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**BY E-MAIL ONLY** 

December 21, 2020 
 
 

Justin Frahm 
JSD Professional Services, Inc. 
7402 Stone Ridge Drive, Suite 4 
Weston, Wisconsin 54476 
 

RE: Consideration of conditional use approval for a vehicle access sales and service window in the Commercial 
Corridor-Transitional (CC-T) District to allow construction of a detached grocery pick-up facility for a grocery 
store at 3801 E. Washington Avenue. (LNDUSE-2020-00122; ID 62602)  

 
Dear Mr. Frahm; 
 

On December 14, 2020, the Plan Commission found the standards met and approved your client’s conditional use 

request for a vehicle access sales and service window in the Commercial Corridor-Transitional (CC-T) District to 
allow construction of a detached grocery pick-up facility for a grocery store at 3801 E. Washington Avenue. In order 
to receive final approval of the conditional use, and for any permits to be issued for your project, the following 
conditions shall be satisfied:  
 
 

 

Please contact Sean Malloy of the Traffic Engineering Division at (608) 266-5987 if you have any questions 
regarding the following five (5) items:  
 

1. Include a parking plan demonstrating how specific stalls, to be used by the commercial site, will be reserved. 
Include any signage to be used to achieve this goal in the submitted plans. 
 

2. The applicant shall submit one contiguous plan showing proposed conditions and one contiguous plan showing 
existing conditions for approval. The plan drawings shall be scaled to 1” = 20’ and include the following, when 
applicable: existing and proposed property lines; parcel addresses; all easements; pavement markings; signing; 
building placement; items in the terrace such as signs, street light poles, hydrants; surface types such as asphalt, 
concrete, grass, sidewalk; driveway approaches, including those adjacent to and across street from the project 
lot location; parking stall dimensions, including two (2) feet of vehicle overhang; drive aisle dimensions; 
semitrailer movement and vehicle routes; dimensions of radii; and percent of slope. 

 

3. The Developer shall post a security deposit prior to the start of development. In the event that modifications 
need to be made to any City owned and/or maintained traffic signals, street lighting, signing, pavement marking 
and conduit/handholes, the Developer shall reimburse the City for all associated costs including engineering, 
labor and materials for  both temporary and permanent installations. 
 

4. The City Traffic Engineer may require public signing and marking related to the development; the Developer 
shall be financially responsible for such signing and marking. 
 

5. All parking facility design shall conform to MGO standards, as set in section 10.08(6). 
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Please contact Jenny Kirchgatter of the Zoning Division at (608) 266-4429 if you have any questions regarding 
the following five (5) items:  
 

6. Submit a parking lot summary including the number of existing vehicle stalls to remain, accessible stalls, and 
bicycle stalls. 
 

7. Provide a calculation and plan detail for lot coverage. The lot coverage maximum is 85%. Lot coverage is defined 
as the total area of all buildings, measured at grade, all accessory structures including patios, etc., and all paved 
areas as a percentage of the total area of the lot, with the following exceptions: sidewalks or paved paths no 
wider than five (5) feet, pervious pavement, green roofs and decks. If the existing site currently exceeds 85% 
maximum lot coverage, proposed site improvements may not further increase lot coverage above the 
maximum. 

 

8. Submit the landscape plan and landscape worksheet for the project area stamped by the registered landscape 
architect. Show the existing trees and landscaping to remain as well as new or relocated landscaping. Any 
displaced landscaping elements must be replaced on the site and shown on a revised landscaping plan.   
 

9. Per Section 28.186(4)(b), the property owner or operator is required to bring the property into compliance with 
all elements of the approved site plans by the date established by the Zoning Administrator as part of the site 
and building plan approval. Work with Zoning staff to establish a final site compliance date. 
 

10. Signage approvals are not granted by the Plan Commission. Signage must be reviewed for compliance with 
Chapter 31 Sign Codes of the Madison General Ordinances and Chapter 33 Urban Design District ordinances. 
Signage permits are issued by the Zoning Section of the Department of Planning and Community and Economic 
Development. 

 

 
Please contact Bill Sullivan of the Madison Fire Department at (608) 261-9658 if you have any questions regarding 
the following item:  
 
11. Include the all of the fire access lanes for the entire site that are visible on the fire access plans. 
 

 
Please contact my office at (608) 261-9135 if you have questions regarding the following item:  
 
12. The applicant shall reduce the height of the parapets on the eastern and western façades by approximately two 

(2) feet (i.e. to a height of roughly six (6) inches). The final design and dimensions shall conform to all necessary 
screening requirements and shall be approved by UDC and Zoning staff prior to final sign-off.  

 
 

 

Specific questions regarding the comments or conditions contained in this letter should be directed to the 
commenting agency. 
 

 

 
Please now follow the procedures listed below for obtaining permits for your project: 
 

1. The applicant shall resubmit a PDF copy of the plan set and any other supporting materials that are necessary, 
as specified in this letter to Zoning@cityofmadison.com. (Note: A 20MB email limit applies and multiple 
transmittals may be required.). A check for the site plan review fee shall be mailed to the City of Madison 
Building Inspection Division; PO Box 2984; Madison, WI 53701-2984.  
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2. City Agencies who submitted conditions of approval will review your revised plans to verify that their conditions, 
along with any applicable requirements, have been satisfied. When the revised plans are submitted, the 
applicant will be emailed a hyperlink to a website to follow, in real time, which agencies have reviewed the 
revised documents, and signed off or need additional information. 
 

3. This letter shall be signed by the applicant and property owner (if not the applicant) to acknowledge the 
conditions of approval and returned to the Zoning Administrator when requesting building permit approval. 
[Signature block on last page] 

 

4. No alteration of this proposal shall be permitted unless approved by the Plan Commission, provided, however, 
the Zoning Administrator may issue permits for minor alterations. No alteration of a conditional use shall be 
permitted unless approved by the Plan Commission provided, however, the Zoning Administrator following 
consideration by the alderperson of the district, may approve minor alterations or additions which are approved 
by the Director of Planning and Community and Economic Development and are compatible with the concept 
approved by the Plan Commission and the conditional use standards. This approval shall become null and void 
one (1) year after the date of the Plan Commission unless the use is commenced, construction is under way, or 
a valid building permit is issued and construction commenced within 6 months of the issuance of said building 
permit. Where the plans have not been altered from the Plan Commission’s approval, and the conditional use 
has expired, the Director of Planning and Community and Economic Development may, after consultation with 
the Alderperson of the District, approve an extension for up to 24 months from the expiration date. The Plan 
Commission shall retain jurisdiction over this matter for the purpose of resolving complaints against the 
approved conditional use permit.  

 

 

If you have any questions regarding obtaining your building permits, please contact the Zoning Administrator at 
266-4551. If you have any questions or if may be of any further assistance, please do not hesitate to contact my 
office at 261-9135. 
 

 
Sincerely, 
 

 
 
Chris Wells 
Planner  
 
 
 
 
 

cc: Sean Malloy, Traffic Engineering  
Jenny Kirchgatter, Asst. Zoning Administrator 
Bill Sullivan, Madison Fire Department  
 

 

LNDUSE-2020-00122 

For Official Use Only, Re: Final Plan Routing 

 Planning Div. (Wells)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering   Recycling Coor. (R&R) 

 Fire Department  Other: Forestry 

 Water Utility  Other:  

I hereby acknowledge that I understand and will 
comply with the above conditions of approval for 
this project. 
 
 
______________________________________ 
Signature of Applicant 
 
 
______________________________________ 
Signature of Property Owner  
(If Not Applicant) 


