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Gabrielle Hinahara  
Perennial Cooperative of Madison  
5318 Hoboken Road  
Madison, WI 53713 
 

RE:   Approval of a conditional use to convert a 4-unit apartment building into a 10-bedroom  
housing cooperative at 5318 Hoboken Road 

 
Dear Ms. Hinahara: 
 
At its April 4, 2016 meeting, the Plan Commission, meeting in regular session, approved your conditional 
use  application to convert a 4-unit apartment building into a 10-bedroom  housing cooperative at 5318 
Hoboken Road.  In order to receive final approval of the conditional use and for permits to be issued, the 
following conditions must be met: 
 

Please contact Jeff Quamme, Engineering Division-Mapping at 266-4097 if you have questions 
regarding the following item: 
 
1. Co-op / Rooming houses are assigned addresses per bedroom. 

 
Submit a PDF of all floor plans to lzenchenko@cityofmadison.com so that a preliminary interior 
addressing plan can be developed prior to plans being submitted for permit review. If there are any 
changes pertaining to the location of a unit, the deletion or addition of a unit, or to the location of 
the entrance into any unit, (before, during, or after construction) the addresses may need to be 
changed. The interior address plan is subject to the review and approval of the Fire Marshal. 

 

Please contact Eric Halvorson, Traffic Engineering at 266-6527 if you have questions regarding the 
following three (3) items: 

 
2. MGO 10.08 restricts any lot of five or more stalls from requiring vehicle to back onto or off of the site 

to access the parking facility. 
 

3. The applicant shall submit one contiguous plan showing proposed conditions and one contiguous 
plan showing existing conditions for approval. The plan drawings shall be scaled to 1” = 20’ and 
include the following, when applicable: existing and proposed property lines; parcel addresses; all 
easements; pavement markings; signing; building placement; items in the terrace such as signs, 
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street light poles, hydrants; surface types such as asphalt, concrete, grass, sidewalk; driveway 
approaches, including those adjacent to and across street from the project lot location; parking stall 
dimensions, including two (2) feet of vehicle overhang; drive aisle dimensions; semitrailer movement 
and vehicle routes; dimensions of radii; and percent of slope. 
 

4. All parking facility design shall conform to MGO standards, as set in section 10.08(6). 

 

Please contact Jenny Kirchgatter, Assistant Zoning Administrator at 266-4429 if you have questions 
regarding the following four (4) items: 

 
5. Parking requirements for persons with disabilities must comply with Section 28.141(4)(e). Final plans 

shall show the required van accessible stall. A van accessible stall is a minimum of 8 feet wide with 
an 8 foot wide striped access aisle. Show the required signage at the head of the stall. 
 

6. Bicycle parking shall comply with City of Madison General Ordinances Sections 28.141(4)(g) Table 
28I-3 and 28.141.11 and shall be designated as short-term or long-term bicycle parking. A minimum 
of ten (10) resident bicycle stalls are required plus a minimum of two (2) short-term guest stalls. At 
least ninety percent (90%) of required resident bicycle parking (9 stalls) shall be designed as long-
term parking. Required long-term bicycle parking spaces shall be located in enclosed and secured or 
supervised areas providing protection from theft, vandalism and weather and shall be accessible to 
intended users. Required long-term bicycle parking for residential uses shall not be located within 
dwelling units or within deck, patio areas, or private storage areas accessory to dwelling units. NOTE: 
A bicycle stall is a minimum of two (2) feet by six (6) feet with a five (5) foot wide access area. Submit 
a detail showing the model of bike rack to be installed. 
 

7. Submit a detail of the trash enclosure. The trash enclosure shall be screened on four (4) sides 
(including a gate for access) by a solid, commercial-grade wood fence, wall, or equivalent material 
with a minimum height of six (6) feet and not greater than eight (8) feet. 
 

8. Exterior lighting provided shall be in accordance with City of Madison General Ordinances Section 
10.085. Provide an exterior lighting plan and fixture cut sheets with the final plan submittal. 

 

Please contact Bill Sullivan, Madison Fire Department at 261-9658 if you have questions regarding the 
following item: 
 
9. Ensure multi-station hardwired smoke alarms are installed throughout in accordance with IFC 

907.2.11. 
  

