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**BY E-MAIL ONLY** 
 
September 4, 2020 
 
 
Abby Davidson 
Refine Jenifer, LLC 
915 Jenifer Street #3R 
Madison, WI 53703 
 

RE: Legistar IDs: 60903 & 60682; Accela ID: ‘LNDUSE-2020-00068’ -- Approval of a Zoning Map 
Amendment to rezone a portion of the property from Traditional Residential – Varied 1 (TR-V1) to 
Traditional Residential – Varied 2 (TR-V2) and approval of a Conditional Use to establish a 25-bed 
housing cooperative in the TR-V2 Zoning district on property located at 909-915 Jenifer Street. 

 
 
Dear Ms. Davidson: 
 
At its September 1, 2020 meeting, the Common Council, meeting in regular session, approved your 
request to rezone property located at 909-915 Jenifer Street from Traditional Residential – Varied 1 (TR-
V1) to Traditional Residential – Varied 2 (TR-V2). At its August 24, 2020 meeting, the Plan Commission, 
meeting in regular session, found the standards met and approved your conditional use request to allow 
a 25-bed housing cooperative. The conditions of approval in the following sections shall be satisfied prior to 
issuance of building permits for the project.  
 
Please contact my office at sprusak@cityofmadison.com if you have any questions regarding the 
following item: 
 
1. The pending Certified Survey Map (CSM) application for this property shall be completed and 

recorded with the Dane County Register of Deeds (ROD) prior to issuance of any building permits for 
new construction. 

 
Please contact Jeff Quamme of the Engineering Division–Mapping Section at (608) 266-4097 if you have 
any questions regarding the following two (2) items:  

 

2. The pending Certified Survey Map application for this property shall be completed and recorded with 
the Dane County Register of Deeds (ROD), the new parcel data created by the Assessor's Office and 
the parcel data available to zoning and building inspection staff prior to issuance of building permits 
for new construction. 

http://www.cityofmadison.com/
mailto:sprusak@cityofmadison.com
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3. The numbering on the plan set does not conform to current addressing standards. Submit a complete 

building Floor Plan in PDF format to Lori Zenchenko (lzenchenko@cityofmadison.com) that includes a 
floor plan of each floor level on a separate sheet/page for the development of a complete interior 
addressing plan. The Addressing Plan for the entire project shall be finalized and approved by 
Engineering (with consultation and consent from the Fire Marshal if needed) prior to the final 
verification submittal stage of this LNDUSE with Zoning. The approved Addressing Plan shall be 
included in the final application. For any changes pertaining to the location, deletion or addition of a 
unit, or to the location of a unit entrance, (before, during, or after construction), a revised Address 
Plan shall be resubmitted to Lori Zenchenko to review addresses that may need to be changed and/or 
reapproved. The final revised Addressing Plan shall be submitted by the applicant to Zoning to be 
attached to the final filed approved site plans. 
 

Please contact Jenny Kirchgatter, the Assistant Zoning Administrator, at (608) 266-4569 if you have any 
questions regarding the following eight (8) items: 
 
4. Show the proposed southwest side yard setback distance measured to the proposed building addition.  

The side yard setback for the proposed addition is a minimum of 10 feet.  
 

5. Provide a calculation and plan detail for lot coverage with the final submittal.  The lot coverage 
maximum is 70%.  Lot coverage is defined as the total area of all buildings, measured at grade, all 
accessory structures including pools, patios, etc., and all paved areas as a percentage of the total area 
of the lot, with the following exceptions: sidewalks or paved paths no wider than five (5) feet, pervious 
pavement, green roofs and decks. 

 
6. Identify the qualifying usable open space area on the site plan. A minimum of 500 sq. ft. of useable 

open space is required.  Usable open space shall be at ground level in a compact area of not less than 
two hundred (200) square feet, with no dimension less than eight (8) feet and no slope grade greater 
than ten percent (10%). Usable open space shall be outside of a required front or corner side yard, as 
extended to the rear lot line. Usable open space shall not include areas occupied by buildings, 
driveways, drive aisles, off-street parking, paving and sidewalks, except that paved paths no wider 
than five (5) feet and pervious pavement may be included as usable open space. 
 

7. A vehicle parking reduction will be required per Section 28.141(5).  Submit a request for a parking 
reduction with the final plan submittal including information to support the argument for reducing 
the required number of spaces.  Factors to be considered include but are not limited to: availability 
and accessibility of alternative parking, impacts on adjacent residential neighborhoods; existing or 
potential shared parking agreements; number of residential parking permits issued for the area; 
proximity to transit routes and/or bicycle paths and provision of bicycle parking; the characteristics of 
the use, including hours of operation and peak parking demand times; design and maintenance of off-
street parking that will be provided; and whether the proposed use is new or an addition to an existing 
use.   
 

