Where to look for jobs

e jobcenterofwisconsin.com - Job search website for jobs in Wisconsin, includes many

resources

e usajobs.gov - Federal government job listings and employment information
e indeed.com - Combines other job search websites for easy searching

e wisc.jobs - State of Wisconsin official employment site

¢ Craigslist.org - Postings by individuals and companies for all kinds of work

Online Job Search Tips:

Look at Individual Companies’ Websites -
If you know of a company in the industry you
want to work in, check out their webpage.
Look for the keywords “Jobs”, “Careers” or
“Employment”

Use synonyms when looking for jobs. Instead
of always typing in “Office Assistant” try
using “Administrative Assistant” or “Office
Clerk”

Make the subject line the same as the job
posting title when sending an email. This lets
potential employers know what you are
interested in and prepares them when they
open the email.

Why Can’t | Get To The Next Page?

Watch Out for Scams!

(

Be careful about Job Scams. If you get
an email offering you a job that’s too
good to be true, it probably is.

You will see common trends in most Job
Scam emails:

They don’t use your name, instead they
call you “Applicant” or “To Whom It May
Concern” or just say “Hello”.

They request a credit check or other
personal information before you’ve been
offered a position.

There are misspellings or grammar
errors.

They require you to pay for software or
training before you can start at the job.

If you get an offer from a company and
you aren’t sure it’s real, Google the
company to get their phone number (do
not use the contact information in the
email) and call to verify the position, or
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m Account cannot be created! Password must contain at least one each of the following: number, letter and special character such as @, !

Make sure you filled in every field
with a red asterisk ( ) beside it.

Look for text at the

$$ and password entered below
website and access your account

cte@derwerlibrary.org
If you would |ike to receive email notfications,

*Email Address:

*Confirm SSN:

Retuming users, log in here. SSN required for rehire efigibi}
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