
5) Submit application

6) Route application 
to all agencies 

(concurrent review)

7) Receive comments, 
make comments available 
to Plan Commission and 
interested parties

d) Developer posts sign(s) on 
property seven days in 
advance of public hearing * 

e) City notifies neighborhood 
association within a week of 
plan submittal *

f) Publish public hearing 
notices in newspaper *

g) Send public hearing notices to 
neighborhood and property 
owners/occupants withing 200 feet 
at least 10 days prior to Plan 
Commission public hearing

8) Review by other 
boards and 
commission as 
required i.e. Urban 
Design Commission, 
Landmarks 
Commission, etc.

9) Plan Commission public 
hearing and recommendation

10) Common Council hearing 
and approval if required

11) Address conditions of 
submittal and resubmit for signoff

12) Review of building plans and 
issuance of building permits

Meetings 
with other 
agencies

a) Developer encouraged to 
contact neighborhood/business 
associations, alderperson, and 
nearby owners/residents

b) Developer notifies 
neighborhood association and 
alderperson 30 days before filing 
application (60 days for some) *

c) Possible neighborhood meeting

Preapplication Process
(From Development Concept to Submittal of Application to City)

GENERALIZED DEVELOPMENT REVIEW PROCESS FLOW CHARTS

Formal Application Process
(From Application Submittal to Issuance of Building Permits)

TIMELINE

TIMELINE

2 TO 4 MONTHS 
OR MORE

2 MONTHS+

*Required by Ordinance

1) Developer 
contacts City staff 
(Zoning, Planning)

2) Initial meeting 
with Zoning and 
Planning *

3) Optional concept plan/ 
presentation to Development 
Assistance Team

4) Incorporate comments from 
neighborhood and staff



INFORMAL NEIGHBORHOOD REVIEW PROCESS FLOW CHARTS

Developer contacts 
City staff (Developer 
encouraged to contact 
neighbors, Alder, and 

Neighborhood 
Associations

Neighborhood 
has no 

Neighborhood 
Association

Neighborhood 
Association 

exists

Alder sponsors 
meeting with 

nearby 
residents/owners 
or will create a 

steering committe

Neighborhood 
Association 

communicates 
position(s) to 

Developer, Alder, 
and City Staff

Developer 
contacts 

Alder

Developer meets 
with nearby 

residents/owners 
and/or steering 

committee

Developer 
contacts 

Neighborhood 
Association 

president/Alder

Meeting 
with Board

Meeting 
with full 

Associations

Meeting 
with Board 

and 
neighbors

No 
meeting, 

Developer 
contacts all 
neighbors

Additional 
meetings 

as 
necessary

Second 
meeting of 
appropriate 

group held if 
necessary

Applicant handles this step

City handles this step


