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URBAN DESIGN COMMISSION APPROVAL PROCESS  UDC
Introduction

The City of Madison’s Urban Design Commission (UDC) has been created to:  

•	 Encourage and promote high quality in the design of new buildings, developments, remodeling, and additions so as to 
maintain and improve the established standards of property values within the City.  

•	 Foster civic pride in the beauty and nobler assets of the City, and in all other ways possible assure a functionally efficient 
and visually attractive City in the future.

Types of Approvals

There are three types of requests considered by the UDC: 

•	 Informational Presentation. Applicants may, at their discretion, request to make an Informational Presentation to the 
UDC prior to seeking any approvals to obtain early feedback and direction before undertaking detailed design. Applicants 
should provide details on the context of the site, design concept, site and building plans, and other relevant information 
to help the UDC understand the proposal and provide feedback. (Does not apply to CDR’s or Signage Variance requests)

•	 Initial Approval. Applicants may, at their discretion, request initial approval of a proposal by presenting preliminary design 
information. As part of their review, the Commission will provide feedback on the design information that should be 
addressed at Final Approval stage. 

•	 Final Approval. Applicants may request Final Approval of a proposal by presenting all final project details.  Recommendations 
or concerns expressed by the UDC in the initial approval must be addressed at this time. 

Presentations to the Commission

Primarily, the UDC is interested in the appearance and design quality of projects. Emphasis should be given to the site plan, 
landscape plan, lighting plan, building elevations, exterior building materials, color scheme, and graphics. 

When presenting projects to the UDC, applicants must fill out a registration slip provided in the meeting room and present 
it to the Secretary. Presentations should generally be limited to 5 minutes or as extended by motion by consent of the 
Commission. The Commission will withhold questions until the end of the presentation. 

Applicants are encouraged to consider the use of various graphic presentation material including a locator map, photographs, 
renderings/model, scale drawings of the proposal in context with adjacent buildings/uses/signs, etc., as may be deemed 
appropriate to describe the project and its surroundings. Graphics should be mounted on rigid boards so that they may be 
easily displayed. Applicants/presenters are responsible for all presentation materials, AV equipment and easels. 
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URBAN DESIGN DEVELOPMENT PLANS CHECKLIST UDC
The items listed below are minimal application requirements for the type of approval indicated. Please note that the UDC and/
or staff may require additional information in order to have a complete understanding of the project. 

1. 	Informational Presentation 
 	 Locator Map 
 	 Letter of Intent (If the project is within 

an Urban Design District, a summary of  
how the development proposal addresses  
the district criteria is required) 

	  Contextual site information, including  
photographs and layout of adjacent  
buildings/structures 

 	 Site Plan 
 	 Two‐dimensional (2D) images of  

proposed buildings or structures. 

2. Initial Approval 
 	 Locator Map 
 	 Letter of Intent (If the project is within a Urban Design District, a summary of how 

the development proposal addresses the district criteria is required) 
 	 Contextual site information, including photographs and layout of adjacent buildings/

structures 
 	 Site Plan showing location of existing and proposed buildings, walks, drives, bike 

lanes, bike parking, and existing trees over 18” diameter 
 	 Landscape Plan and Plant List (must be legible) 
 	 Building Elevations in both black & white and color for all building sides (include 

material callouts) 
 	 PD text and Letter of Intent (if applicable) 

3. Final Approval 
 All the requirements of the Initial Approval (see above), plus: 
 	  Grading Plan 
 	  Proposed Signage (if applicable) 
 	  Lighting Plan, including fixture cut sheets and photometrics plan (must be legible)
 	  Utility/HVAC equipment location and screening details (with a rooftop plan if roof-mounted) 
 	  PD text and Letter of Intent (if applicable) 
 	  Samples of the exterior building materials (presented at the UDC meeting) 

4. Comprehensive Design Review (CDR) and Variance Requests (Signage applications only)
 	  Locator Map

	 Letter of Intent (a summary of how the proposed signage is consistent with the CDR or Signage Variance criteria is required)
	 Contextual site information, including photographs of existing signage both on site and within proximity to the 

project site
	 Site Plan showing the location of existing signage and proposed signage, dimensioned signage setbacks, sidewalks, 

driveways, and right-of-ways
	  Proposed signage graphics (fully dimensioned, scaled drawings, including materials and colors, and night view)
 	  Perspective renderings (emphasis on pedestrian/automobile scale viewsheds)
 	  Illustration of the proposed signage that meets Ch. 31, MGO compared to what is being requested.
 	  Graphic of the proposed signage as it relates to what the Ch. 31, MGO would permit 

Requirements for All Plan Sheets
1.	 Title block
2.	 Sheet number
3.	 North arrow
4.	 Scale, both written and graphic
5.	 Date
6.	 Fully dimensioned plans, scaled 

at 1”= 40’ or larger 
** All plans must be legible, including 
the full-sized landscape and lighting 
plans (if required) 

Providing additional 
information beyond these 
minimums may generate 
a greater level of feedback 
from the Commission. 

