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FOR OFFICE USE ONLY:

Date Received _____________________          Initial Submittal   

Paid ________________                                Revised Submittal

City of Madison  
Planning Division
Madison Municipal Building, Suite 017
215 Martin Luther King, Jr. Blvd.
P.O. Box 2985
Madison, WI 53701-2985
(608) 266-4635

  Project in an Urban Design District

  Project in the Downtown Core District (DC), Urban   
 Mixed-Use District (UMX), or Mixed-Use Center District (MXC) 

  Project in the Suburban Employment Center District (SEC),  
 Campus Institutional District (CI), or Employment Campus  
 District (EC)

  Planned Development (PD)
   General Development Plan (GDP)
   Specific Implementation Plan (SIP)

  Planned Multi-Use Site or Residential Building Complex

Signage 

  Comprehensive Design Review (CDR) 

  Modifications of Height, Area, and Setback
  Sign Exceptions as noted in Sec. 31.043(3), MGO

Other

  Please specify 

 _____________________________________________

URBAN DESIGN COMMISSION APPLICATION UDC

Page 1 of 4

Complete all sections of this application, including the 
desired meeting date and the action requested. If your 
project requires both UDC and Land Use application 
submittals, a completed Land Use Application and 
accompanying submittal materials are also required to 
be submitted. 

If you need an interpreter, translator, materials in alternate formats or other accommodations to 
access these forms, please call the Planning Division at (608) 266-4635. 
Si necesita interprete, traductor, materiales en diferentes formatos, u otro tipo de ayuda para 
acceder a estos formularios, por favor llame al (608) 266-4635.

Yog tias koj xav tau ib tug neeg txhais lus, tus neeg txhais ntawv, los sis xav tau cov 
ntaub ntawv ua lwm hom ntawv los sis lwm cov kev pab kom paub txog cov lus qhia 
no, thov hu rau Koog Npaj (Planning Division) (608) 266-4635. 

1. Project Information

Address (list all addresses on the project site): ________________________________________________________________ 

Title:  _______________________________________________________________________________________________  
   

2. Application Type (check all that apply) and Requested Date

UDC meeting date requested    ___________________________________________________________________________

  New development   Alteration to an existing or previously-approved development
  Informational    Initial Approval       Final Approval 

3. Project Type 
 

  

4. Applicant, Agent, and Property Owner Information

 Applicant name   ________________________________      Company  ________________________________________

 Street address  ________________________________      City/State/Zip  ____________________________________

 Telephone   ________________________________      Email  ___________________________________________

 Project contact person  _____________________________      Company  ________________________________________

 Street address  ________________________________      City/State/Zip  ____________________________________

 Telephone   ________________________________      Email  ___________________________________________

Property owner (if not applicant) ________________________________________________________________________ 

 Street address  ________________________________      City/State/Zip  ____________________________________

 Telephone   ________________________________      Email  ___________________________________________

x

https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.043URDECOCODERE
http://www.cityofmadison.com/dpced/BI/documents/LandUseApplication.pdf
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URBAN DESIGN COMMISSION APPROVAL PROCESS  UDC
Introduction

The City of Madison’s Urban Design Commission (UDC) has been created to:  

• Encourage and promote high quality in the design of new buildings, developments, remodeling, and additions so as to 
maintain and improve the established standards of property values within the City.  

• Foster civic pride in the beauty and nobler assets of the City, and in all other ways possible assure a functionally efficient 
and visually attractive City in the future.

Types of Approvals

There are three types of requests considered by the UDC: 

• Informational Presentation. A request for an Informational Presentation to the UDC may be requested prior to seeking any 
approvals to obtain early feedback and direction before undertaking detailed design efforts. Applicants should provide 
details on the context of the site, design concept, site and building plans, and other relevant information to help the UDC 
understand the proposal and provide feedback. (Does not apply to CDR’s or Signage Modification requests)

• Initial Approval. Applicants may, at their discretion, request Initial Approval of a proposal by presenting preliminary design 
information. As part of their review, the Commission will provide feedback on the design information that should be 
addressed at Final Approval stage. 

