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**BY E-MAIL ONLY** 
 
October 21, 2021 
 
 
Matt Gall 
City Engineering Division 
210 Martin Luther King Jr. Blvd., Room 115 
Madison, Wisconsin 53703 
 
RE: Approval of a demolition permit for 2300 S Park Street to demolish the north wing of the Village on 

Park commercial center to allow construction of additional parking for the campus (ID 67052; 
LNDUSE-2021-00086). 

 
Dear Matt, 
 
At its October 18, 2021 meeting, the Plan Commission found the standards met and approved your 
demolition permit for 2300 S Park Street. The conditions of approval in the following sections shall be 
satisfied prior to issuance of demolition or building permits for the project.  
 
Please contact Tim Troester of the City Engineering Division at 267-1995 if you have questions regarding 
the following fifteen (15) items: 

1. Enter into a City/ Developer agreement for the required infrastructure improvements. Agreement 
shall be executed prior to sign off. Allow 4-6 weeks to obtain agreement. Contact City Engineering to 
schedule the development and approval of the plans and the agreement. 

 
2. Construct sidewalk along Ridgewood Way to a plan approved by the City Engineer. 
 
3. Obtain a permanent sewer plug permit for each existing sanitary sewer lateral serving a property that 

is not to be reused and a temporary sewer plug permit for each sewer lateral that is to be reused by 
the development. 

 
4. An Erosion Control Permit is required for this project. 

 
5. A Storm Water Management Report and Storm Water Management Permit is required for this project. 

 
6. A Storm Water Maintenance Agreement (SWMA) is required for this project. 

 
7. This site appears to disturb over one (1) acre of land and requires a permit from the Wisconsin 

Department of Natural Resources (WDNR) for stormwater management and erosion control. The City 
of Madison has been required by the WDNR to review projects for compliance with NR-216 and NR-
151 however a separate permit submittal is still required to the WDNR for this work. The City of 
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Madison cannot issue our permit until concurrence is obtained from the WDNR via their NOI or WRAPP 
permit process. Contact Eric Rortvedt at 273-5612 of the WDNR to discuss this requirement. The 
applicant is notified that the City of Madison is an approved agent of the Department of Safety and 
Professional Services (DSPS) and no separate submittal to this agency or Capital Area Regional 
Planning Commission (CARPC) is required for this project to proceed. 

 
8. The area adjacent to this proposed development has a known flooding risk. All entrances shall be two 

(2) feet above the adjacent sidewalk elevation or one (1) foot above the 100-year regional flood 
elevation (whichever is greater). This includes garage entrances. These elevations are not anticipated 
to be protective in all storm events. The applicant is encouraged to complete their own calculations 
and determine their own level of risk that is acceptable. The above are minimums. 

 
9. This project falls in the area subject to increased erosion control enforcement as authorized by the fact 

that it is in a TMDL ZONE and therefore will be regulated to meet a higher standard. 
 

10. This project will disturb 20,000 square feet or more of land area and require an Erosion Control Plan. 
Please submit an 11" x 17" copy of an erosion control plan (pdf electronic copy preferred) to Megan 
Eberhardt (west) at meberhardt@cityofmadison.com, or Daniel Olivares (east) at 
daolivares@cityofmadison.com, for approval. 

 
11. Demonstrate compliance with Section 37.07 and 37.08 of Madison General Ordinances regarding 

permissible soil loss rates.  Include Universal Soil Loss Equation (USLE) computations for the 
construction period with the erosion control plan.  Measures shall be implemented in order to 
maintain a soil loss rate below 5.0 tons per acre per year. 

 
12. Complete weekly self-inspection of the erosion control practices and post these inspections to the 

City of Madison website as required by Chapter 37 of Madison General Ordinances. 
 

