
Department of Planning & Community & Economic Development 

Planning Division 
Madison Municipal Building, Suite 017  
215 Martin Luther King Jr. Boulevard 
Madison, Wisconsin  53703 
Phone: (608) 266-4635 
www.cityofmadison.com  

 

June 26, 2024 
 

 

Jeff Stowe  
Thrive Architects, LLC 
7818 Big Sky Drive, Suite 209 
Madison, Wisconsin 53719 
 
RE: Consideration of a demolition permit to demolish a street-facing facade of a private school, and 

Consideration of an alteration to an approved conditional use for a private school to allow construction 
of an addition at 6402 Schroeder Road. [LNDUSE-2024-00032; IDs 83287 and 83288]  

 
 
Jeff; 
 

At its June 24, 2024 meeting, the Plan Commission approved your client’s demolition permit and 
conditional use requests for the project located at 6402 Schroeder Road, subject to the conditions in the 
following sections, which shall be satisfied prior to issuance of any City permits related to the project:  
 

Please contact Timothy Troester of the City Engineering Division–Main Office at (608) 267-1995 if you 
have questions regarding the following eight (8) items:  

1. Proposed addition built above private utilities. Recommend applicant verify condition of facilities 
(sewer lateral, private storm, water lateral). 
 

2. Madison Metropolitan Sewerage District (MMSD) charges are due and payable prior to Engineering 
sign-off, unless otherwise collected with a Developer's / Subdivision Contract. Contact Mark Moder 
(608-261-9250) to obtain the final MMSD billing a minimum of two (2) working days prior to 
requesting City Engineering signoff. (MGO 16.23(9)(d)(4) 
 

3. An Erosion Control Permit is required for this project. See Storm comments for permit specific details 
and requirements. 
 

4. A Storm Water Management Permit is required for this project. That will be used for tracking purposes. 
 

5. Revise the site plan to show all existing public sanitary sewer facilities in the project area as well as 
the size, invert elevation, and alignment of the proposed service. (POLICY) 
 

6. This project will disturb 4,000 sf or more of land area and require an Erosion Control Permit. Submit 
the Erosion Control Permit Application (with USLE calculations and associated fee) to Megan 
Eberhardt (west) at meberhardt@cityofmadison.com, or Daniel Olivares (east) at 
daolivares@cityofmadison.com, for approval. The permit application can be found on City 
Engineering's website at http://www.cityofmadison.com/engineering/Permits.cfm. 

http://www.cityofmadison.com/
https://madison.legistar.com/LegislationDetail.aspx?ID=6659335&GUID=FA1F019A-B039-4D0B-A987-26C57106E181&Options=ID|Text|&Search=83287
https://madison.legistar.com/LegislationDetail.aspx?ID=6659336&GUID=971109B2-FEFB-49DF-ABE4-FFAD3CF97F3B&Options=ID|Text|&Search=83288
mailto:meberhardt@cityofmadison.com
mailto:daolivares@cityofmadison.com
http://www.cityofmadison.com/engineering/Permits.cfm


6402 Schroeder Road  
LNDUSE-2024-00032; IDs 83287 and 83288 
June 26, 2024 
Page 2 

 
Demonstrate compliance with Section 37.07 and 37.08 of the Madison General Ordinances regarding 
permissible soil loss rates. Include Universal Soil Loss Equation (USLE) computations for the 
construction period with the erosion control plan. Measures shall be implemented in order to 
maintain a soil loss rate below 5.0 tons per acre per year. The WDNR provided workbook to compute 
USLE rates can be found online at https://dnr.wi.gov/topic/stormwater/publications.html 

 
7. All outstanding Madison Metropolitan Sewerage District (MMSD) charges are due and payable prior 

to Engineering sign-off, unless otherwise collected with a Developer's / Subdivision Contract. Contact 
Mark Moder (608-261-9250) to obtain the final MMSD billing a minimum of two (2) working days prior 
to requesting City Engineering signoff. (MGO 16.23(9)(d)(4) 

 
8. The 2 buildings currently share a sanitary sewer lateral. Each lot/building shall have a separate sewer 

lateral as a condition of approval. 
 