• Final Approval. Applicants may request Final Approval of a proposal by presenting all final project details.  Recommendations 
or concerns expressed by the UDC in the Initial Approval must be addressed at this time. 

Presentations to the Commission

The Urban Design Commission meets virtually via Zoom, typically on the second and fourth Wednesdays of each month at 4:30 
p.m. Applicant presentations are strongly encouraged, although not required. Prior to the meeting, each individual speaker is 
required to complete an online registration form to speak at the meeting. A link to complete the online registration will be 
provided by staff prior to the meeting. Please note that individual presentations will be limited to a maximum of three (3) 
minutes. The pooling of time may be utilized to provide one speaker more time to present, however the additional time will be 
based on the number of registrants from the applicant team, i.e. two (2) applicant registrants = six (6) minutes for one (1) speaker. 

Primarily, the UDC is interested in the appearance and design quality of projects. Emphasis should be given to the site plan, 
landscape plan, lighting plan, building elevations, exterior building materials, color scheme, and graphics. Please note that 
presentation slides, in a PDF file format, are required to be submitted the Friday before the UDC meeting.
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URBAN DESIGN DEVELOPMENT PLANS CHECKLIST

URBAN DESIGN DEVELOPMENT PLANS CHECKLIST UDC
The items listed below are minimum application requirements for the type of approval indicated. Please note that the UDC and/
or staff may require additional information in order to have a complete understanding of the project. 

1.  Informational Presentation 
   Locator Map 
   Letter of Intent (If the project is within 

an Urban Design District, a summary of  
how the development proposal addresses  
the district criteria is required) 

   Contextual site information, including  
photographs and layout of adjacent  
buildings/structures 

   Site Plan 
   Two-dimensional (2D) images of  

proposed buildings or structures. 

2. Initial Approval 
   Locator Map 
   Letter of Intent (If the project is within a Urban Design District, a summary of how the 

development proposal addresses the district criteria is required) 
   Contextual site information, including photographs and layout of adjacent buildings/structures
   Site Plan showing location of existing and proposed buildings, walks, drives, bike lanes, 

bike parking, and existing trees over 18” diameter 
   Landscape Plan and Plant List (must be legible) 
   Building Elevations in both black & white and color for all building sides, including material 

and color callouts
   PD text and Letter of Intent (if applicable) 

3. Final Approval 
 All the requirements of the Initial Approval (see above), plus: 
   Grading Plan 
   Lighting Plan, including fixture cut sheets and photometrics plan (must be legible)
   Utility/HVAC equipment location and screening details (with a rooftop plan if roof-mounted) 
   Site Plan showing site amenities, fencing, trash, bike parking, etc. (if applicable)
   PD text and Letter of Intent (if applicable) 
   Samples of the exterior building materials
  Proposed sign areas and types (if applicable) 

4. Signage Approval  (Comprehensive Design Review (CDR), Sign Modifications, and Sign Exceptions (per Sec. 31.043(3))
   Locator Map

  Letter of Intent (a summary of how the proposed signage is consistent with the CDR or Signage Modifications criteria is required)
   Contextual site information, including photographs of existing signage both on site and within proximity to the 

project site
  Site Plan showing the location of existing signage and proposed signage, dimensioned signage setbacks, sidewalks, 

driveways, and right-of-ways
   Proposed signage graphics (fully dimensioned, scaled drawings, including materials and colors, and night view)
   Perspective renderings (emphasis on pedestrian/automobile scale viewsheds)
   Illustration of the proposed signage that meets Ch. 31, MGO compared to what is being requested
   Graphic of the proposed signage as it relates to what the Ch. 31, MGO would permit 

Requirements for All Plan Sheets
1. Title block
2. Sheet number
3. North arrow
4. Scale, both written and graphic
5. Date
6. Fully dimensioned plans, scaled 

at 1”= 40’ or larger 
** All plans must be legible, including 
the full-sized landscape and lighting 
plans (if required) 

Providing additional 
information beyond these 
minimums may generate 
a greater level of feedback 
from the Commission. 

