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**BY E-MAIL ONLY** 

November 15, 2023 
 
 
Doug Pahl 
Aro Eberle Architects 
433 W Washington Avenue 
Madison, Wisconsin 53703 
 
RE: Consideration of a conditional use in the DR1 (Downtown Residential 1) District for a multi-family 

dwelling with 5-8 units to allow a three-family dwelling at 112 S Hancock Street to be converted into 
a five-unit apartment building (LNDUSE-2023-00068; ID 79325). 

 
Dear Doug; 
 
On November 13, 2023, the Plan Commission found the standards met and approved your conditional 
use request to convert 112 S Hancock Street into a five-unit apartment building subject to the conditions 
that follow. Prior to issuance of building or occupancy permits for your project, the following conditions 
of approval shall be satisfied:  
 
Please contact Julius Smith of the City Engineering–Mapping Section at (608) 264-9276 if you have any 
questions regarding the following three (3) items: 

1. The site plan shall include all lot/ownership lines, existing building locations, proposed building 
additions, demolitions, parking stalls, driveways, sidewalks (public and/or private), existing and 
proposed signage, existing and proposed utility locations and landscaping. 

 
2. The base addresses for the remodel are 112, 114, and 116 S Hancock Street. Update the side bars/title 

bar accordingly. The site plan shall reflect a proper street address of the property as reflected by 
official City of Madison Assessor's and Engineering Division records. 

 
3. Remove all references to Apt A, B, C, D & E. Alpha characters are no longer permitted for addressing.  

Submit a site plan and a complete building Floor Plan in PDF format to Lori Zenchenko 
(lzenchenko@cityofmadison.com) that includes a floor plan of each floor level on a separate 
sheet/page for the development of a complete interior addressing plan. Also, include a unit matrix for 
apartment buildings. The Addressing Plan for the entire project shall be finalized and approved by 
Engineering (with consultation and consent from the Fire Marshal if needed) prior to the verification 
submittal stage of this conditional use with Zoning. The final approved stamped Addressing Plan shall 
be included in said Site Plan Verification application materials or a revised plan shall provided for 
additional review and approval by Engineering. 

http://www.cityofmadison.com/
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Per MGO Section 34.505, a full copy of the approved addressing plan shall be kept at the building site 
at all times during construction until final inspection by the Madison Fire Department. 

For any changes pertaining to the location, deletion or addition of a unit, or to the location of a unit 
entrance, (before, during, or after construction), a revised Address Plan shall be resubmitted to Lori 
Zenchenko to review addresses that may need to be changed and/or reapproved. 

 
Please contact Jenny Kirchgatter, Assistant Zoning Administrator at (608) 266-4429 if you have 
questions about the following nine (9) items: 

4. Increase the northwest side yard setback to a minimum of 3.9 feet as measured to the proposed 
dormer addition. The site plan shows a side yard setback of 3.8 feet as measured to the proposed 
dormer addition. 

 
5. Show the boundaries of the paved, pervious, or landscaped areas delineated in the rear yard. 
 
6. Provide a calculation and plan detail for lot coverage with the final submittal. The lot coverage 

maximum is 75%. Lot coverage is defined as the total area of all buildings, measured at grade, all 
accessory structures including patios, etc., and all paved areas as a percentage of the total area of the 
lot, with the following exceptions: sidewalks or paved paths no wider than five (5) feet, pervious 
pavement, green roofs and decks. If the existing site currently exceeds 75% maximum lot coverage, 
proposed site improvements may not further increase lot coverage above the maximum. 

 
7. Provide calculations for the required useable open space areas, and clearly show the useable open 

space areas on the final plans. A minimum of 440 square feet of useable open space is required.  
Usable open space may take the form of at-grade open space, porches, balconies, roof decks, green 
roofs or other above-ground amenities. Within the Central Area, as defined, where usable open space 
requirements cannot be met due to limited existing lot area, or building/parking placement, required 
landscaped areas may be used to meet the usable open space requirement, provided that said 
landscaped areas are a minimum of five (5) feet in width. 

 
8. Bicycle parking for the residential dwelling units shall comply with the requirements of MGO Sections 

28.141(4)(g) and 28.141(11) and shall be designated as short-term or long-term bicycle parking.  A 
minimum of six (6) resident bicycle stalls are required.  A minimum of 90% of the resident stalls shall 
be designed as long-term parking. Up to 25% of bicycle parking may be structured parking, vertical 
parking or wall mount parking, provided there is a five (5)-foot access aisle for wall mount parking. 
Note:  A bicycle stall is a minimum of two (2) feet by six (6) feet with a five (5)-foot wide access area. 
Submit a detail showing the model of bike rack to be installed. 

 
9. Submit a landscape plan identifying the existing and proposed landscaping. Landscaping and 

Screening Requirements Section 28.142 applies to all exterior construction and development activity, 
including the expansion of existing buildings, structures and parking lots. 