 

Please contact Julius Smith of the City Engineering Division–Mapping Section, at (608) 264-9276 if you 
have questions regarding the following two (2) items: 

9. Provide for review, comprehensive reciprocal easements and agreements including, but not limited 
to, access, common areas, storm management that are necessary to accomplish the land division or 
site development as proposed prior to final sign off. The document(s) shall be executed and recorded 
immediately subsequent to the CSM recording and prior to building permit issuance.  The proposed 
new 14x23 dumpster enclosure lies within the Loading Dock Easement area per Document No. 
5368755. Provided an amended agreement or necessary permissions from adjacent owner to 
construct within the loading dock area.  Additionally Prior building plans showed a storm structure 
within the loading area that appears to be connected to the unknown structure that the current 
building and building addition is being located over. Drainage of the loading area may rely on the 
unknown structure and lines that lie under the proposed improvements. There maybe unclear or 
undefined rights via the loading dock area agreement afforded to Lot 2 (6416 Schroeder Rd) via the 
loading dock area. consider redefining the responsibility of the storm structure if it does exist in the 
loading area with an amendment to the agreement and show the structure on the plan. 
 

10. Coordinate and request from the utility companies serving this area the easements required to serve 
this development. 
 
 

Please contact Jenny Kirchgatter of the Zoning Division at (608) 266-4429 if you have any questions 
regarding the following five (5) items:  

11. Section 28.185(9)(b) requires that every applicant for a demolition or removal approval that requires 
approval by the Plan Commission is required to get a Reuse and Recycling Plan approved by the City 
Recycling Coordinator, Bryan Johnson at streets@cityofmadison.com prior to receiving a raze permit. 
Every person who is required to submit a reuse and recycling plan pursuant to Section 28.185(9)(b) 
shall submit documents showing compliance with the plan within sixty (60) days of completion of 
demolition. A demolition or removal permit is valid for two (2) years from the date of the Plan 
Commission approval. 
 

https://dnr.wi.gov/topic/stormwater/publications.html
mailto:streets@cityofmadison.com
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12. Bicycle parking for the school shall comply with the requirements of Sections 28.141(4)(g) and 

28.141(11). A minimum of 45 short-term bicycle parking stalls are required (1 space per 5 students). 
The applicant proposes 30 bicycle stalls. A bicycle parking reduction will be required per Section 
28.141(5). Submit a request for a bicycle parking reduction with the final plan submittal including 
information to support the argument for reducing the required number of spaces.   

 
13. Submit the landscape plan and landscape worksheet stamped by the registered landscape architect. 

Per Section 28.142(3) Landscape Plan and Design Standards, landscape plans for zoning lots greater 
than ten thousand (10,000) square feet in size must be prepared by a registered landscape architect.   

 
14. Per Section 28.186(4)(b), the property owner or operator is required to bring the property into 

compliance with all elements of the approved site plans by the date established by the Zoning 
Administrator as part of the site and building plan approval. Work with Zoning staff to establish a final 
site compliance date. 

 
15. Signage approvals are not granted by the Plan Commission. Signage must be reviewed for compliance 

with Chapter 31 Sign Codes of the Madison General Ordinances and Chapter 33 Urban Design District 
ordinances. Signage permits are issued by the Zoning Section of the Department of Planning and 
Community and Economic Development. 

 
 
Please contact Brandon Sly of the Parks Division–Forestry Section at (608) 266-4816 if you have any 
questions regarding the following seven (8) items:  

16. An existing inventory of street trees located within the right of way shall be included on the site, demo, 
utility, landscape, grading, fire aerial apparatus and street tree plan sets. The inventory shall include 
the following: location, size (diameter at 4 1/2 feet), and species of existing street trees. The inventory 
should also note if a street tree is proposed to be removed and the reason for removal. 
 

