
M:\Planning Division\Commissions & Committees\Urban Design Commission\Templates & Forms\Application — November 2022

FOR OFFICE USE ONLY:

Date Received _____________________          /ŶŝƟĂů ^ƵďŵŝƩĂů   

Paid ________________     ZĞǀŝƐĞĚ ^ƵďŵŝƩĂů

City of Madison  
PůĂŶŶŝŶŐ DŝǀŝƐŝŽŶ
MĂĚŝƐŽŶ MƵŶŝĐŝƉĂů �ƵŝůĚŝŶŐ͕ ^ƵŝƚĞ 0ϭϳ
2ϭϱ MĂƌƟŶ >ƵƚŚĞƌ <ŝŶŐ͕ :ƌ͘  �ůǀĚ͘
P͘K͘ �Žǆ 2ϵϴϱ
MĂĚŝƐŽŶ͕ t/ ϱϯϳ0ϭͲ2ϵϴϱ
;ϲ0ϴͿ 2ϲϲͲϰϲϯϱ

  PƌŽũĞĐƚ ŝŶ ĂŶ UƌďĂŶ DĞƐŝŐŶ DŝƐƚƌŝĐƚ

  PƌŽũĞĐƚ ŝŶ ƚŚĞ DŽǁŶƚŽǁŶ CŽƌĞ DŝƐƚƌŝĐƚ ;DCͿ͕ UƌďĂŶ 
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DŝƐƚƌŝĐƚ ;�CͿ

  PůĂŶŶĞĚ DĞǀĞůŽƉŵĞŶƚ ;PDͿ
  'ĞŶĞƌĂů DĞǀĞůŽƉŵĞŶƚ PůĂŶ ;'DPͿ
  ^ƉĞĐŝĮĐ /ŵƉůĞŵĞŶƚĂƟŽŶ PůĂŶ ;^/PͿ

  PůĂŶŶĞĚ MƵůƟͲUƐĞ ^ŝƚĞ Žƌ ZĞƐŝĚĞŶƟĂů �ƵŝůĚŝŶŐ CŽŵƉůĞǆ

Signage 

  CŽŵƉƌĞŚĞŶƐŝǀĞ DĞƐŝŐŶ ZĞǀŝĞǁ ;CDZͿ 

  MŽĚŝĮĐĂƟŽŶƐ ŽĨ ,ĞŝŐŚƚ͕ AƌĞĂ͕ ĂŶĚ ^ĞƚďĂĐŬ
  ^ŝŐŶ �ǆĐĞƉƟŽŶƐ ĂƐ ŶŽƚĞĚ ŝŶ ^ĞĐ͘ ϯϭ͘0ϰϯ;ϯͿ͕ M'K
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  PůĞĂƐĞ ƐƉĞĐŝĨǇ 

_____________________________________________
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Complete all sections of this application, including the 
desired meeting date and the action requested. /Ĩ ǇŽƵƌ 
ƉƌŽũĞĐƚ ƌĞƋƵŝƌĞƐ ďŽƚŚ UDC and >ĂŶĚ UƐĞ ĂƉƉůŝĐĂƟŽŶ 
ƐƵďŵŝƩĂůƐ͕ Ă ĐŽŵƉůĞƚĞĚ >ĂŶĚ UƐĞ AƉƉůŝĐĂƟŽŶ and 
ĂĐĐŽŵƉĂŶǇŝŶŐ ƐƵďŵŝƩĂů ŵĂƚĞƌŝĂůƐ ĂƌĞ ĂůƐŽ ƌĞƋƵŝƌĞĚ ƚŽ 
ďĞ ƐƵďŵŝƩĞĚ͘ 

If you need an interpreter, translator, materials in alternate formats or other accommodations to 
access these forms, please call the Planning Division at (608) 266-4635. 
Si necesita interprete, traductor, materiales en diferentes formatos, u otro tipo de ayuda para 
acceder a estos formularios, por favor llame al (608) 266-4635.

Yog tias koj xav tau ib tug neeg txhais lus, tus neeg txhais ntawv, los sis xav tau cov 
ntaub ntawv ua lwm hom ntawv los sis lwm cov kev pab kom paub txog cov lus qhia 
no, thov hu rau Koog Npaj (Planning Division) (608) 266-4635. 

1. Project Information

AĚĚƌĞƐƐ ;ůŝƐƚ Ăůů ĂĚĚƌĞƐƐĞƐ ŽŶ ƚŚĞ ƉƌŽũĞĐƚ ƐŝƚĞͿ: ________________________________________________________________

TŝƚůĞ:  ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ

2. Application Type ;ĐŚĞĐŬ Ăůů ƚŚĂƚ ĂƉƉůǇͿ ĂŶĚ ZĞƋƵĞƐƚĞĚ DĂƚĞ

UDC ŵĞĞƟŶŐ ĚĂƚĞ ƌĞƋƵĞƐƚĞĚ    ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ

  NĞǁ ĚĞǀĞůŽƉŵĞŶƚ   AůƚĞƌĂƟŽŶ ƚŽ ĂŶ ĞǆŝƐƟŶŐ Žƌ ƉƌĞǀŝŽƵƐůǇͲĂƉƉƌŽǀĞĚ ĚĞǀĞůŽƉŵĞŶƚ
  /ŶĨŽƌŵĂƟŽŶĂů    /ŶŝƚŝĂů AƉƉƌŽǀĂů       FŝŶĂů AƉƉƌŽǀĂů 

3. Project Type

4. Applicant, Agent, and Property Owner Information

Applicant name   ________________________________      CŽŵƉĂŶǇ  ________________________________________

^ƚƌĞĞƚ ĂĚĚƌĞƐƐ  ________________________________      CŝƚǇͬ^ƚĂƚĞͬ�ŝƉ  ____________________________________

TĞůĞƉŚŽŶĞ  ________________________________      �ŵĂŝů  ___________________________________________

Project contact person  _____________________________      CŽŵƉĂŶǇ  ________________________________________

^ƚƌĞĞƚ ĂĚĚƌĞƐƐ  ________________________________      CŝƚǇͬ^ƚĂƚĞͬ�ŝƉ  ____________________________________

TĞůĞƉŚŽŶĞ  ________________________________      �ŵĂŝů  ___________________________________________

Property owner (if not applicant) ________________________________________________________________________ 

^ƚƌĞĞƚ ĂĚĚƌĞƐƐ  ________________________________      CŝƚǇͬ^ƚĂƚĞͬ�ŝƉ  ____________________________________

TĞůĞƉŚŽŶĞ  ________________________________      �ŵĂŝů  ___________________________________________

660 S Whitney Way, Madison, WI 53711

Chase Bank - Whitney Odana

Terron Wright
200 S Michigan Ave.

The Architects Partnership, LTD.
Chicago, IL 60604

wright@tapchicago.com561-628-9845

Terron Wright The Architects Partnership, LTD.
200 S Michigan Ave. Chicago, IL 60604
561-628-9845 wright@tapchicago.com

Rimiro Romo and Stella Romo
315 Main Street #202 Watsonville, CA 95076
831-840-0440 Gioromo1@aol.com

08/16/2023
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URBAN DESIGN COMMISSION APPROVAL PROCESS  UDC
Introduction

TŚĞ CŝƚǇ ŽĨ MĂĚŝƐŽŶ͛Ɛ UƌďĂŶ DĞƐŝŐŶ CŽŵŵŝƐƐŝŽŶ ;UDCͿ ŚĂƐ ďĞĞŶ ĐƌĞĂƚĞĚ ƚŽ:  

• �ŶĐŽƵƌĂŐĞ ĂŶĚ ƉƌŽŵŽƚĞ ŚŝŐŚ ƋƵĂůŝƚǇ ŝŶ ƚŚĞ ĚĞƐŝŐŶ ŽĨ ŶĞǁ ďƵŝůĚŝŶŐƐ͕ ĚĞǀĞůŽƉŵĞŶƚƐ͕ ƌĞŵŽĚĞůŝŶŐ͕ ĂŶĚ ĂĚĚŝƟŽŶƐ ƐŽ ĂƐ ƚŽ 
ŵĂŝŶƚĂŝŶ ĂŶĚ ŝŵƉƌŽǀĞ ƚŚĞ ĞƐƚĂďůŝƐŚĞĚ ƐƚĂŶĚĂƌĚƐ ŽĨ ƉƌŽƉĞƌƚǇ ǀĂůƵĞƐ ǁŝƚŚŝŶ ƚŚĞ CŝƚǇ͘  

