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October 2, 2018 
 
 

Jeff Connelly 
Strang, Inc. 
6411 Mineral Point Road 
Madison, WI 53705 
 

RE: Approval of a conditional use to convert a former daycare center into a mission house in the 
University Heights Historic District at 303 Lathrop Street. [Legistar ID# 50907 | Accela ID: LNDUSE-
2018-00098] 

 
 

Dear Mr. Connelly: 
 

At its October 1, 2018, the Plan Commission, meeting in regular session, found the standards met and 
approved your client’s conditional use request for 303 Lathrop Street. In order to receive final approval of 
the conditional use, and for any permits to be issued for your project, the following conditions shall be 
met: 

Please contact Sean Malloy of the Traffic Engineering Division at (608) 266-5987 if you have any 
questions regarding the following ten (10) items: 
 
1. The applicant shall submit one contiguous plan showing proposed conditions and one contiguous 

plan showing existing conditions for approval. The plan drawings shall be scaled to 1” = 20’ and 
include the following, when applicable: existing and proposed property lines; parcel addresses; all 
easements; pavement markings; signing; building placement; items in the terrace such as signs, 
street light poles, hydrants; surface types such as asphalt, concrete, grass, sidewalk; driveway 
approaches, including those adjacent to and across street from the project lot location; parking stall 
dimensions, including two (2) feet of vehicle overhang; drive aisle dimensions; semitrailer 
movement and vehicle routes; dimensions of radii; and percent of slope. 
 

2. The Developer shall post a security deposit prior to the start of development. In the event that 
modifications need to be made to any City owned and/or maintained traffic signals, street lighting, 
signing, pavement marking and conduit/handholes, the Developer shall reimburse the City for all 
associated costs including engineering, labor and materials for  both temporary and permanent 
installations. 

 
3. The City Traffic Engineer may require public signing and marking related to the development; the 

Developer shall be financially responsible for such signing and marking. 
 

4. All parking facility design shall conform to MGO standards, as set in Section 10.08(6). 
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5. Per Section MGO 12.138 (14), this project is not eligible for residential parking permits. It is 
recommended that this prohibition be noted in the leases for the residential units. 
 

6. The applicant shall remove all reference to private interest amenities in the public Right-of-Way as 
they are not approvable through the Site Plan Review process. The applicant shall be allowed to add 
an additional page clearly marked 'for informational purposes only, not for construction, if approved 
the final configuration may be altered from what is shown.' If the applicant would like to pursue 
installation of amnesties in the public Right-of-Way they shall apply for an encroachment agreement 
through City Real Estate which shall be routed for approval to all required agencies. 
 

7. "Stop" signs shall be installed at a height of seven (7) feet at all class III driveway approaches, 
including existing driveways, behind the property line and noted on the plan.  All 
directional/regulatory signage and pavement markings on the site shall be shown and noted on the 
plan.  
 

8. Include a parking plan demonstrating how specific stalls, to be used by the commercial site, will be 
reserved.  Include any signage to be used to achieve this goal in the submitted plans. If this 
development has an existing cross access agreement or is planning on obtaining one, provide 
documentation. 
 

9. The applicant shall adhere to all vision triangle requirements as set in MGO 27.05 (No visual 
obstructions between the heights of 30 inches and 10 feet at a distance of 25 feet behind the 
property line at streets and 10 feet at driveways.). If applicant believes public safety can be 
maintained they shall apply for a waiver of MGO 27.05(2)(bb) - Vision Clearance Triangles at 
Intersections Corners. Approval or denial of the waiver shall be the determination of the City Traffic 
Engineer. 
 

10. Note: This site has the potential to create pedestrian loading/unloading activity as well as circulation 
issues on the surrounding streets, Traffic Engineering has limited solutions to remedy this potential 
activity. 

