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  Project in an Urban Design District

  Project in the Downtown Core District (DC), Urban   
 Mixed‐Use District (UMX), or Mixed‐Use Center District (MXC) 

  Project in the Suburban Employment Center District (SEC),  
	 Campus	Institutional	District	(CI),	or	Employment Campus  
 District (EC)

  Planned Development (PD)
   General Development Plan (GDP)
   Specific	Implementation	Plan	(SIP)

  Planned	Multi-Use	Site	or	Residential	Building	Complex

Signage 

  Comprehensive	Design	Review	(CDR)	

  Signage Variance (i.e. modification	of	signage	height,	
area, and setback)

  Signage	Exception

Other

  Please	specify 

 _____________________________________________
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City	of	Madison	 
Planning Division
Madison	Municipal	Building,	Suite	017
215	Martin	Luther	King,	Jr.	Blvd.
P.O.	Box	2985
Madison,	WI	53701-2985
(608)	266-4635

URBAN DESIGN COMMISSION APPLICATION UDC

1.	 Project	Information

Address:  ____________________________________________________________________________________________ 

Title:  _______________________________________________________________________________________________  
   

2.	 Application	Type	(check	all	that	apply)	and	Requested	Date
UDC	meeting	date	requested				___________________________________________________________________________

  New development   Alteration	to	an	existing	or	previously-approved	development
  Informational    Initial approval       Final approval 

3.	 Project	Type	
 

  

4.	 Applicant,	Agent,	and	Property	Owner	Information

 Applicant name   ________________________________      Company  ________________________________________

 Street address  ________________________________      City/State/Zip  ____________________________________

 Telephone   ________________________________      Email  ___________________________________________

 Project contact person  _____________________________      Company  ________________________________________

 Street address  ________________________________      City/State/Zip  ____________________________________

 Telephone   ________________________________      Email  ___________________________________________

Property	owner	(if	not	applicant) ________________________________________________________________________ 

 Street address  ________________________________      City/State/Zip  ____________________________________

 Telephone   ________________________________      Email  ___________________________________________

FOR	OFFICE	USE	ONLY:

Paid	__________________			Receipt	#	_____________________

Date received  ________________________________________

Received	by			_________________________________________

Aldermanic District ____________________________________

Zoning District ________________________________________

Urban Design District  __________________________________

Submittal	reviewed	by		_________________________________

Legistar	#	____________________________________________

Complete	all	sections	of	this	application,	including	
the	desired	meeting	date	and	the	action	requested.	

If you need an interpreter, translator, materials in alternate 
formats or other accommodations to access these forms, 
please call the phone number above immediately. 

pljec
Text Box
2/3/2111:53 a.m.

pljec
Received
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URBAN DESIGN COMMISSION APPROVAL PROCESS  UDC
Introduction

The	City	of	Madison’s	Urban	Design	Commission	(UDC)	has	been	created	to:		

•	 Encourage	and	promote	high	quality	in	the	design	of	new	buildings,	developments,	remodeling,	and	additions	so	as	to	
maintain	and	improve	the	established	standards	of	property	values	within	the	City.		

•	 Foster	civic	pride	in	the	beauty	and	nobler	assets	of	the	City,	and	in	all	other	ways	possible	assure	a	functionally	efficient	
and	visually	attractive	City	in	the	future.

Types	of	Approvals

There	are	three	types	of	requests	considered	by	the	UDC:	

•	 Informational	Presentation.	Applicants	may,	at	 their	discretion,	 request	 to	make	an	 Informational	Presentation	to	 the	
UDC	prior	to	seeking	any	approvals	to	obtain	early	feedback	and	direction	before	undertaking	detailed	design.	Applicants	
should	provide	details	on	the	context	of	the	site,	design	concept,	site	and	building	plans,	and	other	relevant	information	
to	help	the	UDC	understand	the	proposal	and	provide	feedback.	(Does	not	apply	to	CDR’s	or	Signage	Variance	requests)

•	 Initial	Approval.	Applicants	may,	at	their	discretion,	request	initial	approval	of	a	proposal	by	presenting	preliminary	design	
information.	As	part	of	 their	 review,	 the	Commission	will	provide	 feedback	on	the	design	 information	that	should	be	
addressed at Final Approval stage. 

