c) Circumstances surrounding the death. 
d) Funeral arrangements (state if service will be private or a police funeral). 
e) Expressions of sympathy in lieu of flowers. 
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f) Contact person and phone number for visiting departments to call to indicate 
their desire to attend or to obtain further information. 

9. Direct the wearing of badge mourning bands and any other Agency memorials. 
 
 
I. Duties of the Peer Support Commander of the Family Liaison Officers 
 

1. This person will assign and oversee the Family Liaison Officer and will monitor the 
wellbeing of any designated Employee Designated Representative (EDR) from MPD. 
Typically, this person will be a lieutenant assigned to the Peer Support program. The 
Peer Support Commander of the Family Liaison Officers will report directly to the Incident 
Commander until the completion of ceremonial events related to the line of duty death; 
the Peer Support Commander will then report to the Commander of Support Services.  

2. Designate at least one Family Liaison Officer with consideration not to designate 
someone so close to the survivor family that they would not be able to handle the 
responsibilities of this role. 

3. Coordinate the schedules of the Family Liaison Officers to provide as much daily 
availability to survivors as possible. 

4. Place the Family Liaison Officers on special assignment in order to fulfill their duties. 
5. Ensure that the Family Liaison Officers have department issued cell phones and that the 

phone numbers are shared with the Incident Commander and the Honor Guard 
Commander. 

6. Work with the Family Liaison Officer to coordinate Employee Assistance Program (EAP) 
and Critical Incident Stress Management (CISM) responses for the survivors.  

7. If an MPD Employee Designated Representative (EDR) is working with survivors, monitor 
the wellbeing of the EDR with recognition that this is an extremely emotionally taxing role.  

8. Place the Critical Incident Partner (CIP) on special assignment in order to fulfill their 
duties. 

 
J. Duties of the Family Liaison Officer 
 

1. This person is a facilitator between the survivors and the MPD. It is important that this 
person not be someone so close to the survivor family that they would not be able to 
handle the responsibilities of this role. This person(s) will report directly to a Peer Support 
Supervisor.  

2. The Family Liaison Officer is not a decision-making position, but a “facilitator” between 
the survivors and the MPD. It is important that the person(s) assigned this role realize 
they are not to make decisions on behalf of the MPD. The Family Liaison Officer will have 
immediate access to the Department Incident Commander, the Honor Guard 
Coordinator, and the Benefits Coordinator so necessary decisions can be made 
immediately.   

3. In conjunction with the Honor Guard Commander or their designee, assist the survivors 
with funeral arrangements and making them aware of what the Department can offer if 
they decide to have a law enforcement funeral. 

4. Apprise the survivors of information concerning the death and the continuing 
investigation.   

5. Provide as much assistance as possible, including overseeing travel and lodging 
arrangements for out-of-town family members, arranging for food for the family, meeting 
childcare and transportation needs, etc. The Peer Support Commander should contact 
the MPPOA or AMPS President, or board member if the President is unavailable, to 
discuss and coordinate financial and other logistics associated with these needs.                                                                                                                                                                   

6. Work with the Benefits Coordinator to obtain needed information from the family for 
benefit processing, as well as keeping the family apprised of the progress with the death 
benefits. 

7. Work with the deceased officer’s district command to ensure that the officer’s personal 
property is returned to the family. 
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8. Work with the department coordinator regarding “Donations” to the family. 
9. If no court proceedings surround the circumstances of the member’s death, the Family 

Liaison Officer will relay all details of the incident to the family at the earliest opportunity. 
If criminal violations surround the death, the Family Liaison Officer will: 

a. Inform the family of all new developments prior to press release. 
b. Keep the family apprised of legal proceedings. 
c. Introduce the family to the Dane County Crime Response Program and the 

Dane County Victim/Witness coordinator. 
d. Arrange for investigators and prosecutor(s) to meet with the survivors, at the 

earliest opportunity before and following any trial, to answer all their 
questions. 

10. The Family Liaison Officer acts as a long-term liaison with the survivors to ensure that, if 
desired, close contact is maintained between the MPD and the survivors and that their 
needs are met.  

 
K. Role of the Employee Designated Representative (EDR) 
 

1. This person is predetermined and of the deceased officer’s choosing.  
2. This person is identified when MPD commanders access your Emergency Death Information 

Packet (Form A), which is stored in the employee’s personnel file in LERMS.  
3. If an officer did not identify an Employee Designated Representative on the Emergency 

Notification Form, the department may appoint one if requested. 
4. The Employee Designated Representative will coordinate with the Family Liaison Officer. 

 
L. Duties of the Honor Guard Commander 

 
1. This is the person who will oversee and coordinate the planning and implementation of all 

aspects of the funeral arrangements. The Honor Guard Commander will also be primarily 
responsible for external communications to the greater law enforcement community. This 
person will report directly to the Incident Commander. 

2. Notify the Law Enforcement Death Response Team (LEDR). This notification can be 
made by contacting the Wisconsin State Patrol Regional Post, where all contact 
information for the LEDR Team is maintained. LEDR Team contact information is also 
located at www.wichiefs.org.  

3. Work with the Incident Commander and the Notification Team with regard to timely 
release of initial information via TTY and email. Details of arrangements should be 
withheld until completely verified; once that happens, subsequent TTY and email release 
should be considered. 

4. Coordinate all movement of the deceased in a ceremonious fashion. This includes any 
procession from the hospital to the morgue. 

5. As soon as possible, arrange for a 24-hour guard that is posted to stay with the fallen 
officer. While this is a function of the Honor Guard, other sworn employees of the agency 
can be assigned this role. This 24-hour-a-day posting should start at a minimum following 
the release of the deceased by the Medical Examiner. 

6. As soon as feasible and practical, in conjunction with the Family Liaison Officers, meet 
with the survivors to determine their wishes regarding MPD participation in the 
preparation of the funeral or services. Any information in the employee packet shall be 
shared with the family at this time. The family shall be assured that the MPD is willing and 
able to coordinate all arrangements, but no decisions will be made without their input and 
approval (Should the family elect to not have a law enforcement funeral, the Chief must 
consider holding a Department memorial service in recognition of the need for co-workers 
to grieve and experience some closure to the line of duty death). 

7. Work closely with the family-identified Funeral Director and Clergy to develop 
arrangements. Attention will be given to selecting venues that will be capable of 
accommodating the large law enforcement response, and in the absence of such venues, 
developing contingency plans, as needed. 
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8. In accordance with Honor Guard Policy, ceremonial aspects of the visitation and funeral 
arrangements will be planned by the Honor Guard Coordinator. 

9. Determine what public safety, church, fraternal, and labor organizations will provide in 
terms of financial assistance for out-of-town family travel, food for funeral attendees 
following the burial, etc. 

10. Evaluate the necessity of reaching out other Honor Guard resources. 
11. For the funeral, if necessary: 

a. Designate a Logistics Lead whose responsibilities include the following: 
I. Arrange for adequate water/food at each venue. 
II. Arrange for portable restrooms, if needed. 

III. If deemed necessary, arrange for bus transportation from alternate 
staging/parking locations to venues. 

IV. Responsible for copying and distribution of funeral instructions for 
visiting agencies. 

V. Responsible for documenting all visiting agencies and dignitaries. 
VI. If directed, coordinate having someone video record services and 

document agencies present. 
b. Designate a Traffic Coordinator whose responsibilities include the following: 

I. Coordinate/Manage traffic and parking at each venue including 
visitation, funeral, cemetery, and any fellowship function.  

II. Collaborate with any involved jurisdictions for needed traffic control 
for visitation, funeral, and procession. 

III. Under direction of the Honor Guard Commander, direct the assembly 
of the squad and vehicle procession. 

IV. Pre-plan and designate the procession route in consultation with the 
Honor Guard Commander. 

 
M. Duties of the Internal Communications Commander 
 

1. This person will coordinate the internal communications related to the line of duty death 
including, but not limited to, support services updates, investigative updates, and 
ceremonial activities. This person will report to the Incident Commander, but will also be 
in regular contact with the Investigative Commander, and the Support Commander and 
will share and coordinate information from these branches to MPD personnel at regular 
intervals.  

2. Coordinate timely department-wide notifications, releasing factual information with 
directives regarding confidentiality.  

3. This person will coordinate with the Public Information Officer (PIO) regarding external 
communications. 

 
N.   Duties of the PIO 
 

1. This person will be responsible for external communications regarding the incident. 
2. This person must coordinate all external releases of information regarding the incident 

with the Internal Communications Commander. 
3. The name of the decedent should be withheld until survivors are notified. 
4. If the media learns the identity of the decedent prior to notifications, the PIO will request 

the name be withheld until proper notification can be made to the survivors.  
 
O.        Duties of the Staffing Commander 
 

1. This person is responsible for ensuring the staffing of all critical department assignments 
through the conclusion of ceremonies related to the line of duty death. 

2. If necessary, coordinate deployment of outside law enforcement agencies to cover 
functions of patrol services at the time of the funeral, if deemed necessary. 
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3. Coordinate extra patrol of family residence throughout all phases of the planning, 
visitation, and funeral. 

 
P.    Duties of the District  
 

1. Ensure that involved personnel have had appropriate opportunities to contact family 
members, Union officials, and/or attorneys.  

2. Coordinate with the Support Commander to ensure that EAP and trauma services have 
been offered.  

3. Ensure that regular command updates are given to the Chief and Assistant Chief of 
Operations.  

4. If applicable, ensure that the Significant Exposure to Blood Borne Pathogens SOP is 
followed.  

5. Responsible for Community Care tasks.  
6. Arrange for the cleaning out of the employee’s workspace and/or locker, as well as the 

delivery of the employee’s personal belongings to the family at an appropriate time. This 
should be coordinated through the Family Liaison Officer. 

 
Q. Duties of the Support Commander 
 

1. This position is typically assigned to an MPD Assistant Chief or Captain and will be 
primarily focused on providing support to commissioned and non-commissioned 
personnel. This support will come in many forms including, but not limited to, Peer 
Support, EAP, LEDR, and Finance (Benefits). This person will typically be the Peer 
Support Captain. 

2. Ensure that the Wisconsin Law Enforcement Death Response (LEDR) Team has been 
contacted at (866)410-5337. 

3. Designate a Peer Support Commander of the Family Liaison Officers. 
4. Designate an Internally Focused Peer Support Supervisor and ensure that Peer Support 

is immediately activated. 
5. Notify City of Madison Risk Management within 24 hours of the event. 

 
R. Duties of the Internally Focused Peer Support Supervisor 
 

1. This person is responsible for coordinating MPD’s internal EAP, Peer Support, and CISM 
resources in response to a line of duty death. This assignment reports to the Support 
Commander.  

2. Ensure that police witnesses and other employees, who may be emotionally affected by 
the death of another employee, will be afforded the opportunity to attend a Critical 
Incident Stress Management (CISM) debriefing held by a trained mental health 
professional (EAP). 

3. Ensure that services of the LEDR Team, as well as the Department’s contracted 
Employee Assistance Program (EAP) provider is activated immediately. 

4. Coordinate all EAP, Peer Support and CISM response. 
 

i. EAP responsibilities: 
1. Coordinate a CISM response for the involved officers. 
2. Coordinate a CISM response for MPD command staff. 
3. Provide grief support services for all impacted MPD employees (civilian 

and commissioned) 
ii. Peer Support Responsibilities: 

1. Assist EAP staff in identifying impacted MPD personnel and coordinating 
CISM response. 

2. Provide a supportive presence at the Districts. 
3. Conduct follow up check-ins as requested. 
4. Provide grief support to impacted MPD personnel if/when requested. 
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S. Duties of the Benefits Coordinator 
 

1. This role will typically be filled the MPD Human Resources Coordinator. 
2. This person will work with benefits specialists from LEDR and Concerns of Police 

Survivors (COPS) to ensure every available survivor benefit is explored. 
3. This person will coordinate with the Family Liaison Officer(s) to share benefits information 

with the appropriate survivors.  
4. This person’s responsibilities will continue well after the immediate event. 
5. This person will report directly to the Department Support Commander. 
6. This person will be responsible for the following:  

a. Filing Workers’ Compensation claims and related paperwork. 
b. Contacting the appropriate agencies immediately to ensure that the 

beneficiary receives death and retirement benefits, the employee’s 
remaining paychecks, and payment for remaining annual and 
compensatory time. 

c. Gathering information on all benefit/funeral payments, to include the 
Federal Public Safety Officers Benefits Act that is available to the family. 

d. Notifying police organizations, such as Wisconsin Professional Police 
Association (WPPA), and any other fraternal organizations of which the 
employee was a member. These organizations may also offer financial 
assistance with logistical needs of the funeral services. 

e. Preparing a printout of the various benefits/funeral payments that are due 
to the family, listing named beneficiaries and contacts at various benefits 
offices and when they can expect to receive payment. 

f. Meeting with the surviving family a few days after the funeral to discuss 
the benefits they will receive, what has been done, as well as what has 
yet to be completed. A copy of the prepared printout and any other related 
paperwork should be given to the family at this time. 

g. If there are surviving children from a former marriage, the guardian of 
those children should also receive a printout of what benefits the 
child(ren) may be receiving. 

h. Attention should be given to the revocation of health care benefits. Many 
providers allow a 30-day grace period before canceling or imposing 
monthly payments upon survivors. 

i. Continue meeting with the family until benefit applications are well 
underway. Then, meet with the family in four to six months to ensure they 
are receiving benefits. 

 
T.     Public Safety Officer Death Benefit (PSOB)   

1. Public Safety Officer Death Benefit (PSOB) is a program that provides a death benefit to 
eligible survivors of a public safety officer whose death is the direct and proximate result 
of a traumatic injury sustained in the line of duty or certain work-related heart attacks or 
strokes. To receive a death benefit, the claimant must establish that the public safety 
officer died as the direct and proximate result of an injury sustained in the line of duty. 
Under the program, it is presumed that a public safety officer who dies from a heart 
attack, stroke, or vascular rupture, while engaged in, on duty after, or within 24 hours of 
participating in a non-routine stressful or strenuous physical law enforcement activity, or 
other emergency response activity, or a training exercise involving non-routine stressful 
or strenuous physical activity, has died in the line of duty for death benefit purposes. The 
PSOB program pays a one-time lump sum death benefit to eligible survivors of a public 
safety officer killed in the line of duty. The amount paid to the officer's survivors is the 
amount authorized to-be paid on the date that the officer died, not the amount authorized 
to-be paid on the date that the claim is approved.  

2. PSOB death benefits are paid to eligible survivors in the following order: 
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a) If the officer is survived by only a spouse and no children, 100% of the death 
benefit goes to the spouse. 

b) If the officer is survived by a spouse and children, 50% of the death benefit goes 
to the spouse and the remaining 50% is distributed equally among the officer's 
children. 

c) If the officer is survived by only children and not a spouse, the death benefit is 
equally distributed among the officer's children. If the officer is survived by neither 
a spouse nor children, the death benefit is paid to the individual(s) designated by 
the officer in the most recently executed designation of beneficiary on file at the 
time of the officer's death. If the officer does not have a designation of beneficiary 
on file, the benefit is paid to the individual(s) designated by the officer in the most 
recently executed life insurance policy on file at the time of the officer's death. 

d) If the officer is survived by neither a spouse nor eligible children and the officer 
does not have a life insurance policy, the death benefit is equally distributed 
between the officer's surviving parents. 

e) If the officer is survived by neither a spouse, nor eligible children, nor parents, and 
the officer did not have a designation of beneficiary or a life insurance policy on 
file at the time of their death, the benefit is paid to surviving adult, non-
dependent, children of the officer. 

f) A death or disability benefit will not be paid: 
i. If the fatal or catastrophic injury was caused by the intentional misconduct 

of the public safety officer or the officer's intention to bring about their 
death, disability, or injury; 

ii. If the public safety officer was voluntarily intoxicated at the time of their 
fatal or catastrophic injury; 

iii. If the public safety officer was performing their duties in a grossly negligent 
manner at the time of their fatal or catastrophic injury; 

iv. If an eligible survivor's actions were a substantial contributing factor to the 
officer's fatal or catastrophic injury. 
 

U.     Continued Support for the Family 
 

1. Members of the Department must remain sensitive to the needs of the survivors long 
after the member’s death. The grief process has no timetable. More than half of the 
surviving spouses can be expected to develop a post-traumatic stress reaction to the 
tragedy. 

2. Holidays may be especially difficult for the family, particularly if small children are 
involved. Increase contact with the survivors, as additional support is important at these 
times. 

3. The Chief of Police or a designee should observe the member’s death date with a short 
note to the family, flowers on the grave, and/or wreath placement at the Wisconsin Law 
Enforcement Officers Memorial. 

 
Original SOP: 05/13/2015 
(Reviewed Only: 03/04/2016, 12/20/2016, 12/26/2017, 02/04/2022) 
(Revised: 01/15/2019, 01/28/2020, 01/31/2023, 1/23/2024, 09/20/2024, 01/31/2025) 
(Name Change and Overhaul of SOP: 01/28/2020 – previously known as Line of Duty, Life-Threatening Injury or Death of an 
Employee SOP) 
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Eff. Date 11/20/2023 03/28/2025 
 
Purpose 

The Madison Police Department (MPD) hosts a ceremony on an annual basis where MPD personnel and 
members of the public are recognized for actions and efforts that are deemed exemplary. 
 
The purpose of this procedure is to clarify the definitions and criteria under which an employee or community 
member may receive such recognition and the underlying process to recommend and select those 
individuals.  
 
In no way does the lack of formal recognition through this process intend to dismiss the hard work, sacrifice, 
and dedication that our employees and our public routinely display. Rather, this process also honors their 
efforts in our collective service to the City of Madison and our constituents. 
 
Definitions/Criteria 

DEPARTMENTAL AWARDS 

The number of awards given are not restricted to a certain number (i.e., only one Lifesaving Award, etc.). 
However, the Awards Committee will make the determination as to how many people will receive a 
particular award. 
 
1. Medal of Valor Award: The Medal of Valor is the highest recognition of achievement presented by 

the Madison Police Department. The Medal of Valor shall be awarded to department personnel who 
distinguish themselves with extraordinary individual acts of bravery or heroism above and beyond 
that which is normally expected in the line of duty and potentially at extreme, life-threatening, 
personal risk. Personnel must have displayed extreme courage by placing their own safety in 
immediate peril in the pursuit of their duties. The actions must be so undoubtedly outstanding that 
they clearly distinguish above the call of duty actions from lesser forms of bravery. If a department 
member uses poor judgment or procedures that created the necessity for their action, they will not be 
eligible for this award. Recipients of the Medal of Valor Award will receive a medal, a certificate 
by the Chief of Police, and a uniform pin. 

2. Meritorious Conduct Award: The Meritorious Conduct Award shall be awarded to department 
personnel who distinguish themselves by meritorious achievement or meritorious service. Meritorious 
actions are those actions that clearly surpass that which is normally required or expected. The 
degree of merit need not be unique, but must be exceptional and superior. Acts of courage which do 
not meet the voluntary risk of life requirements for the Medal of Valor Award may be considered for 
the Meritorious Conduct Award. Recipients of the Meritorious Conduct Award will receive a 
medal, a certificate signed by the Chief of Police, and a uniform pin. 

3. Meritorious Lifesaving Award: The Meritorious Lifesaving Award shall be awarded to department 
personnel or community member(s) for saving a human life under circumstances during which the 
recipient exposed themselves to either personal risk and/or significant or prolonged hardship. 
Recipients of the Meritorious Lifesaving Award will receive a medal, a challenge coin, a 
certificate signed by the Chief of Police, and a uniform pin. Community member recipients of 
a Meritorious Lifesaving Award will receive a challenge coin and a certificate signed by the 
Chief of Police.   

4. Lifesaving Award: The Lifesaving award shall be awarded to recognize the actions of department 
personnel or community members that directly resulted in the saving or preservation of human life 
that otherwise WOULD have been lost without the intervention of the department member/community 
member. These actions can include, but are not limited to, applications of lifesaving medical 
equipment (tourniquets, chest seals, etc.), direct lifesaving techniques (CCR, Heimlich, etc.), or direct 
intervention or removal of a subject from an imminently life-threatening situation that did not expose 
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the recipient of the award to personal risk or prolonged hardship. The Lifesaving Award shall be 
awarded to recognize the actions of department personnel or community member(s) that resulted in 
the saving or preservation of human life that otherwise would have been lost without the involvement 
of the department member/community member.  NOTE: Routine response to a drug overdose will not 
be considered for a lifesaving citation or award. Consider an employee recognition for routine 
response to a drug overdose. If extenuating circumstances were present during an overdose 
response, see exemplary performance citation. Recipients of the Lifesaving Award will receive a 
challenge coin, a certificate signed by the Chief of Police, and a uniform pin. Community 
member recipients of a Lifesaving Award will receive a challenge coin and a certificate signed 
by the Chief of Police.   

5. Blue Star Award: The Blue Star shall be awarded to department personnel who receive an injury of 
a degree necessitating hospitalization or the immediate care of a physician. This injury must be of a 
serious nature, capable of causing death or extended disability. To qualify for this award, the injury 
must be attributable to the deliberate actions of another directed toward the recipient or another 
person, or during the commission of a crime or attempted apprehension of the perpetrator, or in an 
attempt to save a human life placing oneself in immediate peril. Recipients of the Blue Star Award 
will receive a medal, a certificate signed by the Chief of Police, and a uniform pin. 

6. Community Member Recognition Award: The Community Member Recognition Award is awarded 
for acts of service to the department and community under circumstances involving bravery, personal 
risk, or significant hardship on the part of a community member. Recipients of the Community 
Member Recognition Award will receive a challenge coin and a certificate signed by the Chief 
of Police. 

7. Outstanding Service Award: Outstanding service represents performance by a department 
employee, during a period of 12 months or more that demonstrates a quality and/or quantity of work 
clearly and significantly exceeding the requirements of a position. This would also include work-
related act(s) by an employee that results in exceptional performance on a special project, or 
occurrences in which the employee has demonstrated exceptional knowledge, skills, or ability within 
the scope of assigned duties and responsibilities. An employee who has demonstrated sustained 
community service, either on or off duty, is eligible for this award, including an employee who has 
shown exceptional creativity, initiative, and/or determination in finding solutions to a problem utilizing 
a problem solving approach. Problem-Solving efforts that will be recognized through this award will 
have had a significant impact on either the community and/or the department. Recipients of the 
Outstanding Service Award will receive a challenge coin and a certificate signed by the Chief 
of Police. 

8. Outstanding Support Award: This award is intended for an individual who is not employed by the 
Madison Police Department, but who, in their profession, has supported the Madison Police 
Department in an extraordinary effort. This would include, but not be limited to, other police agencies, 
Probation and Parole, Human Services, or other agencies that through a collaborative effort work 
with the police department. Individuals who volunteer their time to the Madison Police Department 
are eligible for this award. Recipients of the Outstanding Support Award will receive a challenge 
coin and a certificate signed by the Chief of Police. 

 
CHIEF’S CITATIONS 

There are circumstances when an employee or community member engages in behavior or activity that does 
not meet the criteria for a departmental award, but exceeds the level and scope of conduct normally 
acknowledged through a supervisory commendation or performance recognition. Those occurrences should 
be submitted to the Chief and Awards Committee for consideration for a Chief’s Citation. The following four 
categories are the most common application of the Chief’s Citation, although other circumstances may be 
considered at the discretion of the Chief of Police. 
 
9. Lifesaving Citation: The Lifesaving Citation shall be awarded to departmental personnel to 

recognize exemplary actions taken that contributed to the preservation of human life that COULD 
have been lost without the involvement of the department member. These actions can include but are 
not limited to exemplary response to individuals exhibiting suicidal behaviors, exemplary performance 
in locating missing individuals when there are clear dangers to the missing person (e.g. dangerous 
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weather), and other situations where the officers’ actions were exemplary and contributed to the 
preservation of human life. NOTE: Routine response to a drug overdose will not be considered for a 
lifesaving citation or award. Consider an employee recognition for routine response to a drug 
overdose. If extenuating circumstances were present during an overdose response, see exemplary 
performance citation. Lifesaving efforts which do not involve personal risk, prolonged direct exposure, 
or significant hardship still have a dramatic impact on those constituents who are recipients of that 
assistance and should be recognized. Department members who receive this citation must have 
taken lifesaving measures that are above and beyond what would be available to the general public 
(i.e., Naloxone). Those department members and/or community members who engage in lifesaving 
efforts that do not meet the criteria for a Lifesaving Award should be considered for a Chief’s Citation 
for Lifesaving. Recipients of the Chief’s Citation for Lifesaving will receive a certificate signed 
by the Chief of Police. 

10. Community Member Assistance Citation: Community Member action which does not meet the 
criteria for a Community Member Recognition Award, but still involves a significant level of assistance 
by a community member that benefits the community and the department, should be considered for a 
Chief’s Citation for Community Member Assistance. Recipients of the Chief’s Citation for 
Community Member Assistance will receive a certificate signed by the Chief of Police. 

11. Problem-Solving Citation: Awarded to a Madison Police Department employee who has shown 
creativity, initiative, and/or determination to find solutions to a problem utilizing a problem solving 
approach to identify and effectively deal with a problem(s) that if not addressed, would continue to 
negatively impact the department and/or community. Recipients of the Chief’s Citation for 
Problem-Solving will receive a certificate signed by the Chief of Police. 

12. Exemplary Performance Citation: Awarded to a Madison Police Department employee who has 
demonstrated exemplary performance in their service to the department and/or the community 
through work on a specific project(s) or performance during a specific incident(s). This citation should 
be considered when the employee’s contributions do not meet the criteria for an Outstanding Service 
Award or Meritorious Conduct Medal. Recipients of the Chief’s Citation for Exemplary 
Performance will receive a certificate signed by the Chief of Police. 

 
COMMENDATIONS/RECOGNITIONS 

There are occasions when community members, co-workers, supervisors, and commanders recognize the 
work and performance of commissioned and civilian employees.  
 
When this occurs, an Employee Recognition form should be completed. If the personnel listed should be 
considered for an award, the “Consider for Department Award” area of the employee recognition form should 
be completed. Completing this portion of the form will route the recognition form to the awards committee 
through the Public Information Officer.   
 
Should a Community Member Commendation meet the criteria for either a Departmental Award or Chief’s 
Citation, a Departmental Award/Chief’s Citation Nomination Form must be completed and the related process 
followed as prescribed below. 
 
A copy of the letter with explanation of the award/recognition will be placed in the employee’s personnel file.   
 
Procedure 

ELIGIBILITY 

Any commissioned or non-commissioned member of the MPD is eligible for a Departmental Award or Chief’s 
Citation, except the Community Member Recognition Award and the Outstanding Support Award. A recipient 
can only obtain one award for each recognized event, except for the Blue Star Award. The recipient should be 
given the highest award for which they are eligible. 
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Community members are eligible for the Community Member Recognition, Meritorious Lifesaving, Lifesaving, 
and Outstanding Support Awards. Community members may also be eligible for a Chief’s Citation for 
Lifesaving and Community Member Assistance. 
 
Any MPD employee is eligible for an Employee Commendation/Recognition. Community members may be 
issued a Commendation letter in those circumstances where a Chief’s Citation is not appropriate. 
 
The incident that is being nominated for an award/citation must have taken place in the calendar year prior to 
the awards ceremony (example: an incident that occurred January 1-December 31, 2019 is only eligible for 
nomination in the 2020 process). 
 
NOMINATION PROCESS 

A nomination can come from any source. However, if a supervisor/commander becomes aware of an event or 
performance that would make an individual eligible for a Departmental Award or a Chief’s Citation, that 
supervisor/commander shall complete a nomination form or direct a person with the most direct knowledge of 
the event to submit a nomination form with assistance from the supervisor/commander.  
 
NOMINATION COMMITTEE 

Each year, the MPD Human Resources Coordinator or Chief’s designee will be responsible for selecting 
members of the Nomination Committee. The committee will be comprised of at least 12 members as 
designated below. Additional members can be added to ensure the integrity of the selection process. The 
purpose of the committee is to review all nomination forms collected by the Chief’s Office. The MPD Human 
Resources Coordinator will select all the members of the Nomination Committee, except for the Madison 
Professional Police Officers Association (MPPOA) Representative, who will be designated by the MPPOA 
President. 
 
Committee members will serve between three and five years, except for the MPD Human Resources 
Coordinator or Chief’s designee. The MPD Human Resources Coordinator will ensure “continuity of 
experience” when establishing the committee.  
 
The committee will meet once a year (or as needed) to make recommendations as to which individuals qualify 
for the above-mentioned awards. The MPD Human Resource Coordinator will provide the committee’s 
recommendations to the Assistant Chief of Support and Community Outreach for review.  The Assistant Chief 
of Support and Community Outreach will take any necessary declined awards/citations to the Chief of Police 
for their final review.   
 
The MPD Human Resource Coordinator will contact the nominator of the individual(s) who were not selected 
for a Departmental Award after they have been provided the approved recommendations from the Chief. The 
nominator will be notified their nomination was not approved. After notification, the decision can be appealed 
within a 10 day period. That appeal consists of an email to the Chief of Police and to the Police Executive 
Office Supervisor to the Chief of Police. The Chief of Police will have final decision on the appeal. 
 
The awards presentation will coincide around National Law Enforcement Week in May of each year. The 
Awards Committee will consist of: 
1. Officer Advisory Committee Representative 
2. MPPOA Board Representative 
3. Public Information Officer 
4. MPD Human Resources Coordinator (or Chief’s designee) 
5. Community Representative (non-MPD employee) 
6. Local 6000 member of MPD 
7. Civilian Advisory Committee Representative 
8. Sergeant 
9. Detective 
10. Investigator 
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11. Lieutenant 
12. Civilian member of MPD 
13. Civilian Supervisor 
14. Alternate Member (optional) 
 
The MPD Human Resources Coordinator will make every effort to ensure that the Awards Committee has a 
diverse membership, consistent with other MPD processes. 
 
WEARING OF PINS 

An officer has the option to wear the approved uniform pin for the Medal of Valor, Meritorious Lifesaving 
Award, Lifesaving Award, Meritorious Conduct Medal, and the Blue Star Award. 
 
NOMINATION FORM 

A specific form (Departmental Award/Chief’s Citation Nomination Form) has been developed to be utilized by 
all personnel for the purpose of recommending an employee or community member for either a Departmental 
Award or a Chief’s Citation. An Employee Recognition form could alternatively be completed for MPD 
employees and the checkbox on the employee recognition form to be considered for an award shall be 
checked. This will route the recognition form to the awards committee through the Chief’s Office. Both forms 
can be located on MPD’s intranet.   
 
Original SOP: 04/08/2015 
(Revised: 03/04/2016, 04/07/2016, 01/13/2017, 10/19/2020, 05/28/2021, 03/13/2023, 11/20/2023, 03/28/2025) 
(Reviewed Only: 12/26/2017, 01/31/2020) 
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Eff. Date 12/30/2019 02/03/2025 
 
Purpose 

The purpose of this standard operating procedure is to provide guidelines for interactions with youth by 
Madison Police Department (MPD) officers. MPD recognizes that youth are psychologically, emotionally, 
and physically different than adults. These differences require officers to be aware of the unique 
circumstances and needs youth may have when interacting with youth during the scope of their duties. 
Officers should be aware of the typical developmental tendencies of youth to react anxiously, distrustfully, 
or defiantly to unfamiliar individuals, particularly those in positions of power and authority. 
 
Research has shown that adolescent brains are not fully developed until the age of 25. As a result, youth 
do not process advanced thought, reasoning, or impulses the same as adults. Most youth will naturally age 
out of lawbreaking behavior, even without any intervention from the justice system. Research has also 
shown that diversion generally decreases a young person’s likelihood of re-arrest as compared with formal 
justice system involvement. 
 
There are instances where alternatives to an arrest or citation will lead to better outcomes for the youth and 
for the community. MPD is committed to exercising alternatives to arrest and citation for young people 
whenever possible, consistent with public safety.  
 
MPD is also committed to reducing the overrepresentation of youth of color in the criminal justice system. 
MPD is committed to the pursuit of equitable policing practices to forge positive relationships and build trust 
between law enforcement and communities of color. 
  
Definitions 

Youth 
 

A person who is under 17 years old. 
 
Procedure 
 
Contact Standards 

When interacting with youth, MPD officers should follow the guidelines outlined below: 
 

1. Ask individuals their age and not make assumptions about how old they are. 
 

2. Clearly explain what action the officer is taking (including what the action will entail), why the 
officer is taking the actions that he or she is taking, as well as the consequences if the youth 
does not follow instructions. Youth may require significantly more explanation about what is 
happening and why than adults.  

 
3. Recognize that a youth young person may not comply right away with orders or directives 

and that multiple attempts may be needed for the youth to fully understand. Officers should 
make efforts to slow down and not rush through interactions absent an emergency situation.  
 

4. When feasible, seek specific information about individual youths that may able, consult 
applicable SharePoint bulletins, case notes, and mental health dispatch notes to identify 
potential rapport-building techniques triggers and special considerations for that youth.    
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Use of De-Escalation Techniques 

Officers should use de-escalation techniques with youth, consistent with their training and the MPD 
Standard Operating Procedure (SOP). 
   
Youth often respond to tone more immediately than verbal directives, which can easily lead to an 
unexpected and unhelpful response to a simple request or instruction. Officers can minimize that 
potential by: 
 

1. Using a calm and measured tone to gain voluntary compliance; 
 

2. Using simple, concrete language and short direct phrases, using affirmative rather than 
negative commands, e.g. do versus don’t; 

 
3. Using repetition in a clear voice to reinforce instructions; 

 
4. Repeating back what youth say to demonstrate officers’ understanding of the youth’s 

statements, offer an opportunity for clarification, and slow down the interaction; 
 

5. Not using threats, intimidation, or other gestures or behaviors that may be seen as 
aggressive, to gain compliance; 
 

6. Clearly explaining why the officer is taking the actions that the officer he or she is taking, as 
well as the consequences if a young person does not follow instructions; 

 
7. Allowing youth to make choices when appropriate, even if it is only the appearance of a 

choice to gain compliance, and; 
 

8. Allowing time for youth to comply, including consideration of the environment and competing 
stimulus (e.g. sirens, flashing lights, noise, commotion). 

 
Original SOP: 12/30/2019 
(Reviewed Only: 01/11/2021, 02/04/2022, 01/31/2023, 02/05/2024) 
(Revised: 02/03/2025) 
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Eff. Date 03/08/2024 03/04/2025 
Purpose 

The purpose of this standard operating procedure (SOP) is to establish guidelines and expectations for 
Madison Police Department response for services with the transgender community and gender non-
conforming individuals. Consistent with our MPD Core Values, we strive to deliver the highest service 
possible.  
 
Definitions 

Cisgender: A term used to describe people who identify with the sex they were assigned at birth. 
 

Gender Non-Conforming: A term for individuals whose gender expression does not fall within traditional 
expectations of masculine or feminine gender. 

 
Gender Expression: One’s external expression of self, not necessarily related to one’s gender identity. 
 
Gender Identity: One’s internal sense of their gender. 

 
Sex Assigned at Birth: A label usually applied at birth by a healthcare professional based on examination 
of the child’s external anatomy. The assignment of biological sex at birth. The assigned sex may or may 
not reflect one’s gender identity, gender expression, or body presentation. 

 
Sexual Orientation: The type of sexual, romantic, emotional/spiritual attraction one feels for others. 

 
Transgender: An umbrella term for persons whose gender identity or gender expression does not conform 
to that typically associated with the sex which they were assigned at birth. 
  
Procedure 

A. Employees should address transgender and gender non-conforming individuals by the individuals’ 
expressed chosen name and pronouns, individual’s expressed preference, even if the individual 
has not received legal recognition of the chosen name.  

 
B. In addressing or discussing a transgender or gender non-conforming individual, employees should 

use the chosen preferred personal pronouns for that individual (e.g., she/her/hers, he/him/his, 
they/them/theirs, etc.). If an employee is uncertain about which personal pronouns to use, the 
employee shall should respectfully and mindfully ask the individual which pronouns would be 
chosen preferred. If an employee is uncertain about which chosen pronouns to use, the employee 
should respectfully and mindfully ask the individual. 

 
C. Employees shall not use language that a reasonable person would consider demeaning or 

derogatory; in particular, language aimed at a person’s actual or perceived gender identity, gender 
expression, or sexual orientation. 

 
D. Employees shall not make assumptions regarding an individual’s sexual orientation based on the 

individual’s gender identity or expression. 
 

E. Employees shall not disclose an individual’s transgender or gender non-conforming identity to any 
other person or group absent a proper law enforcement purpose.  
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F. Officers should be cognizant of the fact that transgender and gender non-conforming individuals 
may have unique medical needs and good faith efforts should be taken to facilitate those 
known/expressed conditions requiring a timely medical response.  

 
G. All searches shall be done in compliance with the MPD SOP on Searches. 

 
Records: Name and Gender Classification for Data/Report Purposes  

A. For all subjects, officers shall report the biological sex of the person as it appears on an official 
government identification. Other names used should be entered into the report/law enforcement 
records management system (LERMS) as an alias. 

 
B. When completing narratives that include transgender or gender non-conforming individuals, 

officers will note the individual’s legal information in the report; however, the individual’s chosen 
name and personal pronouns will be used during the body/narrative of the report.  

 
 
Original SOP: 07/19/2018 
(Revised: 08/13/2018, 03/08/2024, 03/04/2025) 
(Reviewed Only: 01/31/2020, 02/04/2022) 
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Eff. Date 01/31/2023 02/03/2025 
 
Purpose 

The Madison Police Department (MPD) is committed to providing equal opportunity and equal access to all 
police resources and services in order to ensure full compliance with all civil rights laws. These guidelines 
further the MPD’s commitment to broadening access to its services for our increasingly diverse residents, 
including those for whom which English is not their primary first language. 
 
Language barriers can sometimes inhibit or even prohibit individuals with Limited English proficiency (LEP) 
from accessing and/or understanding important rights, obligations, and services, or from communicating 
accurately and effectively in difficult situations. Hampered communication with LEP victims, witnesses, 
alleged perpetrators, and community members can present the MPD with safety, evidentiary, and ethical 
challenges. Ensuring maximum communication ability between police officers and all segments of the 
community serves the interests of all. 
 
Definitions 

1. Primary Language:  A primary language is an individual’s native tongue or the language in which an 
individual most effectively communicates. The MPD should make every effort to ascertain an 
individual’s primary language to ensure effective communication. 
 

2. Limited English Proficiency (LEP):  Limited English Proficiency designates individuals whose 
primary language is not English and who have a limited ability to read, write, speak, or understand 
English. This includes individuals who are deaf and hard of hearing. 
 

3. Interpretation:  Interpretation is the act of listening to a communication in one language (source 
language) and orally converting it to another language (target language) while retaining the same 
meaning. 
 

4. Translation:  Translation is the replacement of written text from one language (source language) into 
an equivalent written text in another language (target language). 
 

5. Bilingual:  Bilingual refers to the ability to use two languages proficiently. 
 

6. MPD Bilingual Employee:  An MPD bilingual employee is an MPD employee who has been 
identified during the hiring process as being able to speak, read, and/or write a foreign language and 
who can communicate directly and accurately both in English and another language. Bilingual 
employees may be fluent enough to communicate in a non-English language but may not be 
sufficiently fluent to interpret or translate from one language into another. 

 
Procedure 

It is the standard operating procedure (SOP) of the MPD that employees members will take reasonable steps 
to provide timely, meaningful access for persons with limited English Proficiency (LEP) to the services and 
benefits the MPD provides.  
 
In implementing this SOP, the MPD will inform members of the public that language access assistance 
services are available free of charge as part of the MPD’s community policing, outreach, and enforcement 
efforts. All MPD personnel shall provide free language assistance services to LEP individuals whenever the 
individual requests language access assistance services or if it is evident that the individual is unable to 
effectively read, write, or understand English. 
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When available, MPD will attempt to use commissioned officers for interpretation/translation services. In the 
event an officer is not available, civilian employees may be considered to assist in translating. The following 
guidelines should be used: 
 
• Contact the Officer-in-Charge (OIC) to discuss the case and determine if commissioned personnel 

are available. 
• In the event civilians are to be used, consideration shall be given to the following: 

− Any request to use a civilian employee must first be approved by their supervisor before 
initiating contact with the employee. 

− Nature of the request (criminal investigation, obtaining information). 
− How extensive will their involvement be, where, in time, follow-up, potential court testimony, 

etc. 
− Safety of employee (in-person/by phone), officer should stand by. 
− Any personal conflicts for the employee to become involved. 

 
While the employee can request not to provide translation, due to exceptional circumstances, the OIC or an 
MPD commander will have the final authority in deciding their use based on the needs of the MPD. 
 
If an qualified MPD bilingual employee is not available, a certified interpreter can be accessed 24 hours/day 
seven days/week by the MPD via various services contracted by the City of Madison and the Dane County 
911 Center including in-person assistance, telephonic interpretation, and/or audio-visual aids. The OIC will 
maintain contact information to provide to all employees when needed. 
 
Using family, friends, bystanders or others to interpret creates the potential for a breach of confidentiality, 
conflict of interest, or inadequate interpretation. MPD personnel should not request the assistance of family, 
friends, or bystanders to serve as interpreters when communicating with an LEP individual who is the subject 
of a criminal investigation unless exigent circumstances exist and no MPD or City resources are available to 
assist. If this occurs, the non-availability of MPD or City resources should be documented in the officer’s 
report. When interacting with an LEP individual in an informal, non-confrontational context (when the LEP 
individual is not the subject of a criminal investigation), officers may use friends, family, or bystanders to serve 
as interpreters if the LEP individual requests that the third party assist and the third party agrees to do so. 
Barring exigent circumstances or non-arrest situations, MPD personnel should avoid using minor children to 
provide interpretation assistance. 
 
When considering requesting interpretation assistance from outside agency professionals (social workers, 
medical staff, etc.) MPD personnel should be cognizant of the potential for conflict of interest and breach of 
confidentiality. These requests should generally be avoided when communicating with an LEP individual who 
is the subject of a criminal investigation unless exigent circumstances exist and no MPD or City resources are 
available to assist. MPD personnel may request translation assistance from Dane County Human Services 
(DCHS) employees; the decision to assist is that of the individual.   
 
Definitions 

7. Primary Language:  A primary language is an individual’s native tongue or the language in which an 
individual most effectively communicates. The MPD should make every effort to ascertain an 
individual’s primary language to ensure effective communication. 
 

8. Limited English Proficiency (LEP):  Limited English Proficiency designates individuals whose 
primary language is not English and who have a limited ability to read, write, speak, or understand 
English. This includes individuals who are deaf and hard of hearing. 
 

9. Interpretation:  Interpretation is the act of listening to a communication in one language (source 
language) and orally converting it to another language (target language) while retaining the same 
meaning. 
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10. Translation:  Translation is the replacement of written text from one language (source language) into 
an equivalent written text in another language (target language). 
 

11. Bilingual:  Bilingual refers to the ability to use two languages proficiently. 
 

12. MPD Qualified Bilingual Member:  An MPD qualified bilingual member is a bilingual employee, who 
has identified themselves during the hiring process as being able to speak, read, and/or write a 
foreign language and who has the ability to communicate directly and accurately both in English and 
another language. Bilingual members may be fluent enough to communicate in a non-English 
language, but may not be sufficiently fluent to interpret or translate from one language into another. 

 
13. MPD Authorized/Qualified List:  The qualified list is an accounting of the MPD personnel who are 

bilingual and are authorized to act as interpreters and bilingual communicators. This list will be 
updated and modified on a yearly basis. 

 
Public Notification of MPD Services 

1. At each MPD building public entry point and lobby, signage shall be posted in multiple languages 
stating that interpreters are available free of charge to LEP individuals.  
 

2. MPD shall post notification in the public lobby of each district station, in multiple languages, to inform 
LEP individuals of the availability of translated forms and documents in the public lobby of each 
district station to inform LEP person about which forms are translated. 
 

3. Additionally, language identification cards will be posted to enable the LEP person to point to the 
language they speak so the employee can inform the chosen interpretation service of the language 
required for interpretation. 

 
Translation of Written Material 

1. This plan shall be translated into Spanish (and other languages as deemed appropriate per the City 
of Madison’s Language Access Plan (LAP)  if deemed appropriate) and will be made available in 
Spanish in any locations where the plan is posted in English. 
 

2. In addition, the MPD will translate written materials that are distributed to the public (pamphlets, fliers, 
notices, posters, etc.) when reasonable. 
 

3. Additional languages will be added or removed as deemed necessary by the City of Madison’s LAP 
through annual reviews conducted. 

 
Website 

The MPD will post various items on its website that are translated into Spanish languages identified by the 
City of Madison’s LAP; such items include forms, community-related announcements, and other information. 
 
Cellular Phones 

The MPD will provide cell phones to patrol officers with the Language Line number programmed to provide 
access to language interpretation services to members in the field. 
 
Complaints 

The MPD will offer a variety of ways in which LEP individuals can file a complaint against an employee. 
Community members can file a complaint online through our website, via telephone, in person, or by picking 
up a paper form at any of the district stations or public libraries. 
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Eff. Date 01/31/2023 02/03/2025 
 
Violent Crime Unit (VCU) Major Cases 

INITIAL CONTACT/ASSIGNMENTS 

Upon receiving any of the following calls for service, the nearest available officer and supervisor will be 
dispatched to the scene and/or victim’s location: 
1. Homicide or attempted homicide 
2. Any death that is not attended by a physician 
3. Any serious injury and/or condition where there is reason to suspect the injury/condition was caused 

by the act or omission of another or the cause is unknown 
4. Any death or serious injury involving a motor vehicle (MV) where there is intent to injure or kill (MV 

accidents, however negligent, will be investigated in accordance with the Investigation of Motor 
Vehicle Crashes Involving Serious Injury or Death procedure)  

5. Any weapons violation believed to have just occurred or in progress 
 
The supervisor at the scene shall ensure that the Officer in Charge (OIC) is notified and advised of the 
circumstances surrounding the incident as soon as practicable. 
 
When a major case, typically a homicide (or attempted homicide that might require a Command Post (CP)) 
has occurred, the OIC or field supervisor should: 
• If normal VCU working hours, contact the VCU Detective Sergeant directly. 
• If outside normal VCU working hours, the Lieutenant of Investigative Services should be called per 

current practice.  
 
If the Lieutenant of Investigative Services determines the case will likely fall within the scope of VCU 
responsibility, the VCU Detective Sergeants should be contacted. If the Lieutenant of Investigative Services is 
unavailable, one of the off-duty VCU Detective Sergeants should be contacted. If Investigative Services 
Lieutenant or Sergeants are unavailable, the Investigative Services Captain should be contacted. If it is 
unclear whether the incident should be investigated by VCU or by another specialty unit, the Investigative 
Services Captain and the Captain of the district where the incident occurred should be contacted to discuss 
the circumstances and determine the appropriate assignment.   
 
The Officer in Charge will ensure the notifications are made to the following per current protocol:  
• Madison Police Department (MPD) Chief 
• Assistant Chiefs  
• District Command staff  
 
If the determination is made that the incident is a major case requiring a command post, the VCU will have 
overall responsibility for managing the incident and the command post. Generally, a command post should be 
established—and an incident considered a major case—if it is a serious offense requiring significant 
coordination of investigative resources. The District Captain, Assistant Chief of Investigative and Specialized 
Services, and Assistant Chief of Operations should be contacted as soon as reasonable.  
 
The need for a Command Post in other types of crimes where the VCU is the primary investigating unit is 
possible and that decision can be made on a case specific basis by unit supervisors. 
 
The decision to establish a Command Post should be made after consulting with a Detective Sergeant of the 
Violent Crime Unit, or with the Investigative Services Lieutenant. If neither of these are available, the 
Investigative Services Captain should be contacted.  
The Investigative Services Lieutenant is responsible for determining what resources are needed and for 
ensuring that those resources are contacted. The Investigative Services Lieutenant and VCU Detective 
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Sergeant will be responsible for designating a lead detective. The Investigative Lieutenant should consider 
utilizing detectives from other specialized units, such as the Persons Crimes Unit to supplement VCU 
detectives. One district detective should to be assigned as the primary district detective who will be imbedded 
in the VCU until it is mutually agreed upon for that detective to return to their district. 
 
