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________________     

ZĞǀŝƐĞĚ ^ƵďŵŝƩĂů

City of Madison  
PůĂŶŶŝŶŐ DŝǀŝƐŝŽŶ
MĂĚŝƐŽŶ MƵŶŝĐŝƉĂů �ƵŝůĚŝŶŐ͕ ^ƵŝƚĞ 0ϭϳ
2ϭϱ MĂƌƟŶ >ƵƚŚĞƌ <ŝŶŐ͕ :ƌ͘  �ůǀĚ͘
P͘K͘ �Žǆ 2ϵϴϱ
MĂĚŝƐŽŶ͕ t/ ϱϯϳ0ϭͲ2ϵϴϱ
;ϲ0ϴͿ 2ϲϲͲϰϲϯϱ

  PƌŽũĞĐƚ ŝŶ ĂŶ UƌďĂŶ DĞƐŝŐŶ DŝƐƚƌŝĐƚ

  PƌŽũĞĐƚ ŝŶ ƚŚĞ DŽǁŶƚŽǁŶ CŽƌĞ DŝƐƚƌŝĐƚ ;DCͿ͕ UƌďĂŶ 
MŝǆĞĚͲUƐĞ DŝƐƚƌŝĐƚ ;UMyͿ͕ Žƌ MŝǆĞĚͲUƐĞ CĞŶƚĞƌ DŝƐƚƌŝĐƚ ;MyCͿ 

  PƌŽũĞĐƚ ŝŶ ƚŚĞ ^ƵďƵƌďĂŶ �ŵƉůŽǇŵĞŶƚ CĞŶƚĞƌ DŝƐƚƌŝĐƚ ;^�CͿ͕ 
CĂŵƉƵƐ /ŶƐƟƚƵƟŽŶĂů DŝƐƚƌŝĐƚ ;C/Ϳ͕ Žƌ �ŵƉůŽǇŵĞŶƚ CĂŵƉƵƐ  
DŝƐƚƌŝĐƚ ;�CͿ

  PůĂŶŶĞĚ DĞǀĞůŽƉŵĞŶƚ ;PDͿ
  'ĞŶĞƌĂů DĞǀĞůŽƉŵĞŶƚ PůĂŶ ;'DPͿ
  ^ƉĞĐŝĮĐ /ŵƉůĞŵĞŶƚĂƟŽŶ PůĂŶ ;^/PͿ

  PůĂŶŶĞĚ MƵůƟͲUƐĞ ^ŝƚĞ Žƌ ZĞƐŝĚĞŶƟĂů �ƵŝůĚŝŶŐ CŽŵƉůĞǆ

Signage 

  CŽŵƉƌĞŚĞŶƐŝǀĞ DĞƐŝŐŶ ZĞǀŝĞǁ ;CDZͿ 

  MŽĚŝĮĐĂƟŽŶƐ ŽĨ ,ĞŝŐŚƚ͕ AƌĞĂ͕ ĂŶĚ ^ĞƚďĂĐŬ
  ^ŝŐŶ �ǆĐĞƉƟŽŶƐ ĂƐ ŶŽƚĞĚ ŝŶ ^ĞĐ͘ ϯϭ͘0ϰϯ;ϯͿ͕ M'K

Other

  PůĞĂƐĞ ƐƉĞĐŝĨǇ 

_____________________________________________

URBAN DESIGN COMMISSION APPLICATION UDC

Page ϭ o¥ ϰ

Complete all sections of this application, including the 
desired meeting date and the action requested. /Ĩ ǇŽƵƌ 
ƉƌŽũĞĐƚ ƌĞƋƵŝƌĞƐ ďŽƚŚ UDC and >ĂŶĚ UƐĞ ĂƉƉůŝĐĂƟŽŶ 
ƐƵďŵŝƩĂůƐ͕ Ă ĐŽŵƉůĞƚĞĚ >ĂŶĚ UƐĞ AƉƉůŝĐĂƟŽŶ and 
ĂĐĐŽŵƉĂŶǇŝŶŐ ƐƵďŵŝƩĂů ŵĂƚĞƌŝĂůƐ ĂƌĞ ĂůƐŽ ƌĞƋƵŝƌĞĚ ƚŽ 
ďĞ ƐƵďŵŝƩĞĚ͘ 

If you need an interpreter, translator, materials in alternate formats or other accommodations to 
access these forms, please call the Planning Division at (608) 266-4635. 
Si necesita interprete, traductor, materiales en diferentes formatos, u otro tipo de ayuda para 
acceder a estos formularios, por favor llame al (608) 266-4635.

Yog tias koj xav tau ib tug neeg txhais lus, tus neeg txhais ntawv, los sis xav tau cov 
ntaub ntawv ua lwm hom ntawv los sis lwm cov kev pab kom paub txog cov lus qhia 
no, thov hu rau Koog Npaj (Planning Division) (608) 266-4635. 

1. Project Information

AĚĚƌĞƐƐ ;ůŝƐƚ Ăůů ĂĚĚƌĞƐƐĞƐ ŽŶ ƚŚĞ ƉƌŽũĞĐƚ ƐŝƚĞͿ: ________________________________________________________________

TŝƚůĞ:  ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ

2. Application Type ;ĐŚĞĐŬ Ăůů ƚŚĂƚ ĂƉƉůǇͿ ĂŶĚ ZĞƋƵĞƐƚĞĚ DĂƚĞ

UDC ŵĞĞƟŶŐ ĚĂƚĞ ƌĞƋƵĞƐƚĞĚ    ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ

  NĞǁ ĚĞǀĞůŽƉŵĞŶƚ   AůƚĞƌĂƟŽŶ ƚŽ ĂŶ ĞǆŝƐƟŶŐ Žƌ ƉƌĞǀŝŽƵƐůǇͲĂƉƉƌŽǀĞĚ ĚĞǀĞůŽƉŵĞŶƚ
  /ŶĨŽƌŵĂƟŽŶĂů    /ŶŝƚŝĂů AƉƉƌŽǀĂů       FŝŶĂů AƉƉƌŽǀĂů 

3. Project Type

4. Applicant, Agent, and Property Owner Information

Applicant name  ________________________________      CŽŵƉĂŶǇ  ________________________________________

^ƚƌĞĞƚ ĂĚĚƌĞƐƐ  ________________________________      CŝƚǇͬ^ƚĂƚĞͬ�ŝƉ  ____________________________________

TĞůĞƉŚŽŶĞ   ________________________________      �ŵĂŝů  ___________________________________________

Project contact person  _____________________________      CŽŵƉĂŶǇ  ________________________________________

^ƚƌĞĞƚ ĂĚĚƌĞƐƐ  ________________________________      CŝƚǇͬ^ƚĂƚĞͬ�ŝƉ  ____________________________________

TĞůĞƉŚŽŶĞ  ________________________________      �ŵĂŝů  ___________________________________________

Property owner (if not applicant) ________________________________________________________________________ 

