CITY OF MADISON
ETHICS BOARD

In re: Gregg McManners

Ethics Board Mattér #44164

AFFIDAVIT OF KATHERINE M. HURTGEN

COUNTY OF DANE )
. ) ss.
STATE OF WISCONSIN )

Katherine M. Hurtgen, being duly sworn and deposed, states:

1. My name is Katherine M. Hurtgen, and I filed the above captioned Ethics Complaint
against Gregg McManners. -

2. All statements contained herein are true and correct and based upon my own personal
knowledge.

3. Tam the Associate Director of Monona Terrace, Finance and Operations and have been in
this role since September 2011. I had previously worked in the role of Fmance Director at
Monona Terrace since 2007.

4. My supervisor at Monona Terrace is Executive Director, Gregg McManners.

- 5. Inmy role as Associate Director, I manage finance, quality improvement, information
technology, human resources, budgeting, payroll, purchasing, and serve as a liaison to
affirmative action and the department of civil rights. I serve as a senior manager on the
Monona Terrace management team, along with McManners, and Associate Director of
Monona Terrace, Marketing and Event Services, William Zeinemann.

6. 1have never had a negative employment review nor have I been subjected to any
disciplinary action.




7. Beginning in or around November 2014, I began to notice a pattern of violations with the
Madison Ordinances, city policies, and even state law within Monona Terrace, and in
particular by McManners. As I attempted to address the violations with McManners, he
made continuous attempts to convince me not to follow stated rules and policies. I |
refused to oblige with McManners’ practices of telling me to look the other way. In
response to my conviction to follow City and Monona Terrace policies, City Ordinances,
and state law, McManners treated me hostilely and created obstacles to my completion of
my job duties.

8. On April 4, 2016, T contacted Jason Glozier in the City of Madison Civil Rights
Department regarding my concerns that McManners was not following city ordinances
and other state and federal laws. He mentioned the ethics complaint process.

9. 1filed an ethics complaint detailing McManners’ ethics Viélations on May 6, 2016.

10. The Ethics Complaint alleged that McManners violated the Ethics Code by breaching
various city ordinances including Affirmative Action and Purchasing as well as state and
federal laws relating to employment.

11. After I filed the ethics complaint, I noticed that I had limited abilities to search my
emails. For example, prior to May 6, 2016, when I searched “McManners™ I was able to
access and print emails back to 2009. Beginning shortly after May 6, 2016, using the
same search terms, I am only able to see as far back as 60 days from the current date.
When I use other search terms, some emails that I used to have access to do not appear at
all.

12. T am not aware of any other employees with such stringent email limitations.

13. Any emails attached to the documents produced with dates in 2014 and 2015 were
accessed before May 6, 2016.

14. The first violation in the Ethics Complaint is that McManners failed to follow purchasing
guidelines regarding the contracting of advertising firm Hiebing in that he allowed the
contract without it being bid competitively.

Purchasing

15. Monona Terrace staff call my department the “business office” and it consists of Andrea
Miller, Jeff Boyd and myself. Jeff Boyd and I are the liaisons to purchasing.

16. In general, if there is some issue with a Monona Terrace contract, the purchasing
department will contact me or one of my subordinate managers to ask questions, to get



17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

more information or to provide direction. Then, I will coordinate with whatever manager
is responsible for the project at issue.

McManners, Zeinemann and I are the only individuals with the power to authorize a
potential contract to be sent to purchasing for analysis and approval.

Often, one of Zeinemann’s subordinate managers will send a contract document suchas a =
sole source justification over to my employee, Jeff Boyd. Boyd will put the paperwork
together and ask for my signature so that it can be sent over to purchasing for evaluation.

Before 2014 Zeinemann had not contacted me directly about contracting with Hiebing
for services.

In or around March 2014, I first became aware that Hiebing did not have all the requ1red
contracting paperwork completed in MUNIS.

Zeinemann had Hiebing complete advertising work for Monona Terrace in 2014, but as
of March 2014, had not put together a Purchase of Services (POS), or-a Purchase Order
(PO).

As of mid-March 2014, Hiebing had not been paid for work completed in January of
2014.

January 2014 invoices from Hiebing went unpaid until August. This is shown by the -
dates in Zeinemann’s and Boyd’s handwritten notes on the invoices (2014 Invoices
attached hereto as Exhibit 1).

The invoices for Hiebing were all paid in August because it took until August of 2014 for
Zeinenmann to provide the required paperwork to receive authorization from the City
Finance department to pay these invoices.

On March 10, 2014, I sent an email with subject line “SoleSourceForm.doc” to
McManners and Zeinemann that stated “I think we should do this for Hiebing asap.” I
stated this because Zeinemann had told me he that he could not pay Hiebing invoices
from January. Getting the paperwork in to purchasing to get a PO would allow Hiebing to
be paid as invoices would be receipted off of the PO. With a PO in the system, the
issuance of a check could be approved. (See Ex. 3 to McManners’ pre-hearing brief).

The March 10, 2014 email I sent had the sole source justification attached to it which
included a narrative in support. The narrative was drafted by Zeinemann.




27. Zeinemann sent an email to McManners and me on March 14, 2014 with the subject

28.

29.

30.

31.

32.

34.

35.

“Sole Source Justification for Hiebing” whereby he asked, “Would it be worth sending a
draft over to Patti McDermott to get some feedback before we make the formal request
and put her in a position where she needs to either accept the justification or reject it.”
(Email attached hereto as Exhibit 2). ‘

I was surprised to receive that email. No one has ever asked me to run something by
purchasing without asking for “formal request.” I did not respond to the email because I
felt this request was inappropriate.

In 2014, I generally trusted my colleagues to submit paperwork for contracts of which
they had proper bases to submit. So, I signed the 2014 sole source document for Hiebing,
assuming that McManners had properly analyzed whether a sole source was appropriate.
Also, I knew that it was the role of Purchasing to determine whether it would properly be
considered a sole source.

The sole source was approved by the common council for one year, and Hiebing was
used for 2014 for advertising services for Monona Terrace.

In 2015, Zeinemann and McManners expressed interest in using Hiebing again for
advertising services for Monona Terrace. Hiebing had been used every year _since 1998.

On August 26, 2015, { received an email from Kathy Schwenn stating that she did not
believe that Hiebing was chosen in a competitive manner (See Ex. 1 to Ethics
Complaint).

. I forwarded this email to Zeinemann and McManners and told them that we needed to

“re-up” the sole source for Hiebing. (see Ex. 5 to McManners’ pre-hearing brief). I sent
this email to Zeinemann and McManners to explain what needed to be done if they
decided to continue using Hiebing, and informed them, that if they wanted to, they could
request the contract to be put into place for 2-3 years. I had just completed a contract for
2-3 years with my Operations manager so I knew this was possible.

On September 1, 2015, I emailed Kathy Schwenn to tell her that I approved the
requisition in my queue in MUNIS workflow, which releases it to her in purchasing for
approval/analysis. I stated that I communicated to Zeinemann what paperwork was still
required and that it would go nowhere without this paperwork. (See email dated
September 1, 2015 attached hereto as Exhibit 3).

An hour or so after I sent that email, I spoke with Kathy Schwenn on the phone and told
her that I did not want to be involved with Hiebing because I did not believe it qualified
as a sole source.



36. Kathy Schwenn then sent me an email on that same day at 2:25pm indicating her
understanding that I did not wish to be involved with Hiebing Contract.

Affirmative Action

Studio Gear

37. On March 6, 2015 I received -an email from Lara Mainella, in the City Attorney’s office
stating that Studio Gear did not have an affirmative action plan, but will need one once
they hit $25,000. Mainella was reviewing Studio Gear’s terms and conditions, so Monona
Terrace could contract with Studio Gear.

38. Typically, Studio Gear was paid with a city P-Card. But, in or around March 2015,
Studio Gear requested to be paid by a check. Studio Gear received 2 payments for
services provided in 2015 totaling over $25,000. I verified this in MUNIS. (See Ethics
Compl. Ex. 8)

39. In order for a subsequent check to be approved through MUNIS, an affirmative action
plan, is required to be in place after a vendor has been paid $25,000.

40. Paying with a city P-Card is different because the request does not have to go through
MUNIS workflow.

41. I looked up the account in MUNIS and noticed that by April 9, 2015, Studio Gear had
already billed $25,760. (See Ethics Compl. Ex. 8). '

42. 1 brought this to McManners’ attention, and he and I attempted to get Studio Gear to
submit an Affirmative Action plan. McManners and I had a conference call with the
owner of Studio Gear and I set up a subsequent call with Norm Davis, Lara Mainella, and
myself to attempt to reassure the owner that the Affirmative Action plan process was not
punitive to vendors. The owner still refused to submit an Affirmative Action plan. I
reported this back to McManners.

43. Knowing the refusal by Studio Gear, McManners told me to just pay Studio Gear with
the P-card. 1refused as this was a way around the Affirmative Action rules and I did not
agree.

