
Department of Planning & Community & Economic Development 
Planning Division 
Heather Stouder, Director 
126 S. Hamilton Street  
P.O. Box 2985  
Madison, Wisconsin  53701-2985 
Phone: (608) 266-4635 
Fax (608) 267-8739 
www.cityofmadison.com  

 
 
April 3, 2018 
 
Robert Feller  
Iconica 
901 Deming Way Ste. 102 
Madison, WI 53717 
 

RE:  Legistar #50679; Accela ‘LNDUSE-2018-00018’ -- Approval of conditional use to convert a 
single-family residence exceeding 10,000 square-feet into a community living arrangement 
(CLA) facility.  

 
Dear Mr. Feller:  
 
At its April 2, 2018 meeting, the Plan Commission, meeting in regular session, found the standards met 
and approved your conditional use request to convert a single-family residence exceeding 10,000 square-
feet into a community living arrangement (CLA) facility at 402 Rustic Drive. In order to receive final 
approval of the conditional use, and for any permits to be issued for your project, the following conditions 
shall be met:  
 
Please contact Brenda Stanley of the Engineering Division, at (608) 231-9127 if you have questions 
related to the following nine (9) items: 
 
1. The Applicant shall make improvements to Rustic Drive. The improvements shall consist of installing 

curb and gutter and pavement as necessary to match into centerline.  (MGO 16.23(9)(d)(6) 
 

2. All outstanding Madison Metropolitan Sewerage District (MMSD) charges are due and payable prior 
to Engineering sign-off, unless otherwise collected with a Developer's / Subdivision Contract. Contact 
Mark Moder (608-261-9250) to obtain the final MMSD billing a minimum of two (2) working days prior 
to requesting City Engineering signoff.  (MGO 16.23(9)(d)(4) 
 

3. The site plans shall be revised to show the location of all rain gutter down spout discharges. (POLICY) 
 

4. The Applicant shall submit, prior to plan sign-off but after all revisions have been completed, a digital 
CAD file (single file) to the Engineering Division with any private storm and sanitary sewer utilities.  
The digital CAD file shall be to scale and represent final construction. The CAD file shall be in a 
designated coordinate system (preferably Dane County WISCRS, US Ft). The single CAD file submittal 
can be either AutoCAD (dwg) Version 2013 or older, MicroStation (dgn) V8i Select Series 3 or older, 
or Universal (dxf) format and shall contain the only the following data, each on a separate layer 
name/level number: 
 

http://www.cityofmadison.com/
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a) Building Footprints 
b) Internal Walkway Areas 
c) Internal Site Parking Areas 
d) Other Miscellaneous Impervious Areas (i.e. gravel, crushed stone, bituminous/asphalt, concrete, 

etc.) 
e) Right-of-Way lines (public and private) 
f) Lot lines or parcel lines if unplatted 
g) Lot numbers or the words unplatted 
h) Lot/Plat dimensions 
i) Street names 
j) Private on-site sanitary sewer utilities (including all connections to public sanitary) 
k) Private on-site storm sewer utilities (including all connections to public storm) 

 
All other levels (contours, elevations, etc) are not to be included with this file submittal. 

 
NOTE: Email CAD file transmissions are preferred to: bstanley@cityofmadison.com (East) or 
ttroester@cityofmadison.com (West). Include the site address in the subject line of this transmittal.  
Any changes or additions to the location of the building, sidewalks, parking/pavement, private on-
site sanitary sewer utilities, or private on-site storm sewer utilities during construction will require 
a new CAD file. 

