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September 27, 2018 
 
Nicholas Rhode 
108 W. Macarthur Street 
Sun Prairie, Wisconsin 53390 
 
Paul Spetz 
Isthmus Surveying 
450 N. Baldwin Street  
Madison, Wisconsin 53703 
 
RE: Approval of a request to rezone 306 S. Baldwin Street from TR-C4 (Traditional Residential – 

Consistent 4 District) to PD-GDP (Planned Development - General Development Plan) and PD(SIP) 
Planned Development (Specific Implementation Plan), and a two-lot Certified Survey Map – one 
lot for the existing two-family–two-unit, and the other for a new single-family residence which will 
be constructed on the site.  [Legistar ID: 52664 | Accela ID: LNDUSE-2018-00038] 

 
 
Dear Mr. Rhode and Mr. Spetz; 
 
At its September 25, 2018 meeting, the Common Council conditionally approved your application to 
rezone 306 S. Baldwin Street from TR-C4 (Traditional Residential – Consistent 4 District) to PD-GDP 
(Planned Development - General Development Plan) and PD(SIP) Planned Development (Specific 
Implementation Plan), as well as a related Certified Survey Map (CSM) to create two lots (one lot for the 
existing two-family–two-unit, and the other for a new single-family residence which will be constructed 
on the site), all subject to the following conditions of approval, which shall be satisfied prior to final 
approval and recording of the Planned Development and CSM, and the issuance of building permits: 
 
 
Please contact Brenda Stanley of the City Engineering Division at (608) 261-9127 if you have questions 
regarding the following ten (10) items: 
 

1. Prior to approval, the owner or owner's representative shall obtain a permit to plug each existing 
sanitary sewer lateral that serves a building which is proposed for demolition. For each lateral to be 
plugged the owner shall complete a sewer lateral plugging application and pay the applicable permit 
fees. The permit application is available on line at 
http://www.cityofmadison.com/engineering/permits.cfm. (MGO CH 35.02(14)) 
 

2. All outstanding Madison Metropolitan Sewerage District (MMSD) charges are due and payable prior 
to Engineering sign-off, unless otherwise collected with a Developer's / Subdivision Contract. 
Contact Mark Moder (608-261-9250) to obtain the final MMSD billing a minimum of two (2) working 
days prior to requesting City Engineering signoff. (MGO 16.23(9)(d)(4) 

http://www.cityofmadison.com/
http://www.cityofmadison.com/engineering/permits.cfm
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3. This development appears to have multiple existing laterals extended to the property line. In an 

effort to reduce inflow and contamination to the City’s sanitary system our policy is to plug at the 
main laterals that are no longer active when associated with a new or redevelopment project. City 
Engineering will complete a TV inspection of the main to help clarify which laterals are active and 
which need to be plugged as a condition of approval for this application. The applicant is notified 
that as a condition of approval a sewer plug permit will be required for one or more laterals 
associated with this project that will no longer be used at its completion. 
 

4. The site plans shall be revised to show the location of all rain gutter down spout discharges.  
(POLICY) 
 

5. The plan set shall be revised to show more information on proposed drainage for the site. This shall 
be accomplished by using spot elevations and drainage arrows or through the use of proposed 
contours.  It is necessary to show the location of drainage leaving the site to the public right-of-way.  
It may be necessary to provide information off the site to fully meet this requirement.  (POLICY) 
 

6. The applicant shall submit, prior to plan sign-off but after all revisions have been completed, digital 
PDF files to the Engineering Division. Email PDF file transmissions are preferred to: 
bstanley@cityofmadison.com (East) or ttroester@cityofmadison.com (West). The digital copies shall 
be to scale, and shall have a scale bar on the plan set.  (POLICY and MGO 37.09(2))PDF submittals 
shall contain the following information: 
a)  Building Footprints 
b)  Internal Walkway Areas 
c)  Internal Site Parking Areas 
d)  Other Miscellaneous Impervious Areas (i.e. gravel, crushed stone, bituminous/asphalt, concrete, etc.) 
e)  Right-of-Way lines (public and private) 
f)  Lot lines or parcel lines if unplatted 
g)  Lot numbers or the words unplatted 
h)  Lot/Plat dimensions 
i)  Street names 
j)  Stormwater Management Facilities 
k)  Detail drawings associated with Stormwater Management Facilities (including if applicable 

planting plans). 
 