• FŽƐƚĞƌ ĐŝǀŝĐ ƉƌŝĚĞ ŝŶ ƚŚĞ ďĞĂƵƚǇ ĂŶĚ ŶŽďůĞƌ ĂƐƐĞƚƐ ŽĨ ƚŚĞ CŝƚǇ͕  ĂŶĚ ŝŶ Ăůů ŽƚŚĞƌ ǁĂǇƐ ƉŽƐƐŝďůĞ ĂƐƐƵƌĞ Ă ĨƵŶĐƟŽŶĂůůǇ ĞĸĐŝĞŶƚ 
ĂŶĚ ǀŝƐƵĂůůǇ ĂƩƌĂĐƟǀĞ CŝƚǇ ŝŶ ƚŚĞ ĨƵƚƵƌĞ͘

Types of Approvals

TŚĞƌĞ ĂƌĞ ƚŚƌĞĞ ƚǇƉĞƐ ŽĨ ƌĞƋƵĞƐƚƐ ĐŽŶƐŝĚĞƌĞĚ ďǇ ƚŚĞ UDC: 

• /ŶĨŽƌŵĂƟŽŶĂů PƌĞƐĞŶƚĂƟŽŶ͘ A ƌĞƋƵĞƐƚ ĨŽƌ ĂŶ /ŶĨŽƌŵĂƟŽŶĂů PƌĞƐĞŶƚĂƟŽŶ ƚŽ ƚŚĞ UDC ŵĂǇ ďĞ ƌĞƋƵĞƐƚĞĚ ƉƌŝŽƌ ƚŽ ƐĞĞŬŝŶŐ ĂŶǇ 
ĂƉƉƌŽǀĂůƐ ƚŽ ŽďƚĂŝŶ ĞĂƌůǇ ĨĞĞĚďĂĐŬ ĂŶĚ ĚŝƌĞĐƟŽŶ ďĞĨŽƌĞ ƵŶĚĞƌƚĂŬŝŶŐ ĚĞƚĂŝůĞĚ ĚĞƐŝŐŶ ĞīŽƌƚƐ͘ AƉƉůŝĐĂŶƚƐ ƐŚŽƵůĚ ƉƌŽǀŝĚĞ 
ĚĞƚĂŝůƐ ŽŶ ƚŚĞ ĐŽŶƚĞǆƚ ŽĨ ƚŚĞ ƐŝƚĞ͕ ĚĞƐŝŐŶ ĐŽŶĐĞƉƚ͕ ƐŝƚĞ ĂŶĚ ďƵŝůĚŝŶŐ ƉůĂŶƐ͕ ĂŶĚ ŽƚŚĞƌ ƌĞůĞǀĂŶƚ ŝŶĨŽƌŵĂƟŽŶ ƚŽ ŚĞůƉ ƚŚĞ UDC 
ƵŶĚĞƌƐƚĂŶĚ ƚŚĞ ƉƌŽƉŽƐĂů ĂŶĚ ƉƌŽǀŝĚĞ ĨĞĞĚďĂĐŬ͘ ;DŽĞƐ ŶŽƚ ĂƉƉůǇ ƚŽ CDZ Ɛ͛ Žƌ ^ŝŐŶĂŐĞ MŽĚŝĮĐĂƟŽŶ ƌĞƋƵĞƐƚƐͿ

• /ŶŝƟĂů AƉƉƌŽǀĂů͘ AƉƉůŝĐĂŶƚƐ ŵĂǇ͕  Ăƚ ƚŚĞŝƌ ĚŝƐĐƌĞƟŽŶ͕ ƌĞƋƵĞƐƚ /ŶŝƟĂů AƉƉƌŽǀĂů ŽĨ Ă ƉƌŽƉŽƐĂů ďǇ ƉƌĞƐĞŶƟŶŐ ƉƌĞůŝŵŝŶĂƌǇ ĚĞƐŝŐŶ 
ŝŶĨŽƌŵĂƟŽŶ͘ AƐ ƉĂƌƚ ŽĨ ƚŚĞŝƌ ƌĞǀŝĞǁ͕ ƚŚĞ CŽŵŵŝƐƐŝŽŶ ǁŝůů ƉƌŽǀŝĚĞ ĨĞĞĚďĂĐŬ ŽŶ ƚŚĞ ĚĞƐŝŐŶ ŝŶĨŽƌŵĂƟŽŶ ƚŚĂƚ ƐŚŽƵůĚ ďĞ 
ĂĚĚƌĞƐƐĞĚ Ăƚ FŝŶĂů AƉƉƌŽǀĂů ƐƚĂŐĞ͘ 

• FŝŶĂů AƉƉƌŽǀĂů͘ AƉƉůŝĐĂŶƚƐ ŵĂǇ ƌĞƋƵĞƐƚ FŝŶĂů AƉƉƌŽǀĂů ŽĨ Ă ƉƌŽƉŽƐĂů ďǇ ƉƌĞƐĞŶƟŶŐ Ăůů ĮŶĂů ƉƌŽũĞĐƚ ĚĞƚĂŝůƐ͘  ZĞĐŽŵŵĞŶĚĂƟŽŶƐ 
Žƌ ĐŽŶĐĞƌŶƐ ĞǆƉƌĞƐƐĞĚ ďǇ ƚŚĞ UDC ŝŶ ƚŚĞ /ŶŝƟĂů AƉƉƌŽǀĂů ŵƵƐƚ ďĞ ĂĚĚƌĞƐƐĞĚ Ăƚ ƚŚŝƐ ƟŵĞ͘ 

Presentations to the Commission

TŚĞ UƌďĂŶ DĞƐŝŐŶ CŽŵŵŝƐƐŝŽŶ ŵĞĞƚƐ ǀŝƌƚƵĂůůǇ ǀŝĂ �ŽŽŵ͕ ƚǇƉŝĐĂůůǇ ŽŶ ƚŚĞ ƐĞĐŽŶĚ ĂŶĚ ĨŽƵƌƚŚ tĞĚŶĞƐĚĂǇƐ ŽĨ ĞĂĐŚ ŵŽŶƚŚ Ăƚ ϰ:ϯ0 
Ɖ͘ŵ͘ AƉƉůŝĐĂŶƚ ƉƌĞƐĞŶƚĂƟŽŶƐ ĂƌĞ ƐƚƌŽŶŐůǇ ĞŶĐŽƵƌĂŐĞĚ͕ ĂůƚŚŽƵŐŚ ŶŽƚ ƌĞƋƵŝƌĞĚ͘ PƌŝŽƌ ƚŽ ƚŚĞ ŵĞĞƟŶŐ͕ ĞĂĐŚ ŝŶĚŝǀŝĚƵĂů ƐƉĞĂŬĞƌ ŝƐ 
ƌĞƋƵŝƌĞĚ ƚŽ ĐŽŵƉůĞƚĞ ĂŶ ŽŶůŝŶĞ ƌĞŐŝƐƚƌĂƟŽŶ ĨŽƌŵ ƚŽ ƐƉĞĂŬ Ăƚ ƚŚĞ ŵĞĞƟŶŐ͘ A ůŝŶŬ ƚŽ ĐŽŵƉůĞƚĞ ƚŚĞ ŽŶůŝŶĞ ƌĞŐŝƐƚƌĂƟŽŶ ǁŝůů ďĞ 
ƉƌŽǀŝĚĞĚ ďǇ ƐƚĂī ƉƌŝŽƌ ƚŽ ƚŚĞ ŵĞĞƟŶŐ͘ PůĞĂƐĞ ŶŽƚĞ ƚŚĂƚ ŝŶĚŝǀŝĚƵĂů ƉƌĞƐĞŶƚĂƟŽŶƐ ǁŝůů ďĞ ůŝŵŝƚĞĚ ƚŽ Ă maximum of three (3) 
minutes͘ TŚĞ ƉŽŽůŝŶŐ ŽĨ ƟŵĞ ŵĂǇ ďĞ ƵƟůŝǌĞĚ ƚŽ ƉƌŽǀŝĚĞ ŽŶĞ ƐƉĞĂŬĞƌ ŵŽƌĞ ƟŵĞ ƚŽ ƉƌĞƐĞŶƚ͕ ŚŽǁĞǀĞƌ ƚŚĞ ĂĚĚŝƟŽŶĂů ƟŵĞ ǁŝůů ďĞ 
ďĂƐĞĚ ŽŶ ƚŚĞ ŶƵŵďĞƌ ŽĨ ƌĞŐŝƐƚƌĂŶƚƐ ĨƌŽŵ ƚŚĞ ĂƉƉůŝĐĂŶƚ ƚĞĂŵ͕ ŝ͘Ğ͘ ƚǁŽ ;2Ϳ ĂƉƉůŝĐĂŶƚ ƌĞŐŝƐƚƌĂŶƚƐ с Ɛŝǆ ;ϲͿ ŵŝŶƵƚĞƐ ĨŽƌ ŽŶĞ ;ϭͿ ƐƉĞĂŬĞƌ͘  