44. This was not the only time that McManners turned his back to an Affirmative Action
Ordinance.

Tai Ping

45. On August 12, 2015, I received an email from Dana Hanaman in the City’s Department
of Civil Rights Office, that indicated that Tai Ping Carpets never submitted an :

5




46.

47.

Affirmative Action Plan despite being paid $579,600 in 2013 off of one invoice and
without a contract for carpet.

Tai Ping Carpets objected to the Affirmative Action Plan when responding to the bid
request. Tai Ping was not required to submit an Affirmative Action Plan.

McManners was involved in the carpeting purchase from the beginning with Jeff Griffith,
Monona Terrace Maintenance Supervisor. He attended many meetings on this purchase.

Monona Terrace Friends Group

48.

49.

50.

51.

52.

53.

Part of my “Other duties as assigned” involves holding the checkbook for the remaining

Monona Terrace Friends Group now called Monona Terrace Community Programs Inc. I

also receive the bank statements for this 501(c)3 that donates to Monona Terrace.

1 have expressed concern to McManners that receiving both the bank statements and
holding the checkbook is against basic internal accounting controls. As the organization’s
officers and structure was to change in 2014 or 2015, I requested that this practice change
due to the risk to the City. I am worried about another Roloff type embezzlement as
happened in 2006 when a Monona Terrace manager embezzled over $85,000 from the
same Friends group by holding the organization’s checkbook onsite. This opportunity
stemmed from poor internal controls.

My objection has never been to the duties of this assignment, rather it was to the risk to
the City of this arrangement. The current structure risks the misuse of funds just like
2006 did when Roloff embezzled.

In 2007, the Office of the Comptroller reviewed Monona Terrace procedures and
determined that “The Friends of Monona Terrace should take control of its funds,
including possession of the checkbook. The City and its employees should not undertake
responsibility for the disbursement, receipt or accounting for the Friends funds.” (See Ex.
F to Hurtgen’s prehearing brief).

I sent an email to the City attorney’s office (Lara Mainella and Steve Brist) on September
3, 2015 expressing my concern about the accounting practices of the Fnends Group

Funds. (see Ex. 9 to the Fthics Complaint).

I never heard a response from the City Attorney’s office.



Time Cards

54,

55.

56.

57.

58.

59.

60.

61.

62.

In or around late October 2014, McManners assigned me to be responsible for reviewing
and approving time cards for the Maintenance and Audio Visual departments staff at
Monona Terrace. The previous person in charge was Jeff Griffith, and he retired.

In or around early November 2014, I began to notice issues with the time cards, in
particular with time cards for maintenance employees.

I noticed that overtime hours were not properly recorded, and that every time specific
employees completed any painting, despite painting being a required portion of that
employee’s job, the employee received 2 hours of overtime pay. This appeared to be the
case even where the employee had not worked more than forty hours during the
workweek.

In one instance, an employee misrepresented on his time card that he completed snow
removal. He was paid overtime for snow removal despite not actually completing snow
removal.

As another example, a manager deleted overtime from an employee’s automated timecard
used to track hours worked. He then approved the deletions and submitted the record-for
payroll. This caused the employee to get paid less than the hours worked.

I brought these issues to McManners’ attention in or around November 2014, and he told
me that it was too early to make any changes and that I should keep doing it the way
Griffith had done it.

McManners’ instructions to me to approve time cards and subsequent payroll
confirmations with my initials on them stating I agreed this was accurate information
made me uncomfortable,

I spoke with Greg Liefer from Labor Relations and he advised me that in order to
discipline employees, they would need to sign the Monona Terrace timecard policy. All
staff using the timekeeping system were required to sign this policy in 2012. Upon
checking records, Maintenance staff did not sign the policy in 2012 or after. Mr Leifer
told me I needed that document signed to discipline staff in the future.

I sent an email on December 22, 2014 stating that it would be a good idea to get all of the
maintenance employees to sign the time card policy. McManners responded in that email
that my request should have waited until January. (See December 22, 2014 email
attached hereto as Exhibit 4).




63. The maintenance employees have yet to sign the timecard policy. The signed timecard
policies are routinely kept in each employee’s confidential Human Resources file at
Monona Terrace. There are no signed timecard policies in any of the maintenance
employees’ files.

Complaint

64. On August 25, 2016, I filed an employment discrimination action against the City of
Madison based on negative treatment I have received as a result of filing the ethics
complaint.

%ﬁﬂ%ﬂﬂ M_/I{/{/MM

Katheriffe M. Hurtgen

Supscribed and sworn to before me this
ay qf October, 20 6

Notary Public, Stats O?W\sﬂiﬁdb}r

My Commission 1sg:)eﬁna1ﬁft"

E-)
PURLC F T
\\.



INVOICE
ngbmg @ 315 WISCONSIN AVENUE | MADISON WI 53703 | PH 608 256G 6357 | FX 600 256 D693 { HIEBRG.COM
Monona Terrace

One John Nolen Drive
Madison, W1 53703

invoice #: 039643-00
Date : 51312014
Page : 1

Prior Billed Current Billing

Job: 013280 2014 Print Ad Coordination

Agency Time 1,907.50 265.00
Outside Suppliers 115.50 9.00
' "Sales Tax: ‘ 0.00 . B 0.00

Total for Job/Component: - o 2,02_{5.(}0 . 74,

Invoice Total: $274.00

SH9o|

% b1

TERMS: lavoloes aro due und payable upon receipt. Invaloes not palyt within 30 daya of ressipt nhe considored pnst due and subjoet .
to a Ilata poymant charga of 1.5% per month an any unpald balance. Plesso pay tram thils [nvolco-no statiment is lasyied,

£t I . h . - V . ' ‘
=0 ZLM@ g4 > ST ANE 199




INVOICE

Hiehing @ 315 WISCONSIN AVENUE | MADISON W1 53703 | PH 600 256 5357 | FX GO6 256 0693 | HIEBING,COM
Monona Terrace ) . ,
Invoice # 039645-00

One John Nolen Drive
Date 5/31/2014

Madison, W1 53703
Page : 1

Prior Billed Current Billing

Job: 013377 . 2014 Medis Planning & Buying '
Agency Time 2,945.00 700.00
-Sales Tax: 0.00 0.00
Total for Job/Component; T 2 945 00 WN 201100

Invoice Total: $000

54901
W
(f, -. :

g~

o

N

TEAMB: lnvoicos are duo and payable upon receipt. Involces not pald within 30 days of receipt are considered past due snd subject
\o a lnte payment charge of 1,6% por mnnlhAon any unpold balance, Pleaae poy from (his invalce-no statement is issuad.




INVOICE

Hiehing @ 315 WISCONSIN AVENUE ) MADISON W1 53703 [ PH 608 256 6357 | FX 608 256 0603 | HIEBING.COM

Monona Terrace :
One John Nolen Drive Invoice #; 039646-00
Madison, W1 53703 Date : 53172014

’ ‘ ‘ Page : |

Joh: 013414 2014 Brand and Business Stewsrdship Prior Billed Current Billing
Agency Time 2,395.00 . 82250

Outside Suppliers 41.65 0.00

Sales Tax: 0.00 o Q:QO

Total for Job/Component: 243665 92280

Invoice Total: | $922,50

5490 | |
4 | -

F-1-1

(cecph w1 Tt
b1y

rs

TERMS: Invoicaes are due snd paynble upon recelpt. invoicas not pald within 30 doys of racelpt are conalderad past due and subjest
to o {ate poyment charge of 1.6% per month on any unpaid balunce, Ploase poy from this Involce-no statemont Is iasued,

&
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INVOICE
Hieh[ng @-}) 315 WISCONSIN AVENUE | MADISON WI 53703 | PH 608 255 6367 | FX 608 258 0693 | HIEBING.COM
"Monona Terrace - _ _ ,
039647-00

One John Nolen Drive Invoice #:

Madison, Wi 53703 Date: 5/31/2014
Page ; }

Prior Billed Current Billing

Job: 013465 Blog Post Writing 2014

Agency Time 3,150.00 960.00
Outside Suppliers 50.00
Sales Tax; o 000
Total for Job/Component: — ) 3,500 00 .

Invoice Toial: $60.00

TERMS: Involcss are dus and payable upen mculpi.vln;lolcos not pald within 30 days of rocelpt ata conaldored pnst dus and subject
10 o late payment charge of 1.5% par month on any unpald balancs, Pleass pay from this inyoice-no sistemant is isgsad,

-




Hiebing (7@ 315 WISCONSIN AVENUE | MADISON Wi 3703 | PH 600 256 6357 | £X 608 256 0693 | HIEBING.COM

Monona Terrace
‘One John Nolen Drive
Madison, W1 53703

Job: 013280 2014 Print Ad Coordinatjon
Agency Time .
Outside Suppliers

2,172.50

124.50

. Sales Tax: 0.00
Total for Job]Component: - '2;297.00 .