 
5. The applicant shall submit, prior to plan sign-off but after all revisions have been completed, digital 

PDF files to the Engineering Division. Email PDF file transmissions are preferred to: 
bstanley@cityofmadison.com (East) or ttroester@cityofmadison.com (West). The digital copies shall be 
to scale, and shall have a scale bar on the plan set. (POLICY and MGO 37.09(2))PDF submittals shall 
contain the following information: 
 

a. Building Footprints 
b. Internal Walkway Areas 
c. Internal Site Parking Areas 
d. Other Miscellaneous Impervious Areas (i.e. gravel, crushed stone, bituminous/asphalt, 

concrete, etc.) 
e. Right-of-Way lines (public and private) 
f. Lot lines or parcel lines if unplatted 
g. Lot numbers or the words unplatted 
h. Lot/Plat dimensions 
i. Street names 
j. Stormwater Management Facilities 
k. Detail drawings associated with Stormwater Management Facilities (including if applicable 

planting plans). 
 

6. This is a redevelopment requiring TSS Control to the TMDL standard. The Applicant shall submit prior 
to plan sign-off, electronic copies of any Stormwater Management Files including: a) SLAMM DAT files 
b) RECARGA files c) TR-55/HYDROCAD/Etc d) Sediment loading calculations. If calculations are done 
by hand or are not available electronically the hand copies or printed output shall be scanned to a PDF 
file and provided. (POLICY and MGO 37.09(2)) 

 

mailto:bstanley@cityofmadison.com
mailto:ttroester@cityofmadison.com
mailto:bstanley@cityofmadison.com
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7. The applicant shall demonstrate compliance with Section 37.07 and 37.08 of the Madison General 

Ordinances regarding permissible soil loss rates. The erosion control plan shall include Universal Soil 
Loss Equation (USLE) computations for the construction period. Measures shall be implemented in 
order to maintain a soil loss rate below 5.0 tons per acre per year. 
 

8. For Commercial sites < 1 acre in disturbance the City of Madison is an approved agent of the 
Department of Commerce and WDNR. As this project is on a site with disturbance area less than one 
(1) acres, and contains a commercial building, the City of Madison is authorized to review infiltration, 
stormwater management, and erosion control on behalf of the Department of Commerce. No 
separate submittal to Commerce or the WDNR is required. (NOTIFICATION) 
 

9. Prior to approval, this project shall comply with Chapter 37 of the Madison General Ordinances 
regarding stormwater management. Specifically, this development is required to Reduce TSS by 
80% off of the proposed development when compared with the existing site. Or 60% reduction 
from just the parking lot compared to no controls. 

 
Please contact Jeffery Quamme of the Engineering Division – Mapping Section at (608) 266-4097 if you 
have any questions regarding the following two (2) items: 
 
10. Submit a Floor Plan in PDF format to Lori Zenchenko (lzenchenko@cityofmadison.com) that includes 

a floor plan for each floor of all existing and proposed units/rooms on a separate sheet for the 
development of a complete interior addressing plan. The Addressing Plan for the entire project shall 
be finalized and approved by Engineering (with consultation and consent from the Fire Marshal if 
needed) prior to the application submittal for the final Site Plan Approval with Zoning. The approved 
Addressing Plan shall be included in the final application. 
 

11. For any changes pertaining to the location, deletion or addition of a unit, or to the location of a unit 
entrance, (before, during, or after construction), a revised Address Plan shall be resubmitted to Lori 
Zenchenko to review addresses that may need to be changed and/or reapproved. The final revised 
Addressing Plan shall be submitted by the applicant to Zoning to be attached to the final filed 
approved site plans. 

 
Please contact Sean Malloy of the Traffic Engineering Division if you have any questions regarding the 
following five (5) items: 
 
12. Secure parking facility. This is usually done with continuous six (6) inch curb, timbers, preformed 

wheel stops, guardrail erected at a height of eighteen (18) inches or fencing of sufficient strength to 
act as a vehicle bumper. 
 

13. The applicant shall provide a clearly defined 5’ walkway clear of all obstructions to assist citizens with 
disabilities, especially those who use a wheel chair or are visually impaired. Obstructions include but 
are not limited to tree grates, planters, benches, parked vehicle overhang, signage and doors that 
swing outward into walkway. 
 

