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May 21, 2024 
 
Andrea Greenwood 
Pets Over Everything LLC 
315 W Main St 
Waunakee, WI 53597 
 
RE:  Legistar ID 82730; Accela ‘LNDUSE-2024-00023’ -- Approval of a conditional use at 2250 Pennsylvania 

Ave 
 

Dear Andrea Greenwood:  
 
At its May 20 meeting, the Plan Commission, meeting in regular session, found the standards met and 
approved your conditional use to allow animal boarding, animal daycare, and animal training facility at 
2250 Pennsylvania Avenue. In order to receive final approval of your requests, and for any other permits 
that may need to be issued for your project, the following conditions shall be met:  
 
Please contact my office at (608) 243-0455 if you have any questions regarding the following two (2) 
items: 
 
1. Identify any proposed outdoor animal exercise areas on the site plan and indicate fencing type/design 

for approval by staff. 
 

2. Provide operations and management plan describing scheduling and method for providing outdoor 
exercise time for boarded dogs and dogs in daycare. Include waste removal plans in the management 
plan. 

 
Please contact Jacob Moskowitz, Assistant Zoning Administrator at (608) 266-4560 if you have any 
questions regarding the following three (3) items: 
 
3. Bicycle parking for the project shall comply with the requirements of Sections 28.141(4)(g) and 

28.141(11). Provide a minimum of 4 short-term bicycle parking stalls located in a convenient and 
visible area on a paved or pervious surface. Bicycle parking shall be located at least as close as the 
closest non-accessible automobile parking and within one hundred (100) feet of a principal entrance. 
Note: A bicycle stall is a minimum of two (2) feet by six (6) feet with a five (5) foot wide access area. 
Provide a detail of the proposed bike rack. 

 
4. Applicants shall submit at the time of permit application written operating procedures. Such 

procedures, which shall be followed for the life of the business, must address the identification and 
correction of animal behavior that impacts surrounding uses, including excessive barking. 
 

5. Any outdoor portion of an animal boarding facility, kennel, shelter, or animal daycare shall be 
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screened from view from adjacent property by a solid fence, hedge or similar plant material not to 
exceed six (6) feet in height. 

 
Please contact Julius Smith of the City Engineering Division – Mapping Section at (608) 264-9276 if you 
have any questions regarding the following one (1) item: 
 
6. If there is to be any site work provide an updated site plan. The site plan shall include all lot/ownership 

lines, existing building locations, proposed building additions, demolitions, parking stalls, driveways, 
sidewalks (public and/or private), existing and proposed signage, existing and proposed utility 
locations and landscaping. 
 

Please contact Sean Malloy of the Traffic Engineering Division at (608) 266-5987 if you have any 
questions regarding the following three (3) items: 
 
7. Note: The submitted plan references a new curb cut on Pennsylvania Avenue. Traffic Engineering does 

not support introducing a new curb cut with this proposal.  
 

8. "Stop" signs shall be installed at a height of seven (7) feet from the bottom of the sign at all class III 
driveway approaches, including existing driveways, behind the property line and noted on the plan.  
All directional/regulatory signage and pavement markings on the site shall be shown and noted on 
the plan.  
 

9. All parking facility design shall conform to MGO standards, as set in section 10.08(6). 
 
Please contact Matt Hamilton of the Fire Department at (608) 266-4457 if you have any questions 
regarding the following one (1) item: 
 
10. MFD recommends that fire sprinklers be considered to be added to the building. 
 
Please contact Tim Sobota of Metro Transit at (608) 261-4289 if you have any questions regarding the 
following two (2) items: 
 
11. Metro Transit operates daily all-day transit service along Commercial Avenue nearest this property - 

with trips at least every 30 minutes (every 15 minutes or less during the day on weekdays and 
Saturdays).  Additional service operates along East Johnson Street - with trips at least every 60 minutes 
(every 30 minutes or less during the day on weekdays).   
 

12. Metro Transit would not estimate any trips being eligible trips towards US Green Building 
Council/LEED Quality Access to Transit points, to the extent the available transit stops on Commercial 
Avenue and East Johnson Street would be more than 1/4 mile walking distance from a public entrance 
at the proposed redevelopment site. 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.   
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Please now follow the procedures listed below for obtaining your demolition permit and conditional 
use: 
 
1. After the plans have been revised per the above conditions, please one (1) complete digital plan set 

in PDF format of complete, fully dimensioned, and to-scale plans; the appropriate site plan review 
application and fee pursuant to Section 28.206 of the Zoning Code; and any other documentation 
requested herein to the Zoning Administrator at SPRapplications@cityofmadison.com. (Note that 
that an individual email cannot exceed 20MB and it is the responsibility of the applicant to present 
files in a manner that can be accepted. Please email zoning@cityofmadison.com regarding questions 
or if you need alternative filing options) The sets of final revised plans or documents will be 
circulated by Zoning staff to the City department staff listed above for their final approval.  
 

2. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 
to the Zoning Administrator when requesting conditional use approval.  
 

3. The conditional use approval is valid for two (2) years from the date of the Plan Commission 
approval.  During this time, the applicant must either lawfully commence the use or obtain a 
building permit and begin erecting the building.  If the applicant obtains a valid building permit, 
construction must commence within six (6) months of the date of issuance.  The building permit 
shall not be renewed unless construction has commenced as is being diligently prosecuted. Where 
the plans have not been altered since approval of the conditional use and approval has expired, the 
Director of Planning and Community and Economic Development may, after consultation with the 
Alderperson of the District, approve an extension for up to 12 months from the expiration date. 
 

4. Any alteration in plans for a proposed alternative use shall require Plan Commission approval, 
except for minor alterations. The Zoning Administrator may issue permits for minor alterations or 
additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the City Plan Commission and the 
conditional use approval standards.  
 

5. The Plan Commission retains continuing jurisdiction over all conditional uses for the purpose of 
resolving complaints against all previously approved conditional uses.  
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If you have any questions regarding obtaining your conditional use or building permits, please contact 
the Zoning Administrator at 266-4551. If you have any questions or if I may be of any further assistance, 
please do not hesitate to contact my office at 243-0455. 
 
 
Sincerely, 
 

 
Colin Punt 
Planner  
 
cc: Jacob Moskowitz, Asst. Zoning Administrator 

Julius Smith, City Engineering Division – Mapping 
Sean Malloy, Traffic Engineering Division 
Matt Hamilton, Fire Department 
Tim Sobota, Metro Transit 

LNDUSE-2024-00023 

For Official Use Only, Re: Final Plan Routing 

 Planning Div. (Punt)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Water Utility  

 Metro Transit  Parking Utility 

 Forestry   

I hereby acknowledge that I understand and will comply 
with the above conditions of approvals. 
 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 

 