5H90]

W

f,/Q/'/%

(QC@L‘{% 4

qryTit
.g,(ﬂ;fH'

o

Invoice #;
Date ;
Page :

INVOICE

040008-00
6/30/2014
1

Prior Billed Curyent Billing

lnvoicqe Total

75.00

-~ 3.00
0,00
78.00

] $78.00 |

TERMS: Involcas aro due and payable upon racelpt, involcas not pald within 30 days of receipt are considored past dus and subject-
* to a Iste poyment chorge of 1,5% pav month on any unpald batsnce, Plaage pay from this involce-no statament I Issued.

i




CINVOICE

Hiebing @ 315 WISCONSIN AVENUE | MADISON W1 63703 | PR 608 236 6357t FX 50D 256 0603 | HIEBING.COM

Monona Terrace

One John Nolen Drive : ‘ : Invoice #:  040010-00
Madison, W1 53703 ' " Date: 613012014
‘ Page: . !

Job: 013377 2014 Media Plnnning & Buy_ing' Prior Billed Current Billing
. Agency Time ' 3,645.00 640.00

. Sales Tax: 0.00 0.00

Total for Job/Component: o 3,645.00

Invoice Total: $640.00

TEAMS: Involcas wro duo and payablo upon receipt. Involcas not pald within 30 doys.of roceipt ore considered past due and aubject
to o lete payment chorge of 1.5% poar month an any unpald balance, Please pay from this Invoice-no statemant is {asuad,




IMVOICE |
Hiehing @) 315 WISEONSIN AVENUE [ MADISON W1 53703 | PU 0B 256 6357 | FX 608 256 0693 [ HIEBING,COM

Monona Terrace

One John Nolen Drive Invoice #: 04001 1-00

Madison, WI 53703 Date:  6/30/2014
' Page : ‘ 1
Job: 013414 2014 Brangd and Business Stewardship Prior Billed Current Billing
Agency Time ' 3,317.50 948,30
Quiside Suppliers 41.65 7.20
Sales Tax: 0.00 0.00 ~
Total for Job/Component; 3,35915 _. ‘ ' 95550

Invoice Total: ' $955.50

54901
Vi

54

TERMS! Invoicos are due and payebls upon recelpt, mvaoleas not pald within 30 Bnys ol recelpt ara considerod past due and subjact
to a late payment charge of 1.6% par month on shy unpold balance, Please pay fram this Invoice-no stoleamont is lssued.

for -
L B !




+

Hiah]ng (£1) 315 WISCONSIH AVENUE | MADISON W1 53703 | PH 608 256 6357 | FX 600 256 0693 | HIEBING.COM

Monouna Terrace
Orie John Nolen Drive
Madison, W1 53703

Blog Post Writing 2014
Agencey Time
Outside Suppliers

Job: 013465

Sales Tax:
Total for Job/Component:

Invoice Total:

5

i
&-1-14
(s & g TUULY

q)/u/(“’( |
o7

INVOICE

Invaice #: 040012-00
Date ; 6/30/2014

Phge : t

Prior Billed” Current Billing
4,110.00 1,412.50
50.00 0.00

0.00 0.00

TERMS: Involcas are dua and payable upon recelpt. Involcas not paid within 30 days of racaipt are considered past due and subject
to a late paymaent chargo of 1.5% par month on any unpald balance. Plaase pay from thia invoics-no statement ia lasued.

$1,412.50




INVOICE

Hiebing @ 315 WISCONSIN AVENUE | MADISON W1 53703 | Pii 608 255 6357 | FX 608 256 0693 | HIEBIMG.COM

Monona Terrace

One John Nolen Drive Invoice #: 040013-00

Madison, W1 53703 Dale: 673042014
' Page: I
Job: 013742 Soeial Media Ed Cal Develonment ' Prior Billed Curvent Billing
Agency Time 600,00
Sales Tax: 000 -
Total for Job/Component: . _ MGDOOO R

invoice Total: i $1,49.50

TERMS: Involces are dus and payable upan racelpt. Involoes not paid within 30 days of recalpt sre cangiderad past due and subject
to @ lote payment charge of 1.5% per tmonth an any unpald balaco, Plense pay from this involea-no statement is issued.

ik




IMVOICE

Hiehing @ 315 WISCONSIM AVENUE | HADISON Wi 53703 | PH 6OA 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace
One John Nolen Drive
Madison, W1 53703

Jab: 014087 Social Media Analytics
Agency Time

Sales Tax:
Total for Job/Companent:

Invoice #: 040014-00
Dste ¢ 6/30/2014
Page : |

Prior Billed Current Billing
0.00 2,000.00
0.00

0

TERIMS: involces are due and payable upon recelpl, lavolces not pﬂd within 36 days of receipt are considared past due and subjoct
1o » Inte poyment charge of 4,5% per month on any unpalid balance, Ploase pay from thig Involce-no statament Is issued,




INVOICE

Hiehing @ 315 WISCONSIN AVENUE | MADISON WI 53703 { PH 608 256 6357 | FX 600 256 06903 | HIERING.COM

Monona Terrace ‘ 3 :

One John Nolen Drive’ ’ ' : Invoice #; 38778-0

Madison, W1 53703 Date : 272812014
Page: |

Prior Billed Current Billing

Job: 013280 2014 Print Ad Coovdinaiien

Agency Time 912.50 395,00
Qutside Suppliers ' 75.50 32.50
Sales Tax: 0.00 0.00

Total for Job/Compouent: . ) 988:9_1) _ 4 ) 520759

l_nvnlce Total: $427.50

TERMS: Involees are dus and payable upon recalpt, Invoices not paid within 30 days of recolpt ara considered past dus and éubjact
{o n Into payment charge of 1.5% per month on any unpald balance, Plensa pay. from lhis Invoieo-no statoment s isgusd.




. . -
Hiebfng (13} 315 WISCONSIN AVENUE | MADISON Wi 53703 | PH GOU 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace

INVOICE

One John Nolen Drive Invoice #: 38280-0
Madison, W1 53703 Date : 1/31/2014
Page : 1

* Job: 013377 2014 Media Planning & Bilxing _ Prior Billed Current Billing
Agency Time- v 1,500.00 145.00

. B Sales Tax: 0.00 0.00

Total for Job/Component: T ,5}1060 ',._‘ ‘l“ 45(??2

Invoice Tbml:

l $145.00 i

TERMS! Involeos are due and payable upon recelpl. lnvolves not pald within 30 days of raceipt are consldered past due and subject
10 a late payment chiargs of 1.5% par month on any unpaid balanca, Please pay irom this involoe-no gtaiemont e issued,




INVOICE

Hiehing @) 315 WISCONSIN AVENUE | MADISON Wi 53703 | PH 608 256 6357 | £X 508 256 0893 | HIEBING.COM

Monona Terrace

One Johh Nolen Drive Invoice #: 38274-0
Madison, W1 53703 Date : 113172014
Page : 1

Prior Billed Current Billing

Job: 013465 Blog Post Writing 2014

Agency Time 0.00 510,00
' Sales Tax: 0.00 0,00
Total for Job/Component: 0.00 510,00

Invoice 'l‘ot‘nlz $510.00

TERMS: Invalens are due and payable upon recelpt. Involeas not paid within 30 daya of receipt are cansidarad past due and subject
to o late paymant charge of 1,5% per month oi any unpald balance. Fleaas pay from this lnvolee-no statement Is issued,

PA 084838




INVOICE

Hieblng @ 315 WISCONSIN AVENUE | MADISON W1 53703 | PH 608 250 6357 | FX 608 256 0683 | HIEBING.CON

Monona Tertace

One John Nolen Drive - Invoice #: . 38269-0

Madison, Wi 53703 Date: 13172014
Page: !

Job: 013280 2014 Print Ad Coordinsation Prior Billed Current Billing

Agency Time 362.50 550.00
Qutside Suppliers 66.50 9,00
Sales Tax: 000 0.00

" Total for Job/Component: ~ 429.00 559.00

Invoice Total: i l $559.00 I

TERMS: Involces are dus and payable upon reseipt. Involoes not pald within 30 days of receipt are considored post due end subjoct
{0 & Inte paymeni oharge of 1.5% per month on ony unpaid bolance, Please pay {rom this Invoica-no statoment s lasuad.

