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URBAN DESIGN COMMISSION APPLICATION UDC

Page  o  

Complete all sections of this application, including the 
desired meeting date and the action requested.   

   UDC and  U   
    U  A  and 

       
  

If you need an interpreter, translator, materials in alternate formats or other accommodations to 
access these forms, please call the Planning Division at (608) 266-4635. 
Si necesita interprete, traductor, materiales en diferentes formatos, u otro tipo de ayuda para 
acceder a estos formularios, por favor llame al (608) 266-4635.

Yog tias koj xav tau ib tug neeg txhais lus, tus neeg txhais ntawv, los sis xav tau cov 
ntaub ntawv ua lwm hom ntawv los sis lwm cov kev pab kom paub txog cov lus qhia 
no, thov hu rau Koog Npaj (Planning Division) (608) 266-4635. 

1. Project Information

A        : ________________________________________________________________

T :  

2. Application Type       D

UDC       

  N     A       
       A        F  A  

3. Project Type

4. Applicant, Agent, and Property Owner Information

Applicant name  ________________________________      C   ________________________________________

   ________________________________      C   ____________________________________

T    ________________________________        ___________________________________________

Project contact person  _____________________________      C   ________________________________________

   ________________________________      C   ____________________________________

T   ________________________________        ___________________________________________

Property owner (if not applicant) ________________________________________________________________________ 

   ________________________________      C   ____________________________________

T   ________________________________        ___________________________________________

https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.043URDECOCODERE
http://www.cityofmadison.com/dpced/BI/documents/LandUseApplication.pdf
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URBAN DESIGN COMMISSION APPROVAL PROCESS  UDC
Introduction

T  C   M  U  D  C  UDC     :  

•                   
           C   

• F            C            
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Types of Approvals

T          UDC: 

•  P  A     P    UDC        
            A    

                    UDC 
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Presentations to the Commission

T  U  D  C                 : 0 
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       P           maximum of three (3) 

minutes  T                      
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P   UDC                   
             P    

    PDF        the Friday before  UDC 
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URBAN DESIGN DEVELOPMENT PLANS CHECKLIST

URBAN DESIGN DEVELOPMENT PLANS CHECKLIST UDC
T               P     UDC 

                

1.  Informational Presentation 
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2. Initial Approval 
    M  
            U  D  D       

        
   C          
    P             

        
    P   P   must be legible  
      both            

  
   PD        

3. Final Approval 
 A       A    plus: 
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4. Signage Approval  (Comprehensive Design Review (CDR), Sign Modifications, and Sign Exceptions (per Sec. 31.043(3))
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Requirements for All Plan Sheets
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 Date
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** All plans must be legible, including 
the full-sized landscape and lighting 
plans (if required) 
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https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.043URDECOCODERE
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR
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  Application Form  
• A        UDC  F     P  C   

         P  C       
    F  A    UDC  

  Letter of Intent 
•       U  D  D            
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 CD    M     
  Development Plans     P      
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  Electronic Submittal 
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  Notification to the District Alder
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  U  D  D : 0  (per §33.24(6) MGO)  
  M  A    D  C  D  

DC   U  M U  D  UM  : 0                                
(per §33.24(6)(b) MGO)

  C  D  : 00                                                                     
(per §31.041(3)(d)(1)(a) MGO) 
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(per §31.041(3)(d)(1)(c) MGO)  
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5.  Required Submittal Materials

6.  Applicant Declarations
 P                U  D      C   

T        

2  T                     
               U  D  C    

 

A       U  D  C  
    :      

  A     M  
         

: 00  (per §31.041(3)(d)(2) MGO)    

7. Application Filing Fees
F         P             

       Fees      U  M   C        : 
City of Madison Building Inspection, P.O. Box 2984, Madison, WI 53701-2984  T  C        M  

  2  M         D       P      City Treasurer  
                   

     C    

P            : 

N          _________________________

A         D  _______________________

mailto:UDCapplications%40cityofmadison.com?subject=
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIVCH32--45_CH33BOCOCO_33.24URDECO
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIVCH32--45_CH33BOCOCO_33.24URDECO
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.041SIPEFE
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.041SIPEFE
https://library.municode.com/wi/madison/codes/code_of_ordinances?nodeId=COORMAWIVOIICH20--31_CH31SICOOR_ADGERE_31.041SIPEFE


March 20, 2024 
 
City of Madison Planning Division 
Madison Municipal Building, Suite 017 
215 Martin Luther King, Jr. Blvd. 
P.O. Box 2985 
Madison, WI 53701-2985 
 
RE: Urban Design Commission Application Letter of Intent 
 
To Whom It May Concern: 
 
This letter summarizes how the proposed signage at 1920 Monroe Street is consistent 
with the Signage Modifications criteria.  
 
Important background context: 1920 Monroe Street is a commercial property that was 
occupied by a single tenant until 2022. We were unsuccessful in finding another single 
tenant to occupy the space but had many requests for potential tenants seeking 
individual office space. To adjust to the changing, post-covid commercial market 
conditions, we began leasing individual offices with shared common areas. 1920 
Monroe Street is now home to six individual businesses. The original signage for a 
single tenant is no longer adequate for the needs of multiple tenants.  
 
Unfortunately, based on the large windows on the front of the building, we are 
requesting an exception granted by the UDC for a sign not facing a street or the eligible 
parking area. As you can see from the photos, between the windows on front of the 
building, and the shared driveway leading to the parking area on the side of the building. 
there is not adequate space for a sign directory that would be compliant with the current 
codes which would assist clients in finding tenants in the building.  
 
Staff member, Matt Tucker, recommended that we measure the thin brick wall to the 
right of the red front door (12” x 113” = 9.42 sq. ft.) and design a directory sign based 
on those measurements that would be installed next to the front door entrance (facing 
the driveway not the street). 
 
Our proposed sign design and request for the sign exception as noted in Sec. 
31.043(3), MGO is based on the recommendations set forth by the Urban Design 
Commission Staff on 2/15/2024. 
 
Thank you for your consideration, 

 
Sara and Carlos Alvarado 
Alvarado Real Estate Group, 1914 Monroe Street, 
Madison, WI 53711, sara@thealvaradogroup.com  
 

mailto:sara@thealvaradogroup.com


DESCRIPTION: Updated sign size - Option #1

CUSTOMER
COMPANY

PHONE
EMAIL

DATE
TIME

REVISION

Sara Alvarado
Alvarado Real Estate
608-438-5005
sara@thealvaradogroup.com

2/12/2024
3:39pm
?

UPDATED WALL SIGN SIZE
-New sign size = 29.5” wide x 46.5” tall

-Brick wall size = 12.25” wide x 112.5 tall

Guide Forward Psychotherapy

Meret Solut ions

Peter Armstrong Coaching

Holly Hughes Stoner, LMFT

Leasing Informat ion: TheAlvaradoGroup.com

Dandelion Counseling

*9-53/100 sq/ft

*9-57/100 sq/ft



DESCRIPTION: Updated sign size

CUSTOMER
COMPANY

PHONE
EMAIL

DATE
TIME

REVISION

Sara Alvarado
Alvarado Real Estate
608-438-5005
sara@thealvaradogroup.com

3/1/2024
8:00am
?

Guide Forward Psychotherapy

Meret Solut ions

Pete Armstrong Coaching

Holly Hughes Stoner, LMFT

Leasing Informat ion: TheAlvaradoGroup.com

46 1⁄2"

29 1⁄2"

Dandelion Counseling
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