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November 28, 2022 
 
Melissa Huggins 
Urban Assets 
807 E Johnson St 
Madison, WI 53703 
 
RE:  Legistar #73822 & 74081; Accela ‘LNDUSE-2022-00086’ -- Approval of a conditional uses for a mixed-

use building at 517 Grand Canyon Drive and 6617 Odana Road 
 

Dear Melissa:  
 
At its November 7 meeting, the Plan Commission, meeting in regular session, found the standards met 
and approved your conditional use to convert a 153-room hotel into a mixed-use building with 153 
apartments and a restaurant tenant space at 517 Grand Canyon Drive and 6617 Odana Road. At its 
November 22 meeting, the Common Council, meeting in regular session, found the standards met and 
approved your zoning map amendment changing the zoning of the property from CC (Commercial Center 
district) to CC-T (Commercial Corridor-Transitional district). In order to receive final approval of the 
conditional use and for any other permits that may need to be issued for your project, the following 
conditions shall be met:  
 
Please contact my office at (608) 243-0455 if you have any questions regarding the following one (1) 
item: 
 
1. Install a striped pedestrian walkway from the building to the public sidewalk on Odana Road. 
 
Please contact Jenny Kirchgatter, Assistant Zoning Administrator at (608) 266-4429 if you have any 
questions regarding the following nine (9) items: 
 
2. Provide a summary of building and site data on the site plan, including the number of dwelling units, 

number of vehicle parking stalls, and number of exterior and interior bicycle parking stalls. 
 
3. Provide calculations for the existing and proposed lot coverage with the final submittal.  The lot 

coverage maximum is 85%.  Lot coverage is defined as the total area of all buildings, measured at 
grade, all accessory structures including patios, etc., and all paved areas as a percentage of the total 
area of the lot, with the following exceptions: sidewalks or paved paths no wider than five (5) feet, 
pervious pavement, green roofs and decks.  If the existing site currently exceeds 85% maximum lot 
coverage, proposed site improvements may not further increase lot coverage above the maximum. 

 
4. Bicycle parking for the residential dwelling units shall comply with the requirements of MGO 

Sections 28.141(4)(g) and 28.141(11) and shall be designated as short-term or long-term bicycle 
parking.  A minimum of 153 resident bicycle stalls are required plus a minimum of 15 short-term 
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guest stalls.  Up to twenty-five percent (25%) of bicycle parking may be structured parking, vertical 
parking or wall mount parking, provided there is a five (5) foot access aisle for wall mount parking.  
NOTE:  A bicycle stall is a minimum of two (2) feet by six (6) feet with a five (5) foot wide access 
area.  Submit a detail showing the model of bike rack to be installed. 

 
5. Bicycle parking for the restaurant tenant space shall comply with the requirements of MGO Sections 

28.141(4)(g) and 28.141(11) and will be reviewed prior to obtaining zoning approval for the use.  
Provide a minimum amount of bicycle parking equal to 5% of capacity of persons located in a 
convenient and visible area on a paved or pervious surface.  Bicycle parking shall be located at least 
as close as the closest non-accessible automobile parking and within one hundred (100) feet of a 
principal entrance.   

 
6. Submit the landscape plan and landscape worksheet stamped by the registered landscape architect.  

Per Section 28.142(3) Landscape Plan and Design Standards, landscape plans for zoning lots greater 
than ten thousand (10,000) square feet in size must be prepared by a registered landscape architect.   

 
7. Identify the trash enclosure area on the site plan.  All developments, except single family and two 

family developments, shall provide a refuse disposal area. Such area shall be screened on four (4) 
sides (including a gate for access) by a solid, commercial-grade wood fence, wall, or equivalent 
material with a minimum height of six (6) feet and not greater than eight (8) feet.  Submit a detail of 
the trash enclosure. 

 
8. Provide floor plans for the south wing of the building. 
 
9. Per Section 28.186(4)(b), the property owner or operator is required to bring the property into 

compliance with all elements of the approved site plans by the date established by the Zoning 
Administrator as part of the site and building plan approval. Work with Zoning staff to establish a 
final site compliance date. 

 
10. Signage approvals are not granted by the Plan Commission. Signage must be reviewed for 

compliance with Chapter 31 Sign Codes of the Madison General Ordinances. Signage permits are 
issued by the Zoning Section of the Department of Planning and Community and Economic 
Development. 

 
Please contact Jeff Quamme of the City Engineering Division – Mapping Section at (608) 266-4097 if 
you have any questions regarding the following eight (8) items: 
 
11. Show on the site plan the MMSD Sewer Interceptor that crosses the southwesterly corner of this 

site. Also show the easement for the sewer per Document No 1224442.  
 