COMMAND POST 

A command post will be set up to direct the overall operation of the investigation. The Investigative Services 
Lieutenant will select the location of the command post based on the needs of the case (typically the 
appropriate district station). The CP will be run out of this district, ideally for the first 24-48 hours (as the 
investigation dictates); then, if it is necessary for the CP to continue operations after this time, the CP will be 
transferred to the Central District Incident Command Room. 
 
While the needs of cases vary, it is recommended that the command post be staffed as follows (in an effort to 
maintain consistency within Command Posts): 
• Investigative Lieutenant (overall incident commander); if the Investigative Services Lieutenant is 

unavailable, this position should be filled by another Investigative Commander (generally a district 
such as a Detective Lieutenant)  

• VCU Detective Sergeant 
• Criminal Intelligence Section (CIS) Personnel  
• Logistics Officer, (if needed) 
• Command Post Assistant or Investigative Support Officer (if needed) 
 
Back up to the following personnel should be as follows: 
• Investigative Services should be relieved by another the designated District Detective Lieutenant 
• VCU Detective Sergeant should be relieved by the other VCU Detective Sergeant or the 

Burglary/Property Crime or Special Victims Unit the BCU Detective Sergeant 
• If the other VCU Detective Sergeants or the BCU Detective Sergeant is are not available, this role 

can be filled by the District Detective Lieutenant if it is determined necessary 
 
RESPONSIBILITIES 

Investigative Captain 

• Make appropriate notifications, as needed: 
− Chiefs 
− District Command 
− District Attorney’s (DA’s) office (if appropriate and in all homicide cases)  

• Ensure Investigative Lieutenant has necessary resources 
• Keep Chief and Assistant Chiefs apprised of investigation 
• Communicate with MPD Finance Section staff for Association of Madison Police Supervisors (AMPS) 

overtime implications  
 
Investigative Lieutenant and Detective Sergeant 

• Overall management of the case 
• Identify Lead and Scene Detectives 
• Make investigative assignments: 

− Designate lead detective 
− Designate lieutenant (if needed/available) and detective to oversee each scene 
− Coordinate investigative response to hospitals (if appropriate) 
− Designate detective to serve as liaison to victim families 
− Coordinate MPD detectives presence at autopsy (if appropriate) 
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− Work with District Detective Lieutenant to designate primary district detective assigned to 
VCU 

− Identify and coordinate other investigative tasks, as needed 
• Communicate and coordinate efforts with the designated scene supervisor 
• Communicate and coordinate efforts with CIS Supervisor 
• Communicate and coordinate efforts with Case Lead Detective 
• Communicate with the OIC 
• Communicate with Command Staff 
• Designate case as “Extraordinary” for TeleStaff/payroll purposes, if appropriate 
• Communicate with MPD Finance Section staff for case number cost accounting 
• Facilitate the release of information to MPD personnel through briefing and other police agencies 
• Collaborate with the Public Information Officer (PIO), case detective, Investigative Captain, and 

District Captain on case press releases 
• Communicate with District Attorney staff and case detective 
• Review reports for investigative leads 
• Management of personnel (assignments, monitoring hours worked, etc.)  
• Managing overtime and arranging relief for Investigative personnel 
• Evaluate need for support staff, such as Gang and Neighborhood Crime Abatement Team (GNCAT), 

Neighborhood Resource Officers (NRO)/Neighborhood Police Officers (NPO), additional detectives, 
etc. 

• Notify Property Room staff and evaluate needs, if applicable 
• Create and prioritize a task list of work to be done 
• Organize and lead briefings and debriefings of case investigators 
• Organize and coordinate case information 
• Ensure phone calls made to the command post are answered and information recorded 
• Evaluate need for a detective to be assigned to family members (victim, suspect, witness, etc.)  
• Arrange for special equipment or needs of the investigation 
• Oversee report completion and process (see below)  
• Brief incoming commander when being relieved 
• Make sure command post log is maintained 
• Manage the “to do list” 
 
Lead Detective 

• Provide input to case lieutenant on investigation, assignments, etc. 
• The lead detective should have an opportunity early in the investigation to view the crime scene 
• The lead detective should have an opportunity to view critical evidence prior to it being 

secured/packaged 
• Participate and provide direction during evidence processing discussions between command post, 

Forensic Services Unit (FSU) lab personnel, and on-scene forensic and investigative personnel 
• Coordinate needs with Property Room staff, if applicable 
• Generally, remain in command post to maintain overall perspective on case and investigation 
• Lead detective may assist in significant investigative tasks (suspect interview), if appropriate 
• Co-lead or backup lead should generally assist with investigation and not remain in command post, 

unless relieving lead detective 
• Review all incoming information by participating in briefings and de-briefings of investigative staff 
• Review incoming reports for investigative leads 
• Monitor Task lists/tips and prioritize for assignment 
• Coordinate questions used in canvassing 
• Monitor and provide input on information released to the media/public 
• Assist case lieutenant in briefing the District Attorney 
• Work closely with assigned Assistant District Attorney 
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District Command Staff 

• Provide assistance to Investigative Detective Lieutenant, as needed 
• Work with Investigative Captain to make necessary notifications 
• Maintain familiarity with case and investigation 
• Assist with notifications (Management Team, Alders, etc.), if needed 
• Assist in the press releases 
• Ensure that MPD Peer Support has been notified of the incident 
• Plan any necessary patrol debriefings 
• Coordinate with VCU on the sharing of information internally 
 
CIS Personnel 

Upon request from the Violent Crime Unit, CIS will respond directly to the Command Post as soon as 
possible. CIS will immediately provide one CIS Supervisor (if needed) and one CIS Officer in the Command 
Post for the first 72 hours. If special circumstances are present, VCU Commanders can extend CIS 
assignment beyond the 72 hours. 
 
The CIS Supervisor and/or Officer will: 
• Communicate with and assist the Investigative Lieutenant 
• Evaluate and ensure that adequate CIS resources are called-in (i.e. additional CIS 

Officers/Investigative Support Officer)  
• Ensure that the Electronic Log Sheet is set-up for assigned staff to make log entries 
• Establish and post the “CIS Requests To Do List” to best determine CIS request priorities  
 
Non-VCU Major Cases 

INITIAL CONTACT/ASSIGNMENTS 

When a major case has occurred and it has been determined the Violent Crime Unit will not be primary 
investigating unit, the OIC or field supervisor should initially make contact with the Detective Lieutenant from 
the investigative focus of the type of district in which the incident occurred, if the incident occurs during normal 
working hours. During off-hours, the on-call Detective Lieutenant should be contacted. If the determination is 
made that the incident is a major case requiring a command post, the Detective Lieutenant from the 
investigative focus of the type of district in which the incident occurred should be contacted; this Detective 
Lieutenant will have overall responsibility for managing the incident. Generally, a command post should be 
established – and an incident considered a major case – if it is a serious offense requiring significant 
coordination of investigative resources. The District Captain of the district where the incident occurred and the 
Assistant Chief of Operations should be contacted as soon as reasonable. Factors to be considered when 
determining whether an incident should be considered a major case and whether a command post should be 
established include the following: 
 
• Is the offense a homicide, attempted homicide, in-custody death, Officer-Involved critical incident, 

serious serial crime, or any other serious crime? 
• Did the incident result in a severe level of injury (death, great bodily harm, hospitalization)? 
• Is there a danger to the community? 
• Are there a large number of suspects/contacts involved? 
• Does the incident/investigation involve multiple jurisdictions? 
• Are there multiple tasks to be prioritized and immediately assigned that, if not addressed quickly, 

would harm the investigation or would result in danger to individuals or the community? 
• Are there a significant number of investigative personnel involved in the investigation requiring 

immediate briefing and assignment? 
• Is there a Commander available to run the Command Post? 
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The absence of some or all of these factors does not negate the need for a Command Post in other 
circumstances, but commanders will want to consider which additional resources would be needed for less 
serious cases. 
 
If the Detective Lieutenant from the specialty unit investigating the district in which the incident occurred is not 
available, a Detective Lieutenant from another Unit district should be contacted as indicated (if no Detective 
Lieutenants are available, other command staff should be contacted): 
• Persons Crimes West backs up VCU and vice versa Midtown / Midtown backs up West 
• FJ/SC East Central backs up FJ/SC West and vice versa South / South backs up Central 
• North backs up East / East backs up North 
 
The Detective Lieutenant is responsible for determining what resources are needed, for ensuring that those 
resources are contacted, and for designating a lead detective. Generally, detectives should be 
contacted/assigned in this order: 
• Detective District detective from assigned specialty related to incident 
• Detective District detective with skills/experience related to incident 
• Detective Out-of-district detective from assigned specialty related to incident 
• Detective Out-of-district detective with skills/experience related to incident 
 
These should be viewed as guidelines; they may be deviated from if circumstances warrant, but the tasks still 
need to be completed.  
 
COMMAND POST 

A command post will be set up to direct the overall operation of the investigation. The case Lieutenant will 
select the location of the command post based on the needs of the case (typically the district station of district 
where the incident occurred). 
 
The case Lieutenant will generally be the Detective Lieutenant assigned to the relevant specialty unit 
investigating district where the crime occurs, or, in that Detective Lieutenant’s absence, the back-up Detective 
Lieutenant. While the needs of cases vary, it is recommended that the command post be staffed as follows: 
• Case Detective Lieutenant (overall incident commander) 
• Case Lead Detective 
• CIS Personnel   
• Logistics Officer (if needed) 
• Command Post Assistant or Investigative Support Officer (if needed) 
 
RESPONSIBILITIES 

Case Detective Lieutenant or Case Commander 

• Overall management of the case 
• Identify Case and Scene Detectives 
• Make investigative assignments: 

− Designate lead detective and co-lead (if appropriate)  
− Designate lieutenant (if needed/available) and detective to oversee each scene 
− Coordinate investigative response to hospitals (if appropriate)  
− Designate detective to serve as liaison to victim families 
− Coordinate MPD detectives presence at autopsy (if appropriate)  
− Identify and coordinate other investigative tasks, as needed 

• Communicate and coordinate efforts with the designated scene supervisor, if needed/available 
• Communicate and coordinate efforts with CIS Supervisor 
• Communicate and coordinate efforts with Case Lead Detective 
• Communicate with the OIC 
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• Communicate with Command Staff 
• Make appropriate notifications, as needed: 

− Chiefs 
− District Command 
− DA’s office (if appropriate and in all homicide cases) 

• Communicate with MPD Finance Section staff for case number cost accounting 
• Designate case as “Extraordinary” for TeleStaff/payroll purposes, if appropriate 
• Facilitate the release of information to MPD personnel through briefing and to other police agencies 
• Collaborate with the PIO, case detective, and District Captain on case press releases 
• Communicate with District Attorney’s office staff with case detective 
• Review reports for investigative leads 
• Management of personnel (assignments, monitoring hours worked, etc.)  
• Managing overtime and arranging relief for staff 
• Evaluate need for support staff 
• Notify Property Room staff and evaluate needs, if applicable 
• Create and prioritize a task list of work to be done 
• Organize and lead briefings and debriefings of case investigators 
• Organize and coordinate case information 
• Ensure phone calls made to the command post are answered and information recorded 
• Evaluate need for a detective to be assigned to family members (victim, suspect, witness, etc.)  
• Arrange for special equipment or needs of the investigation 
• Ensure that a timeline is started and kept up to date  
• Oversee report completion and process (see below)  
• Brief incoming commander when being relieved 
• Keep Chief and Assistant Chiefs apprised of investigation 
• Make sure command post log is maintained 
• Manage the “to do list” 
 
Lead Detective 

• Provide input to case lieutenant on investigation, assignments, etc. 
• The lead detective should have an opportunity early in the investigation to view the crime scene 
• The lead detective should have an opportunity to view critical evidence prior to it being 

secured/packaged 
• Participate and provide direction during evidence processing discussions between CP, FSU lab 

personnel, and on-scene forensic and investigative personnel 
• Coordinate needs with Property Room staff, if applicable 
• Generally, remain in command post to maintain overall perspective on case and investigation 
• Lead detective may assist in significant investigative tasks (suspect interview), if appropriate 
• Co-lead or backup lead should generally assist with investigation and not remain in command post, 

unless relieving lead detective 
• Review all incoming information by participating in briefings and de-briefings of investigative staff 
• Review incoming reports for investigative leads 
• Monitor Task lists/tips and prioritize for assignment 
• Coordinate questions used in canvassing 
• Monitor and provide input on information released to the media/public 
• Assist case lieutenant in briefing the District Attorney 
• Work closely with assigned Assistant District Attorney 
 
District Command Staff 

• Provide assistance to Case Detective Lieutenant, as needed 
• Maintain familiarity with case and investigation 

630



MAJOR CASE INVESTIGATIONS STANDARD OPERATING PROCEDURE 
 

211 S CARROLL ST MADISON WI  53703 www.madisonpolice.com 
 
Eff. 02/03/2025 01/31/2023-majorCaseInv 02032025.doc Page 7 of 15 

• Assist with notifications (Management Team, Alders, etc.), if needed 
• Assist with coordination of internal information sharing 
• Ensure that MPD Peer Support has been notified of the incident 
• Notify MPD Finance Section of Major Case 
• Assist in the press releases 
 
CIS Personnel 

Upon request from the specialty unit investigating the incident, CIS will respond directly to the Command Post 
as soon as possible. CIS will immediately provide one CIS Supervisor (if needed) and one CIS Officer in the 
Command Post for the first 72 hours. If special circumstances are present, District Commanders can request 
to extend CIS assignment beyond the 72 hours through the Investigative Services Captain or Lieutenant. 
 
The CIS Supervisor and/or Officer will: 
• Communicate with and assist the Case Detective Lieutenant. 
• Evaluate and ensure that adequate CIS resources are called in (e.g., additional CIS Officers/ 

Investigative Support Officer).  
• Ensure that the Electronic Log Sheet is set up for assigned staff to make log entries. 
• Establish and post the “CIS Requests To Do List” to best determine CIS request priorities.  
• Generate and Search Available Intelligence venues. 
• Communicate and obtain information from outside resources. 
 
Logistics Officer 

Coordinate and process requests for additional resources, support, materials for the incident. Review the 
incident action plan and estimate needs for the next operational period. 
 
Command Post Assistant 

While it is recognized that this position is not required in all cases, the workload of some cases is so 
significant that additional help may be needed in the command post. This position is staffed at the discretion 
of the case Detective Lieutenant. If staffed, this position will be expected to assist and support the needs of 
the case Detective Lieutenant and the CIS Supervisor as requested. This position could be staffed by 
investigative support personnel, CIS personnel, or another commander. 
 
Crime Scene 

Once a crime scene has been identified and secured, it must be protected from contamination; therefore, the 
number of personnel allowed in the crime scene must be limited and strictly controlled. Access to the crime 
scene is limited to personnel needed to effectively process the scene, as determined by the designated scene 
supervisor. In most instances this includes only FSU personnel, scene and/or lead detective, and those 
directly assisting them. 
 
Note: Coordination with the FSU Sergeant and Investigators should be done prior to entering scene 
as videotaping of the crime scene should be done prior to anyone entering. 
 
Designated Crime Scene Supervisor 

• If utilized, typically the designated crime scene supervisor role is filled by the district operations 
Lieutenant  

• Overall responsibility for the management, security, and processing of the crime scene 
− Respond directly to scene 
− Relieve patrol sergeant of overall scene responsibility 

• Assign perimeter security positions 
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− Maintain inner and outer perimeter 
− Ensure that scene is properly secured 
− Ensure that an officer is assigned to maintain log of who enters/exits scene 

• Coordinate assignment of detectives at scene with case detective lieutenant 
• If necessary, request mobile command post response vehicle (CV-1)  
• Verify that legal authority exists to perform complete search/processing of scene 
• Work with the FSU Sergeant to coordinate the investigative efforts of detectives and investigators 
• Control access to the scene to reduce contamination 
• Management of personnel (assignments, monitoring hours worked, etc.)  
• Managing overtime and arranging relief for staff 
• Evaluate resource needs: 

− Additional personnel 
− Special equipment 

• Coordinate area canvass after consultation with the Command Post  
• Establish staging area for media: 

− In absence of PIO, serve as point of contact for media 
− Coordinate any media releases with command post 

• Ensure crime scene log is maintained 
• Coordinate responsibility of scene with FSU Sergeant or other supervisor 
• After scene stabilizes and assignments are given, respond to the Command Post 
• Assist the Case Lieutenant, as needed 
  
FSU Sergeant 

• If utilized, has overall responsibility for directing the collection and processing of evidence 
• Communicate and work with the designated Crime Scene supervisor to coordinate the efforts of 

investigators and Detectives 
• Work with designated Crime Scene supervisor to determine which evidence investigators will collect 

and which evidence detectives will collect 
• Determine the need for outside agency assistance with processing scene/evidence 
• FSU Sergeant may request the County Crime Scene Vehicle through the Dane County Sheriff’s 

Office (DCSO) OIC, if needed 
• Ensure Lead Investigator has been selected as the representative for the FSU 
• Make sure Lead Investigator briefs CP staff at completion of scene processing 
• As conclusion of incident, a formal After Incident Review will take place incorporating the FSU 

personnel and the detective(s) of the affected district 
 
Crime Scene Detective 

• Respond directly to scene 
• Conduct work as assigned by the designated Crime Scene supervisor or by Command Post 

personnel 
• Works with investigators, as assigned, identify evidence at the scene 
• Search the scene for evidence in accordance with proper authority and procedure 
• Search for clues and evidence to establish the elements of a crime and identification of suspects 
• Report to and discuss findings with the designated Crime Scene supervisor and/or Command Post 

personnel 
• Relay case information to Investigators 

 
Investigators 

• Lead Investigator will make contact with the Scene Detective to start information flow to the CP 
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• Lead Investigator will coordinate processing efforts for multiple scenes utilizing investigator pool on 
hand 

• Lead Investigator will gather information from all other active scenes and communicate those efforts 
to the CP 

• Process the scene and collect evidence under direction of the FSU Sergeant or designated Crime 
Scene supervisor  

• The body bag seal will be photographed when it is placed on the bag at the scene 
• Video and photograph scene; create a crime scene diagram 
• Work with Crime Scene Detectives to identify evidence and process the scene 
• At conclusion of processing, Lead Investigator will go to CP and give final scene de-briefing on FSU 

collection efforts and to coordinate future operations 
 
Canvass Personnel 

• Conduct canvass as directed by designated scene supervisor to locate witnesses or evidence 
• Utilize MPD Neighborhood Canvass form and questions as guideline for canvass 
• Screen contacts for persons requiring more detailed interviews 
• Document vehicle plates and descriptions from area (department’s plate reader vehicle)  
• Names on mailboxes 
• Share basic information about incident with residents (as approved by Scene supervisor /Command 

Post) to calm fears and solicit information 
• Share canvass results with scene supervisor and Command Post and complete report 

 
Other Scene Personnel 

• Perform tasks as assigned by Scene Lieutenant  
• Complete report documenting actions 
 
Use of CV-1 

• The designated scene supervisor is in charge of CV-1 
• CV-1 is a resource for personnel at the scene; it is not a substitute for the main command post 
• Entry to CV-1 is limited to those who have a specific need for access 
• Make request through the 911 Center for delivery to scene. Request MPD designee to operate at 

scene and return after use 
 
Hospital Assignment 

• Supervisor should respond if possible 
• Detective or officer must stay with victim until released by the Command Post (includes going into 

surgery, wearing proper hospital attire)  
• Limit number of people in exam room or with victim 
• Obtain names of Madison Fire Department (MFD) personnel treating/transporting victim 
• Obtain names of hospital emergency room (ER) personnel treating victim 
• If possible, an investigator who has not been to crime scene shall assist in processing victim, 

clothing, and evidence. Swabs, photographs, and evidence collection shall be coordinated through 
the investigator assigned to the hospital 

• Collect evidence (bedding, clothing, etc.), as needed 
• Obtain consent for release of medical information from victim, if possible 
• Check in with command post prior to leaving hospital 
• Hospital Investigator will link up with Dane County Medical Examiner personnel to ensure body 

recovery goes according to protocol and to ensure an autopsy time has been identified. This 
information will be passed on to the Lead Investigator and CP by the Hospital Investigator. 
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TeleStaff/Payroll/Personnel Management 

• Incidents that should be considered a TeleStaff Extraordinary Event: 
− All homicides 
− All officer involved shootings 
− All fatality or critical injury traffic crashes 
− All full-team SWAT activations 
− Other events likely to generate 30 or more hours of total overtime (including follow-up) 

• If incident qualifies, notify MPD Payroll personnel by sending an email to the PD Payroll email group. 
Notification must include date of incident, time of incident, location of incident, case number, and brief 
explanation of incident (e.g. shots fired, attempted homicide, house explosion, etc.). Payroll 
notification should occur as soon as possible (preferably the date of the incident), but must take place 
prior to the close of payroll for the incident. 

• All employees working the event need to be notified that overtime entries should be OT 
Extraordinary. 

• Personnel management includes the following considerations: 
− Manage overall overtime 
− After an employee(s) has worked 10 continuous hours, a supervisor should start to work on a 

transition plan for the employee(s), so the employee(s) does not work more than 12 continuous 
hours. If a supervisor deems it necessary to hold an employee(s) in excess of 12 continuous 
hours, the supervisor should evaluate the following: 
 How vital a role in the investigation does the employee have? 
 Is there a compelling reason the employee needs to work extended hours? 
 Does the employee show signs of fatigue? 
 Can the employee reasonably be relieved without adversely impacting the investigation? 
 Relieve the employee(s) as soon as possible. 

 
Autopsy Protocol 

The Medical Examiner’s (ME) Office will schedule an autopsy for all homicides, questionable deaths, and 
unexplained deaths, unless the District Attorney’s office has been consulted and agrees an autopsy is not 
necessary. 
 
The scheduling and coordination of autopsies is the responsibility of the Medical Examiner’s Office, giving due 
consideration to availability of the Medical Examiner, the ME’s office resources, as well as the resources of 
the Madison Police Department (MPD). 
 
When the body is removed from the scene, the Medical Examiner will place the body on a clean sheet. In 
criminal cases, the sheet will be collected as evidence at the conclusion of the autopsy. 
 
At the autopsy, the seal shall be photographed before and after being cut and the attending 
detective/investigator will document the time/date of this process in a report. The body bag seal does not 
have to be collected and stored as evidence after being removed. The body bag shall be examined for trace 
evidence during the autopsy and will not be destroyed without consulting with the District Attorney’s office. 
The following will usually be collected: 
• Fingerprints (MPD Investigator) 
• Fingernail scrapings (occasionally) 
• Fingernail clippings or swabs of fingernails, if nails are too short 
• Blood (even if transfused) needed for deoxyribonucleic acid (DNA) testing and toxicology 
• DNA stain cards 
• Clothing and personal effects of the deceased 
• Photographs (MPD Investigator) 

− Photograph entire body with injuries prior to removing clothes and/or washing 
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− Photograph entire body with injuries after body washing 
− Photograph entire body after removing clothing 
− Photographs of case appropriate internal evidence 
− Photographs of the body and autopsy should be reviewed by case detective prior to body 

being released 
 
The following items should be considered for collection if case appropriate: 
• Head hair, facial hair, body hair, pubic hair 
• Skeletal X-rays (generally taken with infants if there is suggestion of abuse, occasionally taken with 

children) 
• Body swabs 
• Nasal swabs 
• Sexual Assault kit 
 
Detectives should consult with investigator on special procedures or techniques and make arrangements for 
appropriate equipment. Coordination with the ME’s office should take place prior to the autopsy. 
 
Sexual Assault exams are conducted by the Medical Examiner. Sexual Assault exams should generally be 
requested in domestic homicides or in cases believed to involve sexual assaults. 
 
Determining what should be collected during the autopsy is a collaborative effort between the Medical 
Examiner, investigator, and detective. The Medical Examiner will usually collect the following: 
• Blood, Urine, Vitreous: all necessary for toxicology 
• Liver, Kidney, Bile, Spleen: toxicology in special circumstances 
• Stomach contents: toxicology, pill fragments, investigative needs, timing information 
• Lung, Liver, Fat: inhalation deaths 
• Brain toxicology 
• Other samples, as needed 

 
The primary responsibility of the Dane County Morgue is for storage of samples obtained from an autopsy. 
 
Evidence will be shipped by the Medical Examiner’s office personnel to an appropriate laboratory for analysis. 
All refrigerated and freezer evidence resulting from an autopsy will be stored at the Dane County Morgue 
unless specifically signed out to MPD for testing by the Wisconsin State Crime Lab (WSCL) at the request of 
the District Attorney. 
 
The role of the investigator is to assist in collecting evidence at the autopsy. Immediately after the autopsy, 
the investigator will secure evidence collected. If there is need for further analysis by the Forensic Services 
Unit, FSU will take responsibility for that item. For autopsies on homicide victims, two investigators will attend 
and collect/secure evidence, as needed. 
 
The detective present at the autopsy is responsible for documenting the preliminary findings regarding cause 
of death, as reported by the Medical Examiner. This documentation should be succinct and within the ability 
of the detective. The detective shall consult with the ME for appropriate details. 
 
A search warrant can be based on the preliminary findings of the autopsy. However, detectives should be 
mindful of the need to carefully document and clarify the Medical Examiner’s findings to prevent a 
misunderstanding or misinterpretation of a Medical Examiner’s statement. 
 
When the cause of death is pending toxicology, personnel at the appropriate laboratory will initially test 
specimen samples as requested by the Medical Examiner. The District Attorney may request secondary tests 
conducted by the WSCL. The samples will be obtained from the Medical Examiner’s office and transported to 
the WSCL by the case detective. Those requests may be appropriate when investigating an unexplained 
death, gunshot wounds, or drug overdoses. When submitting requests, the case detective will need to specify 
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the reasons and tests needed. The results will be provided to the specific detective who submitted the request 
and to the Medical Examiner’s Office. 
 
The Medical Examiner’s Office collects blood to send to personnel at the appropriate laboratory on most 
deaths. The Medical Examiner’s Office may request a presumptive test as well if the death is a suspected 
drug overdose. 
 
In all drug overdose or suspected drug overdose cases, the Medical Examiner will collect blood to be 
analyzed by an appropriate laboratory for analysis. If there is a probability that criminal charges will be filed or 
if there is a questionable death, the detective, at the request of the District Attorney, will transport the 
specimen to the WSCL as soon as possible. If there are no criminal charges or suspect identified, then the 
detective can wait until the results of the Medical Examiner’s test is made available. 
 
If death occurs at a hospital or medical facility, the District Attorney’s Office can obtain a subpoena for the 
facility’s medical information and documentation of the deceased, if necessary. 
 
Release of information regarding cause and manner of death in homicides, questionable deaths, and 
unexplained deaths, shall be made by the Medical Examiner’s Office after consulting with the District Attorney 
and case detective. Media requests to MPD for that information should be referred to the Medical Examiner’s 
Office. 
 
Organ Donation – The investigating law enforcement agency and the District Attorney must be consulted 
before authorizing the harvest of organs. Bone and tissue harvesting will only be done after the autopsy. 
Organs will be harvested in a hospital operating room. 
 
The Medical Examiner will not release the body of the deceased before consulting with the case detective and 
District Attorney’s Office. 
 
Most autopsies should have no more than one detective and one investigator (homicides shall have two 
investigators present). The only exception is for newly promoted detectives or investigators to attend for 
training purposes. The Medical Examiner’s Office should be notified of additional attendees prior to the 
autopsy. 
  
Detective reports documenting an autopsy should be written so non-medical personnel can understand the 
terms used and include: 
• A list of all evidence taken by the detective 
• Preliminary information from the medical examiner on the cause and manner of death 
• Who was present during the autopsy 
• Identification of the body 
• Information pertinent to the investigation 
• Anatomical diagrams, if needed 
• Brief documentation of injuries, but should not conflict with the Medical Examiner (limited detail, non- 

technical) 
 
Investigator reports documenting an autopsy should include: 
• Time autopsy started and ended 
• Body Bag seal number and time it was cut 
• Who was present 
• Items collected and who it was received from 
• A list of all evidence taken 
 
Information Sharing 

Effective and timely information sharing is a critical component to the management of any major case. 
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EXTERNAL 

• In most instances, the PIO should be called in and should serve as the media’s contact for 
information 

• If the PIO is not available, one person should be responsible for all media releases and contact to 
ensure that consistent and accurate information is released 

• All information releases must be coordinated through and approved by the Command Post 
Lieutenant 

• A media staging area should be established, typically somewhere in the vicinity of the crime scene 
• District command staff should coordinate door-to-door information sharing with residents when 

appropriate 
• Long-term external information sharing should be coordinated between the PIO and District 

Command Staff 
 

INTERNAL 

• A commander should be designated to oversee information sharing internally and with other law 
enforcement agencies; if no other commanders are available, this responsibility initially rests with the 
Command Post Lieutenant; once the designated scene supervisor clears the scene and responds to 
the Command Post, responsibility passes to that lieutenant 

• An evaluation of internal information sharing should be ongoing during the investigation; information 
appropriate for release should be shared through briefings, email, etc. 

• Information should be shared with other law enforcement agencies, as needed, to support the 
investigation or for safety reasons; CIS personnel should generally be responsible for sharing 
information as approved by the Case Lieutenant 

• The Lead Investigator or an FSU representative with full knowledge of the active case will maintain 
contact with the case detective throughout the duration of the open case; this will include through a 
potential trial 

• The Lead Investigator will ensure that the case detective receives a full work up matrix of all items 
collected for the case; the matrix will break down priority levels for evidence submission to the WSCL 
office 

• If necessary, the Lead Investigator can be present and assist the case detective in submitting 
evidence to the WSCL office 

• The Lead Investigator will work with the case detective ensuring all materials will be present upon a 
jury trial 

 
Lead/Tip Management 

It is important that any large volume of citizen lead or ‘tip’ information be managed properly from the onset of 
an investigation. Equally important is the simplicity of the system utilized to collect and store that information. 
 
• The Case Lieutenant should assign someone in the Command Post to take responsibility for 

collecting and logging incoming tips/leads; this will typically be a CIS officer initially. Once CIS 
support is no longer available, the lieutenant should designate a detective to assume this 
responsibility 

• All incoming tips should pass through the person designated to manage tips/leads; tips/leads should 
be maintained in a log-book or electronic database, which should include the date the information is 
received, the caller’s name, their telephone number, and the content of the tip 

• Each lead should be reduced to a common form for data entry and uniformity and the ‘original’ format 
(e-mail, telephone message, officer’s report) should be retained and attached to the common form; 
the information should be cataloged under the major case number associated with the event 

• Each tip should be assigned for follow up/review and the actions taken should be documented in a 
report as well as in the log-book/database 

 

637



MAJOR CASE INVESTIGATIONS STANDARD OPERATING PROCEDURE 
 

211 S CARROLL ST MADISON WI  53703 www.madisonpolice.com 
 
Eff. 02/03/2025 01/31/2023-majorCaseInv 02032025.doc Page 14 of 15 

Reporting Procedures 

• The decision to lock cases in the Law Enforcement Records Management System (LERMS) will be 
made by the District or Unit Commander with notification to the Captain (though the OIC may initially 
designate that a major case be temporarily locked pending this decision). The following personnel 
should be notified that a case should be locked: 

- Case Process Supervisor 
- Records Manager if Case Process Supervisor is unavailable 
- Records Supervisor if Case Process Supervisor is unavailable 

  
• Reports will be added to LERMS as they come in with security as to who has access. Default access  
 for locked cases includes Chiefs, Captains, and Lieutenants; others may be specified as appropriate 

by a Commander (case Detectives, etc.). Access may be limited further if needed (sensitive cases, 
etc.) 

• Cases appropriate for consideration to be locked: 
- Homicides 
- Cases involving Officers or other high-profile individuals as suspects 
- Other high-profile cases (officer involved critical incidents, etc.) 

• OIC, Lead Detective Lieutenant, and Case Process Supervisor decide if Police Report Typists 
(PRTs) need to be called in; the Case Process Supervisor will decide who and when if PRT support 
is needed 

• Command Staff in the Investigative CP will be responsible for notifying on-scene patrol personnel to 
respond to the Investigative CP upon clearing the scene. Once at the CP, field personnel will be 
asked to brief the CP or designated team leader on actions taken at the scene (verbal summary of 
action and information about the case) 

• The case Detective Lieutenant or VCU supervisor will review all reports in a Major Case in LERMS  
• The case Detective Lieutenant, the lead Detective, and the District Attorney assigned (if applicable) 

may have the option to receive a draft version of hard copies of the numbered reports as they are 
updated  

• Detectives and investigators should follow their normal protocol in reviewing and correcting reports 
for uploading to LERMS and major case reports should be a priority 

• All major case documents should be scanned into LERMS 
• Any investigative work created by specialized software (timelines, phone analysis, etc.) should be 

scanned into LERMS (if possible). The officer/detective creating the work should complete a 
supplemental report outlining the process and software utilized.  

• Supporting documents (timelines, bulletins, etc.) should also be saved in LERMS under “Case 
Activity” 

• Lead Detective is designated as in charge of the reports and begin to number reports and 
attachments in LERMS  

• Numbered reports can be referred via the e-Referral process to the DA’s office whenever possible 
depending on the size of the case and updated via e-Referral periodically depending on need. If too 
large, the case can be put on a CD or DVD and delivered to Intake staff at the DA’s office. Reports 
need to be in the DA’s office PROTECT program and not just given directly to the assigned Deputy 
District Attorney (DDA) or Assistant District Attorney (ADA). Property and contact information can be 
extracted directly from LERMS as a tool to be given to the DA’s office as well. Hard copies of reports 
will be considered draft or working copies and original reports will be housed in LERMS 

 
Long-Term Case Management 

If a detective changes assignment (e.g., changes investigative specialty districts, goes to Task Force, or 
another detective assigned position) and still has an assigned caseload, the general rule is the caseload will 
follow that detective to their new assignment. Detectives should work with their current supervisors prior to 
changing assignments on what cases are still active and will need additional follow-up. Other inactive cases 
should be closed out appropriately. If a Detective lieutenant changes assignment, the general rule is that 
supervisory responsibility for a major case will remain in the district where it occurred. Detectives should still 
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confer with their previous supervisor on additional work done on those caseloads for record-keeping 
purposes. 
If a situation arises where the detective is unable to continue with their caseload in their new assignment or 
there are other extraordinary circumstances, those instances will be reviewed on a case-by-case basis with 
discussions to occur between the newly assigned supervisor and the supervisor assigned to the district where 
the case originated. 
 
Locked cases should be part of regular case review with Detectives/Lieutenants. The duration of time a case 
is locked is case specific, but should be limited when appropriate. Homicide cases should generally not 
remain locked beyond discovery when the reports have been turned over to the defense. Cases locked due to 
officer or high-profile subject involvement may remain locked longer or permanently. Locked cases should be 
reviewed quarterly to see if they could be unlocked.   
 
Deviation from this SOP 

It is understood that every major case is different and that some of the items/positions/actions will not be 
needed for every case. For example, if the commander does not see a need for CV-1, they commander does 
not have to use it; or a commander may decide not to canvass the area, but will still be responsible for 
contacting residents in another way. Deviating from this SOP does not relieve one of the responsibilities 
outlined by the SOP. 
 
 
Original SOP: 02/01/2015 
(Revised: 04/23/2015, 09/15/2017, 12/06/2017, 08/02/2018, 09/20/2018, 01/03/2022, 01/31/2023, 02/03/2025) 
(Reviewed Only: 02/25/2016, 01/09/2017, 01/30/2019, 01/31/2020, 01/11/2021, 02/05/2024) 
(Persons Crimes Investigations SOP merged into this SOP 12/06/2017) 
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Eff. Date 08/18/2023 02/03/2025 
 
Purpose 

To clarify the situations requiring the notification of District or Work Unit Command Staff. 
 
Required Notification of Commanding Officers 

The following situations always require the notification of the District/Work Unit Command staff and the 
Assistant Chief of Field Operations as soon as possible regardless of when the incident occurs. Voice/Text 
messages should be left, but it is important to have direct contact with the command staff and an assistant 
chief. The Officer in Charge (OIC) is responsible to ensure these notifications are made. 
 
1. A homicide or attempted homicide where death appears probable or where the victim sustains a 

significant injury. This includes weapons offenses where a victim is shot, stabbed (non-superficial), or 
sustains other injuries requiring hospitalization.   

2. Weapons offenses of shots fired into an occupied residence or into an occupied vehicle. 
3. When the suspect or person of interest of a high profile case has been arrested (i.e. homicide, 

attempted homicide, or any other high profile case that has received media attention). 
4. A situation requiring an SWAT call-up. NOTE:  SWAT Commander will be called first in this instance. 
5. A situation requiring a SET call-up. NOTE:  SET Commander will be called first in this instance. 
6. A fatal traffic crash.  
7. A significant incident involving an employee, on or off duty, e.g., serious injury or death of an 

employee, officer-involved shooting or use of deadly force, serious disciplinary measures, allegations 
of or arrest for criminal violations, or an employee or an employee’s family member(s) being the 
victim of a serious violent crime. This includes on duty injuries in which an officer is unable to 
complete their shift. These examples are illustrative and not meant to be inclusive. NOTE:  The Chief 
of Police wants to be notified in the event of ANY employee—sworn/civilian—injury, whether on or 
off-duty. 

8. Madison Police Department (MPD) arrest of any law enforcement officer.   
9. A fire that results in a fatality. 
10. A significant community issue or incident that requires police attention or involves notable persons. 
11. Unusually extensive criminal damage to property/graffiti. 
12. When a case is generating significant media interest and the scene supervisor is requesting Public 

Information Officer (PIO) assistance. 
13. MPD pursuit that terminates in a crash causing injury to any party. 
14.  Any incident or attempted incident involving a serious crime where the victim and offender are not 

known to one another (stranger sexual assault, stranger carjacking, stranger armed street robbery).  
  
If there is any doubt as to whether a call should be made, make the call. When unable to contact the 
appropriate Commanding Officer, contact should be attempted as follows: 
1. Assistant Chief of Field Operations 
2. Assistant Chief of Investigative and Specialized Services  
3. Assistant Chief of Support and Community Outreach  
4. Executive Section/Operations Captain 
5. Any other District Commander 
 
CONSULTATION WITH DISTRICT, WORK UNIT, OR ON-CALL DETECTIVE LIEUTENANT 

Many cases warrant the immediate involvement of detectives and additional investigative resources. During 
normal work hours, the appropriate Detective Lieutenant, Investigative Lieutenant, or Detective Sergeant may 
be contacted directly. After 4 pm on weekdays, during normal Detective on-duty hours, the OIC can contact 
Detective Sergeants or Detectives directly with pre-approval from District, Work Unit, or On-Call Lieutenants. 
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The following table lists the incident types which require contact with the appropriate Lieutenant. In some 
cases, contact is only required in the event that a Patrol Supervisor or the OIC determine that additional 
investigative resources are needed.  In cases where contact is required or additional resources are being 
requested, the OIC should contact the appropriate person from the following table:  
 

INCIDENT TYPE Contact 
required Mon - Fri After Hours, weekend  

or holiday 
Homicide / Attempted Homicide where 
death appears probable 

Yes Violent Crime Unit (VCU) 
Detective Sergeant 

Investigative Services  
Lieutenant of VCU 
 
Back-Up:  Either of the 
VCU Detective-
Sergeants 

Kidnapping Yes 

Weapons offense with occupied building 
or vehicle struck 

Yes 

Victim with a gunshot wound Yes 

Self-inflicted gunshot wound If additional 
resources 

are needed 

Persons Crimes District 
Detective Lieutenant 

On-Call Detective 
Lieutenant 

Infant/Child death investigation or 
significant head or brain trauma 

Yes Special Victims Unit (SVU) 
Detective Sergeant 

Investigative Services 
Lieutenant of SVU 
 
Back-Up:  
SVU Detective Sergeant 

Child abduction or attempted abduction 
(not intended for child custody dispute) 

Yes 

Sexual assault of a child 
** An after-hours delayed report with no 
evidence readily available to collect, 
victim is safe and suspect is known, can 
be written up and routed to the 
Investigative Services Detective 
Lieutenant of SVU  

If additional 
resources 

are needed 

Physical abuse of a child If additional 
resources 

are needed 
Child Neglect If additional 

resources 
are needed 

Serious or fatal auto crash Yes Lieutenant of Traffic and 
Specialized Services  

Lieutenant of Traffic and 
Specialized Services  
 
Back-Up: Captain of 
Traffic and Specialized 
Services or Sergeant of 
Forensic Services 

First or second-degree sexual assault 
** An after-hours delayed report with no 
evidence readily available to collect, 
victim is safe, and suspect is known, can 
be written up and routed to either the 
East FJ/SC the District Detective 
Lieutenant  or the West FJ/SC Detective 
Lieutenant 

If additional 
resources 

are needed 

Family Justice/Sensitive 
Crimes (FJ/SC) District 
Detective Lieutenant (East 
or West) 
 
 
 
 
Persons Crimes Detective 
Lieutenant 
Persons Crimes Detective 
Lieutenant 
 
Persons Crime Detective 

On-Call Detective 
Lieutenant 

First degree reckless endangering safety Yes 
Arson to occupied building Yes 
Home invasion without shots fired If additional 

resources 
are needed 

An investigation that requires additional If additional 
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resources or expertise not available on 
an on-duty status 

resources 
are needed 

Lieutenant 
 
Appropriate Specialty 
Detective Lieutenant 

Imminent threat, targeted, or mass 
casualty violence 

Yes Persons Crimes Detective 
Lieutenant 

 

MPD pursuit (if terminates with crash 
causing injury follow Command 
notification protocols) 

Yes Email involved officer’s 
District/work unit 
Lieutenant with date and 
case # 

Email involved 
officer’s District/work 
unit Lieutenant with 
date and case #  

 
NOTE:  There may be circumstances involving crimes other than those already specified which, because of 
the complexity, on-going crime pattern, etc. (examples: counterfeit rings, business burglaries, armed 
robberies) warrant the immediate involvement of detectives. A call to the On-Call Detective Lieutenant is 
appropriate in these instances. When in doubt, a call to consult with the On-Call Detective Lieutenant should 
be made. The on-call contact number is 608-243-0544. 
 
CONTACTING THE FORENSIC SERVICES UNIT SERGEANT  
 
The Forensic Services Unit (FSU) Sergeant should be contacted whenever additional investigator resources 
are needed for an investigation, or for consultation on investigative steps/resources. If the FSU Sergeant is 
unavailable, the Traffic & Specialized Services Lieutenant should be contacted. Voice/Text messages should 
be left, but it is important to have direct contact with an FSU supervisor/commander. 
 
The following situations require notification of the FSU Sergeant (Back-Up: Traffic & Specialized Services 
Lieutenant): 
 

1. A homicide or attempted homicide where death appears probable. 
2. A serious or fatal auto crash. 
3. A death investigation resulting the Medical Examiner’s staff requesting an Investigator attend the 

autopsy. 
4. A request by an outside agency for assistance by FSU personnel. 
5. An investigation requiring additional FSU resources. 

 
NOTE:  Notification can be made by on-duty Investigators if time permits. This may help facilitate passing of 
pertinent information between on-duty investigators and the FSU Sergeant (Back-Up: FSU Command). 
 
CALL-IN PROCEDURE FOR DETECTIVES, SWAT, SET 

When the On-Call Detective Lieutenant has determined that detectives are to be called in, the On-Call 
Detective Lieutenant will provide a list of detectives to the OIC. It is the responsibility of the OIC to then 
contact the detectives from this list utilizing the Telestaff call-in process. 
 
It is recognized that there may be circumstances that prompt the OIC to request assistance from the On-Call 
Detective Lieutenant in making calls to the detectives, and these situations may be negotiated on a case-by-
case basis. However, any further assistance provided by the On-Call Detective Lieutenant is optional and not 
required. 
 
When the SWAT or SET Commander has determined a unit call-up is warranted, it is the responsibility of the 
OIC to coordinate the SWAT/SET member notification process utilizing the Telestaff call-in process. 
 
NOTIFICATION OF MPPOA/AMPS PRESIDENT 

The President(s) of the Madison Professional Police Officers Association (MPPOA) and/or the Association of 
Madison Police Supervisors (AMPS) should be notified whenever a significant incident involving an employee, 
on or off duty, occurs, e.g., serious injury or death of an employee, officer-involved shooting or use of deadly 
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force, or an employee or an employee’s family member(s) being the victim of a serious violent crime. These 
examples are illustrative and not meant to be inclusive.  
 
INFORMATION CONSIDERATIONS PRIOR TO CALLING ON-CALL DETECTIVE LIEUTENANT 
 

1. Nature of incident (i.e. stabbing, sexual assault, home invasion, etc.); was weapon/force/threat of 
violence used 

 
2. Scene(s) – located and secured (i.e. vehicle, residence, outdoors, etc.); Supervisor, Detective, or 

Investigator currently involved in on-duty status; presence of evidence; weather conditions that may 
impact evidence collection; evidence collection coordination 

 
3. Time lapse from incident to reporting  – if there was a delay, why 

 
4. Victim(s) information – name; age; current location (hospital, scene, unknown, etc.); injuries; MPD in 

contact 
 

5. Suspect(s) information – name(s), if known; in unknown, do we have a description or other pertinent 
information; relation to victim(s); location/custody status, if known; 

 
6. Witness(s) information – are there any; if so, how many; location; MPD in contact 

 
7. Other considerations – language/culture barrier; handicap for any involved parties (physical, mental 

illness, cognitive delays, etc.); juvenile (Safe Harbor situation, contact Dane County Human Services 
(DCHS), protection issues, etc.); crowd or media concerns 
 

The above information will assist the On-Call Detective Lieutenant in making a decision on the best way to 
proceed with the investigation, and who, if anyone, will be called in to assist. 
 
 
Original SOP: 02/25/2015 
(Revised: 02/24/2016, 02/03/2017, 06/15/2017, 02/19/2018, 05/02/2018, 01/17/2019, 05/01/2019, 12/30/2019, 01/15/2021, 01/31/2023, 
08/18/2023, 02/03/2025) 
(Reviewed Only: 02/04/2022, 02/05/2024) 
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Eff. Date 1/23/2024 02/03/2025 
 
Officer Involved Death (OID):  An incident involving the death of an individual that results directly from an 
action or an omission of a law enforcement officer while the officer is on duty or while the law enforcement 
officer is off duty but performing activities that are within the scope of the officer’s law enforcement duties. 
 
Other Officer Involved Critical Incident (OICI):  An event in which an officer is involved as a principal, as a 
victim, or is the custodial officer where significant injury likely to cause death occurs or when an officer 
intentionally discharges their firearm at another person.  
 
Criminal Investigation:  An investigation of a critical incident to ascertain all the relevant evidence as to 
whether or not anyone committed a crime during the course of the event that led up to and included the 
critical incident. The criminal investigation is separate and precedes the internal and civil investigation.  
 
Involved Officer:  An officer who is directly involved in the critical incident as a principal, a victim, or is the 
custodial officer.  
 
Involved Agency:  The “involved agency” is the law enforcement agency that employs the officer(s) who is 
(are) directly involved in the officer-involved death. In the event that officers from more than one agency are 
directly involved, there can be multiple involved agencies. In such cases, the second agency should be 
considered an involved agency depending on their level of involvement, if any, in the incident. 
 
Outside Agency Lead Investigator:  The outside agency lead investigator has statutory authority to oversee 
and direct the investigation. The outside agency lead investigator will work with the supervisors of the 
involved agency in order to accomplish the investigation. The involved agency supervisor(s) will use their 
formal authority within the agency to assist the lead investigator. 
 
Pursuant to Wis. Stat. 175.47, the Madison Police Department (MPD) will request that an outside agency 
conduct the criminal investigation of any officer involved death where an MPD officer is a principally involved 
officer. MPD, if requested, may conduct the criminal investigation of another agency’s officer involved death if 
approved by the Chief or designee. 
 
