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GENERAL INFORMATION PARKS
Are you applying for a NEW park event? Yos One
Are you applying for & returming park event with significant changes? You One
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EVENT SCHEDULE

Date(s) of Setup: Aug.15& 16 Setup Start/End Times: 9am-6pm
Date(s) of Event: Aug. 17 & 18 Event Start/End Times: 9am-4pm

Date(s) of Take-Down: Aug. 18 & 19 Take Down Start/End times: Aug. 18 4-4:30pm
Aug. 19, tent company will remove the tents by 8am
PERWITS
Wil you have ampified scund al this event? Oves Chéio
if yos, please @ ced @ Ampitication Permd Application (page 131
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Wil you 5l alcohol (Eesserwing) at the event? Clves L
¥ yed, phaade ST oul an Alcohol (BeeoWing) Saly Permidl Applicasion (page 15)

APPLICATION SIGHATURE

THE APFLICANT FOR & PAOREK EVENT PERMIT SHALL AGREE TO INDEMMIFY, DEFEND, AND HOLD THE CITY
AND ITS EMPLOYEES AND AGENTS HARMLESS AGUMET ALL CLAMSE, LIABRLITY, LOSSE, DAMAGE. OR EXFEMNSE
INCURRED BY THE CITY OM ACCOUNT OF ANY IBJURY TO OR DEATH OF ANY PERSOMN OR ANY DAMAGE TO
PROPERTY CAUSED BY OR RESULTING FROM THE ACTIWVITIES FOR WHICH THE FERMIT £3 ES3UED,

Thi oigarEralion of paeson o which a permit s sued will be rosponsible for The conduct of the avedl, the condition of
tha pevmitind anea, and actual fens for serdces. provided. Falsification of informaticn o thie application will rosull in
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EVENT SCHEDULE
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nemorved and the park is avadlable for regular use.

Tha schoduls should encompass all activities planned Tor B e, including but not mied to:
CGeanarg sol up. Roury of operaBon. fakr down/chiarg, e park
Vanding: when vendons will &al up, howrs of operation, bear down'deanup, ledve park
Mgz Poriominigd; Slaga #olup, poriemancy scheduly, inars dovanicanin, e park
Disgplays. ExFebily, Domonalrabord: solup. open hours, har down. leive park

o' plluPanede, aic - whan glaging sinny, e Gmels), end ima(s), deanyp, lasw park

- & & 8=

EXAMPLE EXAMPFLE |
BN am. Satup |
- 0bl s e serud | Sare PWed :r

A -G Byslb]| S0 BEP ) I wigs e T
Q fge i Pigid AT FeE
| & - dhug Mg and ClEpS up |

4-4:30pm Aug 18 Clean up

_ Mon,Aug. 19 | Tent company removes tents by 8am I
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SITE MAP WITH TEMPORARY STRUCTURES

WISCONSIN DAYLILY SOCIETY ANNUAL PLANT SALE

OLBRICH PARK

SETUP 8/15/19-8/16/19

SALE 8/17/19-8/18/19

The 80x40 tent will be removed on Friday - it is only used during setup for plant prepping.

Monday 8/19/19 - tent company will remove tents by 8am.

X Dumpster



Park Event Application
TEMPORARY STRUCTURE PERMIT

Will temporary structures be set up at the event?
If Yes, please continue. If No, skip this form.

Temporary structures include, but are not limited 1o tents larger than 10’ x 10°, staging, trailers, inflatables or anything that

is staked into the ground.

Diggers Hotline, 811 or 1-800-242-8511

You may call Diggers Hotline up to 30 days and no less than 10 business days before your event to schedule
their wotk. Their work must be done no more than 10 days before your event. You MUST meet this timeline. They
will ask for an address—please also tell them specifically that this is a park and give them the name of the park. Diggers
Hotline will assign you a Ticket Number.

Inflatable Vendors

The agency from which you rent an inflatable must have its merchandise approved subject to SPS 334. You will need to
confirm this with your vendor and provide the Parks Division with a copy and/or proof of the associated documentation.

Tents and Cancpies Permit

Required for tents in excess of 400 sq. ft. An application is available online:
\;vww,cityos‘madisorx.com/fire/code/dc!NeedAPermii.efm, (608) 266-4457.

Y

Event/Name of Group:__, S8 COWS 1 1D W@r\% L1eY  SOCI1ET 7

TEMPORARY STRUCTURE INFORMATION
«  What type of temporary structure do you plan to have?

TEMPORARY STRUCTURE| QUANTITY SIZE AND/OR DIMENSION

Staging

=z ; v T
Tent ) Doddn  Hexge e ial .

