
Department of Planning & Community & Economic Development 

Planning Division 
Heather Stouder, Director 

Madison Municipal Building, Suite 017  
215 Martin Luther King Jr. Boulevard 
Madison, Wisconsin  53703 
Phone: (608) 266-4635 
www.cityofmadison.com  

 

September 7, 2023 
 

 

George Austin 
6120 University Avenue 
Middleton, Wisconsin 53562  
 
RE: Consideration of a demolition permit to demolish two commercial buildings and a museum at 18-30 

N Carroll Street; and Consideration of a conditional use in the Downtown Core (DC) District for a new 
building greater than 20,000 square feet or that has more than four stories to allow construction of a 
five-story museum. [LNDUSE-2023-00036; IDs 78192 and 78194]  

 

 
Dear George; 
 

At its August 28, 2023 meeting, the Plan Commission approved your client’s demolition permit and 
conditional use requests for the project located at 18-30 N Carroll Street, subject to the conditions in the 
following sections, which shall be satisfied prior to issuance of any City permits related to the project:  
 

Please contact Jessica Vaughn, Urban Design Commission Secretary, at (608) 267-8740 if you have any 
questions regarding the following item:  

1. Before any permits, including demolition permits, are issued for this project, the plans shall receive 
final approval from the Urban Design Commission, addressing the following considerations:   

a)  Revise the materials palette to reflect less of a contrast between the zinc and stainless steel panel 
–  more zinc, less contrast. 

b)  The street facing elevation shall be revised to bring the zinc metal panels down to the ground 
versus   

c)  The design of the Mifflin Street elevation should be revisited to refine the texture and materials 
from a pedestrian scale/experience perspective. 

 

 
The following conditions have been submitted by reviewing agencies: 
 
Please contact Timothy Troester of the City Engineering Division–Main Office at (608) 267-1995 if you 
have any questions regarding the following eighteen (18) items:  
 

2. The applicant shall connect to or extend public storm sewer connecting directly to a public storm 
structure that is either in the public sidewalk or terrace area, or inlet at the curb on the side of the 
street, adjacent to the development. Any storm lateral extension crossing any lanes of traffic or 
running longitudinally within a public street right of way for over 20ft, in order to connect to the 
public system, shall be considered a private storm sewer lateral and will require an approved and 
recorded privilege in streets agreement. (POLICY) 

http://www.cityofmadison.com/
https://madison.legistar.com/LegislationDetail.aspx?ID=6245154&GUID=8AE030B4-16A3-4A4D-959F-4634F9BE4E35&Options=ID|Text|&Search=78192
https://madison.legistar.com/LegislationDetail.aspx?ID=6245175&GUID=42E2F3E3-8B0D-46FB-8B87-144C3668D232&Options=ID|Text|&Search=78194
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3. Enter into a City / Developer agreement for the required infrastructure improvements. Agreement 
to be executed prior to sign off. Allow 4-6 weeks to obtain agreement. Contact City Engineering to 
schedule the development and approval of the plans and the agreement. An excavation in the ROW 
permit may be used in lieu of Developer Agreement. Deposits to cover staff time/work will be 
required. 

 
4. Construct sidewalk, curb & gutter & pavement to a plan as approved by City Engineer. The City may 

propose to perform the restoration here as a public works project. Provide a deposit for cost of 
restoration work, including but not limited to C1 Concrete sidewalk, Trees, Grates, Granite pavers, 
terrace support system, curb and gutter, pavement. 

 
5. Madison Metropolitan Sewerage District (MMSD) charges are due and payable prior to Engineering 

sign-off, unless otherwise collected with a Developer's / Subdivision Contract. Contact Mark Moder 
(608-261-9250) to obtain the final MMSD billing a minimum of two (2) working days prior to 
requesting City Engineering signoff. (MGO 16.23(9)(d)(4) 

 
6. Obtain a permanent sewer plug permit for each existing sanitary sewer lateral serving a property 

that is not to be reused and a temporary sewer plug permit for each sewer lateral that is to be 
reused by the development. The procedures and fee schedule is available online at 
http://www.cityofmadison.com/engineering/permits.cfm. (MGO CH 35.02(14)) 

 
7. Obtain a permit to plug each existing storm sewer. This permit application is available on line at 

http://www.cityofmadison.com/engineering/permits.cfm. (MGO CH 37.05(7)) 
 

8. An Erosion Control Permit is required for this project. See Storm comments for permit specific 
details and requirements. 

