
 

 
 
February 28, 2013 
 
 
Robert Feller 
Iconica 
901 Deming Way 
Madison, Wisconsin 53717 
 
RE: Approval of a demolition permit to allow a single-family residence at 4817 Hammersley Road to be razed 

and a conditional use for an accessory parking lot to serve an office building located at 4902 Hammersley 
Road. (Chris Hornung, Midwest Equity Properties, LLC) 

 
Dear Mr. Feller; 
 
At its February 18, 2013 meeting, the Plan Commission found the standards met and approved your demolition 
permit and conditional use for 4817 Hammersley Road. The following conditions of approval shall be satisfied 
prior to the issuance of demolition and building permits for this project: 
 
Please contact Janet Dailey of the City Engineering Division at 261-9688 if you have questions regarding 
the following eighteen (18) items: 
 
1. Communicate with City agencies whether intentions will be ownership transfer or lease of lands for proposed 

accessory parking lot and provide proper documentation. 
 

2. Construct sidewalk in the standard location through the driveways at 4817 Hammersley Road. 
 

3. The construction of this building will require removal and replacement of sidewalk, curb and gutter and 
possibly other parts of the City’s infrastructure. The applicant shall enter into a City/ Developer agreement for 
the improvements required for this development. The applicant shall be required to provide deposits to cover 
City labor and materials and surety to cover the cost of construction. The applicant shall meet with the City 
Engineer to schedule the development of the plans and the agreement. The City Engineer will not sign off on 
this project without the agreement executed by the developer. The developer shall sign the Developer’s 
Acknowledgement prior to the City Engineer signing off on this project. 
 

4. The applicant shall execute a waiver of their right to notice and hearings on the assessments for the 
installation of sidewalk along Hammersley Road in accordance with Section 66.0703(7)(b) of Wisconsin 
Statutes and MGO Section 4.09.  
 

5. The applicant shall grade the property line along Hammersley Road to a grade established by the City 
Engineer. The grading shall be suitable to allow the installation of sidewalk in the future without the need to 
grade beyond the property line. The applicant shall obtain a Street Excavation permit prior to the City 
Engineer signing off on this development. 
 

6. The applicant shall close all abandoned driveways by replacing the curb in front of the driveways and 
restoring the terrace with grass. 
 

7. All work in the public right of way shall be performed by a City-licensed contractor. 
 

8. All damage to the pavement on Hammersley Road adjacent to this development shall be restored in 
accordance with the City’s Pavement Patching Criteria. 
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9. The plan set shall be revised to show a proposed private internal drainage system on the site. This 

information shall include the depths and locations of structures and the type of pipe to be used. 
 

10. The applicant shall demonstrate compliance with Section 37.07 and 37.08 of the Madison General 
Ordinances regarding permissible soil loss rates. The erosion control plan shall include Universal Soil Loss 
Equation (USLE) computations for the construction period. Measures shall be implemented in order to 
maintain a soil loss rate below 7.5-tons per acre per year. 
 

11. For Commercial sites less than 1 acre in disturbance, the City of Madison is an approved agent of the 
Department of Commerce and Department of Natural Resources (WDNR). As this project is on a site with 
disturbance area less than one (1) acre, and contains a commercial building, the City of Madison is 
authorized to review infiltration, stormwater management, and erosion control on behalf of the Department of 
Commerce. No separate submittal to Commerce or the WDNR is required. 
 

12. Prior to final approval, this project shall comply with Chapter 37 of the Madison General Ordinances regarding 
stormwater management. Specifically, this development is required to provide oil & grease control from the 
first 1/2” of runoff from parking areas, and; complete an erosion control plan and complete weekly self-
inspection of the erosion control practices and post these inspections to the City of Madison website as 
required by Chapter 37 of the Madison General Ordinances. 
 

13. The applicant shall submit, prior to plan sign-off, digital CAD files to the Land Records Coordinator in the 
Engineering Division. (Lori Zenchenko) lzenchenko@cityofmadison.com. The digital copies shall be drawn to 
scale and represent final construction including: building footprints, internal walkway areas, internal site 
parking areas, lot lines/ numbers/ dimensions, street names, and other miscellaneous impervious areas. All 
other levels (contours, elevations, etc) are not to be included with this file submittal.  E-mail file transmissions 
are preferred.  The digital CAD file shall be to scale and represent final construction. Any changes or 
additions to the location of the building, sidewalks, parking/pavement during construction will require a new 
CAD file. The single CAD file submittal can be either AutoCAD (dwg) Version 2001 or older, MicroStation 
(dgn) Version J or older, or Universal (dxf) format.  Please include the site address in this transmittal. 
 