A. Officer Involved Death: Duties of Involved Officer(s) 
 

1. Immediately notify dispatch of incident and location.  
2. Render first aid and request response by emergency medical services.  
3. Officer(s) shall inform a supervisor or the Officer-in-Charge (OIC) of the incident as soon 

as possible. 
4. Protect and secure the scene until relieved.  
5. Identify witnesses for subsequent interviews. The involved officer(s) shall not participate 

in the interviews of witnesses.  
6. Brief the first arriving supervisor of the nature of the incident and consider providing a 

voluntary Public Safety Statement according to Section C below.   
7. When relieved of duties at the scene by a supervisor, remain with assigned uninvolved 

officer and proceed to a local hospital.  
8. Upon request, surrender all weapons and equipment used in the incident in the officer’s 

possession at the time of the incident. Replacement of weapons and equipment will 
occur as soon as practical. 

9. The Involved Officer(s) will be required to provide a blood sample. The blood draw and 
subsequent testing will be in accordance with Attachment B. 

10. Reporting requirements for involved officer(s) will be completed by investigators 
assigned to the incident. Involved Officers will not be required to prepare a written report.  

11. Review for content and accuracy the OID report(s) detailing their statement(s).   
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12.  Unless exigent circumstances related to an on-going threat require it, involved officers 
shall not watch video related to the incident until their formal interview with the outside 
agency lead investigator, or upon receiving approval from the lead outside agency 
investigator.  

13. Unless exigent circumstances related to an on-going threat require it, involved officers 
shall not discuss the incident with other involved officers until after the completion of 
their formal interview with the outside agency investigator. 

 
B. Officer Involved Death:  Duties of On-Scene Supervisor 
 

1. Assume responsibility for the security and preservation of the scene. The involved 
agency is responsible for the initial response until relieved by the outside agency lead 
investigator.    

2. Contact the officer(s) involved to obtain a Public Safety Statement.  
3. Notify the dispatcher to broadcast a message if no officer(s) have been injured.   
4. In the event an officer is injured, immediately notify the Officer-in-Charge.  
5. Ensure that a non-involved supervisor, if not already at the scene, responds immediately 

to the scene of the incident. (A non-involved supervisor is defined as one who has not 
been involved specifically at the scene, or involved in any tangential fashion, e.g., 
operation planning, drafting of search warrants, surveillance officers, intelligence 
gathering, etc.) 

6. Establish a scene command post and give location to the Dane County Public Safety 
Communications (911 Center) 

7. As soon as practical, relieve the officers directly involved in the critical incident of any 
further responsibilities at the scene. A non-involved fellow officer shall be assigned to 
accompany the involved officer(s) until such time that the lead investigator or designee is 
able to assume responsibility. If the involved officer elects to speak about the incident 
with the non-involved officer, those conversations are not privileged and may become 
part of the investigation.  

8. Identify and separate witnesses until the arrival of the outside agency lead investigator 
and / or other outside investigators. 

9. Provide an opportunity for the involved officer to contact Union officials or legal counsel 
as soon as practical. Provide phones and numbers as needed.  

10. Provide all necessary information to the outside agency lead investigator and then 
relinquish control of the investigation to the outside agency lead investigator.  

 
C. Public Safety Statement 
 
     1.  Response to Public Safety Statement questions by the principal officer is voluntary. 

2. The first arriving supervisor not involved in the incident will seek a Public Safety 
Statement from the involved officer. This is not an interview, but will address only the 
most basic information regarding the incident, to include the following: 

a.  Injuries requiring immediate medical intervention 
b.  Location and description of offenders 
c.  Identify evidence in order that it be protected from loss 
d.  Identity of witnesses 
e.  Has the scene changed or been altered in any way since the incident 
f.  Use of force, what type of force was used 
g.  A minimal summary of the event in order to address and better understand the 

first six investigative points 
3. If practical possible, the Public Safety Statement should be done with a Forensic 

Services Unit (FSU) Investigator present. If this is not possible/practical, a second short 
statement can be obtained if needed. 

4. The supervisor obtaining the Public Safety Statement will document the information in a 
report and share it with the outside investigating agency. 
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4. In the event a supervisor is not available, a detective or investigator also may take the 
Public Safety Statement from the involved officer(s). 

5. The supervisor, detective or investigator obtaining the Public Safety Statement will document 
the information in a report. 

 
D. Officer Involved Death: Duties of the Officer-In-Charge (OIC) 
 

1. Notify the OICI Team Commander or designee and the Forensic Services Lieutenant. 
2. Contact the District Commanders of the district where the incident occurred. If the 

incident occurred outside of the employee’s assigned district, the District Commanders 
of the involved employees should also be notified. 

3. Notify the Chief, Assistant Chief of Operations, and Assistant Chief of Investigative & 
Specialized Services.  

4. Contact Dane County Public Safety Communications (911 Center) and direct them to 
inform officers of the status of the incident (e.g., injuries to officers and community 
members, important information). This should generally be done in a private manner 
(email, phone, Mobile Data Computer (MDC) message, etc.).   

5. In the event of an injury or death of an employee, notify the immediate family per the 
Line of Duty, Life Threatening Injury, or Death of an Employee SOP. 

6. Notify the Professional Standards and Internal Affairs Unit (PSIA) and the Public 
Information Officer (PIO). 

7. Notify the Peer Support Team Coordinator and deploy any on-duty Peer Support 
Officers to the scene to initiate the Critical Incident Stress Management protocol. 

8. Follow the Aftercare Protocol and deploy Critical Incident Partner officers to the scene. 
9. All media releases shall be cleared through the OICI Commander and the Office of the 

Chief of Police.  
 
E. Officer Involved Death: Duties of the OICI Commander 
 

1. Contact the Assistant Chief of Investigative & Specialized Services and make notification 
of the critical incident. 

2. Ensure that services regarding the involved personnel have been provided.  
3. Liaison with the outside agency lead investigator to ensure the lead investigator has 

access to all necessary resources to conduct the investigation. 
4. Communicate with the OIC. 
5. Communicate with Command Staff. 
6. Make appropriate notifications as needed: 

• Chiefs 
• District Command 
• District Attorney’s Office (if appropriate and in all homicide cases) 

7. Communicate with MPD Finance Unit staff for case number cost accounting. 
8. Designate case as “Extraordinary” for Telestaff/payroll purposes (if appropriate), 

including an email notification to PD Payroll with the required details. 
9. Management of personnel (assignments, monitoring hours worked, etc). 
10. Managing overtime and arranging relief for staff. 
11. Evaluate need for support staff. 

 
F. Officer Involved Death:  Outside Agency Lead Investigator 
 

1. Per Wis. Stat. § 175.47, the investigation into an officer-involved death must be led by at 
least two investigators employed by outside agencies, one of whom is designated as the 
outside agency lead investigator.  

2.  The outside agency lead investigator is not required to personally accomplish every 
single task involved in the investigation. The role of the outside agency lead investigator 
is one of oversight and supervision; personally performing critical tasks while delegating 
and overseeing other tasks. If MPD is investigating another agency’s officer involved 
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death, the OICI Commander will determine to what extent personnel from the involved 
agency will be asked to assist. 

3.  The outside agency lead investigator is in charge of the investigation. The outside 
agency lead investigator of an officer-involved death must be responsible for the 
investigation and have hands-on leadership of investigation activities. If MPD is 
investigating another agency’s officer involved death, members of the OICI team will be 
assigned to the investigation. 

4.  The outside agency lead investigator will direct the overall investigation and shall 
coordinate with the lead officer/agency conducting any underlying criminal investigation 
of the event, or events, which led to the officer-involved death. They shall take 
possession of, or direct the collection of, all evidence, take or direct the taking of 
statements of witnesses and police officers, and act as the primary contact for 
prosecutors.  

5.  The outside agency, when practicable, will provide a supervisory officer with sufficient 
training and experience in conducting major investigations. This supervisory officer will 
respond to the scene along with the investigators and will interface with the command 
staff of the involved agency. If MPD is investigating another agency’s officer involved 
death, the OICI Commander will oversee the investigation. 

6.  MPD’s expectations are that the outside agency will accomplish (personally or by 
delegation) the following tasks related to the investigation:  

a. Supervise the crime scene investigation and ensure that all involved parties 
and witnesses are kept separate during the scene investigation. If these 
parties are moved to another location, this responsibility is transferred to the 
investigator at that location.  

b. Liaison with the involved agency supervisor and/or incident commander to 
ensure the necessary equipment and/or personnel are brought to the scene 
and utilized efficiently.  

c. In conjunction with the involved agency supervisor, ensure that the integrity 
of the scene is maintained. The involved agency supervisor shall continue 
to manage that agency’s resources committed to the investigation.  

d. Act as a liaison between the department and investigators from the Dane 
County District Attorney’s Office.  

e. Make contact with the deceased person’s next-of-kin for the purpose of 
notifying them of the death, providing them with notification of services, 
furnishing them with required documents regarding victim rights, identifying 
witnesses, suspects, evidence, or crimes, and serving as the point of 
contact with them throughout the investigation.  

f. Facilitate a walk-through of the secure and intact scene for personnel from 
the DA’s office, as well as the command staff and/ or internal investigators 
of the involved agency as needed. The purpose of the walk-through is to 
give these representatives an understanding of the conditions and layout of 
the scene for future proceedings.  

g. Ensure that a complete copy of the criminal investigation is provided to the 
Dane County District Attorney’s Office for review within a reasonable 
amount of time.  

h. Participate in all necessary district attorney appearances to include any 
future inquest proceedings. 

 
G. Officer Involved Death: Duties of OICI Investigation Team  
 

1. Review the Officer Involved Critical Incident Investigation Conflict of Interest Checklist 
and report to OICI Commander if there is the potential for a conflict of interest. See 
Attachment A for the checklist. 

2. Assist as directed by the OICI Commander.  
3. If MPD is investigating another agency’s officer involved death, fulfill responsibilities of 

the outside agency lead investigator as described in this SOP.  
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H. Officer Involved Death:  Duties of the Hospital Assignment 
 

The involved agency is responsible for the initial hospital response until relieved by the outside 
agency lead investigator. If the incident results in an officer, community member, or suspect being 
transported to a medical facility, the outside agency lead investigator, or designee, shall respond to 
the facility and be responsible for the following: 

 
1. Serve as a liaison with hospital staff to ensure that all involved officers are kept separate 

from suspects, witnesses, or other injured parties and that the investigation does not 
unduly disrupt the normal operations of the hospital.  

2. In conjunction with the involved agency, establish appropriate security for suspects 
and/or department member(s).  

3. Establish a liaison with the involved agency’s administration to ensure that an injured 
officer’s family members, spouse, or significant other are notified, and if practicable, 
transported to the medical facility, pursuant to the officer’s wishes.  

4. Ensure that investigators are assigned to interview any witnesses present and that all 
evidence is collected. If possible, an investigator who has not been to the crime scene 
will conduct evidence gathering at the hospital. Care should be taken to preserve the 
integrity of physical evidence present on the involved officer’s equipment, person, or 
clothing until investigators can collect it. It may be inappropriate to wait for an FSU 
investigator to photograph the involved officer or to collect evidence under certain 
circumstances (such as to facilitate medical treatment, or to address significant exposure 
concerns, etc.). 

5. Ensure that the names of treating Madison Fire Department (MFD) and hospital staff are 
documented.  

6. Brief the command staff of the involved agency and/or family members of any injured 
officers as soon as circumstances allow. 

 
I. Officer Involved Death:  Interviewing Involved Officers 
 

1 Involved officer(s) will be given the opportunity to provide voluntary statements. The 
Outside Agency Lead Investigator or their designee will communicate with the officer(s)’ 
Union Representative or legal counsel on this issue. No officer will be disciplined for 
declining to make a voluntary statement. If the officer(s) declines to provide voluntary 
statements, the criminal investigation will proceed without the officer(s)’ statements. 

2. Detailed interviews should be delayed to allow the involved officer(s) time to overcome 
the initial stress of the incident. Whenever practical, the involved officers should give one 
formal statement with all needed parties present. 

3. Involved officers are not to file any reports. 
4. Involved officers shall not participate in any group debriefings until they have completed 

their detailed interview. 
5. If the interview is to be observed by personnel other than those directly involved, the 

officer and any representatives will be notified.  
6. If audio and/or visual records are available and are relevant to the involved officer’s point 

of reference of the incident, the involved officer(s) may be allowed to review the 
recordings prior to or during their formal statement. 

a. Generally, the formal statement should begin with the involved officer providing 
a statement based on the officer’s recollection of the incident. Relevant 
video/audio may then be reviewed (in the presence of a member of the OICI 
team) prior to the completion of the formal statement. 

b. Deviation from this guideline is at the discretion of the OICI Commander. 
c. Interviews of MPD officers by an outside agency will be in accordance with the 

outside agency’s standard procedures. 
7. The involved officer will have an opportunity to review for accuracy the report detailing 

their statement before it is submitted.  
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8. All interviews of involved officers will be audio recorded unless impractical or the officer 
refuses.  

  9. The Assistant Chief of Investigative & Specialized Services (or designee), after  
   consulting with the Assistant Chief of Operations (or designee), Professional Standards 

& Internal Affairs (PSIA), and the OICI  
   Commander, will determine whether the officer(s) will be ordered to provide statements.  
   If the officer(s) is (are) ordered to provide statements, adhere to the following procedure: 

a. PSIA will order the officer(s) to provide a statement and the order will be  
    documented in writing.    

b. The compelled interview will be audio recorded and transcribed, and will be  
    documented under the PSIA case number for the critical incident review. 

c. PSIA will coordinate the compelled interview of the involved officer(s) with 
the goal of obtaining a complete and accurate statement from the officer(s). 
This may involve the utilization of Detectives as primary interviewers. If 
Detectives are utilized, the OICI Commander, after consultation with PSIA, 
will assign Detectives that have not been involved in the criminal 
investigation to be the primary interviewers.  

d. Detectives conducting the compelled interviews will report directly to PSIA 
and the original reports will be maintained by PSIA. Content of the 
compelled interview (and reports documenting the compelled interview) will 
only be used for internal investigation/review of the incident and will not be 
released to the District Attorney’s Office (or other prosecuting entity), to the 
OICI Investigation Team, or to any member of the public. Compelled 
statements will only be subject to release when no possibility for criminal 
prosecution (of the subject of the compelled interview) remains. 

e. If a compelled statement is made prior to the resolution of a district attorney 
review of a criminal investigation, then a second Assistant Chief will be 
involved to oversee the criminal investigation. 

f. Deviations from this procedure may only occur with the approval of the 
Chief (or  

    designee). 
 
J. Officer Involved Death: Scene Investigation 
 

The Outside Agency Lead Investigator or designee is responsible for the investigation of the scene, 
to include documentation and recovery of all evidence. At the discretion of the outside agency lead 
investigator, the physical tasks (measuring, photographing), may be delegated to another agency, 
including the involved agency, but in all cases, will be overseen by the outside agency lead 
investigator (unless circumstances require immediate evidence collection to avoid loss or 
contamination). 

  
1.  The Outside Agency Lead Investigator will take possession of or direct the collection of 

all evidence. The Outside Agency Lead Investigator will work with the assisting 
agency(s) to determine which items of evidence will be conveyed for analysis (to the 
crime lab or elsewhere).  

2.  The Outside Agency Lead Investigator, or scene investigator designee, is responsible for 
maintaining the integrity of the crime scene(s) until the initial investigation is concluded.  

3.  The scene investigator designee shall regularly communicate their findings to the 
outside agency lead investigator. At the appropriate time, they will facilitate a walk 
through for personnel from the district attorney’s office and the involved agency’s 
command staff as needed. 

 
K. Officer Involved Death: Interviews of Community Member Witnesses 
   

1. All key community member witnesses should be audio recorded when possible. 
 2. Photographs should be taken from the vantage point of key witnesses. 

649



OFFICER INVOLVED DEATHS AND OTHER CRITICAL INCIDENTS STANDARD OPERATING PROCEDURE 

211 S CARROLL ST MADISON WI 53703 www.madisonpolice.com 
 
Eff. 02/03/2025 1/23/2024-officerinvolvedcriticalincidents 02032025.doc Page 7 of 22 

 
L. Officer Involved Death: Canvass 
 

1.  A canvass should be completed only at the direction of the lead investigating agency.  
Ultimately, it is important that all citizen witnesses be located, identified, and thoroughly 
interviewed.  However, full community member interviews should not be completed by 
MPD personnel unless the lead investigator requests it, or the information is perishable 
(as determined by the on-scene MPD supervisor or the OICI Commander).  

2. Consider documenting vehicle plates and descriptions from the canvass area. 
3. Consider documenting names on mailboxes if appropriate. 

 
M. Officer Involved Death: Duties of the District  
 

1. Ensure that involved personnel have had appropriate opportunities to contact family 
members, Union officials, and/or attorneys. 

2. Ensure that Employee Assistance Program (EAP) services have been offered.  
3. Officers directly involved in the incident shall be placed on Administrative Leave with 

Pay. This leave is not a suspension and is no way to be construed as disciplinary action 
or any indication of wrongdoing on the part of the officer(s). 

4. Ensure that within 72 hours of the incident, the involved officer(s) are contacted by an 
MPD approved traumatic stress professional.  

5. Ensure that regular command updates are given to the Chief and to the Assistant Chief 
of Operations.  

6. If applicable, ensure that the Significant Exposure to Blood Borne Pathogens SOP is 
followed. 

7. Responsible for Community Care tasks. 
8. Ensure the City’s external medical call-in line (Paradigm,844-847-8709) is contacted for 

each involved officer noting the reporting is to document exposure to a critical incident 
event. The employee’s supervisor will call this external line on the employee’s behalf. 

 
N. Officer Involved Death: Duties of Assistant Chief of Investigative & Specialized Services 
 

1. Will make request for an outside agency lead investigator.  
 
O. Officer Involved Death: Duties of the Chief or Highest Ranking Officer 
 

1.  The Chief or highest ranking officer available should provide a press conference or 
briefing within four (4) hours of the case time when officer actions result in the death or 
great bodily harm of a member of the community or a member of the Department.   

 
P. Officer Involved Death: District Attorney 
 

1. Will have the option to view the scene (walk through). 
2. Observe the investigation from the Command Post. 

 
Q. Officer Involved Death: Lead Investigator’s Report 
 

1. Per Wis. Stat. § 175.47(5)(a), “The investigators conducting the investigation under sub. 
(3)(a) shall, in an expeditious manner, provide a complete report to the district attorney 
of the county in which the officer-involved death occurred. (b) If the district attorney 
determines there is no basis to prosecute the law enforcement officer involved in the 
officer-involved death, the investigators conducting the investigation under sub. (3)(a) 
shall release the report….”  

2. The Outside Agency Lead Investigator shall prepare a written report as required above. 
This report will summarize the entire investigation, including the actions performed by 
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the Outside Agency Lead Investigator, as well as those actions performed by other 
investigators to whom those tasks were delegated.  

 3. Prior to submitting their report, the Outside Agency Lead Investigator will gather and 
review all reports generated by other investigators, as well as other available relevant 
reports such as the autopsy report, crime lab results, and medical records.  

4. A complete copy of all reports, photographs, audio/video recordings, and other records 
collected by the Outside Agency Lead Investigator will be given to the district attorney 
along with the Outside Agency Lead Investigator’s report.  

5. The Outside Agency Lead Investigator, along with a representative of the involved 
agency, shall meet with the district attorney at the conclusion of the investigation for a 
formal review of the incident. 

 
Other Officer Involved Critical Incident (OICI): An event in which an officer is involved as a principal, a 
victim, or is the custodial officer, where significant injury likely to cause death occurs or when an officer 
intentionally discharges their firearm at another person. In the event of an other officer involved critical 
incident involving an MPD officer as the principal officer, the Chief of Police will determine whether the 
criminal investigation will be handled by MPD or whether an outside agency will be requested. If an outside 
agency is requested, the investigation will be conducted consistent with the officer involved death 
investigation procedures in this SOP (except where inapplicable). If MPD conducts the investigation, a 
qualified observer from an outside agency will be requested to monitor the investigation. 
  
A. Other Critical Incidents: Duties of Involved Officer(s) 
 

1. Immediately notify dispatch of incident and location.  
2. Render first aid and request response by emergency medical services.  
3. Officer(s) shall inform a supervisor or the Officer-in-Charge of the incident as soon as 

possible. 
4. Protect and secure the scene until relieved.  
5. Identify witnesses for subsequent interviews. Involved officer(s) shall not participate in 

the interviews of witnesses.  
6. Brief the first arriving supervisor of the nature of the incident and consider providing a 

voluntary Public Safety Statement consistent with Section C below. 
7. When relieved of duties at the scene by a supervisor, remain with assigned uninvolved 

officer and proceed to a local hospital.  
8. Upon request, surrender all weapons and equipment used in the incident in the officer’s 

possession at the time of the incident. Replacement of weapons and equipment will 
occur as soon as practical. 

9. The Involved Officer(s) will be required to provide a blood sample. The blood draw and 
subsequent testing will be in accordance with Attachment B. 

10. Reporting requirements for involved officer(s) will be completed by investigators 
assigned to the incident. 

11. Review for content and accuracy the report(s) detailing their statement(s). 
 12. Unless exigent circumstances related to an on-going threat require it, involved officers 

shall not watch video related to the incident until their formal interview with OICI 
detectives or upon receiving the approval of the OICI Commander. 

 13. Unless exigent circumstances related to an on-going threat require it, involved officers 
shall not discuss the incident with other involved officers until after the completion of 
their formal interview with OICI detectives. 

 
B. Other Critical Incidents: Duties of On-Scene Supervisor 

 
1. Assume responsibility for the security and preservation of the scene.  
2. Contact the officer(s) involved to obtain a Public Safety Statement. 
3. Notify the dispatcher to broadcast a message if no officer(s) have been injured.   
4. In the event an officer is injured, immediately notify the Officer-in-Charge.  
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5. Ensure that a non-involved supervisor, if not already at the scene, responds immediately 
to the scene of the incident. (A non-involved supervisor is defined as one who has not 
been involved specifically at the scene, or involved in any tangential fashion, e.g., 
operation planning, drafting of search warrants, surveillance officers, intelligence 
gathering, etc.). 

6. Establish a scene command post and give location to the Dane County Public Safety 
Communications (911 Center).  

7. As soon as practical, relieve the officers directly involved in the critical incident of any 
further responsibilities at the scene. A non-involved fellow officer shall be assigned to 
accompany the involved officer(s), until the appropriate evidence collection has 
occurred. If the involved officer elects to speak about the incident with the non-involved 
officer, those conversations are not privileged and may become part of the investigation.  

8. Provide an opportunity for the involved officer to contact Union officials or legal counsel 
as soon as practical. Provide phones and numbers as needed.  

9. Protect the scene and separate and secure witnesses until the arrival of investigative 
personnel.  

 
C. Public Safety Statement 
 

1.  Response to Public Safety Statement questions by the principal officer is voluntary. 
2.  The first arriving supervisor not involved in the incident will seek a Public Safety 

Statement from the involved officer. This is not an interview, but will address only the 
most basic information regarding the incident, to include the following: 

a)  Injuries requiring immediate medical intervention 
b)  Location and description of offenders 
c)  Identify evidence in order that it be protected from loss, etc 
d)  Identity of witnesses 
e)  Has the scene changed or been altered in any way since the incident 
f) Use of force, what type of force was used 
g)  A minimal summary of the event in order to address and better 

understand the first six investigative points 
2. 3. If practical possible, the Public Safety Statement should be done with a Forensic 

Services Unit (FSU) Investigator present. If this is not possible/practical, a second short 
statement can be obtained if needed. 

3. 4. The supervisor obtaining the Public Safety Statement will document the information in a 
report and share it with the outside investigating agency. 

4. 4. In the event a supervisor is not available, a detective or investigator also may take the 
Public Safety Statement from the involved officer(s). 

5. 5. The supervisor, detective or investigator obtaining the Public Safety Statement will document 
the information in a report. 

 
D. Other Critical Incidents: Duties of the Officer-In-Charge (OIC) 
 

1. Notify the OICI Team Commander or designee and the Forensic Services Sergeant. 
2. Contact the District Commanders of the District where the incident occurred. If the 

incident occurred outside of the employee’s assigned district, the District Commanders 
of the involved employees should also be notified. 

3. Notify the Chief, Assistant Chief of Operations, and Assistant Chief of Investigative & 
Specialized Services.  

4. Contact Dane County Public Safety Communications (911 Center) and direct them to 
inform officers of the status of the incident (e.g., injuries to officers and community 
members, important information). This should generally be done in a private manner 
(email, phone, MDC, etc.).  

5. In the event of an injury or death of an employee, notify the immediate family per the 
Line of Duty, Life Threatening Injury, or Death of an Employee SOP.  
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6. Notify Professional Standards and Internal Affairs Unit (PSIA) and the Public Information 
Officer (PIO). 

7. Notify the Peer Support Team Coordinator and deploy any on-duty Peer Support 
Officers to the scene to initiate the Critical Incident Stress Management protocol. 

8. Follow the Aftercare Protocol and deploy Critical Incident Partner officers to the scene. 
9. All media releases shall be cleared through the OICI Commander and the Office of the 

Chief of Police.  
 
E. Other Critical Incidents: Duties of the OICI Commander 
 

1. Contact Assistant Chief of Investigative & Specialized Services and make notification of 
the critical incident. 

 2. Ensure that services regarding the involved personnel have been provided.  
 3. Overall management of the case.  Communicate and coordinate with the Violent Crime 

Unit (VCU) Supervisor as necessary. Make investigative assignments and coordinate 
investigative efforts to include the following: 

a. Designate a lead detective 
b. Designate a scene detective to oversee each scene 
c. Designate a canvass detective 
d. Designate an involved officer detective 
e. Designate a subject/decedent detective 
f. Designate a detective to serve as a liaison to the subject/decedent family, if 

appropriate 
g. Coordinate investigative response to the hospitals, if appropriate 

4. Communicate with the OIC. 
5. Communicate with Command Staff. 
6. Make appropriate notifications as needed: 

• Chiefs 
• District Command 
• DA’s office (if appropriate and in all homicide cases) 

7. Communicate with MPD Finance Unit staff for case number cost accounting. 
8. Designate case as “Extraordinary” for Telestaff/payroll purposes (if appropriate). 
9. Communicate with the Involved Agency 

a. When MPD is the involved agency, facilitate the release of information to 
MPD personnel.  
b. When MPD is the investigating agency, the OICI Commander may 
provide investigative status updates (i.e., progress, timeline, things 
completed) to the chief executive (or their designee) of the involved agency. 
Specific details regarding information obtained during formal interviews of 
the involved officer(s) may be shared with the involved agency after the 
completion of all formal interviews. 

10. Management of personnel (assignments, monitoring hours worked, etc). 
11. Managing overtime and arranging relief for staff. 
12. Evaluate need for support staff.   
13. Evaluate the need for the Focused Interruption Coalition (FIC).  
14. Notify Property Room staff and evaluate needs (if appropriate). 
15. Ensure phone calls made to the command post are answered and information recorded. 
16. Arrange for special equipment or needs of the investigation. 
17. Keep Chief and Assistant Chiefs apprised of investigation. 
18. Facilitate a walkthrough of the secure and intact scene for personnel from PSIA and/or 

from the DA’s office, as well as involved personnel (if appropriate). The purpose of this 
walkthrough is to give these representatives an understanding of the conditions and 
layout of the scene for future proceedings. 

19. Ensure that a copy of the criminal investigation is provided to the Dane County District 
Attorney’s Office, to include all reports, attachments, and videos. 
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F. Other Critical Incidents: Duties of the Outside Law Enforcement Agency Observer 
 
 1. Will view the scene. 
 2. Will be partnered with the OICI Commander 
 3. Will observe the investigation with the OICI Commander. 
 4. Will report to their Executive Officer designee. 

5. Will do a summary memo to their Executive Officer on the integrity of the investigation. 
This should not be a summary of the facts of the case, but rather an overview as to 
whether the investigation was thorough, objective, impartial, and consistent with best 
practices relating to the investigation of law enforcement critical incidents. 

6. The Executive Commanding Officer or their designee will share the memo with the Chief 
of the Madison Police Department. The memo will become part of the case file. 

 
G. Other Critical Incidents: Duties of OICI Investigation Team  
 

1. Review the Officer Involved Critical Incident Investigation Conflict of Interest Checklist 
and report to OICI Commander if there is the potential for a conflict of interest. See 
Attachment A for the checklist. 

2. Assist with the criminal investigation of incidents within the City of Madison and conduct 
OICI investigations outside the City of Madison as directed by the Chief of Police.  

3. Detectives will be assigned a specific function by the OICI Commander that may include 
any of the following: 

a. Lead Detective - see major case protocol 
b. Scene Detective - see major case protocol 
c. Canvass Detective 

i. Conduct canvass as directed by the OICI Commander in the case 
of MPD investigating the incident, OR only as directed by the lead 
investigating agency. It is important that all community member 
witnesses be located, identified, and thoroughly interviewed. These 
interviews may be conducted by police officers or detectives. All 
key community member witnesses shall be audio recorded when 
possible. Detectives should be equipped with portable audio 
recorders for this purpose. Photographs should be taken from the 
vantage point of key witnesses. 

ii. Utilize Canvass form and questions as a guideline for the canvass. 
iii. Screen contacts for persons requiring more detailed interviews. 
iv. Consider documenting vehicle plates and descriptions from the 

area. 
v. Consider documenting names on mailboxes if appropriate. 
vi. Search for and document all video cameras within the canvass 

perimeter and notify the scene lieutenant. 
vii. Share canvass results with scene lieutenant and OICI Commander 

and complete a report. 
viii. When appropriate, work with the OICI Commander to designate a 

Video Detective. The Video Detective is responsible for ensuring 
that all video is collected as evidence according to best practices. 
The Video Detective shall write a report detailing the contents of all 
collected video. 

ix. Work with the assigned Crime Analyst to ensure a complete 
canvass of the designated area. 

  d. Involved Officer Detective 
i. Work with FSU Investigators to ensure that evidence on the 

involved officer is collected and that needed photographs of the 
involved officer are taken. 

ii. Ensure that an FSU Investigator retrieves and takes custody of the 
weapon(s) used by the officer(s) at the hospital if possible or at a 
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neutral site. The OICI Commander shall determine whether the 
circumstances of the incident require that the officer’s duty weapon 
be taken for laboratory analysis. When the duty weapon is taken, 
the FSU Investigator shall take custody of the officer’s weapon in a 
discrete manner and it should be replaced with another weapon, or 
the officer will be advised that it will be returned or replaced at a 
later time as appropriate. (When processing an officer’s personal 
weapon as evidence, consideration shall be given to marking the 
weapon with the necessary information as inconspicuously as 
possible.) FSU Investigators will also take needed photographs and 
collect evidence from the officer (s) involved at the scene, hospital, 
or other neutral site.  

iii. Inform the OICI Commander if the officer has suffered a Significant 
Exposure. 

  f. Suspect / Injured Party / Decedent Detective 
i. Ensure the presence of an FSU investigator for appropriate 

evidence collection. 
ii. Notify the Dane County DA’s Crime Response Program  
iii. If the injury is serious and / or incapacitating, confirm that a family 

member or next-of-kin has been contacted. 
1. Establish a rapport, provide notification of services, 

and provide required documents regarding victim 
rights. 

2. Establish a timeline for the Suspect / Injured Party / 
Decedent’s activities for the recent past. 

3. Gather additional investigative information: Identify 
witnesses, suspects, evidence, or crimes. 

4. Obtain the family’s statements regarding Suspect / 
Injured Party / Decedent. 

iv. Maintain communication with the family or next-of-kin throughout 
the investigative process, with attention paid to working with Dane 
County’s Crime Response Program to explain the process and 
procedure to the next of kin while recognizing the unique emotional 
needs that may be present in an OICI incident. 

 
H. Other Critical Incidents: Crime Analysts 
 

1. The primary responsibility of the Crime Analyst will be to partner with the canvass  
detective to ensure a thorough and complete canvass for witnesses and video evidence. 

 
I. Other Critical Incidents: Hospital Supervisor  
 

1. Serve as a liaison with hospital staff to ensure that all involved-officers are kept separate 
from suspects, witnesses, or other injured parties, and that the investigation does not 
unduly disrupt the normal operations of the hospital.  

2. In conjunction with the involved agency, establish appropriate security for suspects 
and/or department member(s).  

3. Work with the OIC to ensure that an injured officer’s, or department member’s, family 
members, spouse, or significant other are notified, and if practicable, transported to the 
medical facility, pursuant to the member’s wishes. See Line of Duty, Life-Threatening 
Injury, or Death of an Employee SOP. 

4. Work with the OICI Commander to ensure detectives are assigned to interview any 
witnesses present and that all evidence is collected. If possible, an FSU Investigator who 
has not been to the crime scene will conduct evidence gathering at the hospital. Care 
should be taken to preserve the integrity of physical evidence present on the involved 
officer’s equipment, person, or clothing until investigators can collect it. It may be 
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inappropriate to wait for an FSU investigator to photograph the involved officer or to 
collect evidence under certain circumstances (such as to facilitate medical treatment, or 
to address significant exposure concerns, etc.). 

5. Ensure that an FSU Investigator collects a blood sample from the involved officer(s) in 
accordance with Attachment B. 

6. Ensure that the names of treating MFD and hospital staff are documented.  
7. Brief the command staff and/or family members of any injured department member(s) as 

soon as circumstances allow. 
8. Ensure the City’s external medical call-in line (Paradigm,844-847-8709) is contacted for 

each involved officer noting the reporting is to document exposure to a critical incident 
event. The employee’s supervisor will call this external line on the employee’s behalf. 

9. Check in with the Command Post before leaving the hospital 
 
J. Other Critical Incidents:  Interviewing Involved Officers 
 

1. Involved officer(s) will be given the opportunity to provide voluntary statements. The 
OICI Commander or Lead Detective will communicate with the officer(s)’ Union 
Representative or legal counsel on this issue. No officer will be disciplined for declining 
to make a voluntary statement.  If the officer(s) decline to provide voluntary statements, 
the criminal investigation will proceed without the officer(s)’ statements. 

2. Detailed interviews should be delayed to allow the involved officer time to overcome the 
initial stress of the incident. Whenever practical, the involved officers should give one 
formal statement with all needed parties present. 

3. Involved officers are not to file any reports. 
4. Involved officers shall not participate in any group debriefings until they have completed 

their detailed interview. 
5. If the interview is to be observed by personnel other than those directly involved, the 

officer and any representatives will be notified.  
6. If audio and/or video records are available and are relevant to the involved officer’s point 

of reference of the incident, the involved officer may be allowed to review the recordings 
prior to or during their formal statement.   

a. Generally, the formal statement should begin with the involved officer 
providing a statement based on their recollection of the incident. Relevant 
video/audio may then be reviewed (in the presence of a member of the OICI 
team) prior to the completion of the formal statement. 

b. Deviation from this guideline is at the discretion of the OICI Commander. 
7. The involved officer will have an opportunity to review for accuracy the report detailing 

their statement before it is submitted.  
8. All interviews of involved officers will be audio recorded unless impractical or the officer 

refuses. 
  9. The Chief of Police is the sole authority as to when an officer is arrested unless exigent  
   circumstances exist.  
  10. The Assistant Chief of Investigative & Specialized Services, after consulting with the  
   Assistant Chief of Operations (or designee), PSIA, and the OICI Commander, will  
   determine whether the officer(s) will be ordered to provide statements. If the officer(s)  
   are ordered to provide statements, the following procedure will be adhered to: 

  
a. PSIA will order the officer(s) to provide a statement and the order will be 

documented in writing.    
b. The compelled interview will be audio recorded and transcribed and will be 

documented under the PSIA case number for the critical incident review. 
c. PSIA will coordinate the compelled interview of the involved officer(s) with 

the goal of obtaining a complete and accurate statement from the officer(s). 
This may involve the utilization of Detectives as primary interviewers. If 
Detectives are utilized, the OICI Commander, after consultation with PSIA, 
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will assign Detectives that have not been involved in the criminal 
investigation to be the primary interviewers.  

d. Detectives conducting the compelled interviews will report directly to PSIA 
and the original reports will be maintained by PSIA. Content of the 
compelled interview (and reports documenting the compelled interview) will 
only be used for internal investigation/review of the incident and will not be 
released to the District Attorney’s Office (or other prosecuting entity), to the 
OICI Investigation Team, or to any member of the public. Compelled 
statements will only be subject to release when no possibility for criminal 
prosecution (of the subject of the compelled interview) remains. 

e. If a compelled statement is made prior to the resolution of a District Attorney 
review of a criminal investigation, then a second Assistant Chief will be 
involved to oversee the criminal investigation. 

f. Deviations from this procedure may only occur with the approval of the 
Chief (or designee). 

 
K. Other Critical Incidents: Duties of the District 
 

1. Ensure adequate supervision at all scenes. 
2. Ensure that involved personnel have had appropriate opportunities to contact family 

members, Union officials, and/or attorneys. 
3. Ensure that EAP services have been offered.  
4. Officers directly involved in the incident shall be placed on Administrative Leave with 

Pay. This leave is not a suspension and is no way to be construed as disciplinary action 
or any indication of wrongdoing on the part of the officer(s). 

5. Ensure that within 72 hours of the incident, the involved officer(s) are contacted by an 
MPD approved traumatic stress professional.  

6. Ensure that regular command briefings are given to the Chief and to the Assistant Chief 
of Operations.  

7. If applicable, ensure that the SOP regarding Significant Exposure to Blood Borne 
Pathogens is followed. 

8. Responsible for Community Care tasks. 
9. Ensure the City’s external medical call-in line (Paradigm, 844-847-8709) is contacted for 

each involved officer noting the reporting is to document exposure to a critical incident 
event. The employee’s supervisor will call this external line on the employee’s behalf. 

 
L.  Other Critical Incidents: Duties of Assistant Chief of Investigative & Specialized Services 
 

1. Oversight of the criminal investigation. 
2. Coordinate media releases until such time that this responsibility is delegated back to 

the District. 
3. Will make the request from for an outside agency lead investigator, or outside agency 

observer. 
 

M. Other Critical Incidents: Duties of the Chief or Highest Ranking Officer 
 

1.  The Chief or highest ranking officer available should provide a press conference or 
briefing within four (4) hours of the case time when officer actions result in the death or 
great bodily harm of a member of the community or a member of the Department.   

 
N. Other Critical Incidents: District Attorney 
 

1. Will have the option to view the scene (walk through). 
2. Observe the investigation from the Command Post. 
3. All reports, attachments, videos, etc. involving the critical incident shall be submitted to 

the District Attorney’s Office for review.  
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PS&IA Function – Officer Involved Deaths and Critical Incidents 
 
A. Officer Involved Death and Other Critical Incidents: PSIA Lieutenant 
 

1. The PSIA Lieutenant will coordinate with the OICI Commander and designate a  
supervisor to make the Use of Force Blue Team entry. 

 2. Will determine which officers will be required to undergo an administrative blood draw. 
3. Will receive the results of the any administrative blood draw and will notify the officer of  

The results of any testing.  
4. Will notify the criminal investigation that blood results are available. 

 
B. Officer Involved Death and Other Critical Incidents: MPD Policy Compliance Review 
 

All Officer Involved Deaths and Other Critical Incidents shall be reviewed for compliance with MPD 
Policy.  

 
1. Professional Standards and Internal Affairs Unit (PSIA) 

a. PSIA has the primary responsibility for conducting the internal investigation to 
ensure compliance with MPD Policy, Procedures, Regulations, Work Rules, and 
Training and Standards. 

b. PSIA may be present in the command post and at key steps in the investigation 
(scene walk through, interviews, etc.) as appropriate. The OICI Commander 
retains responsibility for directing the investigation. 

c. PSIA may observe the interviews of involved officers conducted by OICI 
personnel. 

d. PSIA shall have access to all reports and interview transcripts. 
e. Additional supervisory personnel may be assigned to PSIA as needed. 
f. If the criminal investigation has not obtained a full account of the observations of 

the on-scene emergency medical providers, PSIA will interview them as part of 
the administrative investigation 

g. The PSIA internal review/investigation of the incident shall be concluded as 
soon as practical. 

h. The PSIA findings of the incident may be utilized as the basis for future training. 
i. PSIA will report the findings of the internal investigation directly to the Assistant 

Chief of Support Services.  
 

2. Assistant Chief of Investigative & Specialized Services 
a. Oversee all internal investigations resulting from the Officer Involved Critical 

Incident that results in death or serious injury. 
b. Review administrative command decisions of the internal investigation. 
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Officer Involved Critical Incident 
Mental Health Response 

 
 
DEFINITIONS 

Officer Involved Critical Incident (OICI): An event in which an officer is involved as a principal, a victim, or 
is the custodial officer, where death or injury likely to cause death occurs or when an officer intentionally 
discharges their firearm at another person. This includes all in-custody deaths, use of deadly force, or serious 
motor vehicle crash involving a squad car. 
 
Critical Incident Partner (CIP): A co-worker, of an involved officer’s choosing, who is assigned to the officer 
involved in a critical incident. The CIP will act as a liaison between the officer, their family, and the MPD. 
 
Peer Support Officer (PSO): Selected and trained Commissioned personnel who confidentially support MPD 
employees (Civilian and Commissioned), MPD retirees, and their families, who are confronting challenging 
stressors of everyday life. Peer Support Officers will also ensure that MPD’s Critical Incident Stress 
Management (CISM) process is activated in the aftermath of a critical incident and will work with Critical 
Incident Partners (CIP) to provide aftercare to involved officers in a critical incident. 
 
CISM Provider: A select group of mental health professionals that are available through the City’s Employee 
Assistance Program (EAP) to provide Critical Incident Stress Management services in response to critical 
incidents. These services may include, but are not limited to, assessment, defusing, debriefing, follow up, and 
outreach to affected officers and family members/significant others. 
 
Consultant: A licensed mental health professional whose practice includes the treatment of officers who 
experience a critical incident.  
 
Aftercare Response 
 

A. Peer Support – MPD SOP: Employee Assistance Program outlines the role of the Peer Support 
Officers in facilitating the CISM response, to include providing information about the stresses 
often induced by critical incidents, coordinating the defusing process immediately following the 
incident and prior to involved officers going home, and finally scheduling and facilitating any 
subsequent Critical Incident Debriefing. The role of the PSO in an OICI is to ensure that the MPD 
Employee Assistance Program SOP is observed and to facilitate our CISM protocol. The Peer 
Support Coordinator will be responsible for the oversight/monitoring of the aftercare process. 
 

B. Critical Incident Partner (CIP) – The CIP is an officer pre-designated by the involved officer to 
be deployed to focus exclusively on the emotional welfare of the involved officer. Each officer will 
designate one or two officers in order of preference in advance of any involvement in a critical 
incident. Officers’ pre-designated list of CIP officers will be housed confidentially in LERMS be 
consulted and activated upon an officer’s involvement in a critical incident. The form will be 
completed/updated annually during the Employee Feedback process. The CIP will be pulled from 
their regular assignment and/or called in to work to support the involved officer. Guidelines for 
the role of the CIP are as follows: 

• The CIP will serve as a liaison for the involved officer and other MPD personnel 
throughout the investigative process.  

• The CIP may be put on Administrative Leave with Pay with the involved officer to 
whom they are assigned as support. The length of time that a CIP will be placed on 
Administrative Leave with Pay will be evaluated on a case-by-case basis and 
approved through chain of command. 

• The CIP will review the “OICI Aftercare Information” packet outlining MPD 
expectations and procedures with the involved officer following the incident. 

• The CIP will coordinate continued support and CISM care with the assigned PSO. 
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• Communications between the CIP and the involved officer regarding the critical 
incident are not privileged and therefore not confidential. 

  
C. Critical Incident Stress Management (CISM) – Recognizing that officers involved in a critical 

incident are likely to experience compounded stress related to the incident and any ongoing 
investigation(s) into their actions, the MPD CISM response to officers involved in an OICI will 
include additional formalized support as outlined in this SOP beyond that which is covered in the 
MPD Employee Assistance Program SOP. Support systems already in place under the MPD 
Employee Assistance Program SOP include a mandatory Defusing and optional attendance at 
any subsequent Critical Incident Debriefings. 
 

D. Clinical Consultation - Officers involved in a critical incident will be required to attend 
mandatory consultations with a Clinical Consultant. The first of these consultations will occur 
within 24-72 hours following the incident. Subsequent required sessions will be scheduled prior 
to the officer’s return to work or at three (3) months, six (6) months post-incident; at one (1) year 
post-incident; and annually thereafter up to five (5) years post-incident (as indicated by the 
Clinical Consultant). The District/Unit Commander and the MPD Human Resource Coordinator 
will work with the involved officer(s) to schedule these mandatory consultations. Officers 
attending Clinical Consultation appointments outside of scheduled work hours shall make 
Telestaff entries that reflect the original case number and OT Extraordinary Event.   

 
The only feedback provided to MPD regarding the mandatory consultations is an 
acknowledgement from the Clinical Consultant that a meeting with the officer took place. No 
substantive information regarding the officer’s medical or mental health condition will be shared 
with the MPD. 

 
E. Administrative Leave with/Pay – Involved Officers (as defined in this SOP) Officers involved in 

an OICI shall be placed on Administrative Leave with Pay for a minimum of two rotations, 
beginning with the first work day following the incident and will be placed on a Monday-Friday, 8 
AM to 4 PM schedule. This leave is not a suspension and is in no way to be construed as 
disciplinary action or any indication of wrongdoing on the part of the officer. Officers on 
Administrative Leave with Pay should not be recognizable as police officers during contact with 
the public. They can go armed (including to court) as long as they receive permission through the 
Training Division. 
 

F. Restricted Duty - Involved officers may transition from Administrative Leave with Pay to a full or 
part-time restricted duty assignment. Officers on restricted duty should not be recognizable as 
police officers during any contact with the public. They can go armed (including to court) as long 
as they receive permission through the Training Division.   

a. Before transitioning to a restricted duty assignment, the involved officer’s 
District/Unit Command, the MPD Human Resource Coordinator, and the involved 
officer will ensure that: 

o The involved officer has a desire to return to work in a Restricted Duty 
capacity. 

o An agreed upon work schedule has been communicated to and 
approved by the appropriate Assistant Chief and Human Resource 
Coordinator.  

o The involved officer has a clearly identified supervising commander. 
o Work responsibilities and/or assignments are clearly defined and 

approved. 
o The involved officer has attended required meetings with the clinical 

consultant. 
o Re-familiarization training has occurred before participation in activities 

that may require emersion into stressful scenarios, such as special 
team training or in-service.  
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G. Return to Full Duty – The Chief of Police must approve an involved officer’s return to full duty. 
Before becoming eligible for return to full duty, the involved officer’s District/Unit Command, the 
MPD Human Resource Coordinator, and the involved officer will ensure that: 

1. The office of PSIA has completed their review of the incident and final dispositions 
have been determined by the Chief of Police.  

2. The investigation has been submitted to the District Attorney for review. 
3. The involved officer has attended required meetings with the clinical consultant. 
4. The involved officer has participated in a relevant re-familiarization training scenario 

as appropriate and depending on the circumstances surrounding the critical incident 
in which they were involved. For example, if an officer was involved in a critical 
incident that included the use of deadly force by use of a firearm, the officer would 
participate in a firearms course of fire facilitated by Personnel & Training staff. The 
purpose in this case is not to qualify the officer, but rather it is intended only to 
provide the officer with the opportunity to assess their own readiness and comfort 
level with respect to deadly force decision making and weapons handling.  

a. Re-familiarization training scenarios will be coordinated by Training staff 
as needed and will be tailored to provide the officer with a useful 
opportunity for self-assessment based on their specific incident. 

b. District/Unit command is responsible for coordinating this re-
familiarization training for the involved officer with the Training team. 
After the re-familiarization/scenario based training has taken place, the 
District/Unit Commander shall ensure that the involved officer and the 
training team feel that restricted duty is appropriate/approved. 

