
 

 
August 6, 2013 
 
Erin Trondson 
Woodland Montessori School 
1124 Colby Street  
Madison, WI 53715 

RE: Approval of a conditional use alteration to modify playground space and eliminate a parking area for an 
existing Montessori school. 

 

Dear Ms. Trondson: 

At its August 5, 2013 meeting, the Plan Commission found the standards met and approved your conditional use 
application for 114 Van Deusen Street, subject to the conditions below. In order to receive final approval of the 
conditional use, and for any necessary permits to be issued for your project, the following conditions shall be met: 

 

Please contact my office at 267-1150 if you have questions regarding the following 2 items: 

1. The applicant shall provide additional detail on the proposed fencing described in the letter of intent, for 
staff approval. 

2. That the applicant provides a copy of the transportation plan referenced in the letter of intent. 

 

Please contact Janet Dailey of the City Engineering Division at 261-9688 if you have questions regarding the 
following 4 items: 

3. Revise the plans to show linework depicting the existing 10ft wide private ingress-egress shared joint 
driveway agreement over the northerly 10ft of 114, 118 & 122 Van Deusen St. Reference the recorded 
agreement Document No. 673824 on the plan as well. 

4. Revise the plans to show the linework depicting the existing Setback Easement Agreement between 114 & 
118 Van Deusen St. Reference the recorded easement agreement Document No. 2870636 on the plan as 
well. 

5. The applicant shall submit, prior to plan sign-off, a digital CAD file (single file) to the Engineering Program 
Specialist in the Engineering Division (Lori Zenchenko). The digital CAD file shall be to scale and represent 
final construction. The single CAD file submittal can be either AutoCAD (dwg) Version 2001 or older, 
MicroStation (dgn) Version J or older, or Universal (dxf) format and contain only the following data, each on 
a separate layer name/level number: a) building footprints, b) internal walkway areas, c) internal site 
parking areas, d) other miscellaneous impervious areas (i.e. gravel, crushed stone, bituminous/asphalt, 
concrete, etc.), e) right-of-way lines (public and private), f) all underlying lot lines or parcel lines if unplatted, 
g) lot numbers or the words “unplatted”, h) lot/plat dimensions, i) street names, and all other levels 
(contours, elevations, etc) are not to be included with this file submittal. 
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NOTE: Email file transmissions preferred addressing@cityofmadison.com.  Include the site address in the 
subject line of this transmittal.  Any changes or additions to the location of the building, sidewalks, 
parking/pavement during construction will require a new CAD file. (POLICY and MGO 37.09(2) & 37.05(4)) 

6. The applicant shall submit, prior to plan sign-off, digital PDF files to the Engineering Division (Jeff Benedict or 
Tim Troester).  The digital copies shall be to scale, and shall have a scale bar on the plan set.  (POLICY and 
MGO 37.09(2)) PDF submittals shall contain the following information:  a) building footprints, b) internal 
walkway areas, c) internal site parking areas, d) lot lines and right-of-way lines, e) Street names, f) 
Stormwater Management Facilities, and g) detail drawings associated with stormwater management 
facilities (including if applicable planting plans). 
 

Please contact Pat Anderson of the Zoning Office at 266-5978 if you have any questions regarding the 
following item: 

7. Parking reduction, 2 stalls being removed that were approved in 1999. 

 

 

 

Specific questions regarding the comments or conditions contained in this letter should be directed to the 
commenting agency. 
 

Please now follow the procedures listed below: 
 
1. Please revise your plans per the above conditions and submit six (6) copies of a complete, fully dimensioned 

and scaled plan set to the Zoning Administrator for final review and comment. Also be sure to include any 
additional materials requested by these departments for their approval prior to sign off. The final site plan 
shall be accompanied by the appropriate site plan review application and fee pursuant to Section 28.206 of 
the Zoning Code, and any other documentation requested herein with the Zoning Administrator, Room LL-
100, Madison Municipal Building, 215 Martin Luther King, Jr. Boulevard. The sets of final revised plans or 
documents will be circulated by the Zoning staff to the City department staff listed above for their final 
approval. 

 
2. This property is not in a wellhead protection district.  All operating private wells shall be identified and 

permitted by the Water Utility in accordance with Madison General Ordinance 13.21. All unused private 
wells shall be abandoned in accordance with Madison General Ordinance 13.21.  The Water Utility will not 
need to sign off the final plans, and not need a copy of the approved plans. 

 
3. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned to the 

Zoning Administrator when requesting demolition permit approval. 
 
4. The approval is valid for one (1) year from the date of the Plan Commission approval.  During this time, the 

applicant must either lawfully commence the use or obtain a building permit and begin erecting the 
building.  If the applicant obtains a valid building permit, construction must commence within six (6) months 
of the date of issuance.  The building permit shall not be renewed unless construction has commenced as is 
being diligently prosecuted. 
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5.    Any alteration in plans for a proposed alternative use shall require Plan Commission approval, except for 
minor alterations. The Zoning Administrator may issue permits for minor alterations or additions which are 
approved by the Director of Planning and Community and Economic Development and are compatible with 
the concept approved by the City Plan Commission and the conditional use approval standards. 

 
6.   The Plan Commission retains continuing jurisdiction over all conditional uses for the purpose of resolving 

complaints against all previously approved conditional uses. 
 
 
 
 
If you have any questions regarding obtaining your conditional use, demolition or building permits, please 
contact the Zoning Administrator at 266-4551. If you have any questions or if I may be of any further assistance, 
please do not hesitate to contact my office at 267-1150. 

   

Sincerely, 

 

 

Kevin Firchow, AICP 

Planner 
 
 
cc: Janet Dailey, City Engineering Division 
 Eric Pedersen, City Engineering Division 

Pat Anderson, Asst. Zoning Administrator 

For Official Use Only, Re: Final Plan Routing 

 Planning Div. (H. Stouder)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Other:  

I hereby acknowledge that I understand and will 
comply with the above conditions of approval for 
this conditional use permit. 
 
_____________________________________ 
Signature of Applicant 