Providing 
additional 
information 
beyond these 
minimums may 
generate a 
greater level of 
feedback from the 
Commission. 

https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.043URDECOCODERE
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR
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Urban Design Commission Application (continued) UDC

Page 4 of 4

  Application Form  
• A completed application form is required for each UDC appearance. For projects also requiring Plan Commission approval, 

applicants must also have submitted an accepted application for Plan Commission consideration prior to obtaining any 
formal action (Initial or Final Approval) from the UDC. 

  Letter of Intent 
• If the project is within an Urban Design District, a summary of how the development proposal addresses the district 

criteria is required.
• For signage applications, a summary of how the proposed signage is consistent with the applicable Comprehensive Design 

Review (CDR) or Signage Modification review criteria is required.
  Development Plans (Refer to checklist on Page 4 for plan details) 

  Filing Fee (Refer to Section 7 (below) for a list of application fees by request type)

  Electronic Submittal 
• Complete electronic submittals must be received prior to the application deadline before an application will be scheduled 

for a UDC meeting. Late materials will not be accepted. All plans must be legible and scalable when reduced. Individual 
PDF files of each item submitted should be submitted via email to UDCapplications@cityofmadison.com. The email 
must include the project address, project name, and applicant name.

• Email Size Limits. Note that an individual email cannot exceed 20MB and it is the responsibility of the applicant  to present files 
in a manner that can be accepted. Applicants who are unable to provide the materials electronically should contact the Planning 
Division at (608) 266-4635 for assistance.

  Notification to the District Alder
• Please provide an email to the District Alder notifying them that you are filing this UDC application. Please send this as 

early in the process as possible and provide a copy of that email with the submitted application.

  Urban Design Districts: $350  (per §33.24(6) MGO). 
  Minor Alteration in the Downtown Core District 

(DC) or Urban Mixed-Use District (UMX) : $150                                
(per §33.24(6)(b) MGO)

  Comprehensive Design Review: $500                                                                     
(per §31.041(3)(d)(1)(a) MGO) 

  Minor Alteration to a Comprehensive Sign Plan: $100   
(per §31.041(3)(d)(1)(c) MGO)  

A filing fee is not required for the following project 
applications if part of the combined application process 
involving both Urban Design Commission and Plan 
Commission: 
—   Project in the Downtown Core District (DC), Urban Mixed-Use 

District (UMX), or Mixed-Use Center District (MXC) 

— Project in the Suburban Employment Center District 
(SEC), Campus Institutional District (CI), or Employment 
Campus District (EC)

— Planned Development (PD): General Development Plan 
(GDP) and/or Specific Implementation Plan (SIP)

— Planned Multi-Use Site  or  Residential Building Complex 

5.  Required Submittal Materials

6.  Applicant Declarations
1. Prior to submitting this application, the applicant is required to discuss the proposed project with Urban Design     Commission staff. 

This application was discussed with ______________________________________________ on _______________________.

2. The applicant attests that all required materials are included in this submittal and understands that if any required  information 
is not provided by the application deadline, the application will not be placed on an Urban Design Commission agenda for 
consideration. 

All other sign requests to the Urban Design Commission, 
including, but not limited to: appeals from the decisions of 
the Zoning Administrator, requests for Sign Modifications 
(of height, area, and setback), and additional sign code 
approvals: $300  (per §31.041(3)(d)(2) MGO)    

7. Application Filing Fees
Fee payments are due by the submittal date. Payments received after the submittal deadline may result in the submittal being 
scheduled for the next application review cycle. Fees may be paid in-person, via US Mail, or City drop box. If mailed, please mail to: 
City of Madison Building Inspection, P.O. Box 2984, Madison, WI 53701-2984. The City’s drop box is located outside the Municipal 
Building at 215 Martin Luther King, Jr. Blvd. on the E Doty Street side of the building. Please make checks payable to City Treasurer, 
and include a completed application form or cover letter indicating the project location and applicant information with all checks 
mailed or submitted via the City’s drop box. 

