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City of Madison  
APPLICATION FOR ALTERATION OF EXISTING CONDITIONAL USE 
 
 
 

 
 
 
TO ZONING ADMINISTRATOR: 
 
The undersigned owner (contract owner) of property herein described hereby applies for approval to make minor alterations to an 
existing conditional use. 
 
Location of Property/Street Address:  Ald. District:  

  Zoning District:  

 
Existing Conditional Use:  
  
  
Proposed Alteration (Describe):  
  
  
  

This application must be accompanied by four (4) sets of construction and plot plans indicating the proposed alteration, if there are no 
exterior changes to the site or parking lot. Eight (8) sets of construction and parking lot plans are required, if exterior changes are 
proposed to the site or parking lot. An Adobe Acrobat PDF File of the submitted plans, either on a non-returnable CD or USB flash 
drive, or emailed to zoning@cityofmadison.com, must also be submitted. The application fee is $100, in addition to applicable site 
plan review fees. 
 
Section 28.183(8). states: “No alteration of a conditional use shall be permitted unless approved by the City Plan Commission 
provided, however, the Zoning Administrator following consideration by the alderperson of the district, may approve minor alterations 
or additions which are approved by the Director of Planning and Community and Economic Development and are compatible with the 
concept approved by the Plan Commission and the standards in subsection 28.183(6).” 
 
Respectfully submitted, 
 
Name  Address  

    

Telephone  Email  

 

ALDER’S RECOMMENDATION: 
   

   

   

   
 

ZONING ADMINISTRATOR’S COMMENTS: 
Occupancy Certificate Status   

Outstanding Orders   
Conditions of Approval Met   
Compatibility of Proposed Alteration with Concept Approved By Plan Commission   
   
   

Compatibility of Proposed Alteration with Standards 28.183(6)   
   
   
   
 

FOR OFFICE USE ONLY 

Date:  
 

LNDMAC:  
 

Parcel #  
 

   

Approved according to 28.183(8).  

 Director of Planning & Community & Economic Development/Date 

Disapproved – Refer to Plan Commission  

 Director of Planning & Community & Economic Development/Date 

East Town Plaza   2025 Zeier Road
Madison, WI  53704

17
RC

Retail Tenant at East Town Plaza

Tenant Facade Remodel (Burlington)

Ross Gallentine

248-613-5794

31500 Northwestern Hwy., Suite 300
Farmington Hills, MI  48334
rgallentine@rgpt.com

mailto:zoning@cityofmadison.com


 
W A H  Y E E  A S S O C I A T E S  

A R C H I T E C T S  &  P L A N N E R S  
S i n c e  1 9 6 1  

 

42400 Grand River Avenue, Suite 200 

Novi, Michigan 48375  

(248) 489-9160 

E-Mail: wya@wahyeeassoc.com  

                                                                         
 

 

LETTER OF INTENT 

 

 

 

 

March 20, 2018 

 

City of Madison Planning & Zoning Dept. 

126 S. Hamilton Street 

Madison, WI 53701 

 

Job Name: East Town Plaza - Burlington 

 Madison, Wisconsin 

 

Job Number: 4988 

 

Planning and Zoning: 

 

The purpose of this proposal is to accommodate an existing tenant, being Burlington.  The existing 

Burlington is downsizing from 60,200 S.F. to 43,000 S.F.  The remaining 17,200 S.F. will; then be 

released to a future tenant. 

 

Tenant identity is a critical factor relating to their success, thus Burlington would also like to 

upgrade their façade at this time.  A new entry canopy feature will be constructed with materials and 

scale compatible with other existing major tenants in the Shopping Center. 

 

There is no change in building square footage or footprint.  There are no changes proposed to the site 

parking, landscaping or lighting. 

 

Sincerely, 

 

 

Matt Niles, 

Senior Project Designer 

Wah Yee Associates 
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PROJECT NO. 4988

MADISON,

All ideas, designs, arrangements, and plans
indicated or represented by this drawing are

owned by and the property of Wah Yee
Associates and were created, evolved and

developed for use on and in connection with
the specified project.  None of such ideas,
arrangements, or plans shall be used by or
disclosed to any person, firm or corporation

for any purpose whatsoever without the
written permission of Wah Yee Associates.

PRELIMINARY
NOT FOR CONSTRUCTION

CAD DWG 4988_PH1.1.DWG

WAH YEE ASSOCIATES
A R C H I T E C T S   &   P L A N N E R S

42400    GRAND RIVER AVENUE
NOVI,  MICHIGAN 48375
PHONE  248.489.9160

PH1.2

SUBMITTED FOR
OWNER REVIEW
MARCH 2, 2018

P R O P E R T I E S  T R U S T

OWNER :

WISCONSIN

EAST TOWN PLAZA :

BURLINGTON 

MAJOR D : MARSHALLS EXISTING MAJOR E : BURLINGTON

MAJOR F : JO-ANN FABRICS

CITY SUBMITTAL
MARCH 21, 2018



RAMCO-GERSHENSON, INC.
31500 NORTHWESTERN HIGHWAY
SUITE 300
FARMINGTON HILLS, MI 48334

PROJECT NO. 4988

MADISON,

All ideas, designs, arrangements, and plans
indicated or represented by this drawing are

owned by and the property of Wah Yee
Associates and were created, evolved and

developed for use on and in connection with
the specified project.  None of such ideas,
arrangements, or plans shall be used by or
disclosed to any person, firm or corporation

for any purpose whatsoever without the
written permission of Wah Yee Associates.

PRELIMINARY
NOT FOR CONSTRUCTION

CAD DWG 4988_PH1.1.DWG

WAH YEE ASSOCIATES
A R C H I T E C T S   &   P L A N N E R S

42400    GRAND RIVER AVENUE
NOVI,  MICHIGAN 48375
PHONE  248.489.9160

PH1.3

SUBMITTED FOR
OWNER REVIEW
MARCH 2, 2018

P R O P E R T I E S  T R U S T

OWNER :

WISCONSIN

EAST TOWN PLAZA :

BURLINGTON 

OWNED BY OTHERS : SHOPKO B-200 : ULTA BEAUTY

B-250 : DSW

MAJOR C : BABIES "R" US

CITY SUBMITTAL
MARCH 21, 2018
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