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November 10, 2016 
 
Scott Faust  
Boardwalk Investments LLC  
210 North Bassett Street Suite #100  
Madison, WI 53703 
 

RE:    Approval of a conditional use to establish a vehicle access sales and service window for an 
existing multi-tenant building at 1401 Emil Street 
 

Dear Mr. Faust: 
 
At its November 7, 2016 meeting, the Plan Commission, meeting in regular session, approved your 
conditional use application to establish a vehicle access sales and service window for an existing multi-
tenant building at 1401 Emil Street.  In order to receive final approval of the conditional use and for 
permits to be issued, the following conditions must be met: 
 
Please contact Eric Halvorson, Traffic Engineering at 266-6527 if you have questions regarding the 
following five (5) items: 

1. The applicant shall submit one contiguous plan showing proposed conditions and one contiguous 
plan showing existing conditions for approval. The plan drawings shall be scaled to 1” = 20’ and 
include the following, when applicable: existing and proposed property lines; parcel addresses; all 
easements; pavement markings; signing; building placement; items in the terrace such as signs, 
street light poles, hydrants; surface types such as asphalt, concrete, grass, sidewalk; driveway 
approaches, including those adjacent to and across street from the project lot location; parking stall 
dimensions, including two (2) feet of vehicle overhang; drive aisle dimensions; semitrailer 
movement and vehicle routes; dimensions of radii; and percent of slope. 
 

2. The developer shall post a security deposit prior to the start of development. In the event that 
modifications need to be made to any City owned and/or maintained traffic signals, street lighting, 
signing, pavement marking and conduit/handholes, the Developer shall reimburse the City for all 
associated costs including engineering, labor and materials for both temporary and permanent 
installations. 
 

3. The City Traffic Engineer may require public signing and marking related to the development; the 
Developer shall be financially responsible for such signing and marking.  
 

4. All parking facility design shall conform to MGO standards, as set in section 10.08(6). 
 

5. The applicant shall install a 'Right Turn Only' sign under the stop sign on the northern most entrance 
on Damon Road. 
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I hereby acknowledge that I understand and will comply 
with the above conditions of approval for conditional 
use. 
 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 

 

Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency. 
 
Please now follow the procedures listed below for obtaining your conditional use: 

1.    Please revise your plans per the above conditions and submit seven (7) copies of a complete, fully 
dimensioned and scaled plan set to the Zoning Administrator for final review and comment. Also be 
sure to include any additional materials requested by these departments for their approval prior to 
sign off.  This submittal shall all also include one complete digital plan set in PDF format.   The final 
site plan shall be accompanied by the appropriate site plan review application and fee pursuant to 
Section 28.206 of the Zoning Code, and any other documentation requested herein with the Zoning 
Administrator, 126 South Hamilton Street. The sets of final revised plans or documents will be 
circulated by the Zoning staff to the City department staff listed above for their final approval. 

2. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 
to the Zoning Administrator when requesting conditional use approval. 

3. The approval is valid for one (1) year from the date of the Plan Commission approval.  During this 
time, the applicant must either lawfully commence the use or obtain a building permit and begin 
erecting the building.  If the applicant obtains a valid building permit, construction must commence 
within six (6) months of the date of issuance.  The building permit shall not be renewed unless 
construction has commenced as is being diligently prosecuted. 

5.    Any alteration in plans for a proposed alternative use shall require Plan Commission approval, 
except for minor alterations. The Zoning Administrator may issue permits for minor alterations or 
additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the City Plan Commission and the 
conditional use approval standards. 

6.   The Plan Commission retains continuing jurisdiction over all conditional uses for the purpose of 
resolving complaints against all previously approved conditional uses. 

 
If you have any questions regarding obtaining your 
conditional use, demolition or building permits, 
please contact the Zoning Administrator at 266-
4551. If you have any questions or if I may be of any 
further assistance, please do not hesitate to contact 
my office at 267-1150. 
 
Sincerely, 
 
 
Kevin Firchow, AICP 
Planner  
 
cc:   Tim Troester, City Engineering Division 
        Eric Halvorson, Traffic Engineering Division 
        Bill Sullivan, Fire Department 
        Jenny Kirchgatter, Zoning 
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