Please consult the schedule below for the appropriate fee for your request: 

Name of applicant _______________________________________   Relationship to property _________________________

Authorizing signature of property owner _______________________________________   Date _______________________

mailto:UDCapplications%40cityofmadison.com?subject=
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIVCH32--45_CH33BOCOCO_33.24URDECO
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIVCH32--45_CH33BOCOCO_33.24URDECO
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.041SIPEFE
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.041SIPEFE
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.041SIPEFE


800 W Broadway, Suite 400 
Madison, WI 53713 

www.galwaycompanies.com 

 

 

June 12th, 2023 
 
City of Madison Plan Commission  
215 Martin Luther King Jr. Blvd. 
Madison WI 53703 

 
Re: 1609 S. Park Street-Application for initial and final approval of a proposed Starbucks Coffee 
café. 

 
Please find enclosed an application for initial and final approval of a proposed Starbucks Coffee Café as 
a re-use of the former Arbys restaurant at 1609 S. Park Street.  The site is currently improved with an 
older building consisting primarily of an EIFS façade.  Our proposal consists of investing into the building 
with more sustainable and longer lasting materials that will improve the longevity of the building. 
 
As part of our proposal we have had several meetings with the alder for this district, the Bay creek 
neighborhood association, friends of Park Street, and South Metropolitan planning council.  Throughout 
this process we have listened to concerns, comments and input from these associations and 
incorporated as much feedback as possible.  As a summary the primary concerns/and or comments we 
have heard from these associations include the following: 
 
-Starbucks is not part of a workers union.  While we can appreciate this concern we are a landlord 
interested in leasing this building to Starbucks.  We are not involved in the operation of the store.  
 
-Concern on access through Beld Street.  We have worked with traffic engineering on this proposal 
(through our development assistance team meeting) and addressed the the traffic.  We are not adding 
any additional curb cuts or access points along Beld Street which currently do not exist.  We have 
proposed turning the entrance along Park street to a right in/right out to help alleviate that traffic 
concern.  Additionally, there are easements through the property which allow traffic to travel the adjacent 
properties as existing.   Some neighbors requested we restrict traffic from entering the drive through at 
the west end of the property and we have accommodated that request. 
 
-Competition among other coffee shops and request for more local business:  We listened to the 
comments from many in the neighborhood and business association meetings.  There were some 
residents against a national chain who could potentially come in and take business from a local coffee 
company.  We received a copy of the attached email from Linsey Lee (owner of Cargo Coffee) indicating 
the addition of Starbucks would potentially “help” Cargo Coffee and continue attracting other restaurants 
and retailers to this neighborhood of Park Street to allow continue revitalization.   

 
Proposal Summary: 
 
The remodel of the existing building to a café will have a proposed +/- 2,938 SF for walkup orders for 
carryout and drive-thru only. The proposed hours of operation will be from 5am-9pm (may vary on 
weekends). The café anticipates employing 25-30 persons with 4-6 employees per shift.  
 
The project plans to start constructions as soon as approved. Anticipated start will be end of the summer 
2023 or fall with a finish time in the late winter early spring 2024.  
 
 
 



800 W Broadway, Suite 400 
Madison, WI 53713 

www.galwaycompanies.com 

 

 

Architect: Logic Design and Architecture, Inc. 
Civil Engineer/Landscape: Professional Engineering, LLC  
Structural Engineer: Pierce Engineers, Inc. 
Mechanical Engineer: TBD 
 
Urban Design District 7 Guidelines 
 
1. Building Setbacks and Orientation 

- Reusing existing building and meets requirements. 
2. Building Massing and Articulation  

- Reusing existing EIFS building façade. Have four sided upgraded elevations to meet new branding. 
- Increased parapet heights. 
- Added upgraded materials to create differences in elevations planes vertical and horizontal. 
- Increased glass added to front/pedestrian façade to help encourage pedestrian traffic to building. 