 

Please contact Jenny Kirchgatter of the Zoning Division at (608) 266-4429 if you have any questions 
regarding the following item: 
 
11. Per Section 28.186(4)(b), the property owner or operator is required to bring the property into 

compliance with all elements of the approved site plans by the date established by the Zoning 
Administrator as part of the site and building plan approval. Work with Zoning staff to establish a 
final site compliance date. 
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Please contact Sarah Lerner of the Parks Division at (608) 261-4281 if you have questions 
regarding the following two (2) items:  
 
12. Existing street trees shall be protected.  Please include the following note on the site plan:   

Contractor shall install tree protection fencing in the area between the curb and sidewalk and 
extend it at least 5 feet from both sides of the tree along the length of the terrace.  No excavation is 
permitted within 5 feet of the outside edge of a tree trunk.  If excavation within 5 feet of any tree is 
necessary, contractor shall contact City Forestry (266-4816) prior to excavation to assess the impact 
to the tree and root system.  Tree pruning shall be coordinated with City Forestry prior to the start 
of construction. Tree protection specifications can be found in section 107.13 of City of Madison 
Standard Specifications for Public Works Construction - 
http://www.cityofmadison.com/business/pw/documents/StdSpecs/2018/Part1.pdf. Any tree 
removals that are required for construction after the development plan is approved will require at 
least a 72 hour wait period before a tree removal permit can be issued by Forestry, to notify the 
Alder of the change in the tree plan. 

 
13. An existing inventory of trees (location, species, & DBH) and any tree removal plans (in PDF format) 

shall be submitted to the plans and Brad Hofmann – bhofmann@cityofmadison.com or 266-4816. 
All proposed street tree removals within the right of way shall be reviewed by City Forestry.  
Approval and permitting of street tree removals shall be obtained from the City Forester and/or the 
Board of Public Works prior to the approval of the site plan.  
 
 

Please contact Adam Wiederhoeft of the Madison Water Utility at (608) 266-9121 if you have any 
questions regarding the following item:  
 
14. The proposed development mentions the installation/operation of a fire protection and/or 

automatic sprinkler system; subsequently, a higher capacity water service lateral may be required to 
meet required flow rates (existing lateral is 1-IN diameter). If a new water service will be required, 
contact Madison Water Utility Engineering Section to evaluate service connection options, 
confirmation of water meter size, or any applicable customer account revisions. 

 
 

Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.  

 

Please now follow the procedures listed below for obtaining your conditional use: 
 
1. Please revise your plans per the above conditions and submit eight (8) copies of a complete, fully 

dimensioned and scaled plan set to the Zoning Administrator for final review and comment. Also be 
sure to include any additional materials requested by these departments for their approval prior to 
sign off. The final site plan shall be accompanied by the appropriate site plan review application and 
fee pursuant to Section 28.206 of the Zoning Code, and any other documentation requested herein 
with the Zoning Administrator, Suite 017, Madison Municipal Building, 215 Martin Luther King, Jr. 
Boulevard. This submittal shall all also include one complete digital plan set in PDF format. The 
sets of final revised plans or documents will be circulated by the Zoning staff to the City department 
staff listed above for their final approval.  

http://www.cityofmadison.com/business/pw/documents/StdSpecs/2018/Part1.pdf
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2. This property is not in a wellhead protection district. All wells located on this property shall be 
abandoned if no valid well operation permit has been obtained from the Madison Water Utility.   

 
3. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 

to the Zoning Administrator when requesting conditional use approval.  
 
4. The approval is valid for one (1) year from the date of the Plan Commission approval.  During this 

time, the applicant must either lawfully commence the use or obtain a building permit and begin 
erecting the building.  If the applicant obtains a valid building permit, construction must commence 
within six (6) months of the date of issuance.  The building permit shall not be renewed unless 
construction has commenced as is being diligently prosecuted.  

 
5. Any alteration in plans for a proposed alternative use shall require Plan Commission approval, 

except for minor alterations. The Zoning Administrator may issue permits for minor alterations or 
additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the City Plan Commission and the 
conditional use approval standards.  

 
6. The Plan Commission retains continuing jurisdiction over all conditional uses for the purpose of 

resolving complaints against all previously approved conditional uses.  
 
 
If you have any questions regarding obtaining your conditional use, demolition or building permits, 
please contact the Zoning Administrator at (608) 266-4551. If you have any questions or if I may be of 
any further assistance, please do not hesitate to contact my office at (608) 261-9135. 
 
 
 
Sincerely, 
 

 
 
Chris Wells 
Planner  
 
 
 
cc:  Sean Malloy, Traffic Engineering 
       Jenny Kirchgatter, Zoning Division 
 Sarah Lerner, Parks Division  
 Adam Wiederhoeft, Water Utility 

For Official Use Only, Re: Final Plan Routing 

 Planning Div. (Wells)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Metro Transit 

 Water Utility   

I hereby acknowledge that I understand and will 
comply with the above conditions of approval for 
conditional use. 
 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 

 


