
Department of Planning & Community & Economic Development 

Planning Division 
Heather Stouder, Director 

Madison Municipal Building, Suite 017 
215 Martin Luther King Jr. Blvd   
Madison, Wisconsin  53703 
Phone: (608) 266-4635 
Fax (608) 267-8739 
www.cityofmadison.com  

 

**BY E-MAIL ONLY** 
 
 

August 26, 2021 
 
John Seamon 
SEA Design  
N3302 South Oakland Road 
Fort Atkinson, WI 53538 
 
RE:  Consideration of a demolition permit to allow a portion of a street-facing facade to be demolished in order for 

a two-story addition containing eight commercial spaces and eight apartments to be constructed at 12 N Few 
Street. (Legistar ID# 64750  | Accela ID: 'LNDUSE‐2021‐00026’) 

 
Dear John; 
 
At its August 23, 2021 meeting, the Plan Commission found the standards met and approved your demolition 
permit request for 12 N Few Street. The conditions of approval in the following sections shall be satisfied prior to 
issuance of building permits for the project.  
 

 
Please contact Kevin Firchow, Interim Urban Design Commission Secretary, at (608) 267-1150) if you have any 
questions regarding the following item, which was added by the Urban Design Commission at their July 28, 2021 
meeting: 

 
1. The applicant shall return back to staff with drawings indicating future louver openings necessary for 

commercial occupancy as well as future restroom exhaust, and a notion of how postal mail will be delivered 
to the site and centralized. 

 

 
Please contact Brenda Stanley of the City Engineering Division–Main Office at (608) 261-9127 if you have 
questions regarding the following fifteen (15) items:  
 
2. Based on the WDNR BRRTS Record #03-13-001837 BADGER CAB CO, the property may contain residual 

contamination. If contamination is encountered, follow all WDNR and DSPS regulations for proper handling 
and disposal. 
 

3. Applicant shall revise plans to include a utility plan showing how the proposed lot improvements will connect 
to City utilities. 

 
4. Enter into a City / Developer agreement for the required infrastructure improvements. Agreement to be 

executed prior to sign off. Allow 4-6 weeks to obtain agreement. Contact City Engineering to schedule the 
development and approval of the plans and the agreement. (MGO 16.23(9)c) 

http://www.cityofmadison.com/
https://madison.legistar.com/LegislationDetail.aspx?ID=4859874&GUID=E9C348B5-C296-41BA-B81C-17B01C87EE50&Options=ID|Text|&Search=64750
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5. Construct sidewalk, terrrace, curb and gutter and asphalt to a plan as approved by City Engineer 
 

6. Madison Metropolitan Sewerage District (MMSD) charges are due and payable prior to Engineering sign-off, 
unless otherwise collected with a Developer's / Subdivision Contract. Contact Mark Moder (608-261-9250) to 
obtain the final MMSD billing a minimum of two (2) working days prior to requesting City Engineering signoff. 
(MGO 16.23(9)(d)(4) 

 
7. Obtain a permanent sewer plug permit for each existing sanitary sewer lateral serving a property that is not 

to be reused and a temporary sewer plug permit for each sewer lateral that is to be reused by the 
development. The procedures and fee schedule is available online at 
http://www.cityofmadison.com/engineering/permits.cfm. (MGO CH 35.02(14)) 

 
8. An Erosion Control Permit is required for this project. See Storm comments for permit specific details and 

requirements. 
 

9. This site appears to disturb less than one (1) acre of land. No submittal to the WDNR, CARPC or Department 
of Safety and Professional Services (DSPS) is required as the City of Madison Building Inspection Department 
is an approved agent for DSPS. 

 
10. Revise the site plan to show all existing public sanitary sewer facilities in the project area as well as the size, 

invert elevation, and alignment of the proposed service. (POLICY)  
 
11. Revise the site plans to show the location, depth, type, and size of existing and proposed private utilities (gas, 

electric, phone, steam, chilled water, etc.) in the project area or the adjacent right-of-way. (POLICY) 
 

12. The area adjacent to this development is subject to backwater flooding from Lake Monona. Minimum 
entrance elevations for ramps to underground parking and to entrances shall be set at elevation 852.00. 
Structure exposed below this elevation shall be constructed of water resistant materials such as concrete or 
brick. 

 
13. This project falls in the area subject to increased erosion control enforcement as authorized by the fact that 

it is in a TMDL ZONE and therefore will be regulated to meet a higher standard. 
 