7. Prior to approval, this project shall comply with Chapter 37 of the Madison General Ordinances 
regarding stormwater management.  Specifically, this development is required to provide onsite 
volumetric control limiting the post construction volumetric discharge to the predevelopment 
discharge volume as calculated using the 10-year storm event.  The volume control requirement can 
be removed by recording a cross-lot drainage agreement. 

 
8. All outstanding Madison Metropolitan Sewerage District (MMSD) charges are due and payable prior 

to Engineering sign-off, unless otherwise collected with a Developer's / Subdivision Contract. 
Contact Mark Moder (608-261-9250) to obtain the final MMSD billing a minimum of two (2) working 
days prior to requesting City Engineering signoff.  (MGO 16.23(9)(d)(4) 
 
 
 

mailto:bstanley@cityofmadison.com
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9. Prior to the issuance of building permits, the Developer shall submit a master stormwater drainage 

plan to the City Engineering Division for review and approval which shows lot corner elevations to 
the nearest 0.25-foot.  For purposes of the plan, it shall be assumed that grading shall be done on a 
straight-line grade between points unless other information is provided.  The proposed slope 
between points shall always be greater than or equal to .0075 ft/ft.   If a break in grade is required 
between lot corners a shot shall be taken at that break in grade to provide the Engineer with enough 
information to interpret the plan.  The Developer shall also show proposed drainage arrows on the 
plan to indicate the proposed direction of drainage. (MGO 16.23(9)(D)) The master storm water 
drainage plan shall be submitted to City Engineering in digital format with 
elevations/grades/contours shown on the recorded  plat map of the development. The digital record 
shall be provided using the state plane coordinate system – NAD 27.  NOTE:  It is required that this 
plan shall be stamped by and Registered Land Surveyor. 

 

The following note shall accompany the master storm water drainage plan: 

a.  For purposes of this plan, it is assumed that grading shall be a straight-line grade between points 
unless otherwise indicated.  All slopes shall be 0.75% or steeper.  Grade breaks between lot 
corners are shown by elevation or through the use of drainage arrows.  

 No building permits shall be issued prior to City Engineering’s approval of this plan. 
 

10. A minimum of two (2) working days prior to requesting City Engineering signoff on the plat/csm the 
applicant shall contact either Tim Troester at 261-1995 (ttroester@cityofmadison.com) or Brenda 
Stanley at 608-261-9127 (bstanley@cityofmadison.com) to obtain the final stormwater utility 
charges that are due and  payable prior to sub-division of the properties.  The stormwater utility 
charges (as all utility charges) are due for the previous months of service.  All charges shall be 
cleared prior to the land division (and subsequent obsolesces of the existing parcel). (POLICY) 

 
 
Please contact Jeff Quamme of the City Engineering Division–Mapping Section at (608) 266-4097 if you 
have any questions regarding the following eight (8) items: 
 
11. The lots within this site plan are inter-dependent upon one another for stormwater runoff 

conveyance. An agreement shall be provided addressing for the rights and responsibilities of all lot 
owners.  Said agreement shall be reviewed and recorded immediately after the required Certified 
Survey Map and a copy provided.  
 

12. The pending Certified Survey Map application for this property shall be completed and recorded 
with the Dane County Register of Deeds (ROD) prior to issuance of any building permits for new 
construction. When the recorded CSM image is available from the ROD, the Assessor's Office can 
then create the new Address-Parcel-Owner (APO) data in GEO so that the Accela system can upload 
this data and permit issuance made available for this new land record. 
 

13. The address of the proposed house is 304 S Baldwin St. The site plan shall reflect a proper street 
address of the property as reflected by official City of Madison Assessor's and Engineering Division 
records. 

 

mailto:ttroester@cityofmadison.com
mailto:bstanley@cityofmadison.com
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14. This pending Certified Survey Map application shall be completed and recorded with the Dane 

County Register of Deeds (ROD) prior to issuance of any building permits for new construction. 
When the recorded CSM image is available from the ROD, the Assessor's Office can then create the 
new Address-Parcel-Owner (APO) data in GEO so that the Accela system can upload this data and 
permit issuance made available for this new land record. 
 