 
10. Show the refuse disposal area on the site plan. All developments, except single family and two family 

developments, shall provide a refuse disposal area. If the refuse disposal area is located outside the 
building, it shall be screened on four sides (including a gate for access) by a solid, commercial-grade 
wood fence, wall, or equivalent material with a minimum height of six (6) feet and not greater than 
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eight (8) feet. Submit a detail of the trash enclosure if provided outside the building. Note that City-
issued trash containers are not required to be screened. 

 
11. Exterior site lighting must comply with MGO Section 29.36 outdoor lighting standards. If exterior site 

lighting is provided, submit an exterior lighting plan and fixture cut sheets with the final plan 
submittal. 

 
12. Per Section 28.186(4)(b), the property owner or operator is required to bring the property into 

compliance with all elements of the approved site plans by the date established by the Zoning 
Administrator as part of the site and building plan approval. Work with Zoning staff to establish a final 
site compliance date. 

 
Please Bill Sullivan of the Madison Fire Department at (608) 261-9658 if you have questions about the 
following item: 

13. The applicant shall install an automatic fire sprinkler system as part of the conversion to a five-unit 
building. 

 
Please contact Ann Freiwald of the Parks Division at (608) 243-2848 if you have any questions regarding 
the following item: 

14. Park Impact Fees (comprised of the Park-Infrastructure Impact Fee, per MGO Sec. 20.08(2), and Park-
Land Impact Fees, per MGO Sec. 16.23(6)(f) and 20.08(6) will be required for all new residential 
development associated with this project. This development is within the East Park-Infrastructure 
Impact Fee district. Please reference ID #22043 when contacting Parks Division staff about this 
project. 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency. 
 
Please now follow the procedures listed below for obtaining permits for your project: 
 
1. The applicant shall resubmit a PDF copy of the plan set and any other supporting materials that are 

necessary, as specified in this letter to sprapplications@cityofmadison.com. (Note: A 20MB email 
limit applies and multiple transmittals may be required.). A check for the site plan review fee shall be 
mailed to the City of Madison Building Inspection Division; PO Box 2984; Madison, WI 53701-2984.  
 

2. City Agencies who submitted conditions of approval will review your revised plans to verify that their 
conditions, along with any applicable requirements, have been satisfied. When the revised plans are 
submitted, the applicant will be emailed a hyperlink to a website to follow, in real time, which agencies 
have reviewed the revised documents, and signed off or need additional information. 

 
3. This letter shall be signed by the applicant and property owner (if not the applicant) to acknowledge 

the conditions of approval and returned to the Zoning Administrator when requesting building permit 
approval. [Signature block on last page] 

 
4. No alteration of this proposal shall be permitted unless approved by the Plan Commission, provided, 

however, the Zoning Administrator may issue permits for minor alterations. No alteration of a 

mailto:sprapplications@cityofmadison.com
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conditional use shall be permitted unless approved by the Plan Commission provided, however, the 
Zoning Administrator following consideration by the alderperson of the district, may approve minor 
alterations or additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the Plan Commission and the 
conditional use standards. This approval shall become null and void two (2) years after the date of the 
Plan Commission unless the use is commenced, construction is under way, or a valid building permit 
is issued and construction commenced within 6 months of the issuance of said building permit. Where 
the plans have not been altered from the Plan Commission’s approval, and the conditional use has 
expired, the Director of Planning and Community and Economic Development may, after consultation 
with the Alderperson of the District, approve an extension for up to 12 months from the expiration 
date. The Plan Commission shall retain jurisdiction over this matter for the purpose of resolving 
complaints against the approved conditional use permit.  

 
If you have any questions regarding obtaining your building permits, please contact the Zoning 
Administrator at (608) 266-4551. If you have any questions or if may be of any further assistance, please 
do not hesitate to contact my office at (608) 261-9632 or tparks@cityofmadison.com. 
 
 
Sincerely, 

TimothyMParks 
Timothy M. Parks 
Planner 
 
 
cc: Julius Smith, City Engineering Division 

Jenny Kirchgatter, Asst. Zoning Administrator 
Bill Sullivan, Madison Fire Department 
Ann Freiwald, Parks Division 
 

 
 
 LNDUSE-2023-00068 

For Official Use Only, Re: Final Plan Routing 
 Planning Div. (T. Parks)  Engineering Mapping Sec.  
 Zoning Administrator  Parks Division 
 City Engineering  Urban Design Commission 
 Traffic Engineering   Recycling Coor. (R&R) 
 Fire Department  Other:  
 Water Utility  Other:  

I hereby acknowledge that I understand and 
will comply with the above conditions of 
approval for this project. 
 
 
______________________________________ 
Signature of Applicant 
 
 
______________________________________ 
Signature of Property Owner  
(If Not Applicant) 

mailto:tparks@cityofmadison.com
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