^ƚƌĞĞƚ ĂĚĚƌĞƐƐ  ________________________________      CŝƚǇͬ^ƚĂƚĞͬ�ŝƉ  ____________________________________

TĞůĞƉŚŽŶĞ  ________________________________      �ŵĂŝů  ___________________________________________

https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.043URDECOCODERE
http://www.cityofmadison.com/dpced/BI/documents/LandUseApplication.pdf
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URBAN DESIGN COMMISSION APPROVAL PROCESS  UDC
Introduction

TŚĞ CŝƚǇ ŽĨ MĂĚŝƐŽŶ͛Ɛ UƌďĂŶ DĞƐŝŐŶ CŽŵŵŝƐƐŝŽŶ ;UDCͿ ŚĂƐ ďĞĞŶ ĐƌĞĂƚĞĚ ƚŽ:  

• �ŶĐŽƵƌĂŐĞ ĂŶĚ ƉƌŽŵŽƚĞ ŚŝŐŚ ƋƵĂůŝƚǇ ŝŶ ƚŚĞ ĚĞƐŝŐŶ ŽĨ ŶĞǁ ďƵŝůĚŝŶŐƐ͕ ĚĞǀĞůŽƉŵĞŶƚƐ͕ ƌĞŵŽĚĞůŝŶŐ͕ ĂŶĚ ĂĚĚŝƟŽŶƐ ƐŽ ĂƐ ƚŽ 
ŵĂŝŶƚĂŝŶ ĂŶĚ ŝŵƉƌŽǀĞ ƚŚĞ ĞƐƚĂďůŝƐŚĞĚ ƐƚĂŶĚĂƌĚƐ ŽĨ ƉƌŽƉĞƌƚǇ ǀĂůƵĞƐ ǁŝƚŚŝŶ ƚŚĞ CŝƚǇ͘  

• FŽƐƚĞƌ ĐŝǀŝĐ ƉƌŝĚĞ ŝŶ ƚŚĞ ďĞĂƵƚǇ ĂŶĚ ŶŽďůĞƌ ĂƐƐĞƚƐ ŽĨ ƚŚĞ CŝƚǇ͕  ĂŶĚ ŝŶ Ăůů ŽƚŚĞƌ ǁĂǇƐ ƉŽƐƐŝďůĞ ĂƐƐƵƌĞ Ă ĨƵŶĐƟŽŶĂůůǇ ĞĸĐŝĞŶƚ 
ĂŶĚ ǀŝƐƵĂůůǇ ĂƩƌĂĐƟǀĞ CŝƚǇ ŝŶ ƚŚĞ ĨƵƚƵƌĞ͘

Types of Approvals

TŚĞƌĞ ĂƌĞ ƚŚƌĞĞ ƚǇƉĞƐ ŽĨ ƌĞƋƵĞƐƚƐ ĐŽŶƐŝĚĞƌĞĚ ďǇ ƚŚĞ UDC: 

• /ŶĨŽƌŵĂƟŽŶĂů PƌĞƐĞŶƚĂƟŽŶ͘ A ƌĞƋƵĞƐƚ ĨŽƌ ĂŶ /ŶĨŽƌŵĂƟŽŶĂů PƌĞƐĞŶƚĂƟŽŶ ƚŽ ƚŚĞ UDC ŵĂǇ ďĞ ƌĞƋƵĞƐƚĞĚ ƉƌŝŽƌ ƚŽ ƐĞĞŬŝŶŐ ĂŶǇ 
ĂƉƉƌŽǀĂůƐ ƚŽ ŽďƚĂŝŶ ĞĂƌůǇ ĨĞĞĚďĂĐŬ ĂŶĚ ĚŝƌĞĐƟŽŶ ďĞĨŽƌĞ ƵŶĚĞƌƚĂŬŝŶŐ ĚĞƚĂŝůĞĚ ĚĞƐŝŐŶ ĞīŽƌƚƐ͘ AƉƉůŝĐĂŶƚƐ ƐŚŽƵůĚ ƉƌŽǀŝĚĞ 
ĚĞƚĂŝůƐ ŽŶ ƚŚĞ ĐŽŶƚĞǆƚ ŽĨ ƚŚĞ ƐŝƚĞ͕ ĚĞƐŝŐŶ ĐŽŶĐĞƉƚ͕ ƐŝƚĞ ĂŶĚ ďƵŝůĚŝŶŐ ƉůĂŶƐ͕ ĂŶĚ ŽƚŚĞƌ ƌĞůĞǀĂŶƚ ŝŶĨŽƌŵĂƟŽŶ ƚŽ ŚĞůƉ ƚŚĞ UDC 
ƵŶĚĞƌƐƚĂŶĚ ƚŚĞ ƉƌŽƉŽƐĂů ĂŶĚ ƉƌŽǀŝĚĞ ĨĞĞĚďĂĐŬ͘ ;DŽĞƐ ŶŽƚ ĂƉƉůǇ ƚŽ CDZ Ɛ͛ Žƌ ^ŝŐŶĂŐĞ MŽĚŝĮĐĂƟŽŶ ƌĞƋƵĞƐƚƐͿ

• /ŶŝƟĂů AƉƉƌŽǀĂů͘ AƉƉůŝĐĂŶƚƐ ŵĂǇ͕  Ăƚ ƚŚĞŝƌ ĚŝƐĐƌĞƟŽŶ͕ ƌĞƋƵĞƐƚ /ŶŝƟĂů AƉƉƌŽǀĂů ŽĨ Ă ƉƌŽƉŽƐĂů ďǇ ƉƌĞƐĞŶƟŶŐ ƉƌĞůŝŵŝŶĂƌǇ ĚĞƐŝŐŶ 
ŝŶĨŽƌŵĂƟŽŶ͘ AƐ ƉĂƌƚ ŽĨ ƚŚĞŝƌ ƌĞǀŝĞǁ͕ ƚŚĞ CŽŵŵŝƐƐŝŽŶ ǁŝůů ƉƌŽǀŝĚĞ ĨĞĞĚďĂĐŬ ŽŶ ƚŚĞ ĚĞƐŝŐŶ ŝŶĨŽƌŵĂƟŽŶ ƚŚĂƚ ƐŚŽƵůĚ ďĞ 
ĂĚĚƌĞƐƐĞĚ Ăƚ FŝŶĂů AƉƉƌŽǀĂů ƐƚĂŐĞ͘ 

• FŝŶĂů AƉƉƌŽǀĂů͘ AƉƉůŝĐĂŶƚƐ ŵĂǇ ƌĞƋƵĞƐƚ FŝŶĂů AƉƉƌŽǀĂů ŽĨ Ă ƉƌŽƉŽƐĂů ďǇ ƉƌĞƐĞŶƟŶŐ Ăůů ĮŶĂů ƉƌŽũĞĐƚ ĚĞƚĂŝůƐ͘  ZĞĐŽŵŵĞŶĚĂƟŽŶƐ 
Žƌ ĐŽŶĐĞƌŶƐ ĞǆƉƌĞƐƐĞĚ ďǇ ƚŚĞ UDC ŝŶ ƚŚĞ /ŶŝƟĂů AƉƉƌŽǀĂů ŵƵƐƚ ďĞ ĂĚĚƌĞƐƐĞĚ Ăƚ ƚŚŝƐ ƟŵĞ͘ 