 
9. A Storm Water Management Report and Storm Water Management Permit is required for this 

project. See Storm comments for report and permit specific details and requirements. 
 

10. A Storm Water Maintenance Agreement (SWMA) is required for this project. See Storm comments 
for agreement specific details and requirements. 

 
11. This site appears to disturb less than one (1) acre of land. No submittal to the WDNR, CARPC or 

Department of Safety and Professional Services (DSPS) is required as the City of Madison Building 
Inspection Department is an approved agent for DSPS. 

 
12. Complete work on exposed aggregate sidewalk in accordance with specifications provided by the 

city. The stone used for the exposed aggregate must be approved by the City. Notify the 
Construction Engineer prior to beginning construction. Any work that does not match the adjacent 
work or which the City Construction Engineer finds is unacceptable shall be removed and replaced. 

 
13. Remove all existing vaults in the ROW as part of new foundation construction. 

 
14. Provide an ownership/maintenance agreement (recorded) for the private sewer main prior to 

CSM/plan approval. (Policy) 
 

http://www.cityofmadison.com/engineering/permits.cfm
http://www.cityofmadison.com/engineering/permits.cfm
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15. Revise the site plan to show all existing public sanitary sewer facilities in the project area as well as 
the size, invert elevation, and alignment of the proposed service. (POLICY) 

 
16. Revise plan to show the location of all rain gutter down spout discharge locations. Downspouts shall 

be directed to drain to public Right of Way (ROW). (POLICY) 
 

17. This project will disturb 4,000 sf or more of land area and require an Erosion Control Permit. Submit 
the Erosion Control Permit Application (with USLE calculations and associated fee) to Megan 
Eberhardt (west) at meberhardt@cityofmadison.com, or Daniel Olivares (east) at 
daolivares@cityofmadison.com, for approval. The permit application can be found on City 
Engineering's website at http://www.cityofmadison.com/engineering/Permits.cfm. 
 
This project will require a concrete management plan and a construction dewatering plan as part of 
the erosion control plan to be reviewed and approved by the City Engineer's Office. If contaminated 
soil or groundwater conditions exist on or adjacent to this project additional WDNR, Public Health, 
and/or City Engineering approvals may be required prior to the issuance of the required Erosion 
Control Permit. (POLICY) 

 
This project appears to require fire system testing that can result in significant amounts of water to 
be discharged to the project grade. The Contractor shall coordinate this testing with the erosion 
control measures and notify City Engineering 608-266-4751 prior to completing the test to 
document that appropriate measures have been taken to prevent erosion as a result of this testing. 
 
Complete weekly self-inspection of the erosion control practices and post these inspections to the 
City of Madison website - as required by Chapter 37 of the Madison General Ordinances. 

 
18. Prior to approval, this project shall comply with Chapter 37 of the Madison General Ordinances 

regarding stormwater management. Specifically, this development is required to submit a Storm 
Water Management Permit application, associated permit fee, Stormwater Management Plan, and 
Storm Water Management Report to City Engineering. The Stormwater Management Permit 
application can be found on City Engineering's website at 
http://www.cityofmadison.com/engineering/Permits.cfm. 
 
The Storm Water Management Plan & Report shall include compliance with the following: 
 
Report: Submit prior to plan sign-off, a stormwater management report stamped by a P.E. 
registered in the State of Wisconsin. 
 
