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**BY E-MAIL ONLY** 
 

January 17, 2023 
 
Melissa Destree 
Destree Architects 
222 West Washington Avenue 
Madison, WI 53703 
 
 
RE:  Consideration of a demolition permit to demolish an existing single family residence, and 
consideration of a conditional use to construct a new single-family residence on a lakefront parcel at 2412 

Waunona Way. (ID 74898 & 74899, LNDUSE-2022-00115) 
 
 

Dear Melissa Destree:  
 
On January 9, 2023, the Plan Commission found the standards met and conditionally approved your 
demolition permit and conditional use for 2412 Waunona Way. In order to receive final approval of the 
demolition permit, the following conditions shall be met:  

 
Please contact Lisa McNabola of the Planning Division at (608) 243-0554 if you have any questions 
regarding the following three (3) items: 
 

 

1. The property at 2412 Waunona Way is located within the boundary of the Waunona mound 
grouping (DA-1403, BDA-0609). As such, any ground-disturbing work will need to secure a Request 
to Disturb permit from the Wisconsin Historical Society. 
https://www.wisconsinhistory.org/Records/Article/CS15239. Contact Kim Cook at the Wisconsin 
Historical Society to secure the Request to Disturb permit. 608-264-6493 \ 
kimberly.cook@wisconsinhistory.org 

 
2. The following information is provided for the reference of the applicant as many lakefront 

properties are associated with locations of Native effigy mounds and archaeological sites. Burial 
Sites Preservation (§ 157.70): (2r) Site Disturbance Prohibited. Except as provided under subs (4) 
and (5) and State Statute 157.111 and 157.112, no person may intentionally cause or permit the 
disturbance of a burial site or catalogued land contiguous to a cataloged burial site. (3) Report of 
Disturbed Burial Sites. (a) Except as provided under s. 979.01, a person shall immediately notify 
the Wisconsin Historical Society (608-264-6502) if the person knows or has reasonable grounds 
to believe that a burial site or the cataloged land 

 

http://www.cityofmadison.com/
https://madison.legistar.com/LegislationDetail.aspx?ID=5949597&GUID=261497DC-8462-4641-AC86-F2EE60400C2E&Options=ID|Text|&Search=74898
https://madison.legistar.com/LegislationDetail.aspx?ID=5949598&GUID=4881D721-9CC7-4684-940F-F00E052DC1F3&Options=ID|Text|&Search=74899
https://www.wisconsinhistory.org/Records/Article/CS15239
https://www.wisconsinhistory.org/Feedback/466
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Please contact Jenny Kirchgatter, Assistant Zoning Administrator at (608) 266-429 if you have any 
questions regarding the following three (3) items: 
 
4. Section 28.185(9) requires that every applicant for a demolition or removal approval that requires 

approval by the Plan Commission is required to get a Reuse and Recycling Plan approved by the City 
Recycling Coordinator, Bryan Johnson at streets@cityofmadison.com prior to receiving a raze permit. 
Every person who is required to submit a reuse and recycling plan pursuant to Section 28.185(9) shall 
submit documents showing compliance with the plan within sixty (60) days of completion of 
demolition. A demolition or removal permit is valid for one (1) year from the date of the Plan 
Commission. 
 

5. Show the height of the proposed single-family residence on the elevations.  The maximum height is 
35’. Height is the average of the height of all building facades. For each facade, height is measured 
from the midpoint of the existing grade to the highest point on the roof of the building or structure. 
No individual facade shall be more than fifteen percent (15%) higher than the maximum height of the 
zoning district. 
 

6. Per Section 28.186(4)(b), the property owner or operator is required to bring the property into 
compliance with all elements of the approved site plans by the date established by the Zoning 
Administrator as part of the site and building plan approval. Work with Zoning staff to establish a final 
site compliance date. 

 
 
 
 
 
 
 
 
 

contiguous to a cataloged burial site is being disturbed or may be disturbed contrary to the 
requirements of subs. (4) and (5).  

 
 Many lakefront properties are associated with locations of Native American effigy mounds and 

archeological sites. This site is known to be very close to those associated with archeological and 
historic resources. The Burial Sites Preservation statute requires that the property owner contact 
the Wisconsin Historical Society to discuss the location of the proposed project and any possible 
disturbance of an archaeological or historic resource before the work commences. During the 
construction work, if a burial site disturbance occurs, the work shall stop immediately until the 
Wisconsin Historical Society is able to assess the site. 