13. Prior to approval, this project shall comply with Chapter 37 of the Madison General Ordinances 
regarding stormwater management. Specifically, this development is required to submit a Storm 
Water Management Permit application, associated permit fee, Stormwater Management Plan, and 
Storm Water Management Report to City Engineering. The Storm Water Management Plan & Report 
shall include compliance with the following:  

Submit prior to plan sign-off, a stormwater management report stamped by a P.E. registered in the 
State of Wisconsin. 

Electronic Data Files:  Provide electronic copies of any stormwater management modeling or data files 
including SLAMM, RECARGA, TR-55, HYDROCAD, Sediment loading calculations, or any other 
electronic modeling or data files. If calculations are done by hand or are not available electronically, 
the hand copies or printed output shall be scanned to a PDF file and provided to City Engineering.  
(POLICY and MGO 37.09(2)) 

Reduce TSS by 80% off of the proposed development when compared with the existing site. 

Oil/Grease Control: Treat the first half-inch of runoff over the proposed parking facility and/or drive 
up window. 

mailto:meberhardt@cityofmadison.com
mailto:daolivares@cityofmadison.com


ID# 67052 
LNDUSE-2021-00086 
2300 S Park Street 
October 21, 2021 
Page 3 
 

If the redevelopment site has proposed impervious cover that exceeds 80% of the existing site 
impervious cover, the site shall meet the following requirements: 

• Peak Runoff shall be reduced by 15% compared to existing conditions during the 10-year design 
storm.  

• Run-off volume shall be reduced by 5% compared to the existing conditions during a 10-year 
design storm. 

• Green infrastructure shall be required for rate and volume reductions for at least the first half-inch 
of rainfall. 

Submit a draft Stormwater Management Maintenance Agreement (SWMA) for review and approval 
that covers inspection and maintenance requirements for any BMP used to meet stormwater 
management requirements on this project. 

 
14. Submit, prior to plan sign-off but after all revisions have been completed, a digital CAD file (single file) 

to the City Engineering Division that is to scale and represents final construction with any private storm 
and sanitary sewer utilities. 

 
15. Submit, prior to plan sign-off but after all revisions have been completed, digital PDF files to the City 

Engineering Division. Email PDF file transmissions are preferred to: bstanley@cityofmadison.com 
(East) or ttroester@cityofmadison.com (West). 

 
Please contact Sean Malloy of the Traffic Engineering Division at 266-5987 if you have any questions 
regarding the following two (2) items: 

16. The applicant shall submit one contiguous plan showing proposed conditions and one contiguous plan 
showing existing conditions for approval. The plan drawings shall be scaled to 1” = 20’ and include the 
following, when applicable: existing and proposed property lines; parcel addresses; all easements; 
vision triangles; pavement markings; signing; building placement; items in the terrace such as signs, 
street light poles, hydrants; surface types such as asphalt, concrete, grass, sidewalk; driveway 
approaches, including those adjacent to and across street from the project lot location; parking stall 
dimensions, including two (2) feet of vehicle overhang; drive aisle dimensions; semitrailer movement 
and vehicle routes; dimensions of radii; and percent of slope. 

 
17. All parking facility design shall conform to MGO Section 10.08(6). 

 
Please contact Jenny Kirchgatter, Assistant Zoning Administrator, 266-4429 if you have any questions 
regarding the following five (5) items: 

18. Section 28.185(7)(a)5 requires that if a demolition or removal permit is approved, it shall not be issued 
until a reuse and recycling plan is approved by the Recycling Coordinator. Every person who is 
required to submit a reuse and recycling plan pursuant to Section 28.185 (7)(a)5 shall submit 
documents showing compliance with the plan within sixty (60) days of completion of demolition. Per 
Section 28.185(9)(a), a demolition or removal permit is valid for one (1) year from the date of the Plan 
Commission. 

 
19. Provide a calculation for lot coverage and the amount of existing and proposed impervious surfaces 

within the project area. The lot coverage maximum is 85%. Lot coverage is defined as the total area 
of all buildings, measured at grade, all accessory structures including patios, etc., and all paved areas 
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as a percentage of the total area of the lot, with the following exceptions: sidewalks or paved paths 
no wider than five (5) feet, pervious pavement, green roofs and decks. If the existing site currently 
exceeds 85% maximum lot coverage, proposed site improvements may not further increase lot 
coverage above the maximum. 

