
Department of Planning & Community & Economic Development 

Planning Division 
Heather Stouder, Director 

Madison Municipal Building, Suite 017 
215 Martin Luther King, Jr. Blvd 
P.O. Box 2985  
Madison, Wisconsin  53701-2985 
Phone: (608) 266-4635 
www.cityofmadison.com  

 

 
January 28, 2020 
 
 
Kevin Kavanaugh 
1027 Vilas, LLC 
2920 Bryant Road 
Madison, WI 53713 
 
 
RE:  Legistar #58668; Accela LNDUSE-2019-00121 -- Approval of a demolition permit to raze an existing 

two-family twin home to create two new single-family lots for two new single-family residences at 
1027-1029 Vilas Avenue. 

 
 

Dear Mr. Kavanaugh:  
 
At its January 27 meeting, the Plan Commission, meeting in regular session, found the standards met 
and approved your demolition permit to raze an existing two-family twin home and forwarded a 
certified survey map to create two new single-family lots for two new single-family residences in the TR-
C3 (Traditional Residential – Consistent 3) zoning district at 1027-1029 Vilas Avenue to the Common 
Council with a recommendation to approve. A resolution approving the CSM and authorizing the City to 
sign it and any other documents related to the proposed land division will be reviewed by the Common 
Council at its February 4, 2020 meeting. In order to receive final approval of the demolition permit and 
for any other permits that may need to be issued for your project, the following conditions shall be met:  
 
 
Please contact my office at (608) 243-0455 if you have any questions regarding the following one (1) 
item: 
 
1. Label exterior materials and colors on building elevations.  
 
Please contact Jacob Moskowitz, Assistant Zoning Administrator at (608) 266-4560 if you have any 
questions regarding the following five (5) items: 
 
2. Sec. 28.031(3) requires any street-facing wall that contains an attached garage door to be recessed 

at least two (2) feet behind the remainder of the façade. 
 

3. Section 28.185(7)(a)5. requires that if a demolition or removal permit is approved, it shall not be 
issued until the reuse and recycling plan is approved by the Recycling Coordinator, Bryan Johnson at 
streets@cityofmadison.com.  
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4. Section 28.185(10) Every person who is required to submit a reuse and recycling plan pursuant to 
Section 28.185(7)(a)5. shall submit documents showing compliance with the plan within sixty (60) 
days of completion of demolition.  
 

5. Section 28.185(9)(a) A demolition or removal permit is valid for one (1) year from the date of the 
Plan Commission. 
 

6. Provide a site plan showing dimensions for all setbacks. 
 
Please contact Tim Troester of the City Engineering Division at (608) 267-1995 if you have any 
questions regarding the following seven (7) items: 
 
7. Each proposed lot shall have a separate sanitary sewer lateral. 

 
8. Obtain a permit to Excavate in the Right-of-Way for completing the improvements in the public 

Right-of-Way. The permit application is available on the City Engineering Division website at 
http://www.cityofmadison.com/engineering/Permits.cfm. As a condition of the permit, surety to 
guarantee the construction of the improvements and a deposit to cover estimated City expenses will 
be required. 
 

9. Obtain a permanent sewer plug permit for each existing sanitary sewer lateral serving a property 
that is not to be reused and a temporary sewer plug permit for each sewer lateral that is to be 
reused by the development. The procedures and fee schedule is available online at 
http://www.cityofmadison.com/engineering/permits.cfm. (MGO CH 35.02(14)) 
 

10. Revise plan to show the location of all rain gutter down spout discharge locations. (POLICY) 
 

11. Remote sensing data indicates this area is extremely flat and accepts water from lands to the south. 
Revise plan set to show more information on proposed drainage for the site. Use either spot 
elevations and drainage arrows or proposed contours to show the required drainage information.  It 
is necessary to show the location of drainage leaving the site to the public right-of-way. It may be 
necessary to provide information off the site to fully meet this requirement. (POLICY) 
 

12. Submit, prior to plan sign-off but after all revisions have been completed, a digital CAD file (single 
file) to the Engineering Division that is to scale and represents final construction with any private 
storm and sanitary sewer utilities. 
 

13. Submit, prior to plan sign-off but after all revisions have been completed, digital PDF files to the 
Engineering Division. Email PDF file transmissions are preferred to: bstanley@cityofmadison.com 
(East) or ttroester@cityofmadison.com (West). 

 
Please contact Jeff Quamme of the City Engineering Division – Mapping Section at (608) 266-4097 if 
you have any questions regarding the following four (4) items: 
 
14. The pending Certified Survey Map application for this property shall be completed and recorded 

with the Dane County Register of Deeds (ROD), the new parcel data created by the Assessor's Office 
and the parcel data available to zoning and building inspection staff prior to issuance of building 
permits for new construction. 
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15. The site plan shall include all lot/ownership lines, proposed buildings with ties to property lines, 

demolitions, driveways, sidewalks (public and/or private), accurate existing and proposed utility 
locations and landscaping. 
 

16. The locations of the sewer and water laterals serving the two proposed lots are unclear on the plan 
provided. The site plan shall accurately and clearly locate the proposed laterals. For any portion of 
any lateral crossing over or within 5 feet of an adjacent property, a recorded private easement 
agreement shall be provided between the two properties. Any agreement required shall be 
recorded after the proposed CSM has been recorded. 
 