Electronic Data Files: Provide electronic copies of any stormwater management modeling or data 
files including SLAMM, RECARGA, TR-55, HYDROCAD, Sediment loading calculations, or any other 
electronic modeling or data files. If calculations are done by hand or are not available electronically, 
the hand copies or printed output shall be scanned to a PDF file and provided to City Engineering. 
(POLICY and MGO 37.09(2)) 
 
 
 
 

mailto:meberhardt@cityofmadison.com
mailto:daolivares@cityofmadison.com
http://www.cityofmadison.com/engineering/Permits.cfm
http://www.cityofmadison.com/engineering/Permits.cfm
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Rate Control Redevelopment: By design detain the 10-year post construction design storm such that 
the peak discharge during this event is reduced 15% compared to the peak discharge from the 10-
year design storm in the existing condition of the site. Further, the volumetric discharge leaving the 
post development site in the 10- year storm event shall be reduced by 5% compared to the 
volumetric discharge from the site in an existing condition during the 10-year storm event. These 
required rate and volume reductions shall be completed, using green infrastructure that captures 
at least the first 1/2 inch of rainfall over the total site impervious area. If additional stormwater 
controls are necessary beyond the first 1/2 inch of rainfall, either green or non-green infrastructure 
may be used. 
 
TSS Redevelopment with TMDL: Reduce TSS by 80% off of the proposed development when 
compared with the existing site. 
 
Submit a draft Stormwater Management Maintenance Agreement (SWMA) for review and approval 
that covers inspection and maintenance requirements for any BMP used to meet stormwater 
management requirements on this project. 
 

19. Submit, prior to plan sign-off but after all revisions have been completed, digital PDF files to the 
Engineering Division. Email PDF file transmissions are preferred to: bstanley@cityofmadison.com 
(East) or ttroester@cityofmadison.com (West). 

 
 
Please contact Julius Smith of the City Engineering Division–Mapping Section, at (608) 264-9276 if you 
have questions regarding the following nine (9) items: 

20. The Site Plan indicates a large utility vault, a small portion of the loading dock and planters 
encroaching into the both Carrol and Mifflin right of way. The Applicant shall confirm and note on 
the plans all encroachments, including, (but not limited to) balconies, roof overhangs and 
underground vaults. Make an application with City of Madison Real Estate for a privilege in streets 
agreement. Link as follows - 
http://www.cityofmadison.com/developmentcenter/landdevelopment/streetencroachment.cfm. 
An approval of the development does not constitute or guarantee approval of any encroachments 
within a public right of way. Additionally there are existing agreements that will no longer affect the 
property that will need to be terminated these shall be terminated when the building is demolished. 
 

21. For underground encroachments, provide a signed and sealed Plat of Survey and legal description 
by a Professional Land Surveyor compliant with Chapter A-E 7 of the Wisconsin Administrative Code 
showing the improvements with a fully dimensioned and legally described three dimensional 
boundary of the encroachment area. Dimensions tied to a quarter section line and referenced to 
the Dane County Coordinate System and NAVD 88(91). Provide an electronic copy of the survey 
(pdf) and legal description (MS Word) to the Land Records Coordinator, (Jule Smith 
Jsmith4@cityofmadison.com) for review, comment and coordination. The encroachment 
agreement shall require Applicant/Owner to be a member of Diggers Hotline throughout the term 
of this agreement and shall adequately mark the location of underground features upon a Digger's 
Hotline notification. The Proposed Vault if allowed will need to be located. The vault may also be 
determined to be a lease area. 

 

mailto:bstanley@cityofmadison.com
mailto:ttroester@cityofmadison.com
http://www.cityofmadison.com/developmentcenter/landdevelopment/streetencroachment.cfm
mailto:Jsmith4@cityofmadison.com
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22. Coordinate and request from the utility companies serving this area the easements required to serve 
this development. Those easements shall be properly shown, dimensioned and labeled on the CSM. 

 
23. MGE Easement 1673562 shall be release prior to any demolition of the vault 

 
24. Show the Alley way agreement in Doc 267767 

 
25. The proposed new building crosses an underlying platted lot line. Prepare a Certified Survey Map 

(CSM) and submit to the Planning Unit to dissolve underlying lot lines to comply with fire codes, City 
Ordinances and City Policies. The CSM shall be approved by the City, recorded with the Dane County 
Register of Deeds and new Tax Parcel information available prior to issuance of a building permit or 
early start permit. 

 
26. Developer/owner/contractor are responsible to arrange any further agreements or amendments to 

existing agreements needed to upgrade sanitary and storm sewers in alley as shown proposed as 
may be required by other parties. 

 
27. Owner should also consider just updating language all together as it was noted these utilities were 

questioned in title documents provided in concurrent CSM. 
 