8. Parking requirements for persons with disabilities must comply with Section 28.141(4)(e).  Final plans 
shall show the required van accessible stall.  A van accessible stall is a minimum of 8 feet wide with 
an 8 foot wide striped access aisle.  Show the required signage at the head of the stall.      
   

9. Submit a landscape plan and landscape worksheet showing compliance with MGO Section 28.142 
Landscaping and Screening Requirements.  The landscape plan may be combined with the proposed 
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site plan. 
 

10. Exterior lighting provided shall be in accordance with City of Madison General Ordinances Section 
10.085.  Provide an exterior lighting plan and fixture cut sheets with the final plan submittal. 
 

11. Per Section 28.186(4)(b), the property owner or operator is required to bring the property into 
compliance with all elements of the approved site plans by the date established by the Zoning 
Administrator as part of the site and building plan approval. Work with Zoning staff to establish a final 
site compliance date. 

Please contact Bill Sullivan, of the Fire Department, at (608) 261-9658 if you have any questions 
regarding the following two (2) items: 
 
12. The solar panel array shall comply with IFC 1204. Required clearances from the peak and the eaves 

may impact the final solar panel layout. 
 

13. A fire sprinkler system shall be provided throughout the building in accordance with NFPA 13R. 

 
Please contact Ann Freiwald, of the Parks Division, at (608) 243-2848 if you have any questions 
regarding the following two item: 
 

14. Park Impact Fees (comprised of the Park Infrastructure Impact Fee, per MGO Sec. 20.08(2)), and Park-
Land Impact Fees, per MGO Sec. 16.23(8)(f) and 20.08(2) will be required for all new residential 
development associated with this project. This development is within the East Park-Infrastructure 
Impact Fee district. Please reference ID# 20027 when contacting Parks about this project. 

 
Please contact Brad Hofmann, of the Forestry Division, at (608) 266-4816 if you have any questions 
regarding the following seven (7) items: 
 
15. An existing inventory of street trees located within the right of way shall be included on the landscape, 

site, demo, and utility plans. The inventory shall include the following: location, size (diameter at 4 
1/2 feet), and species of existing street trees. The inventory should also note if a street tree is 
proposed to be removed and the reason for removal. 
 

16. All proposed street tree removals within the right of way shall be reviewed by City Forestry before the 
Plan Commission meeting. Street tree removals require approval and a tree removal permit issued by 
City Forestry. Any street tree removals requested after the development plan is approved by the Plan 
Commission or the Board of Public Works and City Forestry will require a minimum of a 72-hour review 
period which shall include the notification of the Alderperson within who's district is affected by the 
street tree removal(s) prior to a tree removal permit being issued. Add as a note on the plan set. 

 
17. As defined by the Section 107.13 of City of Madison Standard Specifications for Public Works 

Construction: No excavation is permitted within 5 feet of the trunk of the street tree or when cutting 
roots over 3 inches in diameter. If excavation is necessary, the Contractor shall contact Madison City 
Forestry (266-4816) prior to excavation. City of Madison Forestry personnel shall assess the impact to 
the tree and to its root system prior to work commencing. Tree protection specifications can be found 
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on the following website: https://www.cityofmadison.com/business/pw/specs.cfm Add as a note on 
the plan set. 

 
18. Contractor shall take precautions during construction to not disfigure, scar, or impair the health of 

any street tree. Contractor shall operate equipment in a manner as to not damage the branches of 
the street tree(s). This may require using smaller equipment and loading and unloading materials in a 
designated space away from trees on the construction site. Any damage or injury to existing street 
trees (either above or below ground) shall be reported immediately to City Forestry at 266-4816. 
Penalties and remediation shall be required. Add as a note on the plan set. 

 
19. Section 107.13(g) of City of Madison Standard Specifications for Public Works Construction addresses 

soil compaction near street trees and shall be followed by Contractor. The storage of parked vehicles, 
construction equipment, building materials, refuse, excavated spoils or dumping of poisonous 
materials on or around trees and roots within five (5) feet of the tree or within the protection zone is 
prohibited. Add as a note on the plan set. 

 
20. On this project, street tree protection zone fencing is required. The fencing shall be erected before 

the demolition, grading or construction begins. The fence shall include the entire width of terrace and, 
extend at least 5 feet on both sides of the outside edge of the tree trunk. Do not remove the fencing 
to allow for deliveries or equipment access through the tree protection zone. Add as a note on the 
plan set. 