PƌŝŵĂƌŝůǇ͕  ƚŚĞ UDC ŝƐ ŝŶƚĞƌĞƐƚĞĚ ŝŶ ƚŚĞ ĂƉƉĞĂƌĂŶĐĞ ĂŶĚ ĚĞƐŝŐŶ ƋƵĂůŝƚǇ ŽĨ ƉƌŽũĞĐƚƐ͘ �ŵƉŚĂƐŝƐ ƐŚŽƵůĚ ďĞ ŐŝǀĞŶ ƚŽ ƚŚĞ ƐŝƚĞ ƉůĂŶ͕ 
ůĂŶĚƐĐĂƉĞ ƉůĂŶ͕ ůŝŐŚƟŶŐ ƉůĂŶ͕ ďƵŝůĚŝŶŐ ĞůĞǀĂƟŽŶƐ͕ ĞǆƚĞƌŝŽƌ ďƵŝůĚŝŶŐ ŵĂƚĞƌŝĂůƐ͕ ĐŽůŽƌ ƐĐŚĞŵĞ͕ ĂŶĚ ŐƌĂƉŚŝĐƐ͘ PůĞĂƐĞ ŶŽƚĞ ƚŚĂƚ 
ƉƌĞƐĞŶƚĂƟŽŶ ƐůŝĚĞƐ͕ ŝŶ Ă PDF ĮůĞ ĨŽƌŵĂƚ͕ ĂƌĞ ƌĞƋƵŝƌĞĚ ƚŽ ďĞ ƐƵďŵŝƩĞĚ the Friday before ƚŚĞ UDC ŵĞĞƟŶŐ͘
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URBAN DESIGN DEVELOPMENT PLANS CHECKLIST

URBAN DESIGN DEVELOPMENT PLANS CHECKLIST UDC
TŚĞ ŝƚĞŵƐ ůŝƐƚĞĚ ďĞůŽǁ ĂƌĞ ŵŝŶŝŵƵŵ ĂƉƉůŝĐĂƟŽŶ ƌĞƋƵŝƌĞŵĞŶƚƐ ĨŽƌ ƚŚĞ ƚǇƉĞ ŽĨ ĂƉƉƌŽǀĂů ŝŶĚŝĐĂƚĞĚ͘ PůĞĂƐĞ ŶŽƚĞ ƚŚĂƚ ƚŚĞ UDC ĂŶĚͬ
Žƌ ƐƚĂī ŵĂǇ ƌĞƋƵŝƌĞ ĂĚĚŝƟŽŶĂů ŝŶĨŽƌŵĂƟŽŶ ŝŶ ŽƌĚĞƌ ƚŽ ŚĂǀĞ Ă ĐŽŵƉůĞƚĞ ƵŶĚĞƌƐƚĂŶĚŝŶŐ ŽĨ ƚŚĞ ƉƌŽũĞĐƚ͘ 

1.  Informational Presentation 
   >ŽĐĂƚŽƌ MĂƉ 
   >ĞƩĞƌ ŽĨ /ŶƚĞŶƚ ;/Ĩ ƚŚĞ ƉƌŽũĞĐƚ ŝƐ ǁŝƚŚŝŶ 

ĂŶ UƌďĂŶ DĞƐŝŐŶ DŝƐƚƌŝĐƚ͕ Ă ƐƵŵŵĂƌǇ ŽĨ  
ŚŽǁ ƚŚĞ ĚĞǀĞůŽƉŵĞŶƚ ƉƌŽƉŽƐĂů ĂĚĚƌĞƐƐĞƐ  
ƚŚĞ ĚŝƐƚƌŝĐƚ ĐƌŝƚĞƌŝĂ ŝƐ ƌĞƋƵŝƌĞĚͿ 

   CŽŶƚĞǆƚƵĂů ƐŝƚĞ ŝŶĨŽƌŵĂƟŽŶ͕ ŝŶĐůƵĚŝŶŐ  
ƉŚŽƚŽŐƌĂƉŚƐ ĂŶĚ ůĂǇŽƵƚ ŽĨ ĂĚũĂĐĞŶƚ  
ďƵŝůĚŝŶŐƐͬƐƚƌƵĐƚƵƌĞƐ 

   ^ŝƚĞ PůĂŶ 
   TǁŽͲĚŝŵĞŶƐŝŽŶĂů ;2DͿ ŝŵĂŐĞƐ ŽĨ  

ƉƌŽƉŽƐĞĚ ďƵŝůĚŝŶŐƐ Žƌ ƐƚƌƵĐƚƵƌĞƐ͘ 

2. Initial Approval 
   >ŽĐĂƚŽƌ MĂƉ 
   >ĞƩĞƌ ŽĨ /ŶƚĞŶƚ ;/Ĩ ƚŚĞ ƉƌŽũĞĐƚ ŝƐ ǁŝƚŚŝŶ Ă UƌďĂŶ DĞƐŝŐŶ DŝƐƚƌŝĐƚ͕ Ă ƐƵŵŵĂƌǇ ŽĨ ŚŽǁ ƚŚĞ 

ĚĞǀĞůŽƉŵĞŶƚ ƉƌŽƉŽƐĂů ĂĚĚƌĞƐƐĞƐ ƚŚĞ ĚŝƐƚƌŝĐƚ ĐƌŝƚĞƌŝĂ ŝƐ ƌĞƋƵŝƌĞĚͿ 
   CŽŶƚĞǆƚƵĂů ƐŝƚĞ ŝŶĨŽƌŵĂƟŽŶ͕ ŝŶĐůƵĚŝŶŐ ƉŚŽƚŽŐƌĂƉŚƐ ĂŶĚ ůĂǇŽƵƚ ŽĨ ĂĚũĂĐĞŶƚ ďƵŝůĚŝŶŐƐͬƐƚƌƵĐƚƵƌĞƐ
   ^ŝƚĞ PůĂŶ ƐŚŽǁŝŶŐ ůŽĐĂƟŽŶ ŽĨ ĞǆŝƐƟŶŐ ĂŶĚ ƉƌŽƉŽƐĞĚ ďƵŝůĚŝŶŐƐ͕ ǁĂůŬƐ͕ ĚƌŝǀĞƐ͕ ďŝŬĞ ůĂŶĞƐ͕ 

ďŝŬĞ ƉĂƌŬŝŶŐ͕ ĂŶĚ ĞǆŝƐƟŶŐ ƚƌĞĞƐ ŽǀĞƌ ϭϴ͟ ĚŝĂŵĞƚĞƌ 
   >ĂŶĚƐĐĂƉĞ PůĂŶ ĂŶĚ PůĂŶƚ >ŝƐƚ ;must be legibleͿ 
   �ƵŝůĚŝŶŐ �ůĞǀĂƟŽŶƐ ŝŶ both ďůĂĐŬ Θ ǁŚŝƚĞ ĂŶĚ ĐŽůŽƌ ĨŽƌ Ăůů ďƵŝůĚŝŶŐ ƐŝĚĞƐ͕ ŝŶĐůƵĚŝŶŐ ŵĂƚĞƌŝĂů 