14. This project will disturb 4,000 sf or more of land area and require an Erosion Control Permit. Submit the 

Erosion Control Permit Application (with USLE calculations and associated fee) to Megan Eberhardt (west) at 
meberhardt@cityofmadison.com, or Daniel Olivares (east) at daolivares@cityofmadison.com, for approval. 
The permit application can be found on City Engineering's website at 
http://www.cityofmadison.com/engineering/Permits.cfm. 

 
Demonstrate compliance with Section 37.07 and 37.08 of the Madison General Ordinances regarding 
permissible soil loss rates. Include Universal Soil Loss Equation (USLE) computations for the construction 
period with the erosion control plan. Measures shall be implemented in order to maintain a soil loss rate 
below 5.0 tons per acre per year. The WDNR provided workbook to compute USLE rates can be found online 
at https://dnr.wi.gov/topic/stormwater/publications.html  

 
15. Submit, prior to plan sign-off but after all revisions have been completed, a digital CAD file (single file) to the 

Engineering Division that is to scale and represents final construction with any private storm and sanitary 
sewer utilities. 

http://www.cityofmadison.com/engineering/permits.cfm
mailto:meberhardt@cityofmadison.com
mailto:daolivares@cityofmadison.com
http://www.cityofmadison.com/engineering/Permits.cfm
https://dnr.wi.gov/topic/stormwater/publications.html
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16. Submit, prior to plan sign-off but after all revisions have been completed, digital PDF files to the Engineering 
Division. Email PDF file transmissions are preferred to: bstanley@cityofmadison.com (East) or 
ttroester@cityofmadison.com (West). 

 
 
City Engineering Division – Mapping Section (Contact Jeff Quamme, 266-4097) 
 
17. As discussed at the DAT meeting of September 10, 2020, the proposed new building crosses an underlying 

platted lot line. Prepare a Certified Survey Map (CSM) and submit to the Planning Unit to dissolve underlying 
lot lines to comply with fire codes, City Ordinances and City Policies. The CSM shall be approved by the City, 
recorded with the Dane County Register of Deeds and new Tax Parcel information available prior to issuance 
of a building permit. 

 
18. Submit a site plan and complete building Floor Plan in PDF format to Lori Zenchenko 

(lzenchenko@cityofmadison.com) that includes a floor plan of each floor level on a separate sheet/page for 
the development of a complete interior addressing plan. Highlight the entry doors to the living units and the 
commercial units. Since each unit can be leased separately, all 16 units will need an address. Alpha characters 
as shown on the plans are not permitted. 

 
The Addressing Plan for the entire project shall be finalized and approved by Engineering (with consultation 
and consent from the Fire Marshal if needed) PRIOR to the verification submittal stage of this LNDUSE with 
Zoning. The final approved Addressing Plan shall be included in said application. 
 
For any changes pertaining to the location, deletion or addition of a unit, or to the location of a unit entrance, 
(before, during, or after construction), a revised Address Plan shall be resubmitted to Lori Zenchenko to review 
addresses that may need to be changed and/or reapproved. For any changes, the final approved Addressing 
Plan shall be submitted by the applicant to Zoning to be attached to the final set of filed site plans. 

 
19. Entry doors shown on floor plans do not seem to match up with elevation entry doors. Please review and 

reconcile if applicable. 
 
 
Please contact Sean Malloy of the Traffic Engineering Division at (608) 266-5987 if you have any questions 
regarding the following ten (10) items:  
 
20. The applicant shall submit one contiguous plan showing proposed conditions and one contiguous plan 

showing existing conditions for approval. The plan drawings shall be to engineering scale and include the 
following, when applicable: existing and proposed property lines; parcel addresses; all easements; vision 
triangles; pavement markings; signing; building placement; items in the terrace such as signs, street light 
poles, hydrants; surface types such as asphalt, concrete, grass, sidewalk; driveway approaches, including those 
adjacent to and across street from the project lot location; parking stall dimensions, including two (2) feet of 
vehicle overhang; drive aisle dimensions; semitrailer movement and vehicle routes; dimensions of radii; and 
percent of slope. 

 
21. The Developer shall post a security deposit prior to the start of development. In the event that modifications 

need to be made to any City owned and/or maintained traffic signals, street lighting, signing, pavement 
marking and conduit/handholes, the Developer shall reimburse the City for all associated costs including 
engineering, labor and materials for both temporary and permanent installations. 

mailto:bstanley@cityofmadison.com
mailto:ttroester@cityofmadison.com
mailto:lzenchenko@cityofmadison.com
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22. The City Traffic Engineer may require public signing and marking related to the development; the Developer 
shall be financially responsible for such signing and marking. 
 

23. All parking facility design shall conform to MGO standards, as set in section 10.08(6). 
 

24. All bicycle parking adjacent pedestrian walkways shall have a 2 foot buffer zone to accommodate irregularly 
parked bicycles and/or bicycle trailers. 
 