•	 Final Approval.	Applicants	may	request	Final	Approval	of	a	proposal	by	presenting	all	final	project	details.		Recommendations	
or	concerns	expressed	by	the	UDC	in	the	initial	approval	must	be	addressed	at	this	time.	

Presentations	to	the	Commission

Primarily,	the	UDC	is	interested	in	the	appearance	and	design	quality	of	projects.	Emphasis	should	be	given	to	the	site	plan,	
landscape	plan,	lighting	plan,	building	elevations,	exterior	building	materials,	color	scheme,	and	graphics.	

When	presenting	projects	to	the	UDC,	applicants	must	fill	out	a	registration	slip	provided	in	the	meeting	room	and	present	
it	 to	 the	Secretary.	Presentations	 should	generally	be	 limited	 to	5	minutes	or	 as	extended	by	motion	by	 consent	of	 the	
Commission.	The	Commission	will	withhold	questions	until	the	end	of	the	presentation.	

Applicants	are	encouraged	to	consider	the	use	of	various	graphic	presentation	material	including	a	locator	map,	photographs,	
renderings/model,	scale	drawings	of	the	proposal	 in	context	with	adjacent	buildings/uses/signs,	etc.,	as	may	be	deemed	
appropriate to describe the project and its surroundings. Graphics should be mounted on rigid boards so that they may be 
easily displayed. Applicants/presenters	are	responsible	for	all	presentation	materials,	AV	equipment	and	easels. 
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URBAN DESIGN DEVELOPMENT PLANS CHECKLIST

URBAN DESIGN DEVELOPMENT PLANS CHECKLIST UDC
The	items	listed	below	are	minimal	application	requirements	for	the	type	of	approval	indicated.	Please	note	that	the	UDC	and/
or	staff	may	require	additional	information	in	order	to	have	a	complete	understanding	of	the	project.	

1.		Informational	Presentation	
   Locator	Map	
   Letter	of	Intent	(If	the	project	is	within 

an	Urban	Design	District,	a	summary	of	 
how the development proposal addresses  
the	district	criteria	is	required)	

   Contextual	site	information,	including	 
photographs	and	layout	of	adjacent	 
buildings/structures 

   Site Plan 
   Two-dimensional	(2D)	images	of	 

proposed buildings or structures. 

2.	Initial	Approval	
   Locator	Map	
   Letter	of	Intent	(If	the	project	is	within	a	Urban	Design	District,	a	summary	of	how 

the	development	proposal	addresses	the	district	criteria	is	required)	
   Contextual	site	information,	including	photographs	and	layout	of	adjacent	buildings/

structures 
   Site	Plan	 showing	 location	of	existing	and	proposed	buildings,	walks,	drives,	bike	

lanes,	bike	parking,	and	existing	trees	over	18”	diameter	
   Landscape	Plan	and	Plant	List	(must be legible) 
   Building	Elevations	 in	both	black	&	white	and	color	 for	all	building	sides	 (include	

material callouts) 
   PD	text	and	Letter	of	Intent	(if	applicable)	

3.	Final	Approval	
	All	the	requirements	of	the	Initial	Approval	(see	above),	plus: 
   Grading Plan 
   Proposed	Signage	(if	applicable)	
   Lighting	Plan,	including	fixture	cut	sheets	and	photometrics	plan	(must be legible)
   Utility/HVAC	equipment	location	and	screening	details	(with	a	rooftop	plan	if	roof-mounted)	
   PD	text	and	Letter	of	Intent	(if	applicable)	
   Samples	of	the	exterior	building	materials	(presented	at	the	UDC	meeting)	