ĂŶĚ ĐŽůŽƌ ĐĂůůŽƵƚƐ
   PD ƚĞǆƚ ĂŶĚ >ĞƩĞƌ ŽĨ /ŶƚĞŶƚ ;ŝĨ ĂƉƉůŝĐĂďůĞͿ 

3. Final Approval 
 Aůů ƚŚĞ ƌĞƋƵŝƌĞŵĞŶƚƐ ŽĨ ƚŚĞ /ŶŝƟĂů AƉƉƌŽǀĂů ;ƐĞĞ ĂďŽǀĞͿ͕ plus: 
   'ƌĂĚŝŶŐ PůĂŶ 
   >ŝŐŚƟŶŐ PůĂŶ͕ ŝŶĐůƵĚŝŶŐ ĮǆƚƵƌĞ ĐƵƚ ƐŚĞĞƚƐ ĂŶĚ ƉŚŽƚŽŵĞƚƌŝĐƐ ƉůĂŶ ;ŵƵƐƚ ďĞ ůĞŐŝďůĞͿ
   UƟůŝƚǇͬ,sAC ĞƋƵŝƉŵĞŶƚ ůŽĐĂƟŽŶ ĂŶĚ ƐĐƌĞĞŶŝŶŐ ĚĞƚĂŝůƐ ;ǁŝƚŚ Ă ƌŽŽŌŽƉ ƉůĂŶ ŝĨ ƌŽŽĨͲŵŽƵŶƚĞĚͿ 
   ^ŝƚĞ PůĂŶ ƐŚŽǁŝŶŐ ƐŝƚĞ ĂŵĞŶŝƟĞƐ͕ ĨĞŶĐŝŶŐ͕ ƚƌĂƐŚ͕ ďŝŬĞ ƉĂƌŬŝŶŐ͕ ĞƚĐ͘ ;ŝĨ ĂƉƉůŝĐĂďůĞͿ
   PD ƚĞǆƚ ĂŶĚ >ĞƩĞƌ ŽĨ /ŶƚĞŶƚ ;ŝĨ ĂƉƉůŝĐĂďůĞͿ 
   ^ĂŵƉůĞƐ ŽĨ ƚŚĞ ĞǆƚĞƌŝŽƌ ďƵŝůĚŝŶŐ ŵĂƚĞƌŝĂůƐ
  PƌŽƉŽƐĞĚ ƐŝŐŶ ĂƌĞĂƐ ĂŶĚ ƚǇƉĞƐ ;ŝĨ ĂƉƉůŝĐĂďůĞͿ 

4. Signage Approval  (Comprehensive Design Review (CDR), Sign Modifications, and Sign Exceptions (per Sec. 31.043(3))
   >ŽĐĂƚŽƌ MĂƉ

  >ĞƩĞƌ ŽĨ /ŶƚĞŶƚ ;Ă ƐƵŵŵĂƌǇ ŽĨ ŚŽǁ ƚŚĞ ƉƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ ŝƐ ĐŽŶƐŝƐƚĞŶƚ ǁŝƚŚ ƚŚĞ CDZ Žƌ ̂ ŝŐŶĂŐĞ MŽĚŝĮĐĂƟŽŶƐ ĐƌŝƚĞƌŝĂ ŝƐ ƌĞƋƵŝƌĞĚͿ
   CŽŶƚĞǆƚƵĂů ƐŝƚĞ ŝŶĨŽƌŵĂƟŽŶ͕ ŝŶĐůƵĚŝŶŐ ƉŚŽƚŽŐƌĂƉŚƐ ŽĨ ĞǆŝƐƟŶŐ ƐŝŐŶĂŐĞ ďŽƚŚ ŽŶ ƐŝƚĞ ĂŶĚ ǁŝƚŚŝŶ ƉƌŽǆŝŵŝƚǇ ƚŽ ƚŚĞ 

ƉƌŽũĞĐƚ ƐŝƚĞ
  ^ŝƚĞ PůĂŶ ƐŚŽǁŝŶŐ ƚŚĞ ůŽĐĂƟŽŶ ŽĨ ĞǆŝƐƟŶŐ ƐŝŐŶĂŐĞ ĂŶĚ ƉƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ͕ ĚŝŵĞŶƐŝŽŶĞĚ ƐŝŐŶĂŐĞ ƐĞƚďĂĐŬƐ͕ ƐŝĚĞǁĂůŬƐ͕ 

ĚƌŝǀĞǁĂǇƐ͕ ĂŶĚ ƌŝŐŚƚͲŽĨͲǁĂǇƐ
   PƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ ŐƌĂƉŚŝĐƐ ;ĨƵůůǇ ĚŝŵĞŶƐŝŽŶĞĚ͕ ƐĐĂůĞĚ ĚƌĂǁŝŶŐƐ͕ ŝŶĐůƵĚŝŶŐ ŵĂƚĞƌŝĂůƐ ĂŶĚ ĐŽůŽƌƐ͕ ĂŶĚ ŶŝŐŚƚ ǀŝĞǁͿ
   PĞƌƐƉĞĐƟǀĞ ƌĞŶĚĞƌŝŶŐƐ ;ĞŵƉŚĂƐŝƐ ŽŶ ƉĞĚĞƐƚƌŝĂŶͬĂƵƚŽŵŽďŝůĞ ƐĐĂůĞ ǀŝĞǁƐŚĞĚƐͿ
   /ůůƵƐƚƌĂƟŽŶ ŽĨ ƚŚĞ ƉƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ ƚŚĂƚ ŵĞĞƚƐ CŚ͘ ϯϭ͕ M'K ĐŽŵƉĂƌĞĚ ƚŽ ǁŚĂƚ ŝƐ ďĞŝŶŐ ƌĞƋƵĞƐƚĞĚ
   'ƌĂƉŚŝĐ ŽĨ ƚŚĞ ƉƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ ĂƐ ŝƚ ƌĞůĂƚĞƐ ƚŽ ǁŚĂƚ ƚŚĞ CŚ͘ ϯϭ͕ M'K ǁŽƵůĚ ƉĞƌŵŝƚ 

Requirements for All Plan Sheets
ϭ͘ TŝƚůĞ ďůŽĐŬ
2͘ ^ŚĞĞƚ ŶƵŵďĞƌ
ϯ͘ NŽƌƚŚ ĂƌƌŽǁ
ϰ͘ ^ĐĂůĞ͕ ďŽƚŚ ǁƌŝƩĞŶ ĂŶĚ ŐƌĂƉŚŝĐ
ϱ͘ Date
ϲ͘ FƵůůǇ ĚŝŵĞŶƐŝŽŶĞĚ ƉůĂŶƐ͕ ƐĐĂůĞĚ 

Ăƚ ϭ͟с ϰ0͛ Žƌ ůĂƌŐĞƌ 
** All plans must be legible, including 
the full-sized landscape and lighting 
plans (if required) 

PƌŽǀŝĚŝŶŐ ĂĚĚŝƟŽŶĂů 
ŝŶĨŽƌŵĂƟŽŶ ďĞǇŽŶĚ ƚŚĞƐĞ 
ŵŝŶŝŵƵŵƐ ŵĂǇ ŐĞŶĞƌĂƚĞ 
Ă ŐƌĞĂƚĞƌ ůĞǀĞů ŽĨ ĨĞĞĚďĂĐŬ 
ĨƌŽŵ ƚŚĞ CŽŵŵŝƐƐŝŽŶ͘ 

PƌŽǀŝĚŝŶŐ 
ĂĚĚŝƟŽŶĂů 
ŝŶĨŽƌŵĂƟŽŶ 
ďĞǇŽŶĚ ƚŚĞƐĞ 
ŵŝŶŝŵƵŵƐ ŵĂǇ 
ŐĞŶĞƌĂƚĞ Ă 
ŐƌĞĂƚĞƌ ůĞǀĞů ŽĨ 
ĨĞĞĚďĂĐŬ ĨƌŽŵ ƚŚĞ 
CŽŵŵŝƐƐŝŽŶ͘ 
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Urban Design Commission Application ;ĐŽŶƟŶƵĞĚͿ UDC

Page ϰ o¥ ϰ

  Application Form  
• A ĐŽŵƉůĞƚĞĚ ĂƉƉůŝĐĂƟŽŶ ĨŽƌŵ ŝƐ ƌĞƋƵŝƌĞĚ ĨŽƌ ĞĂĐŚ UDC ĂƉƉĞĂƌĂŶĐĞ͘ FŽƌ ƉƌŽũĞĐƚƐ ĂůƐŽ ƌĞƋƵŝƌŝŶŐ PůĂŶ CŽŵŵŝƐƐŝŽŶ ĂƉƉƌŽǀĂů͕ 