25. Per Section MGO 12.138 (14), this project is not eligible for residential parking permits. It is recommended 
that this prohibition be noted in the leases for the residential units. 
 

26. The applicant shall adhere to all vision triangle requirements as set in MGO 27.05 (No visual obstructions 
between the heights of 30 inches and 10 feet at a distance of 25 feet behind the property line at streets and 
10 feet at driveways.). Alteration necessary to achieve compliance may include but are not limited to; 
substitution to transparent materials, removing sections of the structure and modifying or removing 
landscaping elements. If applicant believes public safety can be maintained they shall apply for a reduction of 
MGO 27.05(2)(bb) – Vision Clearance Triangles at Intersections Corners. Approval or denial of the reduction 
shall be the determination of the City Traffic Engineer. 
 

27. The applicant shall provide a clearly defined 5’ walkway from the front door to the public Right of Way clear 
of all obstructions to assist citizens with disabilities, especially those who use a wheel chair or are visually 
impaired. Obstructions include but are not limited to tree grates, planters, benches, parked vehicle overhang, 
signage and doors that swing outward into walkway. 
 

28. The applicant shall show the dimensions for the proposed class III driveway including the width of the drive 
entrance, width of the flares, and width of the curb cut. 
 

29. All existing driveway approaches on which are to be abandoned shall be removed and replaced with curb and 
gutter and noted on the plan. 

 
 
Please contact Jacob Moskowitz of the Zoning Division at (608) 266-4560 if you have any questions regarding 
the following nine (9) items:  
 
30. Section 28.185(7)(a)5. requires that if a demolition or removal permit is approved, it shall not be issued until 

the reuse and recycling plan is approved by the Recycling Coordinator, Bryan Johnson (608-266-4682). 
 

31. Section 28.185(10) Every person who is required to submit a reuse and recycling plan pursuant to Sec. 
28.185(7)(a)5. shall submit documents showing compliance with the plan within sixty (60) days of completion 
of demolition. 
 

32. Section 28.185(9)(a) A demolition or removal permit is valid for one (1) year from the date of the Plan 
Commission. 
 

33. Clearly show the useable open space areas on the final plans. In addition to showing structured useable open 
space at balconies or rooftop areas, identify each qualifying at-grade usable open space area on the final plans. 
Roof decks and balconies may be used to meet up to seventy-five percent (75%) of the minimum open space 
requirement, provided that minimum dimensional requirements are satisfied. 
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34. Submit a detail of the trash enclosure. The trash enclosure shall be screened on four (4) sides (including a gate 
for access) by a solid, commercial-grade wood fence, wall, or equivalent material with a minimum height of 
six (6) feet and not greater than eight (8) feet. 
 

35. Submit the landscape plan and landscape worksheet stamped by the registered landscape architect. Per 
Section 28.142(3) Landscape Plan and Design Standards, landscape plans for zoning lots greater than ten 
thousand (10,000) square feet in size must be prepared by a registered landscape architect. 
 

36. As each tenant space is leased, the entire development must reflect compliance in the required amount, type 
and number of auto and bicycle parking spaces, to be reviewed prior to obtaining zoning approval for each 
use. 
 

37. Bicycle parking for this project shall be provided per Section 28.141(4) and Table 28I-3 as uses are established 
for the various spaces in the development. Per Section 28.141(11), required bicycle parking shall comply with 
short and long-term bicycle parking requirements for both residential and non-residential uses, to be shown 
on the final plan sets. Show the dimensions of the bicycle stalls and the access aisles. Note: A bicycle stall is a 
minimum two (2) feet by six (6) feet with a five (5) foot wide access area. The access aisle must not be 
obstructed by vehicles, columns or other structures. Provide a detail of the proposed bike rack including any 
structured or wall mount bike racks. 
 

38. Exterior lighting provided shall be in accordance with City of Madison General Ordinances Section 10.085. 
Provide an exterior lighting plan and fixture cut sheets with the final plan submittal. 

 
 
Please contact Bill Sullivan of the Madison Fire Department at (608) 261-9658 if you have any questions 
regarding the following item: 
 
39. Provide fire sprinkler protection throughout the building in accordance with the IFC Chapter 9.  
 
 
Please contact Kathleen Kane of the Parks Division at (608) 261-9671 if you have questions regarding the 
following item:  
 

40. Park Impact Fees (comprised of the Park Infrastructure Impact Fee, per MGO Sec. 20.08(2)), and Park-Land 
Impact Fees, per MGO Sec. 16.23(8)(f) and 20.08(2) will be required for all new residential development 
associated with this project. This development is within the North Park-Infrastructure Impact Fee district. 
Please reference ID# 21006 when contacting Parks about this project. 