Presentations to the Commission

TŚĞ UƌďĂŶ DĞƐŝŐŶ CŽŵŵŝƐƐŝŽŶ ŵĞĞƚƐ ǀŝƌƚƵĂůůǇ ǀŝĂ �ŽŽŵ͕ ƚǇƉŝĐĂůůǇ ŽŶ ƚŚĞ ƐĞĐŽŶĚ ĂŶĚ ĨŽƵƌƚŚ tĞĚŶĞƐĚĂǇƐ ŽĨ ĞĂĐŚ ŵŽŶƚŚ Ăƚ ϰ:ϯ0 
Ɖ͘ŵ͘ AƉƉůŝĐĂŶƚ ƉƌĞƐĞŶƚĂƟŽŶƐ ĂƌĞ ƐƚƌŽŶŐůǇ ĞŶĐŽƵƌĂŐĞĚ͕ ĂůƚŚŽƵŐŚ ŶŽƚ ƌĞƋƵŝƌĞĚ͘ PƌŝŽƌ ƚŽ ƚŚĞ ŵĞĞƟŶŐ͕ ĞĂĐŚ ŝŶĚŝǀŝĚƵĂů ƐƉĞĂŬĞƌ ŝƐ 
ƌĞƋƵŝƌĞĚ ƚŽ ĐŽŵƉůĞƚĞ ĂŶ ŽŶůŝŶĞ ƌĞŐŝƐƚƌĂƟŽŶ ĨŽƌŵ ƚŽ ƐƉĞĂŬ Ăƚ ƚŚĞ ŵĞĞƟŶŐ͘ A ůŝŶŬ ƚŽ ĐŽŵƉůĞƚĞ ƚŚĞ ŽŶůŝŶĞ ƌĞŐŝƐƚƌĂƟŽŶ ǁŝůů ďĞ 
ƉƌŽǀŝĚĞĚ ďǇ ƐƚĂī ƉƌŝŽƌ ƚŽ ƚŚĞ ŵĞĞƟŶŐ͘ PůĞĂƐĞ ŶŽƚĞ ƚŚĂƚ ŝŶĚŝǀŝĚƵĂů ƉƌĞƐĞŶƚĂƟŽŶƐ ǁŝůů ďĞ ůŝŵŝƚĞĚ ƚŽ Ă maximum of three (3) 
minutes͘ TŚĞ ƉŽŽůŝŶŐ ŽĨ ƟŵĞ ŵĂǇ ďĞ ƵƟůŝǌĞĚ ƚŽ ƉƌŽǀŝĚĞ ŽŶĞ ƐƉĞĂŬĞƌ ŵŽƌĞ ƟŵĞ ƚŽ ƉƌĞƐĞŶƚ͕ ŚŽǁĞǀĞƌ ƚŚĞ ĂĚĚŝƟŽŶĂů ƟŵĞ ǁŝůů ďĞ 
ďĂƐĞĚ ŽŶ ƚŚĞ ŶƵŵďĞƌ ŽĨ ƌĞŐŝƐƚƌĂŶƚƐ ĨƌŽŵ ƚŚĞ ĂƉƉůŝĐĂŶƚ ƚĞĂŵ͕ ŝ͘Ğ͘ ƚǁŽ ;2Ϳ ĂƉƉůŝĐĂŶƚ ƌĞŐŝƐƚƌĂŶƚƐ с Ɛŝǆ ;ϲͿ ŵŝŶƵƚĞƐ ĨŽƌ ŽŶĞ ;ϭͿ ƐƉĞĂŬĞƌ͘  

PƌŝŵĂƌŝůǇ͕  ƚŚĞ UDC ŝƐ ŝŶƚĞƌĞƐƚĞĚ ŝŶ ƚŚĞ ĂƉƉĞĂƌĂŶĐĞ ĂŶĚ ĚĞƐŝŐŶ ƋƵĂůŝƚǇ ŽĨ ƉƌŽũĞĐƚƐ͘ �ŵƉŚĂƐŝƐ ƐŚŽƵůĚ ďĞ ŐŝǀĞŶ ƚŽ ƚŚĞ ƐŝƚĞ ƉůĂŶ͕ 
ůĂŶĚƐĐĂƉĞ ƉůĂŶ͕ ůŝŐŚƟŶŐ ƉůĂŶ͕ ďƵŝůĚŝŶŐ ĞůĞǀĂƟŽŶƐ͕ ĞǆƚĞƌŝŽƌ ďƵŝůĚŝŶŐ ŵĂƚĞƌŝĂůƐ͕ ĐŽůŽƌ ƐĐŚĞŵĞ͕ ĂŶĚ ŐƌĂƉŚŝĐƐ͘ PůĞĂƐĞ ŶŽƚĞ ƚŚĂƚ 
ƉƌĞƐĞŶƚĂƟŽŶ ƐůŝĚĞƐ͕ ŝŶ Ă PDF ĮůĞ ĨŽƌŵĂƚ͕ ĂƌĞ ƌĞƋƵŝƌĞĚ ƚŽ ďĞ ƐƵďŵŝƩĞĚ the Friday before ƚŚĞ UDC ŵĞĞƟŶŐ͘
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URBAN DESIGN DEVELOPMENT PLANS CHECKLIST

URBAN DESIGN DEVELOPMENT PLANS CHECKLIST UDC
TŚĞ ŝƚĞŵƐ ůŝƐƚĞĚ ďĞůŽǁ ĂƌĞ ŵŝŶŝŵƵŵ ĂƉƉůŝĐĂƟŽŶ ƌĞƋƵŝƌĞŵĞŶƚƐ ĨŽƌ ƚŚĞ ƚǇƉĞ ŽĨ ĂƉƉƌŽǀĂů ŝŶĚŝĐĂƚĞĚ͘ PůĞĂƐĞ ŶŽƚĞ ƚŚĂƚ ƚŚĞ UDC ĂŶĚͬ
Žƌ ƐƚĂī ŵĂǇ ƌĞƋƵŝƌĞ ĂĚĚŝƟŽŶĂů ŝŶĨŽƌŵĂƟŽŶ ŝŶ ŽƌĚĞƌ ƚŽ ŚĂǀĞ Ă ĐŽŵƉůĞƚĞ ƵŶĚĞƌƐƚĂŶĚŝŶŐ ŽĨ ƚŚĞ ƉƌŽũĞĐƚ͘ 