ĂƉƉůŝĐĂŶƚƐ ŵƵƐƚ ĂůƐŽ ŚĂǀĞ ƐƵďŵŝƩĞĚ ĂŶ ĂĐĐĞƉƚĞĚ ĂƉƉůŝĐĂƟŽŶ ĨŽƌ PůĂŶ CŽŵŵŝƐƐŝŽŶ ĐŽŶƐŝĚĞƌĂƟŽŶ ƉƌŝŽƌ ƚŽ ŽďƚĂŝŶŝŶŐ ĂŶǇ 
ĨŽƌŵĂů ĂĐƟŽŶ ;/ŶŝƟĂů Žƌ FŝŶĂů AƉƉƌŽǀĂůͿ ĨƌŽŵ ƚŚĞ UDC͘ 

  Letter of Intent 
• /Ĩ ƚŚĞ ƉƌŽũĞĐƚ ŝƐ ǁŝƚŚŝŶ ĂŶ UƌďĂŶ DĞƐŝŐŶ DŝƐƚƌŝĐƚ͕ Ă ƐƵŵŵĂƌǇ ŽĨ ŚŽǁ ƚŚĞ ĚĞǀĞůŽƉŵĞŶƚ ƉƌŽƉŽƐĂů ĂĚĚƌĞƐƐĞƐ ƚŚĞ ĚŝƐƚƌŝĐƚ 

ĐƌŝƚĞƌŝĂ ŝƐ ƌĞƋƵŝƌĞĚ͘
• FŽƌ ƐŝŐŶĂŐĞ ĂƉƉůŝĐĂƟŽŶƐ͕ Ă ƐƵŵŵĂƌǇ ŽĨ ŚŽǁ ƚŚĞ ƉƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ ŝƐ ĐŽŶƐŝƐƚĞŶƚ ǁŝƚŚ ƚŚĞ ĂƉƉůŝĐĂďůĞ CŽŵƉƌĞŚĞŶƐŝǀĞ DĞƐŝŐŶ 

ZĞǀŝĞǁ ;CDZͿ Žƌ ^ŝŐŶĂŐĞ MŽĚŝĮĐĂƟŽŶ ƌĞǀŝĞǁ ĐƌŝƚĞƌŝĂ ŝƐ ƌĞƋƵŝƌĞĚ͘
  Development Plans ;ZĞĨĞƌ ƚŽ ĐŚĞĐŬůŝƐƚ ŽŶ PĂŐĞ ϰ ĨŽƌ ƉůĂŶ ĚĞƚĂŝůƐͿ 

  Filing Fee ;ZĞĨĞƌ ƚŽ ^ĞĐƟŽŶ ϳ ;ďĞůŽǁͿ ĨŽƌ Ă ůŝƐƚ ŽĨ ĂƉƉůŝĐĂƟŽŶ ĨĞĞƐ ďǇ ƌĞƋƵĞƐƚ ƚǇƉĞͿ

  Electronic Submittal 
• CŽŵƉůĞƚĞ ĞůĞĐƚƌŽŶŝĐ ƐƵďŵŝƩĂůƐ ŵƵƐƚ ďĞ ƌĞĐĞŝǀĞĚ ƉƌŝŽƌ ƚŽ ƚŚĞ ĂƉƉůŝĐĂƟŽŶ ĚĞĂĚůŝŶĞ ďĞĨŽƌĞ ĂŶ ĂƉƉůŝĐĂƟŽŶ ǁŝůů ďĞ ƐĐŚĞĚƵůĞĚ 

ĨŽƌ Ă UDC ŵĞĞƟŶŐ͘ >ĂƚĞ ŵĂƚĞƌŝĂůƐ ǁŝůů ŶŽƚ ďĞ ĂĐĐĞƉƚĞĚ͘ Aůů ƉůĂŶƐ ŵƵƐƚ ďĞ ůĞŐŝďůĞ ĂŶĚ ƐĐĂůĂďůĞ ǁŚĞŶ ƌĞĚƵĐĞĚ͘ /ŶĚŝǀŝĚƵĂů 
PDF ĮůĞƐ ŽĨ ĞĂĐŚ ŝƚĞŵ ƐƵďŵŝƩĞĚ ƐŚŽƵůĚ ďĞ ƐƵďŵŝƩĞĚ ǀŝĂ ĞŵĂŝů ƚŽ UDCĂƉƉůŝĐĂƟŽŶƐΛĐŝƚǇŽĨŵĂĚŝƐŽŶ͘ĐŽŵ͘ TŚĞ ĞŵĂŝů 
ŵƵƐƚ ŝŶĐůƵĚĞ ƚŚĞ ƉƌŽũĞĐƚ ĂĚĚƌĞƐƐ͕ ƉƌŽũĞĐƚ ŶĂŵĞ͕ ĂŶĚ ĂƉƉůŝĐĂŶƚ ŶĂŵĞ͘

• �ŵĂŝů ^ŝǌĞ >ŝŵŝƚƐ͘ NŽƚĞ ƚŚĂƚ ĂŶ ŝŶĚŝǀŝĚƵĂů ĞŵĂŝů ĐĂŶŶŽƚ ĞǆĐĞĞĚ 20M� and ŝƚ ŝƐ ƚŚĞ ƌĞƐƉŽŶƐŝďŝůŝƚǇ ŽĨ ƚŚĞ ĂƉƉůŝĐĂŶƚ  ƚŽ ƉƌĞƐĞŶƚ ĮůĞƐ 
in a ŵĂŶŶĞƌ ƚŚĂƚ ĐĂŶ ďĞ ĂĐĐĞƉƚĞĚ͘ AƉƉůŝĐĂŶƚƐ ǁŚŽ ĂƌĞ ƵŶĂďůĞ ƚŽ ƉƌŽǀŝĚĞ ƚŚĞ ŵĂƚĞƌŝĂůƐ ĞůĞĐƚƌŽŶŝĐĂůůǇ ƐŚŽƵůĚ ĐŽŶƚĂĐƚ ƚŚĞ PůĂŶŶŝŶŐ 
DŝǀŝƐŝŽŶ Ăƚ ;ϲ0ϴͿ 2ϲϲͲϰϲϯϱ ĨŽƌ ĂƐƐŝƐƚĂŶĐĞ͘

  Notification to the District Alder
• PůĞĂƐĞ ƉƌŽǀŝĚĞ ĂŶ ĞŵĂŝů ƚŽ ƚŚĞ DŝƐƚƌŝĐƚ AůĚĞƌ ŶŽƟĨǇŝŶŐ ƚŚĞŵ ƚŚĂƚ ǇŽƵ ĂƌĞ ĮůŝŶŐ ƚŚŝƐ UDC ĂƉƉůŝĐĂƟŽŶ͘ PůĞĂƐĞ ƐĞŶĚ ƚŚŝƐ ĂƐ 

ĞĂƌůǇ ŝŶ ƚŚĞ ƉƌŽĐĞƐƐ ĂƐ ƉŽƐƐŝďůĞ ĂŶĚ ƉƌŽǀŝĚĞ Ă ĐŽƉǇ ŽĨ ƚŚĂƚ ĞŵĂŝů ǁŝƚŚ ƚŚĞ ƐƵďŵŝƩĞĚ ĂƉƉůŝĐĂƟŽŶ͘

  UƌďĂŶ DĞƐŝŐŶ DŝƐƚƌŝĐƚƐ: Ψϯϱ0  (per §33.24(6) MGO)͘ 
  MŝŶŽƌ AůƚĞƌĂƟŽŶ ŝŶ ƚŚĞ DŽǁŶƚŽǁŶ CŽƌĞ DŝƐƚƌŝĐƚ 

;DCͿ Žƌ UƌďĂŶ MŝǆĞĚͲUƐĞ DŝƐƚƌŝĐƚ ;UMyͿ : Ψϭϱ0                                
(per §33.24(6)(b) MGO)

  CŽŵƉƌĞŚĞŶƐŝǀĞ DĞƐŝŐŶ ZĞǀŝĞǁ: Ψϱ00                                                                     
(per §31.041(3)(d)(1)(a) MGO) 

  MŝŶŽƌ AůƚĞƌĂƟŽŶ ƚŽ Ă CŽŵƉƌĞŚĞŶƐŝǀĞ ^ŝŐŶ PůĂŶ: Ψϭ00   
(per §31.041(3)(d)(1)(c) MGO)  