 
5. The officer has met with their District/Unit Captain or Lieutenant to establish a 

Return to Duty Plan. 
 

Return to Duty Plan – It is important for officers involved in critical incidents to participate in 
developing their individual Return to Duty Plan. While the MPD will set minimum requirements, 
the involved officer, the MPD Human Resources Coordinator, and the officer’s chain of command 
should all work together to create a plan that best meets the needs of the officer and facilitates a 
successful return to duty transition. Options to consider include: 

o Graduated return schedule that allows for a paced re-entry. 
o Return in a temporary Restricted Duty capacity or inside assignment for a period of 

time. 
o Temporary change of assignment to a non-patrol work unit such as Traffic 

Enforcement Safety Team (TEST), Community Policing Team (CPT), partnering with 
a Neighborhood Police Officer (NPO), etc. 

o Ride with a partner officer for a period of time. 
o Return to regular assignment under close supervision. 

 
No two officers react the same to involvement in a critical incident and each incident in and of 
itself brings to bear unique circumstances. For this reason, it is important to allow for flexibility in 
developing a return to duty plan. The key is that a clear plan should be developed and put in 
writing with all interested parties participating in its development so that all share the same 
understanding of the expectations and timeline set forth. 
 
Officers involved in an OICI will be afforded the option of using Administrative Leave with Pay on 
the one-year anniversary date of the incident, regardless of staffing levels. Officers should work 
with their chain of command to facilitate this leave if desired.  

 
H. District Command Responsibilities – In addition to the responsibilities discussed in the 

investigative portion of this SOP, District Command will ensure the following officer aftercare 
issues are addressed: 
1. Coordinate Administrative Leave with Pay as appropriate and make all necessary 

Telestaff entries for this leave. 
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2. Establish a plan for regular contact with the officer while they are on administrative 
leave. 

3. Work with the CIP to provide ongoing updates to the officer regarding the status of 
the investigation, DA, and internal administrative reviews. 

4. Monitor the behavior of officers involved in critical incidents for symptoms of acute or 
prolonged stress. 

5.  Coordinate with the Human Resource Coordinator that clinical consultation 
appointments are scheduled in accordance with the timing outlined in this SOP. 

6.  Coordinate with the Captain of Training and their designee in identifying a training 
team member that will facilitate re-familiarization training. 

7.  Consult with the Clinical Consultant regarding “readiness” for either a return to 
Restricted Duty and/or a Return to Full Duty. 

8. Meet with the officer and their CIP or other chosen support person to develop and 
document a Return to Duty Plan.  

 
I. Responsibilities of the Madison Police Department Training Captain: 

1.  Assign an MPD training team member to provide a replacement handgun to the involved 
officer(s). 

2.  Ensure that an identified training team member is assigned to review incident specifics 
to identify any possible training concerns and to work with the officer to provide any 
necessary review or clarification.  

3.  Ensure that a training team member is assigned to the involved officer(s) to coordinate 
re-familiarization training or scenario based training for the involved officer as they work 
through an identified return to duty plan. The purpose in this case is not to qualify the 
officer, rather it is intended only to provide the officer with the opportunity to assess their 
own readiness and comfort level with respect to deadly force decision-making and 
weapons handling. 

4.  Ensure that a training team member is assigned to consult with PS&IA during their 
internal review of the incident. 

5. Ensure that a training team member is assigned to receive the involved officer(s)’ 
firearm(s) from an OICI Team member in order to have it function tested and inspected 
prior to returning it to the officer(s). 

 
J. Responsibilities of the MPD Human Resource Coordinator: 

1.  Coordinate with the District/Unit Commander regarding all appropriate Telestaff entries. 
2.   Ensure that all clinical consultation appointments are scheduled and attended. 
3.   Ensure each employee’s exposure to a critical incident has been documented with 

Paradigm. 
4. Ensure that any invoices received for medical treatment of involved officer(s) are 

appropriately addressed. 
 

K. Ongoing Care/Post-Traumatic Stress Disorder Prevention – Officers involved in critical 
incidents are at risk of developing and suffering from post-traumatic stress disorder (PTSD). 
Symptoms of PTSD may not arise immediately and in some cases, officers may attempt to hide 
the problem. 
 
Because of the significant impact that these types of incidents can have on an officer’s wellbeing 
over time and in an effort to provide ongoing support to mitigate the cumulative stress that often 
occurs in the aftermath of a critical incident, all supervisors and co-workers should monitor the 
behavior of officers involved in a critical incident for symptoms of acute or prolonged stress. All 
officers should be informed of and trained as appropriate regarding the nature of these incidents, 
potential symptoms of critical incident stress, as well as how the necessary investigations that 
often accompany an OICI are conducted. For this reason, ongoing communication with the 
officer throughout the process and following their return to duty is essential in stemming any 
long-term stress related to an OICI. 
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Attachment A 

 
Officer Involved Critical Incident 

Investigation Conflict of Interest Checklist 
 
 
 
Involved Officer: An officer who is directly involved in the critical incident as a principal, a victim or is the 
custodial officer.  
 
If any of the below criteria apply to you, you will not be eligible to participate as an investigator of the incident. 
You shall notify the OICI Commander immediately. If you have a potential conflict of interest, you shall 
discuss this with the OICI Commander before participating in the investigation. 
 
 
1. You are a direct relative or are related by marriage to the involved employee(s). 
 
2. You have been involved in a romantic or sexual relationship with the involved employee(s). 
 
3. A former spouse or domestic partner of yours is currently or has been involved in a relationship 

with the involved employee(s). 
 
4. You have been involved in an internal investigation as a complainant or subject of an 

investigation involving the employee(s). 
 
5. Any other possible conflict of interest that would create a potential appearance of unfairness in 

your ability to conduct an objective investigation (close friendship with the involved officer(s), 
etc.). 
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Attachment B 
 

Post-Incident Alcohol/Drug Testing 
 
 
Any employee involved as the principal officer in an officer involved critical incident will be required to submit 
to chemical testing for alcohol and drugs as provided for in this document. The collection and testing will be in 
accordance with these guidelines: 
 

1. The primary means of testing will be a blood draw conducted at a medical facility (in the event 
that a blood draw is not practical, urine may be used as an alternate test). If it is not practical for 
the sample to be collected at a medical facility, an alternate means of collectionutilizing an 
appropriately trained professionalmay be used. 

 
2. The sample will be collected as soon as is reasonably practical after the incident, taking other 

needed post-incident tasks into account (collecting other evidence, medical treatment, etc.).  
 

3. The sample should be collected in the presence of an FSU Investigator. The FSU investigator 
will ensure that the sample is handled, transported, and shipped in accordance with proper 
evidence handling practices. In the event that an Investigator is not available to monitor the 
sample collection within a reasonable time frame, the OICI Commander may assign an MPD 
supervisor or OICI Team Member to do so. The sample will be turned over to an FSU 
Investigator as soon as possible for further handling. 

 
4. A sufficient sample will be collected to allow for additional testing in case of an initial positive test. 

 
5. The sample will be sealed and transported to a testing facility using proper evidence handling 

practices. MPD will not retain any portion of the sample. 
 

6. MPD will request a report from the testing facility that shows the presence and concentration of 
the following substances and derivatives: 

a. Alcohol 
b. Marijuana/THC (Tetrahydrocannabinol) 
c. Cocaine 
d. Opiates 
e. Amphetamines 
f. LSD (lysergic acid diethylamide) 
g. PCP (phencyclidine) 

 
7. The test result report will be directed to the PSIA Lieutenant and will be placed in the internal 

investigative file. The OICI commander will notify the outside investigating agency (if applicable) 
and the District Attorney’s office that the test results are available. The test result report will be 
provided to the outside investigating agency and/or to the District Attorney’s office if requested. 

 
8. The PSIA Lieutenant or designee will share the test results with the involved employee. A copy of 

the results will go in the PSIA investigation file. The lab will automatically destroy any remaining 
sample six (6) weeks after the test results become available. The involved employee may 
request additional testing with the remaining sample. In that event, it is the responsibility of the 
involved employee to notify the PSIA Lieutenant that the employee would like any remaining 
sample to be preserved by the lab.  

 
9. Other testing protocols as permitted by policy, APM, or law remain in effect. 
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Eff. Date 01/27/2020 03/24/2025 
 
Purpose 

All members of the department are visible representatives of the City of Madison and its Police Department. 
In an effort to present commissioned officers as recognizable to the public and to maintain a consistent and 
professional image to citizens with whom we have contact, as well as to other MPD employees, a neat, clean, 
and well-groomed appearance is required of all employees during work hours. 
 
It is understood that what constitutes a “professional image” is in many ways a subjective matter. As such, 
while the guidelines outlined below provide specific parameters and restrictions, no personal appearance 
protocol can cover all contingencies or opinions as to whether or not one’s particular personal appearance is 
“professional.” For this reason, employees must exert a certain amount of judgment in their choice of 
appearance and clothing for those areas not specifically outlined in this SOP. If an employee is uncertain in 
these areas, they should seek input from a supervisor. If/when differences of opinion arise, final 
discretionary authority as to what is allowable or prohibited under these appearance guidelines rests 
with the Chief of Police. 
  
Procedure 

PERSONAL HYGIENE 

All employees shall ensure that their body and clothing is kept clean to prevent offensive odor. 
 
TATTOOS AND BRANDING 

1. Tattoos and branding may be required to be kept covered if they are political, have a potential 
negative impact to MPD, or have potentially offensive words, terms, logos, pictures, cartoons, or 
slogans. 

2. Visible tattoos and branding on the ears, head, or face are prohibited. Visible tattoos on the neck 
area are prohibited unless approved by the Chief of Police. 

 
FINGERNAILS 

Fingernails shall be professional in appearance and not be of a length that interferes with the safe and 
successful performance of one’s job responsibilities. 
 
HAIR AND HAIR ACCESSORIES 

An employee’s hair shall not be such that it presents an unprofessional, unkempt, or neglected appearance.  
Hair accessories must be professional in appearance. If wigs and hair pieces are worn, they must conform to 
the established grooming standards. 
 
Uniformed personnel (commissioned or civilian) with hair that is long enough to obstruct their vision should 
secure their hair in such a way so as not to interfere with their line of sight. Hair shall not in any way obstruct 
the visibility of any uniform insignia or the wearing of the uniform hat/cap, or the proper placement of 
protective head gear/gas mask. 
 
FACIAL HAIR 

1. Employees may wear beards, Vandyke goatees, mustaches, or other arrangements that present a 
groomed appearance when maintained in a neat, clean manner. 
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2. Sideburns will be neatly trimmed and tapered in the same manner as the haircut. They will be evenly 
trimmed on each side of the face. 

3. Officers’ facial hair shall be trimmed or shaved so as not to interfere with the proper seal of the gas 
mask. 

 
JEWELRY  

1. Jewelry worn shall be professional and may not have potentially offensive words, terms, logos, 
pictures, cartoons, or slogans.  

2. Earlobe hoops or plugs (used to enlarge piercing holes in the earlobes) are not allowed. 
3. Officers and uniformed civilians may wear two rings on each hand, which cannot have a height over 

one half inch from the top of the finger. 
4. Officers and uniformed civilians may wear one wrist watch. 
5. Officers and uniformed civilians shall not wear more than two earrings on each ear. They shall not be 

larger than 10mm each. 
6. Uniformed officers and uniformed civilians shall not wear any visible necklace, unless authorized by 

the department (i.e., ID chain). 
7. Uniformed officers and uniformed civilians may wear one bracelet which fits close to the skin. Medical 

bracelets are also allowed. 
 
BODY PIERCING 

All MPD personnel may wear one piece of body piercing jewelry (other than previously allowed earrings), no 
larger than 5mm that is professional in appearance, does not pose a safety risk, and does not interfere with 
the employee’s job performance. 
 
NON-UNIFORM CLOTHING 

Non-uniformed employees of the department should recognize that their appearance and dress reflect on the 
department in a manner similar to that of uniformed employees and therefore shall be professional in 
appearance. The non-uniform clothing standards below are minimum standards. Particular job duties 
(i.e., representing MPD at a meeting or event) may require the employee to dress to a higher standard. It is 
expected that employees will be aware of those situations and dress appropriately. They should contact their 
supervisor if they have questions about particular situations. There may also be times where job duties would 
reasonably allow for a lower standard of clothing than what is listed below. In those situations an employee 
shall obtain supervisor’s approval before dressing to a lower standard. 
 
1. Clothing shall be neat and clean and shall not be torn, frayed, stained, excessively faded, or sheer to 

the skin. 
2. Clothing must cover the midriff and back.  
3. Clothing shall not be excessively loose or tight fitting and must not impede work or pose safety 

hazards when people are doing the work required. 
4. Clothing, buttons, badges, or pins shall not have political or potentially offensive words, terms, logos, 

pictures, cartoons, or slogans. US Flag pins are allowed that are no larger than one square inch. 
5. Non-commissioned employees may wear shorts that are knee length or longer and are professional 

in appearance. Athletic shorts shall not be worn. 
6. Undergarments shall not be visible. 
7. Non-uniformed commissioned employees potentially engaged in field work shall not wear sandals, 

open toed shoes, or open backed shoes. 
8. Strapless, halter, and spaghetti strap clothing shall not be worn unless worn under another blouse, 

shirt, or jacket. 
9. Skirts and dresses are not permitted for commissioned staff as they are not compatible with 

operational field work.   
10. Tank tops or muscle shirts shall not be worn unless worn under another shirt. 
11. Beach-style flip-flops, bedroom slippers, and other shoes that are not professional in appearance 

shall not be worn. 
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12. Headgear shall be appropriate for the circumstances and surroundings of the particular work 
environment the person is engaged in at the time. Scarves are allowed, as are head covers that are 
required for religious or medical purposes, with a Commander’s approval. 

13. Sweatpants, bib overalls, lounge pants, and athletic pants are not acceptable attire while working in 
an office environment. 

14. The minimum clothing standard for court for employees is dress shoes, dress pants, shirt, blouse, 
suit, and a sport coat or tie.  

15. The Madison Police Department name, logo, badge, or patch (or any reasonable approximation 
intended to draw a connection to MPD) may not be used on any product, including clothing or other 
items, without the approval of the Chief of Police.  Personnel wishing to create new products and 
seek approval from the Chief must first consult with their commander.  

  
 
 
Original SOP: 09/09/2014 
(Revised: 08/03/2015, 01/27/2020, 03/24/2025) 
(Reviewed Only: 02/15/2016, 12/20/2016, 12/26/2017, 02/04/2022, 02/05/2024) 
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Eff. Date 04/01/2022 02/03/2025 
 
Purpose 

The purpose of this standard operating procedure (SOP) is to establish guidelines for the use of the 
motorcycle and related equipment, including its use as an emergency vehicle in accordance with Wisconsin 
State Statute 346.03, and to promote the safety of officers and the public. 
  
Procedure 

AUTHORIZATION 
 
Members of the Madison Police Department (MPD) are authorized to operate an MPD motorcycle for 
enforcement purposes if they possess a valid driver’s license endorsed for motorcycle operation and after 
they have successfully completed an authorized police motorcycle operators training course. Motorcycle 
operators must attend and successfully complete annual motorcycle in-service training to maintain 
certification. 
 
USE OF MOTORCYCLES 
 
Police motorcycles are fully marked Authorized Emergency Vehicles (AEV). They are assigned to the Traffic 
Enforcement Safety Team (TEST), used primarily for traffic enforcement, community outreach and education, 
and special events. education and community engagement. Motor officers may assist with patrol calls or as 
back-up to other officers; be available as back-up to other officers, however, should not be used for general 
patrol duties unless in response to a true emergency. This does not preclude the use of a motorcycle in 
special assignments when approved by a supervisor. The officer assigned to a motorcycle shall use due 
regard when making a decision to respond to emergency calls for service in consideration of the unique 
characteristics of the motorcycle. 
 
EMERGENCY OPERATION OF POLICE MOTORCYCLE 
 
Police motorcycle operators shall operate the motorcycle in accordance with the provisions of Wisconsin 
State Statute 346.03, as well as the MPD Emergency Vehicle Operation Guidelines SOP MPD SOP regarding 
Emergency Vehicle Operation.  
 
In all cases, when an officer elects to exercise the exemptions provided to police vehicles under Wisconsin 
State Statute operators must exercise due regard.  

 
VEHICLE PURSUITS 
 
Motorcycles are not intended to be, nor should they be considered, pursuit vehicles. MPD Police motorcycles 
are authorized to be involved in pursuits subject to the following restrictions:  
 

• Motor Officers shall only engage in a vehicle pursuit when the officer has probable cause to believe 
that any person in the vehicle has committed (or attempted to commit) a felony involving the use (or 
threatened use) of force and a high probability exists that the suspect, if not immediately 
apprehended, may cause death or great bodily harm to another. Officers may terminate and 
discontinue a pursuit when the act of pursuit, in and of itself, creates an unreasonable danger of 
death or great bodily harm to the public, officers, or the suspect.   

 
• Motorcycles engaged in a pursuit shall drive with due regard and follow the MPD Emergency Vehicle 

Operation Guidelines SOP.  
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• Due to the increased vulnerability to the operator of a police motorcycle, any pursuit initiated by the 
motorcycle operator shall be taken over by a marked squad as soon as possible. 

 
• A motorcycle officer who has turned over the primary pursuit to a marked squad shall not continue to 

be involved in the pursuit unless otherwise directed by the supervisor monitoring the pursuit. 
 
MOTORCYCLE INSPECTION 
 
At the start of their tour of duty, motorcycle operators shall inspect the motorcycle for cleanliness and proper 
operation. Any deficiencies should be corrected prior to operation.  

 
REQUIRED EQUIPMENT 
 
All operators of police motorcycles shall use the following safety equipment: 

1. Department of Transportation (DOT) and MPD approved safety helmet 
2. Eye protection 
3. Approved leather boots 
4. Motor-issued body worn camera (BWC) 

 
MOTOR-ISSUED BODY WORN CAMERAS 
 
A BWC will be assigned to each Motor Officer motor unit. Motor Officers will utilize the BWC assigned to the 
respective motor that is assigned to them, or that they might be operating on a temporary basis. 
 
BWCs are to be used when the Motor Officer is utilizing an MPD motorcycle as the Motor Officer’s assigned 
vehicle for the shift or assignment, or as directed by a supervisor. 
 
At the beginning of each shift or assignment, Motor Officers utilizing a BWC for their shift will ensure the BWC 
equipment is functioning properly by completing the follow procedures: 

 
• Verifying the unit has uploaded prior shift/assignment files and that the unit is charged for the 

upcoming shift 
• Mounting the BWC in a position where it can effectively record video and audio when activated 

throughout an officer’s shift 
  
At the conclusion of each shift or assignment, Motor Officers utilizing a BWC for their shift will upload 
download anyd/all video captured during the previous shift by completing the follow procedures: 
 

• Docking the BWC in a bank or individual upload/charging cradle. 
• Officers shall ensure that the “Classify Tag” and “Case File Number” fields of the recording window 

are filled out properly for each recording, within 48 hours of the file upload or as soon as practicable. 
If there is no case number associated with the recording, officer shall type their respective pd+initials 
“none” in the Case File Field. Officers should enter any additional information (e.g., license plate, 
name, suspect information, etc.) deemed pertinent to the investigation in the “Note” field. The 
classification tag, case file number, and additional information entered by the officer will serve as the 
initial selection for the duration of the video retention of each video recording. 

 
Motor Officers may operate motorcycles when their assigned BWC is not functioning or not available. 

• If problems with the BWC system are identified, motor officers are required to report the issue to 
Information Management and Technology (IMAT) by calling the IMAT support line Monday-Friday 
8:00am-4:30pm at 608-261-9655 or by sending an email containing the BWC number and description 
of the problem to the IMAT support email address, imat@cityofmadison.com. 
 

Motor Officers are not required to operate BWC during specialty assignments such as escorts. 
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OPERATION OF MOTOR-ASSIGNED BWCs 
 
1) Motor Officers should activate and record (which includes a 30-second pre-event) the following: 

a. All traffic stops. 
b. All interviews as required by Wisconsin State Statutes when other established recording 

facilities are not available, practical, or preferred. 
c. When an officer attempts to place an individual into physical custody (either criminal or 

protective) when safe to do so. 
d. When approaching an individual the officer reasonably anticipates may be taken into 

custody when safe to do so. 
 

2) BWCs may also be utilized to record any other official police contacts or actions beyond those listed 
in point #1 above. 
 

3) Officers should make reasonable efforts to position the BWC to accurately capture events.  
 

4) Once initiated, video and audio recordings should remain activated until the incident or event has 
concluded or until deactivation is permissible. The conclusion of an incident or event has occurred 
when any arrest(s) related to the incident have been made and arrestee(s) have been transported, 
after a stopped motor vehicle driver is released from a traffic stop, or when no further law 
enforcement action is likely to occur related to the incident or event. Deactivation of video and audio 
recordings prior to the conclusion of the incident or event is permissible: 
a. When an officer is not directly involved in activity related to the incident or event (i.e., 

blocking traffic at a position not near the scene of an incident); officers not directly involved in 
the incident or event do not need to complete a report if the purpose is to just document the 
cessation of their recording; 

b. When an officer reasonably believes there is no evidentiary value in collecting further video 
and audio; for transparency reasons, officers shall document in a report or in call notes the 
assessment for the cessation of any recording, or  

c. When the incident or event is of such duration that recording needs to be deactivated to 
conserve power or storage capacity of the BWC and the officer is not directly involved in 
activity relating to the incident or event (i.e., blocking traffic at a position not near the scene 
of an incident). 

 
5) Officers may temporarily mute audio recording of conversations between police personnel for 

administrative reasons including, but not limited to, the following: 
a. Employee to employee training (e.g., during Field Training, incident debriefings, etc.); 
b. Officer to supervisor discussions about incident dispositions and/or charging decisions; 
c. Employee to employee discussions involving response strategy or tactics; or 
d. Personal conversations unrelated to the incident or event being investigated. 

 
6) Reasons for any intentional interruptions/microphone muting during video recordings shall be audibly 

noted prior to the muting and documented within official reports, narrative sections of citations, or in 
call notes. After the purpose of a temporary mute of an audio recording has concluded, officers shall 
reactivate the audio recording. 

 
VIDEO TRANSFER AND DOCUMENTATION  
 
Video recording(s) shall be transferred at least once during the course of each work shift or assignment 
during which the officer wore a BWC. Exceptions to this must be approved by the Officer in Charge (OIC) or 
other supervisor. Transfer of video from BWC units shall be accomplished by USB wired transfer at 
workstations at the designated motor officer assignment locations (East, Midtown, and South Police District 
stations) or via bank or individual cradle. 
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Officers should make every attempt to transfer video recording(s) deemed to be evidence prior to the end of 
their shift. If the video transfer process requires the employee to be on overtime, the officer shall obtain prior 
approval for the overtime from a supervisor or from the OIC.  
 
If the video does not transfer or other BWC device issues occur, contact Information Management and 
Technology (IMAT) through the support line Monday-Friday 8:00am-4:30pm at 608-261-9655 or send an 
email containing the BWC unit number and description of the problem to the IMAT support email address, 
imat@cityofmadison.com prior to the end of the employee’s shift. 
 
MOTOR-ASSIGNED BWC VIDEO MANAGEMENT  
 
This section will follow the “In-Car Video Management” section as outlined in the MPD “In-Car Video System” 
SOP. 
 
All Motor-Assigned BWC video system recordings are official police records which are subject to Wisconsin 
Open Records Law. 
 
 
Original SOP: 01/13/2017 
(Reviewed Only: 12/26/2017) 
(Revised: 01/15/2020, 04/01/2022, 02/03/2025) 
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    Eff. Date: 01/14/2022 
02/03/2025 
 

Purpose  

To provide guidance for Madison Police Department (MPD) personnel when responding to or 
encountering situations involving persons displaying behaviors consistent with an altered state of mind, 
that may be caused by mental illness, emotional crisis, or the influence of drugs and/or alcohol. We 
recognize that most persons in an altered state of mind are not dangerous and may only present 
dangerous behavior in certain circumstances or conditions. 
 
Definitions 
 
Altered state of mind: “An altered state is any mental state(s), induced by various physiological, 
psychological, or pharmacological maneuvers or agents which can be recognized subjectively by the 
individual (or by an objective observer of the individual) as representing a sufficient deviation in subjective 
experience of psychological functioning from certain general norms for that individual during alert, waking 
consciousness” [The Wiley-Blackwell Handbook of Transpersonal Psychology]. 
 
Procedure 
 
Responding to situations involving individuals who officers reasonably believe to be in an altered state of 
mind carries the potential for violence; requires officers to make difficult judgments about the mental state 
and intent of the individual; and necessitates the use of police skills, techniques, and abilities to effectively 
and appropriately resolve the situation. The goal shall be to resolve the situation as safely as possible for 
all individuals involved. Depending on the totality of the circumstances and the behavior of the individual, 
officers should consider requesting Madison Fire Department (MFD) personnel to respond and stage prior 
to making contact with the subject.   
 
Only a trained mental health professional can diagnose mental illness. Officers are not expected to 
diagnose mental or emotional conditions, but rather, to recognize behaviors that are indicative of persons 
affected by mental illness or crisis, with special emphasis on those that suggest potential violence and/or 
danger. Officers are trained to respond to mental health related incidents in such a manner so as to de-
escalate crisis situations whenever possible. 
 
The following are generalized signs and symptoms of behavior that may suggest that a person is 
currently in an altered state of mind – whether due to mental illness, acute emotional crisis, or reactions to 
alcohol, psychoactive drugs, or medical conditions: 
 

• Persistent fear of persons, places, or things 
• Frustration and/or anxiety in new or unforeseen circumstances 
• Abnormal memory loss related to basic information (e.g. name, home address, recent events) 
• Delusions – fixed false beliefs 
• Hallucinations – the experience of sights, sounds, or other perceptions in the absence of external 

stimuli not under the subject’s voluntary control 
• Agitation 
• Confusion or disorientation 

 
While the above signs/symptoms may inform the ultimate resolution of the situation, officers should 
assess the danger a person presents to self or others as soon as is feasible. Factors that should be 
considered as part of any threat assessment may include: 
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• Availability of any weapons 
• Statements by the person that suggest the person is prepared to commit a violent act 
• Information provided by reliable reporters (family members, mental health professionals, etc.) 
• A personal history of violence known to officers  
• Inability of the person to physically control their emotions of rage, anger, fright, or agitation 
• Other special circumstances consistent with Defensive and Arrest Tactics (DAAT) and 

departmental training 
 
If feasible, under the totality of the circumstances, officers should attempt to slow down or stabilize the 
situation so that more time, options, and resources are available for the best possible resolution. 
Examples of de-escalation with a person in an altered state of mind may include, but are not limited, to 
the following: 

 
• Effective use of back-up 

o Have only one officer communicate with the person at a time 
o Request additional personnel if indicated (e.g., Mental Health Officers (MHOs), Crisis 

Negotiation Team (CNT) members, etc.) 
• Effective use of distance and time, when feasible 

o More distance generally creates more time to react, which allows more options to be 
considered (e.g., less lethal options munitions, use of a ballistic tactical shield, etc.) 

o When feasible, use additional time to increase the likelihood of a positive resolution 
• Effective use of cover/concealment 

o Placing or using environmental barriers between the person and officers 
• Effective communication from a safe position 

o Take steps to calm the person 
o Actively listen to the person’s concerns 
o Explain the person’s options 
o Orient the person to reality 
o Attempt to be truthful, when possible 
o If feasible, gather additional information about the person 

• Any other tactics and approaches that attempt to achieve public safety law enforcement 
objectives 

 
Once the subject and scene have been stabilized, officers should work to resolve the situation using the 
least restrictive measures to secure the welfare of all those concerned, to connect individuals with mental 
illness or substance use concerns Alcohol and Other Drug Abuse (AODA) issues/dependency to needed 
services, and to divert them from the criminal justice system whenever possible. Strong consideration 
should be given for a medical evaluation, particularly when the source or reason for the behavior cannot 
be determined or if the source is suspected drug use or a mental health crisis. This medical evaluation 
can be accomplished either by requesting that MFD personnel respond to the scene of the contact or by 
transporting the subject to an emergency room depending on the circumstances.   
 
See also: MPD’s Mental Health Incidents/Crises SOP, Use of Force SOP, and Intoxicated and 
Incapacitated Persons SOP Standard Operating Procedures. 
 
Original SOP: 09/15/2017 
(Revised: 12/23/2019, 01/14/2022, 02/03/2025) 
(Reviewed Only: 12/26/2017, 01/30/2019, 01/11/2021, 01/31/2023) 
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Eff. Date 01/31/2023 02/03/2025 

 
Search warrants will only be sought where probable cause exists to believe that evidence, contraband, or a 
person for whom an arrest warrant exists is in the location named in the warrant. Command approval is 
required prior to seeking a search warrant for any building, dwelling, or other occupied premises. Command 
approval is not required to apply for a search warrant for property or vehicles that are already in Madison 
Police Department (MPD) custody/control, or for premises that are already occupied and controlled by MPD 
personnel. 
 
All search warrants requiring any type of tactical/forcible entry will be planned and serviced as knock and 
announce warrants by MPD Special Weapons and Tactics (SWAT) personnel. The following process will be 
utilized: 
 
1. The District/Team/Work Unit wanting to serve the search warrant obtains permission from their 

command staff to proceed with the search warrant planning process. The appropriate Assistant Chief 
will be notified. 

 
2. District/unit commander or designee contacts an MPD SWAT commander or supervisor to request 

assistance with warrant planning and service.  The MPD SWAT Search Warrant Request Summary 
form will be completed and provided to District and SWAT Command. A SWAT supervisor will be 
designated to coordinate the planning process. 

 
3. The district/unit commander or designee will assist SWAT in the planning process as needed 

(providing intelligence/information, assisting with threat assessment, etc.).   
 
4. SWAT personnel will plan and serve the warrant. District/unit personnel may be requested to assist 

with the tactical plan (stop cars, etc.) and will be responsible for the post-entry investigative aspect of 
the warrant. District command staff will coordinate post-warrant communication with the 
neighborhood/community as appropriate (based on investigative needs, impact on the area, visibility 
of the tactical operation, etc.). 

 
5. MPD Personnel should not apply for no-knock search warrants that will be served by MPD SWAT. 
 
The threat assessment/planning process will dictate the number of personnel, equipment, and tactics to be 
used during warrant service. All personnel directly involved in a search warrant operation will be in uniform or 
otherwise clearly identifiable as police. The operational plan and tactics utilized will be consistent with MPD 
SWAT training and procedures and with best practices. Operational planning for search warrant service will 
focus on mitigating risk to officers, suspects, and community members. 
 
Unknown Risk and High-Risk Warrants 
 
SWAT assesses warrant service as either unknown risk or high-risk.  Regardless of known or perceived risk 
factors, and whether or not the warrant is deemed to be high-risk or unknown risk, MPD SWAT will utilize 
knock and announce practices on all warrant service.  The use of knock and announcement is based on 
guidance and best practices provided by the National Tactical Officers Association (NTOA) and is congruent 
with MPD’s and SWAT’s safety priorities. 
 
Knock and Announce 
 
Officers must knock and announce prior to entering the dwelling. The team leader is responsible for 
performing the knock and announce function and for notifying dispatch or the Command Post of such, or 
designating another officer to do so.   
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When knocking and announcing, officers must provide notice to anyone inside the residence, including verbal 
and physical announcements/notifications, including use of a public address device (PA), police sirens, 
knocking on the door to the dwelling, and other means and mechanisms in order to announce their presence 
and purpose. The knock and announcement must be reasonably audible to persons inside the dwelling. It is 
only necessary to knock and announce once per dwelling. 
 
After knocking and announcing, officers must wait a reasonable amount of time for the occupants to allow 
entry. If a reasonable amount of time passes and officers are not allowed in, entry may be forced. What 
constitutes a reasonable time is primarily dependent on the time of day the warrant is served and the size of 
the residence. 
 
If occupants refuse to comply with officers, or if there is no response, a forcible breach of the residence may 
be authorized by the Command Post. 
 
Should a forcible breach be authorized, MPD SWAT may employ a variety of tactical methods and equipment 
in order to serve the warrant while minimizing risk to uninvolved subjects, officers, and suspects. 
 
High-Risk Warrant Service 
 
High-Risk Warrants typically involve a greater investment of police personnel and utilization of additional 
equipment and resources in order to address and/or mitigate the various risk factors. 
 
The following factors should be considered when evaluating whether service of a particular warrant is high-
risk: 
 

• Presence of firearms at the location to be searched 
• Presence of other weapons posing a risk to officers at the location to be searched 
• History of firearm possession/use on the part of suspects or others who may be present at 

the location to be searched 
• History of possession/use of other weapons on the part of suspects or others who may be 

present at the location to be searched 
• History of violence on the part of suspects or others who may be present at the location to be 

searched (includes any history demonstrating a risk/threat to officers) 
• History of resisting officers on the part of suspects or others who may be present at the 

location to be searched 
• Presence of dangerous dogs at location to be searched 
• Fortifications  
• Look outs 
• Other specific dwelling issues (size of dwelling, location, etc.) 
• Video surveillance 

 
Waiver of Knock and Announce Requirement 
 
Under certain circumstances, the requirement to knock and announce may be waived. During warrant service 
where information and/or observation indicate that the situation has transitioned into a hostage situation or 
active shooter, there is no requirement to knock and announce prior to making entry. It is also understood that 
in a fluid and dynamic tactical environment, there may be other circumstances that justify waiver of the knock 
and announce requirement; however, for most circumstances, a tactical disengagement and other efforts 
aimed at avoiding the compression of time is the appropriate response. 
 
 
Original SOP: 03/04/2015 
(Reviewed Only: 02/17/2016, 11/08/2017, 01/31/2020, 02/05/2024) 
(Revised: 01/19/2017, 11/27/2018, 12/01/2020, 01/03/2022, 01/31/2023, 02/03/2025) 
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Purpose 

To provide guidelines and expectations for the Madison Police Department (MPD) response to Sexual Assault 
Investigations involving adult and child victims. Consistent with our MPD Core Values and Mission Statement, 
we strive to deliver the highest service possible while following a victim-centered, trauma-informed approach 
to the investigation of these crimes. 
 
Sexual Assault allegations will be investigated in an unbiased manner, free of assumptions and stereotypes 
about victims. Personnel investigating sexual assault allegations will keep in mind that victims of these crimes 
may present with a wide range of potential reactions to sexual assault, some of which may not be in line with 
an officer’s investigative objectives. 
 
When investigating sexual assault allegations, officers should work to build rapport with the victim, use 
trauma-informed and victim-centered practices, treat the victim with respect and dignity, and document the 
victim’s statement as provided by the victim, using exact quotes when possible. 
 
Definitions 

Victim-Centered: Placing the crime victim’s priorities, needs, and interests at the center of the investigation. 
Ensuring that restoring victims’ feelings of safety and security are a priority and safeguarding against 
practices that may inadvertently re-traumatize victims. 
 
Trauma-Informed: Investigations are conducted with an understanding of the effects of trauma on survivors, 
including the many and varied emotional and physical responses victims may or may not have to a traumatic 
experience. Priority is placed on restoring the survivor’s feelings of safety, choice, and control. 
 
Procedure 

INVESTIGATING CASES INVOLVING ADULT VICTIMS OF SEXUAL ASSAULT 
 

1. Adult victims should be offered trauma-informed and culturally competent services and supports 
when possible. 

a. The initial responding officer shall advise the victim they may request to be interviewed by an 
officer of the gender of their choice. Should the victim request an officer of the gender 
different from the gender of the initial responding officer, the officer shall immediately notify a 
supervisor and a reasonable attempt will be made to honor the victim’s request. 

i. Once follow up has been assigned to a detective, the case will remain with the 
detective regardless of gender. 

b. If the victim has Limited English Proficiency (LEP), the initial responding officer shall take 
reasonable steps to provide free language assistance services to that victim in accordance 
with MPD’s Language Access Services Standard Operating Procedure (SOP). 

i. Interviews of victims, particularly of sensitive crimes, should be done in the victim’s 
primary language. 

ii. Children or other family members or friends of the victim should not be used to 
interpret the victim’s statement. 

iii. Victim Advocates and Dane County Social Workers should not be used to interpret 
the victim’s statement, as that may run contrary to their professional mission and 
ethos. 
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c. The initial responding officer shall, as soon as is practicable, offer to contact an advocate 
from the Rape Crisis Center to respond to support the victim throughout the reporting and 
evidence collection process. 

d. In the event of a fresh occurrence, where a public danger exists, the initial responding officer 
shall make a reasonable attempt to obtain suspect, officer safety, and other relevant 
information to relay to other officers as soon as possible. 

e. The officer conducting the victim interview shall: 
i. Spend time building rapport with the victim, assuring their physical safety and 

getting them medical care as soon as practicable. Interview the victim using open-
ended, narrative inviting questions. 

ii. Allow the victim to provide their statement with as little interruption as possible. The 
officer should utilize natural breaks in the victim’s statement to ask follow-up 
questions, recognizing that victims may not provide statements in chronological 
order due to the effects of trauma. 

iii. Notify the Officer-in-Charge (OIC) of the circumstances of the incident. The OIC will 
determine if the incident is a 1st or 2nd degree sexual assault or if additional 
investigative resources or advice is needed. , and, if If so, the OIC will ensure that 
the On-Call Detective Lieutenant (if after normal business day) or the appropriate 
Family Justice/Sensitive Crimes (FJ/SC) Lieutenant (adult victims) or the Special 
Victims Unit (SVU) Lieutenant/Detective Sergeant (child victims) District Detective 
Lieutenant is  are notified of the circumstances. The exception to notification is an 
incident involving consensual sex between teenagers within 3 years of age. 

iv. Collect any available evidence from the victim and scene(s), (e.g., photos, clothing, 
biological items, etc.), and also offer and recommend a medical forensic hospital 
exam if the assault occurred no more than 120 hours prior to the time it is reported. 
Meriter Hospital’s Forensic Nurse Examiner (FNE) program should be used for 
collection of biological evidence from the victim. 

1. Any time an officer is dispatched for a sexual assault and the victim is 
reporting, the officer should stand by outside the room while the exam is 
being done, in case the nurse needs to communicate with the officer, and to 
then take the evidence for processing. 

2. Please see the SOP on Searches, specifically the Strip Search section, for 
further details on the collection of evidence from the suspect.   

3. An Investigator, at the request of the interviewing officer or a supervisor, 
shall process the scene(s) of a sexual assault for evidence, including 
photos. 

4. All sexual assault FNE kits shall be physically or electronically submitted to 
the Wisconsin State Crime Lab (WSCL) by the assigned case detective. 
The submission form can found on the WSCL website, which is titled “DFS 
Transmittal”:  
https://www.doj.state.wi.us/dfs/evidence-submission-information. 

 
Electronic submissions to the WSCL Forensic Case Manager are 
permissible when the complexities and/or facts of the case may require 
WSCL input prior to the physical transport of the FNE kit. If submitted 
electronically and the WSCL will accept the FNE kit for analysis, the kit will 
then be physically submitted to the WSCL by the assigned case detective. 

 
If WSCL denies the FNE kit, whether physically or electronically submitted, 
WSCL will provide the submitter a letter of refusal stating why the FNE kit is 
not being accepted. This letter shall be scanned as an attachment into the 
case file and a report shall be completed by the submitter. 

 
This SOP does not pertain to FNE kits collected in any other type of criminal 
investigation (e.g. strangulation). 
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For questions regarding the submission of evidence, refer to the contact 
information for the lab in our service area (Madison Crime Lab – 608-266-
2031). For questions about Evidence Submission Guidelines, please 
contact the WSCL Forensic Case Manager (currently: Kathy Mahnke, via 
email at  mahnkeka@doj.state.wi.us  or 608-609-6125) [most current 
contact information accessible online] – 
https://www.doj.state.wi.us/dfs/evidence-submission-guidelines 

 
5. Even if the assault occurred more than 120 hours prior to the time of the 

report, victims should be told of the existence of the Meriter FNE program, 
specifically that the victim can be tested for sexually transmitted infections 
and/or treated for other injuries. 

 
INVESTIGATING CASES INVOLVING CHILD VICTIMS (SEXUAL AND PHYSICAL ABUSE AND 
NEGLECT) 

1. Child victims should be offered trauma-informed and culturally competent services and supports 
when possible. 

a. As with adult victims, if the child victim has Limited English Proficiency (LEP), the initial 
responding officer shall take reasonable steps to provide free language assistance services 
to that victim in accordance with MPD’s Language Access Services SOP. 

b. Family members, friends, Victim Advocates and Social Workers should not be used to 
interpret the child victim’s statement. 

2. The primary officer shall notify Dane County Human Services (DCHS) within 12 hours of the report of 
a sexual assault of a juvenile per state statute 48.981(1)(2)&(3). 

3. The primary officer shall notify the parents or guardians, if appropriate, of the juvenile victim within 24 
hours. 

4. When investigating a sexual assault of a child under the age of 16, the investigating officer should 
collect as much information as possible without interviewing the victim. However, in some cases, 
given the unique circumstances of an investigation, an officer may determine that it is necessary to 
obtain a limited statement from the child in order to identify and address immediate investigative 
needs (e.g. probable cause elements, location/venue, safety concerns, evidence collection, etc.). 
Further investigative and interview considerations are outlined in more detail later in this SOP. The 
officer shall notify the OIC of the unique investigative circumstances. 

a. The OIC shall contact the Special Victims Unit (SVU) Lieutenant (if after normal business 
day) or Special Victims Unit Detective Sergeant prior to conducting a detailed interview or 
physical exam. 

b. The subsequent investigation will be at the direction of the SVU Lieutenant or SVU Detective 
Sergeant assigned to the case. 

5. When the investigating officer or detective for cases involving child victims determines that probable 
cause exists that the suspect has committed crimes in violation of the statutes listed below, the cases 
will routinely be referred to the district attorney for criminal prosecution: 

a. Sexual intercourse or sexual contact under s. 940.225, 948.02, 948.025 or 948.085 
b. Sexual exploitation of a child under s. 948.05 
c. Permitting, allowing, or encouraging a child to violate s. 944.30 (Prostitution) 
d. Causing a child to view or listen to sexual activity s. 948.055 
e. Causing a child to expose genitals or pubic area s. 948.10 

 
INVESTIGATIONS INITIATED BY HUMAN SERVICES 

Officer-in-Charge Information 

Child Protective Services (CPS) workers have been asked to make Dispatch the first point of contact for 
Madison Police Department (MPD) collaboration for the initial field investigation when responding to reports of 
child abuse and neglect. It is MPD’s established procedure to respond to these initial reports with on-duty 
patrol officers.  
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Responding Officer/Field Supervisor Considerations 

1. Determine who will lead the interview (Officer or DCHS worker). 
2. If CPS leads the interview, officer should take detailed notes of interview. 

a. Officer should document the child victim’s own words, in quotation marks, whenever 
possible. 

b. Officer should document, in quotation marks, questions asked of the child by the DCHS 
worker. 

3. Officer can and should ask questions pertaining to their investigation if those questions are not asked 
by CPS. 

4. Officer must ensure they have explored the elements of alleged crime. 
5. CPS is ultimately responsible for conducting a safety assessment for the child (making sure the child 

is safe). 
6. Regardless of who leads the interview, officers shall complete a detailed report. 
7. Note: If Children are alleged victims of abuse by a caregiver or unknown person, the children can be 

interviewed without parental consent at any location police are legally authorized to be present (see 
Wisconsin statute 48.981(3)(c)1.b.). 
 

INVESTIGATIONS CONDUCTED WITHOUT CPS PRESENT 

• A CPS worker will not respond out to the field to make contact with a child victim in every case. In 
order to assist CPS in determining whether or not a worker will respond to the field, the responding 
officer should attempt to obtain as much collateral information as possible from parties other than the 
child to inform CPS’s decision to respond or not. Gathering this collateral information from other 
sources will also allow the officer to make an educated decision as to whether or not an interview of 
the child victim in the field is necessary should CPS not respond. 

 
o The responding officer should collect collateral information from the reporting party, the non-

offending parent (if possible), any third parties that may have pertinent information (teachers, 
counselors, friends, etc.), and any witnesses to the alleged abuse. 

 
o After collecting this collateral information from sources other than the child, the officer should 

make phone contact with the on-call CPS worker and provide all collateral information gained 
from these sources. The responding officer should ask the CPS worker to share any other 
pertinent information CPS may have regarding the child victim or other involved parties. The 
responding officer should inquire with CPS if there are current open cases involving this child 
victim and/or the alleged offender, or if there were prior cases and/or screen-outs involving 
this child victim and/or the alleged offender. The responding officer should obtain any 
pertinent identification and contact information for the alleged offender and others involved in 
the present investigation. 

 
o If, after this information sharing with the on-call CPS worker, the CPS worker indicates they 

will respond to the field, the responding officer shall wait to continue their investigation with 
the CPS worker. If the CPS worker responds, follow the considerations listed above. If the 
CPS worker advises they will not respond to the field, the responding officer must consider 
whether or not to interview the child. 

 
• To assess the need to interview the child in the field, the responding officer must evaluate whether or 

not they have corroborated information of abuse, neglect, or that the child witnessed a serious crime 
(domestic violence, weapons offense, homicide) from their collateral information sources and their 
contact with CPS. 

 
o If the responding officer has corroboration that the child is a victim of abuse or neglect, the 

officer must ensure the preservation and collection of pertinent evidence. The responding 
officer, in consultation with the OIC or the SVU Lieutenant/Detective Sergeant, should offer, 
explain, and provide an opportunity for a FNE exam if circumstances warrant it. The 
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responding officer must also offer, explain, and provide an opportunity for photographs to be 
taken that capture any visible injuries, whether they appear fresh or to have healed. The 
responding officer should ensure that any weapons or implements alleged to have been 
used to injure the child are seized as evidence. 

 
• The responding officer should determine if the child is in need of immediate medical treatment and 

work with the non-offending parent or caregiver to obtain that treatment for the child. The officer 
should also make an assessment if the child is safe in its present placement situation. 

 
• If the officer believes, based on their investigation, that the child victim is at risk of manipulation, 

threats, or pressure to recant their initial disclosure, or the officer can articulate that future access to 
the child victim may be limited by others, the officer may decide to interview the child in the field. If 
the officer determines an interview of the child in the field is necessary, the officer shall contact the 
OIC and provide them with the basis for this decision. The OIC shall contact the SVU Lieutenant for 
consultation and consideration of detective resources being called in. 

 
o Should the responding officer interview the child in the field, the officer should not do a 

“truth/lie” assessment, nor should they use any body diagrams/drawings. The “truth/lie” 
assessment is only necessary for a recorded forensic interview, which a field interview is not. 
Body diagrams/drawings should only be used post-disclosure by a trained interviewer. 

 
o The officer must use open-ended questions that allow the child to answer in narrative form, 

in the child’s own words. An officer should spend some time building rapport with the child 
prior to transitioning to the topic of concern. The officer can ask the child questions like the 
following: “Tell me all about it.” and “Do you know why I’m here to talk to you today.” The use 
of “tell me” questions will allow the officer to obtain the elements of the crime, identify 
potential evidence, determine jurisdiction, and identify any witnesses. If the “tell me” 
questions, coupled with collateral information have not given the timeframe of the incident, 
the responding officer should attempt to ascertain “when” from the child. The responding 
officer should attempt to determine timeframe using developmentally appropriate words and 
open-ended questions.   

 
o Officers should understand that a child’s ability to sequence events and to provide timelines 

varies based on the child’s developmental abilities, chronological age, and whether or not the 
child encoded that detail of the abuse. Officers should not ask a child to guess as to 
timelines of events. If the child provides information that the incident was not recent enough 
to raise evidentiary concerns (i.e. the need for a FNE, visible injuries, scene preservation), 
an estimate by the child is sufficient.   

 
• Responding officers can refer to the purple First Responder Contact Without CPS reference card for 

guidance when out in the field. The above information is summarized in the below outline, which is 
located on that reference card. 