17. All proposed street tree removals within the right of way shall be reviewed by City Forestry before the 
Plan Commission meeting. Street tree removals require approval and a tree removal permit issued by 
City Forestry. Any street tree removals requested after the development plan is approved by the Plan 
Commission or the Board of Public Works and City Forestry will require a minimum of a 72-hour review 
period which shall include the notification of the Alderperson within who's district is affected by the 
street tree removal(s) prior to a tree removal permit being issued. Add as a note on the street tree 
plan set.  

 
18. Contractor shall take precautions during construction to not disfigure, scar, or impair the health of 

any street tree. Contractor shall operate equipment in a manner as to not damage the branches of 
the street tree(s). This may require using smaller equipment and loading and unloading materials in a 
designated space away from trees on the construction site. Any damage or injury to existing street 
trees (either above or below ground) shall be reported immediately to City Forestry at (608) 266-4816. 
Penalties and remediation shall be required. Add as a note on the site, grading, utility, demolition, 
and street tree plan set. 
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19. As defined by the Section 107.13 of City of Madison Standard Specifications for Public Works 

Construction: No excavation is permitted within 5 feet of the trunk of the street tree or when cutting 
roots over 3 inches in diameter. If excavation is necessary, the Contractor shall contact Madison City 
Forestry at (608) 266-4816 prior to excavation. City of Madison Forestry personnel shall assess the 
impact to the tree and to its root system prior to work commencing. Tree protection specifications 
can be found on the following website: https://www.cityofmadison.com/business/pw/specs.cfm Add 
as a note on the site, grading, utility, demolition and street tree plan sets. 
 

20. Section 107.13(g) of City of Madison Standard Specifications for Public Works Construction (website: 
https://www.cityofmadison.com/business/pw/specs.cfm ) addresses soil compaction near street trees 
and shall be followed by Contractor. The storage of parked vehicles, construction equipment, building 
materials, refuse, excavated spoils or dumping of poisonous materials on or around trees and roots 
within five (5) feet of the tree or within the protection zone is prohibited. Add as a note on both the site 
and street tree plan sets. 
 

21. On this project, street tree protection zone fencing is required on the Schroeder Rd frontage. The 
fencing shall be erected before the demolition, grading or construction begins. The fence shall include 
the entire width of terrace and, extend at least 5 feet on both sides of the outside edge of the tree 
trunk. Do not remove the fencing to allow for deliveries or equipment access through the tree 
protection zone. Add as a note on both the site and street tree plan sets. 
 

22. Street tree pruning shall be coordinated with City Forestry at a minimum of two weeks prior to the 
start of construction for this project. Contact City Forestry at (608)266-4816. All pruning shall follow 
the American National Standards Institute (ANSI) A300 - Part 1 Standards for pruning. Add as a note 
on both the site and street plan sets. 
 

23. The Developer shall submit a Street Tree Report performed by International Society of Arboriculture 
Certified Arborist prior to the Plan Commission meeting for City Forestry's review of project. This 
report shall identify all street trees on proposed project site, species type, canopy spread, tree 
condition, proposed tree removals, the impacts of proposed construction, and any requested pruning. 
 
 

Please contact Tim Sobota, Metro Transit, at (608) 261-4289 if you have any questions regarding 
the following three (3) items:  

24. The City of Madison has approved the elimination of the existing Metro Transit bus stop on the north 
side of Schroeder Road, west of Rayovac Drive (#8514), adjacent this property - with removal 
anticipated during Fall of 2024. 
 

25. Metro Transit continues to operate daily all-day transit service along Schroeder Road near this 
property – with trips at least every 30 minutes (every 15 minutes or less during the day on weekdays). 
 