4.	Comprehensive	Design	Review	(CDR)	and	Variance	Requests	(Signage applications only)
   Locator	Map

  Letter	of	Intent	(a	summary	of	how	the	proposed	signage	is	consistent	with	the	CDR	or	Signage	Variance	criteria	is	required)
  Contextual	site	 information,	 including	photographs	of	existing	signage	both	on	site	and	within	proximity	 to	 the	

project site
  Site	Plan	showing	the	location	of	existing	signage	and	proposed	signage,	dimensioned	signage	setbacks,	sidewalks,	

driveways,	and	right-of-ways
  Proposed	signage	graphics	(fully	dimensioned,	scaled	drawings,	including	materials	and	colors,	and	night	view)
   Perspective renderings (emphasis on pedestrian/automobile scale viewsheds)
   Illustration	of	the	proposed	signage	that	meets	Ch.	31,	MGO	compared	to	what	is	being	requested.
   Graphic	of	the	proposed	signage	as	it	relates	to	what	the	Ch.	31,	MGO	would	permit	

Requirements for All Plan Sheets
1.	 Title block
2. Sheet number
3.	 North arrow
4.	 Scale,	both	written	and	graphic
5.	 Date
6. Fully dimensioned plans, scaled 

at	1”=	40’	or	larger	
** All plans must be legible, including 
the full-sized landscape and lighting 
plans (if required) 

Providing	additional	
information	beyond	these	
minimums may generate 
a	greater	level	of	feedback	
from	the	Commission.	

Providing	additional	
information	beyond	these	
minimums may generate 
a	greater	level	of	feedback	
from	the	Commission.	



 

 

 
 
 
 
 
 
 

 

City of Madison – Zoning Administrator 

215 Martin Luther King Jr. Blvd.; Room LL-100  

PO Box 2985 

Madison, WI  53701-2985 

 

ATTN: Janine Glaeser 

 

RE:  330 Lake Street –Olin Park Facility 

 

This packet of material is submitted to the City of Madison Zoning Administrator for Urban 

Design Commission Application for the above-mentioned project.   

 

It is our intent to submit a comprehensive packet of information for both initial review and 

final approval by the Urban Design Commission.  

 

Attachments included in the packets: 

 Letter of Intent 

 Urban Design Application 

 Notice Letter to Alder and Neighborhood Association 

 Required Drawings with proposed project information 

o Site, Grading and Utility Plans 

o Landscape Plan 

o Building Elevation Drawings 

o Supplemental Material 

 Filing Fee (if a fee is required Munis 17443) 

 Electronic Submittal via email to UDCapplications@cityofmadison.com 

 

 

February 3, 2021 
 



 

 

Letter of Intent: 
 
The Parks Division purchased the former Wisconsin Medical Society properties to increase the size 
of Olin Park. The existing office building at 328‐330 E Lakeside Street was found to be an asset to the 
City and will be retained for City and community use.  The east side of the building will serve as 
Parks Division offices and reservable community event spaces. The west side will be available for a 
tenant’s compliant use. The building requires updates to mechanical, electrical, plumbing, fire 
suppression, and technology systems, and ADA compliance.  The project also includes some minor 
interior renovations.  
 
A Land Use application for a Zoning Map Amendment is also being submitted for review at this time. 
 
Future signage requests or alterations for a tenant will be submitted separately for Urban Design 
Commission review. 
 
The alterations currently being proposed include the following: 
 
Parking Area Alteration 1 
The upper portion of the main parking area (12,000 sf) will be regraded and reconfigured to provide 
accessible parking stalls and an access path to the building entrances.  At the west entrance, the 
existing concrete path will be reconstructed to meet slope requirements. At the east entrance, the 
paved concrete surfaces will be reconstructed to provide appropriate access.  The parking area 
alterations will provide 6 accessible stalls including 1 van stall and 8 standard parking stalls.   
This parking area alteration will also provide the following improvements: 

 31% reduction in impervious pavement in the area of the new proposed work  

 Conduit for future EV charging stations 

 21 bike parking stalls  

 Bollard‐style sidewalk (low level) lighting to emphasize the entrance path 

 Landscape (less than 10% of the entire site) will be restored with turf grass and native 
plantings appropriate for storm water management measures 

 Fire Department equipment access lanes and maneuvering areas 
 
Roof Alteration 1 
In addition to the work described above, the east building entrance will be modified on the interior 
to include the installation of an elevator to provide access from the entrance level to the upper 
floor. The elevator over run will alter the exterior of the building on the front (South) elevation. The 
elevator overrun will be clad in a metal panel system which will match existing building metal 
finishes. 
 