28. Developer/owner/contractor are responsible to protect and maintain the rights in Party Wall 
agreement Doc 267767. 

 
 
Please contact Sean Malloy of the Traffic Engineering Division at (608) 266-5987 if you have any 
questions regarding the following eleven (11) items:  

29. Applicant shall submit for review a waste removal plan. This shall include vehicular turning 
movements. The currently proposed access point will require modifications and tree removal to the 
Mifflin Street plaza, for which, a privilege in streets will be required. 
 

30. Applicant shall submit for review a Commercial Delivery Plan. This plan will include times, vehicle 
size, use of loading zones and all related turning movements. The currently proposed access point 
will require modifications and tree removal to the Mifflin Street plaza, for which, a privilege in 
streets will be required. 

 
31. The applicant shall submit one contiguous plan showing proposed conditions and one contiguous 

plan showing existing conditions for approval. The plan drawings shall be to engineering scale and 
include the following, when applicable: existing and proposed property lines; parcel addresses; all 
easements; vision triangles; pavement markings; signing; building placement; items in the terrace 
such as signs, street light poles, hydrants; surface types such as asphalt, concrete, grass, sidewalk; 
driveway approaches, including those adjacent to and across street from the project lot location; 
parking stall dimensions, including two (2) feet of vehicle overhang; drive aisle dimensions; 
semitrailer movement and vehicle routes; dimensions of radii; and percent of slope. 
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32. The Developer shall post a security deposit prior to the start of development. In the event that 
modifications need to be made to any City owned and/or maintained traffic signals, street lighting, 
signing, pavement marking and conduit/handholes, the Developer shall reimburse the City for all 
associated costs including engineering, labor and materials for both temporary and permanent 
installations. 
 

33. The City Traffic Engineer may require public signing and marking related to the development; the 
Developer shall be financially responsible for such signing and marking. 
 

34. All bicycle parking adjacent pedestrian walkways shall have a 2 foot buffer zone to accommodate 
irregularly parked bicycles and/or bicycle trailers. 

 

35. The applicant shall adhere to all vision triangle requirements as set in MGO 27.05 (No visual 
obstructions between the heights of 30 inches and 10 feet at a distance of 25 feet behind the 
property line at streets and 10 feet at driveways.). Alteration necessary to achieve compliance may 
include but are not limited to; substitution to transparent materials, removing sections of the 
structure and modifying or removing landscaping elements. If applicant believes public safety can 
be maintained they shall apply for a reduction of MGO 27.05(2)(bb) – Vision Clearance Triangles at 
Intersections Corners. Approval or denial of the reduction shall be the determination of the City 
Traffic Engineer. 
 

36. The applicant shall remove all reference to private interest amenities in the public Right-of-Way as 
they are not approvable through the Site Plan Review process. The applicant shall be allowed to add 
an additional page clearly marked 'for informational purposes only, not for construction, if approved 
the final configuration may be altered from what is shown.' If the applicant would like to pursue 
installation of amnesties in the public Right-of-Way they shall apply for an encroachment agreement 
through City Real Estate which shall be routed for approval to all required agencies.  

 
37. City of Madison radio systems are microwave directional line of sight to remote towers citywide. 

The building elevation will need to be reviewed by Traffic Engineering to accommodate the 
microwave sight and building. The applicant shall submit grade and elevations plans if the building 
exceeds three stories prior to sign-off to be reviewed and approved by Andrew Oliver, (267-1979, 
aoliver@cityofmadison.com) Traffic Engineering Shop, 4151 Nakoosa Trail. The applicant shall 
return one signed approved building elevation copy to the City of Madison Traffic Engineering office 
with final plans for sign off. 

 
38. Note: This site presents difficult constructability issues; access to neighboring sites must be 

maintained at all times, protected walkways will be constructed and maintained as soon as possible 
and little to no access to the Public Right-of-Way on State Street and Carroll Street will be granted 
for construction purposes. Provide a detailed construction plan to Traffic Engineering for review by 
the Traffic Control Specialist (Mike Duhr) prior to final signoff. 

 
39. Traffic Engineering has several conduits and fiber located in the Mifflin Street Right of Way adjacent 

the proposed building. Applicant shall accommodate and be financially responsible for damages to 
all underground Traffic Engineering infrastructure in the area. 