 
3. As part of securing the required Request to Disturb from the Wisconsin Historical Society, also copy 

the submittal to the Ho-Chunk National Tribal Historic Preservation Office. Contact at The Ho-
Chunk Nation’s National Tribal Historic Preservation Office: William Quackenbush. P. O. Box 667, 
Black River Falls, WI 54615. Phone: 715-284-7181 ext. 1121. Email: bill.quackenbush@ho-
chunk.com 

 

mailto:bill.quackenbush@ho-chunk.com
mailto:bill.quackenbush@ho-chunk.com
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Please contact Jeff Belshaw of the Water Utility at (608) 261-9835 if you have any questions regarding 
the following two (2) items: 
 

 
 
8. A Water Meter Application Form and fees must be submitted before connecting to the existing water 

lateral. Provide at least two working days’ notice between the application submittal and the scheduled 
lateral connection/extension. Application materials are available on the Water Utility’s Plumbers & 
Contractors website (http://www.cityofmadison.com/water/plumbers-contractors), otherwise they 
may be obtained from the Water Utility Main Office at 119 E Olin Ave. A licensed plumber signature 
is required on all water service applications. For new or replacement services, the property owner or 
authorized agent is also required to sign the application. If you have questions regarding water service 
applications, please contact Madison Water Utility at (608) 266-4646. 

 
Please contact Julius Smith of the City Engineering Division – Mapping Section at (608) 264-9276 if you 
have any questions regarding the following four (4) items: 
 

 
 
10. Upon approval of the proposed landscaping patio and walkways lying within the City of Madison 

Easement for Sanitary Sewer Main per Doc No. 861687, a Consent to Occupy Easement document 
shall be drafted and recorded by City of Madison Office of Real Estate Services defining responsibilities 
and requirements in conjunction with the proposed improvements. Coordinate with Julius Smith at 
jsmith4@cityofmadison.com 
 
A consent to occupy agreement will be required for all lateral paved/paver walkways, patio, and 
possible walls/boarder around patio shown. 
 
No consent to occupy for walkways crossing the easement will be necessary. Note the City will not be 
responsible to replace any walkway that may be damaged in the process of exercising the City's 
easement rights. Any portion of a crossing walkway removed would still not be replaced at the City's 
expense. 
 

11. Provide a full and complete legal description of the site or property being subjected to this application 
on the site plan. 

7. A private well may have served this parcel prior to the municipal water service connection. Any 
remaining unused/unpermitted private wells existing on this parcel must be properly abandoned 
according to Wisconsin Administrative Code NR 812 and Madison General Ordinance 13.21 prior to 
the demolition of the property. Please contact water utility staff at (608) 266-4654 to schedule an 
on-site private well survey prior to demolition, otherwise for additional information regarding well 
abandonment procedures and potential well abandonment reimbursement programs. The Madison 
Water Utility shall be notified to remove the water meter at least two working days prior to 
demolition. Contact the Water Utility Meter Department at (608) 266-4765 to schedule the meter 
removal appointment. 

9. The Sanitary Sewer through this lot has been located by City of Madison Survey Staff on the Dane County 
Coordinate System Datum. The confirmed sewer location shall be shown on the site plan to confirm its 
position within the easement. Additional easement area may be required based upon the actual location of 
the pipe. Contact Julius Smith for the electronic Data of the pipe location. This will also require that 
proposed project's Site Plan data be actual survey data and on Dane County Coordinates. This may require 
applicant to have the site located by a Professional Land Surveyor if not already done so. 
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12. The proposed firepit should not be located within the limits of the Sanitary Sewer Easement 

Document No. 0861687. Show this easement's limits on Landscape plan Sheet L100 over the hatching 
and locate the proposed firepit outside of this easement. 