12. Show on the site plan and label the Ped Bike Path Easements per Doc No's 5522910 and 3888899 
and the 20' Bike Path and Walkway Easement per Doc No. 2242474.  
 

13. The Bike and Walkway Easement per Doc 2242474 shall be released. A new PLE for Public Bicycle 
Pedestrian Path Purposes shall be granted on the pending Certified survey map to fill the gap left 
between Doc 5522910 and 3888899. Coordinate the Real estate project for the release of the 
easement and the new easement language for the easement grant on the CSM with Jeff Quamme. 
(jrquamme@cityofmadison.com) 
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14. Label and denote the Reciprocal Driveway Easement in the Northerly portion of this site per Doc No. 

3840969. 
 

15. Show and label the Public Storm Sewer that crosses the southwesterly corner of this site on the site 
plan. 
 

16. The address of the apartments is 521 Grand Canyon Dr.  The 517 Grand Canyon Dr hotel address will 
be inactivated and archived after the conversion. The site plan shall reflect a proper street address 
of the property as reflected by official City of Madison Assessor's and Engineering Division records. 
 

17. The pending Certified Survey Map application for this property shall be completed and recorded 
with the Dane County Register of Deeds (ROD), the new parcel data created by the Assessor's Office 
and the parcel data available to zoning and building inspection staff  prior to issuance of building 
permits for new construction. 
 

18. Submit a site plan and a complete building Floor Plan in PDF format to Lori Zenchenko 
(lzenchenko@cityofmadison.com) that includes a floor plan of each floor level on a separate 
sheet/page for the development of a complete interior addressing plan. Also, include a unit matrix 
for apartment buildings. The Addressing Plan for the entire project shall be finalized and approved 
by Engineering (with consultation and consent from the Fire Marshal if needed) PRIOR to the 
verification submittal stage of this LNDUSE with Zoning. The final approved stamped Addressing Plan 
shall be included in said Site Plan Verification application materials or a revised plan shall provided 
for additional review and approval by Engineering. Per 34.505 MGO, a full copy of the approved 
addressing plan shall be kept at the building site at all times during construction until final inspection 
by the Madison Fire Department. For any changes pertaining to the location, deletion or addition of 
a unit, or to the location of a unit entrance, (before, during, or after construction), a revised Address 
Plan shall be resubmitted to Lori Zenchenko to review addresses that may need to be changed 
and/or reapproved. 
 

Please contact Sean Malloy of the Traffic Engineering Division at (608) 266-5987 if you have any 
questions regarding the following eight (8) items: 
 
19. The applicant shall submit one contiguous plan showing proposed conditions and one contiguous 

plan showing existing conditions for approval. The plan drawings shall be to engineering scale and 
include the following, when applicable: existing and proposed property lines; parcel addresses; all 
easements; vision triangles; pavement markings; signing; building placement; items in the terrace 
such as signs, street light poles, hydrants; surface types such as asphalt, concrete, grass, sidewalk; 
driveway approaches, including those adjacent to and across street from the project lot location; 
parking stall dimensions, including two (2) feet of vehicle overhang; drive aisle dimensions; 
semitrailer movement and vehicle routes; dimensions of radii; and percent of slope. 

 
20. The Developer shall post a security deposit prior to the start of development. In the event that 

modifications need to be made to any City owned and/or maintained traffic signals, street lighting, 
signing, pavement marking and conduit/handholes, the Developer shall reimburse the City for all 
associated costs including engineering, labor and materials for  both temporary and permanent 
installations. 
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21. The City Traffic Engineer may require public signing and marking related to the development; the 
Developer shall be financially responsible for such signing and marking. 
 

22. All parking facility design shall conform to MGO standards, as set in section 10.08(6). 
 

23. All bicycle parking adjacent pedestrian walkways shall have a 2 foot buffer zone to accommodate 
irregularly parked bicycles and/or bicycle trailers. 
 

24. Per Section MGO 12.138 (14), this project is not eligible for residential parking permits. It is 
recommended that this prohibition be noted in the leases for the residential units. 
 

25. Developer shall provide a recorded copy of any joint driveway ingress/egress and crossing 
easements and shall be noted on face of plan. 
 

26. The applicant shall work with the Traffic Engineering and Engineering divisions on providing a direct 
connection to the West Towne bike path. 

 
Please contact Bill Sullivan of the Fire Department at (608) 866-4691 if you have any questions 
regarding the following two (2) items: 
 
27. As this project is a change of use in accordance with the building code. The fire protection systems 

shall be brought into compliance with current standards.   
 