14. The applicant shall provide a minimum 5' paved walkway from public sidewalk to front entrance. 
 

15. All parking facility design shall conform to MGO standards, as set in section 10.08(6). 

mailto:lzenchenko@cityofmadison.com
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16. All pedestrian walkways adjacent parking stalls shall be 7 feet wide to accommodate vehicle overhang, 

signage and impediments to walkway movements. TE recommends parking stalls on the site adjacent 
sidewalks be shortened to 16' in length to allow for 2' of vehicle overhang. This 2' of vehicle overhang 
space can be included in the sidewalk width. Any request for variance shall be submitted to and 
reviewed by City Traffic Engineering. 

 
Please contact Jenny Kirchgatter, the Assistant Zoning Administrator at (608) 266-4429 if you have 
questions regarding the following eight (8) items: 

 
17. Show the north side yard setback distance as measured to the proposed primary addition on the site 

plan. 
 

18. Show the height of the proposed building addition on the elevations.  The maximum height is 35 feet. 
Height is the average of the height of all building facades. For each facade, height is measured from 
the midpoint of the existing grade to the highest point on the roof of the building or structure. No 
individual facade shall be more than fifteen percent (15%) higher than the maximum height of the 
zoning district. 
 

19. Bicycle parking shall comply with the requirements of Sections 28.141(4)(g) and 28.141(11).  Provide 
a minimum of eight (8) short-term bicycle parking stalls located in a convenient and visible area on a 
paved or impervious surface.  Bicycle parking shall be located at least as close as the closest non-
accessible automobile parking and within one hundred (100) feet of a principal entrance.  Site plan 
page A100 indicates bicycle parking will be provided within the garage.  Demonstrate that bicycle 
parking meeting the minimum dimensional requirements can be accommodated within the garage or 
provide additional bicycle stalls meeting the bicycle parking design and location requirements.  Note: 
A bicycle stall is a minimum of two (2) feet by six (6) feet with a five (5) foot wide access area.   Provide 
a detail of the proposed bike rack. 
 

20. Identify the 18’ x 20’ paved area adjacent the handicap accessible stall.  Verify whether this area is 
intended for parking.  
 

21. Submit the landscape plan and landscape worksheet stamped by the registered landscape architect.  
Per Section 28.142(3) Landscape Plan and Design Standards, landscape plans for zoning lots greater 
than ten thousand (10,000) square feet in size must be prepared by a registered landscape architect.   
 

22. Provide screening for the proposed condensing units. All rooftop and ground level mechanical 
equipment and utilities shall be fully screened from view from any street or residential district, as 
viewed from six (6) feet above ground level.  Screening may consist of a building wall or fence and/or 
landscaping as approved by the Zoning Administrator. 
 

23. The community living arrangement shall comply with the supplemental regulations per MGO Section 
28.151 Community Living Arrangement (CLA) Serving More Than 15 Residents. 
 

24. Per Section 28.186(4)(b), the property owner or operator is required to bring the property into 
compliance with all elements of the approved site plans by the date established by the Zoning 
Administrator as part of the site and building plan approval. Work with Zoning staff to establish a final 
site compliance date. 
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Please contact Bill Sullivan of the Fire Department at (608) 261-4289 if you have any questions 
regarding the following two (2) items: 

25. Conversion from a single family dwelling to a commercial building requires elements, new & existing, 
to comply with the current adopted building & fire codes. Provide a discharge directly to the exterior 
or a lobby with an obvious exit path from the stair in the northwest corner of the proposed addition 
per IBC 1027. 

26. Provide fire protection systems in accordance with IBC/IFC Chapter 9. 

Please contact Tim Sobota of Metro Transit at (608) 261-4289 if you have any questions regarding the 
following two (2) items: 
 
27. The proposed development is outside Metro Transit's paratransit service area. The closest bus stop 

with regularly scheduled bus service is more than one mile walking distance - meaning the site would 
be greater than the ¾ mile regulatory distance from all day scheduled bus service, that disqualifies 
any trips at this location for passengers who might otherwise be eligible for door-to-door paratransit 
service. 
 