L8 4835

.
gy
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INYOICE
« Hiehfng (@ 315 WISEDRSHY AVENUE | HAQISON Wit 537'01 | PH 60O Z'SG 6357 | FX 604 256 0603 | tHEBING.COM
Monona Terrace - . )
38781-0

One John Nolen Drive Invoice #

Madison, W1 53703 Date : 2/28/2014
Page : |

Prior Billed Current Billing

Job: 813414 2014 Brand and Business Stewardship
: Agency Time 502.50 802.50
Outside Suppliers 6.65 '35.00
Sales Tax:. 0.00 0.00
Totol for dob/Companent: 50905 53750

Invoice Total: 383750
’ : - j LY 7 b e
/W» . focespt #GTHIHIST

TERMS: [nvoleos are due and payable upon receipt, Involcos not pald within 30 days of receipt are conaldered past due and subject
io B lale payment charge of 1.5% por month on any tnpald balancn, Plonseo pay from this involce-no sislement is Issued.
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INVOICE

Higbing t3) 315 WISCONSIN AVENUE | MADISON Wi 53703 | PH 608 256 6357 | FX 608 256 0693 | HIEBING.COM

!
Monona Terrace

One Jolm Nolen Drive - Invoice #: 38780-0
Madison, W1 53703 : ’ . Date : 212872014
Page : 1

Prior Billed Current Billing

Job: 813312 2014 Renavation Photoshoot -
¢ Agency Time 12,553.60 1,372.89
Outside Suppliers 14,573,51 0.00

Sales Tax: - 000
Total for Jab/Component:

u Invoice Tolal:

TERMS: Involces nre due and payable upon recelpt, Invoiees not pald within 30 doys of recelpt ara considarad past dua and subject
to 5 laie payment charge of 1.5% per month ont any unpald balanco. Plonss pay from this inveleo-no stotemant 18 issusd,




INVOICE -

H]ebing @ 315 WISCONSIN AVENUE | MADISON Wi 53703 | PH 6OB 255 6357 | FX G0B 256 0693 | HIEDING.COM

Motona Terrace
One John Nolen Drive
Madison, W] 53703

Blog Post Writing 2014

Job: 013465
' Agency Time
Outside Suppliers-

Sales Tax:

Total for Jab/Component:

549l

/w/,j,/ |

&-I-M

Inveice Total:

[ QL&!?

Invoice #; 38782-0
Date : 21282014
Page: I

Prior Billed Cuvrrent Billing

510.00 990,00

0.00 50,00

0.00 0.00

T s1000 0 1,040,00

$1,040.00

g

TERMS: Involces are duo and payable upon recsipt, luvaicas not pald within 30 days of recelpt are considered past due and subjoct
to @ Inte payment charge of 1.6% por month on any unpaid balarice, Plaase pay frem this invoice -no statement Is issued.
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INVOICE

Hiebing Q@ 315 WISCONSIN AVENUE | MADISOR W| §3703 | PH 608 256 6357 | FX 50D 256 0693 | HIEBING.COM

Monona Terrace

One John Nolen Drive Invoice #: = 38273-0
Madison, WI 53703 Date : 1/31/2014

Page: ]

Prior Bifled Cuyrent Billing

Job: 013414 2014 Brand and Business Stewardship

Agency Time 0.00 502,50
Outside Suppliers 0.00 6.65
Sales Tax: 0.00 : 0.00

Total for Job/Component: ~ ~ 0.00 500,15

Invoice Total:
54901
1.

TERAMS: Invoizas are dus and payabla upon receipt, Involces not paid within 30 days of rocalpt are sonsiderad past due and subject
to & late payment charge of 1.5% por month on any unpald balancs, Pleese pay from this Involco-no statement Is lasued.




IMVOICE

Hiebing ({f}) 315 WISCONSIN AVENUE | MADISON WI 53703 | PH 80D 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace
One John Molen Drive:
Madison, W! 53703

2014 Print Ad Coordination
Agency Time
Quiside Suppliers

Job: 013280

£ |-

Invoice #: 35031-0
Date: 3/31/2014
Page : |

Prior Billed Current Billing

1,307.50 250.00

108.00 3.00

Saifes Tax: 0.00 0.00
141550 253.00

Total for Job/Component:

Invoice Tatal:

5490

Wh
iy

7’5”]%1&(

*focepk #9117

254

>

TERMS! Involees aro dus and payable upon roceipt, involees not pald within 30 days of receipi are considered past due and subject
to 2 late payment charge of 1.5% par month on any unpeld balanco. Plesse pay lrom thia invalca-no stetement Is tsauad.

$253:00




INVOICE

Hiebing @ 315 WISCONSIN AVENUE | MADISON W{ 53703 | PH 608 256 6357 | FX 808 256 0693 | HIEBING.COM

Monona Terrace .
One John Nolen Drive Invoice #: 39033-0
Madison, W1 53703 Date : 3/3172014

Page : I

i

Job; 013377 2014 Media Planning & Buying - Prior Bifled Current Billing
1,645.00 860,00

Agency Time
Sales Tax: 000 . 0.00

Total for Job/Component: 1,64500 860.00

Invoice Total: 3$860.00

54490(

"

rQCwépL # q73/“ te2
3-5-14

i

TERMS; Invoices ars dus and payable upon raceipt. lovelces not paid within 30 days of racslpt ore considered past dua snd subject
to o ute payment charge of 1.6% per month on any unpald balanca, Please pay from this invoica-no statemant ia issued.

wl




INVOICE

Hiehing @ 31§ WISCONSIN AVENUE [ MADISON Wt 53703 | PH 608 256 6357 | £X GU8 256 0693 | HIEBING.COM

Monona Terrace
One John Nolen Drive

Madison, W1 53703
Page ¢

Involee #i: 39034-0
Date : 373172014

1

Prior Billed Current Billing

Job: 013414 2014 Brand and Business Stewardship

" Agency Time -1,305.00 540,00
Outside Suppliers 41.65 0,00
SesTec 000 000

Total for Jeb/Component: T 1,346.65 540.00

Invoice Totalk $540.00

5490
Wl
-4
(ot 075 THbS

3-5-14
e

TERMS: Involoes nre due ond payable upon raceipt. lnveleos nol pajd within 30 days ol racolpl are cunsidared past due and subject
-to a late paymont charge of 1.5% par snonth on any unpoid balance. Ploass pay from this Invalca-na statement Is Jasued.




INVOICE

Hiebing (€9) )5 WISCONSIN AVEHUE | MADISON WI 53703 | PH 608 256 8357 | X GOB 256 0693 | HIESING.CON

Monona Terrace .
Invoice #: 39035-0

One John Nolen Drive

Madison, W1 53703 Daie : 343172014

Page: ° 1

" Prior Billed Current Billing

Job: 013465 Blog Pogt Writing 2014

Agency Time 1,500.00 . 680.00
Outside Suppliers 50,00 0.00
. Sales Tax: . 0. 00 0.00

Tatal for Job/Component: ) 1 5‘10 00 T 680,00

Invoice Tolak . $680,00

7 2,

(ecocpl H4 15:{4 L

.,g/

ke

TERMS: Invoiees ore due and payable upon recsipt, Invoices not paid within 30 days of recelpt are conslderod past duo and subject
1o a Inle payment charge of 1.5% per month on any uapald bolanca. Please pay from this livoles-no statement la issued,

97438




INVCHECE

Hieb]ﬂg ©3) 315 WISCONSIN AVENUE | MADISON W) 83703 | P 5608 256 6357 | FX 608 256 0GD3 | HIEBING.CSM

Monona Terrace » _ ' .
_One John Nolen Drive . Invoiee #: 39037-0
Dates 3/31/2014

Madison, WI 53703
. Page : |

Prior Billed Current Billing

Job: 013742 Socigl Media Ed Cal Development
Agency Time : 0.00 600,00
Sales Tax; N Opg —_— ’_q.‘q(_)

600,00

Totnl for Job/Compouent:

Invoice Total: $600,00

(0leepl A 9727%@( :
A-5-1Y

%é/;ﬂ

¢

TERMS: Invoices oro due and payable upan racelpt. involces nat pald within 30 days of vocelpt are considared past due and subject
1o a late poyment charge of 1.5% par month an any unpald balanea. Please pay trom this Involee-no statement {s Issued,’

~
>
o0




INVDICE

Hiehing @ 315 WISCONSIN AVENUE | MADISON Wi 53703 | PH GOB 255 G357 } FX 600 256 0693 | HIEBING.COM

Monona Terrace ) o
One John Nolen Drive Involce #: 039378-00
Madison, W1 53703 ' . Date : 473072014
Page 1

Job: 013280 2014 Print Ad Coordination Prior Bilted Current Billing
Agency Time 1,557.50 350.00

Outside Suppliers . 111,00 4.50

Sales Tax! 0.00 0. 00

Total for Jab/Component: o ~‘I,66§50 , : o 35{ 50

Invoice Total: .