15. The header and legal description shall acknowledge that this CSM is located in Gov't. Lot 4 of Section 7. 
 
16. Wisconsin Administrative Code A-E 7.08 identifies when Public Land System (PLS) tie sheets must be 

filed with the Dane County Surveyor's office. The Developer's Surveyor and/or Applicant must 
submit copies of required tie sheets or monument condition reports for all monuments, including 
center of sections of record, used in this survey, to Jeff Quamme, City Engineering 
(jrquamme@cityofmadison.com). If a new tie sheet is not required under A-E 7.08, Engineering 
requests a copy of the latest tie sheet on record with Dane County Surveyor's office and shall be 
attached to a signed and sealed monument condition report. The Applicant shall identify monument 
types on all PLS corners included on the Plat or CSM. Note: Land tie to two PLS corners required. 
 

17. The Applicant shall submit to Jeff Quamme, prior to Engineering sign-off of the subject plat, one (1) 
digital CADD drawing and one (1) signed copy of the final plat/CSM to the Mapping/GIS Section of 
the Engineering Division either as hard copy or Adobe pdf format. The digital CADD file shall be 
submitted in the WISDOT County Coordinate System, Dane County Zone datum  in either Auto CAD 
Version compatible with MicroStation Version V8i, MicroStation Version V8i or older or Universal 
DXF Formats. The digital CADD file(s) shall contain the minimum of the items stated below, each on 
a separate layer name/level number. All line work shall be void of gaps and overlaps that would 
cause any parcel, street or easement to not properly close. All line work orientation and geometrics 
shall match the dimensioning as labeled on the final recorded plat: 

a.  Right-of-Way lines (public and private) 
b.  Lot lines 
c.  Lot numbers 
d.  Lot/Plat dimensions 
e.  Street names 
f.  Easement lines (i.e. street, sanitary, storm (including wetland & floodplain boundaries) water, 

pedestrian/bike/walkway, or any public and/or private interest easement except local service 
for Cable TV, gas, electric and fiber optics). 

NOTE: This Transmittal is a separate requirement from the required Engineering Streets Section for 
design purposes. The Developer/Surveyor shall submit new updated final plat, electronic data and a 
written notification to Engineering Mapping for any changes to the plat which occur subsequent to 
any original submittal of data and prior to final sign off.  
 

18. Prior to Engineering final sign-off by main office for Plats or Certified Survey Maps (CSM), the final 
Plat or CSM must be submitted to  Engineering Division Surveyor / Land Records Coordinator for 
final technical review and approval. This submittal  must occur a minimum of two working days prior 
to final Engineering Division sign-off. Electronic mail submittal of the FINAL Plat or CSM in PDF form 
is preferred. Transmit to jrquamme@cityofmadison.com.  

 
 
 

mailto:jrquamme@cityofmadison.com
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Please contact Jacob Moskowitz, Assistant Zoning Administrator, at (608) 266-4560 if you have any 
questions regarding the following three (3) items: 
 
19. 28.098(3)(a) Relationship to Other Applicable Regulations. 

(a)  In General. A Planned Development shall comply with all standards, procedures, and regulations 
of this ordinance that are applicable to the individual uses within the development, including 
the General Regulations of Subchapter 281 and the Supplemental Regulations of Subchapter 
281 Where the applicant proposes a development that does not comply with one or more of the 
regulations in those subchapters, they shall specifically request that the Plan Commission 
consider the application of those regulations in making its recommendations on the 
development, including specific language in the zoning text or depiction on the plans. The 
applicant has not made any particular request to the Plan Commission at this time. 

 
20. Sec. 28.141(9)(b)1: Residential driveways shall not exceed twenty-two (22) feet in width at the 

property line. 
 
21. Submit revised elevations with materials and colors labeled. 
 
 
Please contact Bill Sullivan of the Madison Fire Department at (608) 261-9658 if you have any 
questions regarding the following two (2) items: 
 
22. Madison Fire Department recommends the installation of a residential fire sprinkler system in 

accordance with NFPA 13D.  Additional information is available at the Home Fire Sprinkler Coalition 
website: https://homefiresprinkler.org/building-residential-fire-sprinklers   
 

23. The certified survey map appears to locate the existing stair and deck over the new proposed 
property line.  Confirm location and review with Building Inspection. 