3. Building Height 
- Increased parapets and tower elements added to existing one story structure with different vertical 

heights for façade enhancement. 
4. Window and Entrances  

- Added glass to front façade and removed existing screen wall to expose windows under canopy. Will 
be clear glazing at storefront. 

5. Materials and Colors 
- Existing building 90% EFIS has been reduced by adding storefront glazing added, brick wainscoting 

added, fiber cement siding, break metal bands, and steel/break metal wrapped awning. 
- Colors compliment neighbors and meet Starbucks current branding. 

6. Signage 
- Signage shown conceptual and final signage will be submitted at a later date for review/approval to 

meet requirements by sign vendor/tenant.  
7. Parking and Service Areas 

- Reusing existing parking lot and modified per direction of DAT meeting and working with the city. 
8. Landscaping and Open Space 

- New landscaping meets requirements. 
9. Site Lighting and Furnishings 

- No site lighting change at this time and will submit if changes are desired by tenant. 
- Bike parking added near pedestrian island per DAT meeting direction. 

10. Badger Road Area 
- Reusing existing building and updating as mentioned in previous sections to improve the existing 

building and site. 
11. – 13. N/A 

 

Thank you in advance for your consideration of our request. 
 
 
Sincerely, 

 

 
Steve Doran, Galway Companies, Inc.   
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PROJECT LOCATION

TITLESHEET NO.

LIST OF DRAWINGSPROJECT CONTACTS:

PARKING LOT AND UTILITY IMPROVEMENTS
CITY OF MADISON, WISCONSIN

STARBUCKS

T100

C100

C101

C200

C201

C300

C400

C501

L100

TITLE SHEET

EXISTING CONDITIONS

DEMOLITION PLAN

OVERALL SITE PLAN

SITE PLAN

GRADING PLAN

UTILITY PLAN

SITE DETAILS

LANDSCAPE PLAN
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1609 PARK STREET



Burse
surveying & engineering
2801 International Lane, Suite 101
Madison, WI 53704   608.250.9263
Fax: 608.250.9266
email: mburse@bse-inc.net

In
c.

www.bursesurveyengr.com
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KEY

STREET TREE NOTES:                
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GRADING NOTES

GRADING LEGEND
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1 LANDSCAPE PLAN
GENERAL NOTES:
1. Trees, shrub groupings, and all landscape beds are to receive wood mulch consisting of recycled brown dyed wood mulch spread to a 3" min.
depth over a pre-emergent herbicide.

2. "Lawn" areas shall be finish graded and seeded at a rate of 4 lbs. per 1,000 sq. ft.  Basis of Design: Madison Parks Lawn Seed Mix. EarthCarpet
Corporation.

3.  Landscape Contractor shall provide regular maintenance until a date 60 days after completion of planting.  Maintenance shall begin when
planting is started for ongoing planting areas.  Maintanance operations shall include watering, weeding, and mowing.  Contractor shall provide
temporary irrigation equipment if needed to provide a minimum of 1" of water per week throughout the maintenance period for all planting
areas.

4.  Landscape Contractor shall guarantee to replace once, without charge, any plant material that dies within one year of installation providing the
Owner gives normal plant care (regular watering).  The Owner must report plant losses within the guarantee period.

5.  Contractor shall install tree protection fencing in the area between the curb and sidewalk and extend it at least 5 feet from both sides of the
tree along the length of the terrace. No excavation is permitted within 5 feet of the outside edge of a tree trunk. If excavation within 5 feet of any
tree is necessary, contractor shall contact City Forestry (266-4816) prior to excavation to assess the impact to the tree and root system. Tree
pruning shall be coordinated with City Forestry prior to the start of construction. Tree protection specifications can be found in section 107.13 of
City of Madison Standard Specifications for Public Works Construction.  Any tree removals that are required for construction after the
development plan is approved will require at least a 72 hour wait period before a tree removal permit can be issued by Forestry, to notify the
Alder of the change in the tree plan.  Contractor shall contact City Forestry Brad Hofmann bhofmann@cityofmadison.com or 266-4816 at least
one week prior to planting to schedule inspecting the nursery stock and review planting specifications with the landscaper.