 
21. Street tree pruning shall be coordinated with Madison Forestry at a minimum of two weeks prior to 

the start of construction for this project. All pruning shall follow the American National Standards 
Institute (ANSI) A300 - Part 1 Standards for pruning. Add as a note on the plan set. 
 

22. Plumbers & Contractors website (http://www.cityofmadison.com/water/plumberscontractors), 
otherwise they may be obtained from the Water Utility Main Office at 119 E Olin Ave. A licensed 
plumber signature is required on all water service applications. For new or replacement services, the 
property owner or authorized agent is also required to sign the application. A Water Meter Application 
Form will subsequently be required to size & obtain a water meter establish a Water Utility customer 
account and/or establish a Water Utility fire service account. If you have questions regarding water 
service applications, please contact Madison Water Utility at (608) 266-4646. 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.  
 
Please now follow the procedures listed below for obtaining permits for your project: 
 
1. After the plans have been revised per the above conditions, please resubmit a PDF copy of the 

complete, fully dimensioned, and to-scale plans, the appropriate site plan review application and fee 
pursuant to Section 28.206 of the Zoning Code, and any other documentation requested herein with 
the Zoning Administrator (zoning@cityofmadison.com). Note that the 20MB email limit still applies. 
Please mail the check, made out to “City Treasurer”, for the site plan review fee to the following 
address: City of Madison Building Inspection P.O. Box 2984 Madison, WI 53701-2984. Include a cover 

http://www.cityofmadison.com/business/pw/specs.cfm
http://www.cityofmadison.com/water/plumberscontractors)
mailto:zoning@cityofmadison.com
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page with the check, which includes the project address, brief description of the project, and contact 
information.   

 
2. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 

to the Zoning Administrator when requesting conditional use approval.  
 
3. City Agencies who submitted conditions of approval will review your revised plans to verify that their 

conditions, along with any applicable requirements, have been satisfied. When the revised plans are 
submitted, the applicant will be emailed a hyperlink to a website to follow, in real time, which agencies 
have reviewed the revised documents, and signed off or need additional information. 

 
4. Upon receipt of the aforementioned plans, documents and fees, and upon determining that they are 

complete, the Zoning Administrator shall record them with the Dane County Register of Deeds Office. 
The recorded originals will be returned to the applicant, with the recording information noted, when 
the Register of Deeds has completed the recording process. 

 
5. A conditional use approval is valid for two (2) years from the date of the Plan Commission approval.  

During this time, the applicant must either lawfully commence the use or obtain a building permit and 
begin erecting the building.  If the applicant obtains a valid building permit, construction must 
commence within six (6) months of the date of issuance.  The building permit shall not be renewed 
unless construction has commenced as is being diligently prosecuted. Where the plans have not been 
altered from the Plan Commission’s approval, and the conditional use has expired, the Director of 
Planning and Community and Economic Development may, after consultation with the Alderperson 
of the District, approve an extension for up to twelve (12) months from the expiration date. 

 
6. No alteration of this proposal shall be permitted unless approved by the Plan Commission, provided, 

however, the Zoning Administrator may approve minor alterations that are approved by the Director 
of Planning and Community and Economic Development following consideration by the alderperson 
of the district, and which are compatible with the concept approved by the Common Council.  

 
7. This property is not located within a wellhead protection district. All wells located on this property 

shall be abandoned if no valid well operation permit has been obtained by the Madison Water Utility. 
 
If you have any questions regarding obtaining your demolition or building permits, please contact the 
Zoning Administrator at (608) 266-4551. If you have any questions or if I may be of any further assistance, 
please do not hesitate to contact my office at sprusak@cityofmadison.com  
 
 
 
Sincerely, 
 

 
 
Sydney Prusak, AICP 
Planner  
 

I hereby acknowledge that I understand and will 
comply with the above conditions of approval for 
this project.  
 
 
__________________________________________ 
Signature of Applicant 
 
__________________________________________ 
Signature of Property Owner (if not the applicant) 

 

mailto:sprusak@cityofmadison.com
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cc:  Jeff Quamme, Engineering Mapping   
       Jenny Kirchgatter, Zoning  
       Bill Sullivan, Fire Department  
 Ann Freiwald, Parks Division 
 Brad Hofmann, Forestry 
 Heather Bailey, Planning  
  

For Official Use Only, Re: Final Plan Routing 
 Planning Div. (Prusak)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Metro Transit 

 Water Utility   