 
20. Verify the existing and proposed number of bicycle parking stalls for the phase 1 demolition and 

construction of the north parking lot. 
 

21. On the landscape plan, label and number the proposed trees and plantings with the planting code in 
addition to the identification symbol. Submit the landscape plan and landscape worksheet stamped 
by the registered landscape architect. Per Section 28.142(3) Landscape Plan and Design Standards, 
landscape plans for zoning lots greater than 10,000 square feet in size must be prepared by a registered 
landscape architect. 

 
22. Per Section 28.186(4)(b), the property owner or operator is required to bring the property into 

compliance with all elements of the approved site plans by the date established by the Zoning 
Administrator as part of the site and building plan approval. Work with Zoning staff to establish a final 
site compliance date. 

 
Please contact Bill Sullivan of the Madison Fire Department at 261-9658 if you have any questions 
regarding the following item: 

23. Please consider allowing the Madison Fire Department to conduct training sequences prior to 
demolition. Contact Division Chief Paul Ripp of the MFD Training Division at pripp@cityofmadison.com 
or (608) 712-6277 to discuss this possibility. 

 
Please contact Jeff Belshaw of the Madison Water Utility at 261-9835 if you have any questions 
regarding the following item: 

24. The Madison Water Utility shall be notified to remove the water meter at least two working days prior 
to demolition. Contact the Water Utility Meter Department at 266-4765 to schedule the meter 
removal appointment.  

 
The conditions listed in this letter not directly related to the building demolition are included for 
reference for the future permitted use site plan review. Staff will work with the applicant to determine 
which conditions shall be met in order for raze permits to be issued and which conditions will apply 
separately to other construction activities not associated with the building demolition. 
 
Demolition activities may not proceed until raze permits have been issued for the approved project. 
Permits will not be issued until the applicant has met all of the conditions of approval stated in this 
letter. Future use of the property following demolition may require site plan approval as administered 
by the Zoning Office in the Building Inspection Division; please contact Zoning at 266-4551 or 
zoning@cityofmadison.com for more information. 
 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency. 
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Please now follow the procedures listed below for obtaining permits for your project: 
 
1. The applicant shall resubmit a PDF copy of the plan set and any other supporting materials that are 

necessary, as specified in this letter to Zoning@cityofmadison.com. (Note: A 20MB email limit applies 
and multiple transmittals may be required.). A check for the site plan review fee shall be mailed to 
the City of Madison Building Inspection Division; PO Box 2984; Madison, WI 53701-2984.  
 

2. City Agencies who submitted conditions of approval will review your revised plans to verify that their 
conditions, along with any applicable requirements, have been satisfied. When the revised plans are 
submitted, the applicant will be emailed a hyperlink to a website to follow, in real time, which agencies 
have reviewed the revised documents, and signed off or need additional information. 

 
3. A demolition or removal permit is valid for one (1) year from the date of the Plan Commission. Where 

the plans have not been altered since issuance of the demolition or removal permit and the permit 
has expired, the Director of Planning and Community and Economic Development may, after 
consultation with the Alderperson of the District, approve an extension for up to 24 months from the 
expiration date.  

 
If you have any questions regarding obtaining your building permits, please contact the Zoning 
Administrator at (608) 266-4551. If you have any questions or if may be of any further assistance, please 
do not hesitate to contact my office at (608) 261-9632 or tparks@cityofmadison.com. 
 
 
Sincerely, 

TimothyMParks 
Timothy M. Parks 
Planner 
 
 
cc: Tim Troester, City Engineering Division 

Sean Malloy, Traffic Engineering Division 
Jenny Kirchgatter, Assistant Zoning Administrator  
Jeff Belshaw, Madison Water Utility 
Bill Sullivan, Madison Fire Department 
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