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FEDERALLY FUNDED CONTRACT / PROJECT AGREEMENT 
BETWEEN THE WISCONSIN DEPARTMENT OF TRANSPORTATION AND  

CITY OF MADISON for  
Madison MPO Rideshare Coordinator 

5992-08-39 
 
 
 
  

This is a contract between the Wisconsin Department of Transportation (DEPARTMENT) and City 
of Madison (MUNICIPALITY) for Services described in detail herein and is for the purpose of the 
Madison MPO Rideshare Coordinator. 
 
The MUNICIPALITY services are scheduled for calendar year 2022 (5992-08-39), with potential 
extension of activities into 2023, but with final billing to be completed by June 30, 2023.   
 
Compensation for all services provided by the MUNICIPALITY under the terms of this contract 
shall be at 80 % of actual costs estimated at $121,000 for 2022.  Total reimbursement to the 
municipality under this contract shall not exceed $121,000 for 2022 which the municipality will 
then be billed 20% of the total amount of reimbursement credited to the contract. The amount will 
not exceed $96,800 for 2022 of the federal STP-Urban funding, or 80% of estimated costs per the 
contact. 
 
Authority for the Municipality and the DEPARTMENT to enter agreements is extended under 
Sections 84.01(13) and 86.25 (1-3) of Wis. Stats.  The MUNICIPALITY represents it is in 
compliance with the laws and regulations relating to the services and signifies its willingness to 
provide the Services. 
 
The MUNICIPALITY Representative is William Schaefer, Transportation Planning Manager, 
whose work address, e-mail address/telephone number is:  Greater Madison MPO, 100 State Street, 
#400, Madison, WI 53703, wschaefer@cityofmadison.com / (608) 266-9115. 
 
The DEPARTMENT Representative is Michael Erickson whose work address, e-mail 
address/telephone number is: 2101 Wright Street, Madison Wisconsin 53704-2583, 
michael.erickson@dot.wi.gov / (608) 246-5361. 
 
The parties agree to all of the provisions that are annexed and made a part of this contract consisting 
of 11 pages.  This contract shall be effective when signed by both parties.   
 
Nothing in this contract accords any third party beneficiary rights whatsoever to any non-party that 
may be enforced by any non-party to this contract. 
 
The following individuals, by their signatures hereto, acknowledge that they are authorized to enter 
into this contract on behalf of the Department and the Municipality. 
  

mailto:wschaefer@cityofmadison.com
mailto:michael.erickson@dot.wi.gov
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For the MUNICIPALITY:     
        
 

By: ______________________________________ Date: __________________________ 
Satya Rhodes-Conway, City of Madison Mayor  

 
 
 
By: ____________________________________  Date: __________________________ 
       Maribeth Witzel-Behl, City Clerk 

 
 
 
By: ____________________________________  Date: __________________________ 
       David Schmiedicke, Finance Director 
 
 
 
By: ____________________________________  Date: __________________________ 
       Michael Haas, City Attorney 
 
 
 
By: ____________________________________  Date: __________________________ 
       Eric Veum, Risk Manager 
 
 

    
 
 
 

      For the State of Wisconsin 
      Department of Transportation 

 
By: ____________________________________ 

 
Contract Manager, Bureau of Financial Services  

 
Date: __________________________________ 
 

      Approved 
 

    _______________________________________ 
      GOVERNOR, State of Wisconsin 
 
 Date: _________________________________ 

 
  



 3 of 12 
  5992-08-39  

TABLE OF CONTENTS 
 Page 

I. DEFINITIONS .................................................................................................................. 4 
II. SCOPE OF SERVICES ................................................................................................... 4 

A. GENERAL ............................................................................................................ 4 
B. SERVICES TO BE PERFORMED BY THE MUNICIPALITY ................... 4 
C. SERVICES TO BE PROVIDED BY THE DEPARTMENT ......................... 6 
D. MEETINGS AND CONFERENCES ................................................................ 6 

III. PROSECUTION AND PROGRESS ............................................................................. 6 
A. GENERAL ............................................................................................................ 6 
B. TERMINATION OF CONTRACT ................................................................... 7 
C. SUBCONTRACTS/PROCUREMENT ............................................................ 7 