17. The addresses of 1027 & 1029 Vilas Ave will be retired with the demolition of the duplex. The 
addresses for the proposed houses are 1031 & 1033 Vilas Ave. The site plan shall reflect a proper 
street address of the property as reflected by official City of Madison Assessor's and Engineering 
Division records. 

 
Please contact Bill Sullivan of the Fire Department at (608) 261-9658 if you have any questions 
regarding the following two (2) items: 

 
18. Please consider allowing Madison Fire Dept. to conduct training sequences prior to demolition. 

Contact MFD Training Division to discuss possibilities: Division Chief Paul Ripp at 
pripp@cityofmadison.com or (608)712-6277. 
 

19. Madison Fire Department recommends the installation of a residential fire sprinkler system in 
accordance with NFPA 13D. Additional information is available at the Home Fire Sprinkler Coalition 
website: https://homefiresprinkler.org/building-residential-fire-sprinklers An upgrade to include a 
fire sprinkler system with a cost estimate shall be made available for all initial single- or two-family 
home sales. 

 
Please contact Jeff Belshaw of the Water Utility at (608) 261-9835 if you have any questions regarding 
the following two (2) items: 
 
20. Upon development, a separate water service lateral and water meter will be required to serve each 

parcel. The water laterals shall be directly connected to the public water main with the shut-off 
valve located in the public right-of-way (per PSC 185.52 (2)). A water lateral is not required if the 
parcel remains undeveloped. 
 

21. The Madison Water Utility shall be notified to remove the water meter at least two working days 
prior to demolition. Contact the Water Utility Meter Department at (608) 266-4765 to schedule the 
meter removal appointment. 

 
Please contact Brad Hofmann of the Forestry Division at (608) 267-4908 if you have any questions 
regarding the following two (2) items: 
 
22. An existing inventory of trees (location, species, & DBH) and any tree removal plans (in PDF format) 

shall be submitted to the plans and Brad Hofmann – bhofmann@cityofmadison.com or 266-4816. 
All proposed street tree removals within the right of way shall be reviewed by City Forestry. 
Approval and permitting of street tree removals shall be obtained from the City Forester prior to the 
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approval of the site plan. 
 
23. Existing street trees shall be protected. Please include the following note on the site plan:  

Contractor shall install tree protection fencing in the area between the curb and sidewalk and 
extend it at least 5 feet from both sides of the tree along the length of the terrace. No excavation is 
permitted within 5 feet of the outside edge of a tree trunk. If excavation within 5 feet of any tree is 
necessary, contractor shall contact City Forestry (266- 4816) prior to excavation to assess the impact 
to the tree and root system. Tree pruning shall be coordinated with City Forestry prior to the start of 
construction. Tree protection specifications can be found in section 107.13 of City of Madison 
Standard Specifications for Public Works Construction - 
http://www.cityofmadison.com/business/pw/documents/StdSpecs/2018/Part1.pdf. Any tree 
removals that are required for construction after the development plan is approved will require at 
least a 72 hour wait period before a tree removal permit can be issued by Forestry, to notify the 
Alder of the change in the tree plan. 

 
 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.   
 
 
Please now follow the procedures listed below for obtaining your demolition permit: 
 
1. Please revise your plans per the above conditions and submit eight (8) copies of a complete, fully 

dimensioned and scaled plan set to the Zoning Administrator for final review and comment. Also be 
sure to include any additional materials requested by these departments for their approval prior to 
sign off. The final site plan shall be accompanied by the appropriate site plan review application and 
fee pursuant to Section 28.206 of the Zoning Code, and any other documentation requested herein 
with the Zoning Administrator, 215 Martin Luther King, Jr. Blvd. This submittal shall all also include 
one complete digital plan set in PDF format. The sets of final revised plans or documents will be 
circulated by the Zoning staff to the City department staff listed above for their final approval.  
 

2. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 
to the Zoning Administrator when requesting demolition permit approval.  

 
3. A demolition or removal permit is valid for one (1) year from the date of the Plan Commission. 

Where the plans have not been altered since issuance of the demolition or removal permit and the 
permit has expired, the Director of Planning and Community and Economic Development may, after 
consultation with the Alderperson of the District, approve an extension for up to 24 months from 
the expiration date.  

 
4. Any alteration in plans for a proposed alternative use shall require Plan Commission approval, 

except for minor alterations. The Zoning Administrator may issue permits for minor alterations or 
additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the City Plan Commission and the 
demolition permit approval standards.  
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If you have any questions regarding obtaining your demolition or building permits, please contact the 
Zoning Administrator at 266-4551. If you have any questions or if I may be of any further assistance, 
please do not hesitate to contact my office at 243-0455. 
 
 
Sincerely, 
 

 
Colin Punt 
Planner  
 
 
cc: Jacob Moskowitz, Asst. Zoning Administrator 

Tim Troester, City Engineering Division 
Jeff Quamme, City Engineering Division – Mapping 
Bill Sullivan, Fire Department 
Bryan Johnson, Streets Division 
Jeff Belshaw, Water Utility 
Brad Hofmann, Forestry Division 

 

LNDUSE-2019-00121 

For Official Use Only, Re: Final Plan Routing 

 Planning Div. (Punt)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Water Utility  

 Metro Transit  Other: Forestry 

I hereby acknowledge that I understand and will 
comply with the above conditions of approval for  
demolition permits. 
 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 

 