Please contact Janet Schmidt, Parks Division at 261-9688 if you have questions regarding the following 
item: 
 
10. Park impact fees (comprised of the Park Development Impact Fee per MGO Sec. 20.08(2) and the 

Parkland Impact Fee in lieu of land dedication per MGO Sec. 16.23(8)(f) and 20.08(6)) will be 
required for all new residential development. The developer must select a method for payment of 
park fees before signoff of the rezoning request. This development is within the Olin Turville impact 
fee district. Please reference ID# 16109 when contacting Parks about this project. 
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Please contact Tim Sobota, Metro Transit at 261-4289 if you have questions regarding the following 
four (4) items: 

 
11. The applicant shall maintain or replace the existing concrete boarding pad on the north side of Lake 

Point Drive, east of Hoboken Road. 
 

12. The applicant shall include the location of these transit amenities on the final documents filed with 
their permit application so that Metro Transit may review and approve the design. 
 

13. Metro Transit operates weekday transit service, during peak hours, along Lake Point Drive through 
the Hoboken Road intersection adjacent the project site. Bus stop ID #3216 is adjacent the proposed 
project site, with the signed bus stop zone encompassing the area from intersection east 
approximately 150 feet. 
 

14. The applicant might consider coordinating with City Engineering in order to install public sidewalk 
from the existing curb ramp on Lake Point Drive at Hoboken Road (near bus stop boarding pad), 
north along Hoboken Road through at least the building entrance walkway (itself possibly being 
shown for reconstruction/with elimination of the existing steps connecting to the existing curb and 
street pavement) 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency. 

 
Please now follow the procedures listed below for obtaining your conditional use: 
 
1.    Please revise your plans per the above conditions and submit nine (9) copies of a complete, fully 

dimensioned and scaled plan set to the Zoning Administrator for final review and comment. Also be 
sure to include any additional materials requested by these departments for their approval prior to 
sign off.  This submittal shall all also include one complete digital plan set in PDF format.   The final 
site plan shall be accompanied by the appropriate site plan review application and fee pursuant to 
Section 28.206 of the Zoning Code, and any other documentation requested herein with the Zoning 
Administrator, Room LL-100, Madison Municipal Building, 215 Martin Luther King, Jr. Boulevard. The 
sets of final revised plans or documents will be circulated by the Zoning staff to the City department 
staff listed above for their final approval. 

 
2. This property is not in a wellhead protection district.  All operating private wells shall be identified 

and permitted by the Water Utility in accordance with MGO 13.21. All unused private wells shall be 
abandoned in accordance with MGO 13.21.All wells located on this property shall be abandoned if 
no valid well operation permit has been obtained from the Madison Water Utility. 

 
3. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 

to the Zoning Administrator when requesting conditional use approval. 
 
4. The approval is valid for one (1) year from the date of the Plan Commission approval.  During this 

time, the applicant must either lawfully commence the use or obtain a building permit and begin 
erecting the building.  If the applicant obtains a valid building permit, construction must commence 
within six (6) months of the date of issuance.  The building permit shall not be renewed unless 
construction has commenced as is being diligently prosecuted. 
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5.    Any alteration in plans for a proposed alternative use shall require Plan Commission approval, 

except for minor alterations. The Zoning Administrator may issue permits for minor alterations or 
additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the City Plan Commission and the 
conditional use approval standards. 

 
6.   The Plan Commission retains continuing jurisdiction over all conditional uses for the purpose of 

resolving complaints against all previously approved conditional uses. 
 
If you have any questions regarding obtaining your conditional use, demolition or building permits, 
please contact the Zoning Administrator at 266-4551. If you have any questions or if I may be of any 
further assistance, please do not hesitate to contact my office at 267-1150. 
 
 
Sincerely, 
 
 
Kevin Firchow, AICP 
Planner  
 
cc:  Tim Troester, City Engineering Division 
        Eric Halvorson, Traffic Engineering Division 
        Bill Sullivan, Fire Department 
        Jenny Kirchgatter, Zoning 
        Janet Schmidt, Parks Division 
        Tim Sobota, Metro 

 
 
 

 

For Official Use Only, Re: Final Plan Routing 

 Planning Div. (Firchow)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Other:  METRO 

I hereby acknowledge that I understand and will comply 
with the above conditions of approval for conditional use. 
 
 
__________________________________________ 
Signature of Applicant 
 
__________________________________________ 
Signature of Property Owner (if not the applicant) 

 