1.  Informational Presentation 
   >ŽĐĂƚŽƌ MĂƉ 
   >ĞƩĞƌ ŽĨ /ŶƚĞŶƚ ;/Ĩ ƚŚĞ ƉƌŽũĞĐƚ ŝƐ ǁŝƚŚŝŶ 

ĂŶ UƌďĂŶ DĞƐŝŐŶ DŝƐƚƌŝĐƚ͕ Ă ƐƵŵŵĂƌǇ ŽĨ  
ŚŽǁ ƚŚĞ ĚĞǀĞůŽƉŵĞŶƚ ƉƌŽƉŽƐĂů ĂĚĚƌĞƐƐĞƐ  
ƚŚĞ ĚŝƐƚƌŝĐƚ ĐƌŝƚĞƌŝĂ ŝƐ ƌĞƋƵŝƌĞĚͿ 

   CŽŶƚĞǆƚƵĂů ƐŝƚĞ ŝŶĨŽƌŵĂƟŽŶ͕ ŝŶĐůƵĚŝŶŐ  
ƉŚŽƚŽŐƌĂƉŚƐ ĂŶĚ ůĂǇŽƵƚ ŽĨ ĂĚũĂĐĞŶƚ  
ďƵŝůĚŝŶŐƐͬƐƚƌƵĐƚƵƌĞƐ 

   ^ŝƚĞ PůĂŶ 
   TǁŽͲĚŝŵĞŶƐŝŽŶĂů ;2DͿ ŝŵĂŐĞƐ ŽĨ  

ƉƌŽƉŽƐĞĚ ďƵŝůĚŝŶŐƐ Žƌ ƐƚƌƵĐƚƵƌĞƐ͘ 

2. Initial Approval 
   >ŽĐĂƚŽƌ MĂƉ 
   >ĞƩĞƌ ŽĨ /ŶƚĞŶƚ ;/Ĩ ƚŚĞ ƉƌŽũĞĐƚ ŝƐ ǁŝƚŚŝŶ Ă UƌďĂŶ DĞƐŝŐŶ DŝƐƚƌŝĐƚ͕ Ă ƐƵŵŵĂƌǇ ŽĨ ŚŽǁ ƚŚĞ 

ĚĞǀĞůŽƉŵĞŶƚ ƉƌŽƉŽƐĂů ĂĚĚƌĞƐƐĞƐ ƚŚĞ ĚŝƐƚƌŝĐƚ ĐƌŝƚĞƌŝĂ ŝƐ ƌĞƋƵŝƌĞĚͿ 
   CŽŶƚĞǆƚƵĂů ƐŝƚĞ ŝŶĨŽƌŵĂƟŽŶ͕ ŝŶĐůƵĚŝŶŐ ƉŚŽƚŽŐƌĂƉŚƐ ĂŶĚ ůĂǇŽƵƚ ŽĨ ĂĚũĂĐĞŶƚ ďƵŝůĚŝŶŐƐͬƐƚƌƵĐƚƵƌĞƐ
   ^ŝƚĞ PůĂŶ ƐŚŽǁŝŶŐ ůŽĐĂƟŽŶ ŽĨ ĞǆŝƐƟŶŐ ĂŶĚ ƉƌŽƉŽƐĞĚ ďƵŝůĚŝŶŐƐ͕ ǁĂůŬƐ͕ ĚƌŝǀĞƐ͕ ďŝŬĞ ůĂŶĞƐ͕ 

ďŝŬĞ ƉĂƌŬŝŶŐ͕ ĂŶĚ ĞǆŝƐƟŶŐ ƚƌĞĞƐ ŽǀĞƌ ϭϴ͟ ĚŝĂŵĞƚĞƌ 
   >ĂŶĚƐĐĂƉĞ PůĂŶ ĂŶĚ PůĂŶƚ >ŝƐƚ ;must be legibleͿ 
   �ƵŝůĚŝŶŐ �ůĞǀĂƟŽŶƐ ŝŶ both ďůĂĐŬ Θ ǁŚŝƚĞ ĂŶĚ ĐŽůŽƌ ĨŽƌ Ăůů ďƵŝůĚŝŶŐ ƐŝĚĞƐ͕ ŝŶĐůƵĚŝŶŐ ŵĂƚĞƌŝĂů 

ĂŶĚ ĐŽůŽƌ ĐĂůůŽƵƚƐ
   PD ƚĞǆƚ ĂŶĚ >ĞƩĞƌ ŽĨ /ŶƚĞŶƚ ;ŝĨ ĂƉƉůŝĐĂďůĞͿ 

3. Final Approval 
 Aůů ƚŚĞ ƌĞƋƵŝƌĞŵĞŶƚƐ ŽĨ ƚŚĞ /ŶŝƟĂů AƉƉƌŽǀĂů ;ƐĞĞ ĂďŽǀĞͿ͕ plus: 
   'ƌĂĚŝŶŐ PůĂŶ 
   >ŝŐŚƟŶŐ PůĂŶ͕ ŝŶĐůƵĚŝŶŐ ĮǆƚƵƌĞ ĐƵƚ ƐŚĞĞƚƐ ĂŶĚ ƉŚŽƚŽŵĞƚƌŝĐƐ ƉůĂŶ ;ŵƵƐƚ ďĞ ůĞŐŝďůĞͿ
   UƟůŝƚǇͬ,sAC ĞƋƵŝƉŵĞŶƚ ůŽĐĂƟŽŶ ĂŶĚ ƐĐƌĞĞŶŝŶŐ ĚĞƚĂŝůƐ ;ǁŝƚŚ Ă ƌŽŽŌŽƉ ƉůĂŶ ŝĨ ƌŽŽĨͲŵŽƵŶƚĞĚͿ 
   ^ŝƚĞ PůĂŶ ƐŚŽǁŝŶŐ ƐŝƚĞ ĂŵĞŶŝƟĞƐ͕ ĨĞŶĐŝŶŐ͕ ƚƌĂƐŚ͕ ďŝŬĞ ƉĂƌŬŝŶŐ͕ ĞƚĐ͘ ;ŝĨ ĂƉƉůŝĐĂďůĞͿ
   PD ƚĞǆƚ ĂŶĚ >ĞƩĞƌ ŽĨ /ŶƚĞŶƚ ;ŝĨ ĂƉƉůŝĐĂďůĞͿ 
   ^ĂŵƉůĞƐ ŽĨ ƚŚĞ ĞǆƚĞƌŝŽƌ ďƵŝůĚŝŶŐ ŵĂƚĞƌŝĂůƐ
  PƌŽƉŽƐĞĚ ƐŝŐŶ ĂƌĞĂƐ ĂŶĚ ƚǇƉĞƐ ;ŝĨ ĂƉƉůŝĐĂďůĞͿ 

4. Signage Approval  (Comprehensive Design Review (CDR), Sign Modifications, and Sign Exceptions (per Sec. 31.043(3))
   >ŽĐĂƚŽƌ MĂƉ