 
 

mailto:aoliver@cityofmadison.com
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Please contact Jenny Kirchgatter of the Zoning Division at (608) 266-4429 if you have any questions 
regarding the following nine (9) items:  

40. Bicycle parking for the History Museum shall comply with the requirements of Sections 28.141(4)(g) 
and 28.141(11). A minimum of one (1) bicycle stall per 2,000 sq. ft. floor area (55 stalls) are required. 
A bicycle parking reduction will be required per Section 28.141(5). Submit a request for a parking 
reduction with the final plan submittal including information to support the argument for reducing 
the required number of spaces. 
 

41. Bicycle stalls are proposed in the N Carroll Street public right-of-way. Note that bicycle stalls located 
in the public right-of-way do not count toward the minimum bicycle parking requirement. Privilege 
in the Streets approval is required through the City of Madison Office of Real Estate Services. 
 

42. A Zoning Text Amendment has been introduced to address the applicability of requirements for 
door and window openings for Civic or Institutional Buildings. 
 

43. The metal panels shall be a heavy gauge, non-reflective metal. The selection of the metal panel shall 
be approved by Zoning and Urban Design staff. 

 
44. Section 28.185(9)(b) requires that every applicant for a demolition or removal approval that 

requires approval by the Plan Commission is required to get a Reuse and Recycling Plan approved 
by the City Recycling Coordinator, Bryan Johnson at streets@cityofmadison.com prior to receiving 
a raze permit. Every person who is required to submit a reuse and recycling plan pursuant to Section 
28.185(9)(b) shall submit documents showing compliance with the plan within sixty (60) days of 
completion of demolition. A demolition or removal permit is valid for two (2) years from the date 
of the Plan Commission approval. 

 
45. Submit the landscape plan and landscape worksheet stamped by the registered landscape architect. 

Per Section 28.142(3) Landscape Plan and Design Standards, landscape plans for zoning lots greater 
than ten thousand (10,000) square feet in size must be prepared by a registered landscape architect. 

 
46. Provide details demonstrating compliance with bird-safe glass requirements Section 28.129. For 

building façades where the first sixty (60) feet from grade are comprised of less than fifty percent 
(50%) glass, at least eighty-five percent (85%) of the glass on glass areas fifty (50) square feet or 
over must be treated. Of all glass areas over fifty (50) square feet, any glass within fifteen (15) feet 
of a building corner must be treated. All glass railings must be treated. Identify which glass areas 
are 50 sq. ft. or greater and which glass areas will be treated. Provide a detail of the specific 
treatment product that will be used. 

 

47. Per Section 28.186(4)(b), the property owner or operator is required to bring the property into 
compliance with all elements of the approved site plans by the date established by the Zoning 
Administrator as part of the site and building plan approval. Work with Zoning staff to establish a 
final site compliance date. 

 

48. Signage approvals are not granted by the Plan Commission. Signage must be reviewed for 
compliance with Chapter 31 Sign Codes of the Madison General Ordinances and Chapter 33 Urban 
Design District ordinances. Signage permits are issued by the Zoning Section of the Department of 
Planning and Community and Economic Development. 

mailto:streets@cityofmadison.com
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Please contact Bill Sullivan of the Madison Fire Department at (608) 261-9658 if you have any questions 
regarding the following item: 

49. Fire access lanes shall be established outside of parking stalls and sidewalks unless the sidewalks 
are designed with rolled curbs and capable of supporting 75-psi loads. Update fire access lane 
documentation accordingly. 

 
 
Please contact Brad Hofmann of the Forestry Division at (608) 267-4908 if you have questions regarding 
the following seven (7) items:  

50. An existing inventory of street trees located within the right of way shall be included on the site, 
demo, utility, landscape, grading, fire aerial apparatus and street tree plan sets. The inventory shall 
include the following: location, size (diameter at 4 1/2 feet), and species of existing street trees. The 
inventory should also note if a street tree is proposed to be removed and the reason for removal. 
 

