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**BY E-MAIL ONLY** 
 

March 26, 2024 
 
Makenzie Beam 
EBNS, LLC 
5420 Dennis Drive 
McFarland, WI 53558 
 
 
RE:  Consideration of a conditional use in the Downtown Residential 2 (DR2) District for a general retail 

and coffee shop tenant in a multi-family dwelling. (ID 81917, LNDUSE-2024-00006) 
 
 

Kenzie Beam:  
 
On March 25, 2024, the Plan Commission found the standards met and conditionally approved the 
conditional use for 626 Langdon Street. In order to receive final approval of the conditional use and for 
any other permits that may need to be issued for your project, the following conditions shall be met:  
 
Please contact Jenny Kirchgatter, Assistant Zoning Administrator at (608) 266-4429 if you have any 
questions regarding the following two (2) items: 
 
1. The accessory general retail and coffee shop use shall be accessible to the public only through a lobby 

and shall not exceed three thousand (3,000) square feet of floor area. 
 

2. Signage approvals are not granted by the Plan Commission. Signage must be reviewed for compliance 
with Chapter 31 Sign Codes of the Madison General Ordinances. Signage permits are issued by the 
Zoning Section of the Department of Planning and Community and Economic Development. 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.   
 
Please now follow the procedures listed below for obtaining your conditional use: 
 
1. After the plans have been revised per the above conditions, please submit one (1) complete digital 

plan set in PDF format and any other supporting materials that are necessary, as specified in this letter 
to sprapplications@cityofmadison.com and Jenny Kirchgatter at jkirchgatter@cityofmadison.com 
(note: A 20MB email limit applies and multiple transmittals may be required). The sets of final revised 
plans or documents will be circulated by Zoning staff to the City department staff listed above for 
their final approval.  

http://www.cityofmadison.com/
https://madison.legistar.com/LegislationDetail.aspx?ID=6506190&GUID=1965BDB1-2720-417D-A55E-59B36D3E4588&Options=ID|Text|&Search=81917
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2. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 

to the Zoning Administrator when requesting conditional use approval.  
 
3. The conditional use approval is valid for two (2) years from the date of the Plan Commission 

approval.  During this time, the applicant must either lawfully commence the use or obtain a 
building permit and begin erecting the building.  If the applicant obtains a valid building permit, 
construction must commence within six (6) months of the date of issuance.  The building permit 
shall not be renewed unless construction has commenced as is being diligently prosecuted.  
 

4. Any alteration in plans for a proposed alternative use shall require Plan Commission approval, 
except for minor alterations. The Zoning Administrator may issue permits for minor alterations or 
additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the City Plan Commission and the 
conditional use approval standards.  

 
5. The Plan Commission retains continuing jurisdiction over all conditional uses for the purpose of 

resolving complaints against all previously approved conditional uses.  
 
If you have any questions regarding obtaining your conditional use or building permits, please contact 
the Zoning Administrator at 266-4551. If you have any questions or if I may be of any further assistance, 
please do not hesitate to contact my office at 243-0554 or lmcnabola@cityofmadison.com.  
 
 
Sincerely, 

 
Lisa McNabola 
Planner  
 
cc: Jenny Kirchgatter, Zoning 

  
 

 

LNDUSE-2024-00006 

For Official Use Only, Re: Final Plan Routing 

 Planning Div.   Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Water Utility  

 Metro Transit  Other: Forestry 

I hereby acknowledge that I understand and will comply 
with the above conditions of approval for conditional 
uses. 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 
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