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**BY E-MAIL ONLY** 
 

May 26, 2023 
 
Richard Jacobs 
The Book Deal 
319 W Beltline Hwy 
Madison, WI 53713 

 
RE:  Consideration of an alteration to an approved Planned Development District – Specific 

Implementation Plan (PD-SIP) for 3822 Mineral Point Road to amend the zoning text to add general 
retail as a permitted use in the district. (ID 77224, LNDUSE-2023-00024) 

 
 

Dear Rick Jacobs:  
 
On May 22, 2023, the Plan Commission found the standards met and conditionally approved your 
Planned Development District – Specific Implementation Plan (PD-SIP) alteration for 3822 Mineral Point 
Road. In order to receive final approval of the conditional use and for any other permits that may need to 
be issued for your project, the following conditions shall be met:  
 
Please contact Jenny Kirchgatter, Assistant Zoning Administrator at (608) 266-4429 if you have any 
questions regarding the following five (5) items: 
 
1. Resubmit the Zoning text for final review and approval by Zoning and Planning staff. 

 
2. Bicycle parking shall comply with the requirements of Sections 28.141(4)(g) and 28.141(11).  Provide 

a minimum of three (3) short-term bicycle parking stalls located in a convenient and visible area on 
a paved or pervious surface.  Bicycle parking shall be located at least as close as the closest non-
accessible automobile parking and within one hundred (100) feet of a principal entrance.  Note: A 
bicycle stall is a minimum of two (2) feet by six (6) feet with a five (5) foot wide access area.   Provide 
a detail of the proposed bike rack. 

 
3. Show the refuse disposal area on the site plan.  All developments, except single family and two 

family developments, shall provide a refuse disposal area. If the refuse disposal area is located 
outside the building, it shall be screened on four (4) sides (including a gate for access) by a solid, 
commercial-grade wood fence, wall, or equivalent material with a minimum height of six (6) feet 
and not greater than eight (8) feet.  Submit a detail of the trash enclosure if provided outside the 
building. Note that City issued trash containers are not required to be screened.   
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4. Per Section 28.186(4)(b), the property owner or operator is required to bring the property into 
compliance with all elements of the approved site plans by the date established by the Zoning 
Administrator as part of the site and building plan approval. Work with Zoning staff to establish a 
final site compliance date. 

 
5. Signage approvals are not granted by the Plan Commission. Signage must be reviewed for 

compliance with Chapter 31 Sign Codes of the Madison General Ordinances. Signage permits are 
issued by the Zoning Section of the Department of Planning and Community and Economic 
Development. 

 
Please contact Jeffrey Quamme of the City Engineering Division – Mapping Section at (608) 266-4097 if 
you have any questions regarding the following five (5) items: 
 
6. The site plan shall include all lot/ownership lines, existing building locations, (proposed building 

additions, demolitions if any), all parking stalls, driveways, sidewalks (public and/or private), and 
existing and proposed signage. Existing and proposed utility locations. 

 
7. Submit a site plan and a complete building Floor Plan in PDF format to Lori Zenchenko 

(lzenchenko@cityofmadison.com) that includes a floor plan of each floor level on a separate 
sheet/page for the development of a complete interior addressing plan. Also, label tenant business 
names in the appropriate tenant locations or label as vacant. 

 
8. The Addressing Plan for the entire project shall be finalized and approved by Engineering (with 

consultation and consent from the Fire Marshal if needed) PRIOR to the verification submittal stage 
of this LNDUSE with Zoning. The final approved stamped Addressing Plan shall be included in said 
Site Plan Verification application materials or a revised plan shall be provided for additional review 
and approval by Engineering. 

 
9. Per 34.505 MGO, a full copy of the approved addressing plan shall be kept at the building site at all 

times during construction until final inspection by the Madison Fire Department. 
 
10. For any changes pertaining to the location, deletion or addition of a unit, or to the location of a unit 

entrance, (before, during, or after construction), a revised Address Plan shall be resubmitted to Lori 
Zenchenko to review addresses that may need to be changed and/or reapproved. 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.   
 
Please now follow the procedures listed below for finalizing the PD alteration: 
 
Please now follow the procedures listed below for obtaining your final approval: 
 
1. After the plans have been revised per the above conditions, please submit one (1) complete digital 

plan set in PDF format and any other supporting materials that are necessary, as specified in this letter 
to sprapplications@cityofmadison.com (note: A 20MB email limit applies and multiple transmittals 
may be required). The sets of final revised plans or documents will be circulated by Zoning staff to the 
City department staff listed above for their final approval. City Agencies who submitted conditions of 
approval will review your revised plans to verify that their conditions, along with any applicable 
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requirements, have been satisfied. When the revised plans are submitted, the applicant will be 
emailed a hyperlink to a website to follow, in real time, which agencies have reviewed the revised 
documents, and signed off or need additional information.  
 

2. A check for the site plan review fee shall be mailed to the City of Madison Building Inspection Division; 
PO Box 2984; Madison, WI 53701-2984.  

 
3. Any alteration in plans shall require Plan Commission approval, except for minor alterations. The 

Zoning Administrator may issue permits for minor alterations or additions which are approved by 
the Director of Planning and Community and Economic Development and are compatible with the 
concept approved by the City Plan Commission and the conditional use approval standards.  

 
If you have any questions regarding obtaining your conditional use or building permits, please contact 
the Zoning Administrator at 266-4551. If you have any questions or if I may be of any further assistance, 
please do not hesitate to contact my office at 243-0554 or lmcnabola@cityofmadison.com.  
 
 
Sincerely, 

 
Lisa McNabola 
Planner  
 
cc: Jenny Kirchgatter, Zoning 

 William Sullivan, Fire Department 
 Jeffrey Quamme, Mapping Section 
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