Wr

‘f@@,('f} X 1511160
B-5-f

i

TERMS: lnvolcas are dia and paynbla upon rocelpt, Involess not pald within 30 days of racelpt are considered past duo and subject
to a lnle payment charge ol 1.5% por month on any unpald balance, Please pay from this Involce-no stalomont Is lssued,

B R
87488493




INVOICE

Hlehing &—)) 315 WISCONSIN AVENUE | MADISON W1 53703 | PH 600 256 6357 | FX 600 256 0593 | HIEBING.CON

Monona Terrace

One John Nolen Drive Invoice #: 039380-00

Madison, W1 53703 ' Date: 4/30/2014
Page: i

Jdob: 013377 2014 Medla Planning & Buving o Prior Billed Current Billing
' Agency Time 2,505.00 440.00
Sales Tax: 0.00 0.00

Total for Job/Component: __ 2,505.00 440,00

v

' Invoice Totuh - $440.00

LH 90|

1

¥-1-1

35\

i

TERMS: invoices are due ant payabio upon recsipt. invoices not pald wilthin 30 days of recelpt are consldered past due and aubjoct
to a lste payment charge of 1,5% por mopth on any unpaid bafance. Pleass pay fram this Involce-no stntement Ia issuad.




{NVOICE

Highing (@) =5 wisconsin AVENUE THADISON W1 $3703 | PH 608 256 5367 | FX 508 266 0693 | HIEBING.COM

Monona Terrace
One John Nolen Drive
Madison, WI 53703

Jobs 013414 2014 Brand and Business Stewardshin
Apency Time
- Outside Suppliers

_ Total for Job/Component;

5490

Pl
(oce (’f‘/)jo oy cm?{( Lﬂb%. |

35

a7

Invoice #: 039381-00
Date: 4/30/2014
Page: i

Prior Billed Current Billing

© 1,845.00 550.00
- 41.65 0.00
Sales Tax: 0.00 0.00

TUUUI88665 550,00

Inveice Total: $550.00

TEAMS: tivolees are due and payoble upon racelpl. invaices not pald within 30 days of receipt are conslderad past due snd subject
to a lata payment charge of 1.5% pet inonih on any unpold bainnco, Please pay from this Involce-no statement is lssued,




IMVOICE

Hiebing @ 315 WISCONSIN AVEHUE | MADISON Wi 53703 | PH 608 256 6357 | FX 500 256 0693 | HIERING COM

Monona Terrace

One John Nolen Drive . Invoice #; 039382-00 .
Madison, W1 53703 4 Date : 4/30/2014

Page : 1

Prior Billed Current Billing

Jab: 013465 Blog Post Writing 2014
Agency Time
Outside Suppliers

2,180.00 970.00
50.00 0.00

Sales Tax:
Total for Job/Component:

Involce Totalt $970.00

TERMS: Involces are due and payable upon reesipl. Invaicss nol pald within 0 days of reculpt are considered post dus and subject
to nlate paymant chorge of 1,5% par month on any unpald balarice, Plagse pay tram this invoico-no statomont is issuad.




INVOICE

Hiebing @ 315 WISCONSIN AVENUE | MABISON Wi 53703 | PH 600 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrdce
One John Nolen Drive
Madison, WI 53703

2014 Renavation Phatoshaot

dob: 013312
Aggéricy Time
Outside Suppliers

“Total for Job/Component:

38279-0

Invoice #:
Date: 1/31/2014
- Page!t 1

Prior Billed -Current Billing

13,635.50 8,377.00

- 000 - 15,114.11

~ Sales Tax: 0.00 0.00
3,63550 . 2349L11

!nvoice Total:

T$2349111

TERMS: Involoes ara due an‘dApayahla upon recelpt, Involces tol pald within 30 days of rqi':elpt um'conslde'rad past due and subject
to & Iate payment charge of 1.8% pet month on any unpald belanca. Please pay from this involce<no siatement is-issued.




INVOICE

. .
Hiebing @) 315 WISCONSIN AVENUE | MADISON WI( S3703 | PH 608 286 6357 | FX 608 256 0693 | HIEBING.COM

Monona Tertace .
One John Nolen Drive Invoiee #; 040889-0000

Madison, W1 53703 Date: _ 8/31/2014
Page : |

Prior Billed Curreut Billing

Jabs 013465 Blog Post Writing 2014

Agency Time 6,558.00 1,225.50

Outside Suppliers _ 50,00 0.00
Sales Tax: 000 0

Total for Job/Component: 660800 1,250

Invaice Totsl
544910
Wy
9-72-14
gl PO

Reces b T5T4530 -

TERMS: Invoices are dus and payabls upon recelptl, Involess not paid within A0 deys of ivcuipt are conslderad past dus ond sublect
lo a tate payment charge of 1,5% per month on any unpald balnnoe, Pleass pay from this Involce-no statement Is lasuad.

97218874

-
o

&)
o0




INVOICE -

Hiebing 315 WISCONSIN AVEHUE | MADISOH W1 53703 | PH 600 256 5367 | FX 608 286 0693 | HIEBING.COM

Monona Terrace
One John Nolen Drive

Madison, W1 53703
. Page:

inveice #:  040886-0000
o © Date: 8/31/2014

1

Prior Billed Current Billing

Job: 013280 2014 Print Ad Coordination

- Agency Time 2,347.00 95,00
Outside Suppliers 133,50 6,00
Sales Tax: o 0.00 000

“Total for Job/Component: 2480 50 10L00

5490
’W

ﬁ 77 -1
Al ts -P,a

mz’-i%ﬁo

TERMS: Involcas ar due and paysblo upon recalpt, Invaleas not pald within 90 duys of recelpt are conslderod past due and subject
to a laute paymont charge of 1.5% por month on any unpald balanos, Ploase pay fravm this invelco-no statoment s issued,

Invoice Tolal: $101,00




INVOICE

H|ehmg @ 315 WISCONSIN AVENUE | MADISON W1 53703 | PH 608 256 6357 | FX GOB 256 0693 | HIEBING.COM

Monona Terrace

One John Nolen Drive ' L ‘ ~ Involce # 040887-0000

Madison, W1 53703 . T . Date : 8/31/2014
T Page : )|
Job: 013377 2014 Media Planning & Buying Prior Billed Current Billing
Agency Time ‘ 4,560,50 280.00

Sales Tax:

Total for Job/Component:

TEAMS! Involcas are dua and payable upon recelpl. Involces not pald within 30 days of roceipt sre considersd past due and subjoct
to s late payment charge of.1.5% par month on any unpaid balance, Plenas pay from this nvolee-no statormont Is lssusd,




IMVCHCE

Highing 315 WISCONSIN AVENUE | MADISON WI 53703 | PH 608 256 8357 | FX 608 256 0GA3 | KIEOING.COM

Mononag Terrace

One John Nolen Drive
Madison, W1 53703

Jab: 013414

2014 Brggd and Business Stewardship

Apgency Time

Outside Suppliers
Sules Tax:

Total for Job/Component;

Invoice #: - 040888-0000
Date : 8/31/2014
"Page: 1

Prior Bifled Curvent Billing

4,985.80 592,50
48.85 0.00°
0.00 0.00
5 034 65 592,50

Invoice Tolal: [ $592.50 l

54 90|

W4

9-77-4
Zll T fo

o1 745

.

TERMS: (nvoiges are dus and payeble upon racelipt, Invaices not pald within 30 days of receipt are considered post due and subjeat
to a Inte paymonl chargo of 1.5% par month on sny unpald bolanca, Plaase pay from this lnvolcs-no sistement ls fosued.

bt




INVOICE

Hiebing @ 315 WISCONSI AVENUE | MAOISON W).53703 | PH 608 256 6357 | FX 600 256 0693 | HIEBING.LON

Monona Terrace . . : »
One John Nolen Drive - fnvoice #: 041318-0000
Dafe s 9/30/2014

Madison, W1 53703
Page ]

Prior Billed Current:Billing

Job: 014339 Mu;wna Terrace 2015 Planning

Agency Time 0.00 v 1,150.00
Sales Tax; 0.00 - 0.00
0.00 “1,150.00

Total for Job/Compenent: -

- Invoice Totaki $1,150.00 .

54%70
L
p-1Z- //f -

)r%,ﬂﬁ“/m
etV

~

TERMS: [nvalcas ace vue and payahia upon recéipt, Inveleas not pald wiihin 30 days of receipt are considerad past dué and subject
to a late payment charge of 4,5% per month on any unpald balahea, Please pay from this involce-no- slmement is Issued.

Sraseras




T L. WA RE S "
s

INVOICE

Hiehing () s1s wisconsin avanus | HADISON W1 53703 | PH 608 286 6357 [ X 508 256 0603 | HIZBING.COM

Monona Terrace '
One John Nolen Drive
Madison, W1 53703

Inveice #:  041312-0000
Date : 9/30/2014
Page: ' 1

Prior Billed Curreni Billing

Joh: 13280 .2014 Print Ad Coordination

Agency Time 2,442,00 185.50
Qutside Suppliers 139.50 0.00
. . Sales Tax; 0.00 0.00

Total for Job/Component: 258150 18550

| Involee Total
[0—|Z~14

TERMS: Invaices are dus und payable upon receipl Invaleas nof pafd withla 30 days of receipt are considerad past due and subjast
to o late poyment charge al 1.5% per manthy on any unpaid balance. Plensa pay from this involos-no statemant is l9sued,




NVOICE

Hiehing @ 315 WISCONSIN AVENUE | MADISON WI 53703 | PH 600 288 6357-{ FX 608 256 0643 | HIEBING.CON

Monona Terrace
One John Nolen Drive
Madison, WI 53703

Invoice #:  041313-0000
Da!e 1 9/30/20 14
Page : . 1

Job; 013377 2014 Medla Planning & Buging Prior Billed ".Current Billing

Agency Time 4,840.50 765.00
* Sales Tax: - 0.00 : 0.00
Total for Job/Component: _ 4,840.50 765.00

[IETONS—

. l-nvoice.Totak S
 5H90|
b-1Z-14

TERAMS; Involces are due and payahls upon receipt. Involees not paid witliln 30 deys of recalpt are conaiderad past due and subjact
to a lnle paymant charge of 1,5% par month on any unpaid balansa. Pleass pay from 1his lnvelae-no statement is lssued.