IV. BASIS OF PAYMENT .................................................................................................... 7 
V. MISCELLANEOUS PROVISIONS .............................................................................. 8 

A. ACCESS TO DOCUMENTS AND RECORDS .............................................. 8 
B. LEGAL RELATIONS ......................................................................................... 8 
C. NONDISCRIMINATION IN EMPLOYMENT .............................................. 9 
D. EQUAL EMPLOYMENT OPPORTUNITY (ALL CONTRACTS EXCEEDING 

$10,000) ................................................................................................................ 9 
E. IMPLEMENTATION OF CLEAN AIR ACT AND CLEAN WATER ACT  

(ALL CONTRACTS EXCEEDING $100,000) ....................................................... 10 
F. CONFLICT OF INTEREST ........................................................................... 111 
G. CERTIFICATION REGARDING LOBBYING ......................................... 111 
H. DISADVANTAGED BUSINESS UTILIZATION .............................................. 11 

 



 4 of 12 
  5992-08-39  

I. DEFINITIONS 
 

A. "DEPARTMENT" means the Wisconsin Department of Transportation. 
 
B. "FHWA" means the Federal Highway Administration. 
 
C. "MUNICIPALITY" means city, village, town, or county engaged by the 

DEPARTMENT to provide Services. 
 
D. "DEPARTMENT Representative" means the qualified public employee of the 

DEPARTMENT in immediate charge of this contract. 
 

E. "Services" means the labor, materials, and incidentals furnished by 
MUNICIPALITY or its contractor in accordance with this contract. 

 
II. SCOPE OF SERVICES 
 

A. GENERAL 
 

 
1. The MUNICIPALITY shall furnish all materials, equipment, supplies, and 

incidentals other than those designated in writing as to be furnished by the 
DEPARTMENT. 

 
2. The Services shall comply with all applicable state and federal laws and 

regulations. 
 
3. The MUNICIPALITY may charge for indirect as well as direct staff costs for 

services performed in accordance with the Cost Allocation Plan included in 
the Unified Planning Work Program approved by the DEPARTMENT. 

 
4. The FHWA may participate in all conferences and reviews. 
 
5. The MUNICIPALITY shall, from time to time during the progress of the 

Services, confer with the DEPARTMENT and shall prepare and present 
quarterly activity progress reports and other information or other data as may 
be requested by the DEPARTMENT to enable it to evaluate the services 
performed.  

 
B. SERVICES TO BE PERFORMED BY THE MUNICIPALITY 

 
The MUNICIPALITY agrees to: 
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1. Designate a MUNICIPALITY Representative, with the duty and 
responsibility to act as liaison between the MUNICIPALITY and the 
DEPARTMENT Representative.   

 
2. Provide for MUNICIPALITY personnel, transportation, supplies, materials 

and incidentals as are needed to accomplish the Services required under this 
contract. 

 
3. Prepare and submit such quarterly reports and records as may be required by 

the DEPARTMENT and as are applicable to the services that are being 
performed. 

 
4. Services provided by Municipality and eligible for reimbursement will be 

limited to: 
 

(a) Provide ride-matching services and promotion of transit, carpools, 
vanpools, bicycling, and walking as part of the Rideshare Etc. 
Program. Promotion activities include conducting on-site employer 
programs, commuter challenge programs, use of e-news updates to 
employees, and provision of incentives such as the Guaranteed Ride 
Home program.   

 
(b) Provide intergovernmental coordination of Travel Demand 

Management (TDM) efforts through the TDM Coordinating 
Committee, including developing and updating TDM/Rideshare 
public information such as the TDM packet for employees, 
coordinating advertising/marketing materials, and coordinating 
promotional campaigns.  

 
(c) Conduct employer-sponsored TDM/Rideshare programs and 

coordinating employer outreach with other agencies and 
organizations such as Dane County, UW-Madison, Sustain 
Dane, and the Bicycle Federation of Wisconsin.  
 

(d) Develop TDM strategies and integrate them into ongoing transit, 
vanpooling, ridesharing, bicycling, and walking promotion. This 
includes potentially contracting with private third party vendors 
for software and other assistance for TDM promotion, including 
commuter challenges with targeted employer engagement, and 
leading the coordination of the marketing efforts involving TDM 
partner agencies and organizations. 
 