28. The applicant shall be responsible for all the daily transportation requirements of the residents at this 
facility. 
 

Please contact Kathleen Kane of the Parks Division at (608) 261-9671 if you have questions regarding 
the following item: 

 
29. Park Impact Fees (comprised of the Park Infrastructure Impact Fee, per MGO Sec. 20.08(2)), and Park-

Land Impact Fees, per MGO Sec. 16.23(8)(f) and 20.08(2) will be required for all new residential 
development associated with this project. This development is within the East Park -Infrastructure 
Impact Fee district. Please reference ID# 18115 when contacting Parks about this project. 

 
Please contact my office at (608) 243-0554 if you have any questions regarding the following three (3) 
items: 
 
30. The applicant shall provide up to date licensing with the Wisconsin Department of Public Health for 

their community living arrangement. 
 

31. The applicant shall remove the two parking spots closest to Rustic Drive on the northern portion of 
the site. 
 

32. The applicant shall submit elevations that match the building perspectives provided for final sign-off. 
 

Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.   
 
Please now follow the procedures listed below for obtaining your conditional use: 
 
1. Please revise your plans per the above conditions and submit nine (9) copies of a complete, fully 

dimensioned and scaled plan set to the Zoning Administrator for final review and comment. Also be 
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sure to include any additional materials requested by these departments for their approval prior to 
sign off. The final site plan shall be accompanied by the appropriate site plan review application and 
fee pursuant to Section 28.206 of the Zoning Code, and any other documentation requested herein 
with the Zoning Administrator, 126 S. Hamilton Street. This submittal shall all also include one 
complete digital plan set in PDF format. The sets of final revised plans or documents will be circulated 
by the Zoning staff to the City department staff listed above for their final approval.  
 

2. All operating private wells shall be identified and permitted by the Water Utility in accordance with 
MGO 13.21. All unused private wells shall be abandoned in accordance with MGO 13.21.  
 

3. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 
to the Zoning Administrator when requesting conditional use approval.  

 
4. The approval is valid for one (1) year from the date of the Plan Commission approval.  During this 

time, the applicant must either lawfully commence the use or obtain a building permit and begin 
erecting the building.  If the applicant obtains a valid building permit, construction must commence 
within six (6) months of the date of issuance.  The building permit shall not be renewed unless 
construction has commenced as is being diligently prosecuted.  
 

5. Any alteration in plans for a proposed alternative use shall require Plan Commission approval, except 
for minor alterations. The Zoning Administrator may issue permits for minor alterations or additions 
which are approved by the Director of Planning and Community and Economic Development and are 
compatible with the concept approved by the City Plan Commission and the conditional use approval 
standards.  

 
6. The Plan Commission retains continuing jurisdiction over all conditional uses for the purpose of 

resolving complaints against all previously approved conditional uses.  
 
If you have any questions regarding obtaining your conditional use or building permits, please contact the 
Zoning Administrator at (608) 266-4551. If you have any questions or if I may be of any further assistance, 
please do not hesitate to contact my office at (608) 241-9135. 
 
 
 
Sincerely, 

 
Sydney Prusak  
Planner  
 
 
 
 

I hereby acknowledge that I understand and will comply 
with the above conditions of approval for conditional 
use. 
 
 
__________________________________________ 
Signature of Applicant 
 
__________________________________________ 
Signature of Property Owner (if not the applicant) 
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cc:  Brenda Stanley, City Engineering 
 Jeffery Quamme, Engineering Mapping 
 Sean Malloy, Traffic Engineering  
       Jenny Kirchgatter, Zoning 
 Bill Sullivan, Fire Department  
 Tim Sobota, Metro Transit  
 Kathleen Kane, Parks Division 
   
 

For Official Use Only, Re: Final Plan Routing 
 Planning Div. (Prusak)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Water Utility  

 Metro Transit  Other:  