26. Metro Transit would initially estimate the following counts of potentially eligible trips towards US 
Green Building Council/LEED Quality Access to Transit points: 32 Weekday & 17 Weekend (average). 
Please contact Metro Transit if additional analysis would be of interest. 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency.  

https://www.cityofmadison.com/business/pw/specs.cfm
https://www.cityofmadison.com/business/pw/specs.cfm
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No interior, exterior or structural demolition or wrecking activities or remodeling activities (including 
material reclamation activities by the applicant or a third party) shall commence nor any demolition 
permits be issued until the applicant has met all of the conditions of approval stated in this letter.  
 

Please now follow the procedures listed below for obtaining permits for your project: 
 

1. After the plans have been revised per the above conditions, please one (1) complete digital plan set 
in PDF format of complete, fully dimensioned, and to-scale plans; site plan review fee pursuant to 
Section 28.206 of the Zoning Code; and any other documentation requested herein to the Zoning 
Administrator at SPRApplications@cityofmadison.com. (Note that that an individual email cannot 
exceed 20MB and it is the responsibility of the applicant to present files in a manner that can be 
accepted. Please email SPRApplications@cityofmadison.com regarding questions or if you need 
alternative filing options. The sets of final revised plans or documents will be circulated by Zoning staff 
to the City department staff listed above for their final approval.  
 

2. The site plan review fee pursuant to Section 28.206 can be mailed in, dropped in the drop box at the 
Madison Municipal Building, or you can make an appointment at the Zoning counter to pay the fee. 
Checks should be made out to “City Treasurer.” If you mail in the check or use the drop box, please 
include the application form with the project address and contact information.  Zoning staff typically 
suggest using the drop box or making an appointment with the Zoning counter to pay the fee as they 
are the quickest.  

Mailing Address: City of Madison Building Inspection. P.O. Box 2984. Madison, WI 53701-2984 

Drop Box Location: Madison Municipal Building, Doty Street Entrance. 215 Martin Luther King Jr Blvd. 
Madison, WI  53701-2984 

Zoning Counter Appointment: https://www.cityofmadison.com/dpced/bi/schedule-a-counter-
appointment/3423/ 
 

3. This letter shall be signed by the applicant and property owner (if not the applicant) to acknowledge 
the conditions of approval and returned to the Zoning Administrator when requesting conditional use 
and demolition permit approval. [Signature block on last page] 
 

4. City Agencies who submitted conditions of approval will review your revised plans to verify that their 
conditions, along with any applicable requirements, have been satisfied. When the revised plans are 
submitted, the applicant will be emailed a hyperlink to a website to follow, in real time, which agencies 
have reviewed the revised documents, and signed off or need additional information. 

5. Approval of plans for this project does not include any approval to prune, remove or plant trees in the 
public right-of-way. Permission for such activities must be obtained from the City Forester, (608) 267-4908. 
 

6. A demolition or removal permit is valid for one (2) years from the date of the Plan Commission.  
 

7. No alteration of this proposal shall be permitted unless approved by the Plan Commission, provided, 
however, the Zoning Administrator may issue permits for minor alterations. No alteration of a 
conditional use shall be permitted unless approved by the Plan Commission provided, however, the 
Zoning Administrator following consideration by the alderperson of the district, may approve minor 
alterations or additions which are approved by the Director of Planning and Community and Economic 
Development and are compatible with the concept approved by the Plan Commission and the 

