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**BY E-MAIL ONLY** 
 
April 21, 2021 
 
 
Mike Sturm  
City of Madison Parks Division 
210 Martin Luther King Jr. Blvd. Room 104 
Madison, WI 53703 
 

RE: Legistar IDs: 64607 & 64094; Accela ID: ‘LNDUSE-2021-00008’ -- Approval of a Zoning Map 
Amendment to rezone the property from Suburban Employment (SE) District to Parks and 
Recreation (PR) District  and approval of  Conditional Uses to allow a public service facility in the PR 
Zoning District and a community center in the PR Zoning District to allow the conversion of an 
existing office building into municipal offices (Madison Parks Division) and a community center at 
330-342 E Lakeside Street. 

 
Dear Mike Sturm; 
 
At its April 20, 2021 meeting, the Common Council, meeting in regular session, approved your request to 
rezone property located at 330-342 E Lakeside Street from Suburban Employment (SE) District to Parks 
and Recreation (PR) District. At its August 24, 2020 meeting, the Plan Commission, meeting in regular 
session, found the standards met and approved your conditional use request to allow the conversion of 
an existing office building into municipal offices (Madison Parks Division) and a community center at 330-
342 E Lakeside Street. The conditions of approval in the following sections shall be satisfied prior to issuance 
of building permits for the project.  
 
Please contact Tim Troester of the Engineering Division at (608) 267-1995 if you have any questions 
regarding the following nine (9) items: 
 
1. An Erosion Control Permit is required for this project. See Storm comments for permit specific details 

and requirements. 
 
2. A Storm Water Maintenance Agreement (SWMA) is required for this project. See Storm comments 

for agreement specific details and requirements. 
 

3. A Storm Water Management Report and Storm Water Management Permit is required for this project. 
See Storm comments for report and permit specific details and requirements. 

 
4. This site appears to disturb less than one (1) acre of land. No submittal to the WDNR, CARPC or 
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Department of  Safety and Professional Services (DSPS) is required as the City of Madison Building 
Inspection Department is an approved agent for DSPS. 

 
5. Informational comment for applicant. Property has 2 cast iron sanitary sewer laterals. Cleaning and 

lining lateral prior to putting building back into service is recommended. This is not a requirement for 
plan approval but the lateral has corrosion buildup that will be ongoing unless liners are installed in the 
sewer laterals. 

 
6. This project will disturb 4,000 sf or more of land area and require an Erosion Control Permit. Submit 

the Erosion Control Permit Application (with USLE calculations and associated fee) to Megan 
Eberhardt (west) at meberhardt@cityofmadison.com, or Daniel Olivares (east) at 
daolivares@cityofmadison.com, for approval. The permit application can be found on City 
Engineering's website at http://www.cityofmadison.com/engineering/Permits.cfm. 

 
Demonstrate compliance with Section 37.07 and 37.08 of the Madison General Ordinances regarding 
permissible soil loss rates. Include Universal Soil Loss Equation (USLE) computations for the 
construction period with the erosion control plan. Measures shall be implemented in order to 
maintain a soil loss rate below 5.0 tons per acre per year. The WDNR provided workbook to compute 
USLE rates can be found online at https://dnr.wi.gov/topic/stormwater/publications.html 

 

7. Prior to approval, this project shall comply with Chapter 37 of the Madison General Ordinances 
regarding stormwater management. Specifically, this development is required to submit a Storm 
Water Management Permit application, associated permit fee, Stormwater Management Plan, and 
Storm Water Management Report to City Engineering. The Stormwater Management Permit 
application can be found on City Engineering's website at 
http://www.cityofmadison.com/engineering/Permits.cfm. 

 
The Storm Water Management Plan & Report shall include compliance with the following: 

 
Report: Submit prior to plan sign-off, a stormwater management report stamped by a P.E. 
registered in the State of Wisconsin. 

 
Electronic Data Files: Provide electronic copies of any stormwater management modeling or 
data files including SLAMM, RECARGA, TR-55, HYDROCAD, Sediment loading calculations, or any 
other electronic modeling or data files. If calculations are done by hand or are not available 
electronically, the hand copies or printed output shall be scanned to a PDF file and provided to 
City Engineering. (POLICY and MGO 37.09(2)) 

 
Rate Control: Reduce the peak discharge by 15% compared to existing conditions during a 10-
year storm events. 

 
Infiltration: Reduce total volume discharged from the site by 5% compared to existing conditions 
during the 10 - year event. 

 
TSS Redevelopment with TMDL: Reduce TSS by 80% off of the proposed development when 
compared with the existing site. 

 
Oil/Grease Control: Treat the first 1/2 inch of runoff over the proposed parking facility and/or 

mailto:meberhardt@cityofmadison.com
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drive up window. 
 

Thermal Control: Provide substantial thermal control to reduce runoff temperature in cold water 
community or trout stream watersheds. 

 
Submit a draft Stormwater Management Maintenance Agreement (SWMA) for review and 
approval that covers inspection and maintenance requirements for any BMP used to meet 
stormwater management requirements on this project. 

 
8. Submit, prior to plan sign-off but after all revisions have been completed, a digital CAD file (single file) 

to the Engineering Division that is to scale and represents final construction with any private storm 
and sanitary sewer utilities. 
 

9. Submit, prior to plan sign-off but after all revisions have been completed, digital PDF files to the 
Engineering Division. Email PDF file transmissions are preferred to: bstanley@cityofmadison.com 
(East) or ttroester@cityofmadison.com (West). 
 

