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**BY E-MAIL ONLY** 
 

April 12, 2024 
 

Neka Allen 
1254 East Washington Avenue 
Madison, WI 53703 
 
 
RE:  Consideration of a conditional use in the Commercial Corridor-Transitional (CC-T) District for a single-

family residence to allow a commercial building to be converted into a single-family residence at 
1254 East Washington Avenue. (ID 82251, LNDUSE-2024-00015) 

 
 

Neka Allen:  
 
On April 8, 2024, the Plan Commission found the standards met and conditionally approved the 
conditional use for 1254 East Washington Avenue. In order to receive final approval of the conditional 
use and for any other permits that may need to be issued for your project, the following conditions shall 
be met:  
 
Please contact Jenny Kirchgatter, Assistant Zoning Administrator at (608) 266-4429 if you have any 
questions regarding the following one (1) item: 
 
1. The Obtain a Certificate of Occupancy for the conversion of the commercial building to a single-

family dwelling. Contact Building Inspection Plan Review staff to determine whether a building code 
plan review will be required for the conversion to a single-family dwelling. 

 
Please contact Matt Hamilton of the Fire Department at (608) 266-4457 if you have any questions 
regarding the following one (1) item: 
 
2. Madison Fire Department recommends the installation of a residential fire sprinkler system in 

accordance with NFPA 13D. Additional information is available at the Home Fire Sprinkler Coalition 

website: https://homefiresprinkler.org/ 
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Please contact Kathleen Kane of the Parks Division at (608) 261-9671 if you have any questions 
regarding the following three (3) items:  
 

 
 
5. Park Impact Fees (comprised of the Park Infrastructure Impact Fee, per MGO Sec. 20.08(2)), and 

Park-Land Impact Fees, per MGO Sec. 16.23(8)(f) and 20.08(2) will be required for all new residential 
development associated with this project. This development is within the North Park-Infrastructure 
Impact Fee district. Please reference ID# 24013 when contacting Parks about this project. 

 
Please contact Timothy Sobota of Metro Transit at (608) 261-4289 if you have any questions regarding 
the following one (1) item: 
 
6. Metro Transit operates daily all-day transit service along East Washington Avenue adjacent this 

property - with trips at least every 30 minutes (every 15 minutes or less during the day on weekdays 
and Saturdays) 

 
Please contact Julius Smith of the City Engineering Division – Mapping Section at (608) 264-9276 if you 
have any questions regarding the following one (1) item: 
 
7. Both kitchens from the street level studio apartment and the upstairs apartment are shown. This 

would indicate the property would continue to have 2 apartment addresses. 
 
Submit a site plan and a complete building Floor Plan in PDF format to Lori Zenchenko 
(lzenchenko@cityofmadison.com) that includes a floor plan of each floor level on a separate 
sheet/page for the development of a complete interior addressing plan. 
 
The Addressing Plan for the entire project shall be finalized and approved by Engineering (with 
consultation and consent from the Fire Marshal if needed) PRIOR to the verification submittal stage 
of this LNDUSE with Zoning. 
 
For any changes pertaining to the location, deletion or addition of a unit, or to the location of a unit 
entrance, (before, during, or after construction), a revised Address Plan shall be resubmitted to Lori 
Zenchenko to review addresses that may need to be changed and/or reapproved. 

 
Please now follow the procedures listed below for obtaining your conditional use: 
 
1. After the plans have been revised per the above conditions, please submit one (1) complete digital 

plan set in PDF format and any other supporting materials that are necessary, as specified in this letter 
to sprapplications@cityofmadison.com (note: A 20MB email limit applies and multiple transmittals 
may be required). The sets of final revised plans or documents will be circulated by Zoning staff to the 
City department staff listed above for their final approval.  

3. Park Impact Fees are due for the net gain in residential (to SF home) with this proposal. Credit will 
be given for the existing 2BR MF unit. 

 
4. Parks has added an impact fee hold on the parcel associated with this address that will prevent the 

issuance of further Building Inspection permits, including the Certificate of Occupancy. The hold will 
be lifted following the payment of Park Impact Fees. 
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2. A check for the site plan review fee ($100) shall be mailed to the City of Madison Building Inspection 
Division; PO Box 2984; Madison, WI 53701-2984.  
 

3. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned 
to the Zoning Administrator when requesting conditional use approval.  

 
4. The conditional use approval is valid for one (1) year from the date of the Plan Commission 

approval.  During this time, the applicant must either lawfully commence the use or obtain a 
building permit and begin erecting the building.  If the applicant obtains a valid building permit, 
construction must commence within six (6) months of the date of issuance.  The building permit 
shall not be renewed unless construction has commenced as is being diligently prosecuted.  
 

5. Any alteration in plans for a proposed alternative use shall require Plan Commission approval, 
except for minor alterations. The Zoning Administrator may issue permits for minor alterations or 
additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the City Plan Commission and the 
conditional use approval standards.  

 
6. The Plan Commission retains continuing jurisdiction over all conditional uses for the purpose of 

resolving complaints against all previously approved conditional uses.  
 
If you have any questions regarding obtaining your conditional use or building permits, please contact 
the Zoning Administrator at 266-4551. If you have any questions or if I may be of any further assistance, 
please do not hesitate to contact my office at 243-0554 or lmcnabola@cityofmadison.com.  
 
 
Sincerely, 

 
Lisa McNabola 
Planner  
 
cc: Jenny Kirchgatter, Zoning 

Matt Hamilton, Fire Department 
 Tim Sobota, Metro Transit 
 Kathleen Kane, Parks Division 
 Julius Smith, Engineering Mapping 
  
 

 

LNDUSE-2024-00015 

For Official Use Only, Re: Final Plan Routing 

 Planning Div.   Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Water Utility  

 Metro Transit  Other: Forestry 

I hereby acknowledge that I understand and will comply 
with the above conditions of approval for conditional 
uses. 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 
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