14. The applicant shall submit, prior to plan sign-off, digital PDF files to the City Engineering Division. The digital 
copies shall be to scale, shall have a scale bar on the plan set, and shall contain the following items: building 
footprints; internal walkway areas; internal site parking areas; lot lines and right-of-way lines; street names, 
stormwater management facilities and; detail drawings associated with stormwater management facilities 
(including if applicable planting plans). 
 

15. Prior to final approval of the demolition permit, the owner shall obtain a permit to plug each existing sanitary 
sewer and/ or storm sewer lateral that serves a building that is proposed for demolition. Prior to approval, the 
owner or owner’s representative shall obtain a permit to plug each existing lateral that serves a building which 
is proposed for demolition. For each lateral to be plugged, the owner shall complete a sewer lateral plugging 
application and pay the applicable permit fees. Note: New plugging procedures and permit fees are in effect 
as of January 1, 2013. 
 

16. The applicant’s utility contractor shall obtain a connection permit and excavation permit prior to commencing 
the storm sewer construction. 
 

17. All outstanding Madison Metropolitan Sewerage District (MMSD) and City of Madison sanitary sewer 
connection charges are due and payable prior Engineering sign-off, unless otherwise collected with a 
Developer's Contract. Contact Janet Dailey (261-9688) to obtain the final MMSD billing a minimum of two 
working days prior to requesting City Engineering Division signoff. 
 

18. The site plan shall be revised to show all existing public sanitary sewer facilities in the project area as well as 
the size, invert elevation, and alignment of the proposed service. 
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Please contact Bill Sullivan of the Madison Fire Department at 261-9658 if you have any questions 
regarding the following comment: 

 
19. The Madison Fire Department does not object to this proposal provided the project complies with all 

applicable fire codes and ordinances. Please consider allowing the Madison Fire Department to conduct 
training sequences prior to demolition. Contact the MFD Training Division to discuss this possibility at 246-
4587. 
 

Please contact Eric Halvorson of the Traffic Engineering Division at 266-6527 if you have any questions 
regarding the following seven (7) items: 
 
20. The applicant shall relocate the Hammersley Road mid-block crossing shown on the plans to the west side of 

the westerly driveway of the new parking lot being constructed on the 4817 Hammersley Road site to allow for 
installation of a pedestrian refuge island. The refuge Island shall be at least 35 feet in length and will be 
designed by the Traffic Engineering Division. The developer shall post a deposit to cover design costs for the 
mid-block Crossing. 
 

21. The applicant will need to enter into a developer’s agreement to install the following: 
 

22. The applicant as part of the developer’s agreement shall agree to pay the City of Madison for the ongoing 
costs of maintaining the mid-block crossing of Hammersley Road, as this crossing is a direct benefit to the 
site. This shall be represented on the plans prior to final approval. 
 

23. When the applicant shall submit plans for approval, the applicant shall show the following: items in the terrace 
as existing (e.g., signs and street light poles), type of surfaces, existing and proposed property lines, 
addresses, one contiguous plan (showing all easements, all pavement markings, building placement, and 
stalls), adjacent driveway approaches to lots on either side and across the street, signage, percent of slope, 
semitrailer movements and vehicle routes, dimensions of radii, aisles, driveways, stalls including the 2 feet 
overhang, and a scaled drawing at 1" = 20'. Contact the Traffic Engineering Division if you have questions. 
 

24. The developer shall post a deposit and reimburse the City for all costs associated with any modifications to 
Traffic Signals, Street Lighting, Signing and Pavement Marking, and conduit and handholes, including labor, 
engineering and materials for both temporary and permanent installations. 
 

25. Public signing and marking related to the development may be required by the City Traffic Engineer for which 
the developer shall be financially responsible. 
 

26. The applicant shall execute and return a declaration of conditions and covenants for streetlights and traffic 
signals prior to sign off. The applicant will need to provide a deposit for their reasonable and proportionate 
share of traffic signal costs. 

 
Please contact Dennis Cawley of the Madison Water Utility at 261-9243 if you have any questions 
regarding the following item: 

 
27. The Madison Water Utility shall be notified to remove the water meter prior to demolition. All wells located on 

this property shall be abandoned if no valid well operation permit has been obtained from the Madison Water 
Utility. 
 

Please contact Pat Anderson, Assistant Zoning Administrator, at 266-5978 if you have any questions 
regarding the following four (4) items: 

 
28. Provide a reuse/recycling plan, to be reviewed and approved by The City’s Recycling Coordinator, Mr. 

George Dreckmann, prior to a demolition permit being issued. Sec 28.12(12)(e) of the Madison Zoning 
Ordinance requires the submittal of documentation demonstrating compliance with the approved reuse and 
recycling plan. Please note, the owner must submit documentation of recycling and reuse within 60 days of 
completion of demolition. 
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29. Parking lot plans with greater than 20 stalls, landscape plans must be stamped by a registered landscape 

architect. Provide a landscape worksheet with the final plans that shows that the landscaping provided meets 
the point and required tree ordinances. In order to count toward required points, the landscaping shall be 
within 15’ and 20’ of the parking lot depending on the type of landscape element. (Note: The required trees do 
not count toward the landscape point total.) Planting islands shall consist of at least 75% vegetative cover, 
including trees, shrubs, ground cover, and/or grass. Up to 25% of the island surface may be brick pavers, 
mulch or other non-vegetative cover. All plant materials in islands shall be protected from vehicles by 
concrete curbs. 
 