  >ĞƩĞƌ ŽĨ /ŶƚĞŶƚ ;Ă ƐƵŵŵĂƌǇ ŽĨ ŚŽǁ ƚŚĞ ƉƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ ŝƐ ĐŽŶƐŝƐƚĞŶƚ ǁŝƚŚ ƚŚĞ CDZ Žƌ ̂ ŝŐŶĂŐĞ MŽĚŝĮĐĂƟŽŶƐ ĐƌŝƚĞƌŝĂ ŝƐ ƌĞƋƵŝƌĞĚͿ
   CŽŶƚĞǆƚƵĂů ƐŝƚĞ ŝŶĨŽƌŵĂƟŽŶ͕ ŝŶĐůƵĚŝŶŐ ƉŚŽƚŽŐƌĂƉŚƐ ŽĨ ĞǆŝƐƟŶŐ ƐŝŐŶĂŐĞ ďŽƚŚ ŽŶ ƐŝƚĞ ĂŶĚ ǁŝƚŚŝŶ ƉƌŽǆŝŵŝƚǇ ƚŽ ƚŚĞ 

ƉƌŽũĞĐƚ ƐŝƚĞ
  ^ŝƚĞ PůĂŶ ƐŚŽǁŝŶŐ ƚŚĞ ůŽĐĂƟŽŶ ŽĨ ĞǆŝƐƟŶŐ ƐŝŐŶĂŐĞ ĂŶĚ ƉƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ͕ ĚŝŵĞŶƐŝŽŶĞĚ ƐŝŐŶĂŐĞ ƐĞƚďĂĐŬƐ͕ ƐŝĚĞǁĂůŬƐ͕ 

ĚƌŝǀĞǁĂǇƐ͕ ĂŶĚ ƌŝŐŚƚͲŽĨͲǁĂǇƐ
   PƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ ŐƌĂƉŚŝĐƐ ;ĨƵůůǇ ĚŝŵĞŶƐŝŽŶĞĚ͕ ƐĐĂůĞĚ ĚƌĂǁŝŶŐƐ͕ ŝŶĐůƵĚŝŶŐ ŵĂƚĞƌŝĂůƐ ĂŶĚ ĐŽůŽƌƐ͕ ĂŶĚ ŶŝŐŚƚ ǀŝĞǁͿ
   PĞƌƐƉĞĐƟǀĞ ƌĞŶĚĞƌŝŶŐƐ ;ĞŵƉŚĂƐŝƐ ŽŶ ƉĞĚĞƐƚƌŝĂŶͬĂƵƚŽŵŽďŝůĞ ƐĐĂůĞ ǀŝĞǁƐŚĞĚƐͿ
   /ůůƵƐƚƌĂƟŽŶ ŽĨ ƚŚĞ ƉƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ ƚŚĂƚ ŵĞĞƚƐ CŚ͘ ϯϭ͕ M'K ĐŽŵƉĂƌĞĚ ƚŽ ǁŚĂƚ ŝƐ ďĞŝŶŐ ƌĞƋƵĞƐƚĞĚ
   'ƌĂƉŚŝĐ ŽĨ ƚŚĞ ƉƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ ĂƐ ŝƚ ƌĞůĂƚĞƐ ƚŽ ǁŚĂƚ ƚŚĞ CŚ͘ ϯϭ͕ M'K ǁŽƵůĚ ƉĞƌŵŝƚ 

Requirements for All Plan Sheets
ϭ͘ TŝƚůĞ ďůŽĐŬ
2͘ ^ŚĞĞƚ ŶƵŵďĞƌ
ϯ͘ NŽƌƚŚ ĂƌƌŽǁ
ϰ͘ ^ĐĂůĞ͕ ďŽƚŚ ǁƌŝƩĞŶ ĂŶĚ ŐƌĂƉŚŝĐ
ϱ͘ Date
ϲ͘ FƵůůǇ ĚŝŵĞŶƐŝŽŶĞĚ ƉůĂŶƐ͕ ƐĐĂůĞĚ 

Ăƚ ϭ͟с ϰ0͛ Žƌ ůĂƌŐĞƌ 
** All plans must be legible, including 
the full-sized landscape and lighting 
plans (if required) 

PƌŽǀŝĚŝŶŐ ĂĚĚŝƟŽŶĂů 
ŝŶĨŽƌŵĂƟŽŶ ďĞǇŽŶĚ ƚŚĞƐĞ 
ŵŝŶŝŵƵŵƐ ŵĂǇ ŐĞŶĞƌĂƚĞ 
Ă ŐƌĞĂƚĞƌ ůĞǀĞů ŽĨ ĨĞĞĚďĂĐŬ 
ĨƌŽŵ ƚŚĞ CŽŵŵŝƐƐŝŽŶ͘ 

PƌŽǀŝĚŝŶŐ 
ĂĚĚŝƟŽŶĂů 
ŝŶĨŽƌŵĂƟŽŶ 
ďĞǇŽŶĚ ƚŚĞƐĞ 
ŵŝŶŝŵƵŵƐ ŵĂǇ 
ŐĞŶĞƌĂƚĞ Ă 
ŐƌĞĂƚĞƌ ůĞǀĞů ŽĨ 
ĨĞĞĚďĂĐŬ ĨƌŽŵ ƚŚĞ 
CŽŵŵŝƐƐŝŽŶ͘ 

https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.043URDECOCODERE
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR
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Urban Design Commission Application ;ĐŽŶƟŶƵĞĚͿ UDC

Page ϰ o¥ ϰ

  Application Form  
• A ĐŽŵƉůĞƚĞĚ ĂƉƉůŝĐĂƟŽŶ ĨŽƌŵ ŝƐ ƌĞƋƵŝƌĞĚ ĨŽƌ ĞĂĐŚ UDC ĂƉƉĞĂƌĂŶĐĞ͘ FŽƌ ƉƌŽũĞĐƚƐ ĂůƐŽ ƌĞƋƵŝƌŝŶŐ PůĂŶ CŽŵŵŝƐƐŝŽŶ ĂƉƉƌŽǀĂů͕ 

ĂƉƉůŝĐĂŶƚƐ ŵƵƐƚ ĂůƐŽ ŚĂǀĞ ƐƵďŵŝƩĞĚ ĂŶ ĂĐĐĞƉƚĞĚ ĂƉƉůŝĐĂƟŽŶ ĨŽƌ PůĂŶ CŽŵŵŝƐƐŝŽŶ ĐŽŶƐŝĚĞƌĂƟŽŶ ƉƌŝŽƌ ƚŽ ŽďƚĂŝŶŝŶŐ ĂŶǇ 
ĨŽƌŵĂů ĂĐƟŽŶ ;/ŶŝƟĂů Žƌ FŝŶĂů AƉƉƌŽǀĂůͿ ĨƌŽŵ ƚŚĞ UDC͘ 

