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October 20, 2022 
 
 
Mike Sturm 
City of Madison Parks Division 
210 Martin Luther King Jr. Blvd., Room 104  
Madison, Wisconsin 53703 
 
RE: Approval of a request to rezone 7035-7151 Littlemore Drive, 7202 Cottage Grove Road, 851 

Harrington Drive, and 6901 Bluff Point Drive from CN (Conservancy District) to PR (Parks and 
Recreation District); and approval of a conditional use in the PR district for a community center to 
allow construction of a shelter in Door Creek Park at 7035 Littlemore Drive.  (LNDUSE-2022-00065; ID 
72892 and 72778)  

 
Dear Mike; 
 
On October 11, 2022, the Common Council approved your request to rezone 7035-7151 Littlemore Drive, 
7202 Cottage Grove Road, 851 Harrington Drive, and 6901 Bluff Point Drive from CN to PR. On October 3, 
2022, the Plan Commission found the standards met and approved your conditional use request to 
construct a park shelter. Prior to issuance of building permits for your project, the conditions of approval 
in the following sections shall be satisfied:  
 
Please contact Brenda Stanley of the City Engineering Division at (608) 261-9127 if you have any 
questions regarding the following twelve (12) items: 

1. The proposed sanitary sewer lateral is excessively long (160 feet). The Plumbing Code, SPS 
382.35(3)3(b)a) requires that cleanouts be installed at a maximum separation of 100 feet between 
cleanout structures. 
 

2. Madison Metropolitan Sewerage District (MMSD) charges are due and payable prior to City 
Engineering Division sign-off, unless otherwise collected with a Developer's / Subdivision Contract. 
Contact Mark Moder (261-9250) to obtain the final MMSD billing a minimum of two (2) working days 
prior to requesting City Engineering signoff.  
 

3. An Erosion Control Permit is required for this project. 
 

4. This site appears to disturb less than one (1) acre of land. No submittal to the Wisconsin Department 
of Natural Resources (WDNR), Capital Area Regional Planning Commission (CARPC), or Department of 
Safety and Professional Services (DSPS) is required, as the City of Madison Building Inspection 
Department is an approved agent for DSPS. 
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5. Revise the site plan to show all existing public sanitary sewer facilities in the project area as well as 

the size, invert elevation, and alignment of the proposed service. 
 

6. This project will disturb 4,000 square feet or more of land area and require an Erosion Control Permit. 
Submit the Erosion Control Permit Application (with USLE calculations and associated fee) to Megan 
Eberhardt (west) at meberhardt@cityofmadison.com, or Daniel Olivares (east) at 
daolivares@cityofmadison.com, for approval. 
 

7. Demonstrate compliance with MGO Sections 37.07 and 37.08 regarding permissible soil loss rates. 
Include Universal Soil Loss Equation (USLE) computations for the construction period with the erosion 
control plan. Measures shall be implemented in order to maintain a soil loss rate below 5.0 tons per 
acre per year. 
 

8. This project will require a concrete management plan and a construction dewatering plan as part of 
the erosion control plan to be reviewed and approved by the City Engineer's Office. If contaminated 
soil or groundwater conditions exist on or adjacent to this project, additional WDNR, Madison-Dane 
County Public Health, and/or City Engineering approvals may be required prior to the issuance of the 
required Erosion Control Permit. 
 

9. This project appears to require fire system testing that can result in significant amounts of water to 
be discharged to the project grade. The contractor shall coordinate this testing with the erosion 
control measures and notify City Engineering at (608) 266-4751 prior to completing the test to 
document that appropriate measures have been taken to prevent erosion as a result of this testing. 
 

10. Complete weekly self-inspection of the erosion control practices and post these inspections to the 
City of Madison website - as required by Chapter 37 of the Madison General Ordinances. 
 

11. Submit, prior to plan sign-off but after all revisions have been completed, digital PDF files to the 
Engineering Division. Email PDF file transmissions are preferred to: bstanley@cityofmadison.com 
(East) or ttroester@cityofmadison.com (West). 
 

12. Submit, prior to plan sign-off, a single digital CADD file to the Public Works Development Manager 
(Tim Troester ttroester@cityofmadison.com for West or Brenda Stanley 
bstanley@cityofmadison.com for East). The digital CADD file shall be to scale and represent final 
construction. It shall be on the WISCRS Dane County Projection as set forth in the website link below. 
The single CADD file submittal shall be either AutoCAD (dwg) or Universal (dxf) format and shall 
contain the required data per the City of Madison CADD Site Plan Approval Submittal instructions 
available on the City Engineering Division website. 
 