A ĮůŝŶŐ ĨĞĞ ŝƐ ŶŽƚ ƌĞƋƵŝƌĞĚ ĨŽƌ ƚŚĞ ĨŽůůŽǁŝŶŐ ƉƌŽũĞĐƚ 
ĂƉƉůŝĐĂƟŽŶƐ ŝĨ ƉĂƌƚ ŽĨ ƚŚĞ ĐŽŵďŝŶĞĚ ĂƉƉůŝĐĂƟŽŶ ƉƌŽĐĞƐƐ 
ŝŶǀŽůǀŝŶŐ ďŽƚŚ UƌďĂŶ DĞƐŝŐŶ CŽŵŵŝƐƐŝŽŶ ĂŶĚ PůĂŶ 
CŽŵŵŝƐƐŝŽŶ: 
—   PƌŽũĞĐƚ ŝŶ ƚŚĞ DŽǁŶƚŽǁŶ CŽƌĞ DŝƐƚƌŝĐƚ ;DCͿ͕ UƌďĂŶ MŝǆĞĚͲUƐĞ 

DŝƐƚƌŝĐƚ ;UMyͿ͕ Žƌ MŝǆĞĚͲUƐĞ CĞŶƚĞƌ DŝƐƚƌŝĐƚ ;MyCͿ 

— PƌŽũĞĐƚ ŝŶ ƚŚĞ ^ƵďƵƌďĂŶ �ŵƉůŽǇŵĞŶƚ CĞŶƚĞƌ DŝƐƚƌŝĐƚ 
;^�CͿ͕ CĂŵƉƵƐ /ŶƐƟƚƵƟŽŶĂů DŝƐƚƌŝĐƚ ;C/Ϳ͕ Žƌ �ŵƉůŽǇŵĞŶƚ 
CĂŵƉƵƐ DŝƐƚƌŝĐƚ ;�CͿ

— PůĂŶŶĞĚ DĞǀĞůŽƉŵĞŶƚ ;PDͿ: 'ĞŶĞƌĂů DĞǀĞůŽƉŵĞŶƚ PůĂŶ 
;'DPͿ ĂŶĚͬŽƌ ^ƉĞĐŝĮĐ /ŵƉůĞŵĞŶƚĂƟŽŶ PůĂŶ ;^/PͿ

— PůĂŶŶĞĚ MƵůƟͲUƐĞ ^ŝƚĞ  Žƌ  ZĞƐŝĚĞŶƟĂů �ƵŝůĚŝŶŐ CŽŵƉůĞǆ 

5.  Required Submittal Materials

6.  Applicant Declarations
ϭ͘ PƌŝŽƌ ƚŽ ƐƵďŵŝƫŶŐ ƚŚŝƐ ĂƉƉůŝĐĂƟŽŶ͕ ƚŚĞ ĂƉƉůŝĐĂŶƚ ŝƐ ƌĞƋƵŝƌĞĚ ƚŽ ĚŝƐĐƵƐƐ ƚŚĞ ƉƌŽƉŽƐĞĚ ƉƌŽũĞĐƚ ǁŝƚŚ UƌďĂŶ DĞƐŝŐŶ     CŽŵŵŝƐƐŝŽŶ ƐƚĂī͘ 

TŚŝƐ ĂƉƉůŝĐĂƟŽŶ ǁĂƐ ĚŝƐĐƵƐƐĞĚ ǁŝƚŚ ͅ ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ ŽŶ ͅ ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ͘

2͘ TŚĞ ĂƉƉůŝĐĂŶƚ ĂƩĞƐƚƐ ƚŚĂƚ Ăůů ƌĞƋƵŝƌĞĚ ŵĂƚĞƌŝĂůƐ ĂƌĞ ŝŶĐůƵĚĞĚ ŝŶ ƚŚŝƐ ƐƵďŵŝƩĂů ĂŶĚ ƵŶĚĞƌƐƚĂŶĚƐ ƚŚĂƚ ŝĨ ĂŶǇ ƌĞƋƵŝƌĞĚ  ŝŶĨŽƌŵĂƟŽŶ 
ŝƐ ŶŽƚ ƉƌŽǀŝĚĞĚ ďǇ ƚŚĞ ĂƉƉůŝĐĂƟŽŶ ĚĞĂĚůŝŶĞ͕ ƚŚĞ ĂƉƉůŝĐĂƟŽŶ ǁŝůů ŶŽƚ ďĞ ƉůĂĐĞĚ ŽŶ ĂŶ UƌďĂŶ DĞƐŝŐŶ CŽŵŵŝƐƐŝŽŶ ĂŐĞŶĚĂ ĨŽƌ 
ĐŽŶƐŝĚĞƌĂƟŽŶ͘ 

Aůů ŽƚŚĞƌ ƐŝŐŶ ƌĞƋƵĞƐƚƐ ƚŽ ƚŚĞ UƌďĂŶ DĞƐŝŐŶ CŽŵŵŝƐƐŝŽŶ͕ 
ŝŶĐůƵĚŝŶŐ͕ ďƵƚ ŶŽƚ ůŝŵŝƚĞĚ ƚŽ: ĂƉƉĞĂůƐ ĨƌŽŵ ƚŚĞ ĚĞĐŝƐŝŽŶƐ ŽĨ 
ƚŚĞ �ŽŶŝŶŐ AĚŵŝŶŝƐƚƌĂƚŽƌ͕  ƌĞƋƵĞƐƚƐ ĨŽƌ ^ŝŐŶ MŽĚŝĮĐĂƟŽŶƐ 
;ŽĨ ŚĞŝŐŚƚ͕ ĂƌĞĂ͕ ĂŶĚ ƐĞƚďĂĐŬͿ͕ ĂŶĚ ĂĚĚŝƟŽŶĂů ƐŝŐŶ ĐŽĚĞ 
ĂƉƉƌŽǀĂůƐ: Ψϯ00  (per §31.041(3)(d)(2) MGO)    

7. Application Filing Fees
FĞĞ ƉĂǇŵĞŶƚƐ ĂƌĞ ĚƵĞ ďǇ ƚŚĞ ƐƵďŵŝƩĂů ĚĂƚĞ͘ PĂǇŵĞŶƚƐ ƌĞĐĞŝǀĞĚ ĂŌĞƌ ƚŚĞ ƐƵďŵŝƩĂů ĚĞĂĚůŝŶĞ ŵĂǇ ƌĞƐƵůƚ ŝŶ ƚŚĞ ƐƵďŵŝƩĂů ďĞŝŶŐ 
ƐĐŚĞĚƵůĞĚ ĨŽƌ ƚŚĞ ŶĞǆƚ ĂƉƉůŝĐĂƟŽŶ ƌĞǀŝĞǁ ĐǇĐůĞ͘ Fees ŵĂǇ ďĞ ƉĂŝĚ ŝŶͲƉĞƌƐŽŶ͕ ǀŝĂ U^ MĂŝů͕ Žƌ CŝƚǇ ĚƌŽƉ ďŽǆ͘ /Ĩ ŵĂŝůĞĚ͕ ƉůĞĂƐĞ ŵĂŝů ƚŽ: 
City of Madison Building Inspection, P.O. Box 2984, Madison, WI 53701-2984͘ TŚĞ CŝƚǇ Ɛ͛ ĚƌŽƉ ďŽǆ ŝƐ ůŽĐĂƚĞĚ ŽƵƚƐŝĚĞ ƚŚĞ MƵŶŝĐŝƉĂů 
�ƵŝůĚŝŶŐ Ăƚ 2ϭϱ MĂƌƟŶ >ƵƚŚĞƌ <ŝŶŐ͕ :ƌ͘  �ůǀĚ͘ ŽŶ ƚŚĞ � DŽƚǇ ^ƚƌĞĞƚ ƐŝĚĞ ŽĨ ƚŚĞ ďƵŝůĚŝŶŐ͘ PůĞĂƐĞ ŵĂŬĞ ĐŚĞĐŬƐ ƉĂǇĂďůĞ ƚŽ City Treasurer͕ 
ĂŶĚ ŝŶĐůƵĚĞ Ă ĐŽŵƉůĞƚĞĚ ĂƉƉůŝĐĂƟŽŶ ĨŽƌŵ Žƌ ĐŽǀĞƌ ůĞƩĞƌ ŝŶĚŝĐĂƟŶŐ ƚŚĞ ƉƌŽũĞĐƚ ůŽĐĂƟŽŶ ĂŶĚ ĂƉƉůŝĐĂŶƚ ŝŶĨŽƌŵĂƟŽŶ ǁŝƚŚ Ăůů ĐŚĞĐŬƐ 
ŵĂŝůĞĚ Žƌ ƐƵďŵŝƩĞĚ ǀŝĂ ƚŚĞ CŝƚǇ Ɛ͛ ĚƌŽƉ ďŽǆ͘ 