28. Ensure potential security measures are coordinated with the means of egress design. 
 
Please contact Kate Kane of the Parks Division at (608) 261-9671 if you have any questions regarding 
the following three (3) items: 
 
29. Park Impact Fees (comprised of the Park Infrastructure Impact Fee, per MGO Sec. 20.08(2)), and 

Park-Land Impact Fees, per MGO Sec. 16.23(8)(f) and 20.08(2) will be required for all new residential 
development associated with this project. This development is within the West Park-Infrastructure 
Impact Fee district. Please reference ID# 22036 when contacting Parks about this project.  
 

30. Pursuant to the authority established under Wis. Stat. § 66.0617(7), and in the interests of 
promoting the development of low-cost housing in the City, low-cost housing is exempt from the 
park impact fees beginning January 1, 2017. This exemption only applies to those dwelling units or 
bedrooms within a development that are determined to be low-cost housing. This exemption does 
not extend to the land dedication requirements set forth under Sec. 16.23(8)(f), MGO, nor any other 
impact fees that may apply to a development.  
 

31. The park impact fee will be exempt for developments that meet the “low-cost housing” 
requirements, as defined as rental or owner-occupied housing units that are affordable, as that term 
is defined in Sec. 4.22(2), MGO, and which meet the deed restriction requirements of Sec. 4.22(7). 
The determination whether a proposed development will create low-cost housing, and how much 
low-cost housing it will create, shall be made by the Community Development Division. 
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Please contact Tim Sobota of Metro Transit at (608) 261-4289 if you have any questions regarding the 
following three (3) items: 

 
32. To facilitate City transit planning efforts, the applicant shall identify the accessible pedestrian 

connection between the building entrance(s) and the existing public sidewalk along the nearest 
point of the Odana Road public right-of-way. 
 

33. The applicant shall include the location of these facilities on the final documents filed with their 
permit application, so that Metro Transit may review and effectively plan for City transit access to 
this property. 
 

34. Metro Transit operates daily, all-day transit service along Odana Road, with stops at the Grand 
Canyon Drive intersection area. 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.   
 
Please now follow the procedures listed below for obtaining your conditional use: 
 
1. After the plans have been revised per the above conditions, please one (1) complete digital plan set 

in PDF format of complete, fully dimensioned, and to-scale plans; the appropriate site plan review 
application and site plan review fee pursuant to Section 28.206 of the Zoning Code; and any other 
documentation requested herein to the Zoning Administrator at zoning@cityofmadison.com. (Note 
that that an individual email cannot exceed 20MB and it is the responsibility of the applicant to 
present files in a manner that can be accepted. Please email zoning@cityofmadison.com regarding 
questions or if you need alternative filing options. The check for the site plan review fee shall be 
mailed to the City of Madison Building Inspection Division; PO Box 2984; Madison, WI 53701-2984.) 
The sets of final revised plans or documents will be circulated by Zoning staff to the City department 
staff listed above for their final approval.  
 

2. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 
to the Zoning Administrator when requesting conditional use approval.  

 
3. The conditional use approval is valid for one (1) year from the date of the Plan Commission 

approval.  During this time, the applicant must either lawfully commence the use or obtain a 
building permit and begin erecting the building.  If the applicant obtains a valid building permit, 
construction must commence within six (6) months of the date of issuance.  The building permit 
shall not be renewed unless construction has commenced as is being diligently prosecuted.  

 
4. Any alteration in plans for a proposed alternative use shall require Plan Commission approval, 

except for minor alterations. The Zoning Administrator may issue permits for minor alterations or 
additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the City Plan Commission and the 
conditional use approval standards.  

 
5. The Plan Commission retains continuing jurisdiction over all conditional uses for the purpose of 

resolving complaints against all previously approved conditional uses.  
 

https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH28ZOCOOR_SUBCHAPTER_28NADEN_28.206FE
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If you have any questions regarding obtaining your conditional use or building permits, please contact 
the Zoning Administrator at 266-4551. If you have any questions or if I may be of any further assistance, 
please do not hesitate to contact my office at 243-0455. 
 
Sincerely, 
 

 
Colin Punt 
Planner  
 
cc: Jenny Kirchgatter, Asst. Zoning Administrator 

Jeff Quamme, City Engineering Division – Mapping 
Sean Malloy, Traffic Engineering Division 
Bill Sullivan, Fire Department 
Kate Kane, Parks Division 
Tim Sobota, Metro Transit 

LNDUSE-2022-00086 

For Official Use Only, Re: Final Plan Routing 

 Planning Div. (Punt)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Water Utility  

 Metro Transit  Other: Forestry 

I hereby acknowledge that I understand and will 
comply with the above conditions of approval for 
conditional uses. 
 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 

 


