
 LANDMARKS COMMISSION APPLICATION LC 

1. LOCATION

Project Address: Alder District: 

2. PROJECT

Project Title/Description: 

This is an application for: (check all that apply) 

New Construction/Alteration/Addition in a Local Historic District 
or Designated Landmark (specify): 

Mansion Hill Third Lake Ridge First Settlement 

University Heights Marquette Bungalows Landmark 

Land Division/Combination in a Local Historic District 
or to Designated Landmark Site (specify): 

Mansion Hill Third Lake Ridge First Settlement 

University Heights Marquette Bungalows Landmark 

Demolition 

Development adjacent to a Designated Landmark   

Variance from the Historic Preservation Ordinance (Chapter 41) 

Landmark Nomination/Rescission or Historic District Nomination/Amendment 
(Please contact the Preservation Planner for specific Submission Requirements.) 

Informational Presentation 

Other (specify): 

3. APPLICANT

Applicant’s Name: Company:  

Address:   
Street City State Zip 

Telephone: Email:

Property Owner (if not applicant): 

Address:   
Street City State Zip 

Property Owner’s Signature: Date: 

4. APPLICATION SUBMISSION REQUIREMENTS (see checklist on reverse)
All applications must be emailed by 12:00pm on the submission date with the Landmarks Commission. Applications submitted
after the submission date or incomplete applications will be postponed to the next scheduled submittal date. Submission
deadlines can be viewed here:  https://www.cityofmadison.com/dpced/planning/documents/LC_Meeting_Schedule_Dates.pdf

City of Madison
Planning Division
215 Martin Luther King Jr Blvd, Ste 017
PO Box 2985 
Madison, WI 53701‐2985 (608) 266‐4635 

Complete all sections of this application, including checklist on page 2. 
To request an interpreter, translation, or accommodations, call (608)266‐4910. 
Para solicitar un intérprete, traducción o acomodaciones llame al (608)266‐4910. 
Koj muaj txoj cai tau txais kev txhais lus, kev pes lus los sis kev pab cuam txhawm rau 
kev tsis taus uas tsis muaj nqi rau koj: Xav paub ntxiv tiv tauj rau (608)266-4910  
如需口譯、翻譯或其他便利服務，請致電 (608)266‐4910. 

NOTICE REGARDING LOBBYING ORDINANCE: If you are seeking approval of a development that has over 40,000 square feet of non‐residential space, or a 
residential development of over 10 dwelling units, or if you are seeking assistance from the City with a value of $10,000 (including grants, loans, TIF or similar 
assistance), then you likely are subject to Madison’s lobbying ordinance (Sec. 2.40, MGO). You are required to register and report your lobbying. Please consult 
the City Clerk’s Office for more information. Failure to comply with the lobbying ordinance may result in fines. 
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APPLICATION SUBMISSION REQUIREMENTS CHECKLIST: 
In order to be considered complete, every application submission shall include at least the following information 
unless otherwise waived by the Preservation Planner. All application materials should be submitted electronically to 
landmarkscommission@cityofmadison.com. Please note that an individual email cannot exceed 20 MB. 
 
□ Landmarks Commission Application w/signature of the property owner. 
□ Narrative Description/Letter of Intent addressed to the Landmarks Commission, describing the location of the 

property and the scope of the proposed project. 
□ Photographs of existing conditions; 
□ Photographs of existing context;  
□ Photographs of comparable historic resources within 200 feet of subject property; 
□ Manufacturer’s product information showing dimensions and materials. 

□ Architectural drawings reduced to 11” x 17” or smaller pages which may include: 
□ Dimensioned site plans showing siting of structures, grading, landscaping, pedestrian and vehicular access, 

lighting, mechanicals, signage, and other features; 
□ Elevations of all sides showing exterior features and finishes, subsurface construction, floor and roof; 
□ Floor Plan views of levels and roof; 
□ For proposals of more than two (2) commercial or residential or combination thereof units, a minimum of 

two (2) accurate street‐view normal perspectives shown from a viewpoint of no more than five (5) feet 
above existing grade. 