 
Please contact Tim Troester of the Engineering Division at (608) 267-1995 if you have any questions 
regarding the following four (4) items: 
 
13. Madison Metropolitan Sewerage District (MMSD) charges are due and payable prior to Engineering 

sign-off, unless otherwise collected with a Developer's / Subdivision Contract. Contact Mark Moder 
(608-261-9250) to obtain the final MMSD billing a minimum of two (2) working days prior to 
requesting City Engineering signoff. (MGO 16.23(9)(d)(4) 
 

14. Obtain a permanent sewer plug permit for each existing sanitary sewer lateral serving a property that 
is not to be reused and a temporary sewer plug permit for each sewer lateral that is to be reused by 
the development. The procedures and fee schedule is available online at  
http://www.cityofmadison.com/engineering/permits.cfm. (MGO CH 35.02(14)) 

 
15. Revise the site plan to show all existing public sanitary sewer facilities in the project area as well as 

the size, invert elevation, and alignment of the proposed service. (POLICY) 
 

16. The existing sanitary sewer lateral shall be permanently plugged at the time of demolition. A new 
sanitary lateral location shall be installed that is contained entirely within the limits of this 
developments own parcel. The contractor/owner/developer is responsible to obtain any 
permissions/agreements necessary for any work that may be required to accomplish the plugging of 
the existing lateral that would happen to extend over into the adjacent lot. 

 
Please contact William Sullivan of the Fire Department at (608) 886-4691 if you have any questions 
regarding the following one (1) item: 
 
17. Madison Fire Department recommends the installation of a residential fire sprinkler system in 

accordance with NFPA 13D. Additional information is available at the Home Fire Sprinkler Coalition 
website: https://homefiresprinkler.org/building-residential-fire-sprinklers. Obtain a price for a 
multipurpose sprinkler/domestic plumbing system from the project plumbing contractor, or a 
standalone sprinkler system from a fire sprinkler contractor. 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.   
 
Please now follow the procedures listed below for obtaining your final approval: 
 
1. After the plans have been revised per the above conditions, please submit one (1) complete digital 

plan set in PDF format and any other supporting materials that are necessary, as specified in this letter 
to sprapplications@cityofmadison.com (note: A 20MB email limit applies and multiple transmittals 
may be required). The sets of final revised plans or documents will be circulated by Zoning staff to the 
City department staff listed above for their final approval.  
 

https://homefiresprinkler.org/building-residential-fire-sprinklers
mailto:sprapplications@cityofmadison.com
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2. A check for the site plan review fee shall be mailed to the City of Madison Building Inspection Division; 
PO Box 2984; Madison, WI 53701-2984.  
 

3. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 
to the Zoning Administrator when requesting conditional use approval.  

 
4. The conditional use approval is valid for one (1) year from the date of the Plan Commission 

approval.  During this time, the applicant must either lawfully commence the use or obtain a 
building permit and begin erecting the building.  If the applicant obtains a valid building permit, 
construction must commence within six (6) months of the date of issuance.  The building permit 
shall not be renewed unless construction has commenced as is being diligently prosecuted.  
 

5. Any alteration in plans for a proposed alternative use shall require Plan Commission approval, 
except for minor alterations. The Zoning Administrator may issue permits for minor alterations or 
additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the City Plan Commission and the 
conditional use approval standards.  

 
6. The Plan Commission retains continuing jurisdiction over all conditional uses for the purpose of 

resolving complaints against all previously approved conditional uses.  
 
7. City Agencies who submitted conditions of approval will review your revised plans to verify that their 

conditions, along with any applicable requirements, have been satisfied. When the revised plans are 
submitted, the applicant will be emailed a hyperlink to a website to follow, in real time, which agencies 
have reviewed the revised documents, and signed off or need additional information.  

 
8. A demolition or removal permit is valid for one (1) year from the date of the Plan Commission. Where 

the plans have not been altered since issuance of the demolition or removal permit and the permit 
has expired, the Director of Planning and Community and Economic Development may, after 
consultation with the Alderperson of the District, approve an extension for up to 24 months from the 
expiration date.  

 
If you have any questions regarding obtaining your conditional use or building permits, please contact 
the Zoning Administrator at 266-4551. If you have any questions or if I may be of any further assistance, 
please do not hesitate to contact my office at 243-0554 or lmcnabola@cityofmadison.com.  
 
 
 
Sincerely,  
 

 
Lisa McNabola 
Planner  
 
cc: Jenny Kirchgatter, Asst. Zoning Administrator 

 Julius Smith, Mapping Section 

I hereby acknowledge that I understand and will comply 
with the above conditions of approval for conditional 
uses. 
 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 

 

mailto:lmcnabola@cityofmadison.com
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Tim Troester, Engineering Division  
Jeff Belshaw, Water Utility 
William Sullivan, Fire Department 
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