To accommodate this roof alteration, additional changes are required for the exterior of the 
entrance.  The elevator is being positioned to the west side of the entrance space in place of the 
existing interior stairs which will require that the entrance doors shift to the west.  The existing door 
location will be changed to glass panels.  The elevator placement also requires that two clear glass 
panels be changed to spandrel glass panels on the west elevation. 
 
As the main entrance for the Parks Division, an architectural sign band will be created above the 
entrance doors at the existing fascia.  Signage graphics will be submitted for review in the future. 
The intent is for the signage to be incorporated in the sign band with potential public art.  Possible 
locations are indicated on the drawings, but approval of the sign and graphics are not being 
requested at this time.  The signage band will be in a metallic finish to match the existing material 
palette.   



 
Parking Area Alteration 2 
The parking area to the east near the loading dock will function as the service area for the east 
building.  A trash enclosure, condensers, and transformer will be in this area.  The trash enclosure 
will be in front of the existing retaining wall so that it is screened from the lake side and the 
residential buildings to the east and so that it is easily accessible by trucks from the main drive aisle. 
The condensers are being located to the west of the trash enclosure and will be screened on all sides 
with a five‐foot‐high vertical wood siding enclosure.  The transformer will be located further south 
of this area and will be screened from the adjacent residences with plantings or a similar vertical 
wood enclosure. 
 
Roof Alteration 2 
An air intake hood is being added to the roof near the existing chimney on the southeast corner. The 
hood is a low‐profile style and will be set back from the roof edge and painted to match other 
existing metal panels to minimize its appearance. The placement of the air intake hood relates to an 
existing interior chase which connects the basement mechanical room and the ground level 
mechanical room directly to the roof. 
 
 

Please contact me at (608) 445-9594, if you have any questions or need further information. 

 

Thank You, 

Chris A. Oddo, AIA 

Principal 
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Olin Park Facility

Location Map February 3, 2021
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Olin Park Facility 

Property Limits February 3, 2021
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Olin Park Facility 

Site Contours February 3, 2021
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Olin Park Facility 

February 3, 2021

Site Plan – Proposed



Site Plan – Proposed
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Olin Park Facility 

February 3, 2021
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Olin Park Facility 

Bike Rack

Light Bollard

Site Plan – Proposed
February 3, 2021

Screen Fence



Site Plan – Proposed
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Olin Park Facility 
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Approach from Lakeside Street Lake Monona view looking West

Adjacent Residential Property at East
February 3, 2021



Olin Park Facility 

Existing Loading Dock Area –
EAST Side of Facility

February 3, 2021



Olin Park Facility 

Existing Loading Dock Area –
WEST Side of Facility

February 3, 2021



Olin Park Facility 
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Olin Park Facility 

Existing Monument Sign

February 3, 2021



Olin Park Facility 

February 3, 2021



Olin Park Facility 

Insert updated color renderings...

February 3, 2021

coddo
Rectangle



Olin Park Facility
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February 3, 2021

Main Entrance ‐ Existing

Main Entrance ‐ Proposed



Olin Park Facility

Pre‐manufactured metal composition 
panel in silver metallic with clear 
anodized finish and ¾” reveals

Metal Panels

Glazing at front entrance to be re‐used 
where possible and match existing 
where new.

Glazing

Main Entrance ‐ Existing

Main Entrance ‐ Proposed
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Signable Area Signable Area
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Signable Area Signable Area



Olin Park Facility 

February 3, 2021
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Questions / Answers

February 3, 2021
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