 
 

Please contact Brad Hofmann of the Forestry Division at (608) 267-4908 if you have questions regarding the 
following seven (7) items:  

 
41. Contractor shall take precautions during construction to not disfigure, scar, or impair the health of any street 

tree. Contractor shall operate equipment in a manner as to not damage the branches of the street tree(s). 
This may require using smaller equipment and loading and unloading materials in a designated space away 
from trees on the construction site. Any damage or injury to existing street trees (either above or below 
ground) shall be reported immediately to City Forestry at 266-4816. Penalties and remediation shall be 
required. Add as a note on the plan set. 
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42. As defined by the Section 107.13 of City of Madison Standard Specifications for Public Works Construction: 
No excavation is permitted within 5 feet of the trunk of the street tree or when cutting roots over 3 inches in 
diameter. If excavation is necessary, the Contractor shall contact Madison City Forestry (266-4816) prior to 
excavation. City of Madison Forestry personnel shall assess the impact to the tree and to its root system prior 
to work commencing. Tree protection specifications can be found on the following website: 
https://www.cityofmadison.com/business/pw/specs.cfm. Add as a note on the plan set. 

 
43. On this project, street tree protection zone fencing is required. The fencing shall be erected before the 

demolition, grading or construction begins. The fence shall include the entire width of terrace and, extend at 
least 5 feet on both sides of the outside edge of the tree trunk. Do not remove the fencing to allow for 
deliveries or equipment access through the tree protection zone. Add as a note on the plan set. 
 

44. Street tree pruning shall be coordinated with Madison Forestry at a minimum of two weeks prior to the start 
of construction for this project. All pruning shall follow the American National Standards Institute (ANSI) A300 
- Part 1 Standards for pruning. Add as a note on the plan set. 
 

45. 107.13(g) of City of Madison Standard Specifications for Public Works Construction addresses soil compaction 
near street trees and shall be followed by Contractor. The storage of parked vehicles, construction equipment, 
building materials, refuse, excavated spoils or dumping of poisonous materials on or around trees and roots 
within five (5) feet of the tree or within the protection zone is prohibited. Add as a note on the plan set. 
 

46. An existing inventory of street trees located within the right of way shall be included on the landscape, site, 
demo, and utility plans. The inventory shall include the following: location, size (diameter at 4 1/2 feet), and 
species of existing street trees. The inventory should also note if a street tree is proposed to be removed and 
the reason for removal. 
 

47. Additional street trees are needed for this project. Tree planting specifications can be found in section 209 of 
City of Madison Standard Specifications for Public Works Construction - All street tree planting locations and 
tree species within the right of way shall be determined by City Forestry. A landscape plan (in PDF format) 
shall be submitted City Forestry for approval of planting locations and tree species. All available street tree 
planting locations shall be planted within the project boundaries. Add following note to plan: At least one 
week prior to street tree planting, Contractor shall contact City Forestry at (608) 266-4816 to schedule 
inspection and approval of nursery tree stock and review planting specifications with the landscaper. 

 
 

Please contact Jeff Belshaw of the Water Utility at (608) 261-9835) if you have any questions regarding the 
following item: 
 
48. Update plan set to include a Utility plan. 
 
 

Please contact my office at cwells@cityofmadison.com if you have questions regarding the following two (2) 
items:  

 
49. The Plans before the Plan Commission have been revised to address compliance issues with the initial 

submittal regarding the sufficient provision of usable open space. These plans were not provided in time for 
reviewing agencies to update their comments. This approval is subject to additional or revised agency 
comments found necessary to meet applicable City requirements.  

https://www.cityofmadison.com/business/pw/specs.cfm
mailto:cwells@cityofmadison.com
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50. Before any permits, including demolition permits, are issued for this project, the plans shall receive final 
approval from the Urban Design Commission.  

 
 
Specific questions regarding the comments or conditions contained in this letter should be directed to the 
commenting agency. 
 
 
 
Please now follow the procedures listed below for obtaining permits for your project: 
 
1. After the plans have been revised per the above conditions, please one (1) complete digital plan set in PDF 

format of complete, fully dimensioned, and to-scale plans; the appropriate site plan review application and 
site plan review fee pursuant to Section 28.206 of the Zoning Code; and any other documentation requested 
herein to the Zoning Administrator at zoning@cityofmadison.com. (Note that that an individual email cannot 
exceed 20MB and it is the responsibility of the applicant to present files in a manner that can be accepted. 
Please email zoning@cityofmadison.com regarding questions or if you need alternative filing options. The sets 
of final revised plans or documents will be circulated by Zoning staff to the City department staff listed above 
for their final approval.  
 