□ Any other information requested by the Preservation Planner to convey the aspects of the project which may 
include: 
□ Perspective drawing 
□ Other     

 
 
 
 
 
 
 
 
 

Landmarks Commission staff will preliminarily review projects for additions and/or new construction with 
Zoning staff in order to determine the completeness of the submission materials. Applicants are encouraged 
to contact Zoning staff to discuss projects early in the process to ensure the project considered by the 
Landmarks Commission meets Zoning requirements. 

 
 

 

CONTACT THE PRESERVATION PLANNER: 
Please contact the Preservation Planner with any questions. 

City of Madison Planning Division  
215 Martin Luther King Jr Blvd, Suite 017 
PO Box 2985 (mailing address)  
Madison, WI 53701‐2985 
landmarkscommission@cityofmadison.com  
(608) 266‐6552 

mailto:landmarkscommission@cityofmadison.com
mailto:landmarkscommission@cityofmadison.com
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Normal Hall 

The Wisconsin Sunday School Assembly Normal Hall or Olin Park Pavilion is a designated Madison 

Historic Landmark and is not listed in the National Register of Historic Places.  The structure was 

constructed in 1884 and is the only surviving building of the Monona Lake Assembly and is one of the 

few remaining buildings connected with Madison’s heyday as a resort community. Long before Normal 

Hall was constructed, this site was utilized by people of the First Nation.   

 

Project Description 

The current project proposes to renovate the Normal Hall. The pavilion was built in 1884 as the Normal 

Hall of the Wisconsin Sunday School Assembly and was designed by David R. Jones, a prominent 

architect of public buildings. In its era, people came by train, steamship and streetcar to see nationally 

known lectures and entertainers at the Assembly. The pavilion is now part of Olin Park and continues to 

be used by thousands each year for a variety of picnics, weddings and dances. The proposed renovation 

would correct deterioration of the exterior wood siding and interior wood floor due to prolonged 

moisture exposure and rot. 

 

Previous Alterations 

In 2000 Normal Hall was renovated to correct structural problems and deterioration of the roof, walls 

and floor.  

 

The original building did not have the infill above the railing line; it was open to the elements (see 

attached historical photo taken shortly after it was built).  

 

In the 2000 renovation, the infill material was provided to add stiffness to the frame and allow angled 

structural bracing to be hidden from view and installed between interior and exterior paneling. The 

siding was renovated to match the original beaded board rails and the shutters were designed to be 

frameless.  The doors required frames for structural stability, but they remain as plain as possible. 

Clerestory windows were added to match the original design, which were gone. The original vertical 

board siding was also restored. The roofing was replaced with a fiberglass shingle that approaches the 

look of wood shingles. In addition, the entire floor system was removed and replaced with a continuous 

concrete perimeter footing and foundation wall where wood I-joists at 16” on-center, span from a ledge 

at the foundation wall to perpendicular LVL beams. The interior floor is hardwood floor over tongue and 

grove plywood subfloor. The LVL beams and wood I-joists are deteriorating due to extended water 

intrusion and improper ventilation of the crawl space. 

 

 

Current Proposal 

The current proposal has two parts – the exterior alterations that require review by the Landmarks 

Commission and an interior change that is being explained in these documents to maintain the City 

preservation files for this landmark structure. 

 

The proposed exterior alterations are as follows: 

Replace damaged exterior beaded paneling and 1x4 groove paneling that has deteriorated over the last 

25+ years from exposure to exterior elements. Paneling will be replaced in kind. 
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The existing sill or top of railing, has significant rot, therefore we propose a new wood sill be added that 

has a stronger slope to direct positive drainage away from the building instead of sitting on the flat 

board and wicking into the end grain of the vertical wood panels (see photo of existing sill condition).  

 

Once exterior wood repairs/replacements are completed, the exterior cladding will then be painted to 

match the existing white & gray paint scheme.   