51. All proposed street tree removals within the right of way shall be reviewed by City Forestry before 
the Plan Commission meeting. Street tree removals require approval and a tree removal permit 
issued by City Forestry. Any street tree removals requested after the development plan is approved 
by the Plan Commission or the Board of Public Works and City Forestry will require a minimum of a 
72-hour review period which shall include the notification of the Alderperson within who's district 
is affected by the street tree removal(s) prior to a tree removal permit being issued. Add as a note 
on the street tree plan set. 

 
52. City Forestry will issue a street tree removal permit for 25 trees 3”-12” diameter due to construction 

conflicts. The Contractor shall contact City Forestry at (608)266-4816 to obtain permit. Add as a 
note on both the demolition and street tree plan set. 

 
53. Additional street trees are needed for this project. Tree planting specifications can be found in 

section 209 of City of Madison Standard Specifications for Public Works Construction (website: 
https://www.cityofmadison.com/business/pw/specs.cfm) - All street tree planting locations and 
tree species within the right of way shall be determined by City Forestry. A landscape plan and street 
tree planting plan shall be submitted in PDF format to City Forestry for approval of planting locations 
within the right of way and tree species. All available street tree planting locations shall be planted 
within the project boundaries. Add following note on both the landscape and street tree plan sets: 
At least one week prior to street tree planting, Contractor shall contact City Forestry at (608) 266-
4816 to schedule inspection and approval of nursery tree stock and review planting specifications 
with the landscaper. 

 
54. On this project, the installation of a pavement support system (Silva Cell®, GreenBlue® or equivalent 

as approved by city) surrounding tree grate locations is required where the terrace is concrete. The 
Contractor shall contact City Forestry at (608) 266-4816 to identify and locate underground conflicts 
(utilities, vaults, conduit) or other underground obstructions and determine grate locations before 
support system installation. Add as a note on both the site and street tree plan set. 

 
 
 

https://www.cityofmadison.com/business/pw/specs.cfm
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55. No later than five business days prior to forming concrete and constructing tree grate sites, the 
Contractor shall contact City Forestry at (608) 266-4816 to identify and locate underground conflicts 
(utilities, vaults, conduit) or other underground obstructions and determine grate locations. The 
Contractor will be required to obtain the grate, matching frame and/or tree guard. Tree grate type 
and matching frame: Neenah 4x8 (R-8815-A). Tree guard Neenah (R-8501-4818). Add as a note on 
both the landscape and street tree plan set. 

 

56. Tree grates are the property of the City of Madison. The Contractor shall contact City Forestry at 
(608) 266-4816 to schedule delivery of salvaged tree grates to City Forestry facility. Add as a note 
on the demolition and street tree plan set. 

 

 
Please contact Jeff Belshaw of the Madison Water Utility at 261-9835 if you have any questions 
regarding the following two (2) items: 
 

57. Update Site Utility plan to indicate the size and material for the proposed water service. 
 

58. A Water Service Application Form and fees must be submitted before connecting to the existing water 
system. Provide at least two working days’ notice between the application submittal and the requested 
installation or inspection appointment. Application materials are available on the Water Utility’s 
Plumbers & Contractors website (http://www.cityofmadison.com/water/plumbers-contractors), 
otherwise they may be obtained from the Water Utility Main Office at 119 E Olin Ave. A licensed plumber 
signature is required on all water service applications. For new or replacement services, the property 
owner or authorized agent is also required to sign the application. A Water Meter Application Form will 
subsequently be required to size & obtain a water meter establish a Water Utility customer account 
and/or establish a Water Utility fire service account. If you have questions regarding water service 
applications, please contact Madison Water Utility at (608) 266-4646. 
 

 
Please contact Tim Sobota, Metro Transit, at (608) 261-4289 if you have any questions regarding 
the following five (5) items:  
 

59. Vehicle travel lanes on the State Street transit mall and South Carroll Street have been officially 
designated by the City of Madison as fixed guideway facilities for transit operations with the Federal 
Transit Administration. This official designation, and the associated travel restrictions against 
general traffic usage, allows the City of Madison to receive annual Federal funding that goes towards 
the operation and maintenance of these lane facilities for transit operations. 
 