2. The site plan review fee pursuant to Section 28.206 can be mailed in, dropped in the drop box at the Madison 
Municipal Building, or you can make an appointment at the Zoning counter to pay the fee. Checks should be 
made out to “City Treasurer.” If you mail in the check or use the drop box, please include the application form 
with the project address and contact information.  Zoning staff typically suggest using the drop box or making 
an appointment with the Zoning counter to pay the fee as they are the quickest.  

Mailing Address: City of Madison Building Inspection. P.O. Box 2984. Madison, WI 53701-2984 

Drop Box Location: Madison Municipal Building, Doty Street Entrance. 215 Martin Luther King Jr Blvd. 
Madison, WI  53701-2984 

Zoning Counter Appointment: https://www.cityofmadison.com/dpced/bi/schedule-a-counter-appointment/3423/ 
 
3. This letter shall be signed by the applicant and property owner (if not the applicant) to acknowledge the 

conditions of approval and returned to the Zoning Administrator when requesting building permit approval. 
[Signature block on last page] 
 

4. City Agencies who submitted conditions of approval will review your revised plans to verify that their 
conditions, along with any applicable requirements, have been satisfied. When the revised plans are 
submitted, the applicant will be emailed a hyperlink to a website to follow, in real time, which agencies have 
reviewed the revised documents, and signed off or need additional information. 
 

5. Approval of plans for this project does not include any approval to prune, remove or plant trees in the public 
right-of-way. Permission for such activities must be obtained from the City Forester, (608) 267-4908. 

 
6. A demolition or removal permit is valid for one (1) year from the date of the Plan Commission. Where the 

plans have not been altered since issuance of the demolition or removal permit and the permit has expired, 
the Director of Planning and Community and Economic Development may, after consultation with the 
Alderperson of the District, approve an extension for up to 24 months from the expiration date.  

https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH28ZOCOOR_SUBCHAPTER_28NADEN_28.206FE
mailto:zoning@cityofmadison.com
mailto:zoning@cityofmadison.com
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH28ZOCOOR_SUBCHAPTER_28NADEN_28.206FE
https://urldefense.proofpoint.com/v2/url?u=https-3A__nam12.safelinks.protection.outlook.com_-3Furl-3Dhttps-253A-252F-252Fwww.cityofmadison.com-252Fdpced-252Fbi-252Fschedule-2Da-2Dcounter-2Dappointment-252F3423-252F-26data-3D04-257C01-257Ckirkl-2540eua.com-257Ccd6d80bb61734b3bb8e908d94ba16706-257C663cbc2d6d5d43d190dfd94dfea99f85-257C0-257C0-257C637623978865437297-257CUnknown-257CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0-253D-257C1000-26sdata-3D8J3ORZ-252FyfzXFhXTFKRO7t7mzORcpK2T1MVbN2h8MOzo-253D-26reserved-3D0&d=DwMFAg&c=byefhD2ZumMFFQYPZBagUCDuBiM9Q9twmxaBM0hCgII&r=Yi68JJD6Gz1Uwl-sAQV4qGtT3WvJCOW4txzY9vMoSGs&m=lhdE8LJ9ND1RUpTPyqWKg-zlPWOkvCFy0qn_W5PecZk&s=OKKoq9H0Uu8u-l1dZtL1wyuHtb9iadQmmZCirAjUkIs&e=
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If you have any questions regarding obtaining your demolition or building permits, please contact the Zoning 
Administrator at (608) 266-4551. If you have any other questions or if may be of any further assistance, please do 
not hesitate to contact my office at cwells@cityofmadison.com. 
 
 
 
Sincerely, 
 

 
 
Chris Wells 
Planner  
 
 
 
cc: Brenda Stanley, Engineering Division 

Jeff Quamme, City Engineering Division – Mapping 
Sean Malloy, Traffic Engineering Division 
Jacob Moskowitz, Zoning  
Bill Sullivan, Fire Department 
Kathleen Kane, Parks Division 
Brad Hofmann, Forestry 
Jeff Belshaw, Water Utility 
Bryan Johnson, Streets Division 
Kevin Firchow, Urban Design Commission 

 
 
 

LNDUSE-2021-00026 

For Official Use Only, Re: Final Plan Routing 

 Planning Div. (Wells)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Water Utility  

 Metro Transit  Other: Forestry 

I hereby acknowledge that I understand and will comply 
with the above conditions of approval for this project. 
 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 

 

mailto:cwells@cityofmadison.com