INVOICE

Hiebing @ 315 WISCONSIN AVEHUE | MADISON W1 83703 | PH 608 255 6357 | FX 508 256 0693 | HIEBING.GOM _

Monona Terrace

One John Nolen Drive Invoice #:  041314-0000

Madison, WI 53703 Date: - 9/30/2014
' Page ; !

Job: 013414 2014 Brand and Business Stewardship : Prior Billed Current Billing
Agency Time ‘ : : 5,578.30 892,50

~ Outside Suppliers 48.85 0.00

Sales Tax: 0.00 ~0.00

Total for Job/Compenent: " 5,627.15 892,50

Invoeice Totals _ $892,50

W

lo-1Z-14

TERMS: Involees are dus and payable upon recelpt, Invoices nol pald within 90 days of receipt are considered paat due and subject
to a lato payment sharge of 1.5% psr manth on any unpald balance, Pleass pay from this Involce-no stalement 13 issued,




-t

INVOICE

Hiebjng 315 WISCONSIN AVENUE | MADISON Wi 53702 | PH 508 256 6357 | FX 608 266 0593 | HIEBING,COM

Monona Terrace
Involee #:  041315-0000

One John Nolen Drive .
Madison, W1 53703 : Date : 9/30/2014
' Page |

. Job: 613465 Blog Post Writing 2914 ‘ - Prior Billed Current Billing
" Agency Time ' ©7,783.50 1,980,00

Qutside Suppliers " 50.00 0.00

Seles Tax:. . ooo .80

Total for Job/Component: ~ 7,833.50  1,980.00

invoice Totak $1,980.00

b1
R/
> -l

TERMS! Invoicas are due and payable upon recelpt. Invoicas not paid within 30 days of recsipt are coné(derad past due and subject
ta a lale payment chargs of 1.5% par month on ohy unpald balance, Plesss pay from this Invoice-no stetement s lasued.




INVOICE

Hiebing @ 315 WISCONSIN AVEHUE | MADISON W1 53703 | PH 608 256 6357 | £X 608 256 0693 | HIEBING.COM

Maonona Terrace
One John Nolen Drive
. Madison, W] 53703

f

- Invoice#;  041317-0000
Date 9/30/2014
Page: o

Prior Billed Current Billing

Job: 013742 Social Media Ed Cal Development .

Agency Time 2,149.50 - 1,230.00 -
Sales Tax; . 0.00 0.00 -
Total for Job/Component: C 2,149,580 . 1,230.00

l.'nvuicé Total: |
S0

s

TERMS: Invoices are due and paynblo upoﬁ rocalpt, Invaleas wot paid within 30 days.of racsipt ore considered past duo and subject
to a late payment charge of 1.5% per monih on any unpaid balence, Plasse pay (rom this thvalca-no statemont Is lssued.




INVOICE
Hjehing 315 WISCONSIN AVENUE | MADISON Wi 53703 | PH 608 256 6357 | FX 608 256 0693 | HIEBING.COM
Monona Terrace
) 041779-0000

One John Nolen Drive Invoice #:

Madison, W1 53703 Date: 10/31/2014
Page: 1

Prior Billed Current Billing

Job: 014339 Monona Terrace 2015 Plénning

Agency Time 1,150.00 6,650.00
Sales Tax: 0.00 0.00 -
Total for Job/Component; 1,150.00 6,650.00 -

o Invoice Total o]

£ Ha9ol
M
-4
gl 1 Lo

- Reeer ol ‘37‘5’75(5“{”

TERMS: Invoices are due and payable upon regeipt, Invoices not pald within 30 days of recsipt ar‘e consldered pas} due and subject '
1o a late payment charge of 1.6% per month on eny unpald balance, Please pay from this invoice-no statement Is Issued.

‘97538365




INVOICE
Hjebing @ 315 WISCONSIN AVENUE | MADISON Wi 53703 | PH 608 258 6357 | FX 608 256 0693 ] HIEBING.COM
Monona Terrace

One John Nolen Drive
Madison, WI 53703

Invoice #:  041774-0000
Date: - 10/31/2014
Page : 1

Prior Billed Current Billing

Job: 013377 2014 Media Planning & Buying

Agency Time 5,605.50 935.00
Sales Tax: 0.00 0.00
Total for Job/Component; 5,605.50 935.00

Invoice Total: , $935.00J_

6‘/“?@
N eq5150bY
/2’,*/(% o,

TERMS: Invoices are due and payabla upon recelpt. Invoices not paid within 30 days of recelpt are considered past due and subject
to a fate payment charge of 1.6% per.month on any unpaid balance. Please pay from this invaice-no statement Js jssued.

3\7

8?438852




IMVOICE
Hiehmg @ 315 WISCONSIN AVENUE | MADISON W1 53703 | PH 608 256 6357 | FX 608 256 0693 | HIEBING.COM
Monona Tetrace

One John Nolen Drive
Madison, WI 53703

Invoice #:  041775-0000
Date : 10/31/2014

Page : 1

Job: 013414 2014 Brand and Business Stewardship Prior Billed Current Billing
Agency Time ' ’ 6,470.80 1,327.50

Outside Suppliers 48.85 3.30

Sales Tax: 0.00 0.00

Total for Job/Component: 6,519.65 1,330.80

_ - Invoice Total: '
sqaol
ﬂ/j/ % ( [\7757@&9[‘
11T

gi L lo

TERMS: Invoices are due and payable upon recelpt, Invoices not paid wlihin 30 days of recelpt are considered past due and subject
to o late payment charge of 1.5% per month on any unpaid balance, Please pay from this invoice-no statement is issued,

9743845692




INVOICE

Hieb]ng\ @ 315 WISCONSIN AVENUE | MADISON WI 53703 { PH 508 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace
One John Nolen Drive
Madison, W1 53703

Invoice #:  041776-0000
Date : 10/31/2014
Page: I

Prior Billed Current Billing

Job: 013465 Blog Post Writing 2014

Agency Time . 9,763.50 1,395.00
Outside Suppliers . 50.00 0.00
' Sales Tax: 0.00 0.00

Total for Job/Companent: : 9,813.50 1,395.00

Invoice Total: $1,395.00

597
'W%*{ 12776010
- 1414

Bl 1 fo

TERMS: Invaices are due and payable upon recelpt. Involoes not paid within 30 days of receipt are considered past due and subject
to a late payment charge of 1.5% per month on any unpaid-balance. Plaease pay fros this invoice-no statement Js issued.

974384962




INVOICE

H|ebmg @ 315 WISCONSIN AVENUE { HADISON WI 53703 | PH 608 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace
One John Nolen Drive
Madison, WI 53703

Invoice#:  041778-0000
Date : 10/31/2014
Page : - 1

Prior Bilied Current Billing

Job: 013742 Social Media Ed Cal Develgpment
Agency Time ' 3,379.50 320.50
Sales Tax: 0.00 < 0,00
Total for Job/Component: - 3,379.50 320.50

Invoice Totak $320.50

L9 |
VIZ7501,0/

-
=M1
&l 1 o

TERMS: Involoes are due and payabis upon recelpt. Invaices not paid within 30 days of recelpt are considered past due and subject
to a late payment charge of 1.5% per month on any unpald balance. Please pay from this Invoice-no statement is issued,

«

974384062




INVOICE

‘Hiebing @ 415 WISCONSIN AVENUE | MADISON W} 53703 | FH 608 256 G357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace
One John Nolen Drive
Madison, W1 53703

Invoice #: 041773-0000
Date : 10/31/2014
Page : 1

Prior Billed Cirrent Billing

Job: 013280 2014 Print Ad Coordination

Agency Time 2,627.50 - 312.50
Outside Suppliers 139.50 3.00
Sales Tax: 0.00 0.00

Total for Job/Component: 2,767.00 315.50

Invoice Totaly $315,50

| OO
/4 1 | L
E}‘/( % fo.