Providing additional 
information beyond these 
minimums may generate 
a greater level of feedback 
from the Commission. 



UDC Members, 

This application is being submitted on behalf of The Historian Hotel. The CDR is required 
because the proposed wall sign is mounted across architectural detail and close to 
windows.  The CDR identifies a designated signable area for the sign and future wall signs.  
The intent of this project is to restore and reinforce the building's historic character by 
returning the property to a period of significance through thoughtfully designed 
architectural and signage improvements. The proposed signage package has been 
developed as an integral part of this restoration effort and reflects materials, 
craftsmanship, and design elements consistent with the historic era being celebrated. 

A key component of the signage program is a custom illuminated opal glass wall sign. The 
use of opal glass was specifically selected because it is historically appropriate to the 
period being referenced and provides a level of quality, authenticity, and craftsmanship 
rarely seen in contemporary signage. The sign has been carefully designed to complement 
the building architecture and contribute to the unique character of the hotel. To our 
knowledge, this sign type and execution would be unlike any other sign currently found 
within the City of Madison, creating a distinctive and historically appropriate landmark 
feature for the property. 

The building façade presents unique architectural conditions that necessitate this request. 
There is no signable area on the first floor that is large enough for a sign.  The proposed sign 
location is on the window mullions rather than within a traditional signable area of the 
building façade. While the sign has been carefully designed to avoid placement directly on 
the Luxfer green-tinted glazing, its installation requires attachment to the mullions. 

In addition, the building incorporates Luxfer green-tinted glazing elements as part of the 
historical materials that they have selected. The proposed signage has been designed to 
work in harmony with these historic architectural features.  The sign location was chosen 
as it guides people to the entry and is the best signable area on this historical building. 

Proposed Signage: 

WLI sign at N. Carroll Street Elevation 

• Maximum sign size shall be limited to 20 square feet 
• Individually mounted letters to a raceway centered across the designated signable 

area 
• Internally illuminated 
• Mounted on non-qualifying signable area 

 



Comprehensive Design Review Criteria: 

The UDC shall apply the following criteria upon review of an application for a 
Comprehensive Sign Plan: 

1. The Sign Plan shall create visual harmony between the signs, building(s), and 
building site through unique and exceptional use of materials, design, color, any 
lighting, and other design elements; and shall result in signs of appropriate scale 
and character to the uses and building(s) on the zoning lot as well as adjacent 
buildings, structures and uses. 

The proposed signage fits the historic building with materials and a high-end Opal Glass 
letter.  This is a unique building that has many historic architectural features and no 
signable areas.  We have created signable area over the entrance utilizing the window 
millions for window installation.  This not only creates visual harmony with the 
architecture but also appropriate in scale to the size of the hotel.  It’s important that the 
hotel is identified as they will be receiving constant new visitors often.  The sign includes 
historic bar details with aluminum elements that date back to the history of the original 
hotel in 1915. 

2. Each element of the Sign Plan shall be found to be necessary due to unique or 
unusual design aspects in the architecture or limitations in the building site or 
surrounding environment; except that when a request for an Additional Sign Code 
Approval under Sec. 31.043(3) is included in the Comprehensive Design Review, 
the sign(s) eligible for approval under Sec. 31.043(3) shall meet the applicable 
criteria of Sec. 31.043(3), except that sign approvals that come to Comprehensive 
Design Review from MXC and EC districts pursuant to 31.13(3) and (7) need not 
meet the criteria of this paragraph. 

This is a unique property as it does not have any signable areas.  We have created a 
signable area with a high-end sign that fits what a typical wall signable area would allow.  
Being in the downtown core district, it is important to have identification for new visitors.  
This is the only location where a sign will be allowed as there is no plan for future tenants 
or sign.  

3. The Sign Plan shall not violate any of the stated purposes described in Secs. 31.02(1) 
and 33.24(2). 

• The sign plan does not violate sections 31.02(1) and 33.24(2).  

4. All signs must meet minimum construction requirements under Sec. 31.04(5). 

• The signs meet the construction requirements. 



5. The Sign Plan shall not approve Advertising beyond the restrictions in Sec. 31.11 or Off-
Premise Directional Signs beyond the restrictions in Sec. 31.115. 

• The signs do not go beyond restrictions. 

6. The Sign Plan shall not be approved if any element of the plan: 

a. presents a hazard to vehicular or pedestrian traffic on public or private property,  

• The proposed signs and current signs do not create vehicular or pedestrian traffic.  

b. obstructs views at points of ingress and egress of adjoining properties,  

• Each sign type proposed does not obstruct views and meets the minimum of 10’ 
under clearance. 

c. obstructs or impedes the visibility of existing lawful signs on adjacent property, or 

• The signs do not impede visibility to adjacent properties. 

d. negatively impacts the visual quality of public or private open space.  

• The signs do not negatively impact the visual quality of the public or private open 
space. 

7. The Sign Plan may only encompass signs on private property of the zoning lot or 
building site in question, and shall not approve any signs in the right of way or on public 
property.  

• The signs are on the private property and are not in the right of way.  

 


