  Letter of Intent 
• /Ĩ ƚŚĞ ƉƌŽũĞĐƚ ŝƐ ǁŝƚŚŝŶ ĂŶ UƌďĂŶ DĞƐŝŐŶ DŝƐƚƌŝĐƚ͕ Ă ƐƵŵŵĂƌǇ ŽĨ ŚŽǁ ƚŚĞ ĚĞǀĞůŽƉŵĞŶƚ ƉƌŽƉŽƐĂů ĂĚĚƌĞƐƐĞƐ ƚŚĞ ĚŝƐƚƌŝĐƚ 

ĐƌŝƚĞƌŝĂ ŝƐ ƌĞƋƵŝƌĞĚ͘
• FŽƌ ƐŝŐŶĂŐĞ ĂƉƉůŝĐĂƟŽŶƐ͕ Ă ƐƵŵŵĂƌǇ ŽĨ ŚŽǁ ƚŚĞ ƉƌŽƉŽƐĞĚ ƐŝŐŶĂŐĞ ŝƐ ĐŽŶƐŝƐƚĞŶƚ ǁŝƚŚ ƚŚĞ ĂƉƉůŝĐĂďůĞ CŽŵƉƌĞŚĞŶƐŝǀĞ DĞƐŝŐŶ 

ZĞǀŝĞǁ ;CDZͿ Žƌ ^ŝŐŶĂŐĞ MŽĚŝĮĐĂƟŽŶ ƌĞǀŝĞǁ ĐƌŝƚĞƌŝĂ ŝƐ ƌĞƋƵŝƌĞĚ͘
  Development Plans ;ZĞĨĞƌ ƚŽ ĐŚĞĐŬůŝƐƚ ŽŶ PĂŐĞ ϰ ĨŽƌ ƉůĂŶ ĚĞƚĂŝůƐͿ 

  Filing Fee ;ZĞĨĞƌ ƚŽ ^ĞĐƟŽŶ ϳ ;ďĞůŽǁͿ ĨŽƌ Ă ůŝƐƚ ŽĨ ĂƉƉůŝĐĂƟŽŶ ĨĞĞƐ ďǇ ƌĞƋƵĞƐƚ ƚǇƉĞͿ

  Electronic Submittal 
• CŽŵƉůĞƚĞ ĞůĞĐƚƌŽŶŝĐ ƐƵďŵŝƩĂůƐ ŵƵƐƚ ďĞ ƌĞĐĞŝǀĞĚ ƉƌŝŽƌ ƚŽ ƚŚĞ ĂƉƉůŝĐĂƟŽŶ ĚĞĂĚůŝŶĞ ďĞĨŽƌĞ ĂŶ ĂƉƉůŝĐĂƟŽŶ ǁŝůů ďĞ ƐĐŚĞĚƵůĞĚ 

ĨŽƌ Ă UDC ŵĞĞƟŶŐ͘ >ĂƚĞ ŵĂƚĞƌŝĂůƐ ǁŝůů ŶŽƚ ďĞ ĂĐĐĞƉƚĞĚ͘ Aůů ƉůĂŶƐ ŵƵƐƚ ďĞ ůĞŐŝďůĞ ĂŶĚ ƐĐĂůĂďůĞ ǁŚĞŶ ƌĞĚƵĐĞĚ͘ /ŶĚŝǀŝĚƵĂů 
PDF ĮůĞƐ ŽĨ ĞĂĐŚ ŝƚĞŵ ƐƵďŵŝƩĞĚ ƐŚŽƵůĚ ďĞ ƐƵďŵŝƩĞĚ ǀŝĂ ĞŵĂŝů ƚŽ UDCĂƉƉůŝĐĂƟŽŶƐΛĐŝƚǇŽĨŵĂĚŝƐŽŶ͘ĐŽŵ͘ TŚĞ ĞŵĂŝů 
ŵƵƐƚ ŝŶĐůƵĚĞ ƚŚĞ ƉƌŽũĞĐƚ ĂĚĚƌĞƐƐ͕ ƉƌŽũĞĐƚ ŶĂŵĞ͕ ĂŶĚ ĂƉƉůŝĐĂŶƚ ŶĂŵĞ͘

• �ŵĂŝů ^ŝǌĞ >ŝŵŝƚƐ͘ NŽƚĞ ƚŚĂƚ ĂŶ ŝŶĚŝǀŝĚƵĂů ĞŵĂŝů ĐĂŶŶŽƚ ĞǆĐĞĞĚ 20M� and ŝƚ ŝƐ ƚŚĞ ƌĞƐƉŽŶƐŝďŝůŝƚǇ ŽĨ ƚŚĞ ĂƉƉůŝĐĂŶƚ  ƚŽ ƉƌĞƐĞŶƚ ĮůĞƐ 
in a ŵĂŶŶĞƌ ƚŚĂƚ ĐĂŶ ďĞ ĂĐĐĞƉƚĞĚ͘ AƉƉůŝĐĂŶƚƐ ǁŚŽ ĂƌĞ ƵŶĂďůĞ ƚŽ ƉƌŽǀŝĚĞ ƚŚĞ ŵĂƚĞƌŝĂůƐ ĞůĞĐƚƌŽŶŝĐĂůůǇ ƐŚŽƵůĚ ĐŽŶƚĂĐƚ ƚŚĞ PůĂŶŶŝŶŐ 
DŝǀŝƐŝŽŶ Ăƚ ;ϲ0ϴͿ 2ϲϲͲϰϲϯϱ ĨŽƌ ĂƐƐŝƐƚĂŶĐĞ͘

  Notification to the District Alder
• PůĞĂƐĞ ƉƌŽǀŝĚĞ ĂŶ ĞŵĂŝů ƚŽ ƚŚĞ DŝƐƚƌŝĐƚ AůĚĞƌ ŶŽƟĨǇŝŶŐ ƚŚĞŵ ƚŚĂƚ ǇŽƵ ĂƌĞ ĮůŝŶŐ ƚŚŝƐ UDC ĂƉƉůŝĐĂƟŽŶ͘ PůĞĂƐĞ ƐĞŶĚ ƚŚŝƐ ĂƐ 

ĞĂƌůǇ ŝŶ ƚŚĞ ƉƌŽĐĞƐƐ ĂƐ ƉŽƐƐŝďůĞ ĂŶĚ ƉƌŽǀŝĚĞ Ă ĐŽƉǇ ŽĨ ƚŚĂƚ ĞŵĂŝů ǁŝƚŚ ƚŚĞ ƐƵďŵŝƩĞĚ ĂƉƉůŝĐĂƟŽŶ͘

  UƌďĂŶ DĞƐŝŐŶ DŝƐƚƌŝĐƚƐ: Ψϯϱ0  (per §33.24(6) MGO)͘ 
  MŝŶŽƌ AůƚĞƌĂƟŽŶ ŝŶ ƚŚĞ DŽǁŶƚŽǁŶ CŽƌĞ DŝƐƚƌŝĐƚ 