0'                                                   30'

Scale: 1"=30'-0" (11x17)

HARDWOOD

FORM
SAUCER
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SHRUB PLANTING3
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CONTINUOUS RIM

2
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TREE PLANTING
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PEDESTAL AS SHOWN
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2" X 2" X 8' CEDAR STAKES
2 REQUIRED FOR 1 1/2"CAL.
AND LARGER; 3 REQ. FOR 3" 
CAL. AND LARGER TREE

PLANTING MIX W/NO LARGE STONES-
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BURLAP WRAP

5-20% CLAY, 5-35% SILT
50-80% MEDIUM AND COARSE SAND,

2 STRAND TWISTED 12 GUAGE
GAL. WIRE ENCASED IN 1" DIA.
RUBBER HOSE

3" WOOD MULCH 
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PERENNIAL PLANTING4
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PLANTING MIX W/NO LARGE STONES-

5-20% CLAY, 5-35% SILT
50-80% MEDIUM AND COARSE SAND,

6"

3"

Landscape Calculations and Distribution 

Total sf of developed area this project  = 7,275 sf
Developed area divided by (300) x 5  = 122 Points Required

One (5) landscape points shall be provided per each (300) sf of developed area

Total lf of lot frontage = 129 (this project)
Required Trees = 4

Development Frontage Landscaping

Provided Trees = 4 (2 trees and 4 ornamentals) 

Tabulation of Points and Credits (includes Development Frontage Landscaping):
Existing Proposed

Plant Type/Element Min. size Points Qty. Pts. Qty. Pts.
Overstory Deciduous Tree 2 1/2" cal.  35 - - 4 140
Ornamental tree 1 1/2" cal. 15 - - 6 90
Upright evergreen shrub 3-4 feet tall 10 - - - -
Shrub, deciduous 18" or 3 gal. 3          - - 33 99
Shrub, evergreen 18" or 3 gal. 4 - - - -
Ornamental grasses/perennials 18" or 3 gal. 2 - - 33 66
Ornamental fence or wall na    4 per 10 lf - -

Total           -  395

Provided Shrubs = 20Required Shrubs = 20

395  Total Points Provided  (122 Required)

Plant Schedule:
Common Name Scientific Name Size
Overstory Deciduous Tree

Autumn Spire Maple Acer rubrum 'Autumn Spire' 2 12" cal.
Musclewood Carpinus caroliniana 2 12" cal.

Ornamental Tree
Redbud Cercis canadensis 'Morton' 1 12" cal.
Adirondack Crab Malus 'Adirondack' 1 12" cal.
Red Barron Crab Malus x 'Red Barron' 1 12" cal.

Deciduous Shrubs 
Arctic Fire Dogwood Cornus sericea 'Farrow' 18" ht.
Little Devil Ninebark Physocarpus opulifolius 'Donna May' 18" ht.
Incrediball Hydrangea Hydrangea arborescens 'Abetwo' Incrediball 18" ht.
Black Chokeberry    Aronia melanocarpa 'Morton' 18" ht.
Little Lime Hydrangea Hydrangea paniculata 'Jane' 18" ht.

Perennials/Grasses
Prairie Dropseed Sporobolus heterolepis 1 gal.
Kobold Gayfeather 'Liatris spicata 'Kobold' 1 gal.
Karl Foerster Grass Calamagrostis x acutiflora 'Karl Foerster' 1 gal.
Dwarf Fountaingrass Pennisetum alopecuroides 'Hameln' 1 gal.
Autumn Joy Sedum Sedum 'Autumn Joy' 1 gal.
Apricot Sparkles Daylily Hemerocallis 'Apricot Sparkles' 1 gal.
Blue Heaven Little Bluestem Schizachyrium scoparium 'Blue Heaven' 1 gal.
Black Eyed Susan Rudbeckia hirta 1 gal.
Dwarf Fountaingrass Pennisetum alopecuroides 'Hameln' 1 gal.
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