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April 14, 2020 
 
Robert Artnz 
1300 Centennial Parkway  
Waunakee, WI 53597 
 
RE: Approval of a demolition permit to raze an existing two-family residence to create additional open space 

for a convent at 5825 Cottage Grove Road (ID 59523; LNDUSE-2020-00016). 
 
Dear Mr. Arntz; 
 
At its April 13, 2020 meeting, the Plan Commission found the standards met and approved the demolition permit 
request to raze an existing two-family residence to create additional open space for a convent at 5825 Cottage 
Grove Road. The conditions of approval in the following sections shall be satisfied prior to issuance of demolition 
permits for the project.  
 
Please contact Jacob Moskowitz, Assistant Zoning Administrator at (608) 266-4560 if you have any questions 
regarding the following three (3) items: 
 
1. Section 28.185(7)(a)5 requires that if a demolition or removal permit is approved, it shall not be issued until 

the reuse and recycling plan is approved by the Recycling Coordinator, Bryan Johnson (608-266-4682).  
 
2. Section 28.185(9)(a) A demolition or removal permit is valid for one (1) year from the date of the Plan 

Commission  
 
3. Every person who is required to submit a reuse and recycling plan pursuant to Section 28.185(7)(a)5. shall 

submit documents showing compliance with the plan within sixty (60) days of completion of demolition. 
 

Please contact Brenda Stanley of the City Engineering Division at (608) 261-9127 if you have any questions 
regarding the following five (5) items: 
 
4. Provide proof of septic system abandonment from Public Health – Madison and Dane County as a condition 

of plan approval. Septic System abandonment application is available online at:  
http://www.publichealthmdc.com/environment/septage/ 

 
5. This site appears to disturb less than one (1) acre of land. No submittal to the WDNR, CARPC or Department 

of Safety and Professional Services (DSPS) is required as the City of Madison Building Inspection Department 
is an approved agent for DSPS. 
 

6. This project will disturb 4,000 sf or more of land area and require an Erosion Control Permit. Submit the 
Erosion Control Permit Application (with USLE calculations and associated fee) to Megan Eberhardt (west) at 
meberhardt@cityofmadison.com , or Daniel Olivares (east) at daolivares@cityofmadison.com , for approval. 

http://www.cityofmadison.com/
http://www.publichealthmdc.com/environment/septage/
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The permit application can be found on City Engineering’s website at: 
http://www.cityofmadison.com/engineering/Permits.cfm 

 
7. Submit, prior to plan sign-off but after all revisions have been completed, a digital CAD file (single file) to the 

Engineering Division that is to scale and represents final construction with any private storm and sanitary 
sewer utilities.  

 
8. Submit, prior to plan sign-off but after all revisions have been completed, digital PDF files to the Engineering 

Division. Email PDF file transmissions are preferred to: bstanley@cityofmadison.com (East) or 
ttroester@cityofmadison.com (West). 

 
Please contact Bill Sullivan of the Fire Department at (608) 261-9658 if you have any questions regarding the 
following item: 
 
9. Please consider allowing Madison Fire Dept. to conduct training sequences prior to demolition. Contact MFD 

Training Division to discuss possibilities: Division Chief Paul Ripp at pripp@cityofmadison.com or (608) 712-
6277. 

 
Please contact Brad Hoffman of City Forestry at (608) 267-4908 if you have any questions regarding the 
following two (2) items: 
 
10. An existing inventory of trees (location, species, & DBH) and any tree removal plans (in PDF format) shall be 

submitted to the plans and Brad Hofmann – bhofmann@cityofmadison.com or 266-4816. All proposed street 
tree removals within the right of way shall be reviewed by City Forestry. Approval and permitting of street 
tree removals shall be obtained from the City Forester prior to the approval of the site plan. 
 