(e) Provide assistance to the Dane County Healthy Kids 
Collaborative with Safe Routes to School program promotion 
and activities. 
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(f) Provide assistance to Dane County Active Living work group, 
including continued work with Dane County communities to 
implement programs and strategies to promote bicycling. 
 

(g) Assist city of Madison with TDM program initiatives, including 
efforts to form Transportation Management Associations 
(TMAs), update its TDM ordinance, and develop a citywide 
TDM policy. 

 
(h) Update, improve, print and distribute the county bicycle map, 

and assist with the Madison area map. Also, continue to make 
the map available online and through use of mobile applications. 

 
(i) Finalize the Rideshare Etc. program rebranding process and 

potentially contract with consultant to design and produce new 
digital and print marketing materials for the program targeted 
towards employers, agencies, and the general public.  Once 
completed, purchase items such as banners, tablecloths, and 
information packets. 

 
(j) Contract with consultant for the Rideshare/TDM program 

website and future enhancements to the site, sharing in this cost 
with WisDOT Southeast Region. 
  

(k) Other activities as may be required by this project and approved 
by the DEPARTMENT as part of approval of the MPO’s annual 
Unified Planning Work Program. 

 
C. SERVICES TO BE PROVIDED BY THE DEPARTMENT 

 
The DEPARTMENT agrees to make available to the MUNICIPALITY manuals, 
guides, written instructions and other information and data necessary to enable the 
MUNICIPALITY to perform the Services required under this contract. 

 
D. MEETINGS AND CONFERENCES 
 
        Conferences, as may be necessary for the discussion and review of the Services 

under this contract may be scheduled at the request of the MUNICIPALITY or the 
DEPARTMENT and coordinated with the DEPARTMENT.   

 
III. PROSECUTION AND PROGRESS 
 

A. GENERAL 
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1. Services under this CONTRACT shall commence upon written order from 
the DEPARTMENT to the MUNICIPALITY which will constitute 
authorization to proceed. 

  
2. The DEPARTMENT will not be liable for payment of any Services 

performed or costs incurred by the MUNICIPALITY without a written order. 
 

B. TERMINATION OF CONTRACT 
 

1. Either the DEPARTMENT or the MUNICIPALITY may terminate all or part 
of this CONTRACT at any time upon not less than ten days' written notice. 

 
2. If the MUNICIPALITY should terminate the contract, it will reimburse the 

DEPARTMENT for any costs incurred by the Department on behalf of the 
project. 

 
C. SUBCONTRACTS/PROCUREMENT 

 
1. The MUNICIPALITY shall not sublet services without prior written approval 

of the DEPARTMENT. 
 
2. Procurement of goods or services by the MUNICIPALITY shall be in 

accordance with 2 CFR 200.318-326. 
 

3. Consent to assign, sublet or otherwise dispose of any portion of the contract 
shall not be construed to relieve the MUNICIPALITY of any responsibility 
for the fulfillment of the Services. 

 
4. When the MUNICIPALITY subcontracts for the performance of a portion or 

any phase of the Services under this contract, the subcontract shall provide 
for the performance of such Services to the full extent as contemplated in this 
contract and to the same standards as if performed by the MUNICIPALITY. 

 
5. No subletting, subcontracting or assignment of any portion of the Services 

shall state, imply, intend or be construed to limit the legal liability of either 
the MUNICIPALITY or a Subcontractor. 

 
IV. BASIS OF PAYMENT 
 

1. An obligation of the DEPARTMENT under this contract will not exist until 
approved and signed by the MUNICIPALITY and the DEPARTMENT.  
Compensation in excess of the total contract amount will not be allowed 
unless authorized by an approved written contract amendment.   
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2. Reimbursement for costs shall be limited to those that are allowable under 2 
CFR Subpart E and by DEPARTMENT policy.  

 
3. The MUNICIPALITY will be reimbursed by the DEPARTMENT for the 

completed and approved Services rendered under this contract on the basis 
and at the price set forth in the cover sheet of this contract.  Such payment 
shall be full compensation for Services rendered and for all labor, material, 
supplies, equipment and incidentals necessary to complete the Services. 