 
REFERENCE CARD OUTLINE – FIRST RESPONDER CONTACT WITHOUT CPS  

1. Collateral Information Collection from Others. 
a. Reporting Party. 
b. Non-offending parent (if possible). 
c. 3rd Parties with information (teachers, counselors, friends, etc.). 
d. Witnesses. 

 
2. CPS Contact. 

a. Provide CPS information obtained from #1. 
b. Determine other collaborative information from CPS. 

i. Other open/prior cases with subjects. 
ii. Identification/contact information for offender and others. 
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c. Will CPS come out? 
i. Yes - wait to continue investigation with CPS. 
ii. No - proceed to #3. 

d. If CPS responds, determine who will lead the interview (Officer or DCHS worker). 
i. If CPS leads the interview, officer should take detailed notes of interview. 
ii. Officer can and should ask questions pertaining to their investigation if those 

questions are not asked by CPS. 
1) Officer must ensure they have explored the elements of alleged crime. 

iii. CPS is ultimately responsible for conducting a safety assessment for the child 
(making sure the child is safe). 

 
3. Factors to Determine if Officer Should Conduct Child Interview. 

a. Do we have corroborated information of abuse, neglect, or that child witnessed (CRIME) 
obtained by #1 and #2? No need for officer to interview child. 

i. Preserve/collect pertinent evidence. 
1) FNE exam/photos/weapons/implements/etc. 
2) Determine if child is in need of immediate medical treatment. 
3) Determine if the child is safe in its present placement. 

b. Even if 3.a. is present, officer articulates need for immediate child interview (manipulation of 
child’s testimony, family dynamics/pressure, etc.). 

 
4. Contact Sergeant/OIC. 

a. Provide information obtained from #1, #2, and #3. 
b. Determine if on-call Detective Lieutenant will be contacted (and presumably, a detective 

called in). 
 

5. Officer Interview of the Child. 
a. General guidelines. 

i. Do NOT do truth/lie. 
ii. Do NOT use body diagrams. 
iii. Must use open-ended questions (i.e., “tell me all about it”). 

1) “Tell me what happened.” (elements of crime). 
2) “Tell me how it happened.” (evidence - weapons, DNA). 
3) “Tell me where it happened.” (jurisdiction). 
4) “Tell me who else was there.” (witnesses). 
5) If the “tell me” questions, coupled with collateral information, have not given 

the “when,” attempt to ascertain “when” from the child. 
a) Developmentally appropriate words. 
b) If not recent enough to raise evidentiary concerns, close is good 

enough. 
 

6. See “Searches” SOP for guidance on suspect FNE exams. 
 
 
 
 
Original SOP: 11/18/2015 
(Revised: 04/05/2016, 12/06/2017, 05/02/2018, 10/05/2020, 01/14/2022, 01/31/2023, 02/03/2025) 
(Name change only: 05/03/2016) 
(Reviewed Only: 01/09/2017, 01/30/2019, 02/05/2024) 
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Eff. Date 01/03/2024 03/28/2025 
 
PURPOSE 

The purpose of this standard operating procedure (SOP) is to establish guidelines for the Madison Police 
Department (MPD) Special Events Team (SET) Specialty Teams’ functions and responsibilities outside of 
crowd event activations. SET Specialty Team crowd event activation details are available in the MPD 
Demonstrations and Assemblies SOP. The SET Specialty Teams include the following specialty teams:  Bike 
Team, Community Dialogue Team (CDT), Dignitary Protection Team (DPT), Field Extrication Team (FXT), 
Grenadiers, Logistics, and Medics.  
 
DEFINITIONS 
 
SET Bike Team:  The SET Bike Team, under the direct command of the MPD SET, provides a more nimble 
transportation and response option for SET personnel beyond the range and capabilities of on-foot SET 
personnel. SET Bike Team members have specialized training and skills to use police bikes to perform crowd 
engagement and management duties. 
 
SET Community Dialogue Team (CDT):  The SET Community Dialogue Team (CDT), under the direct 
command of the MPD SET, exists to provide informational and educational opportunities about event and 
demonstration activities. SET CDT members work closely with Community Dialogue Representatives and are 
often designated tapped to serve as Demonstration/Event Liaisons when feasible. 
 
SET Dignitary Protection Team (DPT): The SET Dignitary Protection Team (DPT), under the direct 
command of the MPD SET, may be used during dignitary visits within the jurisdiction of MPD. DPT members 
receive specialized training in skills related to planning a dignitary visit, providing direct protection to 
dignitaries, and driving in a motorcade. DPT members prepare to serve in both uniformed and plainclothes 
official capacities.  
 
SET Field Extrication Team (FXT):  The SET Field Extrication Team (FXT), under the direct command of the 
MPD SET, exists to better respond to protest events with an internal resource. SET FXT members have 
specialized training and skills to extricate persons from protest devices when demonstrators’ actions and/or 
practices unreasonably impede traffic, restrict the public’s freedom of movement, and/or jeopardize public 
safety.   
 
SET Grenadiers:  The SET Grenadier position, under the direct command of the MPD SET, exists to 
enhance the capabilities of SET. The SET Grenadier team members have specialized training, equipment, 
and skills in the use of chemical (CS) and oleoresin capsicum (OC or Pepper Spray) munitions, sprays, or 
aerosols, and in the deployment of impact munitions. 
 
SET Logistics:  The SET Logistics Team, under the direct command of the MPD SET, is responsible for the 
organization, standard guidelines, and maintenance of SET’s physical assets. SET Logistics Team members 
ensure that needed SET assets are deployed and available for any given SET activation, and that the assets 
are properly stored at the conclusion of any activation. 
 
SET Medics:  The SET Medic position, under the direct command of the MPD SET, exists to better respond 
to protest and crowd events with an internal resource. The SET Medics have specialized training and skills to 
provide immediate emergency medical care to officers and to community members within an austere 
environment. 
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SET SPECIALTY TEAM PERSONNEL  

SET Commanders will designate a primary SET command structure (sergeant(s), lieutenant, and captain) to 
supervise the overall operation of each SET Specialty Team. 
 
When any SET Specialty Team needs to add new members, that team’s primary commanders will select new 
members from eligible SET members through a process determined by SET commanders. The SET Medics 
and SET Grenadiers should maintain a number of team members sufficient to staff each SET platoon with at 
least two (2) SET Medics and two (2) SET Grenadiers. SET members can serve on more than one SET 
Specialty Team; however, given the equipment needs of SET Medics and SET Grenadiers, SET members will 
not be allowed to maintain simultaneous assignment to the SET Medics team and to the SET Grenadiers 
team.  
 
TRAINING/STANDARDS  

All members of any SET Specialty Team shall attend all full-team and specialty team trainings scheduled 
throughout the year unless excused by a SET commander or designee. Membership on any SET Specialty 
Team is a privilege and specialty team members shall remain dedicated to serving in their specialty role(s), 
shall remain committed to maintaining the core competencies of their specialty team assignment(s), and shall 
be physically able to perform the necessary tasks associated with their specialty team assignment(s). SET 
Specialty Team members shall also demonstrate the proper use and handling of all equipment and must be 
able to use their team’s assigned equipment safely. Records of all trainings and activities shall be maintained 
in the participating officers’ personnel file and SET commanders shall designate a SET supervisor or senior 
member of each SET Specialty Team to forward to MPD Training the records related to any training. Each 
SET Specialty Team further employs the following training and standards guidelines for each team: 
 

• SET BIKE TEAM:  The SET Bike Team trains biannually. SET Bike Team members must also 
take an International Police Mountain Bike Association (IPMBA) certification training, MPD Bike 
Training, or equivalent as soon as practicable after selection to the SET Bike Team if not already 
certified before selection. 
 

• SET COMMUNITY DIALOGUE TEAM:  The SET CDT convenes biannually quarterly, with at 
least one of these two four sessions open to community attendance and participation. SET CDT 
members must also take the Wisconsin Unified Tactics Professional Communications Skills 
instructor course as soon as practicable after selection to the SET CDT if not already a certified 
PCS instructor before selection. 
 

• SET DIGNITARY PROTECTION TEAM: The SET DPT trains at least biannually.   
 

• SET FXT:  The SET FXT trains quarterly. New SET FXT members will be sent to Field Force 
Extrication Tactics training as soon as practicable after selection to the SET FXT.  
 

• SET GRENADIERS:  The SET Grenadiers train biannually. 
 

• SET LOGISTICS:  The SET Logistics team convenes as a group when needed to coordinate 
details related to any new equipment acquisitions, storage location adjustments, or other 
logistical considerations. 
 

• SET MEDICS:  The SET Medics train quarterly. SET Medics shall maintain any required 
certifications or licenses as determined by the SET commander(s). SET Medics shall follow 
appropriate protocol for treatment as established by the following authorities:  the State of 
Wisconsin Department of Justice Law Enforcement Standards Board for Tactical Emergency 
Casualty Care and the directions, trainings, and protocol as ordered by the Medical Director of 
the Madison Police Department. 
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SET SPECIALTY TEAM DEPLOYMENT 

SET Specialty Team(s) will be deployed to crowd events pursuant to the provisions of the MPD 
Demonstrations and Assemblies SOP. 
 
MPD members shall use the following guidance when evaluating any request to employ the use of the 
following SET Specialty Teams within the City of Madison jurisdiction: 
 

• SET Bike Team:  At the request and/or with approval of a supervisor, SET Bike Team members 
may utilize MPD police bikes to respond to calls for service and as a mode of transportation 
during their work shift. Officers should have a City of Madison Police vehicle equipped with a bike 
rack accessible (i.e., available at a district station, parked near a deployment) when utilizing 
bikes as an alternate mode of transportation during their shift. SET Bike Team members should 
deploy in numbers no fewer than at least two (2) Bike Team members for any deployment on 
bikes. 
 

• SET CDT:  SET CDT members should be selected to serve as Demonstration/Event Liaisons 
whenever available and requested by SET Command for known/planned events. In the case of a 
spontaneous crowd event, an MPD supervisor or the Officer in Charge (OIC) should notify a SET 
commander to determine if there are any available on-duty SET CDT members who could assist 
with communication attempts with the event organizers/person(s)-in-charge. 
 

• SET DPT: SET DPT members may be requested to provide support when there is a visiting 
dignitary. The request should include the extent of protection that is being requested, what kind 
of protection detail the dignitary will provide, known threats to the dignitary, the itinerary of the 
event, transportation being requested, and contact details the DPT event lead can contact for 
more information.  
 

• SET FXT:  SET FXT members should not carry FXT equipment outside of SET deployments or 
during the course of their regular duties unless authorized by a SET commander or designee. In 
the event that patrol personnel respond to an incident where a protest device is being used, 
officers on scene should notify a street supervisor and/or the Officer in Charge (OIC) that a 
protest device is being used. The OIC should then notify a SET commander to determine if the 
SET FXT should be activated. The SET FXT may be utilized for situations outside of a SET 
deployment under specific requests with the approval of a SET commander or designee and with 
the authorization of the Chief of Police or the Chief’s designee. 
 

• SET Grenadiers:  SET Grenadiers should not carry Grenadier equipment outside of SET 
deployments or during the course of their regular duties unless authorized by a SET commander 
or designee. In exigent circumstances, SET Grenadiers may deploy specialized grenadier 
equipment without the permission of a supervisor, but shall inform a SET commander as soon as 
practicable. Upon deployment of chemical, OC, or impact munitions by SET Grenadiers, 
available SET members should assist with decontamination and medical treatment of those 
affected, unless circumstances specifically prohibit rendering such assistance. 
 

• SET Logistics:  SET Logistics Team members may deploy SET vehicle assets (minivans, Utility 
Terrain Vehicles (UTVs)) outside of a SET deployment under specific requests with the approval 
of a SET commander. 
 

• SET Medics:  At the request of a supervisor, or at their own discretion, SET Medics may deploy 
to a call for service involving mass casualties or to a clear need for emergency medical care 
coverage. SET Medics may also respond to an emergent tactical call where there is a potential 
for injury to officers or others, but to which Madison Fire Department Tactical Emergency Medical 
Services (MFD TEMS) personnel have not yet arrived. In the event of such a deployment, the 
SET Medic shall notify SET command and/or the Officer in Charge (OIC) as soon as practicable. 
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SET Medics may keep their SET-issued specialized medical equipment with their regular work 
equipment for this purpose. 

o Deployment of SET Medics on SET Bike Team: 
 SET Medics who deploy with the SET Bike Team for any assignment 

shall carry their medical gear with them on bike. 
o Deployment of SET Medics to SET Field Extrication Team extrications: 

 At least one SET Medic should be present during any extrication. A 
SET Medic, the FXT supervisor, or designee shall request a Madison 
Fire Department ambulance to be on standby in a reasonable staging 
location to the extrication. 

 
MUTUAL AID 
 
SET Specialty Teams may be deployed pursuant to a mutual aid request from another agency for the 
particular team’s specialty with the approval of a SET commander and with the authorization of the Chief of 
Police or Chief’s designee. In any mutual aid deployment, SET Specialty Team members shall always abide 
by the MPD Code of Conduct, MPD SOPs generally, and the SET Specialty Team’s training and standards. 
  
EQUIPMENT  

Each SET Specialty Team shall maintain an inventory of all equipment and supplies assigned to that team 
and each team’s equipment and supplies shall be used for official use only. Any equipment not functioning 
properly, damaged, or dysfunctional shall be taken out of service and shall not be used until repaired or 
replaced. Any SET Specialty Team munitions or supplies with identifiable expiration dates shall be used only 
in a training environment beyond the expiration date. 
 
The Lieutenant of each SET Specialty Team shall submit an annual report documenting any use, 
maintenance, warranties, and repairs of the equipment assigned to that lieutenant’s specialty team. These 
annual reports shall be submitted to the SET Lead Commander or designee. 
 
SET Bike Team members shall conduct an inspection of their assigned bicycles and equipment prior to use to 
ensure proper working order of equipment. SET Bike Team members are responsible for the routine care and 
maintenance (i.e., tire pressure, chain lubrication, overall cleaning) of their assigned bike. If a needed repair is 
beyond the ability of the SET Bike Team member, an email should be sent to the PD SET Bike email group 
and the email should include a description of the issue and the location of the bicycle in need of repair. Each 
department-owned police bicycle will have an annual maintenance tune-up performed by members of the 
SET Bike Team/MPD Bike Mechanics. Police bicycles requiring maintenance and/or repairs beyond the 
capabilities of the SET Bike Team members may be taken to a private bicycle repair shop with authorization 
from the SET Lead Commander. 
 
SET CDT members shall perform an annual review of any printed—physical documents/brochures and 
online—informational/educational materials. SET CDT supervisors will also maintain a log of 
informational/educational sessions held throughout the course of the year. 
 
SET DPT members should be prepared to operate in a plainclothes capacity. The team will designate soft 
uniform standards as well as apparatus to clearly identify plainclothes officers as police officers in the event of 
a critical incident.  
 
SET FXT members shall perform a function check of all FXT equipment on a regular basis and the 
department shall provide Personal Protective Equipment (PPE) for SET FXT members. SET FXT shall wear 
all appropriate PPE during deployments and trainings. During any extrication, SET FXT members shall 
provide any necessary PPE and take any reasonable precautions to ensure the safety of the arrested person, 
the public, and other officers.  
 
Original SOP: 09/20/2022 
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(Special Events Team Field Extrication Team SOP, Special Events Team Grenadiers SOP and Special Events Team Medic Platoon SOP 
combined into this one SOP 09/20/2022) 
(Revised: 01/31/2023, 01/03/2024, 03/28/2025) 
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Eff. Date 01/22/2024 03/24/2025 
Purpose 

Consistent with our Mission and Core Values, the Madison Police Department (MPD) is committed to 
protecting and preserving human life. The protection and preservation of all human life – including the 
lives of individuals being taken into custody – is the MPD’s fundamental objective and the primary duty of 
all MPD employees. The application of deadly force is a measure of last resort, only to be employed when 
an officer reasonably believes all other options have been exhausted or would be ineffective. 
 
The MPD is committed to resolving conflicts through the use of communication skills, crisis intervention, 
and de-escalation tactics, when feasible. Officers may only use that force that which is objectively 
reasonable, and only in furtherance of a legitimate, lawful objective. “Objective reasonableness” is a test 
based on the totality of the circumstances. Graham v. Connor, 490 U.S. 386 (1989). Officers will only 
apply force in a manner consistent with MPD’s Code of Conduct, SOP, and training. 
 
As used in this standard operating procedure (SOP), deadly force refers to the intentional use of a firearm 
or other instrument that creates a high probability of death or great bodily harm.  
 
DE-ESCALATION 
 
Whenever safe and feasible, officers will attempt to utilize de-escalation tactics and techniques in a 
manner consistent with the De-Escalation SOP. 
 
DUTY TO INTERVENE 
 
Any officer present and observing another officer using excessive force, engaged in unlawful conduct, or 
in violation of the Madison Police Department’s Code of Conduct has an affirmative obligation to 
intervene and to report without regard for chain of command or experience of the personnel involved. An 
officer shall intervene, only if circumstances are such to safely do so and if the force in question is clearly 
beyond what is objectively reasonable under the circumstances. Any officer observing the use of 
excessive force shall notify an uninvolved supervisor as soon as practicable. No officer may be 
discharged, disciplined, demoted, or otherwise discriminated against because the officer intervened to 
prevent what they believed was excessive force or reported or is thought to have reported what they 
believed to be excessive force. 
  
NON-DEADLY FORCE 

THE USE OF OLEORESIN CAPSICUM SPRAY (OC SPRAY) 

1. Officers may use OC spray when they reasonably believe they are facing active resistance, or its 
threat, from the subject. OC spray is not to be used against subjects who are offering only 
passive resistance. 

2. Officers shall only direct OC spray in a manner as prescribed by the Chief of Police through MPD 
training. 

3. OC spray shall not be used once an individual is subdued and under control. 
4. High-volume OC delivery systems (larger than MK-9) will only be used as outlined below. 
5. If practical, the individual on whom OC spray was used should be provided with an opportunity to 

eliminate the effects of the irritant by washing and flushing the affected areas with water.  
 
USE OF SPECIALIZED CHEMICAL IRRITANT DELIVERY SYSTEMS 
 
Specialized chemical irritant delivery systems include the following: 
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1. High-volume OC delivery systems (larger than MK-9) 
2. Projectile-delivered chemical irritants (OC or CS) 
3. Hand-thrown chemical irritant canisters (OC or CS) 
 
Specialized chemical irritant delivery systems will only be deployed by officers who have been trained in 
their use and use will be consistent with departmental training. Only delivery systems and munitions 
approved by the Chief of Police or designee are authorized for use. 
 
Unlawful Assembly/Crowd Control – Specialized chemical irritant delivery systems will only be used in 
a crowd control context under the following circumstances:  
 
1. Dispersal of unlawful assembly 

a. The incident commander has declared an unlawful assembly and made the decision to 
disperse a crowd as outlined in the MPD Demonstrations and Assemblies SOP.  

b. Appropriate warnings have been provided as outlined in the MPD Demonstrations and 
Assemblies SOP. 

c. The crowd has been provided reasonable time to disperse but has not dispersed 
voluntarily. 

d. Unlawful behavior resulting in the unlawful assembly declaration is continuing.  
e. The incident commander determines that the use of specialized chemical irritant delivery 

systems is reasonably necessary to do one or more of the following: 
i. Protect officers or others from imminent physical harm; 
ii. Respond to specific acts of violence or property damage; 
iii. Disperse the crowd without utilizing more intrusive levels of force. 

f. Avenues of egress for the crowd exist. 
g. Officers involved are appropriately equipped and notified that use of specialized chemical 

irritant delivery systems is imminent. 
h. The incident commander should also balance the immediate need for the use of 

specialized chemical irritant delivery systems (the severity and volume of unlawful 
activity) with the potential for adverse impact of said use (effect on uninvolved persons; 
visibility/traffic concerns; etc.). 

i. The incident commander has approved use. 
 
2. Exigent circumstances  

In all but the most extreme circumstances, specialized chemical irritant delivery systems should 
only be deployed to disperse an unlawful assembly with incident commander approval as outlined 
above. Emergency deployment without incident commander approval is only permitted under the 
following circumstances:  

a. Criteria for an unlawful assembly exists. 
b. An urgent and immediate threat of physical harm to officers or others exists. 
c. The risk of immediate physical harm is such that approval from the incident commander 

for deployment cannot be sought without unreasonably risking the safety of officers or 
others. 

d. Addressing the immediate threat by use of other force options is not practical or would be 
ineffective. 

e. Avenues of egress for the crowd exist. 
f. Deploying officers will notify the incident commander of the use of specialized chemical 

irritant delivery systems as soon as practical.   
 
Tactical operations/barricaded subjects – When seeking resolution of a barricaded suspect/subject 
incident, specialized chemical irritant delivery systems may be utilized as follows: 
 
1. The decision has been made that intervention/resolution is required, consistent with the 

Barricaded Persons Incidents SOP. 
2. Attempts to resolve the incident without tactical intervention have failed. 
3. Legal authority to enter the area occupied by the suspect/subject exists. 
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4. The subject/suspect is armed or reasonably believed to be armed, or other circumstances 
suggest that tactical entry creates a significant risk to officers or others. 

5. The incident commander determines that the use of specialized chemical irritant delivery systems 
is reasonably necessary to attempt to get the suspect/subject to exit (when avenues of 
egress/exit are available) or to facilitate safer employment of other tactical interventions. 

6. Officers involved are appropriately equipped and notified that use of specialized chemical irritant 
delivery systems is imminent. 

7. The incident commander should balance the need for the use of specialized chemical irritant 
delivery systems with the potential for adverse impact of said use (effect on uninvolved persons; 
visibility/traffic concerns; etc.). 

8. Specialized chemical irritant delivery systems deployed to the interior of a dwelling must be non-
pyrotechnic, unless deadly force is justified. This excludes pyrotechnic chemical munitions 
designed for interior use or delivered in an approved “burn box” or other similar device. 

9. Specialized chemical irritant delivery systems should only be deployed by projectile if it is unsafe 
or impractical to deploy manually. Projectiles should be deployed in a manner to reduce the risk 
of striking a person. 

10. The incident commander has approved use. 
11. Specialized chemical irritant delivery systems may be deployed in tactical operation/barricaded 

subject incident without prior command approval under the following circumstances: 
a. All of the criteria described above for command approved deployment are present; 
b. An urgent and immediate threat of physical harm to officers or others exists; 
c. The risk of immediate physical harm is such that approval from the incident commander 

for deployment cannot be sought without unreasonably risking the safety of officers or 
others. 

 
ELECTRONIC CONTROL DEVICE USE 

1. An approved electronic control device (ECD) may only be utilized by officers who have 
successfully completed training in its use. Deployment and use of the electronic control devices 
will be in accordance with MPD training and procedure. 

2. In cases where a subject is believed to be armed with a dangerous weapon, an ECD is not a 
substitute for deadly force. In such situations, an officer should not be armed with an ECD without 
another officer at the scene having the immediate ability to deliver deadly force, unless unique 
circumstances indicate otherwise. Officers armed with an ECD should continuously monitor and 
evaluate the ability of other officers present to deliver deadly force.  

3. An officer may only display, present, or threaten to use an ECD if the officer reasonably believes 
that the potential for its authorized use exists. Furthermore, an officer may only display, present, 
or threaten to use an ECD absent deadly force coverage if they reasonably believe the involved 
person is not armed with a dangerous weapon. 

4. An ECD may only be used under the following circumstances: 
a. To overcome violent or assaultive behavior or its threat when the officer reasonably 

believes that the subject poses an articulable threat of harm to an officer or to another 
person. 

b. To control persons in order to prevent them from harming themselves or others. 
5. Use of an ECD under the following circumstances is prohibited, unless exigent circumstances are 

present: 
a. Against handcuffed subjects. 
b. Against subjects fleeing on foot. 
c. Against subjects in an elevated position where a fall is likely to result in significant injury. 
d. Against subjects operating a motor vehicle. 
e. Against small children. 
f. Against a subject who is visibly pregnant or known to be pregnant. 
g. Against elderly subjects. 
h. From a moving vehicle. 

6. The ECD will not be used under the following circumstances: 
a. For coercion or intimidation. 
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b. To escort or prod subjects. 
c. To awaken unconscious or intoxicated subjects. 
d. Against subjects who are offering only passive resistance. 

7. ECD probes may not be intentionally fired at the face, head, or neck, or groin, unless the use of 
deadly force would be justified. 

8. Multiple, extended, or simultaneous ECD applications against a single individual are generally not 
recommended and should be avoided unless the officer reasonably believes that the need to 
control the subject or unavailability of alternative force options outweighs the potential risk posed 
by multiple, extended, or simultaneous applications. 

9. Officers shall assess all subjects against whom an ECD has been deployed. The subject shall be 
evaluated by medical personnel if: 

a. The subject requests medical treatment. 
b. The subject displays an adverse reaction to the ECD deployment. 
c. The subject has been exposed to more than one ECD simultaneously. 
d. The subject has been exposed to three (3) or more ECD firing cycles, or one continuous 

firing cycle of 15 seconds or more. 
10. If the ECD probes have penetrated the skin in a sensitive area (head, neck, groin, or breast), the 

subject will be conveyed to an emergency room for probe removal. If the probes are embedded in 
non-sensitive areas, a trained officer may remove them. 

11. Removing the air cartridge to deploy an ECD in the drive-stun mode is not authorized as a 
primary ECD deployment technique.  

 
REMOTE RESTRAINT DEVICE 
 
1. Only department-approved remote restraint devices may be used and only by officers that who 

successfully completed training in their use. Deployment of remote restraint devices will be in 
accordance with MPD training. 

2. Remote restraint devices may be used only under the following circumstances: 
a. To overcome violent or assaultive behavior or its threat when the officer reasonably 

believes that the subject poses an articulable threat of harm to an officer or to another 
person. 

b. To control a subject in order to prevent them from harming themselves or others. 
3. Use of remote restraint devices is prohibited under the following circumstances, unless exigent 

circumstances are present: 
a. Against handcuffed subjects. 
b. Against subjects fleeing on foot. 
c. Against subjects in an elevated position where a fall is likely to result in significant injury. 
d. Against subjects operating a motor vehicle. 
e. Against small children. 
f. Against a subject who is visibly pregnant or known to be pregnant. 
g. Against elderly subjects. 
h. From a moving vehicle. 

4. The remote restraint devices may not be intentionally fired at the face, head, or neck, or groin 
unless deadly force is authorized. 

5. If the remote restraint devices probes have penetrated the skin in a sensitive area (head, neck, 
groin, or breast), the subject will be conveyed to an emergency room for probe removal. If the 
probes are embedded in non-sensitive areas, a trained officer may remove them in accordance 
with training. 

6. When deployed operationally, all cartridge components will be collected and property tagged. 
 
BATON USE  

1. A baton may be used to overcome continued resistance or assaultive/dangerous behavior when 
an officer reasonably believes a lesser degree of force would be insufficient to control the 
situation. 
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2. An officer shall never intentionally strike a person's head with a baton unless such an action is 
justified under the use of deadly force. 

3. Officers shall only use MPD-approved batons and techniques. 
4. MPD-approved batons are the only authorized impact weapons. Flashlights, radios, firearms, etc., 

are not recommended as impact weapons; however, the MPD recognizes that emergency self-
defense situations involving other objects and instruments may occur. 

 
IMPACT PROJECTILES 

1. Impact projectile weapons may only be utilized by officers who have successfully completed 
training in their use. Deployment of impact projectiles will be in accordance with MPD training. 
Only munitions approved by the Chief of Police or designee are authorized for use. 

2. In cases where a subject is believed to be armed with a dangerous weapon, an impact projectile 
weapon is not a substitute for deadly force. Unless circumstances indicate otherwise, an officer 
should not go armed with an impact projectile weapon unless another officer at the scene has the 
immediate ability to deliver deadly force. Officers armed with impact projectile weapons should 
continuously monitor and evaluate the ability of other officers present to deliver deadly force. 

3. It is the responsibility of the officer going armed with an impact projectile weapon to ensure that 
the weapon is loaded with impact projectiles each time the weapon is deployed. 

4. Deployment of impact projectiles at non-vital areas of a subject’s body is considered non-deadly 
force. Impact projectiles may only be used under the following circumstances: 

a. To overcome violent or assaultive behavior or its threat when the officer 
reasonably believes that the subject poses an articulable threat of harm to an 
officer or to another person. 

b. To control persons in order to prevent them from harming themselves or others. 
Additionally, an officer must reasonably believe that a lesser degree of force would be insufficient 
to control the situation, or that it is necessary to deliver force at a safe distance from the subject. 

5. The intentional deployment of impact projectiles at the face, head, or neck is considered deadly 
force. Impact projectiles may not be intentionally fired at the face, head, or neck, unless the use 
of deadly force would be justified. 

6. All persons taken into custody who have been struck with an impact projectile will be conveyed to 
an emergency room for medical clearance.  

7. A deadly force investigation will commence only if deployment of an impact projectile results in 
death or great bodily harm. 

8. Absent an imminent risk of harm to officers or community members, impact projectiles will not be 
used in crowd control situations. Before deploying an impact projectile in a crowd environment, 
the officers shall consider the density of the crowd and the potential for striking a bystander. 
Impact projectiles will not be used to move or disperse crowds. 

9. Impact projectiles may be deployed in other jurisdictions pursuant to a mutual aid request. In the 
event that an individual struck with an impact projectile is taken into custody by another agency, 
officers from that agency shall be notified of the need for medical treatment. 

 
CANINE USE 
 
See MPD SOP on Canine Use. 
 
USE OF RESTRAINING DEVICES 

1. Officers shall place handcuffs on any individual in custody when the officer reasonably believes 
the individual may become violent, attempt to escape, or pose a danger to self or others. It is 
mandatory that all persons who have aggressively resisted or attacked another person be placed 
in handcuffs. 

2. Officers shall apply handcuffs in a manner prescribed by the Chief of Police through MPD 
training. 

3. When handcuffs prove to be insufficient in restraining an individual (e.g., kicking, attempting to 
flee, etc.), officers may employ the use of additional MPD-approved restraining devices.  

692



USE OF FORCE STANDARD OPERATING PROCEDURE 
 

211 S CARROLL ST MADISON WI  53703 www.madisonpolice.com 
 
Eff. 1/22/2024 03/24/2025 - UseofForce 03242025.doc Page 6 of 8 

4. In an emergency situation when an MPD-approved restraining device is not available, the MPD 
recognizes that alternative devices may have to be employed. In such situations, approved 
devices should be substituted as soon as reasonably practicable.  

5. Individuals who are placed in a maximum restraint position should be continuously monitored for 
breathing and circulation.  

 
USE OF SPIT HOODS 

1. A spit hood is a temporary protective device, which may be used on persons who display  
behavior or threatening behavior that pose a hazard of exposure to bodily fluids transmitted by 
spitting, wiping blood from their face/head, or wiping/blowing nasal discharges at or onto officers. 

2. Officers should use only MPD-approved spit hoods. In an emergency situation if a department 
approved spit hood is not readily available, officers may utilize other breathable items, such as 
surgical masks, etc. 

3. Subjects must be stabilized and restrained (handcuffed) before applying the hood. The subject 
should be advised, when practical, that a hood is being applied. 

4. Officers shall apply the spit hood in accordance with MPD training. 
5. Persons wearing the spit hood must be closely monitored and shall not be left unattended. 
6. Officers shall document the use of the spit hood including the circumstances requiring its use in 

their report of the incident. A copy of the report shall be routed to the MPD Use of Force 
Coordinator. 
 

USE OF FORCE REPORTING REQUIRED 

Any officer who uses physical force, or any of the following enumerated weapons, devices, or tactics 
against another person, shall complete an original or supplementary report on the incident during which 
the force was used: 
 
1. Firearms (including pointing a firearm at an individual) 
2. Baton or Less Lethal Impact Munitions 
3. Chemical Agents, OC spray, or Electronic Control Devices 
4. Handcuffs or other Restraining Devices, including hobble restraints, spit hoods, remote restraint 

devices, etc. 
5. Physical force, including focused and diffused strikes, pressure points, escort holds, 

decentralization techniques, holding or grabbing of subjects, etc. 
 
The report shall specifically note the totality of the circumstances necessitating force and the manner of 
force employed. A copy of the report should be routed to the MPD Use of Force Coordinator. 
 
AFTERCARE 
 
Once the scene is safe and as soon as practical, an officer shall provide appropriate medical care 
consistent with their training to any individual who has visible injuries, who complains of being injured, or 
who requests medical attention. Individuals taken into custody should be positioned in a way so that their 
breathing is not obstructed. 
 
Any time recordable force (takedowns, active countermeasures, OC spray, impact weapons, hobble 
restraints, less lethal projectiles, ECD deployments, K9 apprehensions) is used, officers will affirmatively 
ask the subject against whom the force has been used if the subject wants medical treatment.  
 
USE OF FORCE REVIEW AND INVESTIGATIONS 

All instances of the use of non-deadly force shall be reviewed for compliance with MPD procedure by an 
appropriate supervisor. Any time a commissioned employee uses recordable force during an incident, the 
force must be documented in the MPD use of force database. 
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In cases where a complaint is filed pertaining to an officer’s use of non-deadly force, the Professional 
Standards and Internal Affairs Unit (PSIA) has the primary responsibility for coordinating the internal 
investigation to ensure compliance with the MPD Use of Force SOP. 
 
If necessary, as part of the District’s or PSIA’s internal investigation, members from the Training Team 
who are certified WI Defensive and Arrest Tactics (DAAT) instructors can be consulted to determine 
findings and forward their conclusions to the appropriate source requesting assistance. 
 
DEADLY FORCE 
 
The use of deadly force is only authorized when, under any of the following circumstances, an officer 
reasonably believes a lesser degree of force would be insufficient: 
 
1. To protect another person or persons from what is reasonably believed to be an imminent 

threat of death or great bodily harm. 
2. To protect the officer from what is reasonably believed to be an imminent threat of death 

or great bodily harm. 
3. To prevent the escape of a fleeing subject when all of the following are present: 

a. The officer has probable cause to believe that the person has committed or 
has attempted to commit a felony involving the use or threatened use of 
deadly force. 

b. The officer reasonably believes the subject presents a continuing imminent 
risk of great bodily harm or death to the officer or another subject if not 
immediately apprehended. 

4. To protect the officer or another from an animal which an officer reasonably 
believes may cause great bodily harm if not immediately controlled, or to end the 
suffering of an animal gravely injured or diseased after considering public view, 
safety, and other reasonable dispositions. Officers shall only use a firearm to 
euthanize a gravely injured or diseased animal. 

 
As used in this SOP, the word “imminent” means “about to happen.” An imminent threat is an immediate 
threat.   
 
VERBAL WARNING 

Before using deadly force, officers shall, if practicable and feasible, identify themselves and order the 
subject to desist from unlawful activity. 
 
DEADLY FORCE IS NEVER AUTHORIZED 

Deadly force is never authorized: 
 
1. As a warning shot.  
2. From a moving vehicle, unless deadly force is justified and the consequences of not acting to 

stop the threat outweigh the risk created by the use of deadly force.  
3. At a moving vehicle unless:  

a. A person in the vehicle is threatening the officer or another person with deadly force 
by means other than the vehicle; or 

b. the vehicle is operated in a manner that reasonably appears deliberately intended to 
strike an officer or another person and all other reasonable means of defense have 
been exhausted (or are not present or practical), which includes moving out of the 
path of the vehicle. To prevent the threat of being struck by a vehicle, officers should 
avoid intentionally putting themselves in the path of any moving vehicle, and when 
such positioning is unavoidable, move out of the vehicle’s path as soon as practical. 

4. When its use unreasonably risks the lives of innocent bystanders.  
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PROHIBITED TECHNIQUES 
 
The following techniques create a substantial likelihood of death or great bodily harm and are prohibited 
(except if deadly force is authorized and all other reasonable means of defense have been exhausted or 
are not present or practical): 
 
1. Intentional punching or striking of the throat/trachea. 
2. Intentional continued restriction of the carotid neck arteries. 
3. Intentional application of pressure to the windpipe or throat with an arm or other object. 
 
AFTERCARE 
 
Once the scene is safe and as soon as practical, an officer shall provide appropriate medical care 
consistent with the officer’s training to any individual who has visible injuries, complains of being injured, 
or requests medical attention. 
 
INVESTIGATION OF THE USE OF DEADLY FORCE 

See the Madison Police Department “Officer Involved Critical Incidents” Standard Operating Procedure. 
 
 
Original SOP: 03/23/2015 
(Revised: 05/26/2016, 07/10/2017, 12/06/2017, 03/01/2019, 09/23/2019, 10/14/2019, 01/27/2020, 01/14/2022, 04/25/2022, 
06/21/2022, 06/27/2022, 01/31/2023, 12/18/2023, 1/22/2024, 03/24/2025) 
(Reviewed Only: 12/22/2016)  
(Deadly Force, Use of and Non-Deadly Force Use of SOPs combined into Use of Force SOP: 06/21/2022) 
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1 PassRECOMMEND TO 
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Fiscal Note

Ride pass revenues are included annually in Metro’s operating budget. The proposed resolution 

does not have an immediate impact on Metro’s budget. Any future ride pass program revenues 

would be included in a budget request or budget amendment. 

Title

Authorizing the General Manager of Metro Transit to enter into agreements with businesses 

and organizations for the bulk provision of passes for employees, students, or other affiliated 

individuals to Metro Transit fixed route and paratransit services.

Body

WHEREAS, ride pass programs encourage ridership, resulting in increased revenue, 

strengthening the City's transportation infrastructure, and reducing negative impacts on the 

environment by reducing automobile use, in keeping with City goals; and

WHEREAS Metro Transit's Commute Card program has been in place since 2010 and has 

been very successful; and

WHEREAS Metro Transit's pass programs with larger entities such as the University of 

Wisconsin, MATC, SSM Healthcare, Edgewood College, and Dane County, have been very 

successful; and

WHEREAS, The General Manager is currently authorized to enter into bus pass sale 

agreements with businesses and organizations with fewer than 1,000 participants, based on 

RES-10-00002, enacted in 2010; and

WHEREAS, additional resolutions have been passed by the City Council over the years to 

promote participation in the Commute Card program and the sale of unlimited ride passes to a 

broad range of diverse organizations; and

WHEREAS, commuter ride pass programs allow area businesses and their employees to take 

advantage of tax benefits under Section 132(f) of the Internal Revenue Code; and

Page 2City of Madison Printed on 5/1/2025

703



Master Continued (87626)

WHEREAS, it would be in the best interest of efficient administration of ride pass programs to 

extend the General Manager’s authorization to entities with 1,000 or more participants, 

resulting in savings of staff hours;

NOW THEREFORE BE IT RESOLVED that the Metro Transit General Manager is authorized 

to enter into agreements with businesses and organizations for per ride reimbursement for 

access by all or a designated portion of their participants (employees, students, members, 

volunteers, other affiliated individuals) to Metro Transit fixed route and ADA paratransit service 

at or above the appropriate fare tariff for at the time of the agreement.  Such agreements must 

be in a form approved by the City Attorney and in accordance with directives of Finance 

Department and Office of Risk Management.

BE IT FURTHER RESOLVED, that the Transportation Commission shall have oversight over 

such contracts and related programs in accordance with MGO 33.56(6)(b) and shall have 

authority to make Final Decisions regarding such contracts and related programs in 

accordance with MGO 33.56(7).
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Mick Rusch, Brian Mulrooney, City Attorney Mike Haas provided verbal reports and, along with Deputy 

Mayor Reuben Sanon, were available for questions.  Alder Knox provided comments.

Martinez-Rutherford moved to RECOMMEND TO COUNCIL TO ADOPT - REPORT OF OFFICER, 

seconded by Bremer.  The motion passed by the following roll call vote:

 Action  Text: 

Barbara Harrington-McKinney1Absent:

Will Ochowicz; Sean O'Brien; Dina Nina Martinez-Rutherford; Robbie 

Webber; Denise N. Jess; William F. Bremer; Christopher T. McCahill; 

Harald  Kliemsand Lynn A. Olson

9Ayes:

Cailey A. Jamison1Noes:

Jose Miguel (Pepe) Barros Hoffens1Excused:

Ann E. Kovich1Non Voting:

Text of Legislative File 87838

Fiscal Note

The proposed ordinance amends section 24.02 and 1.08 of the Madison General Ordinances to 

add Disorderly Conduct directed at a City transit operator. The amendment creates a bail 

deposit of $500 for any individual that directs any disorderly conduct behavior at a City transit 

operator. The potential forfeiture revenue depends on the number of citations issued, which 

cannot be determined at this time. No appropriation is required with the approval of this 

ordinance amendment.

Title

Amending Sections 24.02 and 1.08 of the Madison General Ordinances to add Disorderly 

Conduct directed at a city transit operator. 

Body

DRAFTER’S ANALYSIS:    This ordinance creates a definition of a city transit operator. It 

further creates a subsection and penalty for any individual that directs any disorderly conduct 

behavior at a city transit operator.

***********************************************************************************

Please see Legistar File No. 87838 Body in Attachments.
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Legistar File No. 87838 Body 
 

DRAFTER’S ANALYSIS:    This ordinance creates a definition of a city transit operator. It further 
creates a subsection and penalty for any individual that directs any disorderly conduct behavior 
at a city transit operator. 

 
***********************************************************************************  
The Common Council of the City of Madison do hereby ordain as follows: 
 
 1. Section 24.02 entitled “Disorderly Conduct” of the Madison General Ordinances 
is amended as follows: 
 
“24.02 DISORDERLY CONDUCT 

Whoever does any of the following within the limits of the City of Madison shall be subject to a 
forfeiture as outlined in subsection (78). 

(51) Definitions. 

(a) “City transit operator” means an individual who is employed by Madison Metro 
and who operates a city transit vehicle. 

(ab) "Election official" has the same definition provided in Wis. Stat. § 5.02(4e), 
meaning an individual who is charged with any duties related to the conduct of an 
election. 

(bc) "Telecommunication device" means any instrument, equipment, machine or other 
device that facilitates telecommunication, including but not limited to, a computer, 
computer network, computer chip, computer circuit, scanner, telephone, cellular 
telephone, pager, personal communications device, radio, transponder, receiver, 
modem or device that enables the use of a modem. 

(cd) "Telecommunication message" means any transfer of signs, signals, writing, 
images, sounds, data or intelligence of any nature. 

(12) In a public or private place, engages in violent, abusive, indecent, profane, boisterous, 
unreasonably loud or otherwise disorderly conduct under circumstances in which such 
conduct tends to cause or provoke a disturbance; or 

(23) With intent to harass, annoy, or offend another, sends a telecommunication message to 
a telecommunication device and uses any violent, abusive, indecent, or profane 
language or image, or any other message which tends to cause or provoke a 
disturbance; or 

(34) While under the influence of alcohol, in a public place, engages in violent, abusive, 
indecent, profane, boisterous, unreasonably loud or otherwise disorderly conduct under 
circumstances in which such conduct tends to cause or provoke a disturbance; or 

(45) Engages in any of the behavior outlined in numbered paragraphs (12) and (23) of this 
subsection directed at an individual working in their capacity as an election official or 
based on their position as an election official. 

(6) Whoever engages in any of the behavior outlined in numbered paragraphs (2) and (3) of 
this subsection directed at an individual working in their capacity as a city transit 
operator. 

(67) Exception. It is not a violation of this section if the only behavior observed is the loading, 
carrying or going armed with a firearm, regardless as to whether the firearm is loaded or 
concealed or openly carried. This exception does not apply if there are facts and 
circumstances that indicate a criminal or malicious intent on the part of the individual 
with the firearm. 
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(78) Penalties. Whoever violates subsection (45) or (6) of this ordinance shall be subject to a 
forfeiture of not less than three hundred ($300) nor more than one thousand dollars 
($1,000).” 

 
 
 2. Subsection (3) entitled “Schedule of Deposits” of Section 1.08 entitled “Issuance 
of Citations and Complaints for Violations of Certain Ordinances and Providing a Schedule of 
Cash Deposits” of the Madison General Ordinances is amended by amending therein the 
following: 
 

“Offense Ord. No./Adopted 
Statute No. 

Deposit * 

Unlawful use of 911. 24.01 $300, 1st 

$500, 2nd 

$750, 3rd & sub. 

Disorderly conduct. 24.02(12) $300 

Annoying/harassing telecommunication. 24.02(23) $300 

Disorderly conduct while under the influence of 
alcohol. 

24.02(34) $300 

Disorderly conduct directed at an election official or 
city transit operator. 

24.02(45), (6) $500 

Prohibition of noises disturbing the public peace. 24.04 $100” 

 

Editor's note – New bail deposits must be approved by the Municipal Judge prior to adoption. 
This deposit has been so approved. 
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             1245 E. Washington Ave, Suite 201 Madison, WI 53703 

                                                                                      

City of MADISON ACTION ITEM DETAIL 
April 23, 2025 
 
ACTION TITLE: Amending Sections 24.02 and 1.08 of the Madison General Ordinances to add Disorderly 
Conduct directed at a city transit operator 
 
PRESENTER: Mick Rusch, Bryan Mulrooney, Mike Haas 
 
CONTACT FOR QUESTIONS: Mike Haas, Mick Rusch 
 
ACTION SUMMARY: Approve proposed amendment to Sections 24.02 and 1.08 of the Madison General 
Ordinances. 
 
BACKGROUND: Metro drivers have experienced a number of assaults this past year. The intent of this 
ordinance change is to better protect Metro drivers.  
 
DESCRIPTION:  
 
This ordinance amendment adds specific language to the City code regarding disorderly conduct (MGO 
24.02) that mentions Disorderly Conduct directed at a city transit operator and sets an increased penalty 
amount similar to election officials in the ordinance. 
 
EQUITY GOAL IMPACTS: An increased penalty amount could affect people with low incomes.  
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1 Ryan Pennington 1 4/29/20254/10/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/09/2025Traffic Engineering 

Division

This Resolution was Referred for Introduction Action  Text: 

Transportation Commission (4/23/25), Common Council (5/6/25) Notes:  

1 04/23/2025TRANSPORTATI

ON COMMISSION

Referred04/15/2025COMMON COUNCIL

This Resolution was Referred  to the TRANSPORTATION COMMISSION Action  Text: 
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Master Continued (87878)

1 PassRECOMMEND TO 

COUNCIL TO 

ADOPT - REPORT 

OF OFFICER

04/23/2025TRANSPORTATION 

COMMISSION

Director of Traffic Engineering Yang Tao provided verbal reports and, along with Chief Operating 

Officer Brian Mulrooney with Metro, was available for questions.

Registrants as follows:  Support, available for questions;  Bill Carter, Pennsylvania Ave;  Erik Brekke, 

Gilson St;  Jennifer Hardesty, McFarland;  Brian Beechem, Cincinnatti, OH

Bremer moved to RECOMMEND TO COUNCIL TO ADOPT - REPORT OF OFFICER, seconded by 

Martinez-Rutherford.  The motion passed by voice vote/other.

 Action  Text: 

Text of Legislative File 87878

Fiscal Note

The proposed resolution authorizes renewals for taxicab operator licenses. Permit fees from 

these licenses are $9,285 in 2025. These amounts are a general fund revenue source. 

Title

Relating to 2025-2027 Taxicab Operators' License Renewals, pursuant to Section 11.06, 

Madison General Ordinances.

Body

WHEREAS, pursuant to Section 11.06, Madison General Ordinances,  the following firms have 

applied for renewals of their taxicab and specialized transportation service operator licenses 

and permits, effective July 1, 2025:

 

Affiliated Carriage Systems, Inc., dba Madison Taxi, requesting 37 taxicab meter permits

First Student, Inc., requesting 26 flat rate permits

Transit Solutions, Inc., requesting 34 flat rate permits 

Union Cab of Madison Cooperative, requesting 54 meter permits

WHEREAS, the Traffic Engineering Department has provided the Transportation Commission 

with an investigative report on the applications and a recommendation to grant the licenses;

 

WHEREAS, the Common Council recommends that the following actions be taken with respect 

to the above applications for licenses:

 

1. Approval of the application for license to operate taxicabs by Affiliated Carriage System, 

Inc., dba Madison Taxi (1403 Gilson Street) for 37 taxicab meter permits. 