30. Lighting is required. Provide a plan showing at least .5 footcandle on any surface on any lot and an average 
of .75 footcandles. The max. light trespass shall be 0.5 fc at 10 feet from the adjacent lot line. (See City of 
Madison lighting ordinance). 
 

31. Parking requirements for persons with disabilities must comply with MGO Sec. 28.11(3)6.(m), which includes 
all applicable State accessible requirements, including but not limited to: 
a.) Provide a minimum of four accessible stalls striped per State requirements. These stalls shall be a van 

accessible stall 8’ wide with an 8’ striped out area adjacent to and on the passenger side. One each for 
the surface and underground parking areas.  

b.) Show signage at the head of the stalls. 
 

Please contact Kay Rutledge of the Parks Division, at 266-4714 if you have any questions regarding the 
following item: 

 
32. All street tree planting locations and trees species in the right of way shall be reviewed by City Forestry. 

Please submit a tree planting plan in PDF format to Dean Kahl (266-4816) at dkahl@cityofmadison.com.  
Approval and permitting of tree planting shall be obtained from the City Forester and/or the Board of Public 
Works prior to the approval of the site plan. 

 
Please contact my office at 261-9632 if you have any questions about the following two (2) items: 
 
33. Revise the project plans per Planning Division approval prior to the issuance of a demolition permit for 4817 

Hammersley Road as follows: 
a.) Provide final details on the lighting controls for the accessory parking lot, including providing photometric 

information for the lot if the lights are to remain on after hours; 
b.) Provide the final details of the fencing and screening, including elevations of the privacy fence; 
c.) Revise the landscaping plan to show all existing landscaping and areas of tree cover to remain on the 

site. 
34. The hours of operation for the accessory parking lot at 4817 Hammersley Road shall be 7:00 a.m. to 10:00 

p.m. daily. Any change in the hours of operation for this lot shall require approval of an alteration to the 
conditional use by the Director of the Planning Division following a recommendation by the district alder. 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.  
 
No interior, exterior or structural demolition or wrecking activities or remodeling activities (including 
material reclamation activities by the applicant or a third party) shall commence nor any wrecking or 
building permits be issued until the applicant has met all of the conditions of approval stated in this letter. 
 
Please now follow the procedures listed below for obtaining permits for your project: 
 
1. Please revise your plans per the above conditions and submit nine (9) copies of a complete, fully 

dimensioned, and to-scale plans, the appropriate site plan review application and fee pursuant to Section 
28.12(13)(a)10 of the Zoning Code, and any other documentation requested herein with the Zoning 
Administrator, Room LL-100, Madison Municipal Building, 215 Martin Luther King, Jr. Boulevard. The sets of 

mailto:dkahl@cityofmadison.com
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I hereby acknowledge that I understand 
and will comply with the above conditions 
of approval for this project. 
 
 
__________________________________ 
Signature of Applicant 
 
 
__________________________________ 
Signature of Property Owner  
(If Not Applicant) 

final revised plans or documents will be circulated by the Zoning staff to the City department staff listed above 
for their final approval. 

 
2. This letter shall be signed by the applicant and property owner (if not the applicant) to acknowledge the 

conditions of approval and returned to the Zoning Administrator when requesting building permit approval. 
 
3. No alteration of this proposal shall be permitted unless approved by the Plan Commission, provided, however, 

the Zoning Administrator may issue permits for minor alterations. This approval shall become null and void 
one year after the date of the Plan Commission unless the use is commenced, construction is under way, or a 
valid building permit is issued and construction commenced within six months of the issuance of said building 
permit. The Plan Commission shall retain jurisdiction over this matter for the purpose of resolving complaints 
against the approved conditional use permit. 

 
If you have any questions regarding obtaining your building permits, please contact the Zoning Administrator at 
266-4551. If you have any questions or if may be of any further assistance, please do not hesitate to contact my 
office at 261-9632. 
 
 
Sincerely, 
 
 
Timothy M. Parks 
Planner 
 
 
cc: Janet Dailey, City Engineering Division 

Eric Halvorson, Traffic Engineering Division 
Kay Rutledge, Parks Division 
Pat Anderson, Asst. Zoning Administrator 
Dennis Cawley, Madison Water Utility 
Bill Sullivan, Madison Fire Department 
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