Trailer

Inflatable

Other

= Company installing the structure(s): {j p oL TE NT
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Park Event Application
VENDING PERMITS

Will vending of any type accur at your event? Yes No[]
If Yes, please continue. If No, skip this form.

Park Event Vending Permits are required to sell anything in a City Park. The fee for this license is dependent on the
number of vendors and the number of days vendors will be at the svent.

Food Vendors

If a vendor is selling food, the City of Madison also requires a Temporary Food Establishment Permit which is available
from the City Clerk's Office (see next page). Public Health Madison & Dane County can provide more information on this
permit and their requirements for the safe handling of food.

“Please note that food cart vendors licensed by the City to seli downtown or on other streets are still required to purchase
a Park Event Vending Permit.

- . o oA ) o . j
Event/Name of Group:_W ., 5C0 a0 DAYLILY SClTETY.

PERMIT TYPE
[ ] Vending ~ Single Vendor Single Day $275
Each additional day in a calendar year $50
@ Vending — Single Non-Profit Single Day $75
Each additional day in a calendar year $25
Vending — Multiple Vendors Single Day $845
(up to 7 vendors) Each additional day in a calendar year $50
VENDOR LIST

How many vendors will be at the event?

You will be required to submit a complete list of vendors and contact information for your event as part of your Park Event
Permit Conditions.

Wi Baar/Wine be sold at the event? Yes[[] NolH
If Yes, please continue. If No, skip this form.

Alcohol (BeerMWine) Sales Permit fee is $700.00 for one day and $50.00 for each additional day in a calendar year.

Additionally, a Temporary (Picnic Beer) License is required.
Have you applied for the Temporary Class “B” Retailers License {from the City Clerk’s Office)? vesl] Nold

Application Date:

Temporary (Picnic Beer) License
The following are regulations from the City Clerk’s Office. To obtain a Temporary Class “B” Retailers License, you must
fill out an application from the City Clerk’s Office, 210 Martin Luther King, Jr. Blvd., Rm. 103.

Temporary (Picnic Beer} License Application, Clerk’s Office

May be Granted and Issued only to:

= Bona fide clubs that have been in existence for at least 6 months prior {o the date of application.
= State, county, or local fair associations or agricultural societies.

= Church, lodge, or saciety that has been in existence for not less than 6 month prior to the date of application.
= Posts now or hereafter established of ex-servicemen’s organizations
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Park Event Application
CLEANUP AND RECYLCING

Wil you be providing your own receptacles?
If yes, which receptacles and how many?
Recycling Bins:
Trash Bins:
Dumpsters:

If yes, name/contact information of collection agency
providing equipment and service:

Will you be renting additional Parks receptacles? Yes O o
If Yes, please continue. If No, skip the remainder of this form.

Event/Name of Group:_ Vbl p s, e DONIICY 50 eTY
Park Name:_ (L &8, ¢ 1~

o}
Please indicate quantity of trash barrels: Lé 8 barrel minimum: Each increment of up to 8 barrels $150
Please indicate quantity of dumpsters: E per dumpster, and per tip: $300




Park Event Application
EMERGENCY ACTION PLAN

Below is the standard Emergency Action Plan required by the City of Madison. Please complete the form with
your event information.

L GENERAL

WD 9a i will be held Q‘uc? ?

EVENT NAME

S -0y e (DL cH  TARES
DATE '

RAL LOCATIORNADDRESS/PARK NARME

iL PURPOSE

A. This emergency action plan predetermines actions to take before and during the “EVENT NAME”"
(hereinafter referred to as the event) in response to an emergency or otherwise hazardous
condition. These actions wilt be taken by organizers, management, personnel, and atiendees.
These actions represent those required prior to the event in preparation for and those required
during an emergency.

B. Flexibility must be exercised when implementing this plan because of the wide variety of potential hazards
that exist for this event. These hazards include, but are not limited to, Fire, Medical Emergencies,
Severe Weather, or situations where Law Enforcement is required.

il. ASSUMPTIONS
The possibility of an occurrence of an emergency is present at this event. The types of emergencies possible
are various and could require the response of Fire & Rescue, Emergency Medical Services, and Police.

V. BASIC PLAN
A. Emergency Action Plan (EAP) Event Representative
1. The EAP event representative will be identified as the point of contact for all communications
regarding the event. This person is identified as PRIMARY CONTACT: FIRST/LAST NAME.

B. Emergency Notification
1. In the event of an emergency, notification of the emergency will be through the use of 911. The
caller should have the following information available to the 911 operator: nature of emergency,
location, and contact person with callback number. o - .
2. We []will/[%] will not have on-site EMS._ M\ORxRue WRRGHE  [gORATE -ORTFG
S

COMTAL

3. We [} will/ Iﬂ will not have on-site Police or Security._ A0 F aue LR A28 -0299

CONTAC

C. Severe Weather

1. Weather forecasts and current conditions can be monitored through the Nalional Weather
Service's Madison Weather Forecast websiie.