2. Approval of the application for license to operate transportation service vehicles by First 

Group, Inc. (5501 Femrite Dr.) for 26 permits.

3. Approval of the application for license to operate specialized transportation service vehicles 

by Transit Solutions, Inc. (416 S. Main Street, Deforest, WI 53532) for 34 permits.

4. Approval of the application for license to operate taxicabs by Union Cab of Madison 

Cooperative (2458 Pennsylvania Ave.) for 54 taxicab meter permits.

NOW, THEREFORE, BE IT RESOLVED that the following licenses are issued, subject to the 

provisions and conditions as stated above and the ordinances of the City of Madison:

 

Affiliated Carriage Systems, Inc.

1403 Gilson Street

Madison, WI  53715 

For meter taxicab Service

Page 2City of Madison Printed on 5/1/2025
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Master Continued (87878)

First Group, Inc. 

5501 Femrite Drive

Madison, WI 53715

For specialized transportation Service (Flat Rate)

 

Transit Solutions, Inc.

416 S. Main Street

De Forest, WI 53562

For specialized transportation Service (Flat Rate)

Union Cab of Madison Cooperative 

2458 Pennsylvania Ave.

Madison, WI 53704

For meter taxicab Service

BE IT FURTHER RESOLVED that the City Clerk be instructed to issue the licenses authorized 

by this resolution upon the filing of liability insurance as required by the Madison General 

Ordinances, upon filing of a schedule of fares applying to each license so granted as required 

by said ordinance, upon registering with the City Clerk the identity of the owner of such licensed 

cabs, and upon meeting the conditions as set forth above.

Page 3City of Madison Printed on 5/1/2025
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Traffic Engineering Division 
Yang Tao, PhD, PE, City Traffic Engineer                                            Madison Municipal Building 

215 Martin Luther King Jr Blvd 
Suite 109   

P.O. Box 2986 
  Madison, Wisconsin  53701-2986 

 Phone: (608) 266-4761 
Fax: (608) 267-1158 

www.cityofmadison.com  
 
 
 
 
 
Date:   April 23, 2025 
To:   Transportation Commission Members  
From:   Yang Tao, City Traffic Engineer 
Subject:  2025-2027 Taxicab Operator And Specialized Transportation License Renewals  
 
 
 
OVERVIEW  
The following taxicab companies applied to renew their operator licenses: Affiliated Carriage 
Systems, Inc. DBA Madison Taxi; First Student, Inc.; Transit Solutions, Inc.; Union Cab of 
Madison Cooperative. There are no new taxicab operator license applicants.  
 
In accordance with the criteria articulated in Madison General Ordinances, Traffic Engineering 
staff investigated of taxicab operators. The companies were required to answer a series of 
written questions. The written questions were developed based on:  relevant ordinances; 
complaints received by the Traffic Engineering Division in 2023 and 2024; and lastly, current 
public safety and service issues associated with the taxicab industry.  
 
All companies were asked about vehicle maintenance, driver rest periods, customer/driver 
complaints, driver/passenger safety, operations, taxicab rates, refusal of service, and financial 
results.  
 
Also, Traffic Engineering staff used DMV records to make sure the fleet information provided by 
applicants is accurate and all vehicles are currently registered.    
 
Lastly, the applicants submitted financial and statistical data from 2023 and 2024 in annual 
surveys (attached). These surveys included information about passengers, profits, crashes, 
complaints and other data.  
 
INDIVIDUAL COMPANY INVESTIGATIONS 
  
Affiliated Carriage Systems (DBA Madison Taxi)  
Type of Service: Madison Taxi operates a corporately owned, metered taxi operation.  
 
Customer Complaints: Madison Taxi had no complaints filed with the City in 2023 and two in 
2024.  Both complaints were for late/no show rides.  In 2024, Madison Taxi had 1 complaint.  A 
parent alleged that another student was bullying her child, and the cab driver did nothing.  
Madison taxi contacted the parent and spoke with the driver to resolve the situation.  The 
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narrative of the incident varied between the child and the driver.  Madison worked with the driver 
to improve relationship/communication skills and believes that these types of complaints are 
often the result of miscommunication  
 
Vehicle Registration: With the help of Madison Taxi management, City Staff was able to 
reconcile registration discrepancies in the list of vehicles initially provided by the company.  
 
Rates:  No changes in this period. 
 
Comments:  Management decided not to raise rates despite growing costs to remain 
competitive against other companies.  Madison rates are significantly lower than its direct 
competitor.  The Company would like the City to lobby against unfair transportation network 
companies (TNCs: Uber and Lyft).  TNCs are largely unregulated and have taken over the most 
revenue generating types of transportation services (Airport rides, UW sports, late night and 
weekend rides).  Taxi queue up at airport queue and often are unable to pick up passengers as 
they have already been picked up by TNCs in front of airport.   
 
 
First Student  
Type of Service: First Student is a privately-owned specialized transportation service providing 
services to Madison Metro and local school districts. Madison Metro requires that each of its 
paratransit contractors be licensed by the City as a specialized transportation operator.  
 
In 2024; First Student, Inc. purchased Badger Bus and in April 2024 was granted a Specialized 
Transportation License and assumed the services previously provided by First Student.   
 
Customer Complaints: None reported.  
 
Vehicle Registration:  The fleet information was reviewed and found accurate. 
 
Rates: Rates are contractually set with Metro. 
 
Transit Solutions  
Type of Service: Transit Solutions is a privately-owned specialized transportation service 
providing services to Madison Metro. Madison Metro requires that each of its paratransit 
contractors be licensed with the City as a Taxicab operator.  
 
Customer Complaints: None reported.  
 
Vehicle Registration: With the help of Transit Solutions management, City Staff was able to 
reconcile registration discrepancies (VIN/license plate) in the list of vehicles initially provided by 
the company.  
 
Rates: Rates are contractually set with Metro. 
 
Union Cab  
Type of Service: Union Cab is a worker cooperative, whose employees make up the board that 
oversees the company. Union is a metered-cab operation. Union operates more vehicles (54) 
than any other taxicab company. They are the only company providing non-medical on-demand 
accessible taxicab service and receive no financial assistance from the other metered or zoned 
taxicab companies or the City of Madison for this service.  
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Customer Complaints: Union had no complaints in 2023 and 2 complaints in 2024.   One 
complaint was for a late ride, the other was for a rude/unprofessional driver.  Union Cab 
investigated both incidents and worked with drivers to provide better and more professional 
service.  
 
Vehicle Registration: With the help of Madison Taxi management, City Staff was able to 
reconcile registration discrepancies in the list of vehicles initially provided by the company.  
 
Rates:  No changes in this period. 
 
Comments: Union Cab had expressed concern about its ability to continue to provide on-
demand accessible taxi service to provide transportation services to individuals who may be 
restricted to a wheelchair.  The Transportation Department's 2023 Adopted Capital Budget (Leg 
ID# 75053) to establish a new grant program to provide grants ($250,000) for City licensed 
taxi companies in Madison to purchase accessible taxi cabs.  On 9/30/2024, 3 accessible 
vehicles were purchased for Union Cab.  The cabs were painted and equipped as taxis and 
started accessible service as of 1/9/2025.  Staff stated that these vehicles have been 
extensively used and have roughly 15,000 miles each.  Per city contract, Union will provide 
more detailed ridership data early in 2026 after a year’s service.   
 
Management feels the industry has not yet stabilized for riders as initially TNC caused a 
decrease in demand for taxis and post-pandemic the number of TNC drivers has decreased 
reducing overall TNC capacity.  This scarcity was exacerbated by Green’s Cab exit.  Ridership 
is returning but staff are returning at a slower pace.   
 
CONCLUSIONS  
Staff finds the responses to all questions acceptable. It is apparent from these questions and 
visual inspections that: a) vehicles are being maintained properly (there were no maintenance-
related crashes in 2023 and 2024 by licensed carriers); b) drivers appear to be getting adequate 
rest periods; c) there has been relatively few MDOT complaints; d) driver and passenger safety 
is a high priority among carriers; d) refusal of service is rare; e) the vehicles listed in each 
operation are currently registered or the company is in the process of replacing a vehicle listed; 
and f) each insurance companies certificate of insurance has been approved by City Risk 
Management .  
 
RECOMMENDATIONS  
It is recommended that the operating licenses for all four of the currently licensed carriers be renewed, 
and that the attached resolution be recommended for approval 
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CERTIFICATE OF LIABILITY INSURANCE
 DATE(MM/DD/YYYY)        

 04/10/2025

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 

If SUBROGATION IS WAIVED, subject to   the terms and conditions of the policy, certain policies may require an endorsement. A statement on 

this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

PRODUCER

Aon Risk Services Central, Inc.
Chicago IL Office
200 East Randolph
Chicago IL 60601 USA 

PHONE
(A/C. No. Ext):

E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

(866) 283-7122

INSURED 19399AIU Insurance CompanyINSURER A:

24147Old Republic Insurance CompanyINSURER B:

INSURER C:

INSURER D:

INSURER E:

INSURER F:

FAX
(A/C. No.): (800) 363-0105

CONTACT
NAME:

First Student Inc
191 Rosa Parks Street, 8th Floor
Cincinnati OH 45202 USA 

COVERAGES CERTIFICATE NUMBER: 570112068539 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. 
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY 
PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY 
HAVE BEEN REDUCED BY PAID CLAIMS.

Limits shown are as requested
POLICY EXP 

(MM/DD/YYYY)
POLICY EFF 

(MM/DD/YYYY)
SUBR
WVD

INSR 
LTR

ADDL 
INSD POLICY NUMBER  TYPE OF INSURANCE LIMITS

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

POLICY LOC

EACH OCCURRENCE

DAMAGE TO RENTED 
PREMISES (Ea occurrence)

MED EXP (Any one person)

PERSONAL & ADV INJURY

GENERAL AGGREGATE

PRODUCTS - COMP/OP AGG

X

X

X X

GEN'L AGGREGATE LIMIT APPLIES PER: 

$9,000,000

$9,000,000

$9,000,000

$9,000,000

$9,000,000

B 04/01/2025 04/01/2026Y

SIR applies per policy terms & conditions
MWZY31683725

PRO-
JECT

OTHER:

AUTOMOBILE LIABILITY

ANY AUTO

OWNED 
AUTOS ONLY

SCHEDULED
 AUTOS

HIRED AUTOS 
ONLY

NON-OWNED 
AUTOS ONLY

BODILY INJURY ( Per person)

PROPERTY DAMAGE
(Per accident)

X

BODILY INJURY (Per accident)

$10,000,000B 04/01/2025 04/01/2026

AOS

Y COMBINED SINGLE LIMIT
(Ea accident)

MWTB-316836-25

EXCESS LIAB

OCCUR 

CLAIMS-MADE AGGREGATE

EACH OCCURRENCE

DED 

UMBRELLA LIAB

RETENTION

E.L. DISEASE-EA EMPLOYEE

E.L. DISEASE-POLICY LIMIT

E.L. EACH ACCIDENT $5,000,000

X OTH-
ER

PER STATUTEA 04/01/2025 04/01/2026

AOS
WC065703634A 04/01/2025 04/01/2026

$5,000,000

Y / N

(Mandatory in NH)

ANY PROPRIETOR / PARTNER / EXECUTIVE 
OFFICER/MEMBER EXCLUDED? N / AN

WI

WORKERS COMPENSATION AND 
EMPLOYERS' LIABILITY

If yes, describe under 
DESCRIPTION OF OPERATIONS below

$5,000,000

WC065703633

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

City of Madison, WI, its officers, officials and employees are included as Additional Insured in accordance with the policy 
provisions of the General Liability policy and Automobile policies.  Should General Liability policy be cancelled before the 
expiration date thereof, the policy provisions will govern how notice of cancellation may be delivered to certificate holders 
in accordance with the policy provisions.  See attached addendum for Vehicle info.

CANCELLATIONCERTIFICATE HOLDER

AUTHORIZED REPRESENTATIVECity of Madison, WI
215 Martin Luther King Jr. Blvd.
Madison WI 53701 USA 

ACORD 25 (2016/03)

©1988-2015 ACORD CORPORATION. All rights reserved

The ACORD name and logo are registered marks of ACORD

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 
DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE POLICY PROVISIONS.
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Vehicle Info.

AGENCY CUSTOMER ID:

ADDITIONAL  REMARKS SCHEDULE

LOC #:

 ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,

FORM NUMBER: ACORD 25 FORM TITLE: Certificate of Liability Insurance

EFFECTIVE DATE:

CARRIER NAIC CODE

POLICY NUMBER

NAMED INSUREDAGENCY

See Certificate Number:

See Certificate Number:

Aon Risk Services Central, Inc.

 570000088924 

 570112068539 

 570112068539 

Page _ of _

First Student Inc

Asset Description Serial Number Permit # Type of Service
2018 Ford T-350  Glaval: 2 lif 1FDEE3F62JDC42847 287 Metro Paratransit
2018 Ford T-350  Glaval: 2 lif 1FDEE3F63JDC41593 267 Metro Paratransit
2019 Ford E350  Glaval: 3 lift 1FDEE3F63KDC30532 291 Metro Paratransit
2019 Ford E-350  Champion: 3 l 1FDEE3F63KDC49937 301 Metro Paratransit
2018 Ford T-350  Glaval: 2 lif 1FDEE3F64JDC42848 289 Metro Paratransit
2018 Ford T-350  Glaval: 2 lif 1FDEE3F64JDC42851 288 Metro Paratransit
2019 Ford E-350  Champion: 3 l 1FDEE3F64KDC49932 300 Metro Paratransit
2019 Ford E-350  Champion: 3 l 1FDEE3F64KDC49963 264 Metro Paratransit
2019 Ford E350  Glaval: 3 lift 1FDEE3F65KDC30533 292 Metro Paratransit
2018 Ford E-350 Glaval: 1FDEE3F66JDC42849 286 Metro Paratransit
2019 Ford E-350  Champion: 3 l 1FDEE3F66KDC49950 261 Metro Paratransit
2019 Ford E-350  Champion: 3 l 1FDEE3F67KDC49956 262 Metro Paratransit
2019 Ford E-350  Champion: 3 l 1FDEE3F67KDC51061 256 Metro Paratransit
2019 Ford E-350  Champion: 3 l 1FDEE3F69KDC49957 263 Metro Paratransit
2016 Ford E-350  Goshen: 2 lif 1FDEE3FL4GDC28236 294 Metro Paratransit
2020 Ford E-350  Glaval: 2 lif 1FDEE3FS0KDC55532 298 Metro Paratransit
2020 Ford E-350  Elkhart: 4 1FDEE3FS1KDC74137 296 Metro Paratransit
2020 Ford E-350  Glaval: 2 lif 1FDEE3FS4KDC55517 299 Metro Paratransit
2015 Ford E-350  Goshen: 2 lif 1FDEE3FS5FDA37639 295 Metro Paratransit
2020 Ford E-350  Elkhart: 4 li 1FDEE3FS9KDC74127 297 Metro Paratransit
2022 Ford Transit Glaval: 3 1FDES6PG1NKA31271 293 Metro Paratransit
2022 Ford Transit Glaval: 3 1FDES6PG3NKA31580 268 Metro Paratransit
2022 Ford Transit Glaval: 3 1FDES6PG7NKA31128 269 Metro Paratransit
2022 Ford E-450  Startrans: 3 1FDFE4FN0NDC37721 265 Metro Paratransit
2023 Ford E-450  Startrans: 3 1FDFE4FN9PDD23998 290 Metro Paratransit

ACORD 101 (2008/01) © 2008 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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TAXICAB  SERVICE SURVEY 2024 (2023 financial and statistical data)

ITEM Madison Union Transit First
Taxi Cab Solutions Student

MILES 1,538,385 1,740,710 735,641 12,500
PASSENGERS 116,363 174,005 101,450 37,000

PASSENGER TRIPS 97,832 154,777 101,450 37,000
REVENUES 3,447,009 4,669,956 2,870,650 1,600,000

TOTAL EXPENSES* 3,103,685 4,811,720 2,732,085 1,425,000
PROFIT (LOSS) 343,324          (141,764)         138,565 175,000

CRASHES 7 13 2 1
1

0

MILES/CRASH 219,769          133,901          367,821          12,500
NTERNAL COMPLAINTS 20 107 0 102

CITY COMPLAINTS 2 0 0 0
PERMITS REQUESTED 30 54 37 25
*Report expenses before earnings distribution to owners and officers

MADISON TAXI:  A METERED CAB OPERATION THAT IS PRIVATELY OWNED, SOME LEASED CABS.

UNION CAB:  A METERED-CAB OPERATION, OPERATED AS A COOPERATIVE (EMPLOYEES OWN THE COMPANY).

FIRST STUDENT (FS): FS PURCHASED BADGER BUS ON AUGUST 1, 2023. FS IS A PRIVATELY OWNED, 
FLAT-RATED OPERATION FOR MADISON METRO, FOR DISABLED PASSENGERS. 
FS WAS ISSUED A SPECIALIZED TRANSPORTATION SERVICE LICENSE ON MAY 7, 2024.  

TRANSIT SOLUTIONS:  FLAT-RATED OPERATION TO TRANSPORT ELDERLY & PEOPLE WITH DISABILITIES.

Please note: Transit Solutions and FS do not accept demand-responsive rides, and do not list contract rates. 

39

6

28 27COMPANY COST PER 
PASSENGER 27

CRASHES WHERE 
DRIVER WAS AT 

FAULT
2

2024 Taxicab Survey- 2023 data - AllCos.xlsx 1 4/16/2025
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Also, Some data may be estimated

2024 Taxicab Survey- 2023 data - AllCos.xlsx 2 4/16/2025
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2024 Taxicab Survey- 2023 data - AllCos.xlsx 3 4/16/2025
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2024 Taxicab Survey- 2023 data - AllCos.xlsx 4 4/16/2025
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TAXICAB  SERVICE SURVEY 2025 (2024 financial and statistical data)

ITEM Madison Union Transit First
Taxi Cab Solutions Student

MILES 1,554,056 1,796,385 874,544 30,000
PASSENGERS 110,393 165,663 103,884 89,000

PASSENGER TRIPS 91,638 147,604 103,884 89,000
REVENUES 3,309,139 4,559,775 3,179,556 3,800,000

TOTAL EXPENSES* 3,048,063 4,854,044 3,079,989 3,420,000
PROFIT (LOSS) 261,076          (294,269)         99,567            380,000

CRASHES 8 12 2 2

0 0

MILES/CRASH 194,257          149,699          437,272          15,000
NTERNAL COMPLAINTS 15 123 0 245

CITY COMPLAINTS 1 2 0 0
PERMITS REQUESTED 32 54 37 25
*Report expenses before earnings distribution to owners and officers

MADISON TAXI:  A METERED CAB OPERATION THAT IS PRIVATELY OWNED, SOME LEASED CABS.

UNION CAB:  A METERED-CAB OPERATION, OPERATED AS A COOPERATIVE (EMPLOYEES OWN THE COMPANY).

FIRST STUDENT (FS): FS PURCHASED BADGER BUS ON AUGUST 1, 2023. FS IS A PRIVATELY OWNED, 
FLAT-RATED OPERATION FOR MADISON METRO, FOR DISABLED PASSENGERS. 
FS WAS ISSUED A SPECIALIZED TRANSPORTATION SERVICE LICENSE ON MAY 7, 2024.  

TRANSIT SOLUTIONS:  FLAT-RATED OPERATION TO TRANSPORT ELDERLY & PEOPLE WITH DISABILITIES.
THEY ALSO HAVE LICENSE TO SERVE THE AIRPORT AS A TAXICAB.

Please note: Transit Solutions and FS do not accept demand-responsive rides, and do not list contract rates. 
Also, Some data may be estimated

38

6

29 30COMPANY COST PER 
PASSENGER 28

CRASHES WHERE 
DRIVER WAS AT 

FAULT
1

2025 Taxicab Survey- 2024 data - Allcos.xlsx 1 4/16/2025
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87978

File ID: File Type: Status: 87978 Ordinance Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/17/2025File Created Date : 

Final Action: Certificate of Occupancy Permit FeeFile Name: 

Title: Amending Section 29.09(3) of the Madison General Ordinances related to the 

Building Code Fee Schedule to update the Certificate of Occupancy fee.

Notes: 6955OccupancyCertificateFee

CC Agenda Date: 05/06/2025

Agenda Number: 72.

Sponsors: Satya V. Rhodes-Conway Effective Date: 

87978 BodyAttachments: Enactment Number: 

Hearing Date: Author: Benjamin C. Becker

Published Date: Entered by: mglaeser@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Michael Haas 1 5/7/20254/17/2025 Approved as to Form

1 Maggie McClain 2 5/7/20254/18/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/17/2025Attorney's Office

This Ordinance was Referred for Introduction Action  Text: 

Building Code, Fire Code, Conveyance Code and Licensing Appeals Board (5/20/25), Common Council (6/3/25) Notes:  

Text of Legislative File 87978

Fiscal Note

The proposed ordinance amendment updates the fee for a first Certificate of Occupancy from 

$10 to $25. The 2025 Adopted Operating Budget included the increased fee revenues in 

General Fund Revenues. No additional City appropriation required.

Title

Page 1City of Madison Printed on 5/1/2025
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Master Continued (87978)

Amending Section 29.09(3) of the Madison General Ordinances related to the Building Code 

Fee Schedule to update the Certificate of Occupancy fee.

Body

DRAFTER’S ANALYSIS:    This amendment increases the fee for a first Certificate of 

Occupancy from $10.00 to $50.00. This increase is intended to cover the cost of service related 

to the Certificate.

***********************************************************************************

Please see Legistar File No. 87978 Body in Attachments.
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Legistar File No. 87978 Body 
 

DRAFTER’S ANALYSIS:    This amendment increases the fee for a first Certificate of 
Occupancy from $10.00 to $50.00. This increase is intended to cover the cost of service related 
to the Certificate. 

 
***********************************************************************************  
The Common Council of the City of Madison do hereby ordain as follows: 
 
 1. Table within Subdivision (a) entitled “Inspection Fees” of Subsection (3) entitled 
“Fee Schedule” of Section 29.09 entitled “Fee Schedule” of the Madison General Ordinances is 
amended by amending therein the following: 
 

“(a) Inspection Fees. 

Group IV Alterations And Special Fees 

Certificate of Occupancy $10.00 $50.00 first certificate 
$150.00 each additional certificate” 
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87992

File ID: File Type: Status: 87992 Ordinance Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/18/2025File Created Date : 

Final Action: Tourist Rooming Houses Application FeeFile Name: 

Title: Amending Section 9.29 of the Madison General Ordinances related to Regulation 

of Tourist Rooming Houses to update the application fee. 

Notes: 6842RoomingHousesApplication

CC Agenda Date: 05/06/2025

Agenda Number: 73.

Sponsors: Satya V. Rhodes-Conway Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: Kate Smith

Published Date: Entered by: mglaeser@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Michael Haas 1 5/8/20254/18/2025 Approved as to Form

1 Maggie McClain 2 5/8/20254/18/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/18/2025Attorney's Office

This Ordinance was Referred for Introduction Action  Text: 

Common Council (5/20/25) Notes:  

Text of Legislative File 87992

Fiscal Note

The proposed ordinance amendment updates the application fee for a tourist rooming house 

permit to $300. The 2025 Adopted Operating Budget included the increased application fee 

revenues in General Fund Revenues. No additional City appropriation required.

Title
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Master Continued (87992)

Amending Section 9.29 of the Madison General Ordinances related to Regulation of Tourist 

Rooming Houses to update the application fee. 

Body

DRAFTER’S ANALYSIS:    This proposed ordinance increases the application fee for a Tourist 

Rooming House (TRH) in MGO Sec. 9.29(3) from on hundred ($100) dollars to three hundred 

($300) dollars. The City established a permit for TRH in 2020. The processing of applications 

has proven to require a significant amount of staff time and resources.

***********************************************************************************

The Common Council of the City of Madison do hereby ordain as follows:

1. Subsection (3) entitled “Application” of Section 9.29 entitled “Regulation of Tourist 

Rooming Houses” of the Madison General Ordinances is amended as follows:

“(3) Application. Any person wishing to operate a TRH shall submit an application in writing to 

the City Zoning Administrator along with a non-refundable application fee of one 

hundred ($100) three hundred ($300) dollars. Any submitted application that is not 

completed and still pending within one (1) year of the date the application is filed and 

the application fee is paid shall be administratively closed and the applicant must begin 

the licensing process anew.”
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88001

File ID: File Type: Status: 88001 Ordinance Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/18/2025File Created Date : 

Final Action: SR-C3 Lot Area Front SetbackFile Name: 

Title: Amending Section 28.037(2) of the Madison General Ordinances related to 

SR-C3 District Dimensional Requirements to update Lot Area Requirements. 

Notes: 6956SRC3LotArea

CC Agenda Date: 05/06/2025

Agenda Number: 74.

Sponsors: Derek Field And John P. Guequierre Effective Date: 

88001 BodyAttachments: Enactment Number: 

Hearing Date: Author: Kate Smith

Published Date: Entered by: mglaeser@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Michael Haas 1 5/8/20254/18/2025 Approved as to Form

1 Maggie McClain 2 5/8/20254/21/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/18/2025Attorney's Office

This Ordinance was Referred for Introduction Action  Text: 

Plan Commission (Public Hearing - 6/9/25), Common Council (6/17/25) Notes:  

Text of Legislative File 88001

Fiscal Note

No City appropriation required.

Title

Amending Section 28.037(2) of the Madison General Ordinances related to SR-C3 District 

Dimensional Requirements to update Lot Area Requirements. 
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Master Continued (88001)

Body

DRAFTER’S ANALYSIS:    This proposed code changes amends MGO Sec. 28.037, 

dimensional requirements in the Suburban Residential - Consistent District 3 (SR-C3). The first 

change aligns the minimum lot areas required for one- and two-family dwellings. The second 

fixes a code mistake that increased the front yard setback for single-family detached dwellings. 

This change returns it to twenty-five (25) feet, consistent with the rest of the front yard setback 

allowances.

***********************************************************************************

Please see Legistar File No. 88001 Body in Attachments.
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Legistar File No. 88001 Body 
 

DRAFTER’S ANALYSIS:    This proposed code changes amends MGO Sec. 28.037, 
dimensional requirements in the Suburban Residential - Consistent District 3 (SR-C3). The first 
change aligns the minimum lot areas required for one- and two-family dwellings. The second 
fixes a code mistake that increased the front yard setback for single-family detached dwellings. 
This change returns it to twenty-five (25) feet, consistent with the rest of the front yard setback 
allowances. 

 
***********************************************************************************  
The Common Council of the City of Madison do hereby ordain as follows: 
 
 1. Table entitled “SR-C3 District” of Subsection (2) entitled “Dimensional 
Requirements, Permitted and Conditional Uses” of Section 28.037 entitled “SR-C3 District” of 
the Madison General Ordinances is amended by amending therein the following: 
 

SR-C3 District 

 Single-family 
detached 

Two-family 
Two-unit 

Two-family—
Twin 

Nonresidential 

Lot Area (sq. ft.) 6,000 8,000 6,000 4,000 3,000/d.u. 6,000 

Front Yard 
Setback  

30 25 25  25  25  
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88003

File ID: File Type: Status: 88003 Ordinance Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/18/2025File Created Date : 

Final Action: Conditional Use Alteration ClarificationFile Name: 

Title: Amending Section 28.183(9)(b) of the Madison General Ordinances related to 

conditional uses to clarify conditional use approval language. 

Notes: 6840ExtensionCU

CC Agenda Date: 05/06/2025

Agenda Number: 75.

Sponsors: Derek Field And John P. Guequierre Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: kate Smith

Published Date: Entered by: mglaeser@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Michael Haas 1 5/8/20254/18/2025 Approved as to Form

1 Maggie McClain 2 5/8/20254/21/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/18/2025Attorney's Office

This Ordinance was Referred for Introduction Action  Text: 

Plan Commission (Public Hearing - 6/9/25), Common Council (6/17/25) Notes:  

Text of Legislative File 88003

Fiscal Note

No City appropriation required.

Title

Amending Section 28.183(9)(b) of the Madison General Ordinances related to conditional uses 

to clarify conditional use approval language. 
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Master Continued (88003)

Body

DRAFTER’S ANALYSIS:    This proposed change to MGO Sec. 28.183(9)(b) makes the code 

language clear that conditional uses that are approved for alterations are also eligible for 

extensions.

***********************************************************************************

The Common Council of the City of Madison do hereby ordain as follows:

1. Subdivision (b) of Subsection (9) entitled “Scope of Approval” of Section 28.183 entitled 

“Conditional Uses” of the Madison General Ordinances is amended as follows:

“(b) Where the plans have not been altered from the Plan Commission's approval, 

are compatible with the concept approved by the Plan Commission and the 

standards in sub. (6) above and the conditional use has expired, the Director of 

Planning and Community and Economic Development may, after consultation 

with the Alderperson of the District, approve an extension for up to one (1) year 

from the expiration date.”
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88004

File ID: File Type: Status: 88004 Ordinance Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/18/2025File Created Date : 

Final Action: Updates to Lakefront Setback RequirementsFile Name: 

Title: Amending Subsections within 28.138 of the Madison General Ordinances related 

to Lakefront Development to update the lakefront setback requirements. 

Notes: 6954LakefrontSetback

CC Agenda Date: 05/06/2025

Agenda Number: 76.

Sponsors: Derek Field And John P. Guequierre Effective Date: 

88004 BodyAttachments: Enactment Number: 

Hearing Date: Author: Kate Smith

Published Date: Entered by: mglaeser@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Michael Haas 1 5/8/20254/18/2025 Approved as to Form

1 Maggie McClain 2 5/8/20254/21/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/18/2025Attorney's Office

This Ordinance was Referred for Introduction Action  Text: 

Plan Commission (Public Hearing - 6/9/25), Common Council (6/17/25) Notes:  

Text of Legislative File 88004

Fiscal Note

No City appropriation required.

Title

Amending Subsections within 28.138 of the Madison General Ordinances related to Lakefront 

Development to update the lakefront setback requirements. 
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Master Continued (88004)

Body

DRAFTER’S ANALYSIS:    This proposed change amends the setback requirements in MGO 

Sec. 28.138(4)(a) “Lakefront Development.” This code change adds a 75’ minimum lakefront 

setback in cases where there is no other principal structure within 300’. It also removes using 

lot depth to determine the minimum required lakefront setback, which has impacted deep lots. 

The purpose of lakefront setbacks is to have consistent setbacks along the yard that abuts the 

lake, which is maintained in this code change. 

***********************************************************************************

Please see Legistar File No. 88004 Body in Attachments.
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Legistar File No. 88004 Body 
 

DRAFTER’S ANALYSIS:    This proposed change amends the setback requirements in MGO 
Sec. 28.138(4)(a) “Lakefront Development.” This code change adds a 75’ minimum lakefront 
setback in cases where there is no other principal structure within 300’. It also removes using lot 
depth to determine the minimum required lakefront setback, which has impacted deep lots. The 
purpose of lakefront setbacks is to have consistent setbacks along the yard that abuts the lake, 
which is maintained in this code change.  

 
***********************************************************************************  
The Common Council of the City of Madison do hereby ordain as follows: 
 
 1. Subdivision (a) entitled “Lakefront Yard Setback” of Subsection (4) entitled 
“Lakefront Zoning Lots Where the Principal Use is One (1) or Two (2) Family Residential” of 
Section 28.138 entitled “Lakefront Development” of the Madison General Ordinances is 
amended as follows: 
 

“(a) Lakefront Yard Setback. The yard that abuts the lake shall be referred to as the 
"lakefront yard." The minimum depth of the lakefront yard setback from the 
Ordinary High Water Mark shall be calculated using one of three (3) four (4) 
following methods, provided that in no case shall principal buildings be located 
closer to the OHWM than twenty-five (25) feet. 

1. The average setback of the principal building on the two (2) adjoining lots, 
provided that the setbacks of those buildings are within twenty (20) feet of 
one another; or 

2. If the subject property only abuts one developed lot, the setback of the 
existing principal residential structure on that abutting lot; or 

3. The median setback of the principal building on the five (5) developed lots 
or three hundred (300) feet on either side, (whichever is less), or thirty 
percent (30%) of lot depth, whichever number is greater (see illustration). 

4. If none of the three (3) methods above apply, the minimum lakefront yard 
setback is seventy-five (75) feet.” 

 
Figure I4: Lakefront Yard Setback.” 
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 2. Subdivision (b) of Subsection (5) entitled “Lakefront Zoning Lots Where the 
Principal Use is Other Than One (1) or Two (2) Family Residential or Public Park Land.” of 
Section 28.138 entitled “Lakefront Development” of the Madison General Ordinances is 
amended as follows: 
 

“(b) The minimum setback from the OHWM shall be calculated using one of the 
following two (2) three (3) methods, provided that in no case shall a new principal 
building be located closer to the OHWM than seventy-five (75) feet. 

1. The average setback of the principal buildings on the two (2) adjoining 
lots, provided that the setbacks of those buildings are within twenty (20) 
feet of one another; or 

2. The median setback of the principal building on the five (5) developed lots 
or three hundred (300) feet on either side, whichever is less, or thirty 
percent (30%) of lot depth, whichever number is greater. 

3. If neither of the two (2) methods above apply, the minimum lakefront yard 
setback is seventy-five (75) feet.” 
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www.cityofmadison.com

File Number: 88005

File ID: File Type: Status: 88005 Ordinance Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/18/2025File Created Date : 

Final Action: Lodge as Conditional Use in Suburban Employment 

Districts
File Name: 

Title: Amending Section 28.082(1) of the Madison General Ordinances related to 

Employment Districts to allow Lodge, Private Club, Reception Hall as a 

conditional use in Suburban Employment Districts. 

Notes: 6944SuburbanEmploymentLodge

CC Agenda Date: 05/06/2025

Agenda Number: 77.

Sponsors: Derek Field And John P. Guequierre Effective Date: 

88005 BodyAttachments: Enactment Number: 

Hearing Date: Author: Kate Smith

Published Date: Entered by: mglaeser@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Michael Haas 1 5/8/20254/18/2025 Approved as to Form

1 Maggie McClain 2 5/8/20254/21/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/18/2025Attorney's Office

This Ordinance was Referred for Introduction Action  Text: 

Plan Commission (Public Hearing - 6/9/25), Common Council (6/17/25) Notes:  

Text of Legislative File 88005

Fiscal Note

No City appropriation required.

Title
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Master Continued (88005)

Amending Section 28.082(1) of the Madison General Ordinances related to Employment 

Districts to allow Lodge, Private Club, Reception Hall as a conditional use in Suburban 

Employment Districts. 

Body

DRAFTER’S ANALYSIS:    This proposed code change amends Table 28F-1 and makes 

“Lodge, private club, reception hall” a conditional use in the SE (Suburban Employment) 

District.

***********************************************************************************

Please see Legistar File No. 88005 Body in Attachments.
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Legistar File No. 88005 Body 
 

DRAFTER’S ANALYSIS:    This proposed code change amends Table 28F-1 and makes 
“Lodge, private club, reception hall” a conditional use in the SE (Suburban Employment) District. 

 
***********************************************************************************  
The Common Council of the City of Madison do hereby ordain as follows: 
 
 1. Table within Subsection (1) of Section 28.082 entitled “Employment District 
Uses” of the Madison General Ordinances is amended by amending therein the following: 
 

“Employment Districts 
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Commercial Recreation, Entertainment and Lodging 

Art Center P P P P    

Health/sports club P P P P P   

Hotel, inn, motel C C C C    

Indoor recreation C C C C C   

Lodge, private club, reception hall C C C C C  Y 

Outdoor recreation C C C C C C Y 

Theater, Assembly Hall, Concert Hall C C C C    

Tourist rooming house P P P P   Y” 
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www.cityofmadison.com

File Number: 88006

File ID: File Type: Status: 88006 Ordinance Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/18/2025File Created Date : 

Final Action: Places of Worship Seating CapacityFile Name: 

Title: Amending the definition of ‘Place of Worship’ in Section 28.151 of the Madison 

General Ordinances to include a minimum seating capacity size for the sanctuary 

or main activity area of new places of worship. 

Notes: 6941PlaceWorshipApplicability

CC Agenda Date: 05/06/2025

Agenda Number: 78.

Sponsors: Derek Field And John P. Guequierre Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: Kate Smith

Published Date: Entered by: mglaeser@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Michael Haas 1 5/8/20254/18/2025 Approved as to Form

1 Maggie McClain 2 5/8/20254/21/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/18/2025Attorney's Office

This Ordinance was Referred for Introduction Action  Text: 

Plan Commission (Public Hearing - 6/9/25), Common Council (6/17/25) Notes:  

Text of Legislative File 88006

Fiscal Note

No CIty appropriation required.

Title

Amending the definition of ‘Place of Worship’ in Section 28.151 of the Madison General 
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Master Continued (88006)

Ordinances to include a minimum seating capacity size for the sanctuary or main activity area 

of new places of worship. 

Body

DRAFTER’S ANALYSIS:    This proposed code change amends the Supplemental Regulations 

(MGO Sec. 28.151) for “Places of Worship” to include a minimum seating capacity size for the 

sanctuary or main activity area of a new facility in order for it to be required to have vehicular 

access to a collector or higher classification street.

***********************************************************************************

The Common Council of the City of Madison do hereby ordain as follows:

1. Section 28.151 entitled “Applicability” of the Madison General Ordinances is amended 

by amending therein the following:

Place of Worship.

(a) A facility established after the effective date of this ordinance with seating 

capacity of greater than six hundred (600) persons in the sanctuary or main 

activity area and within a predominantly residential or mixed-use area shall have 

vehicular access to a collector or higher classification street.

(b) Any facility with seating capacity of greater than six hundred (600) persons in the 

sanctuary or main activity area shall be a conditional use. Such facility shall be 

located with vehicular access to a collector or higher classification street.

(c) Where the use is conditional, an appropriate transition area between the use 

and adjacent property may be required, using landscaping, screening, and other 

site improvements consistent with the character of the neighborhood.
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www.cityofmadison.com

File Number: 88129

File ID: File Type: Status: 88129 Ordinance Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/28/2025File Created Date : 

Final Action: Common Council Meeting Start TimeFile Name: 

Title: Amending Section 2.01(1) of the Madison General Ordinances related to modify 

the start time of Common Council meetings. 

Notes: 6958CommonCouncilMeetingStart

CC Agenda Date: 05/06/2025

Agenda Number: 79.

Sponsors: Regina M. Vidaver And MGR Govindarajan Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: Michael Haas

Published Date: Entered by: mglaeser@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Michael Haas 1 5/19/20254/29/2025 Approved as to Form

1 Maggie McClain 2 5/19/20254/30/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/28/2025Attorney's Office

This Ordinance was Referred for Introduction Action  Text: 

Common Council Executive Committee (6/3/25), Common Council (6/3/25) Notes:  

Text of Legislative File 88129

Fiscal Note

No City appropriation required.

Title

Amending Section 2.01(1) of the Madison General Ordinances related to modify the start time 

of Common Council meetings. 
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Master Continued (88129)

Body

DRAFTER’S ANALYSIS:    This ordinance modifies the start time of Common Council meetings 

from 6:30 p.m. to no earlier than 5:30 p.m.

***********************************************************************************

The Common Council of the City of Madison do hereby ordain as follows:

1. Subsection (1) of Section 2.01 entitled “Meetings” of the Madison General Ordinances is 

amended as follows:

“(1) The stated meeting of the Common Council shall be held in the Council Chambers, or at a 

location or by a means determined pursuant to Section 2.15 of the Madison General 

Ordinances, on the first and third Tuesdays of every month at 6:30 no earlier than 5:30 

p.m., except in August and December the Common Council will meet only on the first 

Tuesday. A special November meeting or meetings will be held for the Capital and 

Operating Budgets. Following a regular City of Madison election, the newly elected 

Common Council also shall hold an organizational meeting on the third Tuesday of 

April. The Council will establish the meeting dates for all meetings by resolution and 

post the schedule at least annually, and may modify meeting dates for holidays and 

elections.”
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www.cityofmadison.com

File Number: 88143

File ID: File Type: Status: 88143 Ordinance Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/29/2025File Created Date : 

Final Action: Sign Application FeeFile Name: 

Title: Amending section 31.041 of the Madison General Ordinances, Sign Permits and 

Fees, to create a new application fee and deadlines for processing sign permit 

application. 

Notes: 6957SignApplicationFee

CC Agenda Date: 05/06/2025

Agenda Number: 80.
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Title

Amending section 31.041 of the Madison General Ordinances, Sign Permits and Fees, to 

create a new application fee and deadlines for processing sign permit application. 

Body

DRAFTER’S ANALYSIS:    This ordinance establishes a new $25 application fee for all sign 

permits which was included in the 2025 adopted operating budget. This fee will defray some 

administrative costs of processing a sign permit application and is in addition to the permit fee, 

which is only charged if the permit is approved. This ordinance also establishes a 60-day 

deadline for zoning staff to approve, deny, or request additional information to process a sign 

permit application, clarifies the existing procedure to appeal a sign permit denial, and makes 

wording adjustments for readability.

***********************************************************************************

The Common Council of the City of Madison do hereby ordain as follows:

1. Section 31.041 entitled “Sign Permits and Fees” of the Madison General Ordinances is 

amended as follows:

“31.041 SIGN PERMITS AND FEES.

(1) Permit Required. 

(a) Signs may be erected, moved, enlarged, or reconstructed within the City of 

Madison as allowed in this Ordinance only when a permit therefor shall have 

been issued by the Zoning Administrator or designee, except when specifically 

exempt from permit under Sec. 31.044 or elsewhere in this Ordinance. 

(b) It shall be unlawful for any person to erect, repair, alter, relocate, maintain, or 

change copy, except for signs designed for changeable copy, within the City of 

Madison any sign as defined in this ordinance Ordinance without first obtaining a 

permit from the Zoning Administrator and making payment of the fee(s) required 

by this ordinance Ordinance, unless a permit is not required under Sec. 31.044 

or unless otherwise exempt from obtaining a permit or paying a fee under the 

provisions of this ordinance Ordinance. It shall be unlawful to erect or maintain a 

sign in any manner that does not conform to a requirement of the approved 

permit. All electric signs shall, in addition, be subject to the provisions of the 

Electrical Code (Chapter 19), and the permit fee required thereunder. 

(2) Application for Sign Permit. 

(a) Application Materials and Fee. Applications for sign permits required by this 

Ordinance shall be filed on application forms provided by the Zoning 

Administrator. A City and shall include a photograph of the property or an 

accurate, detailed, full color, to-scale drawing, a plot plan, and construction and 

installation plans, including specifications and engineering data ,; shall 

accompany the application. When all of the provisions of this ordinance or other 

ordinances relating to such sign shall have been complied with and when the 

applicant has paid the required fee for every such application, the permit may be 

granted. The Zoning Administrator shall determine, consistent with the 

provisions of this ordinance, the form and contents of all applications for permits 

herein required. The application shall be accompanied by the written consent of 

the owner or lessee of the premises upon which the sign is to be erected , or the 

applicant must make a sworn statement by the applicant that the applicant is 

authorized by the owner, lessee or other authorized occupant of the premises to 

erect the proposed sign(s) and any other information deemed necessary by the 

Zoning Administrator, consistent with this Ordinance. A non-refundable 

application fee of $25 per sign shall accompany all applications under subs. (3)

Page 2City of Madison Printed on 5/1/2025

782



Master Continued (88143)

(a) and (b). 

(b) Review of Application. The Zoning Administrator shall have sixty (60) days from 

the date of receipt of a completed application meeting the requirements above 

and the required application fee to approve or deny, or request additional 

information from the applicant. If additional information is requested, the 

submission of additional information shall restart the 60 days. An applicant may 

waive these deadlines in writing.

The Zoning Administrator or designee shall examine the completed application 

materials and, if they deem necessary, inspect the premises upon which the sign 

is to be erected or changed.

The sign permit shall be approved and a permit issued forthwith if the Zoning 

Administrator determines the proposed sign complies with this Ordinance and 

any other applicable laws. The permit fee in sub. (3) shall be paid prior to permit 

issuance. 

The application shall be denied if the application (including any requested 

additional information) does not demonstrate compliance with this Ordinance or 

any other applicable law, or for the reasons listed in sub. (5) below. If the 

application is denied, the Zoning Administrator shall provide to the applicant in 

writing the reasons for denial and the appeal information set forth in sub. (6) 

within the deadlines stated above.

(3) Permit and Application Fees. 

All fees under this subsection shall be payable to the City Treasurer, as follows: 

(a) Initial Sign Permit. When a permit is required under this ordinance Ordinance, 

the permit fee shall be paid after Zoning Administrator approval of the 

application and before the permit is issued. The permit fee is in addition to the 

nonrefundable application fee in this section. Permit fees are as follows: 

1. Initial permit for all signs under this chapter (except ground signs, 

advertising signs, and business opening signs those with a different fee 

in this subsection): one dollar and seventy-five cents ($1.75) per square 

foot of the net area. 

2. Ground signs: one dollar and seventy-five cents ($1.75) per square foot 

of the gross area. 

3. Advertising signs: two dollars and fifty cents ($2.50) per square foot of 

the net area. 

4. Business opening sign: flat fee of fifty dollars ($50). 

5. Portable signs under Sec. 31.046(2): flat fee of fifty dollars ($50) 

6. Bicycle-sharing facility signs on private property under Sec. 31.046(4): 

$100 for all permitted signs per facility. 

7. Minimum permit fee: in no case shall any sign permit fee be less than 

fifty dollars ($50.00), except for change of copy under Sec. 31.041(3)(b) 

below. 

8. Temporary Decorative Window Coverings under Sec. 31.101: Flat fee of 

fifty dollars ($50) per window. Each permit is valid for a maximum of six 

(6) months or until the building or tenant space associated with the 

window is occupied, whichever is shorter, and is renewable for the same 

fee and duration if the building or tenant space continues to be vacant. 

(b) Change of Copy and Change of Location Fees. The A sign permit fee for 

changing the face or sign copy of a sign for which a permit is required under this 

ordinance Ordinance, other than a sign designed for changeable copy, shall be 

one dollar and fifty cents ($1.50) per square foot of the net area of the copy to 

be changed, but in no case less than ten twenty-five dollars ($25). The permit 

fee for changing the location of an existing sign on the same zoning lot shall be 
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twenty-five dollars ($25). 

(c) Failure to Obtain Permit or Complete Work. 

1. Erecting Sign Without a Permit. The A sign permit shall be obtained 

before erecting or starting work on a sign or commencing any action for 

which a permit is required under this ordinance Ordinance. The fee for a 

permit issued after commencement shall be doubled. If any work for 

which a permit is required by this Ordinance is commenced before the 

permit is issued, the permit fee shall be doubled. Imposition of a double 

fee under this subsection shall be in addition to any monetary forfeiture 

or other penalty under this Ordinance and shall not be a bar to 

prosecution or pursuit of other legal remedies by the City. 

2. If work authorized under a permit has not been completed within six (6) 

months after date of issuance, the permit shall become null and void.

(d) Urban Design Commission Fees. 

1. Comprehensive Design Review. 

a. Initial Comprehensive Design Review application: Five-hundred 

dollars ($500). 

b. Application for a change to a Comprehensive Sign Plan under 

Sec. 31.043(4)(d) that cannot be approved by the Zoning 

Administrator as a minor change: Five-hundred dollars ($500). 

c. Application for a change to a Comprehensive Sign Plan under 

Sec. 31.043(4)(d) that can be administratively approved by the 

Zoning Administrator as a minor change: One-hundred dollars 

($100). 

2. The fee for all other applications to the Urban Design Commission under 

this ordinance Ordinance, including appeals from the decisions of the 

Zoning Administrator, requests for approvals in height, area, and 

setback, and Additional Sign Code Approvals, shall be three-hundred 

dollars ($300) payable to the City Treasurer. 