TERMS: Invoices are due and payable upon recelpt, Involcas not paid within 30 days of recelpt are consldered past due and subject
to a late paymant charge of 1.5% per munth on any unpald balance, Plaase pay from this involce-no slatamenk is issued,

@‘?43686‘5;




INVOICE

HlEhlng @ 315 WISCONSIN AVENUE | MADISON Wi 53703 | PH 608 256 6357 | FX 608 256 0693 | HIEBING,COM

Monona Terrace INVOICE
AOAUZ John 7\;{";185’13’73; Y . fnvoice #  042236-0000H
aaison.
son, : Date: 11/30/2014
Page: A 1

Job: 013465 Blog Post Writing 2014 Prior Billed Current Billing

Agency Time 11,158.50 1,430,00
Outside Suppliers 50.00 0.00
Sales Tax: 0.00 0.00

Total for Job/Component: - 11,208,50 1,430.00

Invoice Total; $1,430.00

TERMS: Invoices are due and payahle upon recsipt. Involces niot pald within 30 days of receipt are considered past due and subject
to a late payment charge of 1,6% per month on any unpaid balance, Please pay from this invoioe-no statement is issued.

i‘




INVOICE

H|ebmg 315 WISCONSIN AVENUE | MADISON WI 53703 | PH 608 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Tesrace INVOICE
. One John Nolen Drive I
Madison, W1 53703 _ , Invoice # O42233-0900H
. . Date ; 11/30/2014
Page : 1

Prior Billed Current Rilling

Job: 013280 2014 Print Ad Coordination

Agency Thne 2,940.00 347.25
Outside Suppliers ) 142,50 3.00
Sales Tax: 0.00 0.00

Total for Job/Component: - 3,082.50 350.25

Invoice Total: $350.25

—

5470

TERMS: Invoices are due and payable upon reasipt, Involces not paid within 30 days of recaipt are consldered past due and subject
to a late payment charge of 1,6% per manth on any unpald halance, Please pay from this Involce-no statament is lssued.




INVOICE

H]ebing @ 315 WISCONSIN AVENUE | MADISON W1 53703 | PH 600 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace INVOICE

One John Nolen Drive . . .

Madison, W1 53703 Invoice #: 042234-0000}1
Date ! 11730/2014
Page: 1

Prior Billed Current Billing

Job: 013377 2014 Media Planning & Buying

Agency Time 6,540.50 655.00
Sales Tax: 0.00 0.00
Total for Job/Component: 6,540.50 655,00

Invoice Total: $655.00

a 21

B

TERMS: invoices are due and payable upon receipt. Involces not paid within 30 days of receipt are considered past due and subject
to a late payment charge of 1.6% per montlt on any unpald balance, Please pay. from this invoice-no statemont Is lssued.




INVOICE

Hiebing 315 WISCONSIN AVENUE | MADISON WI 53703 | PH 60O 256 6357 ) FX 608 256 0693 | HIEBING.COM

Monona Terrace ‘ INVOICE
| s;;‘; 138‘(’)’;“ g‘;lesn;;é’;e ‘ Invoice#:  042235-0000H
’ Date:  11/30/2014
Pape : 1

Prior Billed Cuorrent Billing

Job: 013414 2014 Brand and Business Stewardship

Agency Time 7,798.30 1,125.00
Qutside Suppliers 52,15 108,50
Sales Tax: 0.00 0.00
Total for Job/Component: 7,850.45 1,233.50

Inveice Total: $1,233.50 |

54|
W
12-12-MH

TERMS: Invoices are due and payable upon recsipt, Invojoes not pald within 30 days of receipt are considered past due and subject
{o a late payment charge of 1.56% per month on any unpaid balance. Please pay from this invoice-no statemeni is issued.




INVOICE

Hiehing 315 WISCONSIN AVENUE | MADISON WI 53703 | PH 608 256 6357 | FX 608 256 0693 | HIEBING.GOM

Monona Terrace INVOICE
One John Nolen Drive  Invoice#:  042238-0000H
Madison, W1 53703 .
: Date : 11/30/2014
Page : 1

Prior Billed Current Billing

Joh: 014339 Monona Terrace 2015 Planning

Agency Time 7,800.00 0,00
Quiside Suppliers 0.00 702.00
Sales Tax: 0.00 0.00

Total for Job/Component: 7,800.06 702,00

| fnvoi Tatal
S0l
W
1717 14

TERMS: Invoices are due and payable upon receipt. Involces not paid within 30 days of receipt are considered past due and subject
to a late payment charga of 1.5% per month on sny unpatd balance. Please pay from this invoice-no statement is issued,




INVOICE

Hiebing @ 315 WISCONSIN AVENUE | MADISON WI 53703 | PH 508 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace INVOICE
One John Nolen Drive
' : 42239-0000H
Madison, W1 53703 . Invoice# 0
. : Date : 11/30/2014
Page 1

Prior Billed Current Billing

Job: 014538 2015 Print Ad Coordination

Agency Time 0.00 45.00
Sales Tax; 0.00 0.00

Total for Job/Component: 0.00 45,00

$45.00

Invoice Total:

54901

17- 12

TERMS: Invoices are due and payable upon recsipl, Involees not paid within 30 days of recsipt are oonsi&ered past due and subject
to a late payment charge of 1.6% per month on any unpaid balance, Please pay from this invoice-nn statement is ssued.

974301853




" INVOICE

Hiebing @ 315 WISCONSIN AVENUE | MADISON WI 53703 | PH GGB 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace INVOICE
fdf;ed f;’:l“ 1\1}316:3%‘3“ ' N Invoice #  042240-0000H
! . Date: 11/30/2014

Page: 1

Job: 014539 2015 Media Buying & Stewardship Prior Billed Current Billing

Agency Time . 0,00 1,050.00
' Sales Tax: 0.00 0,00
0.00 1,050.00

Total for Job/Component:

Invoice Total: $1,050,00 |

5H0]
W
12-12-1

TERAMS: Involces are due and payable upon recaipt. Involces not paid within 30 days of recelpt are considered past due and subject
to a late pasyment charge of 1.56% per month on any unpald balance. Please pay from this invaice-no statemant is issued,

97439153




INVOICE

Hiebing @ 316 WISCONSIN AVENUE | IMADISON WI'53703 | PH 608 256 6357 | FX 608 256 0633 | HIEBING.COM

INVOICE

Monona Terrace
One John Nolen Drive : .
: . . ice #: 2777-0000H
Madison, W1 53703 A Invoice#: 042777
» Date ; 12/31/2014
Page ; 1
Job: 013465 Blog Post Writing 2014 . Prior Billed Current Billing
Agency Time . ' 12,588.50 1,361.50
Outside Suppliers 50.00 0.00
Sales Tax: 0.00 0.00
Total for Job/Component; 12,638.50 1,361.50

savoiee Tota:
LHGHO- HHeDO
il
l-20-15
20 Expense
gl ta PO

TERMS: Invoices are due and payable upon receipt. Invoices not palq within 30 days of recelpt are considersad past due and subject
to a late payment charge of 1.5% per month on any unpaid balance. Please pay from this Invoice-no statement s Issued,




INVOICE

Higbing 215 WISCONSIN AVENUE | MADISON WI 53703 | PH 608 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace . INVOICE
;)A"Z John 1\;‘/‘;‘;’3‘%’3“’6 Involce #: 042930-0000H
adison, Date ; 12/312014
' Page: I

Prior Billed Current Billing

Joh: 014824 New Meetings Print Ad Development
Agency Time - 0.00 14,350,00
Outside Suppliers 0.00 14,500.00
Sales Tax: ) 0.00 0.00
Total for Job/Component: 0.00 . 28,850.00
Invoice Total: $28,850.00

5470
-
[-20-15
20/4— E;L/WQMS"@

gil 1o fo

TERMS: Invoices are due and payahle upon receipt.'Involces not pald wilhin 30 days of rocelpt are considered past due andl subject
" to a late payment charge of 1,6% per month on any unpaid halance, Plense pay from this invoice-no statement [s issued.




INVOICE

Hiehi"g @ 315 WISCONSIN AVENUE | MADISON WI 53703 | PH 608 256 8357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace _ 4 INVOICE
1?4“2 fs(;};ﬂ I;jfe;%ve . Invoice#:  042784-0000H
a y ; )
: Date: 12/31/2014
~ Page: ' 1

Job: 014087  Social Media Analytics

Agency Time 2,000.00
Total for Job: ~ $2,000,00
l TOTAL FOR INVOICE: - . $2,000.00

sH26! {310
M.,

/«20%’/5

204 Expense

g o loo

TERMS: Invoices are due and payable upon recelpt, Involoes not pald within 30 Hays of recsipt are considered past due and subject
to a late payment charge of 1.5% par month on any unpald balancsa, Please pay from thls involoe-no statement is issued,




INVOICE

Higmng (i3} 315 WISCONSIN AVENUE | MADISON WI 5370T | PH 608 258 6357 | FX 608 256 0693 | RIEBING.COM

Monona Terrace A INVOICE.
One John Nolen Drive . .
Madison, W1 53703 Invoice #:  042782-0000H
} ‘ : - Date : 12/31/2014
Page ; 1

" Prior Billed Current Billing

Job; 014539 2015 Media Buying & Stewardship

Agency Time 1,050.00 950,00

Sales Tax: 0.00 0.00

Total for Job/Component: 1,050.00 950.00
Invoice Total I $950.00 I

(¢
I~ 20-15
704 Exgense
\ / / ( 71(0 70e O

TERMS: Invoiess are due and payable upon recqlpt. Invoioes not paid within 30 days of receipt are considerad past due and subject
to a lafe payment charge of 1.6% per month on any unpald balance. Please pay from this Ihvoice-no statement s lscued.