 
4. The MUNICIPALITY shall submit invoices not more often than once per 

month during the progress of the Services for payment for the authorized 
Services completed to date.   

 
5. No payment shall be construed as DEPARTMENT acceptance of 

unsatisfactory or defective Services or improper materials.  Final payment of 
any balance due the MUNICIPALITY will be made promptly upon 
verification by the DEPARTMENT, of completion of the services under the 
contract, acceptance by the DEPARTMENT, and upon receipt of documents 
required to be returned or to be furnished. 

 
6. The MUNICIPALITY and any Subcontractors to the MUNICIPALITY shall 

maintain all documents and evidence pertaining to costs incurred under this 
contract for inspection by the DEPARTMENT and FHWA during normal 
business hours in their respective offices for a period of three years following 
the final CONTRACT payment. 
 

 
V. MISCELLANEOUS PROVISIONS 
 

A. ACCESS TO DOCUMENTS AND RECORDS 
 
        The MUNICIPALITY, as well as its subcontractors, if any, agree to maintain all 

books, documents, papers, accounting records and other evidence pertaining to 
this contract and to make such materials and all project documents available at 
their respective offices at all reasonable times during the contract period and for 
three years from the date of final payment under the contract, for inspection and 
use by the DEPARTMENT in compliance with 2 CFR 200.333-337.  

 
B. LEGAL RELATIONS 
 

1. The MUNICIPALITY shall become familiar with, and shall at all times 
comply with and observe all federal, state, and local laws, ordinances, and 
regulations which in any manner affect the Services or MUNICIPALITY’S 
conduct.   
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2. In carrying out the provisions of this contract, or in exercising any power or 
authority granted to the DEPARTMENT or FHWA thereby, there shall be no 
personal liability upon the authorized representatives of the DEPARTMENT 
and FHWA, it being understood that in such matters they act as agents and 
representatives of these agencies. 

 
3. The MUNICIPALITY shall be responsible for any and all damages to 

property or persons arising out of a negligent act, error and/or omission in the 
MUNICIPALITY’S performance of the Services under this contract. 

 
4. The MUNICIPALITY shall indemnify and save harmless the 

DEPARTMENT and the FHWA and all of their officers, agents, and 
employees on account of any damages to persons or property resulting from 
negligence of the MUNICIPALITY in connection with performance and 
completion of the Services covered by this contract. 

 
C. NONDISCRIMINATION IN EMPLOYMENT 
 

In connection with the performance of Services under this contract, the 
MUNICIPALITY agrees not to discriminate against any employee or applicant 
for employment because of age, race, religion, color, handicap, sex, physical 
condition, development disability as defined in sec. 51.01 (5), Wis. Stats., sexual 
orientation as defined in sec. 111.32 (13m), Wis. Stats., or national origin.  This 
provision shall include, but not be limited to, the following:  employment, 
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selecting for 
training including apprenticeship.  Except with respect to sexual orientation, the 
MUNICIPALITY further agrees to take affirmative action to ensure equal 
employment opportunities.  The MUNICIPALITY agrees to post in conspicuous 
places, available for employees and applicants for employment, notices to be 
provided by the DEPARTMENT setting forth the provisions of the 
nondiscrimination clause.  Under section 3.58(9)(b) of the Madison General 
Ordinances, every contract to which the City of Madison is a party shall contain 
the following language:  In the performance of work under this contract, the 
parties agrees not to discriminate against any employee or applicant for 
employment because of race, religion, marital status, age, color, sex, handicap, 
national origin or ancestry, income level or source of income, arrest record or 
conviction record, less than honorable discharge, physical appearance, sexual 
orientation, political beliefs or student  status.  The parties further agree not to 
discriminate against any subcontractor or person who offers to subcontract on this 
contract because of race, religion, color, age, disability, sex or national origin.  
 