60. Any closure of the designated transit travel lanes along State Street or South Carroll Street, that 
may be approved by City Traffic Engineering to facilitate construction of this project, may require 
that the applicant post a deposit or otherwise reimburse Metro Transit and the City of Madison for 
the potential loss of Federal funding - for any period of time where scheduled transit trips might be 
required to detour off this fixed guideway facility. 
 

61. Any detour of scheduled transit trips to alternate downtown streets, that may be implemented by 
Metro Transit in response to such an approved closure of State Street and/or South Carroll Street 
may additionally require that the applicant reimburse the Madison Parking Utility for the loss of any 
parking meter revenue (where implementing alternate bus stop zones may eliminate existing 
metered parking stalls). 

http://www.cityofmadison.com/water/plumbers-contractors
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62. Metro Transit operates daily all-day transit service along State Street and South Carroll Street 
adjacent this property - with trips at least every 15 minutes. 

 

63. Metro Transit would initially estimate the following counts of potentially eligible trips towards US 
Green Building Council/LEED Quality Access to Transit points: 222 Weekday & 88 Weekend. Please 
contact Metro Transit if additional analysis would be of interest. 

 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency. 
 

 
No interior, exterior or structural demolition or wrecking activities or remodeling activities (including 
material reclamation activities by the applicant or a third party) shall commence nor any demolition 
permits be issued until the applicant has met all of the conditions of approval stated in this letter.  
 

Please now follow the procedures listed below for obtaining permits for your project: 
 

1. After the plans have been revised per the above conditions, please one (1) complete digital plan set 
in PDF format of complete, fully dimensioned, and to-scale plans; site plan review fee pursuant to 
Section 28.206 of the Zoning Code; and any other documentation requested herein to the Zoning 
Administrator at SPRApplications@cityofmadison.com. (Note that that an individual email cannot 
exceed 20MB and it is the responsibility of the applicant to present files in a manner that can be 
accepted. Please email SPRApplications@cityofmadison.com regarding questions or if you need 
alternative filing options. The sets of final revised plans or documents will be circulated by Zoning staff 
to the City department staff listed above for their final approval.  
 

2. The site plan review fee pursuant to Section 28.206 can be mailed in, dropped in the drop box at the 
Madison Municipal Building, or you can make an appointment at the Zoning counter to pay the fee. 
Checks should be made out to “City Treasurer.” If you mail in the check or use the drop box, please 
include the application form with the project address and contact information.  Zoning staff typically 
suggest using the drop box or making an appointment with the Zoning counter to pay the fee as they 
are the quickest.  

Mailing Address: City of Madison Building Inspection. P.O. Box 2984. Madison, WI 53701-2984 

Drop Box Location: Madison Municipal Building, Doty Street Entrance. 215 Martin Luther King Jr Blvd. 
Madison, WI  53701-2984 

Zoning Counter Appointment: https://www.cityofmadison.com/dpced/bi/schedule-a-counter-
appointment/3423/ 
 

3. This letter shall be signed by the applicant and property owner (if not the applicant) to acknowledge 
the conditions of approval and returned to the Zoning Administrator when requesting conditional use 
and demolition permit approval. [Signature block on last page] 
 

4. City Agencies who submitted conditions of approval will review your revised plans to verify that their 
conditions, along with any applicable requirements, have been satisfied. When the revised plans are 
submitted, the applicant will be emailed a hyperlink to a website to follow, in real time, which agencies 
have reviewed the revised documents, and signed off or need additional information. 