INVOICE

Hiebing @ 315 WISCONSIN AVENUE | MADISON WI 53703 | PH 608 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace INVOICE
One John Nolen Drive
1 1 H 0 1-0000H
Madison, WI 53703 mvoles #;  042781-0000H
: Date : 12/31/2014
Page : N

Prioy Billed Current Billing

Job: 014538 2015 Print Ad Coordination

Agency Time 45.00 1,750.50
Qutside Suppliers 0.00 4,50
Sales Tax:’ 0.00 0.00

Total for Job/Component: 45.00 1,755,00

Invoice Total: : $1,755.00

LH90|

/Wéf’

[~ 20~ 15
@/L{ E;A-/,emsa
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TERMS! Involces are due and payable upon recéipt. Involces not paid within 30 days of racsipt are considered pastdue and subjact
to a laie payment charge of 1.6% per month on any unpaid balance. Please pay from this invoice-no statement Is lssuod,




INVOICE

Hiehmg @ 315 WISCONSIN AVENUE | MADISON W( 53703 | PH 608 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace . 1 . ]NVOICE
SAHZ.J obn ;‘;185" 3173513"3 Involce #:  042776-0000H
adison, o Date : 12/31/2014
Page ; ' 1

Prior Billed Current Billing

Job: 013414 2014 Brand and Business Stewardship

Agency Time 8,923.30 1,316.05
Outside Suppliers 160.65 0.00
Sales Tax: 0.00 0.00

Tatal for Job/Component: 9,083.95 1,316.05

Invoice Total; $1,316.05

5454701
/14/,4,
D._

) LTL Ex/el/?{@
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TERMS: Invoices are due and payable upon recelpt. Invoices not paid within 30 days of recelpt are considered past due and subjact
to a late payment chargs of 1.5% per month on any unpeid balance. Please pay fromi this involce-no statement is Issued.




INVOICE

Hiehing @ 315 WISCONSIN AVENUE | MADISON WI 63703 | PH 608 256 6357 | FX 608 256 0693 | HIEBING.COM

Monona Terrace ’ : INVOICE
I\OA“Z,J"hn 3‘2'5;13]73 5'3“ ' ‘ _ Invoice#:  042775-0000H
adison, Date ; 12/31/2014
Page: 1
Job: 013280 2014 Print Ad Coordination Prior Billed Current Billing
Agency Time 3,28725 - 367.25
Ouiside Suppliers 145.50 0.00
o . Sales Tax: 0,00 0.00
Total for Job/Component: _~____3,432.75 367.25

Invoice Total: $367.25°

5H !
W

|- 20-15
il Eﬁ/yemse

TERMS: Invoices are due and payable upon receipt. Involoes not pald within 80 days of receipt are conaiderad past due and subject
to a late payment charge of 1.5% per month on any tnpaid balance. Please pay from this invoice-no statement Is Issuad,




INVOICE .

Hiebing ({3 315 WISCONSIN AVENUE | MADISON W1 53703 [ PH 60U 256 6357 | FX 60D 256 0693 | HIEBING.COM

Monona Terrace INVOICE
1‘31“‘; John :‘;V‘I"c;’g%’;e . Inyoice#:  042925-0000H
adison, Date: 12/31/2014
Page : 1

Job: 013377 2014 Media Planning & Buying Prior Billed Current Billing

Agency Time 7,195.50 675.00
Sales Tax: . 0.00 0.00

Total for Job/Component: 7,195.50 675.00

Invoice Total: ’ 3675.00

5490 | ,

W
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2014 Ex/zmge
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TERMS: Involces are due and payable upon raceipl, Involcos not paid within 30 days of receipt are considered past due and subject
to a fate payment charge of 1.6% per month on any unpaid balance. Please pay from this involoe-no statement is issuad,




F

From: "Zeinemann, William" <wzeinemann@cityofimadison.com>
Date: March 14, 2014 at 10:08:06 AM CDT

To: "McManners, Gregg" <GMcManners@cityofmadison.com>,
"Hurtgen, Katherine" <KHurtgen@cityofmadison.com>

Subject: Sole Source Justification for Hiebing

Here is the justification. Do you think Purchasing will deem this an
adequate justification? Did I miss anything that should be

included? Would it be worth sending a draft over to Patti McDermott
to get some feedback before we make the formal request and put her
in a position where she needs to either accept the justification or
reject it? If she thinks the justification is not strong enough maybe
she would describe what an acceptable justification would look like?

Bill

EXHIBIT

2




From: "Hurtgen, Katherine" <KHurtgen@cityofmadison.com>
Date: September 1, 2015 at 2:44:10 PM CDT ‘

To: "Schwenn, Kathryn" <KSchwenn@cityofmadison.com>
Subject: RE: Hiebing

THanks!! ©

From: Schwenn, Kathryn

Sent: Tuesday, September 01, 2015 2;25 PM
To: Hurtgen, Katherine

Subject: RE: Hiebing

Thanks for the heads up.
[ will direct all future inquires to Bill and CC you so you know whats up.

From: Hurtgen, Katherine

Sent: Tuesday, September 01, 20151:10 PM
To: Schwenn, Kathryn

Subject: Hiebing




Fyi-

| approved the req for this after telling Bill everything he still needs to do.
Jeff and | made it clear it would go nowhere without the quote and the
POS.

Kathi Hurtgen

Associate Director

Monona Terrace Community & Convention Center
A public place by Frank Lloyd Wright

Where business and inspiration meet

One John Nolen Drive
Madison, W! 53703
608-261-4033

608-261-4049 (fax)
khurtgen@mononaterrace.com

www.mononaterrace.com




From: McManners, Gregg

Sent: Monday, December 22, 2014 1:01 PM
To: Hurtgen, Katherine

Subject: RE: Renewed understanding

| don’t even remember that document.....with that said, my question to you is
simple... . what did you want from your email to get the Maintenance Employees
to sign the document or to remind Bill that the rest of the staff signed the
document two years ago. )

So Bill did get defensive but your “2 years ago” email......sounds a little like it
came from the City Purchasing Depariment..... ©

Just keep the objective in mind....don't defend your position. If it requires
asking Bill for a little help to get the job done...so what....the job is done. | am
not asking you to be subordinate to him but your defense puts him on the
defense. ’

He wanted a little time to go over it with Mike.....so why did that cause you to
react in such a manner? Not asking for answers but asking you to think about
it.

Your request is fair.....but you could have followed up on it in the middle of
January....what's 2 years and 1 month?

XHIBIT

|




From: Hurtgen, Katherine

Sent: Monday, December 22, 2014 12:01 PM
To: McManners, Gregg

Subject: FW: Renewed understanding

2?7 1 won't respond. This is not professional.

From: Zeinemann, William

Sent: Monday, December 22, 2014 11:59 AM
To: Hurtgen, Katherine; McManners, Gregg
Subject: RE: Renewed understanding

Give us a little credit for doing the right thing without your admonishment,

From: Hurtgen, Katherine

Sent: Monday, December 22, 2014 11:48 AM
To: Zeinemann, William; McManners, Gregg
Subject: RE: Renewed understanding

That's fine but the rest of the staff signed this 2 years ago. | think it’s only fair that
maintenance do the same.

From: Zeinemann, William

Sent: Monday, December 22, 2014 11:42 AM
To: Hurtgen, Katherine; McManners, Gregg
Cc: Miller, Andrea

Subject: RE: Renewed understanding

We just had a meeting last week. | would like to discuss with Mike when he returns
fr_om vacation.

Bill

From: Hurtgen, Katherine

Sent: Monday, December 22, 2014 11:39 AM
To: Zeinemann, William; McManners, Gregg
Cc: Miller, Andrea

Subject: Renewed understanding

Maybe it would be a good time to have all the maintenance staff sign the timekeeping
policy since Jeff G. never collected these from the staff. Is there a group meeting
coming up where these could be distributed and collected all at the same meeting?

Kathi Hurtgen

Associate Director

Monona Terrace Community & Convention Center
A public place by Frank Lloyd Wright

Where business and inspiration mest



One John Nolen Drive
Madison, Wi 53703
608-261-4033

608-261-4049 (fax)
khurtgen@mononaterrace.com

www.mononaterrace.com







