TO: Finance Committee

FROM: Julie Trimbell, Human Resources Analyst
DATE: December 17, 2024
SUBJECT: Librarian 2 / Maintenance Mechanic 2 — Library

Library Director Tana Elias is requesting the recreation of a vacant 1.0 FTE Librarian 2 position,
#4092, (CG33, Range 1) to a 1.0 FTE Maintenance Mechanic 2 position (CG15, Range 9) to
better align their staffing needs in anticipation of the new Imagination Center at Reindahl Park.
Based on a review of the current and new position descriptions, | recommend recreating
position #4092 as a Maintenance Mechanic 2 in CG15, Range 9.

The Library currently has two Maintenance Mechanics to serve the needs and upkeep of 9
libraries and a support center, 12 hours per day, 7 days per week. In preparation for the new
Imagination Center, the Library and Library Board have identified Librarian 2 position #4092 as
one that can be reallocated to provide library-wide support with minimal impact on
Meadowridge Library operations. The addition of this maintenance position will help ensure
library services citywide continue functioning in a safe and operational manner to serve the
needs of the community.

The new position will mainly work independently and be responsible for highly skilled
maintenance work in the installation, repair and maintenance of mechanical systems,
machinery, equipment, and buildings and grounds. The position will also perform preventive
maintenance, respond to emergencies, conduct fire and security alarm testing, assist with
supply and logistics, coordinate with vendors and other technicians, assist with vehicle
maintenance, and serve as a leadworker to custodial staff. This type and level of work is
performed by Maintenance Mechanic 2s as detailed in the class specification:

Employees in this classification perform highly skilled or master level work in the installation,
repair, and maintenance of mechanical systems, machinery, vehicles, equipment, and buildings
and grounds at various City facilities. Incumbents may be licensed master plumbers, serviceman
heating contractors, or master electricians restricted. The work is independently performed and
involves using initiative and judgment in identifying the nature of maintenance problems,
completing necessary maintenance and repair tasks in a wide variety of areas, and in developing
work methods and procedures. Incumbents will be expected to have contact with outside
vendors and/or contractors in completing assigned tasks. Work is characterized by the exercise
of independent judgment and discretion in laying out work and in directing lower level
employees. Work is performed in accordance with general instructions and procedures and
reviewed for overall results.

Due to the responsibilities of this position changing from professional library services to highly
skilled maintenance mechanic work, the classification of Maintenance Mechanic 2 is
appropriate for this position. As the Maintenance Mechanic 2 classification already exists in the



City’s classification scheme, recreation of the Librarian 2 position within the Library Operating
budget may be authorized directly by the Finance Committee, according to Mayoral APM 2-4.
Therefore, | am recommending recreation of the 1.0 FTE Librarian 2 position (CG33, Range 1),
#4092, to a 1.0 FTE Maintenance Mechanic 2 position (CG15, Range 9), within the Library
operating budget. The reallocation was discussed with Local 6000 on January 15, 2025 and they
are not opposed to such action for this particular position.

The necessary resolution to implement this recommendation has been drafted.

Editor’s Note:

Compensation 2025 Annual 2025 Annual 2025 Annual
Group/Range Minimum (Step 1) Maximum (Step 5) Maximum +12%
longevity
33/01 $66,644 $76,856 $86,078
15/09 $64,773 $75,696 $84,780
cc: Tana Elias — Library Director

Krissy Wick — Library Associate Director
Erin Hillson —Human Resources Director
Kurt Rose — Employee & Labor Relations Manager