https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH28ZOCOOR_SUBCHAPTER_28NADEN_28.206FE
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH28ZOCOOR_SUBCHAPTER_28NADEN_28.206FE
mailto:SPRApplications@cityofmadison.com
mailto:SPRApplications@cityofmadison.com
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH28ZOCOOR_SUBCHAPTER_28NADEN_28.206FE
https://urldefense.proofpoint.com/v2/url?u=https-3A__nam12.safelinks.protection.outlook.com_-3Furl-3Dhttps-253A-252F-252Fwww.cityofmadison.com-252Fdpced-252Fbi-252Fschedule-2Da-2Dcounter-2Dappointment-252F3423-252F-26data-3D04-257C01-257Ckirkl-2540eua.com-257Ccd6d80bb61734b3bb8e908d94ba16706-257C663cbc2d6d5d43d190dfd94dfea99f85-257C0-257C0-257C637623978865437297-257CUnknown-257CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0-253D-257C1000-26sdata-3D8J3ORZ-252FyfzXFhXTFKRO7t7mzORcpK2T1MVbN2h8MOzo-253D-26reserved-3D0&d=DwMFAg&c=byefhD2ZumMFFQYPZBagUCDuBiM9Q9twmxaBM0hCgII&r=Yi68JJD6Gz1Uwl-sAQV4qGtT3WvJCOW4txzY9vMoSGs&m=lhdE8LJ9ND1RUpTPyqWKg-zlPWOkvCFy0qn_W5PecZk&s=OKKoq9H0Uu8u-l1dZtL1wyuHtb9iadQmmZCirAjUkIs&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__nam12.safelinks.protection.outlook.com_-3Furl-3Dhttps-253A-252F-252Fwww.cityofmadison.com-252Fdpced-252Fbi-252Fschedule-2Da-2Dcounter-2Dappointment-252F3423-252F-26data-3D04-257C01-257Ckirkl-2540eua.com-257Ccd6d80bb61734b3bb8e908d94ba16706-257C663cbc2d6d5d43d190dfd94dfea99f85-257C0-257C0-257C637623978865437297-257CUnknown-257CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0-253D-257C1000-26sdata-3D8J3ORZ-252FyfzXFhXTFKRO7t7mzORcpK2T1MVbN2h8MOzo-253D-26reserved-3D0&d=DwMFAg&c=byefhD2ZumMFFQYPZBagUCDuBiM9Q9twmxaBM0hCgII&r=Yi68JJD6Gz1Uwl-sAQV4qGtT3WvJCOW4txzY9vMoSGs&m=lhdE8LJ9ND1RUpTPyqWKg-zlPWOkvCFy0qn_W5PecZk&s=OKKoq9H0Uu8u-l1dZtL1wyuHtb9iadQmmZCirAjUkIs&e=
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5. Approval of plans for this project does not include any approval to prune, remove or plant trees in the 
public right-of-way. Permission for such activities must be obtained from the City Forester, (608) 267-4908. 
 

6. A demolition or removal permit is valid for one (2) years from the date of the Plan Commission.  
 

7. No alteration of this proposal shall be permitted unless approved by the Plan Commission, provided, 
however, the Zoning Administrator may issue permits for minor alterations. No alteration of a 
conditional use shall be permitted unless approved by the Plan Commission provided, however, the 
Zoning Administrator following consideration by the alderperson of the district, may approve minor 
alterations or additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the Plan Commission and the 
conditional use standards. This approval shall become null and void one (2) years after the date of the 
Plan Commission unless the use is commenced, construction is under way, or a valid building permit 
is issued and construction commenced within 6 months of the issuance of said building permit. Where 
the plans have not been altered from the Plan Commission’s approval, and the conditional use has 
expired, the Director of Planning and Community and Economic Development may, after consultation 
with the Alderperson of the District, approve an extension for up to 12 months from the expiration 
date. The Plan Commission shall retain jurisdiction over this matter for the purpose of resolving 
complaints against the approved conditional use permit.  

 
 
If you have any questions regarding obtaining your demolition permits, please contact the Zoning 
Administrator at (608) 266-4551. If you have any questions or if may be of any further assistance, please 
do not hesitate to contact my office at (608) 261-9135. 
 
 
 
Sincerely, 
 

 
 
Chris Wells 
Planner  
 

 
cc: Timothy Troester, City Engineering Division 

Julius Smith, City Engineering Division–Mapping 
Section 
Sean Malloy, Traffic Engineering Division 
Jenny Kirchgatter, Zoning Administrator 
Bill Sullivan, Fire Department  
Jeff Belshaw, Water Utility 
Brad Hofmann, Forestry Division  
Tim Sobota, Metro Transit 
Bryan Johnson, Streets Division 

LNDUSE-2023-00036 

For Official Use Only, Re: Final Plan Routing 

 Planning Div. (Wells)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Water Utility  

 Metro Transit  Other: Forestry 

I hereby acknowledge that I understand and will comply 
with the above conditions of approval for this project. 
 
 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 

 