;DCͿ Žƌ UƌďĂŶ MŝǆĞĚͲUƐĞ DŝƐƚƌŝĐƚ ;UMyͿ : Ψϭϱ0                                
(per §33.24(6)(b) MGO)

  CŽŵƉƌĞŚĞŶƐŝǀĞ DĞƐŝŐŶ ZĞǀŝĞǁ: Ψϱ00                                                                     
(per §31.041(3)(d)(1)(a) MGO) 

  MŝŶŽƌ AůƚĞƌĂƟŽŶ ƚŽ Ă CŽŵƉƌĞŚĞŶƐŝǀĞ ^ŝŐŶ PůĂŶ: Ψϭ00   
(per §31.041(3)(d)(1)(c) MGO)  

A ĮůŝŶŐ ĨĞĞ ŝƐ ŶŽƚ ƌĞƋƵŝƌĞĚ ĨŽƌ ƚŚĞ ĨŽůůŽǁŝŶŐ ƉƌŽũĞĐƚ 
ĂƉƉůŝĐĂƟŽŶƐ ŝĨ ƉĂƌƚ ŽĨ ƚŚĞ ĐŽŵďŝŶĞĚ ĂƉƉůŝĐĂƟŽŶ ƉƌŽĐĞƐƐ 
ŝŶǀŽůǀŝŶŐ ďŽƚŚ UƌďĂŶ DĞƐŝŐŶ CŽŵŵŝƐƐŝŽŶ ĂŶĚ PůĂŶ 
CŽŵŵŝƐƐŝŽŶ: 
—   PƌŽũĞĐƚ ŝŶ ƚŚĞ DŽǁŶƚŽǁŶ CŽƌĞ DŝƐƚƌŝĐƚ ;DCͿ͕ UƌďĂŶ MŝǆĞĚͲUƐĞ 

DŝƐƚƌŝĐƚ ;UMyͿ͕ Žƌ MŝǆĞĚͲUƐĞ CĞŶƚĞƌ DŝƐƚƌŝĐƚ ;MyCͿ 

— PƌŽũĞĐƚ ŝŶ ƚŚĞ ^ƵďƵƌďĂŶ �ŵƉůŽǇŵĞŶƚ CĞŶƚĞƌ DŝƐƚƌŝĐƚ 
;^�CͿ͕ CĂŵƉƵƐ /ŶƐƟƚƵƟŽŶĂů DŝƐƚƌŝĐƚ ;C/Ϳ͕ Žƌ �ŵƉůŽǇŵĞŶƚ 
CĂŵƉƵƐ DŝƐƚƌŝĐƚ ;�CͿ

— PůĂŶŶĞĚ DĞǀĞůŽƉŵĞŶƚ ;PDͿ: 'ĞŶĞƌĂů DĞǀĞůŽƉŵĞŶƚ PůĂŶ 
;'DPͿ ĂŶĚͬŽƌ ^ƉĞĐŝĮĐ /ŵƉůĞŵĞŶƚĂƟŽŶ PůĂŶ ;^/PͿ

— PůĂŶŶĞĚ MƵůƟͲUƐĞ ^ŝƚĞ  Žƌ  ZĞƐŝĚĞŶƟĂů �ƵŝůĚŝŶŐ CŽŵƉůĞǆ 

5.  Required Submittal Materials

6.  Applicant Declarations
ϭ͘ PƌŝŽƌ ƚŽ ƐƵďŵŝƫŶŐ ƚŚŝƐ ĂƉƉůŝĐĂƟŽŶ͕ ƚŚĞ ĂƉƉůŝĐĂŶƚ ŝƐ ƌĞƋƵŝƌĞĚ ƚŽ ĚŝƐĐƵƐƐ ƚŚĞ ƉƌŽƉŽƐĞĚ ƉƌŽũĞĐƚ ǁŝƚŚ UƌďĂŶ DĞƐŝŐŶ     CŽŵŵŝƐƐŝŽŶ ƐƚĂī͘ 

TŚŝƐ ĂƉƉůŝĐĂƟŽŶ ǁĂƐ ĚŝƐĐƵƐƐĞĚ ǁŝƚŚ ͅ ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ ŽŶ ͅ ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ͘

2͘ TŚĞ ĂƉƉůŝĐĂŶƚ ĂƩĞƐƚƐ ƚŚĂƚ Ăůů ƌĞƋƵŝƌĞĚ ŵĂƚĞƌŝĂůƐ ĂƌĞ ŝŶĐůƵĚĞĚ ŝŶ ƚŚŝƐ ƐƵďŵŝƩĂů ĂŶĚ ƵŶĚĞƌƐƚĂŶĚƐ ƚŚĂƚ ŝĨ ĂŶǇ ƌĞƋƵŝƌĞĚ  ŝŶĨŽƌŵĂƟŽŶ 
ŝƐ ŶŽƚ ƉƌŽǀŝĚĞĚ ďǇ ƚŚĞ ĂƉƉůŝĐĂƟŽŶ ĚĞĂĚůŝŶĞ͕ ƚŚĞ ĂƉƉůŝĐĂƟŽŶ ǁŝůů ŶŽƚ ďĞ ƉůĂĐĞĚ ŽŶ ĂŶ UƌďĂŶ DĞƐŝŐŶ CŽŵŵŝƐƐŝŽŶ ĂŐĞŶĚĂ ĨŽƌ 
ĐŽŶƐŝĚĞƌĂƟŽŶ͘ 

Aůů ŽƚŚĞƌ ƐŝŐŶ ƌĞƋƵĞƐƚƐ ƚŽ ƚŚĞ UƌďĂŶ DĞƐŝŐŶ CŽŵŵŝƐƐŝŽŶ͕ 
ŝŶĐůƵĚŝŶŐ͕ ďƵƚ ŶŽƚ ůŝŵŝƚĞĚ ƚŽ: ĂƉƉĞĂůƐ ĨƌŽŵ ƚŚĞ ĚĞĐŝƐŝŽŶƐ ŽĨ 
ƚŚĞ �ŽŶŝŶŐ AĚŵŝŶŝƐƚƌĂƚŽƌ͕  ƌĞƋƵĞƐƚƐ ĨŽƌ ^ŝŐŶ MŽĚŝĮĐĂƟŽŶƐ 
;ŽĨ ŚĞŝŐŚƚ͕ ĂƌĞĂ͕ ĂŶĚ ƐĞƚďĂĐŬͿ͕ ĂŶĚ ĂĚĚŝƟŽŶĂů ƐŝŐŶ ĐŽĚĞ 
ĂƉƉƌŽǀĂůƐ: Ψϯ00  (per §31.041(3)(d)(2) MGO)    