 

In other efforts to direct water away from the building we would like to take the downspouts at each 

corner of the building and continue them below the concrete sidewalk where they will go below grade 

and daylight further down the hillside on the southern and northern sides. The building was constructed 

on a known archaeological site that may be a burial site and therefore any ground disturbance must be 

reviewed and approved by the State Historic Preservation Office.  This work may not go forward. 

 

We also propose the addition of two replacement clerestory windows with wood louvers to provide the 

enclosed structure with access to natural ventilation. Two louvers in total, one per elevation (South and 

North). 

 

Interior alterations that are outside of the purview of the Landmarks Commission, but are being 

provided here to maintain the preservation files on this landmark building are as follows: 

The existing wood floor structure and flooring has deteriorated due to rot caused by inadequate 

ventilation of the building's substructure. Retaining a wood-joist supported floor would require 

significant improvements to the building’s ventilation, including the addition of exterior ventilation 

louvers and exterior areaway, and the installation of ventilation fans and electrical improvements.  

 

After evaluation by Madison Parks and City Engineering, the preferred approach is to replace the wood 

joist system with a concrete floor. A concrete floor will provide a more durable, resilient, and cost-

effective structural system. Installing a concrete floor will also support the long-term preservation of this 

landmark building and site. The Engineering Division is seeking ground disturbance approvals from the 

SHPO to make this change and will continue to include the City Preservation Planner in project planning. 

 

 

 

 

 

 

 

 



Photo from: Preservation files in the planning division. Monona Lake Assembly Grounds

From Wisconsin Historical Society (Reference number 29901) 
Photo taken before 2000 renovations.
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From Wisconsin Historical Society (Reference number 29901)
Photo taken after 2000 renovations.
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From Wisconsin Historical Society (Reference number 29901)
Photo taken after 2000 renovations.

From Wisconsin Historical Society (Reference number 29901)
Photo taken after 2000 renovations.
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Current conditions of existing structure:
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SCALE: 1"-0" = 60'-0"
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1 EXTERIOR - WEST ELEVATION

THE SCOPE OF WORK FOR WEST
ELEVATION INCLUDES
BUT IS NOT LIMITED TO THE FOLLOWING:

1. REMOVE AND SALVAGE ALL BEADED PANELING.

ASSUME 20% REPLACEMENT FOR BIDDING

PURPOSES. REPLACE BEADED PANELING IN KIND.

VERIFY INFILL STUDS ARE SUITABLE AND BUILDING

FELT IS CONTINUOUS.

2. REMOVE AND PROTECT ALL EXTERIOR BRACKETS

DURING DEMOLITION.

3. REMOVE EXISTING 1X4 V GROOVE PANELING

WHERE DETERIORATED. ASSUME 60%

REPLACEMENT FOR BIDDING PURPOSES. REPLACE

1X4 V GROOVE PANELING IN KIND.

4. REMOVE & REPLACE SILL - REF DETAIL 2/A2.1

5. SALVAGE & PROTECT ALL DOOR/WINDOW

HARDWARE FOR REUSE.

6. REMOVE & PROTECT ALL SIGNAGE FOR REUSE.

7. SHOULD INFILL STUDS BE DETERIORATED,

CONTACT CITY PM TO DISCUSS.

8. REINSTALL ALL EXTERIOR BRACKETS.

9. REINSTALL ALL DOOR/WINDOW HARDWARE AS

NEEDED.

10. REPAIR DOOR IN KIND. REPLACE BEAD BOARD,

SQUARE UP STICK & FRAME AND REGLUE.

11. REINSTALL ALL SIGNAGE.

12. CLEAN ALL SURFACES BEFORE PAINTING (ENTIRE

ELEVATION).

13. PAINT TO MATCH EXISTING PAINT COLORS (ENTIRE

ELEVATION).

14. EXISTING BOARD & BATTEN OF UPPER ELEVATION

TO REMAIN IN PLACE. REPAIR SCOPE IS LIMITED TO

MINOR AREAS OF WOOD REPAIR FOR PAINT

PREPARATION.