https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH28ZOCOOR_SUBCHAPTER_28NADEN_28.206FE
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH28ZOCOOR_SUBCHAPTER_28NADEN_28.206FE
mailto:SPRApplications@cityofmadison.com
mailto:SPRApplications@cityofmadison.com
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH28ZOCOOR_SUBCHAPTER_28NADEN_28.206FE
https://urldefense.proofpoint.com/v2/url?u=https-3A__nam12.safelinks.protection.outlook.com_-3Furl-3Dhttps-253A-252F-252Fwww.cityofmadison.com-252Fdpced-252Fbi-252Fschedule-2Da-2Dcounter-2Dappointment-252F3423-252F-26data-3D04-257C01-257Ckirkl-2540eua.com-257Ccd6d80bb61734b3bb8e908d94ba16706-257C663cbc2d6d5d43d190dfd94dfea99f85-257C0-257C0-257C637623978865437297-257CUnknown-257CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0-253D-257C1000-26sdata-3D8J3ORZ-252FyfzXFhXTFKRO7t7mzORcpK2T1MVbN2h8MOzo-253D-26reserved-3D0&d=DwMFAg&c=byefhD2ZumMFFQYPZBagUCDuBiM9Q9twmxaBM0hCgII&r=Yi68JJD6Gz1Uwl-sAQV4qGtT3WvJCOW4txzY9vMoSGs&m=lhdE8LJ9ND1RUpTPyqWKg-zlPWOkvCFy0qn_W5PecZk&s=OKKoq9H0Uu8u-l1dZtL1wyuHtb9iadQmmZCirAjUkIs&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__nam12.safelinks.protection.outlook.com_-3Furl-3Dhttps-253A-252F-252Fwww.cityofmadison.com-252Fdpced-252Fbi-252Fschedule-2Da-2Dcounter-2Dappointment-252F3423-252F-26data-3D04-257C01-257Ckirkl-2540eua.com-257Ccd6d80bb61734b3bb8e908d94ba16706-257C663cbc2d6d5d43d190dfd94dfea99f85-257C0-257C0-257C637623978865437297-257CUnknown-257CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0-253D-257C1000-26sdata-3D8J3ORZ-252FyfzXFhXTFKRO7t7mzORcpK2T1MVbN2h8MOzo-253D-26reserved-3D0&d=DwMFAg&c=byefhD2ZumMFFQYPZBagUCDuBiM9Q9twmxaBM0hCgII&r=Yi68JJD6Gz1Uwl-sAQV4qGtT3WvJCOW4txzY9vMoSGs&m=lhdE8LJ9ND1RUpTPyqWKg-zlPWOkvCFy0qn_W5PecZk&s=OKKoq9H0Uu8u-l1dZtL1wyuHtb9iadQmmZCirAjUkIs&e=
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conditional use standards. This approval shall become null and void one (2) years after the date of the 
Plan Commission unless the use is commenced, construction is under way, or a valid building permit 
is issued and construction commenced within 6 months of the issuance of said building permit. Where 
the plans have not been altered from the Plan Commission’s approval, and the conditional use has 
expired, the Director of Planning and Community and Economic Development may, after consultation 
with the Alderperson of the District, approve an extension for up to 12 months from the expiration 
date. The Plan Commission shall retain jurisdiction over this matter for the purpose of resolving 
complaints against the approved conditional use permit.  

 
 
If you have any questions regarding obtaining your demolition permits, please contact the Zoning 
Administrator at (608) 266-4551. If you have any questions or if may be of any further assistance, please 
do not hesitate to contact my office at (608) 261-9135. 
 
 
 
Sincerely, 
 

 
 
Chris Wells 
Planner  
 

 
cc: Timothy Troester, City Engineering Division 

Jeff Quamme, City Engineering Division–Mapping 
Section 
Jenny Kirchgatter, Zoning Administrator 
Brandon Sly, Forestry Division  
Tim Sobota, Metro Transit 
Bryan Johnson, Streets Division 
Jessica Vaughn, Urban Design Commission 

LNDUSE-2024-00023 

For Official Use Only, Re: Final Plan Routing 

 Planning Div. (Wells)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Water Utility  

 Metro Transit  Other: Forestry 

I hereby acknowledge that I understand and will comply 
with the above conditions of approval for this project. 
 
 
 
__________________________________________ 

Signature of Applicant 
 
__________________________________________ 

Signature of Property Owner (if not the applicant) 

 


