
Meeting Minutes 
President’s Work Group on 

Council Website Policies & Guidelines 
Tuesday, February 26, 2008 at 2:00 p.m. 

Room 417, City-County Building 
 
Attending:   Ald. Mark Clear, Ald. Brenda Konkel, Ald. Michael Schumacher, Lisa Veldran, Council 

staff and Sarah Edgerton, Information Technology Department staff (Webmaster) 
 
The meeting started at 2:00 p.m. 
 
Approval of Minutes from February 5, 2008 
Ald. Michael Schumacher moved approval, seconded by Ald. Brenda Konkel.  Motion was approved. 
 
Discussion of Council Website Policies & Guidelines 
Ald. Mark Clear suggested that the work group go through any questions or issues that were not resolved 
from the February 5, 2008 meeting. 
  
Header: District X Home 

• Allow alders to edit welcome note. 
• Put link to district map on this page 
• Remove the bar “PENDING & ADOPTED LEGISLATION” and move it to Header: Initiatives 
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Header: Biography 
• Alders can edit biography. 
• During election cycle, alder can only edit factual information (example: change in job, marital 

status, etc.). 
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Header: Committees 
• Cannot edit – information is linked to the Legistar database. 
• Add “Additional Committees” to capture those subcommittees, work groups, etc. that are not in 

the Legistar database.  Sarah Edgerton will find out if this can be added to this page or if another 
page needs to be created. 
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Header: District News 

• Information to be listed under this header: 
 Neighborhood Meetings (not official City of Madison meetings) 
 Newsletter articles/links to NA newsletter 
 Neighborhood Association links 
 Press Releases 
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Header: Initiatives 
• This is section can be edited by the alder. 
• Place “PENDING & ADOPTED LEGISLATION” under this header. 
• Do not need to distinguish whether the alder is a sponsor of the legislation or the alder only 

supports the legislation. 
• District projects – If a project is department specific (e.g. Engineering or Traffic Engineering) the 

alder should request that the project be listed on the department’s website and then the alder 
links to that site. 
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Header: Archives 
• No need to place a place the “Archives” button on the bottom of every alder web page, it is listed 

as a header and appears on every page.  
• Cannot edit “Previous Committees” because it is linked to the Legistar database 
• Suggest a time limit for items on each of the pages but no firm timeline.   

 
 

 
 
 
The color of the webpages will be changed to City Blue: 3369 
 
Sarah Edgerton made three points relative to any city webpage: 

1. Whenever the alder (or agency) should create a link to information versus creating the 
information link on their webpage. 

2. Link PDF’s not Word documents, Excel documents, etc.   
3. Webpages need to maintain consistency in terms of layout and design 

 
Next Meeting 
The work group will meet one more time, possibly in May, to review any issues or problems with the 
policies. 
 
The meeting adjourned at 3:17 p.m. 
 
Respectfully submitted by, 
 
 
Lisa Veldran 
Administrative Assistant 
Madison Common Council 
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