15. EXISTING ROOF OVERHANGS, EAVES, RAFTER TAILS

& ROOF MATERIAL TO REMAIN IN PLACE. REPAIR

SCOPE IS LIMITED TO MINOR AREAS OF WOOD

REPAIR FOR PAINT PREPARATION.
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1 EXTERIOR - SOUTH ELEVATION

2

A2.1

THE SCOPE OF WORK FOR SOUTH
ELEVATION INCLUDES
BUT IS NOT LIMITED TO THE FOLLOWING:

1. REMOVE AND SALVAGE ALL BEADED PANELING.

ASSUME 100% REPLACEMENT FOR BIDDING

PURPOSES. REPLACE ALL BEADED PANELING IN

KIND. VERIFY INFILL STUDS ARE SUITABLE AND

BUILDING FELT IS CONTINUOUS.

2. REMOVE AND PROTECT ALL EXTERIOR BRACKETS

DURING DEMOLITION.

3. REMOVE EXISTING 1X4 V GROOVE PANELING

WHERE DETERIORATED. ASSUME 100%

REPLACEMENT FOR BIDDING PURPOSES. REPLACE

ALL 1X4 V GROOVE PANELING IN KIND.

4. REMOVE & REPLACE SILL - REF DETAIL 2/A2.1

5. REMOVE & PROTECT ALL SIGNAGE FOR REUSE.

PROVIDE LANDMARK PLAQUE TO CITY STAFF.

6. REMOVE AND SALVAGE ONE CLERESTORY WINDOW.

7. PREPARE AND INSTALL NEW WOOD LOUVER AT

EXISTING CLERESTORY OPENING.

8. SHOULD INFILL STUDS BE DETERIORATED,

CONTACT CITY PM TO DISCUSS.

9. FIX AND REPLACE STICK AND WINDOW FRAME AT

WINDOWS THAT SHOW DETERIORATION.

10. REINSTALL ALL EXTERIOR BRACKETS.

11. REPAIR DAMAGED DOWNSPOUTS.

12. EXTEND DOWNSPOUTS INTO PVC BOOT BELOW THE

CONCRETE SIDEWALK AND DAYLIGHT FURTHER

DOWN THE HILL SIDE.

13. POUR BACK CONCRETE SIDEWALK.

14. REINSTALL ALL SIGNAGE.

15. CLEAN ALL SURFACES BEFORE PAINTING (ENTIRE

ELEVATION).

16. PAINT TO MATCH EXISTING PAINT COLORS (ENTIRE

ELEVATION).

17. EXISTING BOARD & BATTEN OF UPPER ELEVATION

TO REMAIN IN PLACE. REPAIR SCOPE IS LIMITED TO

MINOR AREAS OF WOOD REPAIR FOR PAINT

PREPARATION.

18. EXISTING ROOF OVERHANGS, EAVES, RAFTER TAILS

& ROOF MATERIAL TO REMAIN IN PLACE. REPAIR

SCOPE IS LIMITED TO MINOR AREAS OF WOOD

REPAIR FOR PAINT PREPARATION.
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1 EXTERIOR - EAST ELEVATION

THE SCOPE OF WORK FOR EAST
ELEVATION INCLUDES
BUT IS NOT LIMITED TO THE FOLLOWING:

1. REMOVE AND SALVAGE ALL BEADED PANELING.

ASSUME 100% REPLACEMENT FOR BIDDING

PURPOSES. REPLACE BEADED PANELING IN KIND.

VERIFY INFILL STUDS ARE SUITABLE AND BUILDING

FELT IS CONTINUOUS. SALVAGE MATERIAL TO BE

INSTALLED ON WEST OR NORTH ELEVATIONS.

2. REMOVE AND PROTECT ALL EXTERIOR BRACKETS

DURING DEMOLITION.

3. REMOVE EXISTING 1X4 V GROOVE PANELING

WHERE DETERIORATED. ASSUME 100%

REPLACEMENT FOR BIDDING PURPOSES. REPLACE

1X4 V GROOVE PANELING IN KIND. SALVAGE

MATERIAL TO BE INSTALLED ON WEST OR NORTH

ELEVATIONS.

4. REMOVE VENTS AND METAL STRAPPING, PATCH

AND REPAIR IN KIND.