2. Before the event - If severe weather is predicted prior to the event, the EAP event representative will
evaluate the conditions and determine if the event will remain scheduled. The EAP event
representative or his/her designee will be identified as such FIRST/LAST NAME and will be
responsible to monitor the weather conditions before and during the event.

3. During the event - If severe weather occurs during the event, the EAP event representative or
his/her designee FIRST/LAST NAME will make notification to those attending the event that a
hazardous weather condition exists and direct them to shelter.

4. There are very limited provisions for sheltering participants in the event of severe weather.

5. This event will follow the 30-30 Rule for lightning. If lightning is observed and thunder is heard within
30 seconds, the event will be delayed until 30 minutes have passed since thunder was last heard.

D. Fire
1. If a specific hazard has been identified as an increased risk of fire at this event, event manager will
work with the Fire Department to determine how to address the hazard.
2. All event staff will be instructed on the safe use of Portable Fire Extinguishers.
3. If cooking is intended, you must contact the fire department and -
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Park Event Application
EMERGENCY ACTION PLAN

V.

a) Must have a valid fire extinguisher, 2A10BC
b) Each space is allowed 1LP tank per cooking device. All LP tanks are to be secured in an
approved manner (tied, strapped, chained, etc.)
¢) No cooking shall be allowed under a tent. Cooking shall be a minimum of 20" away from
tents/canopies.
d) Cooking mustbe ona non-combustible surface (grease collection material generaily
required under cooking and food service areas)
4. Fire Inspectors may be required to do an inspection of your event (depends on size and nature of the
event), contact the Fire Department for guidelines
5. Al tents/canopies used for cooking shall have a FLAME SPREAD Certification attached to the tent.
6. Should an incident occur that requires the Fire Department, 911 will be utiized to request this
resource. The caller should have the following information available to the 911 operator: nature of
emergency, location, and contact person with caliback number.

E. Medical Emergencies
1. As with any outdoor event, there is potential for injury to the participants. The types of injuries are
various and include those that are heat retated as well as fraumatic injuries.
2. Event manager shall contact the Fire Department to determine if there is a need for on-site
Emergency Medical Services at this event.
3. Should an incident occur that requires Emergency Medical Services to be called to this event, the
caller will have the following information available to give to the 911 Center:
a)  nature of emergency
b)  precise location
¢)  contact person with callback number

F. Law Enforcement
1. The need for constant Law Enforcement presence at this event
[ has /[x] has not been identified. Event manager shall contact the Police
Department to determine if there is a need for Law Enforcement presence at this event
2 Should an incident occur that requires Law Enforcement, to be called to this event, the caller will have
the following information available to give to the 911 Center:
a)  nature of emergency
b) precise location
c) contact person with callback number

Emergency Vehicle Access

1. Access for Emergency Vehicles will be maintained at all times.

2. 20 Fire Lanes are required to be kept open at events.

3. A 14’ minimum height clearance requirement for anything that goes over a street or fire lane

4, Participants and spectators will be directed to park in approved areas and not to obstruct

protective features, sidewalks or public throughways.

5. Crowd control will be managed by: NAME.

6. Parking for vendor and staff vehicles will be: LOCATION(S).

7. Parking for attendee vehicles will be: LOCATION(S).

CONTACT INFORMATION

Primary Contact MOLUTOUE  widoaive Cell (A0 O34 - CoqG
Secondary Contact | RS DY E s nHEIATE Coll t,O0R atd=-2dyf
Emergency Dane County 911 Center 911
Non-Emergency Madison Fire Department (608) 266-4420
Non-Emergency Madison Police Department {608) 255-2345
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o MADISON
§ < 0 MARKETING PARKS

Conditicnal approval of the avent bs reguined BEFORE promaoting. marketing or advertising the event.

ol yoin i your svednl inclued on B Parka Divisicn Event Calende? 'I'ﬂg HalJ
i Vg, plesse coniogs, ¥ Ve, plip i fovm

PARKS DIVISION CALEWDAR OF EVENTS

Wi il will Sl e included o e calndan f all ard appications ane appndved 30 diys in advance
B OUr il i Opan I the public,

Ofcisi Mame of Bvent_ s sro mans DAY ¥ SectETY PRIt SALe .

Park Location:__ [\ L R o

Pulic Contact Phone: (018 A 34 - cag4

Wiskaste |
Adeinsion Cost_ {7

DesolEvert_ Py 1F - 18 S04
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