PůĞĂƐĞ ĐŽŶƐƵůƚ ƚŚĞ ƐĐŚĞĚƵůĞ ďĞůŽǁ ĨŽƌ ƚŚĞ ĂƉƉƌŽƉƌŝĂƚĞ ĨĞĞ ĨŽƌ ǇŽƵƌ ƌĞƋƵĞƐƚ: 

NĂŵĞ ŽĨ ĂƉƉůŝĐĂŶƚ ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ   ZĞůĂƟŽŶƐŚŝƉ ƚŽ ƉƌŽƉĞƌƚǇ _________________________

AƵƚŚŽƌŝǌŝŶŐ ƐŝŐŶĂƚƵƌĞ ŽĨ ƉƌŽƉĞƌƚǇ ŽǁŶĞƌ ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ   DĂƚĞ _______________________

Jessica Vaughn 06/15/2023

Terron Wright JPMorgan Chase & Co. AOR

6/23/2023
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Jessica L. Vaughn 
Urban Design Commission Secretary  
Department of Planning & Community  
& Economic Development  
City of Madison 
215 Martin Luther king Jr Blvd  
3rd Floor  
Madison, WI 53703 
 
June 26, 2023 
 
Re: Project narrative for the property 660 S Whitney Way 
 
Dear Ms. Vaughn, 
 
This letter is to detail our application for Urban Design Review and Conditional Use to retrofit the existing 
vacant restaurant building and convert it into a retail banking center. As part of the redevelopment of this 
site, we are looking to contribute to the goal of improving the appearance and function of Whitney Way. 
The process of engaging the neighborhood and community through this project will help Whitney Way as 
a distinctive place  that builds on  the  strengths of  its  culturally diverse businesses  and neighborhoods. 
“Urban  Design  District  No.  3  is  established  to  make  Tokay  Boulevard/Odana  Road,  and  adjacent 
properties,  an  attractive  visual  experience;  and  to  establish  requirements  and  guidelines which  assure 
that  future  developments will  complement  the  existing development  in  the  district, will  preserve  and 
enhance  the property values  in  the district, and will not cause  substantial depreciation  in  the property 
values in the district”. 
 
 
SITE, LANDSCAPE AND ARCHITECTURAL DESIGN No. 3 DISTRICT CRITERIA  
 
For  the existing building we are proposing  to add a  through  the wall ATM/AHD at  the west side of  the 
building. The proposed bank equipment will be at the rear of the building keeping it from view along the 
Whitney Way throughfare. This will involve adding a small addition (70 SF) to the rear of the building and 
the relocation of a new trash enclosure. The cladding for the new addition will match the existing brick 
color  and where needed we will propose a  complementary brick  color  to work with  the existing brick 
color,  metal,  and  glass.  All  the  previously  mentioned  materials  will  be  durable,  high‐quality  and 
appropriate  for  external  use.  Rough  openings will  remain  as‐is,  and  a  new  storefront  system will  be 
provided  in color black anodized with new energy efficient glazing. All four facades have been designed 
and enhanced with landscape and design elements such as architectural lighting, and metal awnings that 
complement the view from the right of way and Whitney Way. Also, awnings, canopies, and landscaping 
at the street level create a more comfortable pedestrian scale and character to the site.  
 
The  existing  building  will  remain  as‐is,  however  minor  site  improvements  will  be  proposed.  The 
configuration of the existing parking lot will remain except for the parking along the Whitney Way right of 
way being removed to propose re‐grading the Whitney Way frontage by providing a new ramp that will 
serve as the pedestrian connection from the site to the Whitney Way right of way. The existing retaining 
wall along Whitney Way will be  removed due  to  the poor existing condition of  it. The west side of  the 
building will be reconfigured to provide a drive through ATM lane and a by‐pass lane. 
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Mechanical/electrical  equipment  as  well  as  trash  enclosures  will  be  fully  screened  or  landscaped 
accordingly.  New  landscaping  will  be  provided  throughout  the  site,  specifically  an  abundance  of 
landscaping foundation plantings and groupings of shrubs will be provided to comply with the landscape 
ordinance.   
  
Lighting Design and Locations: 
 
To  provide  the  best  and most  efficient  lighting  design  and  locations,  a  photometric  study  has  been 
developed and  included  in this submittal. A fully new  layout of site  lighting will be proposed along with 
complementary architectural lighting within the building which will enrich the architectural design of the 
site at night and will also add to the security for the users during night hours.  
 
Sustainability Components: 
 

The  project  will  contain  the  following  components  which  would  contribute  to  sustainability 
practices the City is encouraging:  
 

 Installation of additional trees/landscaping within development area 
 LED lighting 

 
 
 
 
The proposed  schedule has  construction  commencing by October 2023  (pending  regulatory  approvals) 
and an anticipated occupancy date of May 2024. 
 
 
Parties Involved: 
 
Applicant  
Terron Wright 
The Architects Partnership, LTD (TAP) 
 
Architect of Record  
Timothy Meseck 
The Architects Partnership, LTD (TAP) 
 
Property Owner 
Romo Properties 
Jon Thoresen 
obo Romo Properties 

 
Landscape Architect 
Craig Most 
Terra Engineering LTD. 
 
Civil Engineer 
Tom Szafranski 
Kimley‐Horn and Associates, INC. 
 
Buyer 
Kenneth Colliander 
obo JPMorgan Chase Bank, N.A.
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Zoning Classification: 
 
The property  in question  is  in a  zoning district  classified as CC Commercial Center Zoning District. The 
building setback is +/‐ 9 feet, in conformance with the zoning district setback requirement of 5 feet from 
the front property line.   
 
 
Type of Business: 
 
The  type  of  business  is  a  retail  banking  center with  one  (1)  drive‐through  service  lane  for  use  of  an 
automatic teller machine (ATM) through the wall. The hours of operation will be Monday – Friday 9 AM – 
6 PM and Saturday 9 AM – 2 PM. The total number of employees and any one time will be eight. The eight 
employees will consist of one (1) teller, (1) lead teller, two (2) bankers, (1) branch manager, (1) mortgage 
loan office, (1) financial advisor and (1) business banker. 
 
 

 
Timothy R. Meseck 
The Architects Partnership, LTD. 
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PROJECT INFORMATION BLOCK

JOB #
DRAWN BY:
CHECKED BY:

SHEET TITLE

SHEET NUMBER

ISSUE DATE DESCRIPTION

ARCHITECT/ ENGINEER OF RECORD

NOT FOR

CONSTRUCTION

AK/GP
 TW/GP

06/26/2023 ISSUE CUP & UDC SUBMITTAL

LOCATION MAP

WHITNEY ODANA
RETAIL BANKING CENTER

660 WHITNEY WAY
MADISON, WI 53711

DEVELOPER & CONSULTANTS

ARCHITECT OF RECORD:

THE ARCHITECTS PARTNERSHIP
200 SOUTH MICHIGAN AVENUE
SUITE  1020
CHICAGO, ILLINOIS  60604

PROJECT
LOCATION

MECHANICAL / PLUMBING / ELECTRICAL ENGINEER:

TERRA ENGINEERING
CONTACT: CRAIG MOST
PHONE: 312-467-0123 X 269
CMOST@TERRAENGINEERING.COM

OWNER:

JP MORGAN CHASE BANK, N.A.
RETAIL REAL ESTATE
CHASE TOWER
10 SOUTH DEARBORN FLOOR 25
CHICAGO, IL 60603

CONTACT:  THEODORE FOGGY
872-400-0071
THEODORE.FOGGY@CHASE.COM

CIVIL ENGINEER:

KIMLEY-HORN
4201 WINFIELD ROAD
SUITE 600
WARRENVILLE, IL 60555
CONTACT:  TOM SZAFRANSKI
630-209-4811
TOM.SZAFRANSKI@KIMLEY-HORN.COM
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SCALE: 1" = 10'
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TREE PROTECTION DETAIL

SCALE: NTS

1

VARIABLE SIZE

TO DRIPLINE

4-FOOT HIGH ORANGE CONSTRUCTION

FENCING.  SECURE TO POSTS WITH WIRE

TIES.

STEEL T-POSTS @ 8-FOOT MAX. SPACING.

SET LINE OF POSTS NO CLOSER TO TREE

TRUNK THAN THE LIMITS OF TREE CANOPY.