(e) Sign Erector's License - See Sec. 31.042. 

(4) Issuance of Sign Permit, Duration. It shall be the duty of the Zoning Administrator upon the 

filing of an receipt of a completed application for permit to promptly examine the 

application materials such plans and specifications and other data and, if deemed 

necessary by the Zoning Administrator, to inspect the premises upon which the 

proposed sign is to be erected, and if the proposed sign is in compliance with all the 

requirements of this Ordinance and any other applicable laws, he/she shall promptly 

issue the appropriate permit upon payment of the appropriate permit fee(s) herein. If 

work authorized under a permit has not been completed within six (6) months after date 

of issuance, the said permit shall become null and void.  (Reserved)

(5) Denial of Permit for Unpaid Fees, etc. The Zoning Administrator may refuse to issue a sign 

permit to any permittee or owner who has failed to pay costs assessed for removal of a 

hazardous sign under Sec. 31.041(1), or failed to comply with a court order to pay a 

forfeiture for a violation of this Ordinance, or failure to pay other unpaid civil judgment 

arising out of a violation of this Ordinance. If the Zoning Administrator denies a permit 

under this paragraph, s/he they shall provide written notice to the applicant of the denial, 

the reason, a description of the unpaid cost, forfeiture or judgment. The permit shall be 

issued upon proof of payment of the costs, fees, forfeiture or judgment in question. 

Proof of payment of a docketed civil judgment shall be in the form of a satisfaction of 

judgment. 

(6) All rights and privileges acquired under the provisions of this ordinance or any amendment 

thereto, are mere permits, revocable at any time by the Zoning Administrator, and all 

such applications shall contain this provision. Appeal. A person aggrieved by a final 
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decision of the Zoning Administrator on an application for a sign permit under this 

section may appeal the decision under sec. 31.043(1), Zoning Administrator Appeals.
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Title

Entering into Agreements with the City of Fitchburg, Dane County, and the Wisconsin 

Department of Transportation for the implementation of North-South Bus Rapid Transit on 

State and County Highways

Body

WHEREAS, the North South Bus Rapid Transit (N-S BRT) project is in Project Development 

and has been recommended for funding in the Federal Transit Administration’s Small Starts 

program; and

WHEREAS, portions of the Locally Preferred Alternative for the N-S BRT travel on County 

Highway D (Fish Hatchery Road in Fitchburg), US Highway 151 (Park Street, East Washington 

Ave), and State Highway 113 (Packers Ave and Northport Drive); and

WHEREAS, Third-Party Agreements are required by the Federal Transit Administration for 

implementing BRT on streets not under direct jurisdiction of the transit agency/municipality; and

WHEREAS, City staff have been in negotiations with representatives from Fitchburg, Dane 

County, and the Wisconsin Department of Transportation and they are agreeable to 

implementing bus rapid transit on these roadways; and 

WHEREAS, Draft Agreements have been drafted and are available for review; and

WHEREAS, cost participation by Fitchburg, Dane County, and the Wisconsin Department of 

Transportation are being negotiated separately in the respective Capital Budgets of Madison 

and Fitchburg; and 

NOW, THEREFORE, BE IT RESOLVED that the City Attorney is authorized to approve in form 

Third-Party Agreements with Fitchburg, Dane County, and the Wisconsin Department of 

Transportation for the purposes set forth herein; and

BE IT FURTHER RESOLVED that the Mayor, the Finance Director, and City Clerk are 

authorized to enter into such Agreements with Fitchburg, Dane County, and the Wisconsin 

Department of Transportation for the planning, installation, maintenance, and operation of N-S 

BRT.

BE IT FURTHER RESOLVED that the Mayor, the Finance Director, and City Clerk are 

authorized to sign related documentation for the purposes of legal, regulatory, and grant 

compliance in a form approved by the City Attorney.
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with an estimated value of $55,240. The Wisconsin Department of Health Service has made 

these items available to law enforcement agencies as part of the state’s opioid settlement fund 

grant program. Madison General ordinance 4.29(4) requires that gifts over ten thousand dollars 

($10,000) must be accepted and appropriated by the Common Council. There is no impact on 

the city levy.

Title

Accepting a Wisconsin Department of Health Service donation of naloxone (Narcan) and 

fentanyl test strips for overdose prevention for the Police Department’s Madison Area Recovery 

Initiative (MARI) and Patrol operations

Body

PREAMBLE

Most overdoses in Dane County occur in the City of Madison and both have seen an overall 

decrease, which is attributed to the wide distribution and availability of Narcan. While 

overdoses are down, overdose deaths in Madison and Dane County have not decreased. 

Fentanyl, and more recently Xylazine, are contributing factors to overdoses. Fentanyl is cut into 

other drugs such as heroin, cocaine, methamphetamine, and even marijuana. Fentanyl is a 

synthetic opioid that is cheap to produce and has highly addictive qualities, both attractive 

features to illegal drug producers.

The Madison Area Recovery Initiative (MARI) exists as a diversion and deflection program 

through the Madison Police Department and numerous partners, in particular Safe 

Communities. Following an overdose, a MPD officer and Peer Support Specialist from Safe 

Communities attempt contact with that person to offer help and resources. During that visit, the 

intended contact or collateral contact (family member, friend, etc.) are offered Fentanyl Test 

Strips (FTS) and naloxone for their safety. The FTS allows for someone to test a small quantity 

of their substance to determine if it contains Fentanyl. If positive, they have the option of not 

using or choosing to use less quantity to decrease the risk of overdose. The Narcan can be 

immediately administered if someone overdoses.

WHEREAS the Police Department created in 2017 the Madison Area Recovery Initiative 

(MARI) pre-arrest diversion program to direct individuals struggling with mental health and 

substance use disorder challenges away from the criminal justice system and instead connect 

them with treatment, peer support and recovery services; and,

WHEREAS, the program was expanded in 2020 to become more regional, develop an 

Addiction Resource Team for community outreach, conduct clinical assessments, provide peer 

support coaching for participants and naloxone distribution; and,

WHEREAS, officers have referred hundreds of participants to the program who would have 

otherwise been arrested; and,

WHEREAS, the Wisconsin Department of Health Service has made Narcan naloxone and 

fentanyl test strips available to law enforcement agencies as part of the state’s opioid 

settlement fund grant program and may donate these items to the Madison Police Department 

for use by Patrol and the MARI program, with value up to $55,240); and,

WHEREAS, Madison General ordinance 4.29(4) states that “Gifts from other entities up to ten 

thousand dollars ($10,000) may be accepted by Department heads with the approval of the 

Mayor; gifts from other entities over ten thousand dollars ($10,000) shall be accepted by 

resolution of the Common Council. Any gifts or grants not otherwise accounted for in an 

agency’s budget must be appropriated by the Common Council. Gifts include in-kind 

contributions.”

NOW THEREFORE BE IT RESOLVED that the Madison Police Department is authorized to 

accept the donations described above from the Wisconsin Department of Health Services for 
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use by MARI and Patrol.
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The proposed resolution authorizes the submission of an application for a $ 150,000 grant from 

the Wisconsin Economic Development Corporation (WEDC) to fund a portion of the City's cost 

of site assessment and demolition at 1810 S Park St, 1901 S Park St, 814 North Ave, and 826 

North Ave. If awarded, the Economic Development Division’s 2025 Capital Budget will be 

amended in the amount of the grant award within the Land Banking program (program 

#12640). 

Title

Authorizing the City’s Economic Development Division (EDD) to submit for a $150,000 grant 

from the Wisconsin Economic Development Corporation (WEDC) Site Assessment Grant 

program and if awarded, accepting the funds granted, amending EDD’s 2025 Capital Budget 

within the Land Banking program and authorizing the Mayor and city Clerk to enter into a 

contract with WEDC to accept Site Assessment Grant award for the use of the funds. (District 

14)

Body

WHEREAS, the City of Madison, the owner (the “Owner”) of land banked properties located at 

1810 S Park Street, 1901 S Park Street, 814 North Avenue and 826 North Avenue (the 

“Property) is working on plans for the reuse of the Property; and

WHEREAS, one of the initial barriers to reusing the property is the need to fund site 

assessment and demolition costs on the site; and,

WHEREAS, the Wisconsin Economic Development Corporation’s (WEDC) Site Assessment 

Grant program provides funding to Wisconsin municipalities to fund the costs needed to 

facilitate reinvestment in former commercial or industrial property in need of environmental 

evaluation; and

WHEREAS, WEDC may award a Site Assessment Grant in the amount of $150,000 to fund a 

portion of the Owner’s costs of site assessment and demolition on the Property;

NOW THEREFORE BE IT RESOLVED that the City of Madison is authorized to submit and, if 

awarded, accept a grant for $150,000 from WEDC’s Site Assessment Grant Program (‘Grant”) 

to fund a portion of the Owner’s cost of site assessment and demolition on the Property and 

take the following actions related to the Grant:

Enter into a contract to accept and carry out the duties required pursuant to the Grant 

(the “Grant Contract”).

BE IT FURTHER RESOLVED that, if awarded, EDD's 2025 Capital Budget is amended to 

reflect the grant revenues and corresponding expenditures of up to $150,000 within the Land 

Banking program (program #12640); and,

 

BE IT FINALLY RESOLVED that the Mayor and Clerk are hereby authorized to execute and 

record the above documents and any other documents related to this transaction in a form to 

be approved  by the City Attorney.
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in the City's debt.  The City issues approximately $100 million to $150 million of tax-exempt 

municipal debt annually.  Repealing the federal tax exemption on municipal debt will increase 

interest costs to the City to finance critical capital investments, such as for street 

reconstruction, stormwater management, sewer infrastructure, facilities, vehicles and 

equipment.  Higher interest costs could result in higher taxes and fees for residents.  Studies 

have estimated that the cost of repealing the tax exemption for municipal bond interest could 

increase taxes and fees for every household nationally by over $6,500.

Title

Declaring support for the preservation of the federal tax exemption for municipal bond interest.

Body

WHEREAS, the tax-exempt municipal bond market is a widely used source of capital for states, 

local governments, tribes, territories, and non-profit borrowers that finances a tremendous 

share of the nation's public infrastructure; and 

WHEREAS, state and local governments finance about three-quarters of the public 

infrastructure in the United States and use tax-exempt bonds to do so, with the federal 

government providing only about one-quarter of the investment; and 

WHEREAS, federal tax exemption for municipal bonds, dating back to the 1800s and 

incorporated into the modern tax code in 1913, has been crucial for state and local 

governments to affordably finance critical infrastructure projects; and 

WHEREAS, tax-exempt bonds offer borrowers to achieve a multiplier effect of 2.11, meaning 

that for every dollar, borrowers achieve $2.11 in borrowing cost savings thereby demonstrating 

the efficiency and effectiveness of this exemption in facilitating infrastructure investment; and 

WHEREAS, tax-exempt bonds provide for essential infrastructure projects, such as roads, 

bridges, utilities, broadband, water and sewer systems, and hospitals, which are vital to the 

health and well-being of our community such that without such bonds, the cost of borrowing 

would be $823.92 billion more over 10 years, thereby causing an estimated increase in taxes 

and fees of over $6,500 per household nationally that would place an undue burden on 

taxpayers; and 

WHEREAS, The House Ways and Means Committee is considering eliminating municipal bond 

tax exemption as part of budget reconciliation and tax reform efforts; and 

WHEREAS, Repealing the exemption in reconciliation legislation currently before Congress 

would also jeopardize Private Activity Bonds (PABs), including Mortgage Revenue Bonds 

(MRBs), which are essential for financing affordable housing projects that rely on the 

Low-Income Housing Tax Credits (LIHTCs). Losing the exemption would make it significantly 

harder to build or preserve housing for low- and moderate-income families-deepening the 

nation’s housing crisis. Repeal of PABs would also impact public infrastructure projects that 

qualify as private activity bonds.  

NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Common Council of the City of 

Madison find and determine that tax-exempt municipal bonds are an essential tool for cities 

across Wisconsin and the United States of America, and provide an opportunity for economic 

development, infrastructure improvement, and increase safety; and 
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NOW, THEREFORE, BE IT FURTHER RESOLVED that the Mayor and Common Council of 

the City of Madison hereby encourage the Wisconsin Congressional Delegation to assist the 

City of Madison, and all local governments in Wisconsin, by preserving the tax-exempt status of 

municipal bonds and supporting and ensuring the protection of the federal tax exemption of 

municipal bonds. 

NOW, THEREFORE, BE IT FINALLY RESOLVED, that copies of this Resolution shall be 

furnished to all members of the Wisconsin Congressional Delegation.  
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COUNCIL

04/28/2025File Created Date : 

Final Action: WDOJ positive youth development grant - Police 

$67,434
File Name: 

Title: Amending the Police Department’s operating budget, and authorizing the Mayor 

and Chief of Police or designee to accept a Juvenile Justice Title II grant award 

from the State of Wisconsin Department of Justice in the amount of $60,000 for 

pass-through funding to The Rainbow Project and Focused Interruption, and 

$7,434 on police overtime and benefits, for the Madison Community Healing 

Through Support & Education initiative to provide violence prevention support to 

juvenile system involved and at-risk youth.

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 85.

Sponsors: John W. Duncan, Yannette Figueroa Cole And 

Isadore Knox Jr.
Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: Capt. D. Nachtigal

Published Date: Entered by: jpowell@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 5/19/20254/30/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/28/2025Police Department

This Resolution was Referred for Introduction Action  Text: 

Finance Committee (5/12/25), Common Council (5/20/25)  Notes:  

Text of Legislative File 88123
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Fiscal Note

Fiscal Note Pending.

Title

Amending the Police Department’s operating budget, and authorizing the Mayor and Chief of 

Police or designee to accept a Juvenile Justice Title II grant award from the State of Wisconsin 

Department of Justice in the amount of $60,000 for pass-through funding to The Rainbow 

Project and Focused Interruption, and $7,434 on police overtime and benefits, for the Madison 

Community Healing Through Support & Education initiative to provide violence prevention 

support to juvenile system involved and at-risk youth.

Body

WHEREAS, the Wisconsin Department of Justice (WDOJ) is using federal Juvenile Justice and 

Delinquency Prevention Act funds for Positive Youth Development programs that assist 

delinquent and at-risk youth in obtaining a sense of safety and structure, belonging and 

membership, self-worth and social contribution, independence and control over one’s life, and 

closeness in interpersonal relationships; and,

WHEREAS, the Madison Police Department has applied to this WDOJ grant program for the 

Madison Community Healing Through Support & Education initiative to provide violence 

prevention support to juvenile system involved and at-risk youth in a pass through-partnership 

with The Rainbow Project and Focused Interruption ($60,000), as well as overtime ($6,906) 

and benefits ($528) for Police officers referring youth to these service providers

NOW THEREFORE BE IT RESOLVED that the Mayor and Chief of Police or designee are 

authorized to accept, if awarded, a one-year Juvenile Justice Title II grant award from the 

Wisconsin Department of Justice in the amount of $67,434.

BE IT FURTHER RESOLVED that the Police Department is authorized to accept this grant 

award from the Wisconsin Department of Justice to $67.434 and to enter into a contract with 

grant partner The Rainbow Project, for these pass-through funds ($60,000) which will 

subcontract with Focused Interruption for older youth services

BE IT FURTHER RESOLVED, that the Police Department’s operating budget is amended to 

appropriate any grant funds received to be used for the purposes of the grant, including 

modifications upon appropriate approvals from the funder.

BE IT FINALLY RESOLVED that grant funds, not expended as of December 31, 2025, be 

carried forward until fully utilized.

Page 2City of Madison Printed on 5/1/2025
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File Number: 88124

File ID: File Type: Status: 88124 Resolution Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/28/2025File Created Date : 

Final Action: Amending the 2025 Adopted Operating Budget for 

the Planning Division’s Support for the Arts service to 

accept $50,000 from the Madison Community 

Foundation for the Teejop Community History Public 

Art Project.

File Name: 

Title: Amending the 2025 Adopted Operating Budget for the Planning Division’s 

Support for the Arts service to accept $50,000 from the Madison Community 

Foundation for the Teejop Community History Public Art Project.

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 86.

Sponsors: Dina Nina Martinez-Rutherford Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: Karin Wolf

Published Date: Entered by: kwolf@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Maggie McClain 1 5/21/20255/1/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/29/2025Planning Division

This Resolution was Referred for Introduction Action  Text: 

Finance Committee (5/12/25), Common Council (5/20/25) Notes:  

Text of Legislative File 88124

Fiscal Note
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Fiscal note pending.

Title

Amending the 2025 Adopted Operating Budget for the Planning Division’s Support for the Arts 

service to accept $50,000 from the Madison Community Foundation for the Teejop Community 

History Public Art Project.

Body

WHEREAS, the City of Madison endeavors to place public art throughout the City according to 

our Public Art Framework adopted by the City Council (Resolution ID #30476 on March 19, 

2002); and

WHEREAS, as part of their 50th Anniversary Celebration, the Madison Community Foundation 

set aside $50,000 to acknowledge that The Ho-Chunk Nation has inhabited this area for 

thousands of years and to represent the Ho Chunk History of this region; and

WHEREAS, for many years a group of people, many of whom are Ho Chunk, met to determine 

the best use of those funds including sites and values they felt were important to highlight using 

the MCF gift; and 

WHEREAS, “Teejop” is the traditional Ho-Chunk name for the area around the Four Lakes in 

central Wisconsin, which includes the City of Madison; and 

WHEREAS, the group determined that the locations and values they identified would be best 

celebrated through public art; and 

WHEREAS, members of the group and the Madison Community Foundation asked the 

Madison Arts Commission staff to administer the public art project; and

WHEREAS, on Jan 16, 2024, the Madison Arts Commission voted to administer the Teejop 

Community History Public Art Project; and

WHEREAS the Teejop Community History Public Art Project will result in a series of temporary 

public artworks in places within Madison that are significant to Ho-Chunk history and culture; 

and 

WHEREAS, the proposed budget amendment will be a one-time occurrence and will allow 

Madison Arts staff and the Madison Arts Commission to fund and administer the Teejop 

Community History Public Art Project. 

NOW, THEREFORE, BE IT RESOLVED, the Planning Division’s 2025 Adopted Operating 

Budget for the Planning Division’s Support for the Arts service is amended to appropriate 

$50,000 in private donation revenue and corresponding purchased services expenses for the 

Teejop Community History Public Art Project within the Other Grants fund; and,

BE IT FURTHER RESOLVED, that the Teejop Community History Public Art Project will be 

administered by the City of Madison Arts staff; and,

BE IT FINALLY RESOLVED, that the City formally accepts funding from the Madison 

Community Foundation for the Teejop Community History Public Art Project. 
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File Number: 88128

File ID: File Type: Status: 88128 Resolution Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/28/2025File Created Date : 

Final Action: Authorizing the Mayor and the City Clerk to execute 

Amendment No. 2 to the existing Purchase of 

Services contract between the City of Madison and 

Sasaki Associates, Inc. for engineering design 

services for the Madison LakeWay - Phase 1 project. 

(Districts

File Name: 

Title: Authorizing the Mayor and the City Clerk to execute Amendment No. 2 to the 

existing Purchase of Services contract between the City of Madison and Sasaki 

Associates, Inc. for engineering design services for the Madison LakeWay - 

Phase 1 project. (District 4, District 6, District 13, and District 14)

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 87.

Sponsors: Tag Evers, Isadore Knox Jr. And Michael E. Verveer Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: Mike Sturm

Published Date: Entered by: nmiller@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 5/16/20254/30/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/28/2025Parks Division

This Resolution was Referred for Introduction Action  Text: 

Finance Committee (5/12/25), Common Council (5/20/25) Notes:  
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Text of Legislative File 88128

Fiscal Note

The proposed resolution authorizes a second amendment to Sasaki Associates, Inc. Purchase 

of Services contract for the Madison LakeWay - Phase 1 project. The amendment includes 

additional engineering design services for bike path lighting in Olin Park. The original contract 

for design services was adopted via RES-24-00378 (Legistar #83301) on June 4, 2024, for an 

estimated cost of $600,000. The first amendment extended the contract term through August 

30, 2025, to coordinate design development with the John Nolen Drive reconstruction project. 

The second amendment adds $8,850.00 for an updated total contract amount of $608,850.00. 

Funding for the original contract and amendments is available in the Madison LakeWay project 

#17362. No additional appropriation is required.

Title

Authorizing the Mayor and the City Clerk to execute Amendment No. 2 to the existing Purchase 

of Services contract between the City of Madison and Sasaki Associates, Inc. for engineering 

design services for the Madison LakeWay - Phase 1 project. (District 4, District 6, District 13, 

and District 14)

Body

The City entered into an agreement with Sasaki Associates for design services for the Madison 

LakeWay - Phase 1 (RES-24-00378).  This contract was previously amended to extend the 

contract term to August 30, 2025. Madison Parks requested additional engineering design 

services for path lighting in Olin Park and recommend that the work be undertaken by Sasaki 

Associates, Inc. as defined below:

1. Engineering lighting design services and utility coordination for the project design 

development phase - $8,850.00

NOW THEREFORE BE IT RESOLVED that the Mayor and City Clerk are hereby authorized to 

execute an Amendment No. 2 to the contract between the City of Madison and Sasaki 

Associates, Inc. for additional engineering design services for the Madison LakeWay - Phase 1 

project.

Page 2City of Madison Printed on 5/1/2025
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File Number: 88140

File ID: File Type: Status: 88140 Resolution Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/29/2025File Created Date : 

Final Action: Approving an Interagency Memorandum of 

Understanding between Water Utility and the Parks 

Division for the installation and maintenance of public 

water main facilities within a portion of Elver Park 

located at 7250 Mid Town Rd. (District 20)

File Name: 

Title: Approving an Interagency Memorandum of Understanding between the City of 

Madison Water Utility and the City of Madison Parks Division for the installation 

and maintenance of public water main facilities within a portion of Elver Park 

located at 7250 Mid Town Road (District 20).

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 88.

Sponsors: Barbara Harrington-McKinney Effective Date: 

MOU with MWU (Water Main Installation and 

Maintenance) (Elver Park) (DEV Updates).pdf, 

EXHIBIT A - MID TOWN RD.pdf, Mid Town 

Hydraulic Improvements Location Map.pdf

Attachments: Enactment Number: 

Hearing Date: Author: Adam Kaniewski

Published Date: Entered by: nmiller@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 5/19/20254/30/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/29/2025Parks Division

This Communication was Referred for Introduction Action  Text: 

Board of Park Commissioners (5/14/25), Common Council (5/20/25) Notes:  

Page 1City of Madison Printed on 5/1/2025

804



Master Continued (88140)

Text of Legislative File 88140

Fiscal Note

No City appropriation required.

Title

Approving an Interagency Memorandum of Understanding between the City of Madison Water 

Utility and the City of Madison Parks Division for the installation and maintenance of public 

water main facilities within a portion of Elver Park located at 7250 Mid Town Road (District 20).

Body

WHEREAS, the City of Madison has owned the property located at 7250 Mid Town Road, 

Madison, WI 53719, in the City of Madison, Dane County, Wisconsin (“Property”) since 2024. 

The Property, which was added to Elver Park, is managed by the Parks Division and includes 

agricultural fields as well as stormwater conveyance; and, 

WHEREAS, the City of Madison Water Utility seeks to install a public water main within a 

portion of the Property, as depicted on the Exhibit attached hereto, to close a gap at two long 

standing dead ends to improve system hydraulics, redundancy and fire flow capacity along the 

corridor; and, 

WHEREAS, the City of Madison Water Utility seeks to avoid tree and utility conflicts in the Mid 

Town Road Right-of-Way by installing public water main facilities within a portion of Elver Park; 

and, 

WHEREAS, the Parks Division is agreeable to the City of Madison Water Utility installing public 

water main facilities within a portion of the Property, subject to certain terms and conditions. 

NOW THEREFORE BE IT RESOLVED that the City of Madison Water Utility and the Parks 

Division are authorized to enter into an interdepartmental Memorandum of Understanding 

regarding the installation and maintenance of public water main facilities in Elver Park, on a 

form and in a manner that has been approved by the City Attorney. 

Page 2City of Madison Printed on 5/1/2025
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MOU with MWU (Water Main Installation and Maintenance) (Elver Park) (DEV Updates).docx (4/28/2025) 

 
MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY OF MADISON 

PARKS DIVISION AND THE MADISON WATER UTILITY 
For Installation and Maintenance of Permanent Water Main at Elver Park 

 
This Memorandum of Understanding (hereinafter referred to as “MOU”) is made by and 

between the City of Madison Parks Division (hereinafter referred to as “Parks”) and the City of 
Madison Water Utility (hereinafter referred to as “Water Utility”), (collectively the “Agencies”). 
 

RECITALS 
 

WHEREAS, the City of Madison has owned the property located at 7250 Mid Town Road, 
Madison, WI 53719, in the City of Madison, Dane County, Wisconsin (“Property”) since 2024.  
The Property, which was added to Elver Park, includes agricultural fields as well as stormwater 
conveyance; and, 
 

WHEREAS, the Water Utility seeks to install a public water main and associated facilities 
(“Facilities”) within a portion of the Property, as depicted on Exhibit A attached hereto, to close a 
gap at two long standing dead ends to improve system hydraulics, redundancy and fire flow 
capacity along the corridor; and, 
 

WHEREAS, the Water Utility seeks to avoid tree and utility conflicts in the Mid Town 
Road Right-of-Way by installing public water main facilities within a portion of Elver Park; and,  
 

WHEREAS, Parks is agreeable to the Water Utility installing public water main facilities 
within a portion of the Property, subject to the terms set forth in this MOU.   
 

NOW THEREFORE, based upon the foregoing, the Agencies agree as follows:  
 

1. The Water Utility is authorized to install and maintain Facilities within the Property, as set 
forth in Exhibit A, Water Project Overview, to this MOU.  No above-ground improvements 
shall be located in the Property, with the exception that hydrants and valves or other access 
points to the Facilities at grade level shall be permitted as depicted on attached Exhibit A. 

 
2. All areas affected by any work performed by the Water Utility and/or their contractor (the 

“Contractor”) when installing or maintaining the Facilities will be promptly restored to 
original grade and vegetation or surface condition, including repair or replacement of 
pavement and concrete, by and at the expense of the Water Utility after completion of said 
work (or as soon thereafter as weather reasonably permits) and in a manner satisfactory to 
the Park Superintendent or designee. 

 
3. No grade change shall be made to the Property without the written consent of the Park 

Superintendent or designee. 
 

4. The Water Utility and/or the Contractor will install and maintain the Facilities within the 
Property; access to the Property will include the right of ingress and egress and the right to 
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MOU with MWU (Water Main Installation and Maintenance) (Elver Park) (DEV Updates).docx (4/28/2025) 

excavate, construct, operate, repair, replace, and/or maintain the Facilities; and to perform 
all work incidental thereto. 
 

5. In lieu of the issuance of a Temporary Land Use Permit from Parks for said water main 
installation, the Water Utility and its Contractors’ use and occupation of the Property will 
be subject to the following conditions: 

 
a. Contractor shall only be allowed access upon authorization to proceed by Parks and 

the Water Utility. 
 

b. Water Utility and the Contractor shall be required to meet on site prior to the 
commencement of any work within the Property to verify the location of the 
proposed water main. The final location shall be approved by the Parks 
Superintendent or their designee prior to any work commencing within the park. 
 

c. If the ground is saturated or wet conditions exist, Parks has the right to dictate the 
access route and the date when the work will take place in order to minimize 
damage to the Property. 
 

d. Other than as shown on the construction plans, no tree removals or trimming are 
allowed without the express written approval by the Parks Superintendent or 
designee. 
 

e. Unless otherwise authorized by Parks, use of the Property by the Contractor during 
installation of the Facilities shall be restricted to the areas shown on attached 
Exhibit B, Staging Plan. 

 
f. The Contractor must notify both Adam Kaniewski at 

akaniewski@cityofmadison.com and Lisa Laschinger at 
llaschinger@cityofmadison.com a minimum of 72 hours in advance and prior to 
the start of work.  

 
g.  Outside of active work areas, the Property shall remain open for use by the public 

during installation of the Facilities; all work must be fenced off or protected during 
non-work hours. Any pavement that is removed shall be brought up to grade with 
plates, stone or surfacing until the final restoration is completed. 
 

h. The Contractor shall be responsible for all restoration and clean up after the work 
is completed. If Parks resources are required for cleanup, the Contractor or the 
Water Utility will be invoiced on a time and material basis for all costs incurred by 
Parks. 
 

i. Parks reserves the right to use and occupy the Property in a manner consistent with 
the rights conveyed herein, provided that such use and occupancy shall not interfere 
with or disturb the activities and/or use of the Property by the Contractor or the 
Water Utility. 
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6. Communications:  Any notice or communication under this MOU shall be directed to the 

following individuals or their respective successors: 
 

For Parks:   Parks Superintendent 
  City of Madison  
  330 E. Lakeside St. 
  Madison, WI  53715 
  llaschinger@cityofmadison.com 
 

For Water Utility:  Pete Holmgren 
  Madison Water Utility 
  119 East Olin Ave. 
  Madison, WI  53713  
  pholmgren@madisonwater.org 
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FOR THE MADISON PARKS DIVISION 
 
  
_____________________________________________________________________ 
Lisa Laschinger, Interim Parks Superintendent    Date  
 
 
 
FOR MADISON WATER UTILITY  
 
 
 
_____________________________________________________________________ 
Krishna Kuma, General Manager      Date  
Madison Water Utility  
 
 
 
 
 
 
  
 
This MOU is authorized by Resolution Enactment No. ___________, File ID No. _________, 
adopted by Common Council of the City of Madison __________, and has been approved by the 
Board of Park Commissioners at its _________meeting. 
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Madison Water  Utility

Structure
Property
Site

FIRE HYDRANT
4" HYDRANT
5" HYDRANT

Water Main
Water Main (Private)
Water Main (Other Private)
Madison City Boundary
Street Labels
Parcel (City of Madison)

4/3/2025, 7:43:15 AM
0 0.15 0.30.075 mi

0 0.25 0.50.125 km

1:6,807

City of Madison Wisconsin Engineering Dept. | Greater Madison MPO | Azteca Systems, LLC - Cityworks® 2009 - 2025 | 
Madison Water Utility
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WU-  Timothy Pearson
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File Number: 88146

File ID: File Type: Status: 88146 Resolution Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/29/2025File Created Date : 

Final Action: Delete vacant 1.0 FTE position #616 of 

Administrative Supervisor (CG18, R3) from the 

DPCED Office of the Director Operating Budget. 

Recreate the 1.0 FTE position as a Program 

Assistant 2 (CG20, R12) within the CDA Housing 

Operations Operating Budget.

File Name: 

Title: Delete vacant 1.0 FTE position #616 of Administrative Supervisor (CG18, R3) 

from the DPCED Office of the Director Operating Budget. Recreate the 1.0 FTE 

position as a Program Assistant 2 (CG20, R12) within the CDA Housing 

Operations Operating Budget. 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 89.

Sponsors: Director of Human Resources Effective Date: 

FinComm Memo Admin Supervisor DPCED.pdf, 

CDA-ODD Program Assistant 2 PD.pdf
Attachments: Enactment Number: 

Hearing Date: Author: Julie Trimbell, Human Resources Analyst

Published Date: Entered by: jortiz@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Maggie McClain 1 5/19/20254/30/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/29/2025Human Resources 

Department

This Resolution was Referred for Introduction Action  Text: 

Finance Committee (5/12/25), Common Council (5/20/25) Notes:  
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Text of Legislative File 88146

Fiscal Note

The proposed resolution deletes position #616 of Administrative Supervisor within the DPCED 

Office of the Director and recreates the position as a Program Assistant 2 within CDA Housing 

Operations. The recreated position's salary and benefits would be split equally between CDA 

Housing and DPCED Office of the Director. 

The total salary and benefits budget for the recreated position would be approximately $79,533. 

The position is currently fully allocated to the General Fund. The proposed location change and 

payroll allocation update would create approximately $39,770 of ongoing savings in the General 

Fund and increase the impact on the CDA Fund by approximately $39,770. The increase to the 

CDA Fund will be absorbed within CDA Housing Operations' 2025 Adopted Operating Budget. 

The updated payroll allocation will be reflected in future years' budgets. No additional City 

appropriation required.

Title

Delete vacant 1.0 FTE position #616 of Administrative Supervisor (CG18, R3) from the DPCED 

Office of the Director Operating Budget. Recreate the 1.0 FTE position as a Program Assistant 

2 (CG20, R12) within the CDA Housing Operations Operating Budget. 

Body

Resolution deleting the vacant 1.0 FTE position #616 of “Administrative Supervisor” (CG18, R3) 

from the DPCED Office of the Director Operating Budget and recreating the 1.0 FTE position 

as a “Program Assistant 2” (CG20, R12), within the CDA Housing Operations Operating 

Budget, thereof.

Page 2City of Madison Printed on 5/1/2025

813



TO:  Finance Committee 
 
FROM:  Julie Trimbell, Human Resources 
 
DATE:  April 11, 2025 
 
SUBJECT: Administrative Supervisor – Department of Planning and Community and 

Economic Development, Office of the Director 
 
Director of the Department of Planning and Community and Economic Development (DPCED) 
Matt Wachter is requesting a position study of the vacant 1.0 FTE Administrative Supervisor 
position #616 (CG18, Range 3), which is currently budgeted in the DPCED Office of the Director. 
The request is to delete the existing position in DPCED and create a new 1.0 FTE Program 
Assistant 2 (CG20, Range 12) position within the CDA Housing Operations operating budget to 
more effectively utilize the position.  Based on a review of the new position description, I 
recommend deleting Administrative Supervisor position #616 from the DPCED operating 
budget and recreating the 1.0 FTE as a Program Assistant 2 (CG20, Range 12) in the CDA 
Housing Operations budget. 
 
Position #616 is currently classified as an Administrative Supervisor and described as follows: 
 

…responsible, supervisory support work relative to the development and implementation of 
divisional and/or departmental administrative programs and functions. Employees in this class 
typically function as office managers responsible for the coordination of all administrative 
support including the supervision of administrative staff. Work is characterized by 
responsibility for a wide variety of administrative services (such as the development and 
implementation of budgetary documentation and fiscal controls, personnel, purchasing, payroll, 
and the supervision of office clerical activities); and/or direct responsibility for a comprehensive 
administrative program requiring the development and integration of diverse and complex 
operational data inherent to unit operations. This work is performed with a high degree of 
independence and discretion. Under the general supervision of a department or division head, 
or high-level manager, work is normally assigned in terms of program objectives and directives; 
and employees are responsible for establishing the necessary administrative procedures, 
methods and controls. [emphasis added] 

 
As the supervisory responsibilities of this position are no longer needed as a main responsibility 
within the DPCED Office of the Director, the position can be better utilized as a shared position 
performing lower-level work.  A change in location and classification is intended to create a 
shared position that will be used by both the DPCED Office of the Director and CDA Housing 
Operations with the majority of time spent performing work for the CDA Central Office. The 
position will provide office management, committee support work, and coordinated 
administrative support to CDA housing programs and redevelopment functions. It will also 
provide executive assistance to the CDA Housing Director and DPCED Director, and provide 
administrative support on cross-division projects and initiatives within the greater DPCED. 
These work responsibilities align with the Program Assistant 2 classification, which describes: 
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…highly responsible, advanced-level programmatic support work in a department, division or 
other independent program unit. Employees in this class support a particular program or 
programs by performing or coordinating specialized program functions, interpreting and 
applying programmatic policies and procedures, and performing administrative tasks in support 
of the program.  Employees may lead a small (2-4) assigned clerical staff and/or assist with 
leading non-clerical staff. Otherwise, employees are responsible for performing a variety of 
complex program-related functions. Employees in this class work under the general supervision 
of the department, division, or program head. Work is distinguished from a Program Assistant 1 
in that a Program Assistant 2 may have direct supervisory responsibility. Otherwise, a Program 
Assistant 2 may develop operating systems and procedures for the program, as well as have a 
greater depth of knowledge, independent decision making, and coordination of program 
activities at a higher level than a Program Assistant 1. 

 
The new position will be supervised by Housing Operations Analyst Lisa Daniels while still 
supporting the priorities of the DPCED Director. 
 
Based on the needs of DPCED, I recommend deleting the Administrative Supervisor position 
#616 from the DPCED Office of the Director operating budget and recreating the 1.0 FTE as a 
Program Assistant 2 position within the CDA Housing Operations operating budget. 
 
The necessary resolution to implement this recommendation has been drafted. 
 
Editor’s Note: 
 

Compensation 
Group/Range 

2025 Annual 
Minimum 

(Step 1) 

2025 Annual 
Maximum 

(Step 5) 

2025 Annual 
Maximum 

+12% longevity 

20/12 $59,727 $66,980 $75,017 

18/03 $64,579 $73,638 $82,475 

  
cc: Matt Wachter – Director of the Department of Planning and Community and Economic 

Development 
 Linette Rhodes – Interim Housing Operations Program Manager 
 Lisa Daniels – Housing Operations Analyst 
 Kurt Rose – Employee and Labor Relations Manager  
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CITY OF MADISON POSITION DESCRIPTION 

 
 
1. Name of Employee (or "vacant"):  
 

Vacant 
 
2. Class Title (i.e. payroll title): 
 
 Program Assistant 2 (J071) 
 
3. Working Title (if any): 
 
 Program Assistant 
 
4. Name & Class of First-Line Supervisor: 
 

Lisa Daniels, Administrative Services Manager (H387), 608-267-8709 

 
5. Department, Division & Section: 
 

PCED - Community Development Authority (CDA) Housing Operations Division 
 
6. Work Address: 
 

215 Martin Luther King, Jr., Boulevard, Suite 161, Madison, WI 53703 
 
7. Hours/Week: 38.75 

 
38.75 Hours, Monday – Friday (8:00 am - 4:30 pm) 

 
8. Date of hire in this position: 
 

 
9. From approximately what date has employee performed the work currently assigned: 
 
 
 
10. Position Purpose: (How this position fits into the overall mission, vision, and goals of your agency 

and work unit.) 
 

The Community Development Authority (CDA) was established by the City of Madison in 1979 to help 
households with low and moderate incomes secure safe and well-maintained affordable housing as a 
foundation for improving economic stability and wellbeing. The CDA accomplishes this mission by administering 
U.S. Department of Housing and Urban Development (HUD) contracts for programs including Public Housing, 
Multifamily Housing, and Section 8 Housing assistance programs. The CDA also works to strategically 
redevelop CDA and City of Madison properties with affordable and mixed-income housing that is resilient, 
connected, and sustainable. The CDA is Madison’s largest subsidized housing provider and is in the process 
of expanding and improving its housing portfolio to better serve community needs.  
 
As a primary role, this Program Assistant provides administrative support as part of the CDA’s Central Office 
team of twenty-four (24) staff, enhancing efficient, effective, and equitable operations and ensuring program 
and grant compliance. 
 
Meanwhile, located on the same floor and adjacent to the CDA central office space with a staff of four (4), the 
Director’s Office for the City’s Department of Planning Community and Economic Development (DPCED) 
provides leadership, management, and communications services for the five DPCED divisions (Building 
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Inspection, CDA, Community Development, Economic Development, and Planning). The DPCED Director also 
serves formally as the Executive Director of the CDA.  
 
As a closely related role, this Program Assistant provides executive administrative support within the DPCED 
Office of the Director. 
 
 

11. Position Summary: 
This is a highly responsible office management and administrative position in the Central Office of the 
Community Development Authority (CDA). The position works under the direction of the CDA Administrative 
Services Manager and provides coordinated administrative support to CDA housing programs and 
redevelopment functions. The position also serves to support the Director’s Office of the Department of 
Planning, Community and Economic Development (DPCED) including executive support for the Director, 
administrative support on cross-division projects and initiatives, and coordination of DPCED staff meetings and 
events. The position involves varied, detailed, and highly responsible administrative support and clerical work. 
Judgment, discretion, and initiative are needed for on-going duties and interpretation of policies, procedures, 
and processes. The individual in this position must be able to work independently, coordinate many projects, 
and communicate effectively while working as a member of the CDA Housing Operations team and supporting 
the priorities of the DPCED Director. The individual will have direct responsibility for office management 
functions, will be responsible for administrative support to the CDA Board, will assist with confidential 
recruitment efforts, will provide training, and may review the work of lower-level clerical employees as assigned. 
The individual must be able to perform record keeping and reporting functions relative to assignments, and 
must be able to attend 2-3 board or committee meetings per month on weekday evenings. 

 
  

 

12. Functions and Worker Activities: (Do NOT include duties done on an "Out-of-Class" basis.) 
 
65% Office Management 
  Office management duties for both the CDA Central Office and PCED Office of the Director: 

1. Within the City’s MUNIS system, reconcile monthly purchase card transactions, and process 
purchase orders and invoices. 

2. Develop, implement, and monitor office procedures and systems; and create and update 
operating procedure manuals. 

3. Manage documents and records per records retention requirements. Serve as a Records 
Coordinator for the State Records Storage System by managing the retention and disposition of 
physical records. Manage confidential records destruction services.  

4. Monitor and maintain adequate levels of office supplies, agency subscriptions, and memberships. 
5. Serve on a team of SharePoint Administrators and assist with electronic records storage 

solutions; assist with special projects (e.g. network folder structure and naming convention 
implementation).  

6. Coordinate with City Information Technology staff to manage hardware replacement and 
installation and serve as point-of-contact for multifunctional machines and any servicing needs 
that arise. 

7. Assist hiring managers by supporting online recruitment, serving as a main contact for 
candidates, entering information into the City’s NeoGov system, and coordinating workstation 
setup, building access, onboarding new employees, and occasional supervision of interns.  

8. Maintain confidential personnel files, current organizational charts, and employee directories. 
9. Serve as a notary public. 

 
Duties specific to the CDA Central Office 
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10. Serve as CDA System Administrator for HUD systems (Real Estate Assessment Center, Public 
Housing Information Center, and Enterprise Income Verification). Coordinate Annual Security 
Awareness training and maintain related records. 

11. Maintain HUD Section 3 new hire reports. 
12. Coordinate facility maintenance requests as needed and provide regular communications to 

employees for effective workflow within office suites. 
13. Support CDA Equity initiatives. Monitor APM 3-5 training for compliance; assist with equity action 

plans and updates; provide Video Relay Interpretation trainings; and assist with vital document 
translation projects. 

14. Monitor professional certification renewal deadlines for CDA staff. 
15. Assist Administrative Services Manager with preparation of the CDA Annual Plan required by 

HUD. 
16. Assist with data entry for annual operating and capital budget process.  
17. Coordinate special document needs through City of Madison Document Services. 
18. For major redevelopment efforts, support project managers with logistics, including occasionally 

hand-delivery of checks and funding applications (e.g. loan payments, tax credit applications). 
19. Other related work as assigned. 

 
 

15% Executive Assistance to DPCED Director and CDA Deputy Director  
1. Assist with scheduling meetings and maintaining Directors’ calendars. 
2. Assist with occasional travel and training arrangements. 
3. Collect and manage items for DPCED Director’s signature from within and outside of DPCED. 
4. Assist in the coordination of occasional special projects, trainings, and events, such as an annual 

DPCED all-staff meeting and optional team-building opportunities. 
5. Other related work as assigned. 

 
 

20% Committee Support  
Administrative support to CDA and MRCDC Boards, Subcommittees, and Resident Advisory Board, 
including updates in the City’s Legistar system processes: 

1. Maintain meeting plan and attend planning meetings.  
2. Create and publish agendas and upload cross reference lists. 
3. Disseminate electronic agendas and related information to committee members and management 

team.  
4. Process and track occasional resolutions for referral to Common Council. 
5. Secure Meeting space (or virtual setting).  
6. Facilitate meetings and provide technical support (open/close and video record meetings, call the 

roll, announce registrants, and assist with procedural motions per Roberts Rules of Order). 
7. Create and publish meeting minutes. 
8. Coordinate certain meeting protocols through advice from City Attorney’s Office. 
9. Serve as point-of-contact for public comments and meeting accommodation requests. 

10. Maintain meeting dashboard, Zoom reservations, public registration, and resolutions logs. 
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13. Primary knowledge, skills and abilities required: 

• Knowledge of office procedures, methods, and equipment.  

• Knowledge of English composition, correct punctuation, spelling, grammatical usage, and acceptable 
business letter and report formats. 

• Knowledge of data processing procedures and database systems. 

• Knowledge of business math and basic accounting and budgetary practices. 

• Knowledge of payroll procedures, time conversion, and payroll systems.  

• Ability to independently perform a delegated office function or assume an area of administrative 
responsibility. 

• Ability to develop, implement, and monitor operating systems and procedures; to learn technical and 
administrative program requirements and procedures; and to provide training to others.  

• Ability to maintain proficiency with word processing, spreadsheet, and presentation software (i.e. 
Microsoft Word, Excel, PowerPoint). 

• Ability to utilize on-line communications and reporting systems, and to accurately input data in a timely 
manner. 

• Ability to ensure that payroll functions run efficiently, and deadlines are met; to maintain trust and 
confidentiality; and to remain approachable, responsive, helpful, communicative, and sympathetic to 
employees’ concerns over payroll issues. 

• Ability to make routine mathematical computations; and ability to perform accounting related tasks and 
effectively allocate charges and expenses to proper department and cost center accounts. 

• Ability to organize, prioritize, and perform clerical work, as well as oversee certain clerical activities. 

• Ability to interpret rules and regulations and make decisions within prescribed policy. 

• Ability to meet deadlines and due dates; and ability to work under pressure and with interruptions. 

• Ability to gather, organize, review, and report information. 

• Ability to prepare accurate numerical, narrative, and statistical reports. 

• Ability to alphabetize and file accurately. 

• Ability to communicate effectively both orally and in writing; and ability to clearly communicate to 
supervisor on workload, priorities, and progress in meeting agency goals. 

• Ability to contribute to the welfare and effectiveness of the division by adhering to high ethical standards 
of performance and interpersonal relationships; and ability to maintain effective working relationships.  

• Ability to maintain effective working relationships with a diverse socio-economic client group; ability to 
handle irate and irrational or disoriented individuals with tact and discretion by exercising mature, 
personal judgment; and ability to diffuse potentially volatile or threatening situations on a one-on-one 
basis. 

• Ability to maintain adequate attendance. 
  

819



 
Page 5 RETAIN COPIES FOR AGENCY FILE AND EMPLOYEE RECORDS 

 
 
14. Special tools and equipment required: 

Computer, multifunctional machines (i.e. fax/printer/scanner/copier) 

15. Required licenses and/or registration:  

Notary Public, HUD Systems Administrator (must be able to obtain within 6-month probation period) 

16. Physical requirements: 
Ability to sit or stand for long periods of time; ability to lift file boxes weighing up to 40 lbs; and ability to reach, 
climb, and kneel. 

17. Supervision received (level and type): 
General 

18. Leadership Responsibilities: 
This position:  is responsible for supervisory activities (Supervisory Analysis Form attached). 

 has no leadership responsibility. 
 provides general leadership (please provide detail under Function Statement). 

 
Please see duties noted under Office Management Function. Employee will be responsible for training other 
employees and may oversee lower-level clerical staff and interns. 

19. Employee Acknowledgment: 
 I prepared this form and believe that it accurately describes my position. 
 I have been provided with this description of my assignment by my supervisor. 
 Other comments (see attached). 

 
 
 

    
EMPLOYEE DATE 

20. Supervisor Statement: 
X I have prepared this form and believe that it accurately describes this position. 

 I have reviewed this form, as prepared by the employee, and believe that it accurately describes this 
position. 

 I have reviewed this form, as prepared by the employee, and find that it differs from my assessment of the 
position. I have discussed these concerns with the employee and provided them with my written comments 
(which are attached). 

 I do not believe that the document should be used as the official description of this position (i.e., for purposes 
of official decisions). 

 Other comments (see attached). 
 