 
 
Please contact Kathleen Kane of the Parks Division at (608) 261-9671) if you have any questions 
regarding the following four (4) items: 
 
24. Park Impact Fees (comprised of the Park Infrastructure Impact Fee, per MGO Sec. 20.08(2)), and 

Park-Land Impact Fees, per MGO Sec. 16.23(8)(f) and 20.08(2) will be required for all new residential 
development associated with this project.  This development is within the East Park-Infrastructure 
Impact Fee district.  Please reference ID# 18144 when contacting Parks about this project. 

 
25. The following note should be included on the CSM: “LOTS WITHIN THIS CSM ARE SUBJECT TO 

IMPACT FEES THAT ARE DUE AND PAYABLE AT THE TIME BUILDING PERMIT(S) ARE ISSUED.” 
 

26. Parks Division will be required to sign off on this CSM. 
 
 
 
 
 

https://homefiresprinkler.org/building-residential-fire-sprinklers
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27. Existing street trees shall be protected.  Please include the following note on the site plan:   

Contractor shall install tree protection fencing in the area between the curb and sidewalk and 
extend it at least 5 feet from both sides of the tree along the length of the terrace.  No excavation is 
permitted within 5 feet of the outside edge of a tree trunk.  If excavation within 5 feet of any tree is 
necessary, contractor shall contact City Forestry ((608) 266-4816) prior to excavation to assess the 
impact to the tree and root system.  Tree pruning shall be coordinated with City Forestry prior to the 
start of construction. Tree protection specifications can be found in section 107.13 of City of 
Madison Standard Specifications for Public Works Construction - 
http://www.cityofmadison.com/business/pw/documents/StdSpecs/2018/Part1.pdf. Any tree 
removals that are required for construction after the development plan is approved will require at 
least a 72 hour wait period before a tree removal permit can be issued by Forestry, to notify the 
Alder of the change in the tree plan. 

 

 
Please contact Adam Wiederhoeft of the Madison Water Utility at (608) 266-9121 if you have any 
questions regarding the following item: 
 

28. A Water Service Application Form and fees must be submitted before connecting to the existing 
water system.  Provide at least two working days notice between the application submittal and the 
requested installation or inspection appointment. Application materials are available on the Water 
Utility’s Plumbers & Contractors website 
(http://www.cityofmadison.com/water/plumberscontractors), otherwise they may be obtained 
from the Water Utility Main Office at 119 E Olin Ave. A licensed plumber signature is required on all 
water service applications. For new or replacement services, the property owner or authorized 
agent is also required to sign the application.  A Water Meter Application Form will subsequently be 
required to size & obtain a water meter establish a Water Utility customer account and/or establish 
a Water Utility fire service account.  If you have questions regarding water service applications, 
please contact Madison Water Utility at (608) 266-4646.  

 

 
Please contact Heidi Radlinger of the Office of Real Estate Services at (608) 266-6558 if you have any 
questions regarding the following four (4) items: 
 

1. CERTIFICATE AND CONSENT REQUIREMENTS: A Consent of Lessee shall be included for all tenant 
interests in excess of one year, recorded or unrecorded, and executed prior to CSM sign-off.   

 

2. REAL ESTATE TAXES AND SPECIAL ASSESSMENTS:  2017 real estate taxes will be paid in full after 
7/31/18 for the subject property. As of the date of this letter there are no special assessments 
reported. If special assessments are levied against the property prior to CSM signoff they shall be 
paid in full pursuant to MGO Section 16.23(5)(g)1.  

 

3. TITLE REPORT UPDATE: Pursuant to Madison City Ordinance Section 16.23(5)(g)(4), the owner shall 
furnish an updated title report to Heidi Radlinger in City’s Office of Real Estate Services 
(hradlinger@cityofmadison.com), as well as the survey firm preparing the proposed CSM.  The 
report shall search the period subsequent to the date of the initial title report (4/20/18) submitted 
with the CSM application and include all associated documents that have been recorded since the 
initial title report. Surveyor shall update the CSM with the most recent information reported in the 
title update. 

 

4. COPY OF RECORDED CSM: The owner shall email the document number of the recorded CSM to 
Heidi Radlinger as soon as the recording information is available.  

http://www.cityofmadison.com/business/pw/documents/StdSpecs/2018/Part1.pdf
http://www.cityofmadison.com/water/plumberscontractors
mailto:hradlinger@cityofmadison.com
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The applicant is also required to satisfy the conditions of approval of the Urban Design Commission 
prior to the final staff approval of the project and the issuance of permits. Please contact Janine 
Glaeser, Urban Design Commission Secretary, at (608) 267-8740 if you have any questions about those 
conditions. 
 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.  
 
