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Finance Department 
David P. Schmiedicke, Finance Director 
City-County Building, Room 406 Purchasing Services 
210 Martin Luther King, Jr. Boulevard 
Madison, Wisconsin  53703 
Phone: (608) 266-4521 
Fax: (608) 266-5948 
finance@cityofmadison.com 
www.cityofmadison.com/finance/purchasing 

 
 
 
DATE: August 7, 2023 
 
RE: ADDENDUM 1 
 12051-0-2023-BP 
 Business Ready "BizReady" Program 
 
 
Notice to All Bidders: 
 
Please note that Form C: Vendor Profile is missing from the RFP.  It is attached at the bottom of this 
addendum.  Please complete and submit Form C back with your proposal. 
 
Bidders must acknowledge receipt of this addendum accordingly on RFP Form B, Receipt Forms and 
Submittal Checklist.  
 
Please direct any other questions to the Purchasing contact person below.  
 
 
Brian Pittelli 
City of Madison Purchasing Services 
PH: (608) 267-4969 
bpittelli@cityofmadison.com 

mailto:finance@cityofmadison.com
http://www.cityofmadison.com/finance/purchasing
mailto:bpittelli@cityofmadison.com


 

Form C: Vendor Profile  

RFP #: 12051-0-2023-BP Business Ready "BizReady" 
Program 

This form must be returned with your response. 
 
COMPANY INFORMATION 
COMPANY NAME (Make sure to use your complete, legal company name.) 
      
FEIN (If FEIN is not applicable, 

SSN collected upon award)       
CONTACT NAME (Able to answer questions about proposal.) TITLE 
            
TELEPHONE NUMBER EMAIL 
            
ADDRESS CITY STATE ZIP 
                        
 
AFFIRMATIVE ACTION CONTACT 
If the selected contractor employs 15 or more employees and does aggregate annual business with the City of $50,000 or more, the 
contractor will be required to file an Affirmative Action Plan and comply with the City of Madison Affirmative Action Ordinance, 
Section 39.02(9)(e), within thirty (30) days contract signature.  Vendors who believe they are exempt based on number of 
employees or annual aggregate business must file a request for exemption.  Link to information and applicable forms: 
https://www.cityofmadison.com/civil-rights/contract-compliance/affirmative-action-plan/vendors-suppliers 
CONTACT NAME TITLE 
            
TELEPHONE NUMBER EMAIL 
            
ADDRESS CITY STATE ZIP 
                        
 
ORDERS/BILLING CONTACT 
Address where City purchase orders/contracts are to be mailed and person the department contacts concerning orders and billing. 
CONTACT NAME TITLE 
            
TELEPHONE NUMBER EMAIL 
            
ADDRESS CITY STATE ZIP 
                        
 
LOCAL VENDOR STATUS 
The City of Madison has adopted a local preference purchasing policy granting a scoring preference to local suppliers. Only 
suppliers registered as of the bid’s due date will receive preference. Learn more and register at the City of Madison website. 
https://www.cityofmadison.com/finance/purchasing/local-businesses 
CHECK ONLY ONE: 

 Yes, we are a local vendor and have registered on the City of Madison website under the following 
category:   

 

 No, we are not a local vendor or have not registered. 
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