TREE PROTECTION FENCE SHALL REMAIN IN PLACE THROUGHOUT THE

DURATION OF CONSTRUCTION AND SHALL BE REMOVED ONLY BY

PERMISSION OF THE OWNER. CONTRACTOR SHALL NOT STORE ANY

MATERIALS OR EQUIPMENT WITHIN TREE PROTECTION ZONE.

MULTIPLE TREES MAY BE ENCLOSED BY A SINGLE FENCE LINE PROVIDED

FENCE INCLUDES LIMITS OF TREE CANOPY.

3" SHREDDED BARK MULCH

FINISHED GRADE

UNDISTURBED

SUBGRADE

USE PLANTING SOIL TO

CREATE 3" TALL DISH

TREE ROOT BALL

· SET ORIGINAL GROUND LINE OF ROOTBALL AT

FINISH GRADE.

· SET ROOT BALL ON 9" OF COMPACTED AMENDED

PLANTING SOIL (DENSE HATCH)

3X

X

SHADE/ORNAMENTAL TREE PLANTING DETEAIL

SCALE: NTS

2

SHRUB DETAILS

SCALE: NTS

3

PLANT SPACING

SEE PLANTING PLAN

3" SHREDDED BARK

MULCH 1" BELOW

ADJACENT PAVEMENT

PLANTING SOIL - SEE SPECIFICATIONS,

18" MIN. DEPTH.  INSTALL ROOTBALLS

OVER 9" COMPACTED PLANTING SOIL

(DENSER HATCH)

UNDISTURBED SUBGRADE

GROUNDCOVER/PERENNIAL DETAIL

SCALE: NTS

4

PLANT SPACING

SEE PLANT LIST

EQUAL

EQUAL

WHEN PERENNIAL AREAS ARE

CALLED OUT AS "EQUAL MIX",

CONTRACTOR SHALL INSTALL

PLANTS IN GROUPS OF 3-5.

UNDISTURBED SUBGRADE

AMENDED PLANTING SOIL

SEE SPECIFICATIONS, 18" MIN.

DEPTH

3" SHREDDED HARDWOOD MULCH

LAYER.  TOP OF MULCH SHALL BE

1-INCH BELOW TOP OF ADJACENT

PAVEMENT.  DO NOT PLACE MULCH UP

TO STEM OF PLANT
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- DUE TO CHANGING LIGHTING ORDINANCES IT IS THE CONTRACTORS

  RESPONSIBILITY TO SUBMIT THE SITE PHOTOMETRICS AND LUMINAIRE

  SPECS TO THE LOCAL INSPECTOR BEFORE ORDERING TO ENSURE THIS

  PLAN COMPLIES WITH LOCAL LIGHTING ORDINANCES

- THIS LIGHTING DESIGN IS BASED ON INFORMATION SUPPLIED BY OTHERS.

  CHANGES IN ELECTRICAL SUPPLY, AREA GEOMETRY AND OBJECTS WITHIN

  THE LIGHTED AREA MAY PRODUCE ILLUMINATION VALUES DIFFERENT FROM

  THE PREDICTED RESULTS SHOWN ON THIS LAYOUT.

- THIS LAYOUT IS BASED ON IES FILES THAT WERE LAB TESTED OR

  COMPUTER GENERAGED.  ACTUAL RESULTS MAY VARY
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Luminaire Schedule

Symbol Label Qty Part Number Description 

Calculation Summary

SL4 1 EACL010F4AF740-DIMMING- D1-FINISH 

Label Units Avg Max

FULL CUTOFF AREA LIGHT 

SL3 1 EACL010F2AN740-DIMMING-D1-FINISH FULL CUTOFF AREA LIGHT

L7B 3 LDXB4R010T35V1+RDI4RWPTWTWTWR RECESSED DOWNLIGHT

W1 16 9004-W2-RW-LED3090-W-BK-L1-UNV WALL MOUNT UP/ DN LIGHT 

SL2 1 EACL010E2AN740-DIMMING-D1-FINISH FULL CUTOOF AREA LIGHT 

SL1 5 EACL010D4AF740-DIMMING- D1-FINISH WSHEILDFULL CUTOFF AREA LIGHT W/SHEILD

SL5 1 EACL010D4AF740-DIMMING0E1-FINISH FULL CUTOFF AREA LIGHT

L6-A 1 ECLS010A5SM740-DIMMING-SM-WHTE SURFACE MOUNT CANOPY 

L21-B 3 XTOR6B-W WALL MOUNT FULL CUTOFF HO WALLPACK 

Min Avg/Min Max/Min Description

ATM 5' Fc 34.68 46.5 18.4 1.88 2.53 FC TAKEN 5' FROM ATM @ 3'-0" AFG

ATM 50' Fc 7.83 28.1 0.7 11.19 40.14 FC TAKEN 50' FROM ATM @ 3'-0" AFG

ENTRY Fc 15.93 43.9 2.2 7.24 19.95 FC TAKEN 10' FROM ENTRY @ 3'-0" AFG

ENTRY 50' Fc 7.54 38.2 1.0 7.54 38.20 FC TAKEN 50' FROM ENTRY @ 3'-0" AFG

PARKING 60' Fc 3.78 6.6 2.0 1.89 3.30 FC TAKEN 60' FROM ENTRY @ 3'-0" AFG

PROPERTY LINE Fc 1.19 6.3 0.1 11.90 63.00 FC TAKEN AT GRADE

SITE Fc 3.00 25.4 0.0 N.A. N.A. FC TAKEN AT GRADE

JPMC PAVEMENT Fc 3.71 17.0 0.6 6.18 28.33 FC TAKEN AT GRADE
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THRU ONLY
UP ATM
DRIVE

2207
1031.30

PK NAIL 3207

150
1026.73

Hub chsld t

151
1031.04

Hub chsld t

152
1032.39

Hub qhsld t

2205
1019.22

.75" iron rod 205

2206
1018.43

.75" iron rod 3206

2208
1033.03

.75" iron rod 208

6304
1028.23

handicap

6307
1027.65

handicap

6311
1027.29

handicap

6303
1029.48

HANDICAP SIGN

6322
1028.99

HANDICAP SIGN

6382
1028.21

HANDICAP SIGN

6705
1030.83

bollard

6852
1030.76

bollard

6732
1030.87

SIGN MISC

6733
1030.81

SIGN MISC

6734
1030.43

SIGN MISC 6735
1030.00

SIGN MISC

6118
1029.65

hyd

6319
1028.49

water line

6320
1029.59

water line

6907
1022.96

tel. ped

6077
1018.58

MARKED ELEC

6078
1018.66

MARKED ELEC

6079
1026.97

MARKED ELEC

6201
1032.49

MARKED ELEC

6224
1032.38

MARKED ELEC

6708
1032.35

MARKED ELEC

6829
1031.24

MARKED ELEC

6858
1030.27

MARKED ELEC

6874
1028.87

MARKED ELEC

6875
1029.22

MARKED ELEC

6876
1029.63

MARKED ELEC

6877
1030.04

MARKED ELEC

6878
1030.04

MARKED ELEC

6919
1027.12

MARKED ELEC

6920
1028.27

MARKED ELEC

6797
1031.00

MARKED ELEC

6873
1028.75

MARKED ELEC

6046
1019.05

metal pole/conc.base

6106
1028.03

metal pole/conc.base

6138
1029.86

metal pole/conc.base
6194

1031.84
metal pole/conc.base

6470
1024.38

metal pole/conc.base

6538
1024.87

metal pole/conc.base

6837
1033.23

8" Deciduous

6415
1028.38

10" Deciduous

6755
1031.49

10" Deciduous

6756
1031.58

10" Deciduous

6757
1031.36

10" Deciduous

6758
1030.99

10" Deciduous

6025
1025.57

12" Deciduous

6039
1019.27

12" Deciduous

6050
1018.96

12" Deciduous

6119
1029.78

12" Deciduous

207

NAIL

207

PK SET

5'

5'

10'

FOUND PK NAIL

LOT 4 - TOKAY PLACE

1 STORY
BLOCK
BUILDING

ELEV.=1030.56'

FINISHED FLOOR

6563

6496

6439

6069

6070

6859

6857

RIM=1024.42'

SQUARE INVERT
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CURB INLET
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JPMC PAVEMENT

FC TAKEN AT GRADE

Illuminance (Fc)
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