 
To finalize the PD zoning approval: 

After the planned development has been revised per the above conditions, please file nine (9) sets of 
complete, fully dimensioned, and to-scale plans, the appropriate site plan review application and fee 
pursuant to Section 28.206 of the Zoning Code, and any other documentation requested herein with the 
Zoning Administrator, Madison Municipal Building, Suite 017, 215 Martin Luther King, Jr. Boulevard. This 
submittal shall all also include one (1) complete digital plan set in PDF format. The sets of final revised 
plans or documents will be circulated by the Zoning staff to the City department staff listed above for 
their final approval. 
 
Upon receipt of the aforementioned plans, documents and fees, and upon determining that they are 
complete, the Zoning Administrator shall record them with the Dane County Register of Deeds Office. 
The recorded originals will be returned to the applicant, with the recording information noted, when the 
Register of Deeds has completed the recording process. 
 
If this plan is not recorded within one year of the date of approval by the Common Council, the approval 
shall be null and void. No construction or alteration of the property included in this application shall be 
permitted until a Specific Implementation Plan (SIP) has been approved and recorded. 
 
Within thirty-six (36) months of Common Council approval of the general development plan, the basic 
right of use for the areas, when in conformity with the approved specific implementation plan, shall 
lapse and be null and void unless 1) the project, as approved, is commenced by the issuance of a 
building permit, or 2) if an application for an extension is filed at least thirty (30) days prior to the 
expiration of the thirty-six (36) month period and the Plan Commission, after a public hearing pursuant 
to Sec. 28.181(5), determines that no changes in the surrounding area or neighborhood since approval 
of the general development plan render the project incompatible with current conditions and grants an 
extension of up to twenty-four (24) months in which to obtain a building permit. In no case shall an 
extension allow a building permit to be issued more than sixty (60) months after approval of the general 
development plan by the Common Council. If a new building permit is required pursuant to sec. 
29.06(4), Madison General Ordinances, a new petition and approval process shall be required to obtain 
general development plan approval and specific implementation plan approval. 
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To finalize the CSM approval: 

The CSM shall not be signed by the Planning Division/ Secretary of the Plan Commission to allow its 
recording until the final PD zoning materials for the subject property have received final approval by 
City agencies and have been submitted to the Zoning Administrator for recording as outlined above. 
 
As soon as the comments and conditions have been satisfied as verified with a completed affidavit form 
(attached), the original along with the revised Certified Survey Map, with all signatures and approvals 
from the reviewing agencies, shall be brought to this office for final signoff. You or your client may then 
record the certified survey at the Dane County Register of Deeds. For information on recording 
procedures and fees, contact the Register of Deeds at (608) 266-4141.  
 
Prior to City Engineering final sign-off by the main office of the CSM, the final CSM shall be submitted to 
the Engineering Division Surveyor/ Land Records Coordinator for final technical review and approval. 
This submittal must occur a minimum of two working days prior to final Engineering Division signoff. E-
mail submittal of the final CSM in PDF form is preferred. Transmit to jrquamme@cityofmadison.com. 
 
The owner shall email the document number of the recorded CSM to Heidi Radlinger at the City’s Office 
of Real Estate Services as soon as the recording information is available. 
 
Any appeal from this action, including the conditions of approval, must be filed with the Circuit Court 
within 30 days from the date of this letter. The approval of this CSM shall be null and void if not 
recorded in twelve (12) months from the date of the approving resolution or this letter, whichever is 
later. 
 
If you have any questions regarding recording the Planned Development or obtaining building permits, 
please call Matt Tucker, Zoning Administrator, at (608) 266-4551. If you have questions about recording 
the CSM or if I may be of any further assistance, please do not hesitate to contact me at (608) 261-9135. 
 
 
Sincerely, 
 

 
 

Chris Wells 
Planner  
 
cc:  Brenda Stanley, Engineering Division 
       Jeff Quamme, Engineering Mapping  
       Jacob Moskowitz, Zoning Division   
       Bill Sullivan, Fire Department 
       Kathleen Kane, Parks Division 

Adam Wiederhoeft, Madison Water Utility 
Heidi Radlinger, Office of Real Estate Services 

       Janine Glaeser, Urban Design Commission  
 

For Official Use Only, Re: Final PD Routing 
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