11. Existing street trees shall be protected. Please include the following note on the site plan:  Contractor shall 
install tree protection fencing in the area between the curb and sidewalk and extend it at least 5 feet from 
both sides of the tree along the length of the terrace. No excavation is permitted within 5 feet of the outside 
edge of a tree trunk. If excavation within 5 feet of any tree is necessary, contractor shall contact City Forestry 
(266- 4816) prior to excavation to assess the impact to the tree and root system. Tree pruning shall be 
coordinated with City Forestry prior to the start of construction. Tree protection specifications can be found in 
section 107.13 of City of Madison Standard Specifications for Public Works Construction - 
http://www.cityofmadison.com/business/pw/documents/StdSpecs/2018/Part1.pdf. Any tree removals that 
are required for construction after the development plan is approved will require at least a 72 hour wait period 
before a tree removal permit can be issued by Forestry, to notify the Alder of the change in the tree plan. 

 
Please contact Adam Wiederhoeft of the Water Utility at (608-266-9121) if you have any questions regarding 
the following two (2) items: 
 

12. The Madison Water Utility shall be notified to remove the water meter at least two working days prior to 
demolition. Contact the Water Utility Meter Department at (608) 266-4765 to schedule the meter removal 
appointment. 

 

13. A private well may have served this parcel prior to the municipal water service connection. Any remaining 
unused/unpermitted private wells existing on this parcel must be properly abandoned according to Wisconsin 
Administrative Code NR 812 and Madison General Ordinance 13.21 prior to the demolition of the property. 

http://www.cityofmadison.com/engineering/Permits.cfm
mailto:bstanley@cityofmadison.com
mailto:ttroester@cityofmadison.com
mailto:pripp@cityofmadison.com
mailto:bhofmann@cityofmadison.com
http://www.cityofmadison.com/business/pw/documents/StdSpecs/2018/Part1.pdf
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Please contact water utility staff at (608) 266-4654 to schedule an on-site private well survey prior to 
demolition, otherwise for additional information regarding well abandonment procedures and potential well 
abandonment reimbursement programs.  

 
Specific questions regarding the comments or conditions contained in this letter should be directed to the 
commenting agency.  
 
Please now follow the procedures listed below for obtaining permits for your project: 
 
1. After the plans have been revised per the above conditions, please resubmit a PDF copy of the complete, fully 

dimensioned, and to-scale plans, the appropriate site plan review application and fee pursuant to Section 
28.206 of the Zoning Code, and any other documentation requested herein with the Zoning Administrator 
(zoning@cityofmadison.com). Note that the 20MB email limit still applies. Please mail the check, made out to 
“City Treasurer”, for the site plan review fee to the following address: City of Madison Building Inspection P.O. 
Box 2984 Madison, WI 53701-2984. Include a cover page with the check, which includes the project address, 
brief description of the project, and contact information.   

 
2. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned to the 

Zoning Administrator when requesting conditional use approval.  
 

3. A demolition or removal permit is valid for one (1) year from the date of the Plan Commission. Where the 
plans have not been altered since issuance of the demolition or removal permit and the permit has expired, 
the Director of Planning and Community and Economic Development may, after consultation with the 
Alderperson of the District, approve an extension for up to 24 months from the expiration date.  
 

4. Any alteration in plans for a proposed alternative use shall require Plan Commission approval, except for minor 
alterations. The Zoning Administrator may issue permits for minor alterations or additions which are approved 
by the Director of Planning and Community and Economic Development and are compatible with the concept 
approved by the City Plan Commission and the conditional use approval standards.  
 

If you have any questions regarding obtaining your conditional use or building permits, please contact the Zoning 
Administrator at 266-4551. If you have any questions or if may be of any further assistance, please do not hesitate 
to contact my office at 243-0554. 
 
 
Sincerely, 
 

 
 
Sydney Prusak 
Planner 
 
cc: Jacob Moskowitz, Asst. Zoning Administrator  

Brenda Stanley, City Engineering 
Bryan Johnson, Streets Division 

I hereby acknowledge that I understand and will comply 
with the above conditions of approval for demolition. 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 

mailto:zoning@cityofmadison.com
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Bill Sullivan, Fire Department 
Adam Wiederhoeft, Water Utility  
Brad Hofmann, City Forestry 
Jeff Quamme, City Engineering – Mapping Section  
Sean Malloy, Traffic Engineering  
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