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Body

WHEREAS, Accounting Technician 3, Wendy Murkve, is retiring from City of Madison
employment effective February 4, 2022; and

WHERAS, Wendy Murkve’s last day of work will be January 7, 2022 and she will be using leave
to cover the last 4 weeks of employment through the week of February 4, 2022; and
WHERAS, the position is critical to maintain high level of customer service for City special
assessments and ambulance. This position is the liaison between the ambulance billing
company and the collection agency, and handles all of the ambulance billing, payments,
reconciliations, and inquiries. This position is responsible for monitoring special assessment
projects in Legistar, entering preliminary and final assessments, entering special charges,
responding to title companies, and creating invoices and processing payments from City
residents. This position is also essential for adequate separation of duties for special
assessment billing and payment processing.

WHERAS, the double fill of the Accounting Technician 3 Position from December 7th, 2021
through the week of February 4, 2022, at an estimated cost of $8,842, including benefits. This
cost will be absorbed in the Finance Department’s 2021 and 2022 Adopted Operating Budgets.
WHERAS, Finance would like to offer the position and have a candidate start at the beginning of
December, in order to allow the selected candidate to work with Wendy Murkve to learn the
position, and

WHERAS, the double-fill will exceed thirty (30) days;

NOW, THEREFORE BE IT RESOLVED, that the Finance Department is authorized to
double-fill position #780 of Accounting Technician 3, from approximately December 7, 2021
through February 4, 2022, which will be Wendy Murkve’s final date on the payroll.
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