Please contact Sean Malloy of the Traffic Engineering Division at (608) 266-5987 if you have any 
questions regarding the following three (3) items: 
 
10. "Stop" signs shall be installed at a height of seven (7) feet from the bottom of the sign at all class III 

driveway approaches, including existing driveways, behind the property line and noted on the plan. 
All directional/regulatory signage and pavement markings on the site shall be shown and noted on the 
plan. 

 
11. All parking facility design shall conform to MGO standards, as set in section 10.08(6). 
 
12. The applicant shall submit one contiguous plan showing proposed conditions and one contiguous plan 

showing existing conditions for approval. The plan drawings shall be to engineering scale and include 
the following, when applicable: existing and proposed property lines; parcel addresses; all easements; 
vision triangles; pavement markings; signing; building placement; items in the terrace such as signs, 
street light poles, hydrants; surface types such as asphalt, concrete, grass, sidewalk; driveway 
approaches, including those adjacent to and across street from the project lot location; parking stall 
dimensions, including two (2) feet of vehicle overhang; drive aisle dimensions; semitrailer movement 
and vehicle routes; dimensions of radii; and percent of slope. 

 
Please contact Bill Sullivan, of the Fire Department, at (608) 261-9658 if you have any questions 
regarding the following item: 
 
13. Provide an updated fire apparatus access plan. 

 
Please contact Jeff Quamme of the Engineering Division–Mapping Section at (608) 266-4097 if you have 
any questions regarding the following item: 
 
14. The east wing has an address of 330 E Lakeside Street. The west wing has an address of 328 E 

Lakeside Street. The site plan shall reflect a proper street address of the property as reflected by 
official City of Madison Assessor’s and Engineering Division records. 

mailto:bstanley@cityofmadison.com
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Please contact Jacob Moskowitz, the Assistant Zoning Administrator, at (608) 266-4560 if you have any 
questions regarding the following two (2) items: 
 
15. Submit the landscape plan and landscape worksheet stamped by the registered landscape architect. 

Per Section 28.142(3) Landscape Plan and Design Standards, landscape plans for zoning lots greater 
than ten thousand (10,000) square feet in size must be prepared by a registered landscape architect. 

 
16. Lighting is not required. However, if it is provided, it must comply with City of Madison General 

Ordinances Section 10.085 outdoor lighting standards. 
 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.  
 
Please now follow the procedures listed below for obtaining permits for your project: 
 
1. After the plans have been revised per the above conditions, please resubmit a PDF copy of the 

complete, fully dimensioned, and to-scale plans, the appropriate site plan review application and fee 
pursuant to Section 28.206 of the Zoning Code, and any other documentation requested herein with 
the Zoning Administrator (zoning@cityofmadison.com). Note that the 20MB email limit still applies. 
Please mail the check, made out to “City Treasurer”, for the site plan review fee to the following 
address: City of Madison Building Inspection P.O. Box 2984 Madison, WI 53701-2984. Include a cover 
page with the check, which includes the project address, brief description of the project, and contact 
information.   

 
2. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 

to the Zoning Administrator when requesting conditional use approval.  
 
3. City Agencies who submitted conditions of approval will review your revised plans to verify that their 

conditions, along with any applicable requirements, have been satisfied. When the revised plans are 
submitted, the applicant will be emailed a hyperlink to a website to follow, in real time, which agencies 
have reviewed the revised documents, and signed off or need additional information. 

 
4. Upon receipt of the aforementioned plans, documents and fees, and upon determining that they are 

complete, the Zoning Administrator shall record them with the Dane County Register of Deeds Office. 
The recorded originals will be returned to the applicant, with the recording information noted, when 
the Register of Deeds has completed the recording process. 

 
5. A conditional use approval is valid for two (2) years from the date of the Plan Commission approval.  

During this time, the applicant must either lawfully commence the use or obtain a building permit and 
begin erecting the building.  If the applicant obtains a valid building permit, construction must 
commence within six (6) months of the date of issuance.  The building permit shall not be renewed 
unless construction has commenced as is being diligently prosecuted. Where the plans have not been 
altered from the Plan Commission’s approval, and the conditional use has expired, the Director of 
Planning and Community and Economic Development may, after consultation with the Alderperson 
of the District, approve an extension for up to twelve (12) months from the expiration date. 

 
6. No alteration of this proposal shall be permitted unless approved by the Plan Commission, provided, 

however, the Zoning Administrator may approve minor alterations that are approved by the Director 

mailto:zoning@cityofmadison.com
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of Planning and Community and Economic Development following consideration by the alderperson 
of the district, and which are compatible with the concept approved by the Common Council.  

 
7. This property is not located within a wellhead protection district. All wells located on this property 

shall be abandoned if no valid well operation permit has been obtained by the Madison Water Utility. 
 
If you have any questions regarding obtaining your demolition or building permits, please contact the 
Zoning Administrator at (608) 266-4551. If you have any questions or if I may be of any further assistance, 
please do not hesitate to contact my office at sprusak@cityofmadison.com  
 
 
 
Sincerely, 
 

 
 
Sydney Prusak, AICP 
Planner  
 
 
 
cc:  Jeff Quamme, Engineering Mapping   
       Jacob Moskowitz, Zoning  
       Bill Sullivan, Fire Department  
 Janine Glaeser, Planning  
 Sean Malloy, Traffic Engineering 
 Tim Troester, Engineering  
  

For Official Use Only, Re: Final Plan Routing 
 Planning Div. (Prusak)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Metro Transit 

 Water Utility   

I hereby acknowledge that I understand and will 
comply with the above conditions of approval for 
this project.  
 
 
__________________________________________ 
Signature of Applicant 
 
__________________________________________ 
Signature of Property Owner (if not the applicant) 

 

mailto:sprusak@cityofmadison.com