D. EQUAL EMPLOYMENT OPPORTUNITY (ALL CONTRACTS EXCEEDING 
$10,000) 

 
During the performance of this CONTRACT, the MUNICIPALITY agrees as follows: 
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1. The MUNICIPALITY shall, in all solicitations or advertisements for 

employees placed by or on behalf of the MUNICIPALITY; state that all 
qualified applicants will receive consideration for employment without regard 
to race, color, religion, sex, national origin or sexual orientation. 

 
2. The MUNICIPALITY shall comply with all provisions of Executive Order 

11246, entitled "Equal Employment Opportunity", as amended by Executive 
Order 11375, and as supplemented in Department of Labor regulations (41 
CFR Part 60).   

 
3. The MUNICIPALITY shall furnish all information and reports required by 

Executive Order 11246 and by rules, regulations and orders of the U.S. 
Secretary of Labor, or pursuant thereto, and will permit access to its books, 
records and accounts by the DEPARTMENT, FHWA, and the U.S. Secretary 
of Labor for purposes of investigation to ascertain compliance with such 
rules, regulations and orders. 

 
4. The MUNICIPALITY shall include the provisions of this Section entitled 

"Equal Employment Opportunity" in every subcontract in excess of $10,000. 
 

E. IMPLEMENTATION OF CLEAN AIR ACT AND CLEAN WATER ACT (ALL 
CONTRACTS EXCEEDING $100,000) 

 
1. The MUNICIPALITY stipulates that any facility to be utilized in the 

performance of this contract, unless such contract is exempt under the Clean 
Air Act, as amended (42 U.S.C. 7401 et seq., as amended including Pub. L. 
101-549), and under the Clean Water Act, as amended (33 U.S.C. 1251 et 
seq., as amended, including Pub. L. 100-4), Executive Order 11738, and 
regulations in implementation thereof (40 CFR Part 15), is not listed, on the 
date of CONTRACT award, on the U.S. Environmental Protection Agency 
(EPA) List of Violating Facilities Pursuant to 40 CFR 15.20. 

 
2. The MUNICIPALITY agrees to comply with all the requirements of the 

Clean Air Act and the Clean Water Act and all regulations and guidelines 
listed thereunder related to the MUNICIPALITY and Services, under this 
CONTRACT. 

 
3. The MUNICIPALITY shall promptly notify the DEPARTMENT and the 

U.S. EPA Assistant Administrator for Enforcement of the receipt of any 
communication from the Director, Office of Federal Activities, EPA, 
indicating that a facility to be utilized for this contract is under consideration 
to be listed on the EPA List of Violating Facilities. 
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4. The MUNICIPALITY agrees to include or cause to be included the 
requirements of the preceding three paragraphs (1), (2), (3), in every 
nonexempt subcontract. 

 
F. CONFLICT OF INTEREST 
 

The MUNICIPALITY shall not employ any person currently employed by the 
DEPARTMENT for any services included under the provisions of this contract. 
 

G. CERTIFICATION REGARDING LOBBYING 
 

The MUNICIPALITY certifies that: 
 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf 
of the MUNICIPALITY, to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any 
Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, 
or modification of any Federal contract, grant, loan, or cooperative 
agreement. 

 
2. If any funds other than federal appropriated funds have been paid or will be 

paid to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this 
contract, the MUNICIPALITY shall complete and submit standard form-
LOLL, "Disclosure Form to Report Lobbying" in accordance with its 
instructions. 

 
 

H. DISADVANTAGED BUSINESS UTILIZATION 
 

1. The CONSULTANT agrees to ensure that Disadvantaged Business as 
defined in 49 CFR Part 26 have the maximum opportunity to participate in 
the performance of any subcontracts financed in whole or in part with 
federal funds provided under this agreement.  In this regard, 
CONSULTANT shall take all necessary and reasonable steps in accordance 
with 49 CFR Part 26 to ensure that Disadvantaged Businesses have the 
maximum opportunity to compete for and perform subcontracts.  The 
CONSULTANT shall not discriminate on the basis of race, color, national 
origin, or sex in the award and performance of contracts.  Failure to carry 
out the requirements of this provision shall constitute a breach of contract 
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and may result in termination of the contract by the DEPARTMENT or 
other such remedy as the DEPARTMENT deems appropriate. 

 
2. The CONSULTANT shall maintain records and document its performance 

under this item. 
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