5. REMOVE & REPLACE SILL - REF DETAIL 2/A2.1

6. SALVAGE & PROTECT ALL DOOR/WINDOW

HARDWARE FOR REUSE.

7. REMOVE & PROTECT ALL SIGNAGE FOR REUSE.

8. SHOULD INFILL STUDS BE DETERIORATED CONTACT

CITY PM TO DISCUSS.

9. REINSTALL ALL EXTERIOR BRACKETS.

10. REINSTALL ALL DOOR/WINDOW HARDWARE AS

NEEDED.

11. REPAIR DOOR IN KIND. REPLACE BEAD BOARD, 

SQUARE UP STICK & FRAME AND REGLUE.

12. REINSTALL ALL SIGNAGE.

13. CLEAN ALL SURFACES BEFORE PAINTING (ENTIRE

ELEVATION).

14. PAINT TO MATCH EXISTING PAINT COLORS (ENTIRE

ELEVATION).

15. EXISTING BOARD & BATTEN OF UPPER ELEVATION

TO REMAIN IN PLACE. REPAIR SCOPE IS LIMITED TO

MINOR AREAS OF WOOD REPAIR FOR PAINT

PREPARATION.

16. EXISTING ROOF OVERHANGS, EAVES, RAFTER TAILS

& ROOF MATERIAL TO REMAIN IN PLACE. REPAIR

SCOPE IS LIMITED TO MINOR AREAS OF WOOD

REPAIR FOR PAINT PREPARATION.
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1 EXTERIOR - NORTH ELEVATION

THE SCOPE OF WORK FOR NORTH
ELEVATION INCLUDES
BUT IS NOT LIMITED TO THE FOLLOWING:

1. REMOVE AND SALVAGE ALL BEADED PANELING.

ASSUME 25% REPLACEMENT FOR BIDDING

PURPOSES. REPLACE BEADED PANELING IN KIND.

VERIFY INFILL STUDS ARE SUITABLE AND BUILDING

FELT IS CONTINUOUS.

2. REMOVE AND PROTECT ALL EXTERIOR BRACKETS

DURING DEMOLITION.

3. REMOVE EXISTING 1X4 V GROOVE PANELING

WHERE DETERIORATED. ASSUME 90%

REPLACEMENT FOR BIDDING PURPOSES. REPLACE

ALL 1X4 V GROOVE PANELING IN KIND.

4. REMOVE & REPLACE SILL - REF DETAIL 2/A2.1

5. REMOVE AND SALVAGE ONE CLERESTORY WINDOW.

6. PREPARE AND INSTALL NEW WOOD LOUVER AT

EXISTING CLERESTORY OPENING.

7. SHOULD INFILL STUDS BE DETERIORATED CONTACT

CITY PM TO DISCUSS.

8. FIX AND REPLACE STICK AND WINDOW FRAME AT

WINDOWS THAT SHOW DETERIORATION.

9. REINSTALL ALL EXTERIOR BRACKETS.

10. REPAIR DAMAGED DOWNSPOUTS.

11. EXTEND DOWNSPOUTS INTO PVC BOOT BELOW THE

CONCRETE SIDEWALK AND DAYLIGHT FURTHER

DOWN THE HILL SIDE.

12. POUR BACK CONCRETE SIDEWALK.

13. CLEAN ALL SURFACES BEFORE PAINTING (ENTIRE

ELEVATION).

14. PAINT TO MATCH EXISTING PAINT COLORS (ENTIRE

ELEVATION).

15. EXISTING BOARD & BATTEN OF UPPER ELEVATION

TO REMAIN IN PLACE. REPAIR SCOPE IS LIMITED TO

MINOR AREAS OF WOOD REPAIR FOR PAINT

PREPARATION.

16. EXISTING ROOF OVERHANGS, EAVES, RAFTER TAILS

& ROOF MATERIAL TO REMAIN IN PLACE. REPAIR

SCOPE IS LIMITED TO MINOR AREAS OF WOOD

REPAIR FOR PAINT PREPARATION.
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