 
 

    
SUPERVISOR DATE 

 
Note: Instructions and additional forms are available from the Human Resources Dept., Room 501, City-County Bldg. or by calling 266-4615. 
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Master Continued (88148)

Title

Authorizing the Mayor and Clerk to enter into an Amended View Preservation Easement for 

Merrill Springs Park (District 19)

 

Body

WHEREAS, Merrill Springs Park, located at 5102 Spring Ct., was created when the .28 acres 

of land originally making up the park, Lot 37, Block One Spring Harbor, was conveyed to the 

Madison Park and Pleasure Drive Association (MPPDA) by the Spring Harbor Company in 

1910. The land was later conveyed by the MPPDA to the City of Madison in 1937 and has been 

maintained as a park by the City ever since; and, 

WHEREAS, in 2011, the City entered into an agreement with the owners of 5050 Lake 

Mendota Drive to purchase .35 acres of property to expand Merrill Springs Park (Legistar File # 

24359). As a condition of this purchase, the City granted the owners a view preservation 

easement (the “Easement”) over the Park, which Easement (Doc. No. 4829662) was intended 

to preserve the view of Lake Mendota from their property; and, 

WHEREAS, in order to preserve the view from to Lake Mendota that existed at the time of the 

purchase and granting of the Easement, the Easement provided that the view would be 

documented photographically in the summer following the execution of the Easement. 

However, this was not done and there is uncertainty between the City and the current owners 

of the benefited property regarding the extent of the Easement; and, 

WHEREAS, the City and the current owners of 5050 Lake Mendota Drive are in agreement that 

the Easement should be amended to clarify and better define the view preservation easement, 

consistent with the intent of the original parties to the easement. 

NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Mayor and the City Clerk are 

authorized to execute an Amended View Preservation Easement for Merrill Springs Park with 

the owners of 5050 Lake Mendota Drive, on terms consistent with the amendment attached 

hereto, and in a form approved by the City Attorney.

 

Page 2City of Madison Printed on 5/1/2025
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AMENDED VIEW PRESERVATION 
EASEMENT 

 
This Amended View Preservation Easement (the 
“Amendment”) is made this ______ day of 
_________, 2025, by the City of Madison, a 
Wisconsin municipal corporation (the “City”), and 
Jessica Y. and Kendall W. Harrison (the 
“Grantee”). 
 

WITNESSETH: 
 
WHEREAS, the City is the owner of certain real 
property located in the City of Madison, Dane County, 
Wisconsin, with the address of 5102 Spring Ct. in 
Madison, and more particularly described on attached 
Exhibit A (“Merrill Springs Park”); and, 
 
WHEREAS, Grantee is the owner of certain real 
property located in the City of Madison, Dane County, 
Wisconsin, with the address of 5050 Lake Mendota Dr., 
and more particularly described on attached Exhibit A 
(“Grantee’s Property”); and, 
 
WHEREAS, on December 29, 2011, the City acquired Lot 2 of Certified Survey Map No. 12633 
from Grantee’s predecessors in interest to expand Merrill Springs Park.  As a condition of this 
purchase, on December 30, 2011, the City granted a Permanent Limited Easement for View 
Preservation over a portion of Merrill Springs Park for the benefit of Grantee’s predecessors, their 
successors and assigns, for view preservation purposes, which easement is recorded in the Dane 
County Register of Deeds as Doc. No. 4829662 (the “Easement”); and, 
 
WHEREAS, in order to preserve the view from Grantee’s Property to Lake Mendota that existed 
at the time of the purchase and granting of the Easement, the Easement provided that the view 
would be documented photographically in the summer following the execution of the Easement.  
However, this was not done and there is uncertainty between the City and the Grantee (the 
“Parties”) regarding the extent of the Easement; and, 
 
WHEREAS, the Parties are in agreement that the Easement should be amended to clarify and better 
define the view preservation easement. 
 
NOW, THEREFORE, the City and the Grantee hereby amend the Easement, for the benefit of the 
Grantee, their successors and assigns. 
 
This Amendment is subject to the following terms and conditions: 
 
1. Exhibits A and B of the Easement are replaced by Exhibits A, B and C to this Amendment. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RETURN TO:  City of Madison 
 EDD – Office of Real Estate Services 
 P.O. Box 2983 
 Madison, WI  53701-2983 

Tax Parcel Nos: 251-0709-184-0122-8 
 251-0709-184-0126-0 
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2. Paragraph 1 of the Easement is amended as follows: 
 

“1. Purpose. The purpose of the Easement is to preserve the existing view protect the 
view of Lake Mendota from the Grantee’s residence located at 5050 Lake Mendota 
Drive, Madison, WI, legally described as Lot 1, Certified Survey Map No. 12633, 
through Merrill Springs Park.  The portion of Merrill Springs Park subject to this 
view preservation easement (the “Easement Area”) is described on Exhibit B and 
depicted on Exhibit C.” 

 
3. Paragraph 2 of the Easement is amended as follows: 
 

“2. Easement Holder’s Rights.  The Grantee’s easement rights include, and are limited 
to, the restriction on the construction of structures and the planting and maintenance 
of trees and certain vegetation in the Easement Area by the City which would 
obstruct the Grantee’s view of Lake Mendota from the Grantee’s residence located 
at 5050 Lake Mendota Drive, as it currently exists.  The Grantee shall also have the 
right to trim trees and non-compliant vegetation in the Easement Area, as set forth 
in Paragraph 4 of the Amendment, at the Grantee’s expense, to protect preserve the 
view of Lake Mendota from Grantee’s residence.as currently exists. The existing 
view from the Grantee’s residence shall be established by photographic 
documentation in the summer following the execution of this Easement.  Grantee 
shall allow representatives of the City onto Grantee’s property and into Grantee’s 
residence, at a mutually agreeable time, to make such documentation.  Once the 
documentation is agreed to, it shall be incorporated into this Easement and shall be 
filed at the City Clerk’s Office along with a copy of this Easement.” 

 
4. Vegetation Restrictions.  In order to protect Grantee’s view within the Easement Area, 

extending north toward Lake Mendota from Grantee’s Property, and as depicted on Exhibit 
C, the City’s planting and maintenance of vegetation is restricted as follows: 

 
• The first twenty-five (25) feet north from Grantee’s Property towards Lake 

Mendota shall be Zone 1.  Within Zone 1, plantings shall not exceed four (4) feet 
in height from the ground. 

• The next twenty-five (25) feet towards Lake Mendota shall be Zone 2.  Within Zone 
2, plantings shall not exceed six (6) feet in height from the ground. 

• The next twenty-two (22) feet towards Lake Mendota shall be Zone 3.  Within Zone 
3, plantings shall not exceed ten (10) feet in height from the ground. 

• Beyond Zone 3 towards the Lake Mendota shoreline shall be Zone 4.  Within Zone 
4, plantings shall not exceed ten (10) feet in height from the ground. 

 
The City shall be responsible for maintaining vegetation within the applicable Zones at or 
below these height restrictions.  Grantee shall have the right to trim vegetation in the 
Easement Area, at Grantee’s expense, to the extent that vegetation exceeds the height 
thresholds in the applicable Zones. 
 
For the purposes of this Easement and this Amendment, the term “vegetation” does not 
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include trees, which remain subject to Paragraphs 2 and 3 of the Easement.  “Trees” are 
defined as any single stemmed, woody plant. 

 
5. Paragraph 3 of the Easement is amended as follows: 
 

“3. Reserved Rights.  The City retains all ownership rights that are not expressly 
restricted by this Easement and are not inconsistent with this grant; including but not 
limited to the right to sell, mortgage, or donate the property subject to the terms and 
conditions of this Easement.  After providing notice to Grantee, the City is entitled 
to replace, in the same general location, any tree within the Easement Area with a 
similar tree of similar height and crown, and may add other trees on the Merrill 
Springs Park property outside the Easement Area at its sole discretion.” 

 
6. Paragraph 4 of the Easement is amended as follows: 
 

“4. Restrictions on Use.  Notwithstanding the provisions of Paragraph 1 3 and Paragraph 
4 of the Amendment, the Grantee’s use of this Easement shall be restricted as 
follows: 

 
a. The Grantee shall contact the City Parks Division seven (7) days prior to any 

vegetation or tree trimming in the Easement Area.  No vegetation or tree 
trimming will be allowed in the Easement Area without prior written approval 
of the City Parks Division, which consent shall not be unreasonably withheld.  
Tree trimming will be allowed, provided that it isn’t a risk to the tree’s health, 
and the trimming is necessary to protect the view from the Grantee’s residence. 

 
b. The Grantee shall not use the Easement Area for open storage of or permanent 

parking of vehicles or equipment of any kind.” 
 
7. Paragraph 5 of the Easement is amended as follows: 

 
“5. Vegetation and Tree Trimming and Maintenance. 

 
a. The work of tree trimming shall be done and completed in a good and 

professional manner, and the work of vegetation trimming shall be done in an 
appropriate manner consistent with Parks Division standards, at the sole 
expense of the Grantee and shall be performed in such a manner as in no way 
to interfere with or endanger the use of the Easement Area. In all cases, the 
Grantee shall be responsible for following all applicable ordinances, codes, 
statutes, and laws, and obtaining all permits required for any vegetation and 
tree trimming and maintenance activity.  To the extent that City Ordinances 
may otherwise prevent Grantee from exercising its right to trim vegetation and 
trees in the Easement Area, the City agrees that the terms of this Easement 
control and that vegetation and tree trimming pursuant to the terms and 
conditions of this Easement is permissible in the Easement Area. 
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b. Following any vegetation and tree trimming activity by Grantee in the 
Easement Area (or as soon thereafter as weather reasonably permits), the 
Grantee will remove the loose brush or branches resulting from the trimming 
and promptly restore the Easement Area in a manner satisfactory to the City 
Parks Division. 

 
c. Grantee shall not be responsible for the cost of any vegetation and tree 

trimming activities undertaken by the City or initiated by the City.  Grantee 
shall not be responsible for restoration or cleanup related to vegetation and tree 
trimming activities undertaken by the City or initiated by the City.” 

 
8. Paragraph 10 of the Easement is replaced as follows: 
 

“10. Notices.  All notices to be given under the terms of this Amendment shall be signed 
by the person sending the same, and shall be sent by certified mail, return receipt 
requested and postage prepaid, to the address of the parties specified below.  If 
electing to utilize electronic mail, said emails shall be sent to the email addresses 
provided below with an active read receipt and shall include a statement that the 
electronic mail constitutes notice under the terms of this Amendment. 

 
 For the City: City of Madison Parks Division 
  Attention: Parks Superintendent 
  330 E. Lakeside St. 
  Madison, WI 53715 
  parks@cityofmadison.com     
     
 For Grantee: Jessica & Kendall Harrison 
   5050 Lake Mendota Drive 
   Madison, WI 53705 
   jtyharrison@gmail.com 
   kharrison@gklaw.com  
 

Any party hereto may, by giving five (5) days written notice to the other party in the 
manner herein stated, designate any other address in substitution of the address 
shown above to which notices shall be given.” 

 
9. Counterparts; Electronic Delivery.  This Amendment and any document executed in 

connection herewith may be executed in counterparts, each of which shall be deemed an 
original, but all of which together shall constitute the same document. Signatures on this 
Amendment may be exchanged between the Parties by facsimile, electronic scanned copy 
(.pdf) or similar technology and shall be as valid as original; and this Amendment may be 
converted into electronic format and signed or given effect with one or more electronic 
signature(s) if the electronic signature(s) meets all requirements of Wis. Stat. ch. 137 or other 
applicable Wisconsin or Federal law.  Executed copies or counterparts of this Amendment 
may be delivered by facsimile or email and upon receipt will be deemed original and binding 
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upon the Parties hereto, whether or not a hard copy is also delivered. Copies of this 
Amendment, fully executed, shall be as valid as an original. 

 
 
IN WITNESS WHEREOF, the parties have entered into this Amended View Preservation 
Easement as of the date written above. 
 
 
 GRANTEES 
 
 By:   _________________________________ 
  Jessica Y. Harrison  
 
 By:   _________________________________ 
  Kendall W. Harrison  
 
 
State of Wisconsin ) 
 )ss. 
County of Dane ) 
 
Personally came before me this _______ day of ___________________, 2025, the above named 
Jessica Y. and Kendall W. Harrison, known to me to be the persons who executed the above and 
foregoing instrument and acknowledged the same. 
 
   _________________________________ 
   Notary Public, State of Wisconsin 
 
   _________________________________ 
   Print or Type Name 
   My Commission:  ___________________ 
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Dated this ______ day of ____________________, 2025. 
 

 
 CITY OF MADISON 
 
 
 By:   _________________________________ 
  Satya Rhodes-Conway, Mayor 
 
 
 By:   _________________________________ 
  Maribeth L. Witzel-Behl, City Clerk 
 
 
 

AUTHENTICATION 
 

The signatures of Satya Rhodes-Conway, Mayor, and Maribeth Witzel-Behl, Clerk, on 
behalf of the City of Madison, are authenticated on this ____ day of ________, 2024. 
 
 
____________________________________ 
Doran Viste, Assistant City Attorney 
Member of the Wisconsin Bar 
 
 
 
 
Drafted by the City of Madison City Attorney’s Office  Real Estate Project No. 9567 
 
Execution of this easement by the City of Madison is authorized by Resolution Enactment No. RES-___-
_______, File ID No. _________, approved by the Board of Park Commissioners on ________________, 
2025, and adopted by the Common Council on ______________, 2025.  
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Exhibit A 
 
 
Legal Description of Merrill Springs Park: 
 
Lot 37, Block One Spring Harbor, and Lot 2, Certified Survey Map No. 12633 as recorded in Dane 
County Register of Deeds Office in Volume 79, page 236-239 of Certified Surveys, as Document 
No. 4504885, City of Madison, Dane County, Wisconsin  
 

Address:   5102 Spring Court 
Tax Parcel No. 251-0709-184-0122-8 

 
 

Legal Description of Grantee’s Property: 
 
Lot 1, Certified Survey Map No. 12633 as recorded in Dane County Register of Deeds Office in 
Volume 79, page 236-239 of Certified Surveys, as Document No. 4504885, City of Madison, Dane 
County, Wisconsin  
 

Address:   5050 Lake Mendota Drive 
Tax Parcel No. 251-0709-184-0126-0 
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Exhibit B 
 
Easement Area: 
 
That portion of Lot 37, Block One Spring Harbor, and Lot 2, Certified Survey Map No. 12633 as 
recorded in Dane County Register of Deeds Office in Volume 79, page 236-239 of Certified 
Surveys, as Document No. 4504885, City of Madison, Dane County, Wisconsin, described as 
follows: 
 
Commencing at the southeast corner of Lot 2, Certified Survey Map No. 12633, and continuing 
west along the southern line of Lot 2 for 41 feet, then continuing northeasterly in a line 
approximately parallel to the eastern line of Lot 2 for 73 feet to a point that is 50 feet from the 
nearest point on the eastern line of Lot 2, then continuing northwesterly approximately 170 feet to 
the northwest corner of Lot 37, Block One Spring Harbor and the ordinary high water mark of 
Lake Mendota, then continuing east along the shoreline of Lake Mendota to the eastern line of Lot 
2, then continuing S17°02’43”W, approximately 137 feet to the southeast corner of Lot 2 and the 
point of beginning. 
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Exhibit C 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Zone 4           Zone 4 
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City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88163

File ID: File Type: Status: 88163 Resolution Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/29/2025File Created Date : 

Final Action: Approving an Interagency Memorandum of 

Understanding between the City of Madison Water 

Utility and the City of Madison Parks Division for the 

installation and maintenance of public water main 

facilities within a portion of Yahara Hills Park (West) 

located

File Name: 

Title: Approving an Interagency Memorandum of Understanding between the City of 

Madison Water Utility and the City of Madison Parks Division for the installation 

and maintenance of public water main facilities within a portion of Yahara Hills 

Park (West) located at 3901 Savannah Road. (District 16) 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 91.

Sponsors: Sean O'Brien Effective Date: 

MOU with MWU (Water Main Installation and 

Maintenance) (Yahara Hills Park-West) (DEV 

Updates).pdf, Exhibit A - Water Project Overview.pdf, 
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Attachments: Enactment Number: 

Hearing Date: Author: Adam Kaniewski

Published Date: Entered by: nmiller@cityofmadison.com

Approval History

Action DateVersion Seq # Due DateActionApprover

1 Robert Mulcahy 1 5/19/20254/30/2025 Approve

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/29/2025Parks Division

This Resolution was Referred for Introduction Action  Text: 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (88163)

Board of Park Commissioners (5/14/25), Common Council (5/20/25) Notes:  

Text of Legislative File 88163

Fiscal Note

No City appropriation required.

Title

Approving an Interagency Memorandum of Understanding between the City of Madison Water 

Utility and the City of Madison Parks Division for the installation and maintenance of public 

water main facilities within a portion of Yahara Hills Park (West) located at 3901 Savannah 

Road. (District 16) 

Body

WHEREAS, the City of Madison has owned the property located at 3901 Savannah Road, 

Madison, WI 53718, in the City of Madison, Dane County, Wisconsin (“Property”) since 1991. 

The Property, known as Yahara Hills Park (West), is managed by the Parks Division and 

includes stormwater facilities, a berm and natural areas; and, 

WHEREAS, the City of Madison Water Utility seeks to install a public water main and 

associated facilities within a portion of the Property, as depicted on the Exhibit attached hereto, 

to close the loop at an extremely long dead end in the system to improve system hydraulics, 

redundancy and fire flow capacity along the corridor; and, 

WHEREAS, the Parks Division is agreeable to the City of Madison Water Utility installing public 

watermain facilities within a portion of the Property, subject to certain terms and conditions.

NOW THEREFORE BE IT RESOLVED that the City of Madison Water Utility and the Parks 

Division are authorized to enter into an interdepartmental Memorandum of Understanding 

regarding the installation and maintenance of public water main facilities in Yahara Hills Park 

(West), on a form and in a manner that has been approved by the City Attorney.

 

Page 2City of Madison Printed on 5/1/2025
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Page 1 of 3 
 

MOU with MWU (Water Main Installation and Maintenance) (Yahara Hills Park-West) (DEV Updates).docx (4/28/2025) 

MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY OF MADISON 
PARKS DIVISION AND THE MADISON WATER UTILITY 

For Installation and Maintenance of Permanent Water Main at Yahara Hills Park West 
 

This Memorandum of Understanding (hereinafter referred to as “MOU”) is made by and 
between the City of Madison Parks Division (hereinafter referred to as “Parks”) and the City of 
Madison Water Utility (hereinafter referred to as “Water Utility”), (collectively the “Agencies”). 
 

RECITALS 
 

WHEREAS, the City of Madison has owned the property located at 3901 Savannah Road, 
Madison, WI 53718, in the City of Madison, Dane County, Wisconsin (“Property”) since 1991.  
The Property, known as Yahara Hills Park (West), is managed by Parks and includes stormwater 
facilities, a berm and natural areas; and, 
 

WHEREAS, the Water Utility seeks to install a public water main and associated facilities 
(“Facilities”) within a portion of the Property, as depicted on Exhibit A attached hereto, to close 
the loop at an extremely long dead end in the system to improve system hydraulics, redundancy 
and fire flow capacity along the corridor; and, 
 

WHEREAS, Parks is agreeable to the Water Utility installing public water main facilities 
within a portion of the Property, subject to the terms set forth in this MOU.   
 

NOW THEREFORE, based upon the foregoing, the Agencies agree as follows:  
 

1. The Water Utility is authorized to install and maintain Facilities within the Property, as set 
forth in Exhibit A, Water Project Overview, to this MOU.  No above-ground improvements 
shall be located in the Property, with the exception that hydrants and valves or other access 
points to the Facilities at grade level shall be permitted as depicted on attached Exhibit A. 

2. All areas affected by any work performed by the Water Utility and/or their contractor (the 
“Contractor”) when installing or maintaining the Facilities will be promptly restored to 
original grade and vegetation or surface condition, including repair or replacement of 
pavement and concrete, by and at the expense of the Water Utility after completion of said 
work (or as soon thereafter as weather reasonably permits) and in a manner satisfactory to 
the Park Superintendent or designee. 

 
3. No grade change shall be made to the Property without the written consent of the Park 

Superintendent or designee. 
 

4. The Water Utility and/or the Contractor will install and maintain the Facilities within the 
Property; access to the Property will include the right of ingress and egress and the right to 
excavate, construct, operate, repair, replace, and/or maintain the Facilities; and to perform 
all work incidental thereto. 
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Page 2 of 3 
 

MOU with MWU (Water Main Installation and Maintenance) (Yahara Hills Park-West) (DEV Updates).docx (4/28/2025) 

5. In lieu of the issuance of a Temporary Land Use Permit from Parks for said water main 
installation, the Water Utility and its Contractors’ use and occupation of the Property will 
be subject to the following conditions: 

 
a) Contractor shall only be allowed access upon authorization to proceed by Parks and the 

Water Utility. 
 

b) Water Utility and the Contractor shall be required to meet on site prior to the 
commencement of any work within the Property to verify the location of the proposed 
water main. The final location shall be approved by the Parks Superintendent or their 
designee prior to any work commencing within the park. 

 
c) If the ground is saturated or wet conditions exist, Parks has the right to dictate the access 

route and the date when the work will take place in order to minimize damage to the 
Property. 

 
d) Other than as shown on the construction plans, no tree removals or trimming are 

allowed without the express written approval by the Parks Superintendent or designee. 
 
e) Unless otherwise authorized by Parks, use of the Property by the Contractor during 

installation of the Facilities shall be restricted to the areas shown on attached Exhibit 
B, Water Staging Plan. 

 
f) The Contractor must notify both Adam Kaniewski at akaniewski@cityofmadison.com 

and Lisa Laschinger at llaschinger@cityofmadison.com a minimum of 72 hours in 
advance and prior to the start of work.  

 
g)  Outside of active work areas, the Property shall remain open for use by the public 

during installation of the Facilities; all work must be fenced off or protected during 
non-work hours. Any pavement that is removed shall be brought up to grade with 
plates, stone or surfacing until the final restoration is completed. 

 
h) The Contractor shall be responsible for all restoration and clean up after the work is 

completed. If Parks resources are required for cleanup, the Contractor or the Water 
Utility will be invoiced on a time and material basis for all costs incurred by Parks. 

 
i) Parks reserves the right to use and occupy the Property in a manner consistent with the 

rights conveyed herein, provided that such use and occupancy shall not interfere with 
or disturb the activities and/or use of the Property by the Contractor or the Water Utility. 
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Page 3 of 3 
 

MOU with MWU (Water Main Installation and Maintenance) (Yahara Hills Park-West) (DEV Updates).docx (4/28/2025) 

6. Communications:  Any notice or communication under this MOU shall be directed to the 
following individuals or their respective successors: 

 
For Parks:   Parks Superintendent 

  City of Madison  
  330 E. Lakeside St. 
  Madison, WI  53715 
  llaschinger@cityofmadison.com 
 

For Water Utility:  Pete Holmgren 
  Madison Water Utility 
  119 East Olin Ave. 

  Madison, WI  53713  
  pholmgren@madisonwater.org 

 
 

 
 
FOR THE MADISON PARKS DIVISION 
 
 
____________________________      ____________ 
Lisa Laschinger, Interim Parks Superintendent    Date  
 
 
 
FOR MADISON WATER UTILITY  
 
 
 
________________________________________________________________________ 
Krishna Kuma, General Manager      Date  
Madison Water Utility  
 
 
 
 
 
 
  
 
This MOU is authorized by Resolution Enactment No. ___________, File ID No. _________, 
adopted by Common Council of the City of Madison __________, and has been approved by the 
Board of Park Commissioners at its _________meeting. 
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TO: Finance Committee  
 
FROM: Brooke Gillitzer, Human Resources  
 
DATE: April 30, 2025  
 
SUBJECT: Monona Terrace Technical Services Specialist 1  
 
Director of Monona Terrace Connie Thompson is requesting a new 1.0 FTE Monona Terrace 
Technical Services Specialist 1 (CG16, Range 14) and amend the 2025 Monona Terrace 
operating budget. Based on a review of the position classification worksheet, I recommend 
amending Monona Terrace’s 2025 operating budget to create a new 1.0 FTE position of 
Monona Terrace Technical Services Specialist 1 (CG16, R14).  
 
The classification for a Monona Terrace Technical Services Specialist 1 is described as follows:  
 

… responsible skilled technical work in the Technical Services Specialist series. Employees 
are expected to use professional expertise, discretion, and judgment while coordinating 
audio/visual, computer, closed circuit, and general communication services, as well as 
directing the work of stagehands. Under general supervision, employees are expected to work 
independently within established parameters…[emphasis added]. 

 
Monona Terrace is an award-winning facility for meetings and conventions in Madison, WI; 
focused on providing top-quality services for its clients. As technology, software and equipment 
advancements emerge, the Technical Services staff at Monona Terrace have expanded the 
complexity of their responsibilities to meet their clients’ needs. Monona Terrace has increased 
the number of virtual/hybrid events as well as having more live streamed events. These events 
have become more technically complex which need more technical support. The equipment 
being used has changed in complexity and this position needs to stay on top of the technology 
to be able to ensure Monona Terrace can meet the clients’ needs. The Audio-Visual Department 
at Monona Terrace currently has two Technical Specialist positions responsible for the technical 
aspects of the 500+ events that are held at Monona Terrace annually. The additional position 
would reduce workload, work stress, overtime costs, and help with scheduling for vacations and 
sick days. 
 
Based on the needs of Monona Terrace, I recommend to create a new 1.0 FTE position of 
Monona Terrace Technical Services Specialist 1 (CG16, R14) in the 2025 Monona Terrace 
Operating Budget. 
 
The necessary resolution to implement this recommendation has been drafted.  
 
Editor’s Note:  
 

Compensation 
Group/Range 

2025 Annual 
Minimum 
(Step 1) 

2025 Annual 
Maximum 
(Step 5) 

2025 Annual 
Maximum 

+12% 
longevity 

16/14  $67,235  $75,681 $84,763  
 
CC:  Connie Thompson – Monona Terrace Director 
 Rick Marx – Local 6000 
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Class B Combination Liquor & Beer • 5% alcohol, 95% food

Police Sector 218 (District 19)

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 93.

Sponsors: Effective Date: 

LICTLL-2025-00376 Transfer App.pdf, 

LICTLL-2025-00376 Supplemental.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/24/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25) Notes:  

Text of Legislative File 88059

Title

Page 1City of Madison Printed on 5/1/2025
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Master Continued (88059)

Public Hearing - License Transfer

CocoVaa LLC • dba CocoVaa Chocolatier

Transfer from 1815 E Washington Ave to 10 Odana Ct

Estimated Capacity (in/out): 50/30

Class B Combination Liquor & Beer • 5% alcohol, 95% food

Police Sector 218 (District 19)
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88060

File ID: File Type: Status: 88060 License Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/24/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

Musonics LLC • dba Cafe Coda

1625 Northport Dr • Agent: Hanah Jon Taylor

Estimated Capacity (in/out): 300/0

Class B Combination Liquor & Beer • 100% alcohol, 0% food

Police Sector 505 (District 12)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 94.

Sponsors: Effective Date: 

LICLIB-2025-00318 App.pdf, LICLIB-2025-00318 

Supplemental.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/24/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25) Notes:  

Text of Legislative File 88060

Page 1City of Madison Printed on 5/1/2025

895



Master Continued (88060)

Title

Public Hearing - New License

Musonics LLC • dba Cafe Coda

1625 Northport Dr • Agent: Hanah Jon Taylor

Estimated Capacity (in/out): 300/0

Class B Combination Liquor & Beer • 100% alcohol, 0% food

Police Sector 505 (District 12)
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88061

File ID: File Type: Status: 88061 License Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/24/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

Stadium Take Out LLC • dba Stadium Take Out

1517 Monroe St • Agent: Desere Woods

Estimated Capacity (in/out): 25/0

Class B Combination Liquor & Beer • 25% alcohol, 75% food

Police Sector 205 (District 13)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 95.

Sponsors: Effective Date: 

LICLIB-2025-00368 App.pdf, LICLIB-2025-00368 

Supplemental.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/24/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25) Notes:  

Text of Legislative File 88061

Page 1City of Madison Printed on 5/1/2025
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Master Continued (88061)

Title

Public Hearing - New License

Stadium Take Out LLC • dba Stadium Take Out

1517 Monroe St • Agent: Desere Woods

Estimated Capacity (in/out): 25/0

Class B Combination Liquor & Beer • 25% alcohol, 75% food

Police Sector 205 (District 13)
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88063

File ID: File Type: Status: 88063 License Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/24/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

Sam Ai Nong LLC • dba Sern Sapp Restaurant

1146 Williamson St • Agent: Ounprason Inthachith 

Estimated Capacity (in/out): 30/0

Class B Beer, Class C Wine • 20% alcohol, 80% food

Police Sector 408 (District 6)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 96.

Sponsors: Effective Date: 

LICLIB-2025-00377 App.pdf, LICLIB-2025-00377 

Supplemental.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/24/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25) Notes:  

Text of Legislative File 88063

Page 1City of Madison Printed on 5/1/2025
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Master Continued (88063)

Title

Public Hearing - New License

Sam Ai Nong LLC • dba Sern Sapp Restaurant

1146 Williamson St • Agent: Ounprason Inthachith 

Estimated Capacity (in/out): 30/0

Class B Beer, Class C Wine • 20% alcohol, 80% food

Police Sector 408 (District 6)
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88064

File ID: File Type: Status: 88064 License Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/24/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

Stellas of Madison Inc • dba Stellas Bakery 

1219 Regent St • Agent: Jennifer Patrello

Estimated Capacity (in/out): 20/40

Class B Combination Liquor & Beer • 25% alcohol, 74% food, 1% other

Police Sector 204 (District 13)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 97.

Sponsors: Effective Date: 

LICLIB-2025-00384 Supplemental.pdf, 

LICLIB-2025-00384 App.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/24/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25) Notes:  

Text of Legislative File 88064

Page 1City of Madison Printed on 5/1/2025
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Master Continued (88064)

Title

Public Hearing - New License

Stellas of Madison Inc • dba Stellas Bakery 

1219 Regent St • Agent: Jennifer Patrello

Estimated Capacity (in/out): 20/40

Class B Combination Liquor & Beer • 25% alcohol, 74% food, 1% other

Police Sector 204 (District 13)
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88065

File ID: File Type: Status: 88065 License Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/24/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

Gobi Wisconsin LLC • dba Gobi Mongolian Grill & Hot Pot

610 Junction Rd #101 • Agent: Jun Chen

Estimated Capacity (in/out): 200/0

Class B Beer, Class C Wine • 5% alcohol, 95% food

Police Sector 128 (District 9)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 98.

Sponsors: Effective Date: 

LICLIB-2025-00391 App.pdf, LICLIB-2025-00391 

Supplemental.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/24/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25) Notes:  

Text of Legislative File 88065

Page 1City of Madison Printed on 5/1/2025
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Master Continued (88065)

Title

Public Hearing - New License

Gobi Wisconsin LLC • dba Gobi Mongolian Grill & Hot Pot

610 Junction Rd #101 • Agent: Jun Chen

Estimated Capacity (in/out): 200/0

Class B Beer, Class C Wine • 5% alcohol, 95% food

Police Sector 128 (District 9)

 

Page 2City of Madison Printed on 5/1/2025

951



95
2



95
3



95
4



95
5



95
6



95
7



95
8



95
9



96
0



96
1



96
2



Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88066

File ID: File Type: Status: 88066 License Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/24/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

Mishqui Peruvian Cuisine LLC • dba Mishqui Peruvian Bistro

225 King St • Agent: Cynthia Garcia

Estimated Capacity (in/out): 80/30

Class B Combination Liquor & Beer • 20% alcohol, 75% food, 5% other

Police Sector 405 (District 4)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 99.

Sponsors: Effective Date: 

LICLIB-2025-00393 App.pdf, LICLIB-2025-00393 

Supplemental.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/24/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25) Notes:  

Text of Legislative File 88066

Page 1City of Madison Printed on 5/1/2025
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Master Continued (88066)

Title

Public Hearing - New License

Mishqui Peruvian Cuisine LLC • dba Mishqui Peruvian Bistro

225 King St • Agent: Cynthia Garcia

Estimated Capacity (in/out): 80/30

Class B Combination Liquor & Beer • 20% alcohol, 75% food, 5% other

Police Sector 405 (District 4)
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88067

File ID: File Type: Status: 88067 License Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

04/24/2025File Created Date : 

Final Action: File Name: 

Title: Public Hearing - New License

227 MMoCA LLC • dba Tall Grass

227 State St • Agent: Paul Prindle

Estimated Capacity (in/out): 500/200

Class B Combination Liquor & Beer • 40% alcohol, 60% food

Police Sector 405 (District 4)

 

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 100.

Sponsors: Effective Date: 

LICLIB-2025-00396 App.pdf, LICLIB-2025-00396 

Supplemental.pdf
Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/24/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25) Notes:  

Text of Legislative File 88067

Page 1City of Madison Printed on 5/1/2025
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Master Continued (88067)

Title

Public Hearing - New License

227 MMoCA LLC • dba Tall Grass

227 State St • Agent: Paul Prindle

Estimated Capacity (in/out): 500/200

Class B Combination Liquor & Beer • 40% alcohol, 60% food

Police Sector 405 (District 4)

 

Page 2City of Madison Printed on 5/1/2025

978



97
9



98
0



98
1



98
2



98
3



98
4



98
5



98
6



98
7



98
8



98
9



99
0



99
1



Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88164

File ID: File Type: Status: 88164 License Council New 

Business

1Version: Reference: Controlling Body: COMMON 

COUNCIL

File Created Date : 

Final Action: File Name: 

Title: To grant Class A Liquor, Class A Beer, Class A Cider, Class B Beer, Class B 

Combination Liquor & Beer, Class C Wine 2025-2026 License Renewals with 

restrictions as previously approved and to include any change of corporate 

structure and amended conditions as set forth in the report.

Notes: 

CC Agenda Date: 05/06/2025

Agenda Number: 101.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jverbick@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

1 Referred for 

Introduction

04/30/2025Clerk's Office

This License was Referred for Introduction Action  Text: 

Alcohol License Review Committee- Public Hearing (5/21/25), Common Council (6/3/25) Notes:  

Text of Legislative File 88164

Title
To grant Class A Liquor, Class A Beer, Class A Cider, Class B Beer, Class B Combination 

Liquor & Beer, Class C Wine 2025-2026 License Renewals with restrictions as previously 

approved and to include any change of corporate structure and amended conditions as set 

Page 1City of Madison Printed on 5/1/2025
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Master Continued (88164)

forth in the report.
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87948

File ID: File Type: Status: 87948 Claim Risk Business

1Version: Reference: Controlling Body: Risk Manager

04/15/2025File Created Date : 

Final Action: CLAIM: V. Kennedy - Vehicle Damage - $20,920.13File Name: 

Title: V. Kennedy - Vehicle Damage - $20,920.13

Notes: EVL006475

CC Agenda Date: 05/06/2025

Agenda Number: 102.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jaustin2@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

Text of Legislative File 87948

Title

V. Kennedy - Vehicle Damage - $20,920.13

Body

Claim received 4/11/2025.
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87951

File ID: File Type: Status: 87951 Claim Risk Business

1Version: Reference: Controlling Body: Risk Manager

04/15/2025File Created Date : 

Final Action: CLAIM: J. Diehl - Vehicle Damage - $ Amount to be 

Determined
File Name: 

Title: J. Diehl - Vehicle Damage - Amount to be Determined

Notes: EVL006476

CC Agenda Date: 05/06/2025

Agenda Number: 103.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jaustin2@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

Text of Legislative File 87951

Title

J. Diehl - Vehicle Damage - Amount to be Determined

Body

Claim received 4/14/2025.
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87962

File ID: File Type: Status: 87962 Claim Risk Business

1Version: Reference: Controlling Body: Risk Manager

04/16/2025File Created Date : 

Final Action: CLAIM: Kwik Trip - Property Damage - $965.98File Name: 

Title: Kwik Trip - Property Damage - $965.98

Notes: EVL006478

CC Agenda Date: 05/06/2025

Agenda Number: 104.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jaustin2@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

Text of Legislative File 87962

Title

Kwik Trip - Property Damage - $965.98

Body

Claim received 4/14/2025.
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87991

File ID: File Type: Status: 87991 Claim Risk Business

1Version: Reference: Controlling Body: Risk Manager

04/18/2025File Created Date : 

Final Action: CLAIM: AT&T - Property Damage - $12,922.40File Name: 

Title: AT&T - Property Damage - $12,922.40

Notes: EVL006482

CC Agenda Date: 05/06/2026

Agenda Number: 105.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jaustin2@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

Text of Legislative File 87991

Title

AT&T - Property Damage - $12,922.40

Body

Claim received 4/17/2025.
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 87996

File ID: File Type: Status: 87996 Claim Risk Business

1Version: Reference: Controlling Body: Risk Manager

04/18/2025File Created Date : 

Final Action: CLAIM: J. Mitchell - Property Damage - Amount to be 

Determined
File Name: 

Title: J. Mitchell - Property Damage - Amount to be Determined 

Notes: EVL006483

CC Agenda Date: 05/06/2025

Agenda Number: 106.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jaustin2@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

Text of Legislative File 87996

Title

J. Mitchell - Property Damage - Amount to be Determined 

Body

Claim received [date].
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88040

File ID: File Type: Status: 88040 Claim Risk Business

1Version: Reference: Controlling Body: Risk Manager

04/24/2025File Created Date : 

Final Action: CLAIM: M. Anderson - Plumbing Fees - $669.00File Name: 

Title: M. Anderson - Plumbing Fees - $669.00

Notes: EVL006495

CC Agenda Date: 05/06/2025

Agenda Number: 107.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jaustin2@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

Text of Legislative File 88040

Title

M. Anderson - Plumbing Fees - $669.00

Body

Claim received 4/22/2025.
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88058

File ID: File Type: Status: 88058 Claim Risk Business

1Version: Reference: Controlling Body: Risk Manager

04/24/2025File Created Date : 

Final Action: CLAIM: M. Schneeberg - Impounded Vehicle - 

$4,500.00
File Name: 

Title: M. Schneeberg - Impounded Vehicle - $4,500.00

Notes: EVL006496

CC Agenda Date: 05/06/2025

Agenda Number: 108.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jaustin2@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

Text of Legislative File 88058

Title

M. Schneeberg - Impounded Vehicle - $4,500.00

Body

Claim received 3/22/2025.
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Master

City of Madison City of Madison

Madison, WI  53703

www.cityofmadison.com

File Number: 88139

File ID: File Type: Status: 88139 Claim Risk Business

1Version: Reference: Controlling Body: Risk Manager

04/29/2025File Created Date : 

Final Action: CLAIM: T. Tucker - Personal Injury - $6,000.00File Name: 

Title: T. Tucker - Personal Injury - $6,000.00

Notes: EVL006502

CC Agenda Date: 05/06/2025

Agenda Number: 109.

Sponsors: Effective Date: 

Attachments: Enactment Number: 

Hearing Date: Author: 

Published Date: Entered by: jaustin2@cityofmadison.com

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

Text of Legislative File 88139

Title

T. Tucker - Personal Injury - $6,000.00

Body

Claim received 4/27/2025.
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	Project Title: Capitol Lakes 
	Other Requests Field: 
	Current Zoning District of the Parcel(s): 
	Zoning District into which the parcel(s) are being rezoned: 
	Applicant Street Address: 38 NW Davis Street 
	Applicant Telephone: 503.245.7100
	Contact Person Name: Jason Erdahl 
	Contact Person Street Address: 38 NW Davis Street 
	Contact Person Telephone: 503.245.7100
	Property Owner Name: Capitol Lakes - Tim Conroy 
	Property Owner Street Address: 333 W Main Street 
	Property Owner Telephone: 608.283.2156
	Applicant Company: Ankrom Moisan Architects 
	Applicant City/State/Zip: Portland, OR 97209
	Applicant Email: jasone@ankrommoisan.com 
	Contact Person Company: Ankrom Moisan Architects 
	Contact Person City/State/Zip: Portland, OR 97209
	Contact Person Email: jasone@ankrommoisan.com 
	Property Owner City/State/Zip: Madison, WI 53703
	Property Owner Email: tconroy@retirement.org
	Application for a Zoning Map Amendment (Rezoning) Check Box: Off
	Application for a Major Amend: 
	 to PD-GDP Check Box: Yes
	 to PD-SIP Check Box: Yes

	Application for an Alteration to a Planned Development (PD) Check Box: Off
	Application for a Cond: 
	 Use or Alt: 
	 to a Cond: 
	 Use Check Box: Off



	Application for a Demolition Permit Check Box: Yes
	Application for Other Requests Check Box: Off
	Project Address(es): 345 W Main Street (Will be 351 for new building after 345 is Demo'd), 333 W Main Street, 301 W. Main Street, 118 Henry 

Street, and 334 W Doty Street
	(For office only) Date Received: 
	(For office only) Paid Amount: 
	(For office only) Initial Submittal Check Box: Off
	(For office only) Revised Submittal Check Box: Off
	Brief Project Description: 4 Story New Independent living building with underground parking level that will connect to Maingate building (333 W. Main Street) via sky

 bridge. This will be part of the Capitol Lakes Campus and we are submitting a PD/SIP and eventually a CSM to bring the campus together.  
	No: 
	 of Efficiency Units: 49
	 of Surface Auto Stalls: 
	 of Outdoor (Short-Term) Bicycle Stalls: 5
	 of Indoor (Long-Term) Bicycle Stalls: 57
	 of 1-bed Units: 2
	 of 2-bed Units: 47
	 of 3-bed Units: 
	 of 4-bed Units: 
	 of Under-Building/Structured Auto Stalls: 58
	 of 5-bed Units: 
	 of EV-ready Auto Stalls: 
	 of EV-installed Auto Stalls: 

	Density (dwelling units per acre): 49
	Pre-App Notice Sent to Which Alder?: Alder Mike Verveer 
	Pre-App Notice Sent to Which Ngbd: 
	 Assoc: 
	(s)?: Bassett Neighborhood


	Pre-App Notice Sent to Which Bus: 
	 Assoc: 
	(s): Business Association, Downtown Madison, Inc. 


	Pre-App Meeting - Planning Staff Name(s): Kate Kane, Brad, Jacob, Jule, Colin Punt, Jessica Vaughn 
	Pre-App Meeting - Zoning Staff Name(s): Jessica Vaughn, Colin Punt, Julie Cleveland 
	Scheduled Construction Start Date: January 2026
	Lot Area in sf: 
	 & acres: 43,790

	Planned Construction Completion Date: August 2027
	Applicant Name: Jason Erdahl 
	Authorizing Signature of Property Owner: 
	Pre-App Meeting Date (Planning Staff): November 14th, 2024
	Pre-App Meeting Date (Zoning Staff): Dec 6th, 2024
	Date Pre-App Notice Sent to Alder: 11/07/24
	Date Pre-App Notice Sent to Ngbd: 
	 Assoc: 
	(s): 12/13/24


	Date Pre-App Notice Sent to Bus: 
	 Assoc: 
	(s): 12/13/24


	[Applicant] Relationship to Property: Architect 
	Authorizing Signature Date: 2/23/25
	Pre-App w/ Staff Check Box: Yes
	Demo Listserv Check Box: Yes
	Public Subsidy Check Box: Off
	Pre-App Notif: 
	 Check Box: Yes

	Overall Sqft (gross): 133,535
	Commercial Sqft (net): 
	Office Sqft (net): 
	Industrial Sqft (net): 
	Institutional Sqft (net): 
	Online Demo Notice Posting Date: 12/4/24
	radio_zcct_desc_1: 
	radio_zfinish_1: Off
	textbox_ZCCT_DESC_1: 
	fixture: 
	catalog-1: 
	project: 
	location: 
	radio_zstyle_1: 
	zcct: Off
	textbox_ZSTYLE_1: 
	textbox_ZCCT_1: 
	textbox_ZFINISH_1: 
	Solid Waste Hauler ScrapRecycling Business Motor Vehicle Salvage: Off
	Collector of ScrapRecycling: On
	Motor Vehicle Storage up to 3 vehicles outside: Off
	License: 
	State Sellers Permit ID Number: 456-1030713381-04
	Business Address: 325 Linnerud Dr, Sun Prairie, WI 53590
	Mailing Address: 325 Linnerud Dr, Sun Prairie, WI 53590
	Managers names: Ben Stanger
	Trade Name doing business as: Green Box Compost
	Business Phone: 6088889033
	Business email address: compost@withgreenbox.com
	Business to be conducted: collection of food scraps and composting of same
	Articles and merchandise to be handled on premises: food scraps, compost
	Apartments: On
	CommercialRetail: On
	Industrial: On
	undefined: Off
	Other specify: 
	DNR permit number Not applicable for scrap yards or recycling yards: License#:6038,FID#:113454880
	Anticipated location of disposal facilities: 325 Linnerud Dr, Sun Prairie, WI 53590
	How much trash do you anticipate collecting in the City of Madison in the next 12 months: 500 tons (food scraps)
	How much yard waste do you anticipate collecting in the City of Madison in the next 12 months: 10 tons
	How much recycling do you anticipate collecting in the City of Madison in the next 12 months: n/a
	YearRow1: 2020
	Make  ModelRow1: Isuzu, NPR-HD
	License PlateRow1: 3000002
	VINRow1: 54dc4w1b4ls803600
	OwnerRow1: Penske
	Clerks Office Permit Row1: 
	YearRow2: 2000
	Make  ModelRow2: GMC, W5
	License PlateRow2: FB42507
	VINRow2: J8DF5C13XY7700454
	OwnerRow2: Green Box
	Clerks Office Permit Row2: 
	YearRow3: 2014
	Make  ModelRow3: Mercedes-Benz, Sprinter
	License PlateRow3: XD59039
	VINRow3: wd3pf0dc5e5881302
	OwnerRow3: Green Box
	Clerks Office Permit Row3: 
	YearRow4: 2023
	Make  ModelRow4: Ram, Promaster
	License PlateRow4: NH1537
	VINRow4: 3C6LRVDG1PE504752
	OwnerRow4: GreenBox
	Clerks Office Permit Row4: 
	YearRow5: 
	Make  ModelRow5: 
	License PlateRow5: 
	VINRow5: 
	OwnerRow5: 
	Clerks Office Permit Row5: 
	YearRow6: 
	Make  ModelRow6: 
	License PlateRow6: 
	VINRow6: 
	OwnerRow6: 
	Clerks Office Permit Row6: 
	YearRow7: 
	Make  ModelRow7: 
	License PlateRow7: 
	VINRow7: 
	OwnerRow7: 
	Clerks Office Permit Row7: 
	YearRow8: 
	Make  ModelRow8: 
	License PlateRow8: 
	VINRow8: 
	OwnerRow8: 
	Clerks Office Permit Row8: 
	YearRow9: 
	Make  ModelRow9: 
	License PlateRow9: 
	VINRow9: 
	OwnerRow9: 
	Clerks Office Permit Row9: 
	YearRow10: 
	Make  ModelRow10: 
	License PlateRow10: 
	VINRow10: 
	OwnerRow10: 
	Clerks Office Permit Row10: 
	YearRow11: 
	Make  ModelRow11: 
	License PlateRow11: 
	VINRow11: 
	OwnerRow11: 
	Clerks Office Permit Row11: 
	YearRow12: 
	Make  ModelRow12: 
	License PlateRow12: 
	VINRow12: 
	OwnerRow12: 
	Clerks Office Permit Row12: 
	YearRow13: 
	Make  ModelRow13: 
	License PlateRow13: 
	VINRow13: 
	OwnerRow13: 
	Clerks Office Permit Row13: 
	YearRow14: 
	Make  ModelRow14: 
	License PlateRow14: 
	VINRow14: 
	OwnerRow14: 
	Clerks Office Permit Row14: 
	YearRow15: 
	Make  ModelRow15: 
	License PlateRow15: 
	VINRow15: 
	OwnerRow15: 
	Clerks Office Permit Row15: 
	Have you ever had a license of this type revoked or license renewal refused: Off
	No: On
	Yes  Year: 
	Municipality and State: 
	Corp/LLC/Partnership/Ind: Green Box LLC