Please contact Jacob Moskowitz, Assistant Zoning Administrator at (608) 266-4450 if you have questions 
about the following four (4) items (which were not submitted in time for inclusion in the October 3 staff 
report): 

13. Due to the construction of a new principal building, full compliance with Sec. 28.142 will be required, 
including interior parking lot landscaping. Pursuant to Sec. 28.142(3) Landscape Plan and Design 
Standards: Landscape plans for zoning lots greater than 10,000 square feet in size must be prepared 
and stamped by a registered landscape architect. 

mailto:meberhardt@cityofmadison.com
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14. Parking requirements for persons with disabilities must comply with City of Madison General 

Ordinances Section 28.141(4)(e) which includes all applicable State accessible requirements, including 
but not limited to: 

a) Provide a minimum of 6 accessible stalls striped per State requirements. A minimum of one of the 
stalls shall be a van accessible stall 8 feet wide with an 8 foot wide striped access area adjacent. 

b) Show signage at the head of the stalls. Accessible signs shall be a minimum of 48 inches between 
the bottom of the sign and the ground. 

c) Show the accessible path from the stalls to the building. The stalls shall be as near the accessible 
entrance as possible. Show ramps, curbs, or wheel stops where required 

 
15. Provide a detail of the proposed bike rack and dimensions of the bike stalls. 

 
16. Lighting is not required. However, if it is provided, it must comply with MGO Section 10.085 outdoor 

lighting standards. 
 

Please contact Bill Sullivan of the Madison Fire Department at (608) 261-9658 if you have any questions 
regarding the following item: 

17. Document fire access lane locations on the final plans. 
 

Please contact Jeff Belshaw of the Madison Water Utility at (608) 261-9835 if you have any questions 
regarding the following item: 

18. A Water Service Application Form and fees must be submitted before connecting to the existing water 
system. Provide at least two working days’ notice between the application submittal and the 
requested installation or inspection appointment. Application materials are available on the Water 
Utility’s Plumbers & Contractors website (http://www.cityofmadison.com/water/plumbers-
contractors), otherwise they may be obtained from the Water Utility Main Office at 119 E Olin Avenue. 
A licensed plumber signature is required on all water service applications. For new or replacement 
services, the property owner or authorized agent is also required to sign the application. A Water 
Meter Application Form will subsequently be required to size and obtain a water meter establish a 
Water Utility customer account and/or establish a Water Utility fire service account. If you have 
questions regarding water service applications, please contact Madison Water Utility at (608) 266-
4646. 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency. 
 
Please now follow the procedures listed below for obtaining permits for your project: 
 
1. The applicant shall resubmit a PDF copy of the plan set and any other supporting materials that are 

necessary, as specified in this letter to sprapplications@cityofmadison.com. (Note: A 20MB email 
limit applies and multiple transmittals may be required.). A check for the site plan review fee shall be 
mailed to the City of Madison Building Inspection Division; PO Box 2984; Madison, WI 53701-2984.  
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2. City Agencies who submitted conditions of approval will review your revised plans to verify that their 

conditions, along with any applicable requirements, have been satisfied. When the revised plans are 
submitted, the applicant will be emailed a hyperlink to a website to follow, in real time, which agencies 
have reviewed the revised documents, and signed off or need additional information. 

 
3. This letter shall be signed by the applicant and property owner (if not the applicant) to acknowledge 

the conditions of approval and returned to the Zoning Administrator when requesting building permit 
approval. [Signature block on last page] 

 
4. No alteration of this proposal shall be permitted unless approved by the Plan Commission, provided, 

however, the Zoning Administrator may issue permits for minor alterations. No alteration of a 
conditional use shall be permitted unless approved by the Plan Commission provided, however, the 
Zoning Administrator following consideration by the alderperson of the district, may approve minor 
alterations or additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the Plan Commission and the 
conditional use standards. This approval shall become null and void one (1) year after the date of the 
Plan Commission unless the use is commenced, construction is under way, or a valid building permit 
is issued and construction commenced within 6 months of the issuance of said building permit. Where 
the plans have not been altered from the Plan Commission’s approval, and the conditional use has 
expired, the Director of Planning and Community and Economic Development may, after consultation 
with the Alderperson of the District, approve an extension for up to 24 months from the expiration 
date. The Plan Commission shall retain jurisdiction over this matter for the purpose of resolving 
complaints against the approved conditional use permit.  

 
If you have any questions regarding obtaining your building permits, please contact the Zoning 
Administrator at (608) 266-4551. If you have any questions or if may be of any further assistance, please 
do not hesitate to contact my office at (608) 261-9632 or tparks@cityofmadison.com. 
 
 
Sincerely, 

TimothyMParks 
Timothy M. Parks 
Planner 
 
 
cc: Brenda Stanley, City Engineering Division 

Jeff Quamme, City Engineering Division 
Sean Malloy, Traffic Engineering Division 
Jacob Moskowitz, Asst. Zoning Administrator 
Bill Sullivan, Madison Fire Department 
Jeff Belshaw, Madison Water Utility 
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 Planning Div. (T. Parks)  Engineering Mapping Sec.  
 Zoning Administrator  Parks Division 
 City Engineering  Urban Design Commission 
 Traffic Engineering   Recycling Coordinator 
 Fire Department  Other: 
 Water Utility  Other:  
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