7. Application Filing Fees
FĞĞ ƉĂǇŵĞŶƚƐ ĂƌĞ ĚƵĞ ďǇ ƚŚĞ ƐƵďŵŝƩĂů ĚĂƚĞ͘ PĂǇŵĞŶƚƐ ƌĞĐĞŝǀĞĚ ĂŌĞƌ ƚŚĞ ƐƵďŵŝƩĂů ĚĞĂĚůŝŶĞ ŵĂǇ ƌĞƐƵůƚ ŝŶ ƚŚĞ ƐƵďŵŝƩĂů ďĞŝŶŐ 
ƐĐŚĞĚƵůĞĚ ĨŽƌ ƚŚĞ ŶĞǆƚ ĂƉƉůŝĐĂƟŽŶ ƌĞǀŝĞǁ ĐǇĐůĞ͘ Fees ŵĂǇ ďĞ ƉĂŝĚ ŝŶͲƉĞƌƐŽŶ͕ ǀŝĂ U^ MĂŝů͕ Žƌ CŝƚǇ ĚƌŽƉ ďŽǆ͘ /Ĩ ŵĂŝůĞĚ͕ ƉůĞĂƐĞ ŵĂŝů ƚŽ: 
City of Madison Building Inspection, P.O. Box 2984, Madison, WI 53701-2984͘ TŚĞ CŝƚǇ Ɛ͛ ĚƌŽƉ ďŽǆ ŝƐ ůŽĐĂƚĞĚ ŽƵƚƐŝĚĞ ƚŚĞ MƵŶŝĐŝƉĂů 
�ƵŝůĚŝŶŐ Ăƚ 2ϭϱ MĂƌƟŶ >ƵƚŚĞƌ <ŝŶŐ͕ :ƌ͘  �ůǀĚ͘ ŽŶ ƚŚĞ � DŽƚǇ ^ƚƌĞĞƚ ƐŝĚĞ ŽĨ ƚŚĞ ďƵŝůĚŝŶŐ͘ PůĞĂƐĞ ŵĂŬĞ ĐŚĞĐŬƐ ƉĂǇĂďůĞ ƚŽ City Treasurer͕ 
ĂŶĚ ŝŶĐůƵĚĞ Ă ĐŽŵƉůĞƚĞĚ ĂƉƉůŝĐĂƟŽŶ ĨŽƌŵ Žƌ ĐŽǀĞƌ ůĞƩĞƌ ŝŶĚŝĐĂƟŶŐ ƚŚĞ ƉƌŽũĞĐƚ ůŽĐĂƟŽŶ ĂŶĚ ĂƉƉůŝĐĂŶƚ ŝŶĨŽƌŵĂƟŽŶ ǁŝƚŚ Ăůů ĐŚĞĐŬƐ 
ŵĂŝůĞĚ Žƌ ƐƵďŵŝƩĞĚ ǀŝĂ ƚŚĞ CŝƚǇ Ɛ͛ ĚƌŽƉ ďŽǆ͘ 

PůĞĂƐĞ ĐŽŶƐƵůƚ ƚŚĞ ƐĐŚĞĚƵůĞ ďĞůŽǁ ĨŽƌ ƚŚĞ ĂƉƉƌŽƉƌŝĂƚĞ ĨĞĞ ĨŽƌ ǇŽƵƌ ƌĞƋƵĞƐƚ: 

NĂŵĞ ŽĨ ĂƉƉůŝĐĂŶƚ ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ   ZĞůĂƟŽŶƐŚŝƉ ƚŽ ƉƌŽƉĞƌƚǇ _________________________

AƵƚŚŽƌŝǌŝŶŐ ƐŝŐŶĂƚƵƌĞ ŽĨ ƉƌŽƉĞƌƚǇ ŽǁŶĞƌ ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ   DĂƚĞ _______________________

mailto:UDCapplications%40cityofmadison.com?subject=
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIVCH32--45_CH33BOCOCO_33.24URDECO
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIVCH32--45_CH33BOCOCO_33.24URDECO
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.041SIPEFE
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.041SIPEFE
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.041SIPEFE


March 20, 2024 
 
City of Madison Planning Division 
Madison Municipal Building, Suite 017 
215 Martin Luther King, Jr. Blvd. 
P.O. Box 2985 
Madison, WI 53701-2985 
 
RE: Urban Design Commission Application Letter of Intent 
 
To Whom It May Concern: 
 
This letter summarizes how the proposed signage at 1920 Monroe Street is consistent 
with the Signage Modifications criteria.  
 
Important background context: 1920 Monroe Street is a commercial property that was 
occupied by a single tenant until 2022. We were unsuccessful in finding another single 
tenant to occupy the space but had many requests for potential tenants seeking 
individual office space. To adjust to the changing, post-covid commercial market 
conditions, we began leasing individual offices with shared common areas. 1920 
Monroe Street is now home to six individual businesses. The original signage for a 
single tenant is no longer adequate for the needs of multiple tenants.  
 
Unfortunately, based on the large windows on the front of the building, we are 
requesting an exception granted by the UDC for a sign not facing a street or the eligible 
parking area. As you can see from the photos, between the windows on front of the 
building, and the shared driveway leading to the parking area on the side of the building. 
there is not adequate space for a sign directory that would be compliant with the current 
codes which would assist clients in finding tenants in the building.  
 
Staff member, Matt Tucker, recommended that we measure the thin brick wall to the 
right of the red front door (12” x 113” = 9.42 sq. ft.) and design a directory sign based 
on those measurements that would be installed next to the front door entrance (facing 
the driveway not the street). 
 
Our proposed sign design and request for the sign exception as noted in Sec. 
31.043(3), MGO is based on the recommendations set forth by the Urban Design 
Commission Staff on 2/15/2024. 
 
Thank you for your consideration, 

 
Sara and Carlos Alvarado 
Alvarado Real Estate Group, 1914 Monroe Street, 
Madison, WI 53711, sara@thealvaradogroup.com  
 

mailto:sara@thealvaradogroup.com


DESCRIPTION: Updated sign size - Option #1

CUSTOMER
COMPANY

PHONE
EMAIL

DATE
TIME

REVISION

Sara Alvarado
Alvarado Real Estate
608-438-5005
sara@thealvaradogroup.com

2/12/2024
3:39pm
?

UPDATED WALL SIGN SIZE
-New sign size = 29.5” wide x 46.5” tall

-Brick wall size = 12.25” wide x 112.5 tall

Guide Forward Psychotherapy

Meret Solut ions

Peter Armstrong Coaching

Holly Hughes Stoner, LMFT

Leasing Informat ion: TheAlvaradoGroup.com

Dandelion Counseling

*9-53/100 sq/ft

*9-57/100 sq/ft



DESCRIPTION: Updated sign size

CUSTOMER
COMPANY

PHONE
EMAIL

DATE
TIME

REVISION

Sara Alvarado
Alvarado Real Estate
608-438-5005
sara@thealvaradogroup.com

3/1/2024
8:00am
?

Guide Forward Psychotherapy

Meret Solut ions

Pete Armstrong Coaching

Holly Hughes Stoner, LMFT

Leasing Informat ion: TheAlvaradoGroup.com

46 1⁄2"

29 1⁄2"

Dandelion Counseling
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